
Your MaineSaves Online Enrollment Guide 
 

 
Welcome to online enrollment for MaineSaves, the State of Maine’s voluntary retirement savings plan.  
Follow the steps shown here to enroll successfully.     

 
Go to www.valic.com 
Click on “Enroll in your retirement plan” in the top right hand corner.  
Enter your access code: 0251301 and click “Enroll’  
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Please read the following message before proceeding with enrollment.   
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The Group name will read “State of Maine”.   
 
Enter your SSN. 
Scroll down through the terms for Employee Users and click the button that says: "I have read 
and agree to the above terms of use". 
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Enter your Last Name and Date of Birth.  
Click “Next”.   
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If you choose to Enroll in the Plan, your information should appear on screen.   
 
Confirm the information is correct.   
You will need to enter “Preferred Contact Information” and “Gender”.   
Click “Next”. 
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Enter your Salary Reduction information.  This is the dollar amount you wish to contribute 
from each paycheck.   
 
Check the box next to: "I consent to the Salary Reduction Agreement below”  
Click “Next”. 
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For your contributions made into the Plan, you can choose your own investment percentage 
allocation(s).   
 
The list of available funds will appear on this screen.   
 
Once you made your investment election(s) by entering a percentage amount next to the 
fund(s) in which you wish to invest your contributions.  Total allocation should equal 100%.   
 
Click “Next”.   
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Fill out who you would like to select as your Beneficiary(ies). 
Click “Next” 
 
Please note:  The most recent election will override any previous elections submitted.  
Subsequent changes to beneficiary information can be made through your online account 
with VALIC.   
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Indicate how you would like to receive information about your account. 
Click “Next”.  
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Review your information and click “Yes, enroll me now”. 
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