










From the Activity Screen, you will select the activity “Reprint Return” from the dropdown menu as 

indicated above and select “Next”.



Select the period start date of the return that you would like to reprint, and select “Reprint 

Return”.



A Completed Sales Tax Return will come up on your screen.  To print a copy of the return, select “Download Return”.  Some browsers 

will download the file to your device, so you will need to open your File Explorer, and go to your Download folder to find your return.  

Other browsers will open the return as indicated above, and you can print the return using your browsers print functionality. Your 

payment method, if one, will be visible at the top of the screen under “Payment Method”.



To reprint another return for a different period, press the button “Select Another Activity” and 

repeat this process for each return that you want to reprint.


