REQUEST FOR INFORMATION (RFI)

OFFICE SPACE NEEDED

PORTLAND AREA

FOR THE STATE OF MAINE 

Department of Administrative & Financial Services

On behalf of the

DEPARTMENT OF THE ATTORNEY GENERAL

A. STATEMENT OF INTENT: 

The State of MAINE (State), Department of the Attorney General, issues this Request for Information for the purpose of having all interested parties prepare a written response for the State of MAINE to consider in their search for approximately 4,500 sf of leased office space in the Portland area. All written responses received will be reviewed and those considered to best fit the operational needs of the Attorney General’s Portland Office, will be contacted for further discussion and consideration. 

B. GENERAL INSTRUCTIONS: 

The State is interested in leasing office space in an existing facility to be renovated (if needed), located within the Portland, Maine area. The existing Attorney General’s Portland Office lease term is through July 2009. The State is requesting the following information from all interested parties. The respondent should try to address as many items as possible and provide supporting documentation. 

The State is seeking: 
Location:  
Portland Area  
Preferred Locations:
· Service center downtown areas

· Service center growth areas

· Downtown in other than service center communities

· Growth areas in other than service center communities
Space:
The State has estimated approximately 4,500 sf of rentable square footage will be needed to accommodate the AG space requirements, but also understands that this amount may be more or less depending on the layout of the respondent’s facility.  Rentable square footage shall not include mechanical / electrical room(s) or exterior walls. 

        Space Plan:









Estimated SF


13 – Enclosed offices




       1,500


6 – Modular furniture stations 4-8x10, 2-10 x10

         520


Entry/waiting area





           80


Conference Room (10-12 person)



         180


ADA Restrooms, Men and Women
9x7


         126


Break room/kitchenette




         120


Telco closet 





           48


Space throughout for 35 filing cabinets 


         250


Copier/fax/storage area




         200


50 % Circulation Factor ±




       1,476











       4,500

Lease Form: 
Bureau of General Services State Office Lease and all applicable exhibits will be used.
Initial Term:
A ten (10) year term 

Renewal Terms:
Two (2), 5-year renewal terms. 

Occupancy:
Occupancy as close to August 1, 2009 as possible.  

Rent:
An estimated range for a modified gross rent with Landlord entirely responsible for roof and structure.  All up-front costs for tenant improvements, legal fees, etc. built into project costs. Tenant will be responsible for separately metered electricity for interior outlets and lights and monthly telecommunication expenses. (The state calculates rentable square feet as space which does not include the exterior wall, mechanical areas, common areas or exterior walls of the leased premises.)
Build-out:
All Tenant improvements, including all design fees, are to be provided by Landlord. 

Floor Plan: 
A floor plan demonstrating the ability of your facility to accommodate the AG’s space requirements. (Example Fit Plan Attached) 


Bldg. Type:  
Space in a single or multi-tenant facility.  A building that is attractive and blends in architecturally with the environment where it is located.  A blend of masonry, in particular around the building entrance, is desired.

Floor load: 
At least 75 pounds live load capacity. 

Windows:
Space that maximizes exposure to natural lighting for the occupants (such as oversized windows, skylights, etc.) 

Smoke Free

Building:
No smoking is permitted in the facility. 
Staff Lounge:
Kitchenette area with ADA accessible cabinet, one (1) refrigerator, one (1) microwave, and commercial sink. 

Landlord:
The entity that will develop and/or own the property.

Site Plan:
Site plan showing site access and egress, building location and size, green space, and a parking layout as well as a map showing the location of your proposed property.  If available, attach photographs and/or renderings of the proposed property. 

Telecommunications 

Requirements:
Building telecommunications infrastructure shall be provided by the Landlord according to State of Maine Telecommunications Facilities and Wiring Specifications.


Coordination with the State’s Office of Information Technology will be required. 


The Telecommunication standards document is available on line at http://www.state.me.us/oit/standards.  

Parking:
A total of 18 on site parking spaces is preferred. One space must be compliant with van accessible ADA requirements. The State also prefers that parking related costs are included in the Base Rent and all parking areas are to be lighted and lined. 
Transportation:
Description of public transportation service(s), if available.

Recycling:
Space that provides an area for recycling purposes.

Trash:
Trash removal provided by Landlord.

Security System:
A Honeywell compatible proximity card reader system that includes all necessary hardware at exterior doors and all interior doors providing security between public and secured staff areas.  Additionally, all work areas and private areas have commercial locksets.

Environmental:
A Phase I Environmental Report (if available).

Amenities:
Amenities included with your site as well as any amenities and services in the immediate vicinity of the site.

Conditions:
Responses that are free of conditions except for zoning changes and subdivision approvals, the nature of which and timing for which should be identified in the response.  

We are not seeking: 

1. Architecture and Engineering for construction of the new facility. 

2. An actual proposal for the provision of leased space.

Assumptions: 

All written responses will be reviewed by the Bureau of General Services and the Office of the Attorney General. 

D. INSTRUCTIONS FOR RESPONDING
1. All responses must be submitted in writing or by email to William Leet at the address below by February 13, 2009. 

RFI Coordinator:

William Leet, Director 

Division of Leased Space 

Department of Administrative & Financial Services 

(207) 624-7345 

bill.leet@maine.gov 
Address 

4th Floor Cross Office Building 

77 State House Station 

Augusta, ME 04333-0077 

2. Time Line for RFI process 

Key Dates:
RFI Release to public: 

Sat. 1/24/09 

Written responses due: 

Fri. 02/13/09

E. EXAMPLE FIT PLAN 

NOT TO SCALE


OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





OFFICE





FILES / SUPPLIES





8 x 10





STORAGE





8 x 10





10 x 10





TELCO





8 x 10





10 x 10





 COPIER / FAX / FILES





JANITOR





8 x 10





CONFERENCE ROOM





BREAK ROOM





MAIN


ENTRANCE





WAITING


AREA








