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GUIDANCE FOR CHIEF ADMINISTRATIVE OFFICERS REGARDING WHEN 

A WAIVER IS REQUIRED FOR ENTRANCE TO ACADEMY PROGRAMS 
 

During the hiring process when you have completed the background investigation and 

polygraph (if required), if you determine the candidate either:  

1. Has engaged in conduct constituting a crime listed on page 2; and / or 

2. Has a conviction or plead guilty to a deferred disposition for a crime listed on page 

2, a Board of Trustees waiver is required pursuant to 25 M.R.S §§2806-A(1) & (5). 

 

If applying for a waiver for conduct, the following is required: 

1. Request for Waiver form completed including CAO and Applicant's signature. 

2. Signed statement from the Applicant containing the applicant’s version of the 

conduct, including the dates of the events. 

3. Signed statement from the CAO detailing the employing agency or sponsor’s 

request for a waiver, including the reasons for the waiver request. 

4. Department’s background investigation report. 

5. Polygraph examiner report (including PE narrative, PE-1 form, and Integrity 

Questionnaire) -- for applicable LE candidates or for Corrections candidates for 

which a polygraph exam was administered. 

6. A copy of the police report, if their conduct included police involvement / response. 

7. Any other pertinent information. 

 

If applying for a waiver for conviction / deferred disposition, the following is required: 

1.  Request for Waiver form completed, including CAO and Applicant's signature. 

2.  Court abstract, Judgement & Commitment for conviction , Criminal History Record. 

3.  A copy of the police report of the underlying event.   

4.  Signed statement from the Applicant containing the applicant’s version of the 

conduct that led to being charged and convicted. 

5.  Signed statement from the CAO detailing the employing agency’s or sponsor’s 

request for a waiver, including the reasons for the waiver request. 

6.  Department’s background investigation report. 

7.  Polygraph examiner report (including PE narrative PE-1 form, and Integrity 

Questionnaire) -- for  applicable LE candidates or for Corrections candidates for 

which a polygraph exam was administered. 

8.  Any other pertinent information. 
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