
C: Change in rate schedule or term or
condition
D: Discontinued rate or term or condition
I: increase rate
M: Moved text (give page number text
moved from); no change in term or
condition
N: New rate or term or condition
R: Reduced rate
T: Change in Text; no change in rate or
term or condition

Put a proposed effective date
(at least 30 days out) on the
bottom, update the revision
number and have it signed by
the superintendent or
chairperson of the board.

Submit a final  (clean) copy
without the notations for the
PUC to process.

Review your last set of terms
and conditions. You can find
them in  the Commission’s Case
Management System (CMS).

Changes to terms and
conditions must follow
requirements of Chapter 120 of
the Commission’s rules.

Submit a cover letter into CMS
with the following: 

C. Any significant change in rate
design which is anticipated to result
from the filing; and
D.  A reference to the statutory section,
rule (35-A M.R.S. § 307) under which
the filing is made.
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TERMS & CONDITIONS

Utilities should periodically review and
update their Terms and Conditions.
Terms and Conditions should represent
your unique utility practices and the
fees should represent the cost to
perform the work. 

Mark up the terms and conditions
using these codes on the draft you will
submit to the PUC. You can also do
track changes to show the changes
that have been made, but these codes
are required: 1
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Once approved by the PUC,
submit a final, stamped copy
into the tariff module in CMS.

This flyer is intended for informational purposes only. This information is not legal advice and does not set any legal standard. Regulated public utilities
must comply with Maine law and regulations and should consult with legal counsel for interpretation of laws and regulations.

HOW TO:FILE UPDATED

A) A statement describing the
purpose and effect of the filing;
B) The anticipated revenue
effects if you are altering fees

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.maine.gov%2Fsos%2Fcec%2Frules%2F65%2F407%2F407c120.doc&data=05%7C02%7Cchristina.l.trufant%40maine.gov%7Ce3ec5e32c72f4518ae4708dd622de81c%7C413fa8ab207d4b629bcdea1a8f2f864e%7C0%7C0%7C638774671657965440%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=0zCqnQWvy1W8aGeW5GWAo0QrzTk%2Bl32H%2B3jbyFyPJaA%3D&reserved=0
https://legislature.maine.gov/statutes/35-A/title35-Asec1101.html

