Step-by-Step Instructions to obtaining your departments reports from previous years.

1. Click on this link https://www.usfa.fema.gov/nfirs/  and locate the Login or register option in the lower right-hand side of the screen as you see below.  Once there, go ahead and register.
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2. Once you have registered, e-mail Richard Taylor at richard.e.taylor@maine.gov and let him know you’re register so that he can allow you into the system.
3. Now go back to https://www.usfa.fema.gov/nfirs/ and go back to where you registered and click login.
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4. Once you're in, go to Incident Management and click on Export Incidents as you see below.  This will bring you to the “Bulk Export Incidents” page.
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5. On the Bulk Export Incidents page, enter your departments name in the “User Group or Fire Department ID” field, select the year you want your incident reports from, and click on “Export All”
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6.	You’ll receive a notice in your e-mail that your export is complete.  Log back in and go back to the Bulk Export Incidents” page (follow step 4 about).  Once your in the “Bulk Incidents” page click on “Recent Incidents” in the tab above.
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7. When you are on the Recent Exports screen you will see a list of export requests uo made.  In the column labled “Export Files” click on your request.  Once you’ve opened the file, save it to a selected folder and import it into you’re current RMS system.

If you need any assistance or have questions, contact Richard.e.taylor@maine.gov
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Bulk Export Utility

The Bulk Export Utility enables users to export data from NFIRS 5.0 National Database according to state, group or FDID to which they are assigned. Registered, Active status
users must have the Bulk Export permission assigned to their NFIRS account by their State Program Manager or System Administrator. The files created in the Bulk Export
process comply with the NFIRS Flat File Specification [link to design doc on USFA site]. Bulk Export requests are queued for processing in a first-come-first-served manner. The
user will submit a request for data, exit the Bulk Export web page area, and will be notified by email when the export is complete (Please verify that the email address in your
NFIRS user profile is correct before submitting an export request.) The user may then login to the Bulk Export web page area to download the file to the PC. Since the Bulk
Export Utility enables users to request a large amount of data to be exported, the user may have to download more than one file. The download performance will depend on

the user's Internet connection and network traffic at the time of the download.
Users may export incidents according to Incident Date range, Incident Number, Validation Status (valid, invalid, No Activity), Incident Type, or Property Use.
The file is written in the NFIRS 5.0 Specification flat file format.

Please Note: Export files are deleted 30 days after the completed date. However, Export queries (not data files) are saved on the server indefinitely after the original request.
The user may submit a subsequent request for all incidents that are new or that have been modified since the date and time of the original export request.

Important: incident export requests are limited to one request at a time. When submitting multiple requests, please wait until one export request completes, before submitting another
request. Incident search with export requests is limited to a one (1) year date range. For multiple year exports, please submit a separate export request for each year.

Please enter any of the following export criteria. Select "Search” to review the results prior to export; otherwise select "Export All" to initiate the export without reviewing results.

*Fire Department State *User Group / Fire Department ID
ME User Group or Fire Department ID
Year Quarter Incident From Date Incident To Date
—OR—
Select v Select v mm/ddlyyyy mm/dd/yyyy

¥ Incident Specifics

Sea Export All Clear
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