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	RFP Coordinator
	All communication regarding this RFP must be made through the RFP Coordinator identified below.
Name: David Lachance Title: Director – Administrative Services
Contact Information: David.Lachance@maine.gov  

	Submitted Questions Due
	All questions must be received by the RFP Coordinator identified above by:
Date:  March 12th, 2020, no later than 11:59 p.m., local time

	Proposal Submission
	Proposals must be received by the Division of Procurement Services by:
Submission Deadline: March 27th, 2020, no later than 11:59 p.m., local time.
Proposals must be submitted electronically to the following address:
Electronic (email) Submission Address: Proposals@maine.gov
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PUBLIC NOTICE

*************************************************

State of Maine
Department of Secretary of State
Bureau of Motor Vehicles
RFP# 202001014
Reflective License Plate Sheeting

The State of Maine is seeking proposals for the manufacturing of State of Maine License plate sheeting and support for the same to include graphic license plate design services.

A copy of the RFP, as well as the Question & Answer Summary and all amendments related to this RFP, can be obtained at the following website: https://www.maine.gov/dafs/bbm/procurementservices/vendors/rfps

Proposals must be submitted to the State of Maine Division of Procurement Services, via e-mail, to the following email address: Proposals@maine.gov.  Proposal submissions must be received no later than 11:59 pm, local time, on March 27, 2020. Proposals will be opened at the Burton M. Cross Office Building, 111 Sewall Street - 4th Floor, Augusta, Maine the following business day. Proposals not submitted to the Division of Procurement Services’ aforementioned email address by the aforementioned deadline will not be considered for contract award.

*************************************************

 


State of Maine - Department of Secretary of State
Bureau of Motor Vehicles
RFP# 202001014
Reflective License Plate Sheeting


[bookmark: _Toc367174722][bookmark: _Toc397069190]PART I	INTRODUCTION

[bookmark: _Toc367174723][bookmark: _Toc397069191]A.	Purpose and Background

The Department of the Secretary of State Bureau of Motor Vehicles is seeking proposals to provide reflective license plate sheeting and services to include graphic plate design services as defined in this Request for Proposals (RFP) document.  This document provides instructions for submitting proposals, the procedure and criteria by which the Provider(s) will be selected and the contractual terms which will govern the relationship between the State of Maine (State) and the awarded Bidder(s).

The Secretary of State Bureau of Motor Vehicles is required by statute to oversee Driver licensing and vehicle registration which includes the production of vehicle license plates using the prison system to manufacture the plates directly.  It is required by statute that all vehicles are registered using license plates and a unique identifier number to identify each vehicle on the road.  In order for a license plate to be seen it is required that all plates be reflective.  Making a blanked out license plate reflective is done by applying reflective sheeting on the front of the aluminum plate.  This RFP is for the manufacturing and supply of reflective license plate sheeting, support, and license plate graphic design services.  The State of Maine currently uses 3M Preclear License Plate Sheeting Series 4770 and is requesting this sheeting or an approved equivalent as long as the proposed sheeting is compatible and is able to accept and function with standard roll coat inks as well as dry roll coat inks and UV inks.

[bookmark: _Toc367174724][bookmark: _Toc397069192]B.	General Provisions

1. From the time this RFP is issued until award notification is made, all contact with the State regarding this RFP must be made through the aforementioned RFP Coordinator.  No other person/ State employee is empowered to make binding statements regarding this RFP.  Violation of this provision may lead to disqualification from the bidding process, at the State’s discretion.
2. Issuance of this RFP does not commit the Department to issue an award or to pay expenses incurred by a Bidder in the preparation of a response to this RFP.  This includes attendance at personal interviews or other meetings and software or system demonstrations, where applicable.
3. All proposals should adhere to the instructions and format requirements outlined in this RFP and all written supplements and amendments (such as the Summary of Questions and Answers), issued by the Department.  Proposals are to follow the format and respond to all questions and instructions specified below in the “Proposal Submission Requirements” section of this RFP.
4. Bidders shall take careful note that in evaluating a proposal submitted in response to this RFP, the Department will consider materials provided in the proposal, information obtained through interviews/presentations (if any), and internal Departmental information of previous contract history with the Bidder (if any).  The Department also reserves the right to consider other reliable references and publicly available information in evaluating a Bidder’s experience and capabilities.
5. The proposal shall be signed by a person authorized to legally bind the Bidder and shall contain a statement that the proposal and the pricing contained therein will remain valid and binding for a period of 180 days from the date and time of the bid opening.
6. The RFP and the selected Bidder’s proposal, including all appendices or attachments, shall be the basis for the final contract, as determined by the Department.
7. Following announcement of an award decision, all submissions in response to this RFP will be considered public records available for public inspection pursuant to the State of Maine Freedom of Access Act (FOAA) (1 M.R.S. §§ 401 et seq.).
State of Maine Freedom of Access Act 
8. The Department, at its sole discretion, reserves the right to recognize and waive minor informalities and irregularities found in proposals received in response to this RFP.
9. All applicable laws, whether or not herein contained, shall be included by this reference.  It shall be the Bidder’s responsibility to determine the applicability and requirements of any such laws and to abide by them.

[bookmark: _Toc367174725][bookmark: _Toc397069193]C.	Eligibility to Submit Bids

All interested parties are invited to submit bids in response to this Request for Proposals.

[bookmark: _Toc367174726][bookmark: _Toc397069194]D.	Contract Term

The Department is seeking a cost-efficient proposal(s) to provide services, as defined in this RFP, for the anticipated contract period defined in the table below.  Please note that the dates below are estimated and may be adjusted, as necessary, in order to comply with all procedural requirements associated with this RFP and the contracting process.  The actual contract start date will be established by a completed and approved contract.

Contract Renewal:  Following the initial term of the contract, the Department may opt to renew the contract for 2 renewals of 3 years each renewal periods, as shown in the table below, and subject to continued availability of funding and satisfactory performance.

The term of the anticipated contract, resulting from this RFP, is defined as follows:
		
	Period
	Start Date
	End Date

	Initial Period of Performance
	June 1, 2020
	May 31, 2023

	Renewal Period #1
	June 1, 2023
	May 31, 2026

	Renewal Period #2
	June 1, 2026
	May 31, 2029



E. [bookmark: _Toc367174727][bookmark: _Toc397069195]Number of Awards

The Department anticipates making one award as a result of this RFP process.


[bookmark: _Toc367174728][bookmark: _Toc397069196]PART II	SCOPE OF SERVICES TO BE PROVIDED	

A. To provide the various reflective license plate sheetings for the state of Maine which includes plain white and several specialty passenger (PC) sheeting designs as well as motorcycle sheeting of various designs, product support and ongoing license plate graphic design services to aid in the plate designs for current and any future plate designs.  

B. To assure high quality license plate performance, durability and service, provide proof of successful license plate manufacturing in other states. The bidder must provide references with contact information from those states or countries.

C. Show evidence of successful manufacture and application of preprinted license plate sheetings, thinners, roll coat inks, dry roll coat inks and or UV ink systems as parts of a totally integrated license plate system.

D. Provide state-of-the-art application equipment at no charge, as a fundamental component of a totally integrated license plate system.  The bidder shall show manufacturing experience in other states or countries.

E. The sheeting manufacturer shall provide a list of equipment and flow diagrams with the bid.

F. Provide list and qualifications of experienced, full-time graphic design, customer service, technical service and sales service personnel.

G. Provide expert installation service and on-site technical service within 48 hours at no charge; provide immediate toll-free call-in technical service.

H. Provide next day delivery of stocked equipment parts; provide detailed list of parts.

I. Ship sheeting rolls via “bulk-pack” configuration per layer for ease of handling in the plate shop.

J. Conform to all performance requirements of this specification as specified in Section II and as tested by the State designated testing lab.

K. [bookmark: _Hlk26861781]Properly warrant the plates produced from the manufacturer’s sheeting by posting an irrevocable letter of credit, acceptable to the department, throughout the duration of this issue. 

L. Unless currently providing existing graphic images or already pre-qualified, supply one 300-ft. roll of sheeting printed with each graphic design used by the Maine Bureau of Motor Vehicles to demonstrate the supplier’s production capability in providing special graphic designs.

M. Supply a minimum of five finished license plate sample for each license plate design for regular and special issue plates, currently used by the Maine Bureau of Motor Vehicles, to ensure compatibility with color, print resolution and other visual aspects.

N. Supply evidence of successfully supplying reflective sheeting and equipment to another state or country in a total license plate reissue.


O. Provide all necessary sheeting and plate samples to BMV as well as the test reports of their sheeting and plates as well as the contact information of their independent testing lab used to test their submitted sheetings and plates. The testing facility used must certify the submitted material is compliant with these specifications listed in this RFP. Bidder’s proposed sheeting must have been recently tested within the last two years by an independent certified testing lab. please provide the full certified test results and reports to include testing lab name, address, phone numbers, email and full name of the lab contact. The material submitted must be the same material that is represented in the lab testing reports. These tests must be designed to simulate New England states driving conditions and or northern state driving conditions. The types of tests will include Salt Spray Test – ASTM B117-85; Reflectivity Measurement Test; Deformation Test; Solvent Test to include gasoline; Abrasive Blast Test; and Abrasive and Household Cleaner Test.

[bookmark: _Hlk28955407]          Note: The proposed sheeting must be compatible and be able to accept and function with         
          standard roll coat inks as well as dry roll coat inks and UV inks.

P. A corporate officer shall certify that all license plate sheetings and roll coat inks purchased by the state are covered by the sheeting manufacturer ISO 9001 Registration.

Q. Provide technical data exhibiting characteristics of all materials proposed.  Information submitted shall include detailed processing conditions for each phase of license plate manufacture.  Such information shall also include times and temperatures required for curing roll coat pastes and inks used in the production of completed license plates.

R. Vendors failing to conform to any of these prequalification requirements shall be disqualified.

PERIODIC EVALUATION:

The State reserves the right to periodically evaluate the performance of materials.  Samples for periodic evaluation of performance will be selected at random from materials submitted on state purchase orders.  Failure of materials to comply with the requirements of this specification shall be cause for cancellation of the contract at the discretion of the Maine Bureau of Motor Vehicles and the Director of the Maine Division of Procurement Services.

TECHNOLOGICAL IMPROVEMENTS

The existing sheeting manufacturer may, with Bureau of Motor Vehicles approval, incorporate technological improvements that better optimize the license plate production process and/or license plate performance.

[bookmark: _Toc367174729][bookmark: _Toc397069197]

PART III	KEY RFP EVENTS

A. [bookmark: _Toc367174732][bookmark: _Toc397069200]Questions

1.	General Instructions	
a.	It is the responsibility of all Bidders and other interested parties to examine the entire RFP and to seek clarification, in writing, if they do not understand any information or instructions.
b.	Bidders and other interested parties should use Appendix E – Submitted Questions Form – for submission of questions.
c. 	The Submitted Questions Form must be submitted by e-mail and received by the RFP Coordinator, identified on the cover page of this RFP, as soon as possible but no later than the date and time specified on the RFP cover page.
d.	Submitted Questions must include the RFP Number and Title in the subject line of the e-mail.  The Department assumes no liability for assuring accurate/complete/on time e-mail transmission and receipt.

2.	Question & Answer Summary: Responses to all questions will be compiled in writing and posted on the following website no later than seven (7) calendar days prior to the proposal due date: Division of Procurement Services RFP Page.  It is the responsibility of all interested parties to go to this website to obtain a copy of the Question & Answer Summary.  Only those answers issued in writing on this website will be considered binding.

B. [bookmark: _Toc367174733][bookmark: _Toc397069201]Amendments

All amendments released in regard to this RFP will also be posted on the following website: Division of Procurement Services RFP Page.  It is the responsibility of all interested parties to go to this website to obtain amendments.  Only those amendments posted on this website are considered binding.

C. Submitting the Proposal

1. Proposals Due: Proposals must be received no later than 4:00 p.m. local time, on the date listed on the cover page of this RFP, at which point they will be opened.  Proposals received after the 4:00 p.m. deadline will be rejected without exception.

2. Delivery Instructions: Email proposal submissions are to be submitted to the State of Maine Division of Procurement Services, via email, to the email address provided on the RFP Cover Page (Proposals@maine.gov).
a. Only proposals received by email will be considered.  The Department assumes no liability for assuring accurate/complete e-mail transmission and receipt.
b. Bidders are to insert the following into the subject line of their email submission:
“RFP# 202001014 Proposal Submission [Bidders Name]”
c. Bidder’s proposals are to be broken down into multiple files, with each file named as it is titled in bold below, and include:

-	File #1 [Bidders Name]: PDF format preferred
		Completed - Proposal Cover Page (Appendix A)
		Debarment, Performance and Non-Collusion Certification (Appendix B) 

-	File #2 [Bidders Name]: PDF format preferred
	Organization Qualifications and Experience (Appendix C and all related/required attachments stated in PART IV, B., Section I.)

-	File #3 [Bidders Name]: PDF format preferred
	Proposed Services (and all related/required attachments stated in PART IV, B., Section II.) 

-	File #4 [Bidders Name]: Excel 
	Cost Proposal (Appendix D and all related/required attachments stated in PART IV, B., Section III.)



[bookmark: _Toc367174734][bookmark: _Toc397069202]
PART IV 	PROPOSAL SUBMISSION REQUIREMENTS

This section contains instructions for Bidders to use in preparing their proposals. The Bidder’s proposal must follow the outline used below, including the numbering and section and sub-section headings as they appear here.  Failure to use the outline specified in this section, or to respond to all questions and instructions throughout this document, may result in the proposal being disqualified as non-responsive or receiving a reduced score.  The Department, and its evaluation team for this RFP, has sole discretion to determine whether a variance from the RFP specifications should result in either disqualification or reduction in scoring of a proposal.  Rephrasing of the content provided in this RFP will, at best, be considered minimally responsive. The Department seeks detailed yet succinct responses that demonstrate the Bidder’s experience and ability to perform the requirements specified throughout this document.

A. [bookmark: _Toc367174735][bookmark: _Toc397069203]Proposal Format

1. All pages of a Bidder’s proposal should be numbered consecutively beginning with number 1 on the first page of the narrative (this does not include the cover page or table of contents pages) through to the end, including all forms and attachments.  For clarity, the Bidder’s name should appear on every page, including Attachments.  Each Attachment must reference the section or subsection number to which it corresponds.
2. The Bidder is asked to be brief and concise in responding to the RFP questions and instructions.
3. All electronic documents should be formatted for printing as formatting will not be adjusted prior to printing and reviewing these documents.
4. The Bidder may not provide additional attachments beyond those specified in the RFP for the purpose of extending their response.  Additional materials not requested will not be considered part of the proposal and will not be evaluated.
5. Include any forms provided in the submission package or reproduce those forms as closely as possible.  All information should be presented in the same order and format as described in the RFP.
6. It is the responsibility of the Bidder to provide all information requested in the RFP package at the time of submission.  Failure to provide information requested in this RFP may, at the discretion of the Department’s evaluation review team, result in a lower rating for the incomplete sections and may result in the proposal being disqualified for consideration.
7. The Bidder should complete and submit the “Proposal Cover Page” provided in Appendix A of this RFP and provide it with the Bidder’s proposal.  It is important that the cover page show the specific information requested, including Bidder address(es) and other details listed.  The proposal cover page shall be dated and signed by a person authorized to enter into contracts on behalf of the Bidder.
8. The Bidder should complete and submit the “Debarment, Performance and Non-Collusion Certification Form” provided in Appendix B of this RFP.  Failure to provide this certification may result in the disqualification of the Bidder’s proposal, at the discretion of the Department.
[bookmark: _Toc367174736]
[bookmark: _Toc397069205]

B. Proposal Contents 

Section I   Organization Qualifications and Experience  

1. Overview of the Organization
The Bidder is to complete Appendix C (Qualifications and Experience Form) describing their qualifications and skills to provide the requested services in this RFP.  The Bidder is also to include three examples of projects which demonstrate their experience and expertise in performing these services as well as highlighting the Bidder’s stated qualifications and skills.

1. Subcontractors 
If subcontractors are to be used, provide a list that specifies the name, address, phone number, contact person, and a brief description of the subcontractors’ organizational capacity and qualifications.  

1. Organizational Chart 
Provide an organizational chart of the bidder’s organization.  The organization chart must include the project being proposed.  Each position must be identified by position title and corresponding to the personnel job descriptions and the Staffing Plan provided.

1. Litigation 
Attach a list of all current litigation in which the Bidder is named and a list of all closed cases that have closed within the past five (5) years in which Bidder paid the claimant either as part of a settlement or by decree.  For each, list the entity bringing suit, the complaint, the accusation, amount, and outcome.  If no litigation will be included, write “none” on submitted attachment. 

1. Financial Viability
            Provide the following information for each of the past three tax years:
· Balance Sheets
· Income (Profit/Loss) Statements

1. Licensure/Certification
Provide documentation of any applicable licensure/certification or any specific credentials required to provide the proposed services.

1. Certificate of Insurance 
Provide a certificate of insurance on a standard Acord form (or the equivalent) evidencing the Bidder’s general liability, professional liability and any other relevant liability insurance policies that might be associated with the proposed services.
	
[bookmark: _Toc367174738]Section II   Proposed Services

1. Services to be Provided
	Discuss the Scope of Services referenced above in Part II of this RFP and what the Bidder will offer.  Give particular attention to describing the methods and resources you will use and how you will accomplish the tasks involved.  Also, describe how you will ensure expectations and/or desired outcomes as a result of these services will be achieved.  If subcontractors are involved, clearly identify the work each will perform.

[bookmark: _Toc367174739]Section III   Cost Proposal
	
1. General Instructions
a. The Bidder must submit a cost proposal that covers the entire period of the initial contract.  Please use the expected “Initial Period of Performance” dates stated in PART I, D.
b. The cost proposal shall include the costs necessary for the Bidder to fully comply with the contract terms and conditions and RFP requirements.
c. No costs related to the preparation of the proposal for this RFP or to the negotiation of the contract with the Department may be included in the proposal.  Only costs to be incurred after the contract effective date that are specifically related to the implementation or operation of contracted services may be included.
2. Cost Proposal Form Instructions
The Bidder should fill out Appendix D (Cost Proposal Form), following the instructions detailed here and in the form.   Failure to provide the requested information, and to follow the required cost proposal format provided, may result in the exclusion of the proposal from consideration, at the discretion of the Department.

[bookmark: _Toc367174742][bookmark: _Toc397069206]
PART V 	PROPOSAL EVALUATION AND SELECTION

Evaluation of the submitted proposals shall be accomplished as follows:

A. [bookmark: _Toc367174743][bookmark: _Toc397069207]Evaluation Process - General Information

1. An evaluation team, comprised of qualified reviewers, will judge the merits of the proposals received in accordance with the criteria defined in the RFP.
2. Officials responsible for making decisions on the selection of a contractor shall ensure that the selection process accords equal opportunity and appropriate consideration to all who are capable of meeting the specifications.  The goals of the evaluation process are to ensure fairness and objectivity in review of the proposals and to ensure that the contract is awarded to the Bidder whose proposal provides the best value to the State of Maine.
3. The Department reserves the right to communicate and/or schedule interviews/presentations with Bidders if needed to obtain clarification of information contained in the proposals received, and the Department may revise the scores assigned in the initial evaluation to reflect those communications and/or interviews/presentations.  Interviews/presentations are not required, and changes to proposals will not be permitted during any interview/presentation process.  Therefore, Bidders should submit proposals that present their rates and other requested information as clearly and completely as possible.

B. [bookmark: _Toc367174744][bookmark: _Toc397069208]Scoring Weights and Process

1. Scoring Weights: The score will be based on a 100-point scale and will measure the degree to which each proposal meets the following criteria.

Section I.  Organization Qualifications and Experience (30 points)	
Includes all elements addressed above in Part IV, B, Section I.
 
Section II.   Proposed Services (45 points)  
Includes all elements addressed above in Part IV, B, Section II.

Section III.  Cost Proposal (25 points) 
Includes all elements addressed above in Part IV, B, Section III.

2. Scoring Process:  The review team will use a consensus approach to evaluate and score Sections I & II above.  Members of the review team will not score those sections individually but, instead, will arrive at a consensus as to assignment of points for each of those sections.  Sections III, the Cost Proposal, will be scored as described below.  

3. Scoring the Cost Proposal: The total cost proposed for conducting all the functions specified in this RFP will be assigned a score according to a mathematical formula.  The lowest bid will be awarded 25 points.  Proposals with higher bids values will be awarded proportionately fewer points calculated in comparison with the lowest bid.

The scoring formula is:

(Lowest submitted cost proposal / Cost of proposal being scored) x 25 points = pro-rated score

No Best and Final Offers: The State of Maine will not seek a best and final offer (BAFO) from any Bidder in this procurement process.  All Bidders are expected to provide their best value pricing with the submission of their proposal.

4. Negotiations:  The Department reserves the right to negotiate with the successful Bidder to finalize a contract at the same rate or cost of service as presented in the selected proposal.  Such negotiations may not significantly vary the content, nature or requirements of the proposal or the Department’s Request for Proposals to an extent that may affect the price of goods or services requested.  The Department reserves the right to terminate contract negotiations with a selected Bidder who submits a proposed contract significantly different from the proposal they submitted in response to the advertised RFP.  In the event that an acceptable contract cannot be negotiated with the highest ranked Bidder, the Department may withdraw its award and negotiate with the next-highest ranked Bidder, and so on, until an acceptable contract has been finalized.  Alternatively, the Department may cancel the RFP, at its sole discretion.

C. [bookmark: _Toc367174745][bookmark: _Toc397069209]Selection and Award

1.	The final decision regarding the award of the contract will be made by representatives of the Department subject to approval by the State Procurement Review Committee.
2.	Notification of contractor selection or non-selection will be made in writing by the Department.
3.	Issuance of this RFP in no way constitutes a commitment by the State of Maine to award a contract, to pay costs incurred in the preparation of a response to this request, or to pay costs incurred in procuring or contracting for services, supplies, physical space, personnel or any other costs incurred by the Bidder. 
4.	The Department reserves the right to reject any and all proposals or to make multiple awards. 

D. [bookmark: _Toc367174746][bookmark: _Toc397069210]Appeal of Contract Awards 

Any person aggrieved by the award decision that results from this RFP may appeal the decision to the Director of the Bureau of General Services in the manner prescribed in 5 MRSA § 1825-E and 18-554 Code of Maine Rules, Chapter 120 (found here: Chapter 120).  The appeal must be in writing and filed with the Director of the Bureau of General Services, 9 State House Station, Augusta, Maine, 04333-0009 within 15 calendar days of receipt of notification of contract award.

[bookmark: _Toc367174747][bookmark: _Toc397069211]
PART VI	CONTRACT ADMINISTRATION AND CONDITIONS

A. [bookmark: _Toc367174748][bookmark: _Toc397069212]Contract Document

1.	The successful Bidder will be required to execute a State of Maine Service Contract with appropriate riders as determined by the issuing department.  

	The complete set of standard State of Maine Service Contract documents, along with other forms and contract documents commonly used by the State, may be found on the Division of Procurement Services’ website at the following link: 
	Division of Procurement Services Forms Page

2.	Allocation of funds is final upon successful negotiation and execution of the contract, subject to the review and approval of the State Procurement Review Committee.  Contracts are not considered fully executed and valid until approved by the State Procurement Review Committee and funds are encumbered.  No contract will be approved based on an RFP which has an effective date less than fourteen (14) calendar days after award notification to Bidders.  (Referenced in the regulations of the Department of Administrative and Financial Services, Chapter 110, § 3(B)(i): Chapter 110)

	This provision means that a contract cannot be effective until at least 14 calendar days after award notification.

3.	The State recognizes that the actual contract effective date depends upon completion of the RFP process, date of formal award notification, length of contract negotiation, and preparation and approval by the State Procurement Review Committee.  Any appeals to the Department’s award decision(s) may further postpone the actual contract effective date, depending upon the outcome.  The contract effective date listed in this RFP may need to be adjusted, if necessary, to comply with mandated requirements.

4. In providing services and performing under the contract, the successful Bidder(s) shall act as an independent contractor and not as an agent of the State of Maine.

B. [bookmark: _Toc367174749][bookmark: _Toc397069213]Standard State Agreement Provisions

1.	Agreement Administration
Following the award, an Agreement Administrator from the Department will be appointed to assist with the development and administration of the contract and to act as administrator during the entire contract period.  Department staff will be available after the award to consult with the successful Bidder in the finalization of the contract. 

2.  	Payments and Other Provisions
The State anticipates paying the Contractor on the basis of net 30 payment terms, upon the receipt of an accurate and acceptable invoice.  An invoice will be considered accurate and acceptable if it contains a reference to the State of Maine contract number, contains correct pricing information relative to the contract, and provides any required supporting documents, as applicable, and any other specific and agreed-upon requirements listed within the contract that results from this RFP.
 
[bookmark: _Toc367174750][bookmark: _Toc397069214]PART VII	LIST OF RFP APPENDICES AND RELATED DOCUMENTS


1. Appendix A – Proposal Cover Page

2. Appendix B – Debarment, Performance and Non-Collusion Certification

3. Appendix C – Qualifications and Experience Form

4. Appendix D – Cost Proposal Form

5. Appendix E – Submitted Question Form

6. Appendix F – Sheet Specifications

7. Appendix G – Color Specifications
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APPENDIX A

State of Maine 
Department of Secretary of State
Bureau of Motor Vehicles
PROPOSAL COVER PAGE
RFP# 202001014
Reflective License Plate Sheeting

	Bidder’s Organization Name:
	

	Chief Executive - Name/Title:
	

	Tel:
	
	E-mail:
	

	Headquarters Street Address:
	

	Headquarters City/State/Zip:
	

	(Provide information requested below if different from above)

	Lead Point of Contact for Proposal - Name/Title:
	

	Tel:
	
	E-mail:
	

	Headquarters Street Address:
	

	Headquarters City/State/Zip:
	



· This proposal and the pricing structure contained herein will remain firm for a period of 180 days from the date and time of the bid opening.
· No personnel currently employed by the Department or any other State agency participated, either directly or indirectly, in any activities relating to the preparation of the Bidder’s proposal.
· No attempt has been made, or will be made, by the Bidder to induce any other person or firm to submit or not to submit a proposal.
· The above-named organization is the legal entity entering into the resulting agreement with the Department should they be awarded the contract.
· The undersigned is authorized to enter contractual obligations on behalf of the above-named organization.

To the best of my knowledge, all information provided in the enclosed proposal, both programmatic and financial, is complete and accurate at the time of submission.

	Name (Print):


	Title:

	Authorized Signature:


	Date:
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APPENDIX B
State of Maine 
		Department of Secretary of State
Bureau of Motor Vehicles
DEBARMENT, PERFORMANCE and NON-COLLUSION CERTIFICATION
RFP# 202001014
Reflective License Plate Sheeting

	Bidder’s Organization Name:
	



By signing this document, I certify to the best of my knowledge and belief that the aforementioned organization, its principals and any subcontractors named in this proposal:
1. Are not presently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily excluded from bidding or working on contracts issued by any governmental agency.
1. Have not within three years of submitting the proposal for this contract been convicted of or had a civil judgment rendered against them for:
0. Fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a federal, state or local government transaction or contract.
0. Violating Federal or State antitrust statutes or committing embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;
0. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or Local) with commission of any of the offenses enumerated in paragraph (b) of this certification; and
0. Have not within a three (3) year period preceding this proposal had one or more federal, state or local government transactions terminated for cause or default.
1. Have not entered into a prior understanding, agreement, or connection with any corporation, firm, or person submitting a response for the same materials, supplies, equipment, or services and this proposal is in all respects fair and without collusion or fraud. The above-mentioned entities understand and agree that collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards.
Failure to provide this certification may result in the disqualification of the Bidder’s proposal, at the discretion of the Department.
	Name (Print):


	Title:

	Authorized Signature:


	Date:


APPENDIX C

State of Maine 
Department of Secretary of State
Bureau of Motor Vehicles
QUALIFICATIONS & EXPERIENCE FORM
RFP# 202001014
Reflective License Plate Sheeting


	Bidder’s Organization Name:
	




	Present a brief statement of qualifications, including any applicable licensure and/or certification.  Describe the history of the Bidder’s organization, especially regarding skills pertinent to the specific work required by the RFP and any special or unique characteristics of the organization which would make it especially qualified to perform the required work activities.  You may expand this form and use additional pages to provide this information.

	



























APPENDIX C (continued)

	Provide a description of projects that occurred within the past five years which reflect experience and expertise needed in performing the functions described in the “Scope of Services” portion of this RFP.  For each of the project examples provided, a contact person from the client organization involved should be listed, along with that person’s telephone number and email address.  Please note that contract history with the State of Maine, whether positive or negative, may be considered in rating proposals even if not provided by the Bidder.

If the Bidder has not provided similar services, note this, and describe experience with projects that highlight the Bidder’s general capabilities. 	



	Project One

	Client Name:
	

	Client Contact Person:
	

	Telephone:
	

	E-Mail:
	

	Brief Description of Project

	












	Project Two

	Client Name:
	

	Client Contact Person:
	

	Telephone:
	

	E-Mail:
	

	Brief Description of Project

	








APPENDIX C (continued)


	Project Three

	Client Name:
	

	Client Contact Person:
	

	Telephone:
	

	E-Mail:
	

	Brief Description of Project

	














APPENDIX D
State of Maine 
Department of Secretary of State
Bureau of Motor Vehicles
COST PROPOSAL FORM
RFP# 202001014
Reflective License Plate Sheeting

	Bidder’s Organization Name:
	

	
	  Cost per Roll    
	  Average number of rolls ordered annually
	Total Estimated Cost
(Cost per roll) x (Annual # Rolls)

	Standard Plate Sheeting
	
	
	

	White PC
	
	108
	

	Chickadee with Vacationland PC
	
	189
	

	Chickadee without Vacationland PC
	
	27
	

	Subtotal
	
	324
	

	Specialty Plate Sheeting

	
	
	

	Lobster Plate PC
	
	9
	

	Veteran Plate PC
	
	5
	

	Fire Fighters Plate PC
	
	1
	

	Agricultural Plate PC
	
	2
	

	We Support Our Troops Plate PC
	
	2
	

	Maine Sportsmen Plate PC
	
	8
	

	Breast Cancer Plate PC
	
	5
	

	Animal Welfare Plate PC
	
	5
	

	Black Bear Plate PC
	
	1
	

	University of Maine Plate PC
	
	1
	

	Loon Conservation Plate PC
	
	4
	

	Gold Star Family Plate PC
	
	1
	

	Dealers Plate PC
	
	1
	

	Wabanaki Plate PC
	
	1
	

	Purple Heart Plate PC
	
	1
	

	Maine EMS
	
	1
	

	Barbara Bush Children Hospital PC
	
	8
	

	Subtotal
	
	56
	

	Motorcycle Plate Sheeting

	
	
	

	White Motorcycle Plate
	
	9
	

	Dealer Motorcycle Plate
	
	1
	

	Subtotal
	
	10
	

	Total

	
	390
	



Option #1: Please provide your specification for pre-cleared license plate sheeting for passenger car and for motorcycle.

Option #2: Please provide alternate reflective plate sheeting specs for high definition reflective license plate sheeting for passenger car and for motorcycle.

For either option the Bidder must also provide samples etc. as listed above and shown below.

	[image: ]
White PC
	[image: ]
Agricultural Plate PC
	[image: ]
Maine Black Bear Plate PC

	[image: ]
Chickadee with Vacationland PC
	[image: ]
We Support our Troops PC
	[image: ]
University of Maine Plate PC

	[image: ]
Lobster Plate PC
	[image: ]
Maine Sportsman PC
	[image: ]
Loon Conservation Plate PC

	[image: ]
Veteran Plate PC

	[image: ]
Breast Cancer Plate PC
	[image: ]
Goldstar Family Plate PC

	[image: ]
Fire Fighters Plate PC
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Animal Welfare Plate PC
	[image: http://www.plateshack.com/y2k/Maine3/me2018loaner.jpg]
Dealers Plate

	[image: ]
Purple Heart Plate PC
	[image: ]
Maine EMS
	[image: ]
Wabanaki Plate PC

	[image: ]
Maine Disabled Veteran PC
	[image: ]
Barbara Bush Children Hospital PC
	Note:  
Some plate designs have two versions such as the long production run sheeting “Chickadee with VacationLand” and “Chickadee Without VacationLand”. 
 New plate designs may and will be added at any time.

	[image: ]
White Motorcycle Plate
	[image: http://www.plateshack.com/y2k/Maine3/mc2019dealer.jpg]
Dealer Motorcycle Plate
	




APPENDIX E

State of Maine 
Department of Secretary of State
Bureau of Motor Vehicles
SUBMITTED QUESTIONS FORM
RFP# 202001014
Reflective License Plate Sheeting


	Organization Name:
	




	RFP Section & Page Number
	Question

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	




* If a question is not related to any section of the RFP, state “N/A” under “RFP Section & Page Number”.
** Add additional rows, if necessary.
 








APPENDIX F
State of Maine 
Department of Secretary of State
Bureau of Motor Vehicles
SHEETING SPECIFICATIONS
RFP# 202001014
Reflective License Plate Sheeting


SECTION I - PLATE SHEETING PERFORMANCE STANDARDS

A.	LICENSE PLATE SHEETING

1.	Substrate

		The sheeting shall be laminated to properly conversion coated aluminum substrate recommended by the sheeting manufacturer.

2.	Diffuse Daytime Color

		Through instrumental color testing, the diffuse daytime color of the reflective sheeting shall conform to color requirements as determined spectrophotometrically in accordance with ASTM E-1164 and E-1349, utilizing either 45/0 or 0/45 degree illumination/viewing conditions as described in E-1164 and E-1349 for retroreflective materials.  Chromaticity and the Luminance Factor based on CIE tristimulus values for the 2 observer and illuminant D65 shall be calculated in accordance with ASTM E-308.

		The color specification limits for white license plate sheeting are listed on the following chart.  (See Appendix I for other sheeting colors).

	



COLOR SPECIFICATION
Chromaticity Coordinates


	Pairs
	White
Corner Points
	Luminance Factor

	
	x
	y
	Y%

	1
	.303
	.287
	42 min.

	2
	.368
	.353
	

	3
	.340
	.380
	

	4
	.274
	.316
	



	3.	Adhesive and Protective Liner:

a. The precoated adhesive shall form a durable bond to flat conversion coated license plate surfaces as recommended by the reflective sheeting manufacturer.

b. The protective liner attached to the adhesive shall be removable by peeling without soaking in water or other solvents and shall be easily removed after accelerated storage for four hours at 150F (66C) under weight of 2.5 lbs. per square inch (1.14KG per 6.45 sq. cm).  The liner shall be non-printed to permit reuse.

	4.	Roll Coating

a. The reflective sheeting shall be inked with roll coat, dry roll coat or UV ink and   compatible with transparent and opaque colors manufactured by the sheeting manufacturer. The proposed sheeting must be compatible and be able to accept and function with standard roll coat inks as well as dry roll coat inks and UV inks
b. The sheeting manufacturer shall supply roll coat inks, dry roll coat inks and or UV ink that meet State and Federal VOC regulations depending on which system the state is using.
c. The roll coat ink, dry roll coat inks or UV roll coat inks shall be durable for the service life of the license plate and shall not fade, crack or peel from the surface of the license plate.

	5.	Inventory Control

a. The sheeting manufacturer shall mark the sheeting with an integral, directional image that incorporates the lot number.

	FINISHED LICENSE PLATES

	Test panels shall be prepared in accordance with Section III, Para. A.

	1.	Retroreflective Characteristics

		a.	The coefficient of retroreflection for the sheeting shall be measured on flat, clean, finished license plate test panels prepared per III.A and shall have the following minimum values at 0.2 observation angle, expressed as candlepower per foot-candle per square foot (candelas per lux per square meter) of material.  Measurements shall be conducted in accordance with ASTM E-810, “Standard Test Method for Coefficient of Retroreflection of Retroreflective Sheeting”.  Measurements on reflective sheeting with a preprinted graphic design shall be taken in an unprinted sheeting area. 

	Color
	Entrance Angle

	
		-4 
		40 

	
	
	

	White
		50
		16

	Yellow
		25
		10

	Orange
		25
		10

	Lemon-Yellow
		25
		10

	Gold
		25
		10

	Green
		18
		 7

	Blue
		18
		 7

	Red
		 9
		 3



2.         Resistance to Accelerated Weathering.	

a. The sheeting shall be weather resistant and show no appreciable discoloration, crazing, cracking, blistering, lifting or dimensional change and the surface shall continue to be essentially smooth to provide direct application of validation stickers, determined after the following accelerated weathering tests:
b. Laboratory testing – 2,000 hours in Xenon arc weatherometer using ASTM G 155 cycle 1 Samples shall maintain 70% of retroreflective table values shown in II, B. 1.
c. Outdoor accelerated testing – Samples shall be placed in a 24 month unprotected outdoor exposure, facing the equator and inclined 45 degrees from the vertical. Retroreflective measurements, taken after cleaning, shall result in 70% or more retention of the table values shown in II, B. 1.

	3.	Rainfall Performance

a. The Coefficient of Retroreflection of the same finished license plate test panels, measured on the same flat area of the test panels, totally wet by rain, shall not be less than 90 percent of the values specified above.  The photometric performance during rainfall shall be determined as follows:
1) Test set-up for rainfall performance:
2) Place the test panel in an upright position 6 inches (15.2 cm) below and 4 inches (10.1 cm) in front of the nozzle.
3) Apply sufficient water pressure so that the upper surface of the spray envelope strikes the top of the panel.

4) With water falling on the panel, measure the coefficient of retroreflection.  Wet performance measurements shall be conducted at 0.2 observation and -4 entrance angles in accordance with ASTM E-810.

	4.	Daytime/Nighttime Color

a. To assist in positive daytime/nighttime identification of license plates, the color of the reflective background of the sheetings, including any pre-printed design, shall be similar in daylight and by illumination at night.
	
	5.	Flexibility - Embossing

a. The sheeting shall, when correctly applied to treated aluminum, conform to the minimum/maximum tolerances for embossing and/or debossing dies as used by the manufacturing facility that supplies finished plates to the state and as recommended by the sheeting manufacturer.

b. Finished, embossed/debossed license plates shall show no appreciable wrinkling, cracking, or squirming at or around embossed/debossed areas.
 	
 	6.	Cleanability.

a. Finished license plates, manufactured in accordance with the recommendations of the reflective sheeting manufacturer, shall be easily cleansed of normal dirt accumulation by washing with water and mild detergent.  A test panel shall be sprayed with water-suspended soils collected from the underside of vehicle fenders, mixed with water in the proportion of five pounds (2.27 kg) of soil to one gallon (3.78 liters) of water, and poured through a paint strainer.

b. The mixture shall then be sprayed onto the panel while particles are in suspension.  After the panel is thoroughly dry, it shall be cleaned by washing with a mixture of water and mild detergent, rinsed with clean water and wiped dry for examination.  The panel shall show no appreciable difference when compared to a new clean panel.

7.	Solvent Resistance

a. License plate panels prepared per III.A shall be sufficiently solvent resistant to withstand exposure to mineral spirits, turpentine, toluene, xylene, and methyl alcohol without dissolving, wrinkling, puckering, blistering or edge lifting.

b. Test panels shall be 1” x 6” strips cut from license plate blanks.  Strips of the license plate shall be immersed in a container with 4 inches of each solvent separately, at room temperature.  Solvents and immersion time shall be as follows: 

1) Mineral spirits and turpentine - immersed for 10 minutes. 
2) Toluene, xylene and methyl alcohol - immersed for 1 minute.

c. At the end of the immersion time remove the samples from the containers and allow to dry before examining for any wrinkling, puckering, blistering, edge lifting or dissolving of the sheeting and adhesive.  Failure of samples shall be cause for rejections.

8. Gasoline Resistance

a. [bookmark: _Toc55051234]Finished license plates shall be sufficiently gasoline resistant to withstand exposure to gasoline when tested as follows.  

b. [bookmark: _Toc55051235]Test panels shall be immersed in a commercially available unleaded gasoline for a period of one minute.  After removal from the gasoline the test panels will be air-dried. The test panels shall show no evidence of dulling, whitening, softening, puckering, blistering, crinkling, or dissolving of the exterior film, inks, or adhesive, or separation from the aluminum substrate.

SECTION II - TEST PANELS AND QUALITY CONFORMANCE

A.	TEST PANELS

	1.	Finished license plate test panels 6” x 12” (15.2cm x 30.5cm) must be provided for testing and evaluation within ten (10) calendar days if required by the state, and shall be produced of the same materials, on the same equipment and by the same general processes of substrate preparation, laminating, embossing or debossing,  roll coating and oven drying as the production plates, in accordance with the sheeting manufacturer’s recommendations.  Note the following test panel exceptions for II. B. (1, 6, 8, 9) testing.

2.	Special test panels for photometric, cold weather resistance and solvent resistance testing shall be produced as above, except that they shall not be embossed or debossed (for ease of testing) and they shall not be roll coated. These test panels must be cured for a minimum of 25 minutes at 260F (to simulate oven drying) and must be conditioned for at least 24 hours at 72  4F (22  2C) and 50%  2% R.H. prior to testing.

B.	QUALITY CONFORMANCE

1.  Failure of the reflective sheeting to meet any requirement specified herein shall be cause for refusal to accept materials until evidence has been provided by the manufacturer that corrective action has been taken to eliminate deficiencies.  If material is non-conforming the material shall be replaced by the vendor at no cost to the State of Maine within 30 days.

SECTION III - PERFORMANCE LIFE & WARRANTIES

A.	PERFORMANCE LIFE

	1.	Reflective sheeting applied and processed into finished license plates according to the sheeting manufacturer’s instruction shall be considered to perform effectively for the service life specified (excluding those plates showing mechanical damage) if:

		a.	The plates show no fading, cracking, blistering or peeling which will significantly impair the intended visibility or legibility of the plate, and if

		b.	The clean rear plate retains at least 9 candlepower per foot-candle per plate (.84 candelas per lux per plate) for the length of the intended issue up to a period of 5 years. [footnoteRef:1]   [1:  Assumes white sheeting background] 


2.  Measurements shall be conducted at 0.2 observation angle and -4 entrance angle. Coefficient of Luminous Intensity shall be measured using the test method outlined in ASTM E-810 except that the coefficient of luminous intensity shall be determined in accordance with ASTM E-808-01 Para. 3.2.2 and ASTM E-809-02 Para. 12.3.  Note: Reflective license plates with a graphic preprinted design may not meet this requirement as large graphic printed areas may affect the reflectivity levels of the finished license plates. 

B.	WARRANTY PROVISIONS

	1.	The sheeting shall be imaged with a directional, integral warranty mark, so as to be traceable to the specific manufacturer’s production run numbers from which the material originated.  If at any time during the specified performance life of the reflective material provided, a one half of one percent sample of clean, rear plates produced from a given production run (identified by the integral warranty mark) reveals that 10 percent or more of that sample are found to be defective in visual or brightness performance requirements as defined herein, the vendor shall be responsible for replacement of all plates manufactured from that specific lot of material.

	2.	The sheeting manufacturer shall be responsible for all replacement costs associated with a specific lot; a maximum liability assessment of $5.00 per plate will be invoked for failed plates associated with a specific lot.  Reimbursement of the State shall be in dollars and/or materials equal to the assessed damage, at the discretion of the Maine Bureau of Motor Vehicles and the Director of the Maine Division of Purchases.

	3.	To assure effective identification, the warranty marks shall be approximately 1.125 inches in diameter on standard 6” x 12” plates and shall be of a design mutually agreed upon by the State and the sheeting manufacturer.  The manufacturer may vary the number, design and placement of the marks for motorcycle or smaller license plate sizes.

	4.	The warranty marks shall be verifiable on a license plate once properly affixed to the vehicle’s designated mounting area, from an approximate head-on distance of six (6) feet; warranty marks shall not be observable at 2 feet or 20 feet or when the viewer steps to one side from the head-on viewing position so as not to compete or conflict with vital plate information.

5. The warranty marks shall be verifiable under both ambient light and retroreflected light at night, shall not interfere or conflict with the plate design or aesthetics, and shall not alter sheeting colors or reduce sheeting brightness below specified levels.

C. Three-dimensional Security Mark

1. For purposes of security and anti-counterfeiting, the retroreflective sheeting shall also contain three-dimensional security images that run through the entire vertical or horizontal dimension of standard vehicle registration plates. One element of the three-dimensional image shall appear to float above the surface of the plate while the other element shall appear to sink below the surface.  The location of the security images shall be mutually agreed upon by the Bureau of Motor Vehicles and the reflective material supplier. 

2. The three-dimensional security images:

a) Shall be buried beneath the sheeting surface for durability
b) Shall be durable and clearly visible for the service life of the license plate
c) Shall be verifiable under both daylight and artificial illumination such as motor vehicle headlamps, without the aid of special viewing devices
d) Shall be visible on a license plate, properly affixed to a vehicle’s designed mounting area, at a distance of 0 to approximately 50 feet (0 to 15 meters), from within a standard law enforcement vehicle under high beam headlamp illumination
e) Shall not interfere or conflict with the legibility of the plate


SECTION IV - SUPPORT SERVICES

A.	PLATE DESIGN SERVICE

1. The reflective sheeting manufacturer shall maintain a full-time professional design service to assist the state in creating a license plate of high legibility, recognition and desired aesthetics.

2. Consistency of printing and inks must be maintained throughout the contract period whichever type is chosen by the state. The vendor must provide for and maintain a compatible color match to existing and/or selected designs by the state.  The sheeting manufacturer will be required to furnish sheeting based on the current license plate design/format or any approved state design.  Failure to match and maintain colors in accordance with this section will be cause for contract cancellation at the discretion of the Maine Bureau of Motor Vehicles and the Director of the Maine Division of Purchases.

3. The sheeting manufacturer shall provide a sample of existing general issue designs in use by the State on finished plates. More specifically samples of the Maine Chickadee plate, Lobster plate, Barbara Bush Children’s Hospital plate will be supplied.  Supply of these sample plates is required with a bid submission or bid will be disqualified.

4. Special-plate-category designs shall be provided in standard roll form so that they can be manufactured into finished plates by the same process and on the same machinery as used for the basic design(s) covered by this contract.  The successful bidder must be able to provide these designs in quantities as limited as one 300-ft. roll of material.  Any variance in price related to volume or the number of colors used in a particular design must be noted in the vendor’s bid. Please refer to appendix D.

5. The state reserves the right to redesign any or all the plates required under these specifications during any resulting contract period.

6. No subcontracting of the plate sheeting manufacturing will be allowed including the printing of any of the graphic designs on the sheeting.  The bidder shall manufacture and print the sheeting in their own plant.

B.	TECHNICAL SERVICE

1. License Plate Materials and Manufacturing Equipment


a. The reflective sheeting supplier shall, without additional cost, provide the license plate manufacturing shop with expert technical service and product information until the shop operating personnel are able to manufacture quality license plates.  A list of expert technical service personnel, their qualifications and experience must be provided.


b. To ensure continued quality license plate manufacture, the sheeting manufacturer shall provide the state license plate manufacturing facility with onsite technical service.

c. On-site technical service shall be available within 48 hours of notification by the manufacturing shop of production difficulties

C.	EQUIPMENT

1. The reflective sheeting supplier shall provide the necessary equipment for the intended contract period to laminate unprinted or pre-printed sheeting to the substrate inclusive of, but not limited to, the graphic reflective sheeting applicator including stretch control mechanism, and corresponding registry feed controls.  The sheeting manufacturer shall certify and show proof that the above equipment is performing as required in other license plate manufacturing sites. At the end of the first renewal term of the contract (6 years) the above equipment becomes the property of the Bureau of Motor Vehicles. Until the end of the first renewal period the awarded vender is responsible for all local property taxes on the supplied applicator. Maintenance will remain the responsibility of the sheeting manufacturer until the contract ends or the supplier is replaced.

2. The cost of the above equipment must be rolled into the price of the proposed license plate sheeting until the end of the first renewal at which time the price of the proposed license plate sheeting must be decreased by the amount of the prorated cost of the above equipment unless there is adequate justification so a new negotiated price may be set.
 
3. All required training shall be completed and equipment installed and operational within forty-five (45) days of notice of award of contract.  Installation and training shall be acceptable upon consistently running the required line(s) at representative speeds not to exceed 100 strokes per minute with a rejection rate of 2% or less.  The acceptability of the blanks shall be determined by the issuing agency in conjunction with the license plate plant management.

4. If the application and registry control equipment is not installed in the time and manner as specified above or if any sheeting or ink fails to meet specifications, the entire order is subject to cancellation and the agency reserves the right to purchase all sheeting and ink covered by the order from an alternate source, with the defaulting contractor reimbursing any cost differential.

5. The sheeting manufacturer shall provide a list of available stocked parts to the license plate manufacturing shop.  In event of equipment failure the sheeting manufacturer shall ship stocked replacement parts by express carrier within 12 hours of notification.

6. The successful sheeting manufacturer will reimburse the cost of any waste materials, including metal and sheeting generated because of installation and testing of application and registry equipment to the state.  Any salary costs generated because the successful bidder requested to work during other than the normal scheduled work hours of the license plate plant employees will be borne by the vendor.

SECTION V - PACKAGING AND SHIPPING

To ensure easy access and proper inventory control, the reflective sheeting shall be shipped in bulk packages. To prevent roll damage, each pallet of bulk packages shall be designed to prevent double stacking by the shipper. Production run sequence numbers shall be affixed to the outside of each shipping package that corresponds to the materials contained therein.  Each roll shall be additionally designated by a core identifier stamped or affixed with a permanent label to the inside of each roll core. A shipping or packaging list shall be affixed to one box on a pallet identifying all production runs contained within the shipment.

SECTION VI - DELIVERY SCHEDULE

All deliveries shall be provided F.O.B. to the state’s designated point of delivery.  The first expected delivery of reflective sheeting shall be not later than 30 days following official notification of contract award, initial order and receipt of state approved artwork.  All subsequent orders shall be F.O.B. destination with expected delivery within 30 days after receipt.

SECTION VIII - ACCOUNTABILITY

The manufacturer shall be accountable for all sheeting from the place of manufacture to the point of delivery.  The vendor shall provide documentation and certify to the Maine Bureau of Motor Vehicles that all over-run and non-conforming materials remaining in the manufacturer’s possession after discontinuation of any design or the contract’s cancellation shall be destroyed and used for no other purpose.  

SECTION VII - PROCESSING

A.	The reflective sheeting processing at the Maine License Plate Shop shall be in accordance with the recommendations of the manufacturer.  This shall include any product bulletins, material safety data sheets or other instructions the manufacturer provides for the appropriate use of its products.  All processing procedures for reflective material, thinners, solvents and inks must be compatible, or made compatible at the vendor’s expense, with equipment and procedures currently employed by the state.

B.	The sheeting manufacturer shall periodically properly remove all waste, thinners, and roll coat inks dry roll coat inks or UV inks.  In addition, the sheeting vendor shall remove wastes from other consumables used in the production of license plate.

C.	The contractor will be required to deliver, free of charge all thinner and inks on an “as needed” basis.  Delivery in the amounts required must be completed within fifteen (15) days after receipt of order.

D. The contract shall be for projected volumes, which are estimates only.  The contract shall be for actual amounts ordered during the selected contract production period.  Delivery schedules and quantities must be coordinated with the state’s designated manufacturer.





APPENDIX G
State of Maine 
Department of Secretary of State
Bureau of Motor Vehicles
[bookmark: _Hlk31635159]COLOR SPECIFICATIONS
RFP# 202001014
Reflective License Plate Sheeting

Chromaticity Coordinate

	
	
Color
	
Corner
x
	
Points
y
	Luminance Factor
Y%

	1.
	White
	.303
.368
.340
.274
	.287
.353
.380
.316
	42 Min.

	2.
	Yellow
	.498
.557
.479
.438
	.412
.442
.520
.472
	28-38

	3.
	Lemon Yellow
	.455
.514
.440
.395
	.455
.485
.558
.508
	40-50

	4.
	Orange


	.505
.550
.600
.478
	.354
.412
.360
.385
	14-24

	5.
	Blue
	.181
.270
.230
.103
	.069
.220
.250
.246
	11-20

	6.
	Green
	.210
.280
.180
.080
	.275
.385
.520
.310
	15-25

	7.
	Red
	.613
.636
.558
.708
	.297
.364
.352
.292
	5-10



	8.
	Gold
	.435
.475
.420
.385
	.465
.420
.370
.420
	15-35
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