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January 12, 2026
Dear Municipality,  
In July 2025, Governor Mills signed into law P.L. 2025, Ch. 495 (LD 1184), An Act to Require Municipal Reporting on Residential Building Permits, Dwelling Units Permitted and Demolished and Certificates of Occupancy Issued.

This legislation requires municipalities with 4,000 or more residents to prepare and submit an annual report to the Housing Opportunity Program on certain housing data, including data on residential building permits, dwelling units demolished, certificates of occupancy or other approvals of housing units issued, as well as certain affordability data. The Program is collaborating with the 10 regional councils in Maine to help facilitate the collection of this housing data statewide using a standardized data collection report. Municipalities should contact their local regional council for more information about LD 1184 and filling out this report.
In addition, this legislation allocated funding to the Program to reimburse municipalities with over 4,000 residents for submitting this standardized report. The Program will distribute a one-time reimbursement payment for 90% of the expenses incurred by the eligible municipality between September 24, 2025, and May 15, 2026, to collect and report on the annual data using the standardized report. 
The Program will reimburse municipalities for the following expenses:

· Staff and volunteer
 time to collect data and fill out the annual data report; 

· Consultant time to collect data and fill out the annual data report; and 

· Changes to existing municipal permit management software to generate data for the report. 
The Program will not reimburse municipalities for the costs of new permit management software or routine, on-going software maintenance costs. 

To receive reimbursement, please fill out the attached invoice and email it to housing.moca@maine.gov by May 15, 2026. The attached invoice requires the municipality to provide an assigned State of Maine vendor code to receive reimbursement. If you do not know your municipality’s issued vendor code or need to apply for one, please reach out to housing.moca@maine.gov prior to March 31, 2026. 

We appreciate your support in collecting this housing data. If you have any questions, please do not hesitate to reach out. 

Best,
The Housing Opportunity Program 
Maine Office of Community Affairs

Housing.moca@maine.gov
Enclosure: Invoice Template

INVOICE: LD 1184 Reimbursement

	Date
	Invoice #

	
	


 

Municipality:
Contact Person:

Address:

Phone:

Email:

State of Maine Vendor Code: 
 

	Bill To 

	Maine Office of Community Affairs

Attn: Housing Opportunity Program 

127 State House Station 

Augusta, ME 04333-0127

housing.moca@maine.gov 


Please attach to this invoice documentation accounting for the consultant or software services paid for, the amount paid for services, and the date of payment(s), if applicable. 

 

	LD 1184 Reimbursement Type


	Rate
	Hours
	Dollar amount

	Staff time:
	
	
	$

	Volunteer time:
	$32.13
	
	$

	Consultant time:
	
	
	$

	Costs to edit existing municipal permit management software
	
	$

	Other (Please specify)
	
	
	$

	Total
	
	$

	90% of Total
	
	$


Funding Code: 010 07E Z449 02 6331
STATE OF MAINE


MAINE OFFICE OF COMMUNITY AFFAIRS


127 STATE HOUSE STATION


32 BLOSSOM LANE, 3RD FLOOR SOUTH


AUGUSTA, MAINE  04333-0127








SAMANTHA D HORN


                              DIRECTOR





JANET T. MILLS


                                 GOVERNOR








� Maine’s volunteer rate for 2025 is $32.13. This amount is calculated on a yearly basis by �HYPERLINK "https://independentsector.org/about/"��Independent Sector�. More information can be found here: �HYPERLINK "https://independentsector.org/research/value-of-volunteer-time/"��Value of Volunteer Time - Independent Sector�. 






