Division of Purchases’ Participating Addendum

Authorization Form


Form Instructions:  This form must accompany contracts being proposed for approval that are the result of participation (a.k.a. “piggybacking”) under pre-existing, competitively awarded contracts.  Pre-existing contracts can be in the form of multi-state cooperative agreements, or contracts that were competitively awarded by individual states or public entities.  The information requested below should explain the general departmental need for the contracted service or commodity, describe the process undertaken to identify existing contracts, and explain the method of achieving the best contract in terms of price and quality of service/commodity.

	The following information should refer to the State of Maine’s anticipated Participating Addendum:

	Contract Administrator:


	
	Office/Division/Program:
	

	Agreement Amount: $


	
	CT or MA Number:
	

	Contract Start Date:


	
	Contract End Date:
	

	Vendor’s Business Name:
	
	State of Maine VC Number for Vendor:
	

	Vendor’s Contact Name, Physical Address, Email Address, and Phone Number
	
	

	Type of Service/Commodity or Project Name:
	

	The following information should refer to the pre-existing contract held by another state or entity:

	Name of Entity that released the original RFP (e.g. NASPO, or State and Dept.):
	
	Entity Contact Name, Email Address, and Phone Number:
	

	Original RFP Name and Number:
	
	Pre-existing Contract Name and Number (resulting from RFP):
	

	Contract Start Date:


	
	Contract End Date:
	


	1. What is the departmental need for this service or commodity?

	

	2.  How was the pre-existing contract identified?  


	


	3.  Were multiple pre-existing contracts available?  If so, how was the selected contract determined to be the best value to the State of Maine?

	

	Signature:


	

	Date:
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