
[bookmark: _GoBack]State of Maine
RFP / Proposal Master Score Sheet 

Instructions: Please complete the Master Score Sheet below, providing all of the requested information for the RFP, and for each bidder that submitted a  proposal in response to the RFP.  Please submit this document to the Division of Purchases as part of your contract award selection documents.

	[bookmark: RANGE!A1:N36]SCORESHEET FOR RFP# (Insert RFP#) : (Insert RFP Title)

	PROPOSAL SUBMITTED BY:
	(Insert Bidder’s name)
	(Insert Bidder’s name)
	(Insert Bidder’s name)
	(Insert Bidder’s name)

	COST:
	Cost: 
	(Insert Bid $)
	Cost: 
	(Insert Bid $)
	Cost:  
	(Insert Bid $)
	Cost: 
	(Insert Bid $)

	EVALUATION ITEM
	POINTS
	 
	 
	 
	 

	(Note: Delete or add sections as needed.)
	AVAIL.
	 
	 
	 
	 

	Section I: (Insert title of section)
	(xx)
	(Enter points earned by 
	 
	 
	 

	
	
	each bidder in these 
	 
	 
	 

	Section II: (Insert title of section)
	(xx)
	 blank spaces,
	 
	 
	 

	
	
	as appropriate.) 
	 
	 
	 

	Section III: Cost Proposal (change if different)
	(xx)
	 
	 
	 
	 

	
	
	 
	 
	 
	 

	Section IV: (Insert title of section)
	(xx)
	 
	 
	 
	 

	
	
	
	
	
	

	TOTAL    
	100
	
	
	
	

	
	
	
	
	
	

	PROPOSAL SUBMITTED BY:
	(Insert Bidder’s name)
	(Insert Bidder’s name)
	(Insert Bidder’s name)
	(Insert Bidder’s name)

	COST:
	Cost:  
	(Insert Bid $)
	Cost:  
	(Insert Bid $)
	Cost:  
	(Insert Bid $)
	Cost: 
	(Insert Bid $)  (Insert Bid $)

	EVALUATION ITEM
	POINTS
	 
	 
	 
	 

	(Note: Delete or add sections as needed.)
	AVAIL.
	 
	 
	 
	 

	Section I: (Insert title of section)
	(xx)
	 
	 
	 
	 

	
	
	 
	 
	 
	 

	Section II: (Insert title of section)
	(xx)
	 
	 
	 
	 

	
	
	 
	 
	 
	 

	Section III: Cost Proposal (change if different)
	(xx)
	 
	 
	 
	 

	
	
	 
	 
	 
	 

	Section IV: (Insert title of section)
	(xx)
	 
	 
	 
	 

	
	
	
	
	
	

	TOTAL    
	100
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