APPLICATION CHECKLIST
Historic Preservation Grants
Applicants must initial each bullet point to acknowledge that they have read these instructions or reminders. Return this page with the application.

1. Project expenses incurred before the execution of a contract between the Applicant and the State are not reimbursable and cannot be used for match.        (initials)
2. Consultants or contractors cannot be hired before the grant has been awarded.  Once the grant has been awarded by the Commission, the procurement of services form must be filled out for any consultant or contractor.  This form requires that three consultants or contractors are invited to submit proposals for a project.  If only one party responds, the Applicant must show that they contacted at least two other parties.       (initials)
3. All project expenses must be thoroughly accounted for in the Budget Worksheet.  For example, you must break down the cost estimate into pay per hour for each party involved and outline exactly what tasks they will be doing. Please include administrative time in the Budget Worksheet.        (initials)
4. Check the math.  The 1/1 federal/local match must be correct in the Budget Worksheet.  For a $20,000 project, a request for $18,000 federal share requires a minimum of $2,000 in local match.        (initials)
5. Regarding local match, CDBG funds are the only federal funds which may be used in combination with HPF funds.       (initials)
6. Has the applicant submitted all required documentation for the selected project type?       (initials)
7.  The applicant must designate one person to be the point of contact with our office.  We require that grant products be sent directly to us from the local point of contact, not from the consultants who prepared them.       (initials)
8. If applicable, has the town’s historic preservation commission been consulted regarding this grant application? Yes ☐  No ☐	      (initials)
9. Publicity.  There is a special paragraph which MUST be used in all authorized publications and other forms of publicity connected with projects that receive federal grants.  The paragraph begins: “This publication has been financed in part with Federal funds from the National Park Service….”       (initials)
10. Grant Orientation Meeting.  For certain grant projects, our office may require a meeting to confirm the budget and the timetable for completion and discuss procurement requirements and reimbursement procedures.       (initials)

