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State of Maine

Office of the State Treasurer
39 State House Station, Augusta, ME  04333-0039
www.maine.gov/treasurer
Career Opportunity Bulletin

Senior Staff Accountant
VALUE OF STATE-PAID HEALTH AND DENTAL INSURANCE (Employee Only)

95% State Contribution:  $359.27 biweekly (Health: $345.58 biweekly / Dental: $13.69 biweekly
100% State Contribution:  $377.46 biweekly (Health: $363.77 biweekly/Dental: $13.69 biweekly)

95% State Contribution:  $359.27 biweekly (Health: $345.58 biweekly/Dental:$13.69 biweekly)

90% State Contribution:  $341.08 biweekly (Health: $327.39 biweekly/Dental: $13.69 biweekly)

85% State Contribution:  $322.89 biweekly (Health: $309.20 biweekly/Dental: $13.69 biweekly)

VALUE OF STATE-PAID RETIREMENT:  16.54% of pay
Class Code:  CA23 (Confidential) 
 Pay Range:  23 ($37,689.60 - $51,438.40 annually)
Date Issued: 10/28/2011           Closed to Application:  11/14/2011
DESCRIPTION: This is professional services work involving the application of Generally Accepted Accounting Principles (GAAP) and Governmental Accounting Standards Board (GASB) guidelines in designing, implementing, and evaluating agency-specific accounting systems or large-scale accounting subsystems. Employees in this classification apply advanced accounting skills to ensure the proper functioning and accountability of fiscal operations and consult with agency program managers and internal/external accounting staff to identify business needs, compliance, and reporting requirements. Employees rarely require technical advice and there is minimal supervisory review of recurring work assignments. Supervision may be exercised over professional and/or paraprofessional accounting personnel as well as office support staff. This classification is distinguished from that of Staff Accountant by the responsibility for managing accounting systems which are subject to frequent changes in requirements including the authority to modify these systems coupled with regular interactions with program managers and internal/external fiscal personnel at the consultative level. Work is performed under limited supervision.

REPRESENTATIVE TASKS: (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned).  Develops and initiates business and internal accounting controls in order ensure proper functioning and accountability of fiscal operations.  Designs and enhances agency-specific accounting systems and complex subsystems in order to respond to changes in requirements and promote sound fiscal management systems.  Interprets and applies accounting theory and principles and adapts procedures and reporting techniques in order to ensure compliance with governing laws, rules, regulations, policies, and procedures.  Reconciles complex accounts, formulates corrections, and makes adjusting entries; and formulates and recommends system and process changes through evaluation, analysis, and application of accounting theory in order to eliminate future problems and improve processes, policies, and procedures.  Prepares required financial statements and related notes and disclosures in order to communicate relevant financial information to concerned parties.  Analyzes and interprets complex fiscal and statistical information in order to identify significant trends and issues and advise agency management.  Consults with agency program managers and internal/external financial staff in order to identify business needs, compliance issues, and reporting requirements; and ensure compliance with state/federal fiscal policies or other special requirements.

KNOWLEDGES, SKILLS, AND ABILITIES REQUIRED: (These are required to successfully perform the work assigned).  Knowledge of generally accepted accounting theories, principles, methods, and practices.  Knowledge of governmental accounting and fund accounting, including sources of funds, segregation and display of expenditures and revenues, and budgetary accounting.  Knowledge of computerized accounting systems and standardized desktop technology.  Knowledge of supervisory principles, practices, and techniques.  Ability to develop and recommend significant modifications to accounting systems and policies.  Ability to analyze nonstandard accounting transactions to decide and initiate appropriate entries.  Ability to reconcile accounts, initiate corrections, and make adjusting entries.  Ability to develop and evaluate accounting procedures and controls.  Ability to prepare expenditure, revenue, and budget status reports; annual financial statements including related notes and disclosures; and narrative and statistical reports.  Ability to prepare cash forecasts, revenue estimates, and expenditure projections.  Ability to analyze and interpret fiscal information from reports and explain the implications for agency programs and operations.  Ability to analyze accounting information to prevent, detect, and correct errors.  Ability to communicate effectively, orally and in writing.  Ability to effectively lead a project team.  Ability to provide guidance and technical expertise to lower-level professional and technical accounting staff.
MINIMUM QUALIFICATIONS: (Entry level knowledges, skills, and/or abilities may be acquired through, BUT ARE NOT LIMITED TO the following course work/training and/or experience).
Certification as a CPA, CIA, or CGFM -OR- A Masters Degree from an accredited educational institution in Business Administration -OR- a Bachelors Degree from an accredited educational institution in Accounting (or any Bachelors Degree from an accredited educational institution which includes 18 semester hours of Accounting coursework) and 3 years of professional accounting experience -OR- an Associates Degree from an accredited educational institution in Accounting and 5 years of practical, progressively responsible accounting experience (3 years of which must be at the professional level) -OR- 8 years of practical, progressively responsible accounting experience (4 years of which must be at the professional level). Accounting coursework must include successful completion of Principles of Accounting I & II, Intermediate Accounting I & II, plus two other accounting-related courses. Experience must demonstrate comprehension and application of Generally Accepted Accounting Principles (GAAP) and Governmental Accounting Standards Board (GASB) guidelines and must demonstrate the ability to (1) analyze and reconcile financial data and records for the purpose of business financial planning; (2) design, recommend, and implement modifications of accounting methods, procedures, forms, and records; (3) prepare financial statements and reports such as balance sheets and other operating statements; (4) analyze and interpret laws, regulations, codes and ordinances to ensure appropriateness of financial transactions and accounting structure; and (5) analyze complex accounts and accounting relationships that result in complex accounting entries.

LICENSING/REGISTRATION/CERTIFICATION REQUIREMENTS: (These must be met by all employees prior to attaining permanent status in this class).
None.

EXAM PLAN: (This must be successfully completed by all employees prior to attaining permanent status in this class).
Direct Hire.

How to Apply:  Qualified persons wishing to apply for this position must submit an original DIRECT HIRE application (located on the web at http://www.maine.gov/statejobs/directapp.htm), resume with cover letter and references (to include at least one from their manager/supervisor at current employer and one from most immediate past employer, in addition to one other professional reference) and the most recent job performance evaluation, all to be received no later than November 14, 2011 to:  

Office of the State Treasurer

Attn:  Kristi Carlow

39 State House Station

Augusta, ME  04333-0039 

Applications received after the deadline may not be considered.  Incomplete application packets, including unsigned applications, may result in disqualification from consideration.  
Maine State Government is an Equal Opportunity/Affirmative Action Employer

Women and Minorities Encouraged to Apply
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