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OVERVIEW

The No Child Left Behind Act of 2001 (NCLB) represents education reform designed to improve student achievement and change the culture of America’s schools.

A major objective of the No Child Left Behind Act (NCLB) is to ensure high quality teachers for all students, regardless of race, ethnicity or income because a well-prepared teacher is vitally important to a child’s education.  NCLB places major emphasis upon teacher quality as a factor in improving achievement for all students. This emphasis is supported by extensive research showing that teachers’ mastery of the academic content they teach is a significant factor in raising levels of student achievement.

In recognition of the importance of having effective teachers, the No Child Left Behind Act includes provisions stating that all teachers in core academic areas must be “Highly Qualified” by the end of the 2005-2006 school year.  It also requires that new teachers in Title I programs or schools be Highly Qualified immediately.  (Note:  All teachers hired after the first day of the 2002-2003 school year in Title I schools or programs must be Highly Qualified.  However, in Title I targeted assistance schools, only those teachers paid with Title I funds need to be Highly Qualified immediately).  

“Highly Qualified” is a specific term defined by NCLB.  The law outlines a list of minimum requirements related to content knowledge and teaching skills that a Highly Qualified teacher would meet.  However, recognizing the importance of state and local control of education, the law provides the flexibility for each state to develop a definition of Highly Qualified that is consistent with NCLB as well as with the unique needs of each state.

The Guidance Document and the Maine Model for Identifying Highly Qualified Teachers Document contains the information and forms administrators and teachers will use to determine whether teachers satisfy the definition of a Highly Qualified teacher based on the federal criteria for the teaching assignment.

IMPLEMENTATION:  STATE AND DISTRICT ROLES

1. The State Role

The Maine Department of Education’s role in implementing the federal NCLB requirement is to provide districts with the orientation, information, training and support needed to support schools in completing the Highly Qualified Teacher identification process; to create a state profile using the Highly Qualified Teacher Survey data; and to determine the Annual Yearly Progress goals for increasing the percentage of classes taught by Highly Qualified Teachers.  The federal law requires that states monitor district progress toward meeting state objectives for increasing teacher quality within districts and their schools.  If a district fails for two consecutive years to make progress toward meeting the annual objectives, then that district must develop an improvement plan.  The improvement plan must be designed to help the district meet the state’s annual measurable objectives for increasing the percentage of Highly Qualified teachers and must address issues that prevented the district from meeting those objectives.  A NCLB Highly Qualified Teacher tool kit of materials is available on the Department of Education’s web site ( http://www.maine.gov/education/hqtp/index.htm ).  Included in this tool kit:

a. Reproducible Power Point presentations, documents, materials, forms and frequently asked questions.

b. Restrictions on the use of the HOUSSE Rubric as of August 2006*, reproducible HOUSSE Rubric, instructions for completing the HOUSSE, and HOUSSE Frequently Asked Questions.

c. Sample letters to parents for use and modification as deemed appropriate.

d. Toolkit for Teachers

e. U.S. Department of Education Guidance Documents

2. The District Role

The district’s role in implementation of the federal requirement is to provide schools and teachers with the orientation, information, in-service and support needed to complete the Highly Qualified Teacher identification process including, where necessary and allowed, the Maine HOUSSE Standard:  Content Knowledge Rubric and to collect and maintain the Highly Qualified Teacher identification data at the district or building level.

(*See Superintendent’s Informational Letter # 152, dated June 7, 2006 and page 31 of The Maine Model for Identifying Highly Qualified Teachers)
ADMINISTRATION

How Will Districts Administer the “Highly Qualified Teacher” Identification Process?

School districts are required to identify the teachers who meet the “Highly Qualified” federal definition.  In administering this requirement schools have the flexibility to design a local model that most effectively and efficiently meets district needs and serves staff needs.  Districts may design an administrative process that:

· Places responsibility for administration of the highly qualified teacher identification process at the building level, designating the building principal in each school the “Highly Qualified Teacher”  (“HQT”) Official.  OR

· Delegates the highly qualified teacher identification process to the school or district teacher support team, designating the team or team chair as the “HQT” Official (s).  OR

· Creates a NCLB coordinator position or coordinating team to manage the school or district identification process.

Maine has developed the Maine Plan for “Highly Qualified Teachers”  to assist districts in complying with the “Highly Qualified Teacher” provision of NCLB.  In addition, the department will be providing technical assistance and regional information sessions in April and May 2004, and in the following years for teachers and administrators on this topic, as well as through NCLB Monitoring Visits.  It will be important for district administrators to provide information sessions locally to assist teachers in determining their current status in meeting the federal definition of a highly qualified teacher.

When Must Districts Begin the Highly Qualified Teacher Identification Process?

The U. S. Department of Education requires states to provide data on the numbers of highly qualified teachers and the percentage of classes taught by highly qualified teachers in the state.  States must initially submit this information by September 1, 2004.  The Maine Department of Education will request this information from districts by July 1, 2004, and thereafter on an annual basis.  Therefore, it is critical that districts identify their highly qualified teachers, if necessary, BY THE BEGINNING OF EACH SCHOOL YEAR.

The department is required to submit this data to the U.S. Department of Education beginning September 1, 2004 and each year thereafter.  In addition, the department is required to develop a plan that outlines how the state will increase the number of highly qualified teachers in the state, and report progress ANNUALLY.

REPORTS

Report Cards and Parent Notification

Under No Child Left Behind, states and districts must provide public information about schools and teachers.  Among the required reports are:  Annual State Report Cards and the “Parent’s Right to Know”.  These reports will all begin with data from the 2002-2003 school year.

The Annual State Report Cards, made public by the state, include the following teacher quality information:

· Professional qualifications of teachers in the state.

· Percentage of teachers teaching under emergency or provisional credentials.

· Percentage of classes statewide taught by teachers not meeting the highly qualified teacher requirements (both in total and broken out by high-poverty and low-poverty school status).

In addition, the “Parent’s Right to Know” will provide two types of communication to parents of students in Title I schools.

I.  Parent Notification by District

A district receiving Title I funds must send a notification to parents of each student attending a Title I school or receiving Title I services, informing them of their right to request information on the qualifications of their child’s teacher.  The information that the district must provide (if requested) includes the following:

· Whether the teacher has met the certification requirements of the state.

· Whether the teacher is teaching under an emergency or other provisional status.

· The baccalaureate degree major of the teacher and any other graduate certification or degree held by the teacher in the field or discipline of his or her certificate or degree.

· Whether or not the child is provided service by a paraprofessional and, is so, his or her qualifications.

II.  Parent Notification by School

Additionally, schools receiving federal Title I funds must send to each parent the information below.  This information must be in a clear and understandable format for parents.  Notice must be timely, and include the following:

· Information about the level of achievement of the child in the state assessments.

· Timely notice that the child has been assigned or taught for up to four or more consecutive weeks by a teacher who is not highly qualified.

These notifications are meant to encourage parent involvement and improve communication between the family and the school.  To find out if your school receives Title I funds, and if these parental notification requirements apply to your school, contact your district.

A listing of Districts that receive Title I funding can be accessed at the M.D.O.E. website: http://www.maine.gov/education/nclb/tia/home.htm .
PARENT NOTIFICATION – THE REGULATION

Here is the direct link to the NCLB regulations document.

http://www.ed.gov/legislation/FedRegister/finrule/2002-4/120202a.html
In addition, here is the specific text of the regulation.

Sec.200.61  Parents’ Right to Know.


(a)  At the beginning of each school year, an LEA that receives funds under subpart A of this part must notify the parents of each student attending a Title I school that the parents may request, and the LEA will provide the parents on request, information regarding the professional qualifications of the student’s classroom teachers, including, at a minimum, the following:


(1)  Whether the teacher has met State qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction.

(2)  Whether the teacher is teaching under emergency or other provisional status through which State qualification or licensing criteria have been waived.

(3) The baccalaureate degree major of the teacher and any other graduate certification or degree held by the teacher, and the field of discipline of the certification or degree.

(4) Whether the child is provided services by paraprofessionals and, if so, their qualifications.


(b)  A school that participates under subpart A of this part must provide to each parent--,


(1)  Information on the level of achievement of the parent’s child in each of the State academic assessments required under Sec. 200.2;

(2) Timely notice that the parent’s child has been assigned, or has been taught for four or more consecutive weeks by, a teacher of a core academic subject who is not highly qualified.

(c)  An LEA and school must provide the notice and information required under this section--

(1)  In a uniform and understandable format, including alternative formats upon request; and

(2) To the extend practicable, in a language that parents can understand.

CONFIDENTIALITY

Should I Be Concerned About Confidentiality and the Parent Notification Requirement?

No.

Title 20-A section 6101:  Record of directory information:  specifically outlines the contents of the employee records which a school unit shall maintain on each employee.  There is nothing contained in the NCLB provision which conflicts with that directory information.  In other words, degree (s) received, post-secondary institution (s) attended, and major and minor fields of study are all items of information to be included in that SAU directory.

NCLB Section 200.61 also requires that parents can receive information regarding certification status (“whether the teacher has met State qualifications and licensing criteria for the grade levels and subject areas in which the teacher provides instruction” and “whether the teacher is teaching under emergency or other provisional status…”).   Teacher certification (or ed tech authorization) status is information the Department of Education provides to the public if it is requested.  

The NCLB Parent Notification provision requires that the LEA now provide that information as well.  

FERPA governs the dissemination of student, not teacher, information.  The student information mentioned in this provision (services provided by a paraprofessional, achievement on State assessments and the reporting of the student’s assignment to a “not HQT” for four or more consecutive weeks) is to be provided to the student’s parent-not to another entity or outside agency-upon request.  Therefore, there is no FERPA violation.

PARENT LETTERS

Must Parent Notification Be In the Form of a Letter?

I. Parents’ Right to Request Information:

No.  Schools may choose to notify parents of this right to request information on the qualifications of their child’s teacher either by sending a letter to parents or including a notice in the school’s student handbook, parent information handbook or other standard document or publication that is provided to parents.  Schools must assure that, regardless of the mechanism used to notify parents, ALL parents of children in Title I schools or programs receive this notification.*

II. Parent Notice of Teachers not “Highly Qualified”:

Yes.  A letter must be sent to the parents of a child who is being taught for four or more consecutive weeks by a teacher who is not highly qualified.  Since this is a notice specific to a given family, confidentiality must be maintained.*

Does the Parent Notification Requirement expire upon the 2005-2006 due date for teachers to become Highly Qualified?

No.  This requirement is in statute and is not likely to go away, even through reauthorization of ESEA/NCLB.

* Sample Letters attached.

The No Child Left Behind:  A Parent’s Guide, a publication of the U.S. Department of Education can be accessed at www.ed.gov/parents/academic/involve/nclbguide/parentsguide.html

TEACHER EMPLOYMENT

What does ESEA/NCLB say about hiring and/or retaining teachers who do not meet the “Highly Qualified” requirement?

Section 1119(a) of the ESEA requires that-- 
1)  At the beginning of the 2002-2003 school year all new teachers who Local Education 

     Agencies (LEAs) hire to teach core academic subjects in Title I programs be highly qualified;  

2)  Each State Education Agency (SEA) have a plan to ensure that all teachers of core academic 

      subjects within the State are highly qualified no later than the end of the 2005-2006 school  

      year; and  

3)  The SEA's plan be a part of the State's overall Title I plan described in section 1111 of the 

      ESEA. 

The definition of a “Highly Qualified Teacher” is in section 9101(23) of the ESEA and 34 CFR 200.55 and 20.56 (the Title I regulations).

The law does not explicitly prohibit an LEA from hiring or retaining teachers in core academic subjects who are not highly qualified according to these timelines.  Nor does the U. S. Department of Education want to see any effective teacher terminated from employment, or otherwise prevent any teacher who is not now highly qualified from receiving the support that teacher needs to become highly qualified.

SEAs and LEAs receive ESEA funding under an assurance that they will comply with all applicable laws and regulations.  (See, for example, section 9304(a)(1) of the ESEA, one of the assurances SEAs provide in exchange for receipt of funds under their consolidated State applications.)  Hence, each SEA and LEA receives Title I funds each year based on an assurance that it will comply with the requirements in section 1119(a), including the SEA's plan for ensuring that all teachers in the State are highly qualified by the end of the 2005-2006 school year.

As with a violation of any condition governing an SEA's or LEA's receipt of Federal grant funds, an SEA's or LEA's violation of the requirements of section 1119 may cause the U. S. Department of Education to take enforcement action.  Enforcement may include, for example, an action against the offending SEA or LEA to recover previously provided Title I funds.  Wanting to help all SEAs and LEAs to meet the highly qualified teacher requirements in section 1119 of the ESEA, the U.S. Department of Education has, to date, not established any firm policies regarding enforcement against any SEAs or LEAs found not to be complying with this law

It is important to remember that states are responsible for upholding the law if they receive these funds.  If a teacher is not a “Highly Qualified Teacher” under NCLB, the remedy is to provide them with a means of meeting that standard, and Title II funds are available to do that.


ALTERNATIVE CERTIFICATION PROGRAMS

Under What Conditions Can an LEA Report a Not Fully Certified Teacher as Being “Highly Qualified”?

Teachers who are not fully certified may be considered to meet the certification requirements in the NCLB definition of a “highly qualified” teacher if they are participating in an alternative route to certification program under which they:  (1) receive high-quality professional development that is sustained, intensive, and classroom-focused in order to have a positive and lasting impact on classroom instruction before and while teaching; (2) participate in a program of intensive supervision that consists of structured guidance and regular ongoing support for teachers, or a teacher mentoring program; (3) assume functions as a teacher only for a specified period of time not to exceed three years; and (4) demonstrate satisfactory progress toward full certification as prescribed by the State.

Teachers must meet Criteria #1, Hold a Bachelor’s Degree AND meet Criteria #3, Demonstrate Subject Matter Competency in order to a) participate in an alternative program as described above and b) to be “granted” highly qualified status as they work toward acquiring full certification.  They have three (3) years in which to accomplish this.  During these three years districts may report these teachers as “Highly Qualified.”

Additionally Maine LEAs may refer to State of Maine Regulation, Chapter 114 for the definition of an “approved Alternate Route to Certification Program” and the requirements for establishing such a program. Following is an excerpt from Chapter 114 describing an “Alternate Route to Certification”:

2.1
Unit Standard One - 19: Alternate Route Programs

Alternate route programs are organized, performance-and standard-based professional preparation and support systems delivered through units (as defined under option A or B – See § 1.2 for definitions of “unit”) leading to initial teacher certification. Participants in such programs have appropriate undergraduate degrees. Alternate route programs prepare candidates for the areas in which they will seek certificates in accordance with the requirements specified in Maine Department of Education Regulation Chapter 115: Standards and Procedures. Alternate route programs are designed to prepare new teachers-of-record in P-12 schools who have a degree but lack prerequisites for initial teacher certification as specified in Regulation Chapter 115.
The full Regulation may be accessed at:

http://www.maine.gov/sos/cec/rules/05/071/071c114.doc
For the U.S. Department of Education NCLB Superintendents Hotline visit:  www.ed.gov/admins/landing.jhtml?src=pn
RURAL TEACHERS

Approximately one-third of all school districts in the United States are considered rural.  As U.S. Department officials have traveled the country listening to teachers and state and district officials, they frequently have heard that the highly qualified teacher provisions of the No Child Left Behind law don’t adequately accommodate the special challenges faced by teachers in small, rural districts.  Often, the teachers in these areas are required to teach more than one academic subject.  New flexibility, issued in March 2004 by the U.S. Department of Education, is designed to recognize this challenge and provide additional time for these teachers to prove that they are highly qualified.

Under this new policy, teachers in eligible, rural districts who are highly qualified in at least one subject will have three years to become highly qualified in the additional subjects they teach. They must also be provided professional development, intense supervision or structured mentoring to become highly qualified in those additional subjects.
This means an additional one year beyond the 2006-2007 deadline for satisfying the federal definition of highly qualified teacher.  For Maine this gives teaches in rural districts ONE additional year to become highly qualified by August 31, 2008. After that date all teachers must demonstrate “Highly Qualified” status using one of the approved methods, and must adhere to the restrictions on use of the HOUSSE Rubric as explained in Superintendent’s Informational Letter # 152, dated June 7, 2006 (see following excerpt):
After August 31, 2006, according to this new guidance from the United States Department of Education, the allowed uses of HOUSSE procedures will be as follows for teachers hired after the end of the 2005-06 school year:

· secondary school teachers teaching multiple subjects in eligible rural schools (who, if highly qualified in at least one subject at the time of hire, may use HOUSSE to demonstrate competence in additional subjects within three years); and

· those special education teachers teaching multiple subjects (who, if they are new to the profession and highly qualified in language arts, mathematics, or science at the time of hire, may use HOUSSE to demonstrate competence in additional subjects within two years); and

·  teachers who come to the United States from other countries to teach on a temporary basis will also be eligible to use HOUSSE.

All other new hires are required to demonstrate competency by meeting the 3 listed criteria in the first paragraph on page one of this letter, excluding the HOUSSE procedures.

Teachers currently qualified under HOUSSE procedures (i.e. having demonstrated content competency through use of the HOUSSE prior to this end of the current school year) should continue to be counted as Highly Qualified for that content area.  Teachers operating under a “Teacher Action Statement,” working toward Highly Qualified status, may continue to do so, and be reported as not Highly Qualified

WHAT IS THE DEFINITION OF A RURAL SCHOOL DISTRICT?

The U.S. Department of Education is using the Small, Rural Schools Program Eligibility guidelines:

1) The total number of students in average daily attendance at all schools served by the LEA is less than 600, or all schools in the district are located in counties with a population density of fewer than 10 persons per square mile; AND

2) All schools served by the LEA are located in rural areas with locale codes 7 or 8, as determined by the Secretary, or the Secretary determines the LEA to be eligible on the basis that it meets (1) and thus demonstrates with concurrence of the SEA, that it is located in an area of the state defined as rural by a governmental agency of the state.

For questions please contact dennis.kunces@maine.gov

REQUIREMENTS FOR HIGHLY QUALIFIED PARAPROFESSIONALS
 
Title I, as amended by the No Child Left Behind Act (NCLBA) of 2001, has new requirements for paraprofessionals.  Please be advised that each Local Education Agency (LEA) receiving assistance under Title I, Part A must ensure that all paraprofessionals (Educational Technicians) hired after January 8, 2002 and providing instructional support in a program supported with funds under this Title meet one of the following requirements:

 
1.   Hold an Associate’s degree or higher; or
 
2.  Have forty-eight semester hours from an accredited two-year and/or four-year   college(s) or university; or
 
3.  Achieve the qualifying scores on the “ParaPro” assessment.
 
In addition, each LEA receiving assistance under Title I, Part A must ensure that all “existing” paraprofessionals hired before January 8, 2002 and providing instructional support in a program supported with Title I funds satisfy the requirement in four years (by January 8, 2006).   The requirement applies to an Educational Technician whose position is funded by Title I funds, and to any Educational Technician employed in a school wide Title I program, regardless of the source of the funding of the particular positions.
 
The above requirements DO NOT apply to paraprofessionals working primarily as translators, or solely on parental involvement activities.  Also, individuals who work solely in non-instructional roles, such as food service, cafeteria or playground supervision, personal care services, and non-instructional computer assistance are not considered to be paraprofessionals for Title I purposes.
 
The “ParaPro” assessment, provided by Educational Testing Services (ETS), has been adopted by Maine as an option for meeting the NCLBA requirement for paraprofessionals for those Educational Technicians who may not either hold an Associate’s degree or higher, or have sixty semester hours of college credit, and for whom seeking an Associate’s degree or taking college courses is not possible.  The ParaPro assessment enables the  paraprofessional to demonstrate knowledge of, and the ability to assist in, the instruction of reading, writing and mathematics.
 
The NCLBA requirements do not allow for waivers, and the law does not allow for a delay in implementation.  Therefore, I recommend that you encourage all Educational Technicians needing to meet this requirement to begin to do so  as soon as possible.  

 
Please be advised that Title I and Title II funds may be used for ongoing training and professional development to help paraprofessionals meet the statutory requirements.
 
Each LEA  must designate an NCLBA contact person.  The contact person will serve as the liaison between the LEA and the Department with regard to processing evidence of meeting the NCLBA requirement, and to ParaPro information and study materials.
 
All Educational Technicians who currently hold an upgraded Educational Technician authorization (Type 024 or 025) will receive personal evaluation letters regarding the above requirement.  All other Educational Technicians I, II, or III currently employed in a position needing to meet the federal requirement by January 8, 2006 should complete a Self Evaluation Form and submit it to the NCLBA contact person when these Self Evaluation forms become available.  These forms will be collected by the NCLBA contact person and sent to the Department of Education.  Only the Educational Technicians who must meet the NCLBA requirement must submit the Self Evaluation Form.  Educational Technicians not required to meet the NCLBA requirement may do so, if they wish.
 
A separate code will be added to an Educational Technician’s current authorization verifying that, in addition to holding a current authorization, the Educational Technician ALSO meets the NCLBA requirement as verified by submission of the appropriate forms from the LEA.

For assistance contact anne.wehrman@maine.gov
NCLB Highly Qualified Teachers and Paraprofessionals

Regional Info Meeting Schedule

The Maine Department of Education in cooperation with the Maine School Superintendents’ Association, the Maine Education Association, and the University of Maine System Regional Teacher Development Centers will hold regional meetings on the topic of the NCLB Highly Qualified Teacher and Paraprofessional Requirements.  One meeting will be held in each of the nine Superintendents’ Regions.

All meetings will be held from

4:30 p.m. – 6:00 p.m.

Mid Coast Region

Belfast 



– April 26, 2004, Hutchinson Center

York County  



Sanford



– April 27, 2004, Sanford High School Cafeteria

Washington County

University of Maine Machias
 
– April 29, 2004, Science Building 102

Aroostook County

University of Maine Presque Isle
– May 3, 2004, Weiden Auditorium

Kennebec Valley Region

University of Maine Augusta

– May 4, 2004, Jewett Hall Auditorium

Western Maine Region

University of Maine Farmington 
– May 5, 2004, Thomas Auditorium

Penquis Region

MSAD # 48, Newport
 

– May 6, 2004, Nokomis High School Cafeteria

Cumberland County

University of Southern Maine 
– May 10, 2004, 10 Bailey Hall

Hancock County

Bucksport Schools


– May 13, 2004, Bucksport Middle School 

   Auditorium

TIMELINE

April 2004-May 2004



LEAs Orient Staff to NCLB

April 2004-May 2004
Maine D.O.E. Conducts Regional Information Meetings

April 2004-June 2004
LEAs Identify Highly Qualified Teachers

June 30, 2004
LEAs Report Baseline Data to Maine D.O.E.

September 1, 2004
Maine D.O.E. Reports Data and Plan to U.S.D.O.E.

September 2004-October 2004
LEAs Issue Title I Parent Notice

(and annually)

Fall 2004 (and annually)
LEAs Report Data to Maine D.O.E.

Annually
Maine D.O.E. Reports Data and Updated Plan to U.S.D.O.E.

January 8, 2006
All Title I Paraprofessionals are Highly Qualified

August 31, 2006
-All Teachers, both Title I and Non-Title I, are Highly Qualified


-HOUSSE Rubric is “Phased Out” for all but certain “critical shortage” categories of teachers.

August 31, 2007
All Teachers in Rural Districts, both Title I and Non-Title I, are Highly Qualified
RESOURCES


ATTACHMENTS


SAMPLE # 1

LETTER TO PARENTS

HIGHLY QUALIFIED TEACHER INFORMATION

For Title I Schools and Programs Only

(Parent Notice That They May Request Information) 

Dear Parent/Guardian:

We at ______________________________school are sending you this information as one way to fulfill our obligations under the "Parents' Right to Know" requirements of the federal No Child Left Behind Act (NCLB).  Under these requirements, teachers must meet general qualifications as well as the specific requirements of the subject they are teaching.  This means we will be informing parents whenever a child is taught for four consecutive weeks by a teacher who does not meet the new federal definition of "Highly Qualified".

Maine has some of the most qualified teachers in the country, and we are extremely proud of our teaching staff.  We work hard to assure that every class has a teacher with the appropriate background, experience, and credentials for his or her current teaching assignment.

We believe that a caring, competent, and qualified teacher for every child is the most important ingredient in education reform, and we want to assure you that we consider all our teachers to be fully qualified for their positions.  All of our teachers are currently entitled to teach under Maine's strict certification requirements.  All of our teachers have college degrees and many have advanced degrees. In addition, every teacher continues his or her own learning through professional development activities and our teachers are evaluated each year to make sure that their teaching skills remain at the highest possible level.

Most teachers already meet the federal definition of "Highly Qualified".  Those teachers who do not meet this federal standard will be able to do so by engaging in additional professional development or by passing a test.  These teachers will have until the end of the 2005 – 2006 school year to do so.

Additional information on the NCLB Act, as well as on the qualifications of your child's teacher is available on request.  Please contact ___________________________________at (phone #__________________) if you have questions or would like further information. Working with parents is an important aspect of our efforts to help students learn and we welcome your interest.

Sincerely,

__________________________

Principal

SAMPLE # 2

LETTER TO PARENTS

HIGHLY QUALIFIED TEACHER STATUS

For Title I Schools and Programs Only

(Parent Notice of Child’s Teacher Not Highly Qualified)

Dear Parent/Guardian:


Earlier this school year you received a letter explaining the new federal law that requires teachers to be, or become, “Highly Qualified” in the subjects they teach.   That law, called the No Child Left Behind Act (NCLB) has been designed to help your child achieve more in school.


The law requires that all teachers must meet a specific, federal definition of “Highly Qualified” in order to teach in schools that receive federal funding.  As you know, our school receives federal funds to support the programs we offer to your child.  


We believe that all of the teachers working in our school are qualified for their teaching assignments.  However, some teachers have not yet met all of the requirements for the federal designation of “Highly Qualified”.  

The new law also requires us to notify parents if their child is being taught for four or more weeks by a teacher in a Title I school or program who does not yet meet the definition of “Highly Qualified”.

This letter is to inform you that your child’s teacher, ____________________________, is in the process of meeting the new requirements and we are providing the support necessary for success.  To ensure that every child in every classroom has a Highly Qualified Teacher, our school district and the Maine Department of Education are helping teachers meet the requirements of the federal law by providing several options.  Teachers will soon be able to take a new test, or they can demonstrate their expertise through a combination of college coursework, professional development activities and experience.

Your child’s teacher is dedicated to the success of every child in the class.  I thank you for your continued support of your child’s education and encourage you to communicate with his or her teacher on a regular basis so that together we can provide your child with the best education possible.

Sincerely,











Principal

ADMINISTRATIVE LETTER:  25
POLICY CODE: GDA

 

 

TO:

Superintendents of Schools 



Principals

 

FROM:  
Susan A. Gendron, Commissioner

 

RE: 
Educational Technicians: ParaPro Assessment Passing Score and Procedure for Accessing the ParaPro Assessment

 

DATE:
December 16, 2003

 

Title I, as amended by the No Child Left Behind Act (NCLBA) of 2001, has new requirements for paraprofessionals.  Please be advised that each Local Education Agency (LEA) receiving assistance under Title I, Part A must ensure that all paraprofessionals (Educational Technicians) hired after January 8, 2002 and providing instructional support in a program supported with funds under this Title meet one of the following requirements:

 

1.      Hold an Associate’s degree or higher; or 
 

2.      Have sixty semester hours from an accredited two-year and/or four-year college(s) or university; (Amended to 48 semester hours March 2004) or
 

3.       Achieve the qualifying score on the ParaPro Assessment.  

(The ParaPro Assessment was chosen by the State of Maine as a way to meet the NCLBA criteria for “highly qualified paraprofessionals.”)

 

The State of Maine’s passing score for the ParaPro Assessment has been set at 459 for both the Internet-based and paper/pencil versions of the test.

 

Educational Technicians who pass the test with a score of 459 or higher must provide the test results to the district’s NCLBA contact person using Form EFC-308P.

 

To facilitate the ParaPro Assessment option that Educational Technicians may use as an avenue to achieve the requirement set forth by the NCLBA, Educational Testing Service (ETS) is offering both pencil-and-paper and Internet-based versions of the test in Maine.

 

The Internet-based version of the ParaPro Assessment can be made available in each Maine LEA.  There are no costs associated with applying for an Internet site. Tests are then ordered by the LEA only and at a cost of $40.00 each.  Individuals may not purchase a test themselves.

 

If you wish to make the Internet-based version of the ParaPro Assessment available in your LEA, the following are steps established by ETS to bring the ParaPro Assessment online in your district:

 

1. The LEA is responsible for providing a local site (computer or computer lab) that is secure, has the correct test-taking conditions, and has a suitable proctor.

 

Technical requirements for administrating the ParaPro Internet-based Assessment are available on the ParaPro Website: www.ets.org/parapro under “Frequently Asked Questions for School Districts and States”.  Other test administration requirements are covered in the Administrator’s Handbook found on the ETS ParaPro Administrative Website which you will be able to access after receiving your password as outlined below.

 

2. To apply to purchase and administer the ParaPro iBT assessment, complete the Internet-based ParaPro Assessment Application at http://www.ets.org/parapro/ippform.html.  

 

If you wish to make the Internet-based version available for test administration beginning February 1, 2004, you must apply to ETS no later than January 15, 2004.

 

3. After your application has been validated by ETS, the e-mail address entered in the application will receive an e-mail message with a website address for the ETS ParaPro Administrative Website and your unique User ID and Password.

 

Login to the Administrative Website to read the Administrator’s Handbook, purchase tests at $40.00 each, and maintain your LEA’s account.

 

Superintendents wishing to designate an on-line regional test site located in one LEA that Educational Technicians from the surrounding area may access may do so by contacting the ETS ParaPro Assessment Management Team at www.parapro@ets.org or call them at (609) 734-5555.

 

Pencil-and-paper versions of the test will be available at the following sites:

 

·         March 2004 

Cony High School - Augusta

·         April 2004 

University of Maine – Orono 

                                 
University of Southern  Maine – Portland

·         June 2004         
University of Maine – Presque Isle

Pre-registration is required prior to taking the pencil-and- paper version of the ParaPro Assessment.   Registration bulletins must be ordered through ETS by either calling their publication center at 1-800-537-3161, or by ordering them through the ParaPro website: www.ets.org/parapro  Registration must be mailed to ETS.  
 

If you have any questions about the test set-up procedure, please email the ETS ParaPro Assessment Management Team at www.parapro@ets.org or call them at (609) 734-5555, or you may contact Anne Wehrman at the Maine Department of Education.
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INFORMATIONAL LETTER:  73
POLICY CODE:  CGD/GDA

 

 

TO: 

Superintendents of Schools

              
School Principals

 

FROM:
Susan A Gendron, Commissioner

 

DATE:

January 23, 2004

 

RE:

ParaPro Assessment Update

 

Achieving a passing score on the ParaPro Assessment is one of the options an Educational Technician may choose to meet the requirement for a Highly Qualified Paraprofessional as required by the No Child Left Behind Act.
 

Superintendents can now make the Internet-based ParaPro Assessment available in their districts by applying directly to Educational Testing Service (ETS).  Specific instructions for applying are found in Administrative Letter #25 dated September 16, 2003.

http://www.state.me.us/education/edletrs/2004/adlet/04adlet25.htm
 

There is no pre-registration required for the Internet-based test.  The test is scheduled at the convenience of the participating school district and the test taker, and is conducted at a specific district.  Candidates who take the Internet-based test should refer to the Registration Bulletin for policy information about scores and score reports.  The Registration Bulletin can be accessed at www.ets.org/parapro.

 

Educational Technicians who prefer to take the ParaPro Assessment at a 

pencil-and-paper site must register by mail.  Printed copies of the Registration Bulletin are required in order to register for the paper-and-pencil test and can be ordered online at www.ets.org/parapro.  You may wish to order multiple copies of the Registration Bulletin to have on hand for those who are interested in taking the test as soon as possible.

  

 

The scheduled dates/places for the pencil-and-paper version of the ParaPro Assessment are:  

 


   DATE


LOCATION



TEST CENTER #

· March 6, 2004
University of Maine – Farmington

         07712 

University of Maine – Orono 


         00436

University of Maine – Presque Isle

         00453

(Registration must be received at ETS by Feb. 3, 2004) 

 

 

· April 17, 2004
Cony High School - Augusta 


         00428 

University of Maine – Orono 


         00436

University of Southern Maine – Portland
         00416

University of Maine – Presque Isle

         00453

             (Registration must be received at ETS by March 16, 2004)

 

 

· June 12, 2004

University of Maine – Farmington

         07712 

University of Maine – Orono 


         00436  

University of Maine – Presque Isle

         00453  


(Registration must be received at ETS by May 11, 2004)
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INFORMATIONAL LETTER:  89

 

POLICY CODE:  CGD/GDA

 

 

TO:
Superintendents of Schools and School Principals

 

FROM:
Susan A. Gendron, Commissioner

 

DATE: 
March 5, 2004

 

RE:  
Updated ParaPro Instructions for Districts Intending to Administer the Internet-Based Test (IbT) and/or the Paper-and-Pencil Assessment

 

In order to use the ParaPro Assessment, each District must activate and receive an ETS District Code, also called a "Recipient Code."

 

Paraprofessionals who wish to take the Paper-and-Pencil version of the test must put this Recipient Code on their Registration Form to allow their District to receive a copy of their Score Reports.  Districts that will be administering the ParaPro Internet-based Test (ParaPro IbT) need this code to access the ParaPro IbT Administrative Website.  This website is where you will purchase IbT tests, view IbT scores, etc.  To activate and receive your ETS District Code, complete the application at http://www.ets.org/parapro/ippform.html
 

Although this web page talks only about the Internet-based Assessment, it is now being used to activate all District Codes.  After your application has been validated, the e-mail address entered in the application will receive an e-mail message with a "User ID" and password. The "User ID" is your District Code.  The password is for accessing the ParaPro IbT Administrative Website to purchase Internet-based ParaPro Tests.  If your District does not intend to administer the Internet-based Assessment, please disregard the password and instructions.

 

If Educational Technicians have already sent in their registrations to take the test in April, they will receive an admission ticket and a correction form attached to the ticket.  The District Code/Recipient Code must be added to the correction form at the time the test is taken.

 

If you have any questions, please e-mail ETS at parapro@ets.org  or call (609) 734-5555.
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POLICY CODE:   GCFC/GDA

TO:                   Superintendents of Schools and School Principals

FROM:             Susan A. Gendron, Commissioner

DATE:              June 7, 2006

RE:                   PRIORITY:
HIGHLY QUALIFIED TEACHER REQUIREMENTS
Revised Requirements for Highly Qualified Teacher Identification and Use of the HOUSSE Rubric

Please be advised that Local Education Agencies (LEAs) responsible for determining veteran teachers’ Highly Qualified status after August 31, 2006 may be subject to new rules as to the use of the HOUSSE Rubric.  At present, in order to be considered Highly Qualified, a veteran teacher must demonstrate content area competency by:

1. Holding a Bachelor’s degree or higher; and

2. Holding full Maine State Teaching Certification (Provisional, Professional, or Master); and

3. Having a major, or coursework equivalent to a major (24 semester hours), from an accredited four-year college(s) or university in the assigned core content area; or holding an advanced degree in that content area; or holding National Board Certification in that content area; or having passed the PRAXIS II in that content area; or having achieved 100 points in at least 3 columns, on Maine’s HOUSSE Rubric in that content area. 

Recent guidance from the United States Department of Education indicates that the use of the HOUSSE may be curtailed after this year.  LEAs may want to apply the HOUSSE procedure, before August 31, 2006, to all veteran teachers who have not yet demonstrated Highly Qualified status and are eligible for the HOUSSE, or are anticipated to transfer teaching assignment into another content area in which they do not meet the other criteria listed in # 3 above.  The reasons for this are detailed in the remainder of this letter.

We are advising that all veteran teachers (teachers with at least one year of teaching experience) to use HOUSSE to determine their highly qualified status in all possible core academic subjects.  Once HOUSSE is phased out for veteran teachers, the only means of demonstrating highly qualified status in a subject will be to: 1) pass the PRAXIS II; 

2) earn a major, or 24 credits in the subject or; 3) earn an advanced degree in a subject or an advanced certificate in a subject.

Deputy Secretary of Education Henry L. Johnson recently announced that the use of the HOUSSE Rubric for veteran teachers, except in certain situations, should be completed by the end of the 2005-06 school year, to achieve conformity with the deadline by which teachers of core subjects must be highly qualified.  I have designated August 31, 2006 as the official end of Maine's 2005-2006 school year.  

After August 31, 2006, according to this new guidance from the United States Department of Education, the allowed uses of HOUSSE procedures will be as follows for teachers hired after the end of the 2005-06 school year:

· secondary school teachers teaching multiple subjects in eligible rural schools (who, if highly qualified in at least one subject at the time of hire, may use HOUSSE to demonstrate competence in additional subjects within three years); and

· those special education teachers teaching multiple subjects (who, if they are new to the profession and highly qualified in language arts, mathematics, or science at the time of hire, may use HOUSSE to demonstrate competence in additional subjects within two years); and

·  teachers who come to the United States from other countries to teach on a temporary basis will also be eligible to use HOUSSE.

All other new hires are required to demonstrate competency by meeting the 3 listed criteria in the first paragraph on page one of this letter, excluding the HOUSSE procedures.

Teachers currently qualified under HOUSSE procedures (i.e. having demonstrated content competency through use of the HOUSSE prior to this end of the current school year) should continue to be counted as Highly Qualified for that content area.  Teachers operating under a “Teacher Action Statement,” working toward Highly Qualified status, may continue to do so, and be reported as not Highly Qualified.  At present, as has been the case in the past, there are no legally required employment consequences for not being Highly Qualified, there are only reporting requirements to parents, and to the State, in the yearly Highly Qualified Teacher data collection process.

If you have questions, or if we can assist you further, please contact Daniel J. Conley, at 207-624-6639, or by e-mail to dan.conley@maine.gov.

Source:  U.S. Department of Education, April 2004








HOW CAN I LEARN MORE?





More information on the new law and teacher quality is located at:


� HYPERLINK "http://www.ed.gov/teachers/nclbguide/index2.html" ��http://www.ed.gov/teachers/nclbguide/index2.html�


� HYPERLINK "http://www.ed.gov/programs/teacherqual/guidance.doc" ��http://www.ed.gov/programs/teacherqual/guidance.doc�


� HYPERLINK "http://www.ed.gov/admins/landing.jhtml?src=pn" ��http://www.ed.gov/admins/landing.jhtml?src=pn�


� HYPERLINK "http://www.nclb.gov/next/faqs/teachers/html" ��http://www.nclb.gov/next/faqs/teachers/html�


A presentation on teacher quality for parents is located at:


� HYPERLINK "http://www.ed.gov/offices/OESE/SASA/hqt/index.html" ��http://www.ed.gov/offices/OESE/SASA/hqt/index.html�


Additional information on the new law and Title I Parent/Family Involvement is located at:


� HYPERLINK "http://www.ed.gov/offices/OESE/SASA/pntinv.html" ��http://www.ed.gov/offices/OESE/SASA/pntinv.html�


A Parent’s Guide to No Child Left Behind is located at:


� HYPERLINK "http://www.nclb.gov/next/parentsguide.html" ��http://www.nclb.gov/next/parentsguide.html�


A section on helping your child be the best student s/he can be is located at:


� HYPERLINK "http://www.nclb.gov/parents/index.html" ��http://www.nclb.gov/parents/index.html�
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