Fingerprint Filing Instructions

Pursuant to Rule Chapter 515 § 4 (C), the State of Maine Office of Securities (The “Office”)
requires an applicant for initial licensure of an Investment Adviser representative to include a
complete set of fingerprints to be sent to our Office.

Beginning November 13, 2013 the procedure for filing the fingerprint cards has been modified.
All new licensee applicants are required to contact our vendor, Morphotrust, to arrange for a
fingerprint processing appointment. Please see instructions below. The applicants must go on-
line and register, pay, and schedule a date, time and place that is most convenient for them. This
is a LIVE system that is already running. Morphotrust will then forward the fingerprints to the
State of Maine Bureau of Identification for processing.

Go To: www.identogo.com

1. Click on “Get Fingerprinted”.
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American lives.

Find the nearest IdentoGO center. Search forservices by state: = =

Zip, city, or state ‘ Select One
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2. Select State.
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Services

Select a service below
to get started.

State Fingerprinting

TSA Prev/®
TWIC®
HAZMAT
STATE FINGERPRINTING
Birth Certly Find an IdentoGO
- — . Center
Photo Services Select a Fingerprinting Service by State
Fingerprint Card Select One < Enter you Location to
find the nearest center.
Personal History Check

. Zip, city, or state
Secure Badging



3. Select State Fingerprinting.
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State Fingerprinting

Fingerprinting for state agency or
employment requirements.
Schedule a New Appointment,
Change an Existing Appointment
or Check your Status
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TSA Pre/®

An expedited security screening
program connecting travelers
departing from the United States

with smarter security and a better

air travel experience
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HAZMAT

A threat assessment for any driver
seeking to obtain, renew and
transfer a hazardous materials
endorsement on a state-issued
commercial driver's license.

Select
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4. IN STATE appointments please click on first GREEN box.

5. **Qut of State applicants click on the second GREEN box. If applicant is
Out of State, skip the next few sections in the instructions and scroll all the
way down to the “Out of State” section to proceed.

IdentoGO
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click the green button below. We
will ask you for the information
needed to schedule and process
your background check.

Schedule a New
Appointment

through the mail, click the bution
below. You will be asked to mail
your fingerprint cards to
MorphoTrust USA after payment
is made. Only out of state
residents ar individuals
physically unable to be digitally
printed are able to use this
option.

Reagister for Fingerprint
Card Processing
Service

appointment, we need to lookup
your registration. Please choose
one of the below methods to
locate your record.

Registration ID (REGID)
Email Address

Maine
Fingerprinting & Enroliment Services
For Licensing, Certification or Employment requirements in Maine
For New Appointments To Mail In Your To Change an Existing For Fingerprint Rejection
Fingerprint Card Appointment Notices
To schedule a new appointment, To register to send your prints To reschedule or cancel your To schedule your retake

appointment, we need to lookup
your registration. Please choose
one of the below methods to
locate your record.

Transaction Control
Referral (TCR)



6. Your agency should select Private Industry to register, then click GO.
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Application Details

Please select the agency from the below list

Agency Name Private Industry Applicants

If you have any questions with the website, please contact MorphoTrust USA at (855) 667-7422.

REFUND POLICY | PRIVACY STATEMENT
COPYRIGHT © 2004-2017 MORPHOTRUST USA



7. Registrant will need to select YES is this is the correct fingerprint type.
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Confirm Agency

This will require that a search of Maine records be conducted and you will be charged
accordingly. If you are not sure that this is the license type that you will be applying for or
whether you are the qualifier of the business, please contact your agency requesting
clarification.

Please be aware that if you select the wrong agency and a change is required to be made at a
later date, you will be required to pay the applicable fees again.

Please confirm your agency is Private Industry Applicants.

(By selecting No, you will be retumed to the previous screen fo make another choice. Selecting Yes will continue on.)

= E=

Need to start over?

If you have any questions with the website, please contact MorphoTrust USA at (855) 667-7422.

REFUND POLICY | PRIVACY STATEMENT
COPYRIGHT © 2004-2017 MORPHOTRUST USA



8. Registrant will need to select YES is this is the correct fingerprint type.

Appointment Details

If you are using assistive technology (such as a screen reader) or have problems using the scheduler below,
please follow this link to our alternative appointment scheduler.

Pay for Ink Card Submission

Enter a zip code to determine the closest fingerprinting location.

ar

Please choose the region you will be in for your identification appointment.

e~ I3

Click here
for a map
of Maine



9. You will need to navigate through the appointment screens to determine
location, date and time to be fingerprinted. **All the screens are not shown for

this process.

Applicant Information

Instructions

ltems marked with an * are required. A red exclamation mark will appear to the right of any field
that has an error. Click on the exclamation mark for a description of the error.

Applicant Name

Prefox Firgt Name = Widdle Name Last Name * Suffox
- -
Applicant Alias or Maiden Name
Prefix First Name Widdle Name Last Name Suffix

Applicant Mailing Address

Add Alias (up to 5)

Number = Direction Street Name *

Unit Dezignator

Country * City =
United States -

Methods of Contact

State = Zip Code =

Phone 1 *

—————————— -

Phone 1 Type *

Phone 2 Phone 2 Type

Confirm Email




10. Enter information including address and contact information. Be sure to enter
in “Maine Office of Securities” under the Employer option, with the Office’s
correct full address, 121 State House Station, Augusta ME 04333 in order for
SBI’s staff to know to mail these responses and fingerprint card back to your office

and not the individual.
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¥ Yes, please email me educational materials. special offers and information about other MorphoTrust USA products and serices

Applicant Demographic Data

Date of Birth (MM/DDIYYYY) ™ Gender * Height ™ Weight *
v it vin
Hair Color Eye Color * Place of Birth *
Citizen Country * Social Security Number
United States

Applicant Employer Information

Employer Name

Number Direction Street Name Apt/Unit
Country Emgloyer City Employer State
UNITED STATES v
Employer Contact Name

Middie Name Last Name

Prefix First Name
v

Occupation

Employer Phone

Employer Zio

Suffix

After You Have Entered All Required Information --->

Send Information .



11. Then a confirmation screen to review all their information. The opportunity to
change and update personal information and appointment can be completed. If all
correct, click GO.
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Information Verification

YOUR REGISTRATION IS NOT YET COMPLETE

Please review all of the following information.
If any of this information is incorrect, please click the change button at the bottom of each
section to make any needed changes to that section.

If All Information Appears Correct =-=-> m

Application Details

Agency Name: Private Industry Applicants
Fingerprint Reason: PIAP Private Industry Applicant

Change Application Details

Appointment Details

Location: Augusta - Riverside Dr
Albison's Printing
124 Riverside Dr
Augusta, ME 04330
United States
Appointment Date: 08/01/2017

Appointment Time: 09:30 AM

Change Appointment Details



12. This is just a confirmation screen of how the payment will be taken (next
steps). Fees are $21 for filing fingerprints and $25 for the vendor fee. Total of $46.
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Payment Collection

Your total is $46.00. Please choose a payment method below.

1) Method of Payment
.

Need to start over?

<— Retum fo Start

If you have any questions with the website, please contact MorphoTrust USA at (855) 667-7422.
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13. Click on blue link to make payment. Once payment is done a confirmation
screen should appear from payment processing center. If an e-mail address is
given then an e-mail will be sent to the registrant on their appointment specifics.

Go to “FINAL Step ” below.
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Registration Complete

Register Anoiher Applicant
B =
Your payment has not been received yet. Please complete payment by following the
instructions given below in the Payment Details section.

Registration Completed for Beullah Mae

Appoit Details
Location Appointment
Augusta - Riverside Dr Date: 07/2012017
Albison's Printing Time: 12:10PM
124 Riverside Dr
Augusta, ME 04330 Registration ID
United Staies ANT231861L

Get directions from Google Maps

Payment Details

Please make your payment now [V T T 6

If you da not successfully make a payment using our online system, you will not be
d on the day of your app

Your total is $46.00

Reminders

You will be required to show identification at your fingerprinting appointment.
Acceptable forms of personal identification must be current and valid

A Drivers License (issued by any state), Passport, or Photo Idenfification Card (issued
by a municipalify, county or state in lieu of a drivers license or a military ID) are
acceptable forms of identification

Application Details

Agency Name: Private Industry Applicants
Fingerprint Reason: PIAP Private Industry Applicant

If you have any guestions with the website, please contact MorphoTrust USA at (855) 667-7422.




**Qut of State:

6. Review and click on Yes.
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Maine
Fingerprint Card Submissions

To submit Fingerprint Cards for a Maine state background check please complete
the following steps:

1. Complete the online registration process. This ensures we have your
individual information and allows us to submit your fingerprints for the
required background check without delays.

2. Pay for Service. At the end of the online registration, you will be directed to
the ePayment site to complete payment. Please Note: Fingerprint cards
without payment will not be processed.

3. Mail in your completed fingerprint cards to be processed. Mailing
address will be on your registration completed form.

By continuing this registration process, you are affirming that you are either:

« An out of state resident, or
« Physically unable to be digitally fingerprinted.

BE

If you have any questions with the website, please contact MorphoTrust USA at (855) 667-7422.
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7. Select Private Industry Applicants. Then click Go.
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Application Details

Please select the agency from the below list

Agency Name Private Industry Appiicants v

Need to start over?

Retum lo Start

If you have any questions with the website, please contact MorphoTrust USA at (855) 667-7422.
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8. Review then click yes.
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Confirm Agency

This will require that a search of Maine records be conducted and you will be charged
accordingly. If you are not sure that this is the license type that you will be applying for or
whether you are the qualifier of the business, please contact your agency requesting
clarification

Please be aware that if you select the wrong agency and a change is required to be made at a
later date, you will be required to pay the applicable fees again

Please confirm your agency is Private Industry Applicants.

(By selecting No, y o cnoke. Selecting Yes wil continue on )

B B

Need to start over?

Retumn to Start

If you have any questions with the website, please contact MorphoTrust USA at (855) 667-7422.
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9. Registration Complete page. Please be sure to read the Reminders section
on the bottom of the RC page. Click on blue link to make payment. Once
payment is done a confirmation screen should appear from payment
processing center. If an e-mail address is given then an e-mail will be sent
to the registrant on their appointment specifics.
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Registration Complete

Register Another Appiicant

=
‘Your payment has not been received yet. Please complete payment by following the
instructions given below in the Payment Details section.

Registration Completed for Ace Vantura

Application Details
Z317069531M

Agency Name: Private Indusiry Applicants
Fingerprint Reason: PIAP Private Indusiry Appiicant

Payment Details

Please make your payment now _c«.m e to Make Payment >

“Your fingerprint ¢ ards will not be scanned and processed unless prepaid or
accompanied by the proper payment

Your total is 546.00.

Reminders

The fingerprint card aleng with the appropriate fee, if required and not paid by Escrow
Account or Credit Card atthe end of registration, should then be sent to the following
address (for tracking & security reasons, it is recommended that a shipping service with
fracking service be utilized):

MerphoTrust USA

Maine Cardscan Processing Z$17089531M
3051 Holis Drive, Suite 310

‘Springfield, IL 62704

Please include at least two (2) means of contact for esch applicant for which a
fingerprint card is submitted where the applicant can be reached if there are any
questions related to the processing of the fingerprint card (for example, 2 daytime and
evening telephone number or 2 cell phone number and email address, efc).

Applicants should use a frackable method of delivery such as Priority Mail, UPS,
FedEx, efc. Due to the large volume of mail received, MorphoTrust is not able to
provide delivery confirmation. If you would ike to check on the status of your
submission, you can email identogo-info@morphotrust com 5-7 business days after
MorphoTrust has received your submission. Please provide your full name, the State
for which you submitted your fingerprint cards and your Registration ID. Please do not
include personally sensiive information such as Date of Birth or Sotial Security
number.

If you have any qu the website, MorphoTrust USA at (855) 667-7422.
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FINAL Step:

After you have completed registration and payment, if In State, you will go
the scheduled site to be printed. If OOS, after you get printed, you will mail
the cards using the address provided on the Registration Complete page.

Should you have any questions, please feel free to contact me at 207-624-
8490 or email at billie-jo.a.pyska@maine.gov

Thank you

Billie-Jo Pyska
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