DATE


CLIENT NAME
CLIENT ADDRESS


	Re:	State of Maine v. CLIENT
		Docket No.: XXXXX-XX-XXXX-XXXXX
		Court Date: 
		Court Address: 

Dear CLIENT: 

My name is ATTORNEY and I have been appointed by the Court to represent you. I look forward to getting to working with you. As a first step, it is very important that you contact me immediately to schedule an appointment. Please call my office at PHONE NUMBER to schedule a meeting as soon as you receive this letter.

Please do not discuss your case with anyone other than me.  You do not want any statement you make to any other person to be available to the State to assist its prosecution.

Your next court date is on DATE at TIME at the above address. You must appear on time, or a warrant may be issued for your arrest for failing to appear. Please make transportation arrangements if needed and plan to arrive at least 15 minutes early.

In the meantime, I wanted to provide you some information about your case and what to expect. This information may change as your case moves forward.

As your case proceeds, we will each have roles and decisions to make.  I will develop an overall theory of the case that encompasses your best interest and the realities of your situation. Certain decisions are ultimately for you and others are ultimately for me. The decisions which are to be made by you after full consultation with me include:

1. what pleas to enter; 
2. whether to accept a plea agreement; 
3. whether to waive jury trial; 
4. whether to testify on your own behalf; and 
5. whether to appeal.

You are currently charged with:
[CRIME], which is a [FELONY/MISDEMEANOR], punishable by a [MINIMUM IF APPLICABLE] and maximum of [NUMBER] [MONTHS/YEARS] in [JAIL/PRISON]. There is also a [MINIMUM, IF APPLICABLE AND MAXIMUM] fine of [AMOUNT]. If convicted of this offense, there is also a mandatory license suspension of [PERIOD].

[Repeat the above for each crime charged]

Although these are the minimum and maximum penalties provided by law, many cases can be resolved more favorably by trial or plea agreement. However, it is critical that you meet with me so I can work towards getting you the best possible outcome.

You should also know that—in addition to the penalties outlined above—there may be collateral consequences if you are convicted of a certain offense.  If you are convicted of a domestic violence offense or a felony, you will become prohibited from using or possessing any firearms.  For felony and/or drug offenses you may face consequences with respect to your eligibility for benefits, including TANF, Mainecare, education, and housing benefits, among others.  You should also understand that in some circumstances a conviction today that does not disqualify you from receiving benefits may become disqualifying in the future if the law changes.

If you are convicted of certain driving offenses, you may also receive a driver’s license suspension or revocation imposed by the Bureau of Motor Vehicles. This can happen even if the court does not impose a license suspension. If you do not have a driver’s license, your ability to obtain a license can be suspended. Your license can also be suspended even if you are not convicted of the offense in court. If you receive any letters from the BMV, please let me know immediately.

Your citizenship status can affect what happens to you if you are convicted in this case.  If you are not a citizen of the United States, any conviction could be a ground for serious negative consequences to your residency in the United States.  You could be deported and could be banned from entering the US for a period, or for life. If you were not born in the US, please let me know this before we go to court.

Although at this time it is not possible for me to advise you as to whether you would be best served by taking your case to trial or by agreeing to be found guilty by the Court in return for a negotiated or partially negotiated outcome, part of my job is to advise you of your rights with respect to trial.

	First and foremost, you have the right to remain silent, which means that you do not have to talk to anyone about the criminal charge against you. You also have the right to the presumption of innocence. This means that the law presumes you did not commit this offense.  Because of that presumption, this State is required to prove that you committed the offense beyond a reasonable doubt at a trial if there had to be a trial.  

	Next, you have the right to a public and speedy trial, which includes several things.  It includes your right to be present at a trial in this case; the right to be represented by an attorney; the right to confront and cross examine the State’s witnesses, meaning the right to see them on the witness stand, hear what they have to say, and, directly or through your attorney, to ask them questions.  You have the right to put on your own witnesses if you wish; and the right to compel witnesses to attend by subpoena.  You have the right to take the stand and testify on your own behalf if you wish.  You also have the right to remain silent.  At trial this means that you would not have to take the witness stand and testify if you did not want to, and no one could force you to testify.  And, if you chose not to testify, any fact finder, whether a judge or a jury, would not be allowed to find or assume anything negative by that fact or hold it against you.  

	Finally, you have the right to a jury trial in front of 12 citizens, and it would require the unanimous agreement of all jurors that you are guilty to convict you. If even one juror did not agree that you were guilty, then you would not be found guilty of that charge. 

If, at the end of your case, you are dissatisfied with the outcome of your case, you have the right to appeal the decision. However, you only have 21 days from when the judgment and conviction order is entered by the Court to file an appeal. If you do not file an appeal on time, you will lose your right to appeal and will be stuck with the decision of the trial court. If you want to appeal your case, you must let me know that immediately.

I hope this information is helpful to you. I look forward to meeting you soon. 


Sincerely, 


ATTORNEY
