
Setting Up Two-Step Verification



The data you see in this tutorial is completely fictitious. It was made for 

instructional purposes only. Any resemblance to a real person or business 

is completely coincidental.



The first time you log in to the portal, you will be prompted to add a two-step verification method. 

Select one of the available methods. 



If you selected the authenticator app method, use the provided QR code or key to set up your app. Then 

click Save.

EXAMPLE

EXAMPLE



Enter in the verification code from your authenticator app and click Confirm. 



If you selected the text message method, enter in your phone number and select your mobile carrier. 

Then click Save.  



Within a few minutes, you should receive a code to the phone number you provided. Enter the 

verification code you received and click Confirm.



If you selected the email method, enter your email address.



Within a few minutes, you should receive a code at the email address you provided. Enter the 

verification code you received and click Confirm.



You can add additional verification methods if desired. When ready, click Confirm to finish logging in.



Once logged in, you can also add and remove Two-Step Verification methods. On your Manage My 

Profile page, click Manage Two-Step Settings.



To remove an existing verification method, click the X. 



To add a method, select an available method and follow the same steps from earlier in this tutorial. If 

you don’t add one here, you will be prompted to do so the next time you log in. 



Click here for more tutorials!

http://www.maine.gov/paidleave
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