Dealer Licensing Forms



The forms
needed to
apply for a
Dealer
License

e MVD-350 Dealer License Application
* MVD-362 Applicant Questionnaire

* MVD-363 Zoning Form

e MVD-364 Plot Plan



MVD- 350
Dealer
License
Application

Bureau of Motor Vehicles Office Use
Application for a Dealer License
Type:
DO Now Application 0O Addisiomal Licesse Type 0O Aznexlecaton O Secoadary Locastica
DO ChangeofStamus O Chaage of Locatica O Oher (Specify)
Owner (z) Name Cell Number
DBA (I A;
Bazine:: Name Pbone Number
E-maid Addrez:: Fax Number
Bazine:: Plryzical Location
Ciry or Town Lip Code
Bezine:: Madiog Addres:
Ciry or Town Lip Code
Sale: Tax Number Federal [D Number
Franchize(z) Held
Pleace Bzt any anzex or zecondary location(:) where buzme:: mil be conducted under zame hcenze:
Location Phone Number,
Location Phoae Number

Ia the cobumms below pleass check off the types of liceanses you xre applying for and enter the spproprivs e
Totl the farright colzmn and enter the amount a2 the bomom.

Types of Licenses / Fees License | License Fee | Total Fee
New Car Dealer License $15000ea
Used Car Dealer License $150.00 ea
Loaner License 150.00 ea
Equipment Dealer License 150.00 ea
| Transportes License 50.00 e
Recycler License 5000 ea
Auction License 50.00 ea
Heavy Trailer License sver 5000 m) $150.00 ea
Light Trailer License o000 ibe o low $50.00 e
Motorcvele Dealer License $5000 e
Annex License $15000 ea
Secondary Location $100.00 ea
SBI Background Check (Per Owner, Partner. of Officer) $21.00 e
Filing Fee - If you are applying for 2 new Beemse, changing 2 busines: Add $150.00
locaton, or chazpung ownerzhup or corporate structure. .
TOTAL (Total Asanans ficen Flack ssud Frons)
Plaase list below S name, addess, date of b, aod ttle of each owmes, parsar, o ofEcar i your business.

Nazme Addeis DeecfBet Tie %vof Ounankp
Name Address DateofBets Tie % of Ounankp
Name Address DateofBeth Tite % of Cunanbp
Name Address DaecfBes Tide ‘eofCunenbyp

MVUD-350 Rev. 122022 1

This application
must be completed
for each of the
following reasons:

* Initial license
requests

Change of status
or business
structure

Change of
location

Adding an annex
or secondary
location

Any other reason
where a change or
addition 1s taking
place (For
example: adding
or removing an
officer/ owner)
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MVD-363
Zoning
Form

SECEETARY OF STATE
BUREAU OF MOTOR VEHICLES
STATE HOUSE STATION 29
AUGUSTA, MATNE 04333

BUILDING CODE, ZONING AND LAND USE REGULATORY ORDINANCE CLEARANCE

Applicant’s Name, Business Name and Business Address

Dear Sir:

As required by the Secretary of State, the above named applicant, at the location shown, is in
compliance with all local building codes and land use regulatory ordinances for the initial application
for a dealer license and/or for the application for additional dealer license types as they pertainto a
commercial building, a vehicle display area, and sale and service of vehicles and the display of a
permanently mounted sign.

A local zeller’s license:

[}

Is required = Is not required

Has been issued = Will be issued

U

Signature - Authorized City/Town Official

Title
NOTARIZATION REQUIRED
STATE OF MAINE - County of Date, 20 Then personally
appeared the above authonzed city/town official named and

aclmowledged the foregoing instrument under cath to be their free act and deed.

Notary Public or Attorney

My commussion expires:

MVD-363 Rev. 1272020

This form
must be
filled out and
notarized by
the town
office.

All dealers
must have
this zoning
form
completed.



MVD-394
Zoning
Form

SECRETARY OF STATE
BUREAU OF MOTOR VEHICLES
STATE HOUSE STATION 29
AUGUSTA, MAINE 04333

VEHICLE SALVAGE DEALER AND RECYCLER LICENSE
BUILDING CODE, ZONING AND LAND USE REGULATORY ORDINANCE CLEARANCE

Applicant’s Name, Business Name and Business Address

Dear i

As required by the Secretary of State, the above named applicant, at the location shown, is in
comphiance with all local building codes; zoning and land use regulatory crdinances and has the requred
permits issued by this municipality to conduct business as a vehicle salvage/recycler dealer.

This applicant’s business is required to be issued a pemut pursuant to Title 30-A. Section 3753
subchapter 1: Junkyards and automobile graveyards. This permt is a prerequisite to being licensed as a
recycler.

[ Hasbeen issued

Sigmature - Authorized City/Town Official

[0 Will be issued
[0 Will not be issued
Title
NOTARIZATION REQUIRED
STATE OF MADE - County of Date, 20___ Thenpersonally
appeared the above authonzed city/town official named and

acknowledged the foregomg mstrument under oath to be their free act and deed.

Notary Public or Attorney

My commission expires:

MVD-384 Rev. 122020
10l Hospital Sireet, #29 Seate House Station, Awgusis, Me 04333-0029 Tel (207) §24-P000 Ext. 52143 Fax: (207) 624-9126 TTY Users call hisine relay 711

If applying for a
recycler’s license,
this zoning form

will need to be
filled out.

The form must be
filled out and
notarized by the
town office.



MVD-364
Plot Plan

Dealership Plot Plan

Dealership Name:

Dealership Location (Physical Location)

Please use the area provided below to draw a layout of your facility. Include the
dimensions of the office area, repair area, and the display area. Also, indicate
where the sign will be posted. If there are any other businesses operating at this
same location, show their area as well.

MVD-164 Rev. 122020

The plot plan
can be a hand-
drawn sketch of
your business
location
showing the
office, display
area, repair area,
signage, and
customer
parking.

Approximate
measurements
must be
included. If
unsure of the
measurements,
you must
measure the
property prior to
submitting
paperwork.



* Sales tax certificate
* An R-1348 (insurance policy)
 Surety Bond
* Dealer training affidavit
Other necessary * Articles of Incorporation ( if applying as a

forms to Corporation)

Complete a . Eg(j‘tl)ﬁcate of Formation (if applying as an

dealer license * Partnership Agreement if applicable
application. - Federal ID #/EIN

 Franchise Agreement (new car dealers only)



Dealer License Renewal



 Dealer renewal forms are printed and
mailed to each active dealer approximately
two weeks before the end of the month
before the license expiration month.

Dealer « New and Used car dealers are required to
License pay a $1.00 fee for each retail sale.
* A. AS$I lemon law arbitration program
ReneW als fee must be collected by the authorized

new car dealer from the purchaser as part
of each new motor vehicle sale agreement.

 B. A $1 consumer mediation service fee
must be collected by the used car dealer
from the purchaser as part of each used
motor vehicle sale agreement



Temporary Registration Plates

Dgpartment gf

] . Diealer License ™
The Secratary of State TEMPOFREARY PILATE T.OC-
¥ Burean of Moetor Vehicles Dol Dimmer,
D;:_‘L:f :;ﬁ];i Mame DOE Address Vear | Malke / Klodel VIN (Full)
EAWVIFEL 104 Rew 022021
100 Heepisd Stras, #23 Stwms Houms Stabior, Auperts, M 068 300000 Tl (307] Co8-5000 Dxt. 5FLAY Fax (307 | 634- 5035 TTY Users cull Biaina redy 711

Dealers must submit their temporary plate log annually
with license renewals. Plate logs are subject to inspection.




Miscellaneous forms



Department of
the Secretary af State
Bureau of Meitor Vehicles

- Notice of Lost Dealer Plate and Keguest for Replacement Plate
(also applies fo oaner, manspoerter, and railer ansIf)
ea er Please print and nse blue or black ink onky.

Owner's name: e

Plates Legal busimess mamea:
DBA (xf applicable):
Busziness physical address: . . . .
M V D—3 74 Street Ciry/Town.State Zip

Shipping address: - | E—
Street Ciry/Town.State Zip
Contact pame: o ~ _Phone mumber: o
* Complete the following REPLACEMENT PLATE FEE CHART
. PLATE FEE PLATE FEE
form if a dealer plate PLATE TYPE {per plate) PLATE TYPE {per piate)
. LU= aler s Wiotor TYE er e 5
becomes IOSt, mutllated, or :mnr:n:‘tv:::: si Lightmilehrzjler';l:rtm [under 3,000 bz, unladen weght 5:
. Used car dealer pi 520 He: iler desler plate [ower 3,000 lhs.) 520
destroyed, and include $ U cor vy e 50 Treporerplote m
Loaner plate: 20 Lizht wrecker dealer plabe (26,0004 50
20.00 per plate and $0.50 T — 550 | ey wreckerdeser e 30000 w0
. . . . rvice plate [new or car onl reiler transit plate
per validation sticker if you Service vanity piate (new or used cor arly] 580 | Expermental piate 520
. . Eguipment desler plate 520
would like the sticker to be Ecuipment deaier senvice plate 550 Sticker _50¢ (each]
replaced. License type and plate number. and Leter of plate:
| hereby certify that the original plate was:
° Vanlty dealer plates are [ Last I:I swlen  [] Mutiated {i.e. benl, faded, eic -The mutiialed plate mus-d be refurned o our office )
Replace plate: || Yes [ ma Regplace sticker: [] Yes ] Ho
$50 00 per plate and $O 50 If you ars mp:cir-g pl_atsa. p;a‘:: understand, that by applying and :nsiving replatl:sn;:;t plat;'a, y?l:‘am agreeing fo use sach plats
. : : g to the tions aponding licenss issusd by the Secretary of 5 and the authorized use wnder Maine Mobor
per validation sticker. Vohicio Statutss, Titla 28 4

Application may be emailed to: Dealerlicenzing. bunvi@inaine. gov
O faxed toc (207) 624-9126

The undersigned hereby cerifies that all ihe information contained nerein is frue and comect i Te best of mylour knowledge and belief.
representing @ company, | further centify thal | have been auhorized Dy the Company 1o Sign on their benhalf.

* Iflost or stolen, you
should notify local law

Signabure of authonzed psracn Prinksd nams offical bitle Diabe

enforcement.

Bl LESE OHLY

Mew plates) Esued

e sticken(s) issusd

ssued by D= issued:

MVD-374 Rewv 012021 Page 1of 2
101 Hospital Street, 225 State House: Station, Augusts, Me 043330029 Tel_ [207) 624-5000 Ext. 52143 Fac (207) 624-5126 TTY Users call Maine retsy 711



Lost Sticker
MVD-375

e Complete the form if a
dealer sticker becomes
lost, mutilated, or
destroyed, and include
$0.50 per validation
sticker.

e Iflost or stolen, you
should notify local law
enforcement.

Department of
the Secretary of State

Bureau of Motor Vehicles

Notice of Lost Dealer Sticker and Reguest for Replacement Sticker

Please print and use blue or black ink onky, Sticker fee: .S0¢ (each)

Owmer’s name:

Legal business names:

DBA (if applicabla):

Business physical address:
Srest ity TowmSate
Business mailing address:
Srest/ PO Box City/ Town Siate
Business phone mumber: Business fax number:
Contact person: Contact phone number:
License type'plate mumber- MWumber of stickers nesded-

I herebry request a duplicate sticker for the business described above I centify that the origmal sticker is:

[ Lest [ stolen [ Afutilated (ie. torn, faded, destroyed, ec.)

Application may be emailed to: Dealerlicensing.bmvi@maine.gov
Or faxed to: (207) 624-9126

The undersigned hereby cerifies that all the mformation contained herein is troe and cormect to the best of my/our knowledge
and belief If representing a compamny, I firther certify that I have been anthorized by the company to sign on their behalf

Sizmaiure of amthorized person Primted mame Orifacial Gie Date

EAV USE ONLY

Mew stcken(s) issued:

[zzued by: Date iszued

MWD-375 Rew 012021 Page 1o0f2
101 Hospital Strest, $79 State House SEation, Augusts, Me 04333-0029 Tel. [207] 624-5000 Ext. 52143 Faic [207) 624-9126 TTY Users call Maine retsy 711




30 Day
Temporary
Plate Order

Form

This form can be
completed and mailed,
emailed, or faxed to our
office.

Alternatively, you may
go to a local BMV
branch and purchase
temporary plates there.
The person conducting
the transaction will need
a copy of the dealer’s
license and their valid
driver’s license or state-
issued ID card.

State of Maine
Bureau of Motor Vehicles

Application for 30 Day Dealer Temporary Plates
(This application can only be submutted by a Mame Licensed Dealer)

Please print and use blue or black ink only. Temporary plate fee: $2.00 (per plate)
Please submit a copy of the valid dealer license along with yvour application and appropriate fee.,

Dealer license type/mumber: Number of plates being requested:

(Mmirmm amount: 20)
Owner's name:

Legal business name: Business phene mimber:

DBA (if applicable):

Business shipping address:

(Cannot be 2 PO Box) Street City/Towm/State Zip

‘Name of the persen making the request:

(Lagal full name)
Driver’s license number: Driver’s license expiration: State license issued:

*Diriver’s license information is required.

The undersigned hereby certifies that all the imformation contamed herem is true and comect to the best of my/our knowledge
and belief. If representing a company, [ further certify that I have been authorized by the company to sign on their behalf.

Siznature of authorized person Printed name Official title Date

Payment Information

Please make check or money order payable to Secretary of State and send to:  Bureau of Motor Vehicles,
Dealer Licensing, 101 Hospital Street, 19 State House Station, Augusta, ME, 04333,

Or payment may be made by credit'debit card. Please complete the section below if you choose to pay by
credit/debit card.

If you have any questions, please contact Dealer Licensing and Regulation at (207) 624-9000 ext, 51143,

Credit/Debit Card Number:

Expiration Date: Zip Code:

Name as it appears on the credit/debit card:

Signature of card holder:

Application may be emailed to: Dealerlicensing BMV @Maine.zov or faxed to: (207) 624-9126

MVD-408 Rev 12/2023

101 Hospital Street, #20 State House Station, Aungusta, Me 04333-0029 Tel (207) 624-0000 Ext. 52143 Fax: (207) 6249126 TTY Users call Maine relay 711



Application for
Dealer Sales
Promotion

This form must be completed and
submitted with payment for any
attended or unattended sales
promotions.

Dealers must also submit a
zoning clearance form — MVD-
396 — with their application, as
well as a lease agreement for use
of the property where the
promotion will take place.

Dsparitment qf

the Secretary of State
Burean af Motor Velicles

Application for Dealer Sales Promotion

Ac-m:;:]nhdl-mh:slfsﬁ";:iﬂ EPQMMB}'MMDEWEME&m%nhﬁEM

ATTENDED SALES PROMOTION

[ FEE: $50 fvalid 1 o 7 days)
[] FEE: $10 {alid & to 50 days)
[ FEE- $150 fraisd £1 1o 50 day)

[0 CHARTIAELE EVENT: KO FEE
Mmmbsar of days:

THATTENDED SALES PROAMOTION

[ FEE: 450 falid 1 o 7 days)
[ FEE: $100 {wakid & to 50 days)
[ FEE: $150 {wakid to | ysar)

[0 CHABTIAELE EVENT: N0 FEE
Mimbar of dxys:

FPromofion Information
Promotion [¥ame:

Lacution (phryzical address):

Stroat Ui e St &y
Promotion Stsrt Deane: Promacon Fod Date:

C8A (i applicable):

Phomsi: Fax: Eorrnil-

hlsine lsw does not allow 2 mew velicle dealer o locaie 1 promotion. outside thar dealer’s ares of
respongbility &z de@ined by the dealer’s framchize sgreement.

Is this propsotion Iocation within your fanchise are of mepomdtality” [JYEE [ NO

Segrafure Prinkal Hase {HNcial Tille Dhl:

Application mry be amailed o Dealerlicemane BV A aine sov, fomd e 207) 624-0126, or pailed to
Secretary of Sat, BMV-Dsalar Licensing, SHS 229, Angnsta, ME 4333, Pleass maks chock or money onder
pavable to the Secetary of Saie or pay by oedzt or debat cand by commpleting e form baloa.

Twpa: OVia DMaswrCard ODtscover [0 Arseican Express
Expiration Date: Zop Codac
Tame om. Card:

MVD-357 Baw (02001
1 Hoapitul Serent, §29 Stnin Homs Stwsien, ATZUSA, e 40050029 Tell (07} £24-90 Exi 7143 Fax: (007) 8245128 TTY Lserw cull Muise roley 700



SECRETARY OF STATE
BUREAL OF MOTOR VEHICLES
STATE HOUSE STATION 19
AUGUSTA, MAINE (4333

LONING USE REGULATORY ORDINANCE CLEARANCE
FOR SALES PROMOTION

= Zoning clearance is AppReset's Neme, Bosioes Noms o Sl Promotien A34rmm
required for sales
promotions and must be
submitted with the
application for the Dear BMV - Dealer Licensing:

peI'IIllt. As required by law, the above-named applicant, at the location shown, 1s in compliance with all local
building codes, zoning and land use regulatory ordinances and has the required permits issued by this
municipality to conduct business for a Salkes Promotion.

®» This form must be
signed by a town official
and notarized.

NOTARIZATION REQUIRED

STATE OF MAINE - County of e, Then personally

appeared the above authorized city/town official named

acknowledged the foregoing instrument under cath to be their free act and deed.

Motary Public or Attormey

My commission exXpires:

MVD-396 Rev. 122020
Ll Hlaspital Sereee, 829 State Houe Station, Angeots, Me S333-039 Tel (207) 24-9000 Exi. 52143 Faa: (207) 624-9126 TTV Users call Maine rebay 710




Temporary
Auction Permit
Request

This form should be completed at least
48 hours (business days) in advance of
permit need.

Temporary auctions may not be
conducted without a permit on-site.

Deparimen af
rhe Secretary af State
Barean of Moter Velicles

STATE OF MAINE
TEMPORARY AUCTION PEERMIT REQUEST

(et o 38 howrs " folios segiiined])

Apphicai's Mamc
logal Hesmrew Yo

Hesmom Phyvsicsll Sdidres R
Srea T Tewm

Fhonc Member MAnciten Lacmc Mumbar

W dwre roguesling & permil lo comlesl an ofl premises sedtaa 0 be hold G the fallosing hesation:

Sirert Addnos

Citp Toam

ol oo

Oificial Taile

Application may be emailed 100 Dealerleensing. hmyia makne g
Oy faxad wo: (207) &24-9136

I b Bearwes juisslions, please feel Mree o oomine] Desler Liscnsing of [207) 6249000 a1 52143,

SIVD-20 Rew 00202 Fa 1ofl
T8l Hempial Soree, 51 e leear Sate s, eyuaie, Se S0ELSEEE Tol 1 20T) e 25 Ko D Fa ) 20T 025120 TT § s call Slebes robas THE




The following list contains some of the rules and laws that a
dealer must follow.

Please reter to the following for more detailed
guidance:

M.R.S.A Title 30-A
M.R.S.A Title 29-A
M.R.S.A Title 17
M.R.S.A Title 17-A
M.R.S.A Title 11
M.R.S.A Title 10
M.R.S.A Title 5

Secretary of State Rules and Regulations Chapter 103
and Chapter 104.



	Slide Number 1
	The forms needed to apply for a Dealer License 
	MVD- 350 Dealer License Application
	MVD-362 Application Questionnaire
	MVD-363 Zoning Form
	MVD-394 Zoning �Form
	MVD-364 Plot Plan
	Other necessary forms to complete a dealer license application.   
	Dealer License Renewal
	Dealer License Renewals
	 Temporary Registration Plates
	Miscellaneous forms 
	Lost Dealer Plates             MVD-374 
	Lost Sticker                  MVD-375 
	30 Day Temporary Plate Order Form
	Application for Dealer Sales Promotion
	Slide Number 17
	Temporary Auction Permit Request��This form should be completed at least 48 hours (business days) in advance of permit need.��Temporary auctions may not be conducted without a permit on-site.
	Slide Number 19

