DEPARTMENT OF AGRICULTURE, CONSERVATION & FORESTRY
BUREAU OF PARKS & LANDS
OFF-ROAD RECREATIONAL VEHICLE OFFICE
ATV PROGRAM
22 STATE HOUSE STATION
AUGUSTA, MAINE 04333-0022
PH 207-287-4958 FAX 207-287-8111

REQUEST FOR REIMBURSEMENT

The Request for Reimbursement form consists of 2 pages. The front page is broken

down into two sections: Development and Maintenance. Labor Hours/Rate totals
should equal what is on the accompanying Trail Worksheets. Landowner Relations
Costs should be recorded on the front page of the reimbursement form only. Please do

not write in the shaded sections marked State Use only. Supporting materials such as

paid invoices, bills or copies of cancelled checks must be included with your request.

PLEASE include all information on one request form....DO NOT send more than one

reimbursement form per request.

TRAIL MAINTENANCE WORKSHEET

A Trail Maintenance Worksheet should be filled out and returned with your
reimbursement request if applicable. We ask that you use a Trail Maintenance
Worksheet for each individual person and have that person sign his or her name on the
bottom to ensure hours are calculated properly. Remember that you cannot request
reimbursement for both manual labor AND equipment labor. If you feel you’ll need
more space than allowed on the sheet please photo copy it, ask us for more, or get the
form from our website. If you need to use something other than this worksheet, please

use the same format. Thank you.



DEPARTMENT OF AGRICULTURE, CONSERVATION & FORESTRY
BUREAU OF PARKS & LANDS
OFF-ROAD RECREATIONAL VEHICLE OFFICE
ATV PROGRAM
22 STATE HOUSE STATION
AUGUSTA, MAINE 04333-0022
PH 207-287-4958 FAX 207-287-8111

REQUEST FOR REIMBURSEMENT
MUNICIPAL/COUNTY GRANT-IN-AID PROGRAM

State Use Only

2020

Municipality County
Period Covered By This Statement From To
Administrative Costs
Processing permits etc. ADMINISTRATIVE TOTAL | $
Development Costs (New Trail Construction)
Labor Hours/Rate $
Equipment Hours/Rate $
Materials $
(lumber/culvert/supplies/etc):

DEVELOPMENT TOTAL | $

Maintenance Costs (Existing Trail Maintenance)

Labor Hours/Rate $
Equipment Hours/Rate $
Materials $

(Lumber, culverts, gravel etc.)

MAINTENANCE TOTAL | $

Landowner Relations Cost | $

TOTAL AMOUNT OF INVOICE | $

State Use Only

Of Invoice State
% Share $




State Use Only

Total Approved Project Cost $ State Grant $

Total Expenditures To Date Including State

This Request (include previous expenses) $ Reimbursement $

Remaining Balance $ State Grant $
Final Payment Request? Yes No

I hereby certify that the materials and/or services shown on the attached invoices have been delivered, that this is my only
original invoice, and is correct and just, that said expenses have been paid by this community and that no part of same has
been included in previous reimbursement requests.

Municipality County
Signature Title
Date

State Use Only

This invoice approved for payment by:

Supervisor ATV Program Date




Club

Trail Maintenance Worksheet

(Print club name above)

Date Name Type of Hours Cost Equipment Hours Cost Cost of Location of Work Or List
Labor Worked of Used Operated of Misc. Supplies Used
Labor Equip. | Supplies
Totals Hours Cost

Total Administration

Total Labor

Total Equipment

Total Misc. Supplies

Page Total

SIGNATURE




Club BPL Riders Trail Maintenance Worksheet
(Print club name above)
Date Name Type of Hours Cost Equipment Hours Cost Cost of Location of Work Or List
Labor Worked of Used Operated of Misc. Supplies Used
Labor Equip. | Supplies
5/1/20 | Jimmy Halpert Signs 3 $36 Electric City Trail
5/5/20 | Jimmy Halpert brush 4 $48 Chainsaw | 1 $5 Packer Trail
5/6/20 | Jimmy Halpert manual | 4 $48
5/8/20 | Jimmy Halpert manual | 4 $48
5/13/20 | Jimmy Halpert Excavator | 2 $140 Strangler’s Notch
5/18/20 | Jimmy Halpert Survey |2 $24 Pick up 2 $4.40 Packer Trail
5/19/20 | Jimmy Halpert manual |5 $60 Packer Trail
5/20/20 | Jimmy Halpert Dozer 2 $130 Strangler’s Notch
5/30/20 | Jimmy Halpert manual | 6 $72 Electric City Trail cleanup
6/1/20 | Jimmy Halpert “ 6 $72 “
6/5/20 | Jimmy Halpert “ 6 $72 “
Totals Hours Cost
Total Administration
Total Labor 40 $480
Total Equipment 7 $279.40
Total Misc. Supplies _l
Page Total $759.40

SIGNATURE

)megp HaLp@Vt




"SAMPLE INVOICE"

Date: , 2020
To: Selectmen, Town of
From: ABCD ATV Club

Subject: Maintenance of municipal ATV trails
(May 2019 thru August 31,
2019 (See attached worksheets)

Excavator 50 hours @70 hr $ 3,500.00
Bushhog 40 hours @40 hr S 1,0600.00
Labor 160 hours @8 hr $ 1,280.00
Materials S 722.00
TOTAL. & ittt ettt ettt aaeae eeean $ 7,102.00
Paid by Check #2373 Paid by Check/Warrant # 6
#2374
#2375
Dated: Dated:
Signature Signature
Project Director Chairman of Board of Selectmen

ABCD ATV Club Town of XYZ



ATV Program
Guideline for Labor & Equipment Rates

2020

FLAT PER HOUR RATES INCLUDE GAS, OIL AND REPAIRS

TOOLS/TRANSPORTATION/LABOR FLAT RATE
Chain SaW......cviii i e e e $5.00 per hour of use *
Brush Saw.......ccooviiiii $5.00 per hour of use *
ATV e $10.00 per hour of use *
Pickup Transportation............ccoeveeveevsvenieiieienenn, $ .44 cents per mile
Heavy trucking Dump Truck etC..........ccvvvvvveiniinnnne $45.00 per hour
Tractor —Bush hog..........ooov i $40.00 per hour
BaCKNOB. ... o e e $45.00 per hour
EXCAVALON. .. ..e i e $70.00 per hour
Commercial Road Grader..........c.ccovviiiiiinie e enn $70.00 per hour
D04 PP $65.00 per hour
Manual Labor..........c.ooiii $12.00 per hour

* “Per hour of use” means actual hours the equipment is being used or driven
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