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Department of Education
Education Specialist III

Coordinator of National Assessment Educational Progress (NAEP)

and International Assessments
CODE: 3060

PAY GRADE: 26 – $43,784.00– $65,540.80
OPEN FOR RECRUITMENT:  March 2, 2018 – March 23, 2018
PURPOSE OF ANNOUNCEMENT 

The Department of Education has one (1) full-time vacancy based in Augusta. Statewide travel is required.  Out-of-State travel to the National Center for Educational Statistics (NCES) required trainings (an average of 6 per year), and at least one National Conference per year are required.

JOB DESCRIPTION
This is a professional services position planning, implementing, and evaluating the NAEP program provisions of the Elementary and Secondary Education Act (ESEA) as amended by the Every Student Succeeds Act (ESSA) and related professional development initiatives of the Maine Department of Education (DOE). The position coordinates, organizes, implements and supervises NAEP administration and various international assessments in the State of Maine for NCES based on regulations and guidelines provided by NCES for the United States Department of Education (USDE); creates plans, goals, financial and performance reports related to the administration and implementation of NAEP in sampled school administrative units (SAU’s); and serves on the Maine DOE’s Assessment and Accountability Team. This professional also works closely with Maine content area specialists to encourage ways to use NAEP resources and data in their work, including all state-wide professional development initiatives.
REPRESENTATIVE TASKS of this position include but are not limited to: 

· Oversee the administration of NAEP and International Assessments including budget development, program plan and goals, monitoring the implementation of NAEP by field staff hired by NCES for reliability and validity, and NAEP program evaluation.

· Provide guidance, support and technical assistance to state colleagues and school districts regarding interpretation of Maine’s large scale assessment data to improve achievement.

· Manage funds that are included in the NAEP annual budget which is developed by the NAEP Coordinator and submitted to NCES for approval and funding.

· Develop and conduct NAEP state-level activities that are associated with improving instruction and making gains in student achievement.

· Assist with the preparation and approval of Maine’s Assessment and Accountability Plan to ensure compliance with the requirements of the programs under No Child Left Behind (NCLB).

· Prepare data, reports and documents as required by the state, NCES and the USDE. 

· Participate in school-district on-site NAEP reviews for the purpose of monitoring and giving technical assistance to local programs and participate in meetings of the Assessment and Accountability Team. 

· Attend NCES meetings and conferences as required in the NCES Contract Deliverables.

· Work with Maine DOE leadership to coordinate Title II efforts with professional development funded through other federal, state and local programs.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED to successfully perform the work assigned:

· Knowledge of and experience with large scale assessment such as NAEP and International Assessments like PISA, TIMSS and PIRLS. 

· Knowledge of statistics with respect to interpreting large scale assessment results for use in program improvement.

· Ability to interpret and explain statutory provisions and statistical interpretation of state achievement data to state officials, school officials and the public.

· Knowledge of and experience with state and federal budgetary and financial processes including zero –based programmatic budgeting procedures required for NAEP.

· Ability to create a NAEP program plan for Maine which meets the requirements in the NCES Contract Deliverables; is able to set annual goals to be accomplished which meets with approval from NCES.

· Ability to organize, facilitate and accomplish clerical work required in large-scale, email, merge mailings.

· Ability to successfully and properly implement state and federal program requirements as well as federal program evaluation requirements.

· Experience with implementation of NAEP activities including collaboration with and evaluation of field staff activities in sampled SAU’s.

· Knowledge of state-wide and national/international assessments in Maine.

· Ability to recruit participation in NAEP and International assessments and to work effectively with local educators and program administrators statewide.

· Experience in conducting NAEP program reviews for compliance with the NCES requirements.

· Ability to establish and maintain effective working relationships and work successfully in a team environment.

· Ability to communicate effectively orally and in writing.

· Ability to use required technologies including the ability to work remotely, and experience in using  WORD, EXCEL, WebEx, OARS, IPP, CPARS, SAMS.gov and Grants.gov.

MINIMUM QUALIFICATIONS:  A Bachelor of Arts or Science degree in education or a related field, and four (4) years professional level experience in educational program administration, evaluation and fiscal management.  A Master’s degree in education or a field related to the work of the position may be substituted for experience on a year-to-year basis.  Preferred candidates will have state level experience managing state and federal programs that support teacher quality, experience with teacher evaluation methodologies and using evaluation to inform professional development.

BENEFITS
The value of State’s share of Employee’s Retirement:  15.12% of salary for BU positions.  The value of State-paid Dental Insurance:  $13.13 biweekly.  The value* of State-paid Health Insurance:

· Level 1:  100% State Contribution (employee pays nothing):  $427.57 biweekly

· Level 2:    95% State Contribution (employee pays 5%):  $406.19 biweekly

· Level 3:    90% State Contribution (employee pays 10%):  $384.81 biweekly

· Level 4:      85% State Contribution (employee pays 15%):  $363.43 biweekly
*The level of the actual value of state paid Health Insurance will be based on the employee’s wage rate and status with regard to the health credit premium program.
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HOW TO APPLY:


Please submit a cover letter, resume’, and Direct Hire Application. This job posting and a Direct Hire application can be found on our website: � HYPERLINK "http://www.maine.gov/fps/opportunities/" �http://www.maine.gov/fps/opportunities/�


APPLICATIONS MUST BE RECEIVED OR POSTMARKED BY: Friday, March 23, 2018





MAIL APPLICATIONS TO:





Mindy Hansen, HR Generalist


General Government Service Center


74 State House Station


Augusta, Maine 04333-0074


207-624-7430 (T)


207-287-4032 (F)





OR EMAIL APPLICATIONS TO:


� HYPERLINK "mailto:dafsdirecthire@maine.gov" �dafsdirecthire@maine.gov�














Maine State Government is an Equal Opportunity/Affirmative Action Employer. 
We provide reasonable accommodations to qualified individuals with disabilities upon request.
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