
Closing an Account (for Employers)



The data you see in this tutorial is completely fictitious. It was made for 

instructional purposes only. Any resemblance to a real person or business 

is completely coincidental.



You can close your account by filing your last wage report. Click View and File Wage Reports

on the Account panel of the logged-on summary screen.



A list of previous and current quarters is displayed. Click File Now

for the quarter you want to file your final wage report on.



Review the wage report requirements and gather the necessary information.

Once you are ready, click Next to continue



On the Business Status step, answer Yes to indicate that you are closing your account.



When you select Yes, a field will appear for you to inform the 

agency of the date your business closed. Enter that date.



You cannot select a future business closure date. If your business will be closing in the future, you will 

need to return to file the final wage report after your business has closed. Click Next.



Complete the Wage Reporting step as usual. For more information about 

completing a wage report, refer to the Filing a Wage Report tutorial. 

Then click Next.

https://www.maine.gov/paidleave/docs/2025/employertutorials/FilingaWageReport.pdf


Complete the Refund Bank Account step. Then click Next.



Review your wage report information. If you need to change anything, use the Previous
button or click on the step name you need to revisit in the breadcrumb trail at the top.

If all information is correct, click Submit. 



Complete the Payment step. Then click Next.



If you chose to submit a payment with this wage report, complete this step.

Then click Next.



Your password will act as your signature. 

Enter your password, then click Submit.



Your final wage report has been submitted. Your confirmation number is displayed, and you can click 

Printable View to see a printer friendly version of this screen. Click OK to return to the list of quarters.



Click here for more tutorials!

http://www.maine.gov/paidleave
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