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Did Perform Work Screens

If you answer Yes to performing services for an employer during the week –

The following screens shown in this tutorial will show you what will be displayed for 
you to complete the Did Perform Work portion of your weekly claim.



Did Perform 
Work Screens

• After you answer 
"Yes" to question 
1, question 2 will 
display.



Did Perform 
Work Screens

Part Time

• If you answer "Part 
Time" to question 2, 
question 3 displays.

• Unless applying for jobs 
through your Union 
Hiring Hall, select "No" 
for question 3.

• Working part-time during 
a week that you are filing 
for unemployment 
benefits is not 
considered a work 
search option. 

• The questions to follow 
will vary depending on 
responses entered.



Did Perform 
Work Screens

Part Time

• Your summary will
show "Yes" indicating
you were working
"Part Time".

• You are not required to
look for work with
Maine DOL if you are
seeking employment
with your previous
employers' Union
Hiring Hall.



Did Perform 
Work Screens

Full Time

• If you answer "Full
Time" to question 2,
report work search
question displays.

• If "No" is selected,
select "Review My
Responses"

• If "Yes" is selected,
a work search
activity will need to
be selected.



Did Perform 
Work Screens

Full Time

• If you answer "Full 
Time" to question 
2, your summary 
will show "Yes" that 
you were working 
Full Time.

• Work Search 
activities will be 
listed under 
question 2 if 
selected in the prior 
screen.



Did Perform 
Work Screens

• After verifying work
has been completed
for an employer (part-
time or full-time), and
work search steps are
complete, you will
then be able to select
Start Weekly
Certification to
continue with your
Weekly Claim.



Weekly Certification Details Screen

When you indicate your full or part-time employment, question 5 response auto-
populates   – Answer questions 1-11 on Weekly certification details screen

Once complete, select "Next". The following screens shown in this tutorial will explain 
how to complete the Employment Details portion of your weekly claim.



The following screens shown in this tutorial will show you what will be displayed for 
you to complete the Employment Status portion of your weekly claim.

Employment Details Screen

Enter employment details. Question 7 Employment Status has various options. 
Select the situation that pertains to you.



Employment 
Status Screens

• If you answer "Discharged / 
Fired", you will fill out the 
General Discharge 
Questionnaire screen with ten 
(10) questions



Employment 
Status Screens

• If you answer "Lack of 
work /Laid off", 
question 7a will 
appear for you to 
enter your return to 
work date, if you have 
one.

• Select "Next" to save 
entry.



Employment 
Status Screens

• If you answer "Strike / Lock 
Out", you will fill out the 
Strike/Lock Out screen with 
eleven (11) questions.



Employment 
Status Screens

• If you answer "Suspension", 
you will fill out the General 
Suspension Questionnaire 
screen with fourteen (14) 
questions.



Employment Status Screens

When you indicate Voluntary Quit as your employment status with this employer, 
Question 7a will appear, for you to select the reason that you quit –

The following screens shown in this tutorial will show you what will be displayed for 
you to complete the Voluntary Quit portion of your weekly claim.



Employment 
Status Screens

• If you answer "Voluntary Quit: 
Accompany Spouse", you will 
fill out the To Move With 
Spouse screen with twelve (12) 
questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: Child/Elder Care", you 
will fill out the Child/Elder 
Care Questionnaire screen 
with ten (10) questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: Domestic Abuse", 
you will fill out a Domestic 
Abuse Questionnaire 
screen with ten (10) 
questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: Illness / Injury", 
you will fill out a Illness/
Injury Questionnaire 
screen with thirteen
(13) questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: LOA or Sabbatical", 
you will fill out a Leave of 
Absence screen with 
fourteen (14) questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: Nonregular", you will 
fill out a Voluntary Quit 
Questionnaire screen with 
nine (9) questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: Personal Reasons", 
you will fill out a Personal 
Reasons Questionnaire 
screen with eight (8) 
questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: Reduction in Work 
Hours", you will fill out 
Reduction in Hours  screen 
with six (6) questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: To Retire", you will fill 
out a Voluntary Retirement 
Questionnaire screen with 
nine (9) questions.



Employment 
Status Screens

• If you answer Voluntary
Quit: Voluntary Layoff, you
will fill out a Voluntary Lay-
off Questionnaire screen
with eleven (11) questions.



Employment 
Status Screens

• If you answer "Voluntary 
Quit: Other", you will fill out a 
Voluntary Quit 
Questionnnaire screen with 
nine (9) questions.

This concludes the Did Perform Work & Employee Status Screens tutorial
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