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ReEmployment Services Eligibility Assessment (RESEA)
Individual ReEmployment Plan
This Individual ReEmployment Plan (IRP) is designed to be a roadmap for your employment journey. It will be helpful for you to be familiar with its contents ahead of your one-on-one RESEA appointment as your career counselor will use it as a guide during your conversation. 
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1. Use Career Exploration Tools
Assess career options based on your strengths, skills, and knowledge. This is the perfect time to determine if your goals are up to date and in alignment with your knowledge, skills and abilities by researching occupational profiles at www.ONETonline.org.
2. Select occupational Title(s) on your Maine JobLink 
Think about the skills and experiences you have and the types of jobs that match. If needed, update your job goals with what you learn about your skills and matching occupations.  Check your Maine JobLink account daily.

	Job Title 1
Click or tap here to enter text.
	Job Title 2
Click or tap here to enter text.


3. Consider local job market information
Local job market information can give you an idea on which industries in your areas are hiring and where there might be job openings. You can find job market information for your job here: https://www.maine.gov/labor/cwri/
4. Make SMART Goals
Below are some goals to accomplish within the next week. These completed tasks will help connect you with your network and make it easier to apply to new opportunities. Use these examples on your Work Search Plan Calendar (page 5).

Specific
Measurable
Achievable
Realistic
Timely
A good goal statement answers, “Who will do what by when?”
A great acronym to remember while setting goals is: SMART
Set goals based on what you want to achieve in both the short-term and long-term.
Setting dues dates creates a sense of urgency.
· Today
· Tomorrow
· This week
· This month
Set goals for:










	Goal
	Date to Complete
	Completed
	

	Complete a skills assessment to identify strengths and areas for development.
	Click or tap to enter a date.
	
	

	Develop or update a current resume tailored to your job goals and revise it as needed for each application.
	Click or tap to enter a date.
	
	

	Identify and obtain permission from 3–5 professional or personal references
	Click or tap to enter a date.
	
	

	Connect with or reconnect with multiple professional or personal contacts to support your job search.
	Click or tap to enter a date.
	
	

	Follow up on submitted applications or employer contacts within 5–7 days to demonstrate continued interest.
	Click or tap to enter a date.
	
	

	Attend additional CareerCenter workshops (Resume/Cover Letter/ Interview) 
	Click or tap to enter a date.
	
	


Check all the options below that YOU are considering as part of your job search:







 Search internet websites
 Community resource organizations
  Staffing agencies
  Unions
  Attending workshops
  Attending job fairs
  Part-time jobs
  Temporary jobs
£ Networking
£ Cold calling employers of interest
£ Complete a skills training program 

5. Suggestions for reaching your ReEmployment goals
Check and add any suggestions of interest to your Work Search Plan Calendar (page 5).Searching for employment is a full-time job!

Job Search Activities
   Have a professional email for job applications. Employers do judge email addresses—fair or not. A professional one removes any doubt and keeps the focus on your qualifications.
· Professional: johnsmith942@email.com
· Unprofessional: partygirl420@email.com
  Update your Job Search Profile on Maine’s JobLink.
  Utilize CareerCenter resources: computers, internet, workshops, assessments, training, job fairs, mock interviews, and more! Home Page | Work Source Maine, Virtual Career Center
  Make direct contact with employers.
  Collect what you may need while searching for work, including: references, transcripts, awards, personal identification if needed. (Drivers license, SSN, Birth Certificate) 
  Bring a master application if applying in person or completing online applications.
  Create an Elevator Speech about your skills and career goals. An Elevator Speech is a quick summary that explains your skills and goals in a way that any listener can understand in a short period of time. (Who you are, What you do, and who you serve)


Careers, Education and Training
  Take assessments to discover career options that align with your skills, experience, and interests.
  Use tools such as O*Net ( www.onetonline.org ) to research in-demand occupations and career pathways.
  Review available education and training opportunities, including certifications, short-term programs, apprenticeships, and degree options.
  Identify opportunities for financial assistance, such as scholarships, grants, or funding programs.
  Develop or strengthen foundational and workplace skills (e.g., computer skills, communication, math, or writing).
  Utilize labor market and employer research tools, such as the Maine Center for Workforce Research and Information, to identify potential employers and industry trends. http://www.maine.gov/labor/cwri 
Planning and Managing Your Job Search
 Establish and maintain a consistent job search routine that supports your schedule and goals.
 Set and track job search activities, including employer research, applications, and follow-up.
 Think about what day you could make direct telephone contacts.
 Regularly review job postings through online job boards and job match systems such as Maine JobLink.
 Apply promptly to job opportunities that align with your interests and qualifications.
 Engage in networking by connecting with others, attending events, or participating in community or volunteer activities.
6. Your ReEmployment plan gives you a clear series of next steps to follow that could help you achieve your employment goals.

	
	Monday, October 27, 2025

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Choose an item.
	Choose an item.
	Choose an item.
	Choose an item.
	Choose an item.

	Choose an item.
	Choose an item.
	Choose an item.
	Choose an item.
	Choose an item.

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.

If “Other” is selected, please describe what activity/event you will be participating in and/or completing:
Click or tap here to enter text.



7. Additional resources when looking for employment:
· Create short- and long-term goals then prioritize them. See more information about making goals below.
· Complete a skills assessments at ONETonline.org (Advanced Search) or the O’NET Interest Profiler at MyNextMove.org/explore/ip.
· Network to create professional connections – Networking is one of the most overlooked and underused job searching tools.  Find out everything you can about Networking.  Google “Networking” and try About.com. for information. Develop an “Elevator Speech”.
· Write a Cover Letter – A cover letter expands a resume.  This letter provides a tailored pitch showcasing your skills and highlights your accomplishments. Many employers use a cover letter as a writing sample focusing on grammar, spelling and punctuation.  Your CareerCenter offers tips on creating a cover letter during workshops.
· Browse the Maine JobLink at JobLink.Maine.gov to see jobs you would like to apply for, edit your profile, add keywords from the posting. 
· Explore your local CareerCenter - The Home Page | Work Source Maine, Virtual Career Center site will list all programs for job seekers in every CareerCenter.  There may be a workshop or event happening in another CareerCenter you would like to attend.
· Prepare for interviews– If unsure of your interviewing skills, connect with a CareerCenter to schedule a mock interview.
