
Making a Payment (for Employers)



The data you see in this tutorial is completely fictitious. It was made for 

instructional purposes only. Any resemblance to a real person or business 

is completely coincidental.



To make a payment towards your account balance, click Make a Payment 

on the Account panel of the logged-on summary screen. 



Select your desired payment method, then click Next. 



If paying with a credit card, enter the amount you want to pay in both the 

Amount and Confirm Amount fields, then click Next. 



Enter your password and click Pay to be redirected to a third-party site to complete your payment. Once 

you submit your credit card payment, you will be redirected back to the Contributions Portal.



If paying with your bank account, enter the amount you want to pay in both the 

Amount and Confirm Amount fields and select your bank account type.



Enter the routing and account numbers for the bank account you want to pay with and indicate 

whether it is a checking or savings account. If you wish to save this bank account, select the 

Yes option for Save for future use and enter a nickname if desired. Then click Next.



Your password will act as your signature. Enter your password and click Submit.



Your payment has been submitted. Your confirmation number is displayed, 

and you can click Printable View to see a printer friendly version of this screen.



Click here for more tutorials!

http://www.maine.gov/paidleave
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