
COVID-19
Streamlined Application Process 

Presented by FEMA’s 
Public Assistance Training Section

Updated 7.20.20

For FEMA Grant Applicants



For Technical Assistance

For technical assistance, please contact:
Grants Portal Hotline (866) 337-8448

Email: FEMA-Recovery-PA-Grants@fema.dhs.gov
Hours: 8:00 AM – 8:00 PM EDT Mon-Fri
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For Policy & Eligibility Questions

Contact your State, Local, Tribal or Territorial 
Emergency Management Agency.

Below is a link to find contact information for local 
emergency management agencies:

https://www.fema.gov/emergency-management-
agencies 
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Terms to Know
• States, tribes or territories that receive and administer 

Public Assistance Federal AwardsRecipient

• State, local, tribal, or territorial governments or private 
non-profit entities that may request and receive 
subawards under a Recipient's award

Applicant

• Projects are groupings of activities that become a 
subaward under the Recipient's award when approved.

Projects & 
Subawards

• FEMA System used by Recipients and Applicants to 
manage PA grant applications  (unique platform from 
existing State/Tribal/Territorial systems)

Grants Portal
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COVID 19 Applicant Process 

Streamlined application for COVID-19 allows applications 

to be processed and managed through the following 

steps:

Attend 
Virtual 
Applicant 
Briefing 

.

Log on or 
Request 
Access for 
Grants 
Portal

.
Submit 
Request for 
Public 
Assistance 
(RPA)

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Attend virtual applicant briefing

• A Recipient led meeting

• Occurs after a declaration to discuss Public Assistance 
procedures with potential Applicants

• Organizations interested in applying for Public Assistance 
should contact their state, territorial, tribal or local 
emergency management representative for information

Attend 
virtual 
Applicant 
Briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit RPA Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Grants Portal Account and
Request for Public Assistance

• Requests for Public Assistance are submitted and 

approved through Grants Portal

• Applicants with an existing account may log in with 

username and password

Attend 
virtual 
Applicant 
Briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit RPA Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Grants Portal Account and
Request for Public Assistance

• Applicant will submit their Request for Public 

assistance through Grants Portal

• Recipient and FEMA will review RPA for eligibility

• If FEMA approves the application, the Applicant 

proceeds with submitting project application(s)

Attend 
virtual 
Applicant 
Briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit RPA Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Grants Portal Account and
Request for Public Assistance

• Applicant completes and submits project application(s) in 
Grants Portal

• Application includes:

• Detailed information about the activities for which the 
Applicant is requesting funding

• Lists supporting documentation the Applicant needs to 
justify the request

Attend 
virtual 
Applicant 
Briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit RPA Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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What are the Schedules:

A- Large Projects that are Expedited

B- Large Projects that are work completed

C- Large Projects that are work-to-be-completed

D- Large projects that were reported in Schedules B and C, and Large 
Projects having purchased  or pre-positioned supplies, equipment or 
provided emergency medical care, sheltering, operation of a 
temporary facility, etc.

EZ- All small projects, regardless of work status

F- EHP form that gets completed based off certain answers and activities
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Streamlined Project
Application

Cost
Funding Request 

Type
Work Status Cost Basis

S
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S
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Z

S
c
h

e
d

u
le

 F
*

Less than 

$131,100 Small Any Any X X

Equal to or 

Greater than 

$131,100

Expedited Any
Applicant-Provided 

Estimates or Information
X X

Regular Complete Actual Costs X X X

Regular In-progress
Actual Costs & Applicant-

Provided Estimates
X X X

Regular Not Started
Applicant-Provided 

Estimates or Information
X X X

The project application has four sections and supplemental schedules.
All Applicants must complete Sections I, II, and III and IV. 
The Applicant may have to complete one or more of the following 
schedule forms: 

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Locate the Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Click Task Bell and/or 

Applicant Event Profile
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Locate the Application

Click Submit Project 

Application or 

hyperlink on “yellow 

brick road” 

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Locate the Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Emergency Protective 

Measures (Category B)

Management Costs 

(Category Z)



Locate the Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Click Emergency 

Protective Measures



Review the Application

Scroll down to review 

Application Process

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 1: Enter Project Application 

Number

Step 3: Enter 

Description of 

Activities
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Step 2: Enter Project Application 

Title



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Select activities 

conducted or to be 

conducted
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Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Click any arrow for 

additional information



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Select locations
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Streamlined Application

If specific site 

is chosen

Select if 

documentation will 

be address or GPS 

coordinates

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Streamlined Application

Enter address 

of site

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Streamlined Application

Enter GPS 

Coordinates

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

25

Is applicant seeking 

expedited funding?



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 1: Select Yes 

or No

Step 2: Click Create Streamlined 

Project Application



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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If no expedited funding 

Provide status of activities

Costs greater than or equal to $131,100?



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Activities started and 

completed?

Schedule B & D forms 

required



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Activities started with 

projected end date

Schedule C & D forms 

required



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Activities started with no 

predictable end date

Schedule C & D forms 

required



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 3: Click Create Streamlined Project Application

Step 1: Activities have not 

started?

Step 2: Applicant will certify statements



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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If project is less than 

$131,100, choose No.

Regardless of the status of 

activities, Schedule EZ 

should be completed.



Streamlined Application
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

33

Review Sections I, II, & III

Option to withdraw 

application



What are the Schedules:

A- Large Projects that are Expedited

B- Large Projects that are work completed

C- Large Projects that are work-to-be-completed

D- Large projects that were reported in Schedules B and C, and Large 
Projects having purchased  or pre-positioned supplies, equipment or 
provided emergency medical care, sheltering, operation of a 
temporary facility, etc.

EZ- All small projects, regardless of work status

F- EHP form that gets completed based off certain answers and activities
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Schedule A

Click Start

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule A

Enter 

Information then 

scroll down to 

Proceed

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule A

Step 1.  Enter 

Information Step 2: 

Select 

Reason

Step 3: Click 

Proceed

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule A

Select all 

that apply

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule A

Enter 

Amounts

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule A

Select all 

that Apply

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

40



Schedule A

41

Step 1: Enter 

Info and amount 

for other cost 

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 2: Click 

Proceed



Schedule A

42

Add 

Documents

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities



Schedule A

43

Drag and drop or click 

to upload a file

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities



Schedule A

44

Click Edit

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities



Schedule A

45

Step 1: Add 

Description

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 2:

Click Save



Schedule A

46

Click Attach 

Selected 

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities



Schedule A

47

View attached 

document

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities



Schedule A

Review then 

click Done with 

Schedule A

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule A Complete

Click Go to 

Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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What are the Schedules:
A- Large Projects that are Expedited

B- Large Projects that are work completed

C- Large Projects that are work-to-be-completed

D- Large projects that were reported in Schedules B and C, and Large 
Projects having purchased  or pre-positioned supplies, equipment or 
provided emergency medical care, sheltering, operation of a 
temporary facility, etc.

EZ- All small projects, regardless of work status

F- EHP form that gets completed based off certain answers and 
activities
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Schedule B

Select 

resources 

utilized

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule B
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Not using contracts

If using contracts, 

click Add Contract 

Information
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Schedule B
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Enter 

costs
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Schedule B

Step 1: Enter 

Equipment  

costs

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 2: 

Enter 

Material 

costs



Schedule B

Enter 

Other  

costs

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule B

Calculate 

deductions

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule B

Upload 

required 

documents

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule B

Review 

Schedule B

Scroll 
down

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule B

Review then 

click Done with 

Schedule B

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

59



Schedule B Complete

Click Go to 

Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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What are the Schedules:
A- Large Projects that are Expedited

B- Large Projects that are work completed

C- Large Projects that are work-to-be-completed

D- Large projects that were reported in Schedules B and C, and Large 
Projects having purchased  or pre-positioned supplies, equipment or 
provided emergency medical care, sheltering, operation of a 
temporary facility, etc.

EZ- All small projects, regardless of work status

F- EHP form that gets completed based off certain answers and activities
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Schedule C

Select basis for 

Applicant’s cost 
estimate

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C-Contracts
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Estimate based 
on contracts?
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Schedule C-Contracts
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Click Add Contract 
Information
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Schedule C-Contracts
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Enter 

Contractor’s 
information
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Schedule C-Contracts
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

If more than one 

contract was used, 
click Add Contract

If only one contract 

was used, click 
Sign Here
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Schedule C-Contracts
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

1. Enter Name

2. Choose Font

3. Enter Grants 

Portal password

4. Click Sign
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Schedule C-Contracts
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Contract 

information 
added

Contract 

information 
certified
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Schedule C

Click More 

Info for 

additional 
guidance 

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C

Select and/or 

enter 
information

Scroll 
down

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C

Step 1: 

Select and/or 

enter 
information

Step 2: 

Click 
Proceed

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C

Step 1: 

Select and/or 

enter 
information

Step 2: Click 
Proceed

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C

Step 1: 

Select 

credits 
available

Step 2: 

Click 
Proceed

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

73



Schedule C

Step 1: 

Select and/or 

enter 
information

Step 2: Click 
Proceed

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 1: 

Select and/or 

enter 
information

Step 2: Click 
Proceed



Schedule C

Step 1: 

Upload 

required 
documents

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 2: Click 
Proceed



Schedule C
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Review 
documents

77



Schedule C

Review 

Schedule C 
Summary

Scroll 
down

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C

Step 1: 

Review 

Schedule C 
Summary

Step 2: Click 

Done with 
Schedule C

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule C Complete

Click Go to 
Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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What are the Schedules:
A- Large Projects that are Expedited

B- Large Projects that are work completed

C- Large Projects that are work-to-be-completed

D- Large projects that were reported in Schedules B and C, and Large 
Projects having purchased  or pre-positioned supplies, equipment or 
provided emergency medical care, sheltering, operation of a 
temporary facility, etc.

EZ- All small projects, regardless of work status

F- EHP form that gets completed based off certain answers and 
activities

81



Schedule D

Step 1: 

Select and/or 

enter 
information

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 2: Click 
Proceed



Schedule D
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 1: 

Select and/or 

enter 
information

Step 2: Click 
Proceed



Schedule D
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Click arrow 

for additional 
information

84



Schedule D

Select and/or 

enter 
information

Scroll 
down

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule D
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 1: 

Select and/or 

enter 
information

Step 2: Click 
Proceed



Schedule D
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Select and/or 

enter 
information

87



Schedule D
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 1: Select Yes or No

Step 2: Enter dates and 
additional information

88



Schedule D
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 1: 

Select and/or 

enter 
information

Step 2: Click 
Proceed



Schedule D

Step 1: 

Upload 

required 
document

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 2: Click 
Proceed



Schedule D

Review 

Schedule D 
Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule D Complete

Click Go To 
Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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What are the Schedules:
A- Large Projects that are Expedited

B- Large Projects that are work completed

C- Large Projects that are work-to-be-completed

D- Large projects that were reported in Schedules B and C, and Large 
Projects having purchased  or pre-positioned supplies, equipment or 
provided emergency medical care, sheltering, operation of a temporary 
facility, etc.

EZ- All small projects, regardless of work status

F- EHP form that gets completed based off certain answers and activities
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Schedule EZ
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 1: 

Review how 

to create 

Budget 
Estimate

Step 2: Click 
Proceed



Schedule EZ

Step 1: 

Select 

resources 
utilized

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 2: Click 
Proceed



Schedule EZ

Select and/or 

enter 
information

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule EZ

Step 1: Upload 

required 
documents

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 2: Click 
Proceed



Schedule EZ

Step 1: 

Review 

Schedule EZ 
Summary

Step 2: 

Scroll 
down

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Schedule EZ

Step 2: Click 

Done with 

Schedule EZ

Step 1: 

Review 

Schedule 

EZ 

Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

99



Schedule EZ Complete

Click Go To 

Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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What are the Schedules:
A- Large Projects that are Expedited

B- Large Projects that are work completed

C- Large Projects that are work-to-be-completed

D- Large projects that were reported in Schedules B and C, and Large 
Projects having purchased  or pre-positioned supplies, equipment or 
provided emergency medical care, sheltering, operation of a 
temporary facility, etc.

EZ- All small projects, regardless of work status

F- EHP form that gets completed based off certain answers and activities
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Schedule F
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 1: Click Add 

Temporary Facility
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Step 2: Click 
Proceed



Schedule F
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Enter Temporary 

Facility information



Schedule F
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Continue through 
prompts



Schedule F
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 1: Click Add 

Temporary 

Facility to add 

additional facility.
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Step 2: Click 
Proceed



Schedule F
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 1: Upload 

required documents
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Step 2: Click 
Proceed



Schedule F
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 1: Enter 

Temporary Facility 

Information
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Step 2: Click 
Proceed



Schedule F Complete

Click Go To 

Summary

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Section IV
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Click Review 

and Submit



Section IV
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Review 

application

Scroll down



Section IV
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

111

Answer Preparer 

Certification Question



Section IV

If you select Yes, scroll 

down and enter the list 

of other programs

If you select No, 

scroll down to sign

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Section IV

Click to 

Sign

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Section IV

If you select Yes, and 

were denied, upload 

the Denial Letter then 

scroll down to sign

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Has Applicant applied 

for COVID-19 funding 

from other federal 

programs?



Section IV

Select appropriate 

responses

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Section IV

Step 1: Enter the 

Info, upload the 

Signed Document

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 2: Click 
Sign



Section IV

Click Sign to certify 

information is accurate.

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Section IV

Review 

certification 

and scroll 

down to 

proceed

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Section IV
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Click to Sign



Section IV
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Step 1: Enter the 

information

Step 2: Click 
Sign



Section IV
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities
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Click Submit Project 

Application



Section IV Complete

Click Go To 

Project

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

122



Review Documents

• FEMA and Recipient review and validate the project application to 
ensure:

• Completeness

• Eligibility

• Compliance with Federal laws and regulations on items such as

• Contracting

• Environmental and historic preservation

• Applicant may be asked to provide additional information during 
the reviews

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

123



Document Repository

124

1. Click Applicant 

Event Profile 

2. Click View Pending Project Application



Document Repository

Click View/Edit 

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

125



Document Repository
Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

Step 1: Review, 

upload, or delete 

documents

Step 2: Add 

additional supporting 

documents

Step 3: Click Done 

Managing 

Documents

126



Documentation Requirements

Visual 8.127

Actual cost documentation must 
include information necessary to 
demonstrate eligibility of costs 
and activities claimed including 
but not limited to payroll data, 
procurement procedures, 
contracts, invoices, and an 
explanation of the activities 
performed.

FEMA makes the final decision 
regarding all eligibility 
determinations under the PA 
Program including whether costs 
are reasonable

• Explanation of each specific task

• Number of hours

• Rate

• Title or Position

• Specific activities which required 
Materials, Equipment, or Space

• Number and purpose of 
meetings/site inspections

• Purpose for travel, and travel policy

• Location, course offered for training 
costs
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Applicant’s Benefits Calculation
FEMA reimburses force account labor based on actual hourly 
rates plus the cost of the employee’s actual fringe benefits

Worksheet can be completed 3 ways:

• The  whole Organization (All Employees Averaged), each 
fringe benefit total cost will be divided by the overall 
Annual Salary

• For a Department each fringe benefit total cost of that 
department will be divided by the overall Annual Salary of 
that Department

• Individually the benefit cost is divided by the employees 
annual base salary

128



Applicant’s Benefits Calculation

Form has 3 main 
sections:

• Header

• Percentage 
areas

• Comments and 
signature area

129



Force Account Labor Summary Record

130



Force Account Equipment Summary
• Cost Codes come from FEMA’s Schedule of Equipment Rates

131



Force Account Equipment Summary

132



Materials Summary Record

133



Rented Equipment Summary Record

134



Keep Documents for Reference

135

You may submit a Management Costs project only AFTER your 

Emergency Protective Measures Project has been obligated 



Applicant Signs 
Project

Attend 
virtual 
applicant 
briefing

Log on or 
create 
account in 
PA Grants 
Portal

Submit 
RPA

Submit 
COVID-19 
project and 
documents

FEMA and 
Recipient 
review 
documents

Sign final 
grant

Post Award 
Activities

• Applicant reviews all terms and conditions that 

FEMA or Recipient include in the project 

application

• Applicant signs in agreement to the funding terms

• Includes agreeing to requirements for reporting 

on project work progress and completion

136



Support

137



Quick Actions

138

Click Lightning Bolt for 

Quick Actions



Quick Actions

139

Click View Projects in 

Progress to quickly find 

your application

Submit a Project 

Application

View Obligated 

Projects



View Projects in Progress

140

Click the Magnifying 

glass to open your 

current project



Support Center 

141

Click Help icon to 

get to the 

Support Center

Click FAQ’s



FAQ’s 

142

Click any question 

for more info



Click on a Question to Find More Info

143

See response 

on right



Support Center - Resources

144

Click 

Resources



Resources

Click Training Materials 

and Tutorials
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Resources

146

Click any topic for further 

information

Use this tab to locate forms for 

your project



Support Center - Feedback

147

Click 

Feedback



Email Suggestions for Improvement

148

Click hyperlink to 

email change request



Support Center – Your Account

149

Click  

Your Account



Support Center – Your Account

150

Update 

Contact Info



Support Center - Contact Us

151

Click  

Contact Us



Contact Us

Call or email Hotline for 
technical support
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For Policy & Eligibility Questions

Contact your State, Local, Tribal or Territorial 
Emergency Management Agency.

Below is a link to find contact information for local 
emergency management agencies:

https://www.fema.gov/emergency-management-
agencies
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Thank you for Attending

For technical assistance, please contact:
Grants Portal Hotline (866) 337-8448

Email: FEMA-Recovery-PA-Grants@fema.dhs.gov

Hours: 8:00 AM – 8:00 PM EDT Mon-Fri
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mailto:FEMA-Recovery-PA-Grants@fema.dhs.gov

