
Fingerprint Filing Instructions 

 

Pursuant to Rule Chapter 515 § 4 (C), the State of Maine Office of Securities (The “Office”) 

requires an applicant for initial licensure of an Investment Adviser representative to include a 

complete set of fingerprints to be sent to our Office. 

Beginning November 13, 2013 the procedure for filing the fingerprint cards has been modified. 

All new licensee applicants are required to contact our vendor, Morphotrust, to arrange for a 

fingerprint processing appointment. Please see instructions below. The applicants must go on-

line and register, pay, and schedule a date, time and place that is most convenient for them. This 

is a LIVE system that is already running. Morphotrust will then forward the fingerprints to the 

State of Maine Bureau of Identification for processing. 

 

Go To: www.identogo.com 

 

1. Click on “Get Fingerprinted”. 

 

 

 

http://www.identogo.com/


 

2. Select State.

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Select State Fingerprinting. 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. IN STATE appointments please click on first GREEN box.   

 

5. **Out of State applicants click on the second GREEN box. If applicant is 

Out of State, skip the next few sections in the instructions and scroll all the 

way down to the “Out of State” section to proceed. 

 

 

 

 

 

 

 

 

 

 



6. Your agency should select Private Industry to register, then click GO. 

 

 

 

 

 

 

 

 

 

 

 

 

 



7. Registrant will need to select YES is this is the correct fingerprint type. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. Registrant will need to select YES is this is the correct fingerprint type. 

 

 

 

 

 

 

 

 

 



9. You will need to navigate through the appointment screens to determine 

location, date and time to be fingerprinted.  **All the screens are not shown for 

this process. 

 

 

 

 

 



10. Enter information including address and contact information.  Be sure to enter 

in “Maine Office of Securities” under the Employer option, with the Office’s 

correct full address, 121 State House Station, Augusta ME 04333 in order for 

SBI’s staff to know to mail these responses and fingerprint card back to your office 

and not the individual. 

 

 

 

 

 

 

 

 



11. Then a confirmation screen to review all their information.  The opportunity to 

change and update personal information and appointment can be completed. If all 

correct, click GO. 

 

 

 

 

 

 

 

 

 

 

 

 

 



12. This is just a confirmation screen of how the payment will be taken (next 

steps). Fees are $21 for filing fingerprints and $25 for the vendor fee. Total of $46. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



13. Click on blue link to make payment.  Once payment is done a confirmation 

screen should appear from payment processing center.  If an e-mail address is 

given then an e-mail will be sent to the registrant on their appointment specifics.  

Go to “FINAL Step” below. 

 

 

 

 

 

 

 

 



**Out of State: 

 

 

6. Review and click on Yes. 

 

 

 

 

 

 

 

 

 



7. Select Private Industry Applicants. Then click Go. 

 

8. Review then click yes. 

 

 

 



9. Registration Complete page. Please be sure to read the Reminders section 

on the bottom of the RC page. Click on blue link to make payment.  Once 

payment is done a confirmation screen should appear from payment 

processing center.  If an e-mail address is given then an e-mail will be sent 

to the registrant on their appointment specifics. 

 

 

 

 

 



FINAL Step: 

 

After you have completed registration and payment, if In State, you will go 

the scheduled site to be printed. If OOS, after you get printed, you will mail 

the cards using the address provided on the Registration Complete page. 

 

Should you have any questions, please feel free to contact me at 207-624-

8490 or email at billie-jo.a.pyska@maine.gov  

 

Thank you 

 

Billie-Jo Pyska 

mailto:billie-jo.a.pyska@maine.gov

