DEPARTMENT OF ADMINISTRATION
Bureau of Human Resources

March 15, 1991

HUMAN RESOURCES MEMORANDUM 9-91

TO: All Personnel Officers, Directors of Administrative
Services, Payroll Managers

SUBJECT: General Increase Effective March 31, 1991
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Employees as identified below will receive a 3% general increase
effective March 31, 1991.

The increase will be electronically applied to Payroll Cvcle A on
Saturday, March 30, 1991, and to Payroll Cycle B on Saturday,
April 6, 1991. Payment at the new rates will begin for both pay
cycles on March 31, 1991.

Redlined employees must have Human Resource Profiles submitted to
the Bureau of Human Resources during the week ending March 22,
1991, to be processed on the correct pav cvcle.
Departments will receive the following reports on the workday
following the electronic change to the employee records for the
particular payroll cycle:

a. Human Resource Profile

b. List of employees receiving the increase

c. List of employees who are not receiving the increase

EMPLOYEES ELIGIBLE FOR AUTOMATED PROCESSING:

a. Fmployee Status must be é 'l' on March 30, 1991 for
Payroll Cycle 'A'. For Payroll Cycle 'BR', employees
must be active on April 6, 1991.

b. Not Redlined.

c. The Position End Date must be after the processing
date as described in 'a' above.

d. Not after the Appointment End Date of the Emplovee.
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e. In an eligible Administrative Unit and Salary
Specification:

Eligible Salary Specs:

01
03
04
06
07
08
09
11
12
13
20
25
30
33
47
*48
*49
*66

Eligible
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£. Benefit Changes:
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Administrative Services
Professional/Technical Teacher
Professional & Technical
Institutional Services

Nurse

Supervisory Teacher

Supervisory Unit Emplovee
Military Firefighter
Operations, Maintenance & Support
Forest Watchperson

Law Enforcement Personnel

Law Enforcement 28 Day Schedule
State Police Non-Standard

State Police 28 Day Schedule
Confidential

Unclassified Physician
Superintendent at AMHI
Superintendent at BMHI

Administrative Units:

Administrative Services

Professional and Technical
Institutional Services
Supervisorv Services

Operations, Maintenance & Support
Law Enforcement

State Police
Confidential

this time.
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No new benefits are being added at

g. Salarv Schedules with the April 1, 1991 rates are
available through the Bureau of Purchases Warehouse.
New copies of the Alphabetical Listi~g of Job Classi-
fications are available from the same source.

e

S
Nancy J. nnidton, Director

BUREAU UMAN RESOURCES

Attachment

MAY BE REPRODUCED LOCALLY TO MEET DISTRIBUTION NEEDS
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