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PREAMBLE

Pursuant to the provisions of the Municipal Public Employees Labor Relations Act (26 M.R.S.A.,
Sub-Section 961 974, as amended), the parties hereto have entered into this agreement in order to
establish mutual rights.

ARTICLE 1. RECOGNITION

1. This Agreement is for the bargaining unit comprised of Educational Support
Professionals employed by Regional School Unit #13. All employees shall be classified
into one or more of the following classifications: Administrative Assistant, Food Service,
Food Service Manager, Bus Driver, Van Driver, Facilities, Educational Technician, and
Health Aide.

2. This recognition constitutes an agreement to reach mutual understandings regarding
matters related to wages, hours, working conditions, and contract grievance arbitration.

ARTICLE 2. GRIEVANCE PROCEDURE

A. Purpose

1. The purpose of this procedure is to secure at the lowest possible level, equitable
solutions to the problems which from time to time may arise affecting the terms and
conditions of employment of employees. Both parties agree that these proceedings will
be kept as informal and confidential as may be appropriate at any level of the procedure.

2. Nothing herein contained shall be construed as limiting the right of any employee with
a grievance to discuss the matter informally with any member of the administration, and
having the grievance adjusted without intervention of the Association, provided the
adjustment is not inconsistent with the terms of this Agreement and that the Association
has been given the opportunity to be present at such adjustment and to state its views.

3. Nothing herein contained shall be construed as limiting the right of any employee to
include other members of the Association in any meetings contemplated in Sections D
and E, below (reference Section F).

B. Definitions

1. A "grievance" shall mean a complaint by an employee, or the Association, that there
has been a violation or inequitable application of the provisions of this Agreement.
However, the only grievances which may be taken to arbitration are those disputes as to
the meaning of application of the specific terms of this Agreement.

2. An "aggrieved person" is the employee(s) or the Association making claim.



3. A "party in interest” is the employee(s) or the Association making the claim and any
person who might be required to take action or against whom action might be taken in
order to resolve the claim.

4. "Days" shall mean Monday through Friday, excluding legal holidays, snow days and
emergency days.

C. Time Limits

1. Since it is important that grievances be processed as rapidly as possible, the number
of days indicated at each Level should be considered as a maximum and every effort
should be made to expedite the process. The time limits specified may, however, be
extended by mutual agreement, but confirmed in writing.

2. A grievance will be deemed waived unless submitted in writing within twenty (20) days
after the aggrieved person first knew of the events or conditions constituting the alleged

grievance.

D. Informal Procedure

1. If an aggrieved person feels that they may have a grievance, they shall first discuss,
within ten (10) days of the alleged violation of the Agreement, the matter with their
principal or other appropriate administrator in an effort to resolve the problem informally.

2. The unit member shall have the right to have Association representation to assist
them in efforts to resolve the grievance informally.

E. Formal Procedure
1. Level One - School Principal/lmmediate Supervisor

a) If an aggrieved person is not satisfied with the outcome of the informal
procedures, they shall present their claims as a formal grievance in writing within
twenty (20) days after the aggrieved person was first officially notified in writing of
the events or conditions constituting the alleged grievance.

b) The principal shall, as soon as practicable, but within ten (10) days after
receipt of the written grievance, render their decision and the reason(s) therefore
in writing to the aggrieved person, with a copy to the President and ESP Vice
President of the Association.

2. Level Two - Superintendent of Schools

a) If the aggrieved person is not satisfied with the disposition of their grievance at
Level One, they shall within five (5) days after receipt of the decision, or if no
decision is made, within five (5) days after the date that the decision was due, file
their written grievance with the Superintendent.

b) The Superintendent shall, within ten (10) days after receipt of the grievance,
meet with the aggrieved person and their Association representative(s) for the



purpose of resolving the grievance.

¢) The Superintendent shall, as soon as practicable, but within ten (10) days after
the meeting, render their decision and the reason(s) therefore in writing to the
aggrieved person, with a copy to the President and ESP Vice President of the
Association.

3. Level Three - Regional School Unit Board

a) If the aggrieved person is not satisfied with the disposition of their grievance at
Level Two, they shall, within five (5) days after receipt of the decision, or if no
decision is made, within five (5) days after the decision was due, file the
grievance with the Board.

b) The Board shall, within ten (10) days after receipt of the appeal, meet with the
aggrieved person and with their Association representative(s) for the purpose of
reviewing the grievance.

¢) The Board shall, within ten (10) days after the meeting, render its decision and
the reason(s) therefore in writing to the aggrieved person, with a copy to the
President and ESP Vice President of the Association.

4. Level Four — Impartial Arbitration

a) If the Association is not satisfied with the disposition of the grievance at Level
Three, the Association shall, within ten (10) days after receipt of the decision, or if
no decision was made, within ten (10) days of the date the decision was due,
submit the grievance to arbitration by so notifying the Board in writing.

b) The Chair of the Board or their designee and the President of the Association,
or their designee in five (5) days after receipt of such written notice by the Board,
jointly select a single arbitrator who is an experienced and impartial person of
recognized competence. If the parties are unable to agree upon an arbitrator,
within an additional five (5) days, they shall request the American Arbitration
Association to propose the names of arbitrators in accordance with its rules of
procedure.

c) The arbitrator selected shall confer promptly with the representatives of the
Board and the Association, shall review the record of the prior meetings, and
shall hold such hearings with the aggrieved person(s) and other parties in
interest, as they shall deem requisite.

d) The arbitrator shall, in accordance with the Rules of the American Arbitration
Association render their decision in writing to all parties in interest, setting forth
their findings of fact, reasoning and conclusions on the issues submitted. The
arbitrator shall be without power or authority to render any decision which
requires the commission of an act prohibited by law or which is a violation of the
terms of this Agreement. The decision of the arbitrator shall be submitted to the
Board and the Association and shall be final and binding on the party's subject to
judicial review as provided by law.



e) The cost of the services of the arbitrator shall be borne equally by the Board
and the Association.

F. Rights to Representation

1. No reprisals of any kind shall be taken by either party or by any member of the
administration against any participant in the grievance procedure by reasons of such
participation.

2. The Association may, if it so desires, call upon the professional services of the Maine
Education Association for consultation and assistance at any stage of the procedure.

3. Employees may be represented by the Association at any stage of the procedure.
G. Miscellaneous

1. If, in the judgment of the Association, a grievance affects a group or class of
employees, the Association may submit such grievance in writing to the Superintendent
directly and the processing of such grievance shall be commenced at Level Two. The
Association may process such a grievance through all levels of the grievance procedure
even though the aggrieved person does not wish to do so.

2. All documents, communications, and records dealing with the processing of a
grievance shall be filed separately from the personnel files of the participants.

3. The Association shall fully indemnify and hold the District, Board and Superintendent
completely harmless against any claims or suits of any nature which may arise by
reason of the Board's compliance with the terms of this section.

4, Forms for filing and processing grievances and other necessary documents shall be
prepared by the Superintendent, with the approval of the Association, and made
available through the Association, so as to facilitate operation of the grievance
procedure. (Appendix E)

5. All meetings and hearings under this procedure shall be conducted in private and
shall include only such parties in interest and their designated or selected
representatives, heretofore referred to in this procedure.

6. The withdrawal of settlement of a grievance by an individual shall bar further
processing of the grievance on behalf of the individual by the Association but shall not
bar the Association from proceeding with the grievance if it impacts other members.

ARTICLE 3. ASSOCIATION RIGHTS AND PRIVILEGES

A. Association Activities

1. At the beginning of every school year, the Association shall be credited with three (3)
days to be used by employees who are officers or agents of the Association at the
national, state or local level. The use of days shall be at the discretion of the Association.
The Association agrees to notify the Superintendent and the immediate supervisor in



writing at least forty-eight (48) hours in advance. The Association shall reimburse the
Board the rate of pay if a substitute is hired during the employee absence.

2. The Board agrees that a copy of the agenda of any regular and/or special Board
meeting shall be e-mailed to the President and ESP Vice President of the Association at
the same time every Board member's copy is mailed.

3. Copies of this Agreement shall be available on the district website within thirty (30)
days after the Agreement is signed.

4. The Association is permitted use of district mailboxes, interoffice mail, and electronic
mail to share information connected to the Association.

5. No representatives of the Association or any employee shall suffer a loss in pay when
required by the School District to attend a grievance proceeding or administrative
meeting during work hours.

B. Association Access to Premises

1. Representatives of the Association shall be permitted to transact official Association
business on school property at reasonable times, provided that this shall not interfere
with or interrupt normal school operations.

2. The Association and its representatives shall have the right to use school buildings at
all reasonable hours for meetings, subject to the approval of the principal of the building
in question upon being notified in advance of the time and place of all such planned
meetings.

3. The Association shall have the right to use school building facilities and equipment at
reasonable times when such equipment is not otherwise in use. This shall not include
facilities and equipment located in the office of any person excluded from this
agreement. The Association shall pay for the reasonable costs of all materials and
supplies incidental to use.

C. Association Bulletin Boards

The Board agrees to provide and maintain a suitable space in each building for the posting of
official Association business, such as meeting notices and Association bulletins. The suitable
space shall be in the form of a bulletin board or similar designated area appropriate for postings.
The posting and removal of materials shall be conducted by the Association. The Association
shall refrain from posting any material defamatory to the Board.

ARTICLE 4. EMPLOYEE RIGHTS

A. Disciplinary Action

1. The employer shall not formally discipline in writing, suspend, or discharge any
non-probationary employee without just cause. In all cases involving discharge or
suspension of an employee, the employer shall notify: the employee, in writing, prior to
said suspension or discharge, of the reason for the action taken.



2. Should an employee be charged or questioned during an investigation by a
supervisor, the employee has the right to have a representative present.

3. Before any employee is suspended or discharged, they shall be given a hearing. The
employer will notify the employee and the Association of the results of the suspension or
discharge hearing.

4. Any employee discharged must be paid in full all wages owed them by the employer,
including earned vacation pay, on the next pay date after the effective date of such

discharge.

5. Any grievance regarding a suspension or discharge without pay may be initiated at
Step 2 of the grievance procedure within ten (10) days of notification of the suspension
or discharge.

6. An employee may be placed on paid administrative leave pending a hearing and
determination.

B. Probationary Period

1. New employees shall serve a nine (9) calendar month probationary period and during
such period may be discharged without recourse under this Agreement. For the purpose
of this article, summer months will not count toward the probationary period for school
year employees. The employee will be given a written evaluation at four (4) and eight (8)
months.

2. Probationary employees shall have all contractual rights and benefits with the
exception of just cause, reduction in force, and recall.

C. Personnel Files

1. The board shall maintain, for official purposes, one (1) personnel file for each
employee. This file shall be kept under conditions required by statute and shall contain
copies of personnel forms, official correspondence to and/or from the employee, written
evaluations, and other appropriate materials relating to the individual's employment.

2. Employees shall be sent a copy of all material henceforth placed in their file, at the
same time the material is placed in the file. Employees shall have the right to submit a
written response to any material placed in their personnel file. This written response shall
then be filed with the appropriate material.

3. The employee must sign documentation that they received a copy of all materials
placed in their personnel file. Any material placed in an employee's personnel file without
the employee signing for it shall not be used against the employee in a disciplinary
manner up to and including discharge. If an employee refuses to sign, refusal to sign will
be verified and noted by the Superintendent or their designee and the document shall be
placed in the personnel file. This requirement shall apply to documents placed in
personnel files beginning July 1, 2024,

4. Employees, and/or their designated representatives, shall have the right to examine



their file in the presence of the file’s custodian, or that individual's designee, during the
normal business hours of the office in which the file is kept.

5. Employees may obtain a copy of any material in their personnel file at the boards
expense during the normal business hours of the office in which the file is kept.

6. After five (5) years, an employee may request that material be removed from their file.
Such material shall only be removed with the approval of the Superintendent.

ARTICLE 5. MANAGEMENT RIGHTS

The Board retains all rights and authority to manage and direct its workforce and to promulgate
and enforce reasonable rules and regulations, except as otherwise specifically prohibited by this
Agreement.

ARTICLE 6. WORK DAYS AND HOURS
A. Work Year

1. Calendar Year Employees are defined as working a minimum of 220 days per year.

2. School Year Employees are defined as working a minimum of 175 to a maximum of
219 days per year.

a) The parties recognize that the work year for school year employees is
contingent upon the number of pupil days within the District. Nothing in this
agreement shall interfere with the Board's right to extend or shorten the length of
the school year so long as school year staff are paid a minimum of 175 days not
including holidays.

b) Written reasonable assurance notices shall be provided to all school year staff
prior to the end of each school year.

3. Full-time Employee is defined as a Calendar or School Year employee who works at
least 30 hours per week.

B. Work Week and Work Day (All)

1. The work day and work week shall be established by the Superintendent. The
schedule and location are assigned and adjusted by the Superintendent or their
designee as needed. The Board shall not reduce the work year or work day of an
employee except in accordance with the Reduction in Force Article and as referenced in
Article 6.A.2.a. Above.

2. The employee will not work more than the assigned hours in any week without prior
approval of the Superintendent or their designee. Any time an employee exceeds forty



(40) hours worked in any one week, all hours beyond forty (40) shall be paid at the
overtime rate of one and one-half (1 1/2) times the employee's regular hourly rate of pay.
For purposes of computing overtime, paid holidays will be considered time worked. If an
employee exceeds forty (40) hours as a result of aggregating hours from different
positions at different rates of pay, the overtime pay rate shall be calculated based on the
weighted blended method.

3. Breaks

a) Employees scheduled to work six (6) hours or more per day are entitled to an unpaid
thirty (30) minute lunch break scheduled approximately in the middle of the work day.

b) Employees scheduled to work eight (8) hours or more per day will receive a single
fifteen (15) minute rest period which will be counted as part of the workday and an
unpaid thirty (30) minute lunch break scheduled approximately in the middle of the work
day. The fifteen (15) minute break can not interfere with the employee’s duties and can
not be combined with the unpaid lunch break.

c) Additionally, an employee who works a ten (10) hour day is entitled to two (2) single
fifteen (15) minute rest periods which will be counted as part of the workday.

4. Additional Hours (Custodians)

A voluntary on-call list for additional hours shall be established and distributed by the
Superintendent, or designee at the start of each contract year. Non-probationary
Facilities staff and bus driver/custodians will have the option to sign up for additional
hour opportunities and will be placed in order of seniority.

Employees may sign up for the voluntary additional hours list after the start of the
contract year, but will be placed at the bottom of the list for the remainder of that contract
year.

The process outlined below shall be used each time there is a known opportunity for
additional hours, in the following order:

First, to non-probationary Facilities staff and bus driver/custodians on the voluntary
rotation list;-second, to other qualified employees, and third, to substitutes and/or
temporary employees.

Once the additional hours have been accepted by an employee, the next time that
additional hours are available, it will be offered to the next person on the seniority list:

5. Additional Hours (Bus Drivers)

a) Employees must request placement on the seniority rotations for trips during the week
prior to September 1st, January 1st, and April 1st of each year. The Transportations

Director, or *Trip Coordinator shall provide trip list sign-up sheets prior to the three cycles
indicated above. Failure to request placement in a timely fashion will leave the employee
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off the rotation(s) until the next sign-up period. Two trip lists shall be posted at the
beginning of each week, one list for Work Day trips during the school week and the
second list for Non-Work Day trips. Drivers may sign up on one list or both. Drivers shall
be allowed to pass on trips up to three (3) consecutive times before being removed from
the rotation until the next sign-up period.

*The Trip Coordinator shall be defined as: An employee covered under this bargaining
unit designated to create, coordinate, and help maintain the trip lists throughout the
school year. The trip coordinator shall also maintain monthly mileage reports that pertain
to the trip list program. This position shall be considered school year only, and shall not
require work beyond the school year. This position shall be up to 5 hours a week, not to
exceed 40 hours without prior approval from the Superintendent or designee, and not
have any supervisory duties or tasks assigned by administration that directs the
workforce in any way.

1. Work Day Trip shall be defined as: A trip during the school week and during
school hours. These trips shall be between the hours of 5:30 am - 1:30 pm. This
shall include out-of-town bus trips for maintenance/service/warranty work
between bus routes and during the school day.

2. Non-Work Day Trips shall be defined as: A trip during the week that shall require
a substitute driver and would interfere with the driver’s afternoon routes. These
trips originate after 1:30 pm during the school week, or anytime of the day or
night on weekends, holidays, and vacations. This shall include out-of-town bus
trips for maintenance/service/warranty work.

b) All requests will be completed by filling in and signing the RSU #13 Trip List Sign Up
Form, which is attached to and is part of this contract. (Appendix B) Notwithstanding a)
above, the Superintendent or their designee reserves the right to assign extra trips to
drivers with less than 40 hours before proceeding to drivers with 40 hours. The Trip List
Sign Up Form may be amended under the mutual agreement of both parties.

c) Additional hours of work shall be offered on a rotating basis by seniority to available
employees who have not obtained (or will not obtain) forty (40) hours for the week. Once
an additional bus run has been assigned and accepted, the employee cannot be
displaced because another run has been canceled.

d) If all part-time bus drivers have obtained (or will obtain) forty (40) hours, refuse the
additional hours, or are unavailable, the additional hours will be offered to full-time
employees based on seniority.

e) If all bus drivers refuse additional hours, the Superintendent or their designee may
assign the least senior driver to perform the required work.

f) Trips that are scheduled by the District and are canceled without notifying the driver,
due to an error by the District, will result in the scheduled driver being compensated for
the missed additional hours scheduled for the trip or a maximum of two (2) hours.

1



g) Drivers that request to be on the trip seniority rotation shall be reimbursed up to $25
per meal when students stop for food. In order to be reimbursed, receipts must be
provided.

6. Calendar Year Staff (Summer and Shift Differential)

a) The Superintendent or their designee may, from the first Monday after summer recess
begins until two weeks before the start of school, allow Calendar Year staff to work a
modified week which may include four (4) ten (10) hour days.

b) If the July 4th holiday falls on a scheduled ten (10) hour work day, the employee shall
then receive ten (10) hours holiday pay. If July 4th falls on a non-work day, then the
holiday will be recognized on the work day closest to the holiday within the same work
week.

c) 2nd-shift Facilities staff will receive a $0.25 shift differential. 2nd shift means a
regularly scheduled shift starting between 2 and 3 pm and ending between 10 and 11
pm.

C. Delays & Cancellations (due to weather or emergency)

a) When school has been delayed or released early for students and staff, calendar and
school year staff shall receive a normal day's pay.

b) When school has been canceled for students and staff; Calendar Year staff shall be
provided with work opportunities that are as close to normal hours as possible and still
provide the necessary coverage of all buildings or be offered the opportunity for make-up
hours recognizing overtime might result. School Year staff will be offered the same
opportunity for make-up hours as Calendar Year staff if the canceled day(s) will not be
made up. The employee's supervisor will determine the work schedule on days when
school is not in session and will make the opportunities for make-up hours available,
understanding that some staff may refuse the make-up hours.

c¢) In the event a school day has been canceled and will not be made up, staff have the
option to use any available personal leave or vacation time to receive a full day’s pay.

d) In the event a single school building is closed or dismissed early for the day, all
affected staff shall receive a full day's pay.

e) When conditions require that a single school building or subset of the district cannot
operate on a normal school day and has to close for emergency reasons, any planned
staff absences, either personal or sick, will not be deducted from the staff member's
accrued time. In addition, staff (with the exception of custodial staff if needed) will not be
required to report to work without students present due to the emergency closure.
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D. Call In/lWeekend Checks

a) Call In - Any employee called back to work during non-working hours shall be paid, a
minimum of two (2) hours for each call-in; provided there is less than a twenty-four (24)
hour advance notice.

b) Weekend Checks - Weekend building checks will be offered to qualified staff and
subject to normal overtime rules, if applicable.

E. Supervisors will be permitted to perform bargaining unit work on a short-term basis or for
training purposes, but not to replace a bargaining unit position.

F. Nothing in this Article shall eliminate the Board's right to create new positions.

ARTICLE 7. JOB DESCRIPTIONS

A. Each employee, and the Association, shall be provided with a current written job description
upon hire which accurately describes the job responsibilities. All employees shall be assigned a
job classification consistent with the assigned duties and responsibilities of the position.

B. The employee and the Association shall receive, within thirty (30) days, a copy of any job
description that is created, changed or modified.

ARTICLE 8. EVALUATION

Employees shall be evaluated according to Board Policy and district-wide procedures by their
immediate supervisor, who shall meet with them to discuss the evaluation. A copy of the written
evaluation shall be given to the employee being evaluated. The employee shall have the
opportunity to sign the evaluation report that is to be placed in the employee's file. Signing their
evaluation does not necessarily mean the employee is in agreement. The employee shall be
able to respond in writing to any and all areas of the evaluation and have such response
attached to the evaluation in the personnel file.

ARTICLE 9. VACANCIES, SENIORITY, LAYOFF AND RECALL

A. Posting of Vacancies
1. Employees shall be notified of all vacant or new positions by electronic mail and shall
have ten (10) calendar days from the date of the electronic notification to apply. All
employees will have access to the electronic postings through school computers.
Appropriate computer skill training will be provided on work time for any employee who
requests assistance.

2. Vacancies shall be filled in accordance with Article 9.B.
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B. Filling of Vacancies
1. Current employees in the bargaining unit who can demonstrate the required skills and
abilities and/or hold proper certification shall be given preference for any vacancy,
including temporary work beyond the school year, for which the employee applies. As
part of the determination of "qualified,” the most recently completed performance
evaluation can be considered. The posted position will be filled by the most senior
qualified applicant who can fulfill the job description.

C. Layoffs
1. Positions within the bargaining unit shall not be eliminated without bona fide reasons.

2. Whenever the Board makes a decision to eliminate a position, the Superintendent
must notify the affected employee, in writing, as soon as possible and at least thirty (30)
calendar days prior to the date the position is eliminated.

3. A copy of said notification shall be sent to the President and ESP Vice President of
the Association at the same time as the employee is notified.

D. Resignations

Employees shall give the Board at least 2 weeks written notice of the employee's intent to quit
employment. The Board may accept the resignation immediately without further obligation to the
employee other than the payment of wages, including 2 weeks pay, if scheduled, and other
earned compensation.

E. Seniority Lists
1. The Board will annually, by October 1st, provide to all employees an updated seniority
list which shall include date of hire and current job classification(s).

2. The seniority list shall be brought up to date annually by the Superintendent in
cooperation with the Association.

3. Seniority shall be defined as the length of continuous service in RSU 13 and shall be
assessed from the most recent date of hire.

4. Continuous service in RSU 13 for employees who were employed by MSAD 5 or 50
on June 30, 2009, and who have not had a subsequent break in service, shall be
assessed from the most recent date of hire with the MSAD that s’/he was employed by
on June 30, 2009.

a) Approved leaves of absence of one year or less shall not constitute a break in
service for purposes of seniority only.

5. An employee with a work year of less than twelve (12) months shall not be considered
to have a break in service during the months which are not included within the
employee's work year.
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6. Employees whose regular hours average less than 4 hrs. per day will not earn
seniority for any period of employment for which these hours apply, even though they
advance on the salary schedule annually.

F. Reduction in Force
1. Reduction in Force (RIF) shall mean the discontinuance of a position for any reason.

2. In the event of a RIF, the employee(s) with the least seniority within the job
classification (see J Definitions below) in which the position was eliminated shall be laid
off.

3. If the employee who would be laid off has greater seniority than an employee in or
another job classification of an equal or lower tier (see J Definitions below), for which the
potentially impacted employee has the required skills and abilities as well as greater
seniority, then the employee with the least seniority in other classification of an equal or
lower tier shall be laid off.

4. No employee who is subject of a RIF may displace another employee if they cannot
satisfactorily demonstrate to the Superintendent or their designee that through training
and/or experience that they possess the skills to perform the particular job.

A determination by the Superintendent that an employee does or does not possess the
skills to perform the particular job shall not be subject to the Grievance Procedure.

5. An employee whose position is being eliminated shall not be required, but may
choose to accept a position with less hours.

G. Continuation of Benefits

Employees who have been laid off shall be eligible to participate at their cost in group life and
health insurance according to COBRA guidelines. Employees who desire to maintain life and
health insurance in accordance with this Article must so notify the Board in writing, and will pay
their premiums monthly before the due date of premium as set forth by the insurance company.

H. Recall List

1. The Superintendent shall notify the President and ESP Vice President of the
Association of all employees who are to be laid off at the time notice is given to each
employee.

2. The Superintendent shall maintain a recall list of all employees who are on layoff
status. The recall list shall be posted in each school and a copy shall be provided to the
President and ESP Vice President of the Association.

3. Employees who have been laid off shall remain on the recall list for up to two (2)
years.
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l. Recall
1. In the event of a Reduction in Force (RIF), employees shall be recalled in reverse
order of layoff.

2. Employees re-employed from the recall list within two (2) years after a layoff shall
retain their same wage step and benefits, including accumulated sick leave days,
granted vacation day status, and seniority accumulated prior to the layoff.

3. Notice of recall shall be given by certified mail to the last address given to the Board
by an employee. A copy of the notice of recall will be given to the President and ESP

Vice President of the Association at the same time the notice is mailed to the employee.

4. Failure of an employee to respond or accept recall within ten (10) days shall
automatically result in forfeiture of all further rights to recall.

J. Definitions
1. For purposes of this Article "job classification” shall mean
a) Administrative Assistant
b) Bus Driver
c¢) Van Driver
d) Facilities 1
e) Facilities 2
f) Ed Tech 1
g) Ed Tech 2
h) Ed Tech 3
i) Food Service
j) Food Service Manager

k) Health Aide

2. “Tier 1" employees shall be defined as Educational Technician 3's and Food Service
Managers. "Tier 2" employees shall be defined as Educational Technician 2's. “Tier 3"
employees shall be defined as all other employees.
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ARTICLE 10.
A. Sick Leave

1. Each school year employee who is scheduled to work twenty (20) or more hours weekly shall
accrue up to thirteen (13) days sick leave, with pay. Each calendar year employee who is
scheduled to work twenty (20) or more hours weekly shall accrue up to fifteen (15) days sick
leave, with pay. Sick days will accrue based on full months worked (defined as 4 weeks),
including school year breaks (September through June).

2. Employees scheduled to work less than forty (40) hours per week shall be eligible for
prorated benefits described in this Article.

3. Employees may draw down anticipated annual accrued sick time, recognizing that sick leave
may be negative, once their total sick leave accrual has been exhausted.

4. All unused sick leave at the end of the year will accumulate up to a total of one hundred fifty
(150) days. Should an employee have used more sick leave than what has been earned at the
time of termination of employment, the employee shall reimburse the Board for unearned sick

leave which they have received. Employee leave balances shall be reflected every paid period
via an employee’s pay stub.

5. Up to twelve (12) days per year of sick leave may be used in the event of iliness in the
employee's immediate family. Immediate family shall be defined as a spouse, domestic partner,
child, parent, grandparent, grandchild, sister, brother, including in-laws and step-relations. The
employee shall have the right to request from the Superintendent approval of special cases.

6. Whenever an employee is absent from work due to a personal or family illness or injury
lasting four (4) days or more, the employee must present a note from a health care provider
explaining the reasons for the employee's absence upon the employee's return to work. The
Board will pay the difference between the cost of obtaining such documentation and the amount
covered by insurance. Failure to provide such documentation in a timely manner shall result in
the denial of sick leave days. All medical documentation will be maintained in confidential files,
consistent with legal requirements.

7. Attendance is a relevant factor in assessing employee performance. Therefore, the
Superintendent/Administration has the discretion to require appropriate documentation
whenever they suspect that sick leave is being used for other purposes, or whenever there
appears to be a pattern of absences that they believe warrants further investigation. Examples
of such patterns include, but are not necessarily limited to, consistent Monday and/or Friday
absences; absences just before or after vacation periods or holidays, and frequent, short,
unscheduled absences without a documented medical reason. Employees who consistently
utilize all or most of their sick days within a year, although within the amounts permitted under
the collective bargaining agreement, or use sick leave days in a manner suggesting misuse,
shall be subject to corrective action, up to and including discharge.
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8. An employee with a long-term iliness that extends beyond eligible sick leave, including sick
leave bank leave, may request a leave of absence for one (1) year without pay, district
contribution for benefits, or increment. Requests for such leave must be accompanied by a
statement from a regularly licensed physician that such leave is medically necessary. Requests
for such leave will not be unreasonably denied. Upon returning from such leave, the employee
will be assigned the same classification, if available, or if not, to a substantially equal position.

9. Sick leave may be used for medical appointments that cannot be scheduled outside working
hours and will be rounded up to the nearest two (2) hour interval.

10. Staff requesting sick leave for surgery must provide documentation from their surgeon that
the surgery is medically necessary versus elective. For purposes of this Section, elective
surgery means that a delay in the surgery would not adversely impact the employee. For school
year employees, elective surgery is expected to occur outside of the staff member's work year.

B. Longevity Pay Out at Retirement from School District

After fifteen (15) years of continuous service, employees shall receive thirty (30) days of
severance pay, provided the employee is in good standing with the district at the time of
separation. The payout will occur at the employee's current rate of pay at time of retirement.

C. Workers' Compensation

In cases of injury covered by Workers' Compensation Law, an employee will be paid from their
accumulated sick leave the difference between the amount of their regular net after tax pay and
the amount that they received under Workers' Compensation. This difference shall be charged
on a pro-rata basis to the employees' accumulated sick leave and will cease when their
accumulated sick leave is exhausted, subject to eligibility for sick leave bank days. In no case
will an employee receive double compensation under both the sick leave policy and the Worker
Compensation Law.

D. Family Medical Leave

All leave granted under provisions of this section that is also eligible leave under the Family
Medical Leave Act. (FMLA) shall run concurrently, as opposed to consecutively, with any FMLA
leave.

The board retains the right to re-open the contract within the next twelve (12) months when
more details and/or rules are further defined by the Department of Labor regarding the Maine
Family Medical Leave Law. This applies only to articles impacted by this law.

E. Sick Leave Bank for Serious lliness or Injury
1. It is the intent of the Board to establish a Sick Leave Bank that can be accessed by all eligible

employees. Access to the bank is reserved to employees who have suffered a serious illness or
injury that renders the employee unable to return to work for a temporary period of time because

18



of hospitalization, medical treatment, and/or recovery. Eligible employees are those employees
entitled to personal sick time. New employees will become eligible to participate in the Bank
ninety (90) days after the date of hire. For the purposes of this Article, serious illness or injury
shall mean an iliness or injury which is unforeseen, requires immediate medical attention, and
involves significant bodily impairment.

2. In order to participate in the Sick Leave Bank, employees must contribute one (1) day of
personal sick leave annually. For employees that have accumulated beyond the maximum of
150 sick days, the Board will make the contribution to the sick leave bank for that year. This sick
leave day will be deducted automatically within fourteen (14) days of the start of the contract
year for returning employees. New employees must contribute one (1) day within thirty (30) days
after becoming eligible for the bank. If an employee wishes to discontinue participation, they
must inform the Superintendent in writing prior to the start of the contract year. The RSU shall
annually contribute to the Sick Leave Bank an equal number of days. If the Sick Leave Bank is
depleted, this process shall be repeated.

3. An employee must have exhausted their accumulated sick leave days prior to accessing the
use of the Sick Leave Bank. The maximum number of days an employee may withdraw from the
Bank shall be equal to four (4) times the number of personal sick days the employee had
accrued at the start of the illness or injury necessitating the need for sick bank days (if disputed,
as established by a doctor's certificate), except that in no event may an employee use more
than one hundred (100) days in any three (3)-year period.

4. In order to utilize days from the Sick Leave Bank, the employee must submit to the
Superintendent a Sick Leave Bank Form (Appendix C) accompanied by a detailed physician's
statement or disability form completed by the physician outlining the nature of the employee's
iliness or injury and anticipated duration of the resulting incapacitation. The use of the Sick
Leave Bank excludes normal pregnancy, childbirth with no complications, and non
medically-necessary surgery. The Superintendent will notify the President and ESP Vice
President of the Association of all requests, granted and/or denied, for the Sick Leave Bank use.

5. Sick leave days contributed to the Sick Leave Bank cannot be reclaimed by the employee. Al
unused days, contributed by the Board, that are left in the Bank on June 30 of each year shall
not carry forward. Days contributed by employees shall remain in the bank. When the bank
reaches 2000 days, additional contributions by the board & participating sick bank members
shall not be required. When the bank is reduced to 500 days, contributions to the bank will
continue per F2 (above). New employees and new members to the sick bank shall contribute
one (1) day in order to participate.

6. Sick Leave Bank days are not to be used on a sporadic basis as a substitute for individual
sick leave days unless the illness requires treatments throughout a given contract year. A
doctor’s note shall be provided to the district to be eligible. Sick Leave Bank days are not to be
used for family iliness. When an employee receiving Workers Compensation has exhausted all
of his or her personal sick leave, the employee may access the Sick Leave Bank under the
same procedure as outlined in Article 10D of this Agreement.
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7. Nothing in this article shall prevent the Board and Association from jointly exploring a short
and/or long term disability insurance plan to replace the sick leave bank. No changes will be
made without Board and Association participation and approval.

F. Bereavement Leave

1. Employees will be granted up to five (5) days per event with pay in the event of a death in
their immediate family. Immediate family shall be defined as spouse, child, grandparent,
grandchild, mother, father, sister, brother, father-in-law, mother-in-law, step-relation, domestic
partner, or other person with whom the employee can show they had a close relationship similar
to that of an immediate family member. Up to two (2) days shall be granted in the event of the
death of a relative outside the employee's immediate family

as described above.

2. Additional days may be requested from the Superintendent, and if granted, will be deducted
from sick leave.

G. Personal Leave

The Board shall grant employees up to five (5) days paid leave for any purpose
including emergency, iliness, sudden necessity, and school cancellation if the school
day will not be made up during each contract year. Leave taken for any purpose other
than stated under this section must be requested in writing to the Superintendent or
their designee at least three weeks in advance and must be scheduled to prevent
undue hardship to the District as reasonably determined by the Superintendent or their
designee. Unused personal leave shall be added to sick leave accumulation provided
such addition of days does not exceed the one-hundred fifty (150) sick leave
accumulation limit. Unless waived by the Superintendent, personal leave will not be
allowed retroactively.

H. Other Leaves

1. Additions to present leaves and/or additional leaves of absence either with or without pay
may be granted at the discretion of the Board/Designee.

a. The Board agrees that up to one (1) employee shall, upon request, be granted a leave of
absence without pay, district contribution for benefits, or increment for the purpose of
engaging in activities of the SEA, the MEA or the NEA. If elected to office as President in
either the MEA or NEA, they would be granted up to three (3) years leave.

b. Any employee elected to serve as a State or Federal official shall, upon request, be

granted a leave of absence without pay, district contribution for benefits, or increment for
the duration of the term in office.

20



2. Benefits to which an employee was entitled at the time their leave commenced, including
accumulated sick leave, shall be restored upon the employee's return from a leave of absence.
The employee shall be assigned to the same or comparable position held at the time the leave
commenced.

3. Employees granted unpaid leave of absences, may continue health and dental benefits for up
to 1 year at their own cost. After 1 year, COBRA will be made available.

4. Unpaid leave is not approved for purposes relating to extending a vacation.

ARTICLE 11. HOLIDAYS

A. The following thirteen (13) days will be paid holidays. Holiday pay will not be affected by
pre-approved leaves.

Labor Day New Year’s Day

Indigenous Peoples Day Martin Luther King Jr. Day

Veteran's Day President’'s Day

Thanksgiving Day Patriot’'s Day

Day after Thanksgiving Memorial Day

Christmas Day Fourth of July**
Juneteenth**

**To be eligible for holiday pay on these days, the employee must be scheduled to work the
work day before and the work day after the holiday.

B. Employees scheduled to work less than forty (40) hours per week shall be eligible for
prorated benefits described in this Article.

ARTICLE 12. VACATIONS

A. A full time calendar year employee shall receive paid vacations based upon years of service
as an employee in RSU 13 in accordance with the following:

Year of Service Annual Vacation

Year 1-5 2 weeks (10) days
Years 6-10 3 weeks (15) days
Years 11-19 4 weeks (20) days
Year 20+ 5 weeks (25) days
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B. Except with the approval of the immediate supervisor and the Superintendent, all vacation
shall be taken while school is not in session.

C. Employees who begin work between July 1 and January 1 shall be given credit for a full year
of employment for the purposes of progression of vacation days.

D. Employees scheduled to work fewer than forty (40) hours per week shall receive prorated
benefits described in this Article.

E. Employees shall not be allowed to carry over more than ten (10) days of vacation.
Employees shall be allowed to carry forward additional vacation days if an exception is
approved by the Superintendent. Requests shall not be unreasonably denied.

F. Former school year MSAD 50 Food Service employees will be paid, in lieu of vacation they no
longer receive, the equivalent of the number of vacation days they were eligible to receive in the
2011-2012 school year at their 2011-2012 rate of pay. Employees will receive this pay in two
lump-sum payments (one in the first pay period of December and the other in the first pay
period of June), beginning in the 2014-2015 school year. In the event that an employee's hours
are reduced, said payments will be reduced proportionally. The list of these employees and their
vacation days are attached to this agreement. (Appendix D)

ARTICLE 13. PROFESSIONAL DEVELOPMENT

A. The Board shall grant employees paid leave during regularly scheduled work hours to attend
conferences and workshops for professional development. Conferences and workshops must
be related to upgrading skills and/or obtaining new skills in areas directly related to their
position. The employee must receive prior written approval from the immediate supervisor and
Superintendent or their designee. If attendance at training is required on a non-work day, the
employee shall receive their regular hourly rate of pay. Conference and workshop expenses will
be paid by the Board with prior written approval from the immediate supervisor and
Superintendent or their designee.

B. The Board may reimburse employees for other professional development with prior approval
from the Superintendent or their designee.

C. Employees will have access to all staff development programming provided by the District,
with prior approval from the immediate supervisor and the Superintendent or their designee on a
space available basis. Employees required to attend shall receive their regular hourly rate of
pay. All others will be offered the opportunity to attend on a volunteer basis, without pay, on a
space available basis.
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D. Course Approval

1. Course approval must be obtained from the Superintendent prior to the course being taken.

2. The employee must have worked for the Board for a minimum of two (2) years **unless you
are an Education Technician.** Ed Techs who are enrolled in educational programs will be
eligible for course reimbursement after ninety (90) days of successful employment.

3. The Board will reimburse an employee for no more than two (2) college credit courses (up to
six [6] credit hours) per contract year at the University of Maine tuition rate or four (4) college
credit courses at the Maine Community College System rate at the time the course is approved.

4. In the event that the tuition cost exceeds the University of Maine Orono tuition rate, such cost
shall be the responsibility of the employee.

5. An employee shall be reimbursed for all required course fees in an amount not to exceed the
total fee amount being charged by the University of Maine Orono at the time the course is
approved. In no case shall late fees be reimbursed.

6. Reimbursement of tuition and required fees will not be provided if the employee:
a) Fails to successfully complete the course by achieving a grade of C+ or better;
b) Withdraws from the course prior to completion; or

c) Gives notice of resignation from RSU 13.

7. An employee receiving reimbursement under this section who voluntarily leaves the district within
one (1) full contract year after the completion of the course, will be required to reimburse the district.

ARTICLE 14. WAGES

A. All steps shall be granted on the first day of the contract year. An employee who begins work from
July 1 to December 31 shall be given credit for a full year of employment for the purposes of
progression on the wage scale. An employee who begins work from January 1 to June 30 shall not
be granted a step until the second July 1 subsequent to their hire date.

B. Placement on Wage Scale

For the purposes of initial placement on the wage scale, Education Support Professionals,
excepting Educational Technicians, may be granted years of work related experience outside
the public school setting at the discretion of the Superintendent provided that the step level has
been determined in consultation with the President and ESP Vice President of the Association
prior to making an offer of employment. Written justification for all experience recognized
outside of the public school setting will be placed in the employee’s file. Educational Technicians
will be placed on the step level that matches their years of experience in a public school setting.
Absent agreement, the new hire will be placed according to their actual experience in public
education.
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C. Wages are based on the position worked and may be limited by the certifications held.
Current Bus Driver/Custodians will continue to be paid at the bus driver rate.

D. Pay: Employees shall choose to be paid based on one of the following. The option shall be
selected prior to the first pay date of the employee's work year.

1. Actual Hours Worked: Bi-weekly time cards shall be signed by the employee and
supervisor prior to the required payroll deadline.

2. Annualized pay (School Year): Annual pay will be computed for the employee based
on pay rate, budgeted hours per day, and budgeted days per year, including work days,
holidays, and vacation days of the employee’s primary job. This will be divided into the
total amount of September through June pay periods, starting on the first pay date in
September. This option is available after the first full year of employment. The employee
will continue to turn in a biweekly time card.

A) All additional hours above the employee’s primary budgeted position hours
shall be paid to the employee during the pay period in which the additional hours
were worked. This includes hours earned from working in after school
programming, summer-time hours or additional hours working in a different
department or capacity.

E. Wage Schedule
(Appendix A)

F. Payroll Direct Deposit

1. Employees' payroll checks shall be direct-deposited into a financial institution account
of an employee's choice. Employees who wish not to have payroll checks direct-
deposited shall submit a written request to the Superintendent and understand that the
availability of wages may be delayed. Requests shall not be unreasonably denied.

2. Employees approved not to participate in direct deposit will have their paycheck
available at the business office prior to the close of business, as occasionally adjusted,
on the last day of the work week which includes a pay day. Checks not picked up by then
will be sent the following business day through interoffice mail unless other
arrangements are made in writing.

G. Payroll Deductions

1. The Board agrees that payroll deductions are available to eligible employees upon
written request. Examples of such requests would be: Health Insurance, Association
Dues, Maine State Retirement, Life Insurance, Tax Shelter Deferred Plans (i.e. 403B
Plans), and financial institutions.
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2. The employer shall forward all Association dues and fees so collected to the
Treasurer of the Association before the end of each month in which deductions were
made. In the event dues are deducted each week, the employer shall forward such dues
and fees to the Treasurer of the Association before the tenth (10th) day of the month
following the month in which deductions were made.

3. The Association shall indemnify and save the employer harmless against all claims
and suits which may arise by reason of any action taken in making deductions of any
dues and fees and remitting the same to the Association pursuant to this Article.

ARTICLE 15. INSURANCE
A. Cash in Lieu

1. Any employee eligible to participate in one of the Board sponsored Health Insurance
Plans who elects not participate in such plans for the entire contract year shall receive
additional compensation of $3,000, subject to applicable employment tax withholding,
payable by lump sum no later than June 30th of such contract year provided that prior to
the end of the contract year the employee certifies in writing that they have received
ACA approved health coverage under another employer's group health plan (such as a
spouse's employer's health plan) for the entire contract year.

2. Employees scheduled to work twenty or more hours, but fewer than thirty (30) hours
per week shall be eligible for prorated Cash in Lieu compensation as compared to 40
hours benefits described in this Article.

B. Should an employee be eligible for and elect to participate in one of the Board sponsored
plans which include all Anthem MEA Benefits Trust plans, the Board will provide group health
insurance on a twelve month basis as follows: '

1. For employees regularly scheduled to work thirty (30) or more hours per week, the
Board will pay up to the following amounts depending on the level of coverage selected
by the employee.

a) Choice Plus
1. Single - 100%
2. Dependent Plans - calculated at 100% of the cost of single subscriber
plus 65% of the difference between single subscriber and eligible*
dependent coverage for which the employee subscribes.

b) Standard

Board's contribution is limited to the amount as calculated for Choice
Plus. Any additional cost is the responsibility of the employee.
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c¢) Standard 500
1. Single — 100% plus $250 lump sum payment.
2. Dependent Plans -- limited to the amount as calculated for Choice Plus
for eligible* dependent coverage for which the employee subscribes.

d)Standard 1000
1. Single — 100% plus $500 lump sum payment.
2. Dependent Plans — limited to the amount as calculated for Choice Plus
for eligible* dependent coverage for which the employee subscribes.

2. Employees who begin work between July 1 and January 1 shall be given credit for a
full year of employment for purposes of progression of dependent coverage premium
contributions.

3. For those employees scheduled to work twenty (20) or more hours but fewer than
thirty (30) hours per week the Board will pay a prorated benefit for Section A (1) above or
Sections B and D below, based upon time worked compared to 40 hours. For those
employees scheduled to work less than twenty (20) hours per week the Board will
provide health insurance benefits with no Board contribution.

4. Payroll deductions will be allowed on a pretax basis, if elected by the employee and
as provided by law.

5. If an employee and spouse/domestic partner are both employed by RSU 13, the
employees shall combine the benefit so that the Board pays no more than the total cost
of the Choice Plus Family plan as selected by the employee. The total amount of
benefits, including cash in lieu payments, provided under this article to an employee and
a spouse/domestic partner, when both are employed in RSU 13, shall not exceed the
total premium cost of the Choice Plus Two Adults Plan (or Choice Plus Family Plan if
other dependents are enrolled in the plan).

6. Employees requesting health coverage for a spouse may be required to complete a
certification form upon enrollment in the Board's plan, and each year thereafter,
concerning their spouse's eligibility for health insurance. The Board may require further
documentation as it deems appropriate.

C. Domestic Partner Option

If an employee is eligible to participate in the domestic partner option offered by the health
insurance carrier and elects such coverage, the cost shall be paid by the Board in the same
manner as it would for an eligible* spouse.

*For the purpose of these provisions (B & C), "eligible” shall mean access to employer paid
group health insurance provided by MEA Benefits Trust, regardless of the plan design or cost to
the spouse, provided that the employer pays a portion of the spouse's/employee's health
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insurance premiums. Any spouse who elects additional compensation in lieu of taking benefit
will be ineligible.

D. Dental Insurance

The Board will provide single subscriber Delta Dental Insurance coverage (Option #4) at no cost
to employees who work thirty (30) hours or more per week. The employee may cover their
dependents provided additional costs are paid by the employee.

ARTICLE 16. MISCELLANEOUS PROVISIONS

A. Physical Examinations

The Board shall require each employee who operates a bus to have an annual physical.
Physical examinations may be scheduled during working hours at a time approved by the
supervisor. The Board may select its own physician at no cost to the employee. Should an
employee wish to be examined by a physician of their choice in lieu of the Board's full paid
examination, the Board shall reimburse the employee for any cost not covered by health
insurance up to a maximum of $100 (one hundred dollars) per year.

B. Mileage/Travel

Employees shall be reimbursed at the State of Maine mileage rate, or Board approved rate
(whichever is higher) for required and/or approved work-related travel. Approved travel will be
paid on a reimbursement basis and be limited to the per diem rates for lodging, meals, and
incidentals set by theUnitedStatesGeneralServicesAdministration.
(https://www.gsa.gov/travel/plan-book/per-diem-rates).

C. Jury Duty
Employees who are called to serve on jury duty shall receive their regular rate of pay.
D. Administration of Medications

No employee shall be required to dispense any medication to a student or perform any medical
procedure upon a student, with the exception of emergency first aid, without advance written
permission from the student's parent or legal guardian, and without annual instruction from a
school nurse. The student's medication form with appropriate signatures shall meet the written
permission requirement. The Board shall indemnify and hold harmless the employee against
any claims resulting from the proper administration of such medication or the performance of
such medical procedures.

E. Non-Discrimination

The Board and the Association agree not to discriminate against any individual based on race,
color, religious creed, national origin, sex, age, marital status, sexual orientation, or membership
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or non-membership in the Association.
F. Clothing and Equipment Allowance

1. Any tools owned by an employee that the Board requires the employee to furnish that
are lost or damaged in the line of work will be replaced by the Board.

2. Non-instructional employees (Transportation, Facilities, and Food Service) will receive
a $200 annual allowance to purchase approved district clothing.

a) A new employee will receive 1.5 times this amount the first year.

b) The district will provide several color options as well as different items to
choose from for the various departments entitled to this benefit. Employees will
not be required to wear ‘matching’ uniforms.

c) An employee may be reimbursed for the purchase of job appropriate footwear,
if available, and contingent upon the employee’s current uniform sufficiency. This
amount will be deducted from the employee’s annual clothing allowance in the
current year.

d) Employees may carry over the unused portion of this allowance not to exceed
$500 beginning July 1, 2024.

e) The clothing allowance carries no cash value.
G. Retirement

The Board will match a contribution to a retirement plan of the employee's choosing up to four
percent (4%) of the employee's annual wages.

H. Extra Assigned Duties

1) Ed Tech llls, when assigned to cover for a teacher in place of a substitute, shall receive
a $5.00 hourly differential. (This excludes long-term substitute assignments).

2) Admin Assistants who are registrars at OMS and OHS shall receive a $1.00 hourly
differential.

ARTICLE 17. SAVINGS AND SEPARABILITY

A. If any article or section of this Agreement or any supplements or riders thereto should be held
invalid by operations of law or if compliance with enforcement of any article or section should be
restrained by such court pending a final determination as to its validity, the remainder of the
Agreement and any supplements or riders thereto, or the application of such article or section to
persons or circumstances other than those as to which it has been held valid or as to which
compliance with or enforcement has been restrained, shall not be affected thereby.

B. In the event any article or section is held invalid or enforcement of or compliance with which
has been restrained, as above set forth, the parties affected thereby shall enter into collective
bargaining in accordance with existing statutes.
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ARTICLE 18. EXTRA CONTRACT AGREEMENT

The Board agrees not to enter into any agreement of contract with its employees, individually or
collectively, which in any way conflicts with the terms and provisions of this Agreement. Any
such agreement shall be null and void.

ARTICLE 19. DURATION OF AGREEMENT

This Agreement shall extend from July 1, 2024, or date of execution, whichever is later, through
June 30, 2027, except that the wage agreement shall be retroactive to July 1, 2024, for all
employees employed as of the execution date of this agreement.

IN WITNESS WHEREO‘F, the parties hereto set their hand by their duly authorized
representatives this |~ day of July, 2024.

Seacoast Education Association RSU 13 School Board

Lynn Snow, President
Dr. Rebecca Roveto, Chairperson

\m ....... Flis f ™ 2.4 | ‘ / /1Y ‘/‘

Kevin Moholland, ESP Vice President
o ‘ Valerie Simoneau, Negotiations Chair

( | ,“_-A ;

ALY
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Appendix A-2 - Wages

FY25
Adm Asst  BusDriver  VanDriver  Facilities1  Facilities2 EdTechl1 EdTech2 EdTech3 Health Aide Food Svc July 2024
0 $20.74 $21.82 $19.66 $18.58 $20.08 $18.75 $20.75 $22.75 $25.00 $17.25 Ed Techs working in a Behavior Day Treatment program will
1 $20.94 $22.02 $19.86 $18.78 $20.28 $18.95 $20.95 $22.95 $25.20 $17.45 receive the following additional compensation:
2 $21.14 $22.22 $20.06 $18.98 $20.48 $19.15 $21.15 $23.15 $25.40 $17.65 $/hour
3 $21.34 $22.42 $20.26 $19.18 $20.68 $19.35 $21.35 $23.35 $25.60 $17.85 Provisional BDT $ 0.75
4 $21.54 $22.62 $20.46 $19.38 $20.88 $19.55 $21.55 $23.55 $25.80 $18.05 BDT certified $ 1.25
5 $21.74 $22.82 $20.66 $19.58 $21.08 $19.75 $21.75 $23.75 $26.00 $18.25 ACE Certified $ 1.75
6 $21.94 $23.02 $20.86 $19.78 $21.28 $19.95 $21.95 $23.95 $26.20 $18.45
7 $22.14 $23.22 $21.06 $19.98 $21.48 $20.15 $22.15 $24.15 $26.40 $18.65
8 $22.34 $23.42 $21.26 $20.18 $21.68 $20.35 $22.35 $24.35 $26.60 $18.85 Other Additional Compensation:
9 $22.54 $23.62 $21.46 $20.38 $21.88 $20.55 $22.55 $24.55 $26.80 $19.05
10 $22.74 $23.82 $21.66 $20.58 $22.08 $20.75 $22.75 $24.75 $27.00 $19.25 Food Service Manager $ 2.00
11 $22.94 $24,02 $21.86 $20.78 $22.28 $20.95 $22.95 $24.95 $27.20 $19.45 Registrar $ 1.00
12 $23.14 $24.22 $22.06 $20.98 82248 $21.15 $23.15 $25.15 $27.40 $19.65
13 $23.34 $24.42 $22.26 $21.18 $22.68 $21.35 $23.35 $25.35 $27.60 $19.85
14 $23.54 $24.62 $22.46 $21.38 $22.88 $21.55 $23.55 $25.55 $27.80 $20.05 Facilities staff hired to work the evening shift (between the
15 $23.74 $24.82 $22.66 $21.58 $23.08 $21.75 $23.75 $§25.75 $28.00 $20.25 hours of 2pm-11pm) will receive $0.25/hr shift differential.
16 $23.94 $25.02 $22.86 $21.78 $23.28 $21.95 $23.95 $25.95 $28.20 $20.45
17 $24.14 $25.22 $23.06 $21.98 $23.48 $22.15 $24.15 $26.15 $28.40 $20.65
18 $24.34 $25.42 $23.26 $22.18 $23.68 $22.35 $24.35 $26.35 $28.60 $20.85
19 $24.54 $25.62 $23.46 $22.38 $23.88 $22.55 $24.55 $26.55 $28.80 $21.05
20 $24.74 $25.82 $23.66 $22.58 $24.08 $22.75 $24.75 $26.75 $29.00 $21.25
Members at Step 20 in the prior year will receive $0.20/hour longevity adjustment
FY26
Adm Asst  BusDriver  Van Driver  Facilitiesl  Facilities2 EdTech1l  Ed Tech2 Ed Tech 3 Health Aide Food Svc
0 $22.39 $23.56 $21.23 $20.06 $21.56 $19.31 $21.31 $23.31 $25.56 $17.77
1 $22.59 $23.76 $21.43 $20.26 $21.76 $19.51 $21.51 $23.51 $25.76 $17.97
2 $22.79 $23.96 $21.63 $20.46 $21.96 $19.71 $21.71 $23.71 $25.96 $18.17
3 $22.99 $24.16 $21.83 $20.66 $22.16 $19.91 $21.91 $2391 $26.16 $18.37
4 $23.19 $24.36 $22.03 $20.86 $22.36 $20.11 $22.11 $24.11 $26.36 $18.57
5 $23.39 $24.56 $22.23 $21.06 $22.56 $20.31 $22.31 $24.31 $26.56 $18.77
6 $23.59 $24.76 $22.43 $21.26 $22.76 $20.51 $22.51 $24.51 $26.76 $18.97
7 $23.79 $24.96 $22.63 $21.46 $22.96 $20.71 $22.71 $24.71 $26.96 $19.17
8 $23.99 $25.16 $22.83 $21.66 $23.16 $20.91 $22.91 $24.91 $27.16 §19.37
9 $24.19 $25.36 $23.03 $21.86 $23.36 $21.11 $23.11 $25.11 $27.36 $19.57
10 $24.39 $25.56 $23.23 $22.06 $23.56 $21.31 $23.31 $25.31 $27.56 $19.77
11 $24.59 $25.76 $23.43 $22.26 $23.76 $21.51 $23.51 $25.51 $27.76 $19.97
12 $24.79 $25.96 $23.63 $22.46 $23.96 $21.71 $23.71 $25.71 $27.96 $20.17
13 $24.99 $26.16 $23.83 $22.66 $24.16 $21.91 $23.91 $25.91 $28.16 $20.37
14 $25.19 $26.36 $24.03 $22.86 $24.36 $22.11 $24.11 $26.11 $28.36 $20.57
15 $25.39 $26.56 $24.23 $23.06 $24.56 $22.31 $24.31 $26.31 $28.56 $20.77
16 $25.59 $26.76 $24.43 $23.26 $24.76 $22.51 $24,51 $26.51 $28.76 $20.97
17 $25.79 $26.96 $24.63 $23.46 $24.96 $22.71 $24.71 $26.71 $28.96 $21.17
18 $25.99 $27.16 $24.83 $23.66 $25.16 $22.91 $24.91 $26.91 $29.16 $21.37
19 $26.19 $27.36 $25.03 $23.86 $25.36 $23.11 $25.11 $27.11 $29.36 $21.57
20 $26.39 $27.56 $25.23 $24.06 $25.56 $23.31 $25.31 $27.31 $29.56 $21.77
Members at Step 20 in the prior year will receive $0.20/hour longevity adjustment
FY27
Adm Asst  Bus Driver  Van Driver  Facilities1  Facilities2  Ed Tech 1 Ed Tech 2 Ed Tech 3 Health Aide Food Svc
0 $24.19 $25.45 $22.93 $21.67 $23.17 $19.88 $21.88 $23.88 $26.13 $18.29
1 $24.39 $25.65 $23.13 $21.87 $23.37 $20.08 $22.08 $24.08 $26.33 $18.49
2 $24.59 $25.85 $23.33 $22.07 $23.57 $20.28 $22.28 $24.28 $26.53 $18.69
3 $24.79 $26.05 $23.53 $22.27 $23.77 $20.48 $22.48 $24.48 $26.73 $18.89
4 $24.99 $26.25 $23.73 $22.47 $23.97 $20.68 $22.68 $24.68 $26.93 $19.09
5 $25.19 $26.45 $23.93 $22.67 $24.17 $20.88 $22.88 $24.88 $27.13 $19.29
6 $25.39 $26.65 $24.13 $22.87 $24.37 $21.08 $23.08 $25.08 $27.33 $19.49
7 $25.59 $26.85 $24.33 $23.07 $§24.57 $21.28 $23.28 $25.28 $27.53 $19.69
8 $25.79 $27.05 $24.53 $23.27 $24.77 $21.48 $23.48 $25.48 $27.73 $19.89
9 $25.99 $27.25 $24.73 $23.47 $24.97 $21.68 $23.68 $25.68 $27.93 $20.09
10 $26.19 $27.45 $24.93 $23.67 $25.17 $21.88 $23.88 $25.88 $28.13 $20.29
11 $26.39 $27.65 $25.13 $23.87 $25.37 $22.08 $24.08 $26.08 $28.33 $20.49
12 $26.59 $27.85 $25.33 $24.07 $25.57 $22.28 $24.28 $26.28 $28.53 $20.69
13 $26.79 $28.05 $25.53 $24.27 $25.77 $22.48 $24.48 $26.48 $28.73 $20.89
14 $26.99 $28.25 $25.73 $24.47 $25.97 $22.68 $24.68 $26.68 $28.93 $21.09
15 $27.19 $28.45 $25.93 $24.67 $26.17 $22.88 $24.88 $26.88 $29.13 $21.29
16 $27.39 $28.65 $26.13 $24.87 $26.37 $23.08 $25.08 $27.08 $29.33 $21.49
17 $27.59 $28.85 $26.33 $25.07 $26.57 $23.28 $25.28 $27.28 $29.53 $21.69
18 $27.79 $29.05 $26.53 $25.27 $26.77 $23.48 $25.48 $27.48 $29.73 $21.89
19 $27.99 $29.25 $26.73 $25.47 $26.97 $23.68 $25.68 $27.68 $29.93 $22.09
20 $28.19 $29.45 $26.93 $25.67 $27.17 $23.88 $25.88 $27.88 $30.13 $22.29

Members at Step 20 in the prior year will receive $0.20/hour longevity adjustment




APPENDIX B

RSU#13 Trip List Sign Up Form

ARTICLE 6.B.5.a

By completing this form the driver shall be placed on a trip list rotation
by seniority, or not if the driver so chooses not to take any trips.

September 1* THRU December 31%
January 1* THRU March 31*
April 1* THRU June 30

CHECK ONE, OR MORE OF THE FOLLOWING REQUESTS

I want NO trips

I will take WORK DAY TRIPS returning by 1:30pm on school days. This shall
include out-of-town bus trips for maintenance/service/warranty work between bus routes and
during the school day.

I will take NON-WORK DAY TRIPS weekday/weekend/vacation/holiday

after 1:30pm and when a substitute is required. This shall include out-of-town bus
trips for maintenance/service/warranty work.

TRIPS WILL BE ASSIGNED TO AVAILABLE REGULAR/ROUTE DRIVERS BEFORE ANY
SPARE/SUB DRIVERS WILL BE CONSIDERED. TRIPS SHALL BE ASSIGNED TO DRIVERS THAT
HAVE NOT OBTAINED OR WILL NOT OBTAIN 40 HOURS FOR THE WEEK BEFORE
PROCEEDING TO DRIVERS WITH 40 HOURS. REGULAR/ROUTE DRIVERS SHALL BE
REMOVED FROM THE ROTATION, OR THE REMAINDER OF THE SEASON OF THE
ROTATION IF THE DRIVER PASSES ON 3 CONSECUTIVE TRIPS AT ANYTIME WITHIN
REASON.

Sign above print below DATE

Transportation Director, or Designee DATE



APPENDIX C

Sick Leave Bank Form

ARTICLE 10.E

Employee Name:

Position:

Building/School:

Please confirm:
I am eligible to participate in the Sick Leave Bank (see ARTICLE 10. F)

Number of personal sick days that | have accrued at the start of my illness or injury.

I have attached a detailed physician's statement or disability form completed by the
physician outlining the nature of my illness or injury and anticipated duration of the resulting
incapacitation.

Signature:

Date:

4. In order to utilize days from the Sick Leave Bank, the employee must submit to the
Superintendent a Sick Leave Bank Form (Appendix C) accompanied by a detailed physician's
statement or disability form completed by the physician outlining the nature of the employee's
illness or injury and anticipated duration of the resulting incapacitation. The use of the Sick
Leave Bank excludes normal pregnancy, childbirth with no complications, and non
medically-necessary surgery. The Superintendent will notify the President and ESP Vice
President of the Association of all requests, granted and/or denied, for the Sick Leave Bank use.



APPENDIX D

Former MSAD #50 school year employee vacation pay

ARTICLE 12.F

EMPLOYEE CLASSIFICATION | CODE 21-22 22-23 23-24
Arsenault, H food service 0259 |$1442.25 [$1442.25 |$1442.25
Butler, L food service 0259 [S$817.28 $817.28 $817.28
Strong, C food service 0259 [5286.91 |[$286.91 |$286.91
TOTAL 2,546.44 |(2,546.44 |2,546.44

F. Former school year MSAD 50 Food Service employees will be paid, in lieu of vacation they no

longer receive, the equivalent of the number of vacation days they were eligible to receive.in the
2011-2012 school year at their 2011-2012 rate of pay. Employees will receive this pay in two
lump-sum payments (one in the first pay period of December and the other in the first pay
period of June), beginning in the 2014-2015 school year. In the event that an employee's hours
are reduced, said payments will be reduced proportionally. The list of these employees and their
vacation days are attached to this agreement. (Appendix D)




APPENDIX E
Grievance Form
ARTICLE 2.G.4

Grievant Name:

Position:

Building/School:

Specific contract provision(s) allegedly violated:
Article/Section: Page: Article/Section: Page:
Article/Section: Page: Article/Section: Page:

Alleged incident(s) occurred: *may attach

Date: Time: Place:

Statement by the grievant of the alleged violations. Include: events and/or conditions of the
alleged violation(s) and the person(s) responsible if applicable: *may attach document

Remedy sought (be specific): *may attach document

Signature of Grievant: Date:

Signature of Recipient: Date:

4. Forms for filing and processing grievances and other necessary documents shall be prepared
by the Superintendent, with the approval of the Association, and made available through the
Association, so as to facilitate operation of the grievance procedure. (Appendix E)



