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CTE (ME)
Adding CTE Program Data | Maintaining CTE Program Data

PATH: Student Information > General > CTE

The Maine Career and Technical Education (CTE) data tab captures student program information,
demographics data, course information and third-party assessment information needed for the Perkins
Consolidated Annual Report. 

Image 1: CTE Information Editor

Users will need the standard tool rights of Read, Write, Add or Delete, depending on their role at the
building, to access and properly maintain CTE information for students.

Data elements on the CTE tab are available in the Ad hoc Reporting Filter Designer in the CTE
Information directory.

Student CTE Logic

The following logic applies to the CTE tab:

If the user attempts to save CTE program information with a Start Date or End Date that does not
fall within the selected calendar, an error message will appear which states "The CTE Start/End
Date 'Date Input by user' does not fall within calendar 'Year Name' ('Calendar Start Date' -
'Calendar End Date')".

Image 2: Invalid Date Validation

A valid partial enrollment must exist for the student before CTE Information can be added. 
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Adding CTE Program Data

Image 3: Adding a CTE Record

Select the  icon from the  tab. A  editor appears below the New CTE CTE Information Custom
.Status Data List

Verify that the  for the student's participation in the program is accurate. This fieldCTE Start Date
is defaulted to the start date of the student's primary enrollment. Dates can be entered in mmddyy
format, or by using the calendar icon to select a date.
Determine if the student is a  and/or a . If yes, mark theDisplaced Homemaker Single Parent
appropriate checkboxes.
If the the program is a pre-apprenticeship, mark the Registered MDOL Registered

 checkbox. Pre-Apprenticeship
If the program is part is a Maine Department of Education mentorship, mark the MDOE CTE

 checkbox.Mentorship
Select a  from the dropdown list. The list of available codes is maintained byCIP/Program Code
the State Department of Education and is available on a by-school basis. This means only
programs approved by the state for the selected school in the Campus toolbar appears in the
dropdown list.
Select which  the student earns with completion of the CTEIndustry Recognized Credential(s)
program.
Select which  the student is taking with the CTE program.Industry Recognized Assessment(s)
Click the  icon when finished. The new CTE program enrollment is listed by the calendarSave
year.

Maintaining CTE Program Data
When a student completes or leaves a program, school staff should modify the student's program
information for the following:
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Enter the . This is the date the student completed or left the program. This field canCTE Exit Date
be left blank if the student completed the year; in this situation, the exit date will be entered en
masse.
Select the  from the dropdown list. See the of  table below for moreExit Status Exit Status Options
information. The selected option should be the one which most accurately fits the student.

If a student completed and passed the first year of a two-year program, or has completed
the entire program, choose the Exit Status of 03: Completer.
(For this year only) If a student took the entire course but did not pass the course, the Exit
Status of 03: Completer should be chosen. Because the course was not passed, the
Passed checkbox should not be chosen.

Determine if the student earned any  . If yes, mark the Industry Recognized Credential(s) Passed
checkbox for each credit earned.
Determine if the student completed any . If yes, mark the Industry Recognized Assessment(s)

 checkbox for each assessment passed.Passed
Enter the  for any of the Credit Bearing Data fields . This indicates the amount of PostAmount  
Secondary credits earned by the student while completing the CTE program.
Ensure any relevant Bridge Year Data is entered.
Select the  icon.  Save

Definitions of CTE Fields

The following tables provide definitions for the data elements available on the student's CTE tab.

Element Definition Ad hoc Element

Sending School Auto-populates with the state school
number and name of the school of the
student's primary enrollment.

CTE.sendingSchoolID 
CTE.sendingSchoolName 
CTE.sendingSchoolNumber

CTE Start Date This is the month, day and year when the
student began the program. 

Field will automatically populate with the
start date of enrollment for the selected
calendar. This can be changed to any date
within the selected calendar.

CTE.startDate

CTE Exit Date This is the month, day and year when the
student completed or left the program.

CTE.endDate

Exit Status Indicates the status of the student upon
exiting the program. See table of Exit

 below.Status Options

CTEDataMe.
terminationStatus

CIP/Program Code Dropdown list shows the available and
approved programs assigned to the school.
List of programs is hard-coded and is
updated yearly.

CTEDataME.CIPCode
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Displace
Homemaker

When marked, indicates student meets
federal guidelines of a Displaced
Homemaker household, defined as an
individual who:

has worked primarily without
remuneration to care for a home and
family, and for that reason has
diminished marketable skills;
has been dependent on the income of
another family member but is no longer
supported by that income;
is a parent whose youngest dependent
child will become ineligible to receive
assistance under part A of title IV of the
Social Security Act (42 U.S.C 601 et
seq) not later than 2 years after the
date on which the parent applies for
assistance under such title; or
is unemployed or underemployed and
is experiencing difficulty in obtaining or
upgrading employment.

CTE.displacedHomemaker

Single Parent When marked, indicates the student meets
the federal guidelines of a Single Parent
household, defined as an individual who:

is unmarried or legally separated from a
spouse and has a minor child or
children for which the parent has either
custody or joint custody; or
is a student who is pregnant

CTE.singleParent

Registered MDOL
Pre-Apprenticeship

Indicates whether or not the CIP program is
a pre-apprenticeship.

CTEDataME.preAppre

MDOE - CTE
Mentorship

Indicates whether or not the CIP program is
a Maine Department of Education
mentorship.

CTEDataME.mentorship

Industry
Recognized
Assessment

Indicates the industry recognized
assessment the student will be taking (or
has passed) during the CTE program.

Marking the Passed checkbox means the
student passed the industry assessment.

CTEDataME.
industryRecognizedAssessment1

CTEDataME.
assessmentPassed1

Add an
Assessment

If selected, an additional assessment can
be added to the CTE record.

N/A

Enhanced
Articulation

Indicates the amount of Post Secondary
credits earned by the student while
completing an Enhanced Articulation CTE
program.

CTEDataME.
creditEnhancedArticulation
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Concurrent/Dual
Enrollment

Indicates the amount of Post Secondary
credits earned by the student while
completing concurrent/dual enrollment
records.

CTEDataME.
creditDualEnrollment

Escrow
Articulation

Indicates the amount of Post Secondary
credits earned by the student while
completing an Escrow Articulation CTE
program.

CTEDataME.
creditEscrowArticulation

Total The sum of all Post Secondary credits
earned by the student via CTE programs.

N/A

Bridge Year Indicates if the student is participating in a
bridge year CTE program.

CTEDataME.bridgeYear

Institution The name of the institution where the
student is completing the bridge year.

CTEDataME.institution

Academic Credit The number of academic credit hours in the
bridge year program.

CTEDataME.
academicCreditHours

Pre-Exam Score The pre-exam score for the student. CTEDataME.preExamScore

Post Exam Score The score the student received on the
exam after the student has completed the
bridge year.

CTEDataME.postExamScore

Industry
Recognized
Credential(s)

Indicates the industry-recognized credential
earned by the student. More than one
credential may be awarded to a student. 
   
Marking the  checkbox means thePassed
student passed the industry credential.

CTEDataME.credential1 
CTEDataME.passed1

Add a Credential If selected, an additional credential can be
added to the CTE record.

N/A
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Exit Status Options

Code Label Definition

03 Completer NOTE: For this year only. 

A completer is any student who was in class for the whole year. This
includes students completing the first year of a two-year program and
students who were in the class all year but did not pass the class. If the
student did not pass the class, the checkbox labeled Passed Course is no
marked.

04 Transfer A student who transferred to another school outside the the CTE school
catchment area.

05 Leaver/Dropout A student who left the class before the end of the school year.

06 Exploratory
Exit

A student taking a CTE class that provides an overview of different CTE
programs.

07 Death A student enrolled in CTE who dies before the end of the school year.
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