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Archives Advisory Board  
  
Meeting Minutes  
April 9, 2026 
1:00 p.m. – 2:30 p.m.  
Location: Cultural Building


Board Members Present: Eric Stout, Steve Collins, Adelaide Solomon-Jordan, Brenda Kielty, Jennifer Tarr, Dwayne Tomah, Andrew O’Neill 

Board Members Absent: Shirley Browne, Shelly Crosby, Paige Lilly
 
MSA Staff Members Present: Christian Cotz, Tammy Marks, Heather Moran, Guy Mason,  
 
The meeting was called to order at 1:13 p.m.   A quorum was acknowledged. 
 
Welcome and Introductions 
Christian Cotz welcomed the Board to the Cultural Building. The Board introduced themselves to one another as some had not met.
 
Approval of January 15, 2026, Meeting Minutes 
The Board reviewed the minutes of the January 15, 2026, meeting. Eric Stout made a motion to accept, seconded by Adelaide Solomon-Jordan; the minutes were approved unanimously. 
 
Consideration of Light Refreshments / Coffee Policy       
The Office of the State Controller provided a template for a policy on light refreshments and coffee during board meetings. MSA drafted a policy based on the template language.  Steve Collins made a motion to approve the new policy; Jennifer Tarr seconded the motion. Christian Cotz conducted a roll-call vote. The motion passed unanimously. 




State Archivist Report 
Christian Cotz provided an update on developments at the Maine State Archives. He reported that the digital preservation system (Libsafe) is up and running.  We are uploading digital material from agencies into it.  We are at the beginning stages, but things are going well. 

Christian introduced Guy Mason, our new Director of Digital Archives & Data. Guy comes to us from Denver and worked at the county and city levels there. He has a strong knowledge of electronic records and records management. Guy formerly worked at the National Park Service in CO. He has been a huge help to the Archives with the roll out of our Records Management RFP and is helping to figure out issues with our Libsafe and Open Access platforms. 

Archives has posted a request for proposals to obtain a new records management database to replace an old 1990s Access database that has served its purpose for quite some time.  We are hopeful of having a vendor chosen and database in place by early summer.  

Christian noted that we have two exhibits soon to be displayed. We will have a constitution exhibit in the atrium and a record-cycle exhibit in the Archives lobby area.  Maine Historical Society will be displaying their Dunlap original constitution at the Archives in October as one stop in the tour of their constitution.

Our Open Access platform is almost ready to launch.  We will have beta testers review the platform and provide feedback before it is launched to the public for use/viewing.

Inventory of the second floor of the Cultural Building is almost complete.  The first-floor inventory will begin soon.

MSA has an internship program that has drawn interest. We offer two options: an individual research project and an Archives 207 summer cohort option; individuals must be able to secure compensation or course credit from their school or a grant.

Christian concluded his report with updates on staffing, noting that recruitment is underway once again for an archivist position.  
 
Report on Standing and Special Committees 
No standing or special committee reports were presented. The Board noted that no committees had met since the previous meeting. 
 
Potential Agenda Items for Future Meetings       
The Board discussed the value of Maine Archives’ collections and the lack of staff to tackle even the top priorities.  Eric offered a letter to State and Local Government in support of our need for staff/systems to make our holdings digital and available to the public.  The Board members present were in favor of further discussions.

Adjournment 
Adelaide Soloman-Jordan made a motion to adjourn the meeting; Jennifer Tarr seconded the motion. The meeting was adjourned at 2:10 p.m. The next meeting is scheduled for May 14, 2026 via Zoom.  
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