
Filing a Bulk Wage Report



The data you see in this tutorial is completely fictitious. It was made for 

instructional purposes only. Any resemblance to a real person or business 

is completely coincidental.



Follow this process to file wage reports on behalf of multiple employers in a text file. There are two ways 

to begin. The first way is by selecting your own business from the select a client screen.



Once you have clicked into your own business, click File Bulk Wage Reports.



For the second path, click TPA Center in the top right.



Now click File Bulk Wage Reports in the Bulk Actions panel.



You should have a bulk wage report text file, generated 

according to the bulk wage report specifications.

https://www.maine.gov/paidleave/docs/2024/BulkuploadInstructionsPFML.pdf


To upload your text file, click Add Attachment.



Click Choose File and select the text file to upload.



If there are errors in the file, they will be 

displayed below the attachment. Read the 

error descriptions and refer to the 

specifications to fix your file. Once you 

have fixed your file click Remove to 

remove that file. Then attach your new file.



You will see warnings if your file contains 

employers who have not registered or who 

have not given you access to their account. If 

there are more than 100 warnings and more 

than 50% of your employers are either 

unregistered or have not given you access, 

you will not be able to submit this file.

Click Next to continue.



A file with no warnings or errors will not have either list 

displayed after uploading. Click Next to continue.



Review the total number of employers and wages. If they are correct, click Submit.



Your bulk wage report is now submitted. Your confirmation number is displayed, and you can click 

Printable View to see a printer friendly version of this screen. Click OK to continue.



Click here for more tutorials!

http://www.maine.gov/paidleave

	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15

