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BIDDING INSTRUCTIONS

1. Use pen and ink to complete all paper Bids. Signatures shall be original.  Stamped and copied signatures will 
not be accepted.

2. As a minimum, the following must be received prior to the time of Bid opening:

a) a copy of the Notice to Contractors, b) the completed Acknowledgement of Bid Amendments form, c) 
the completed Appendix A, d) two copies of the completed and signed Private Equipment Rental 
Agreement, e) any other certifications or Bid requirements listed in the Bid Documents as due by Bid 
opening.

3. Include prices for all items in the Schedule of Items.

4. All Bid Packages which are mailed or sent express, shall be provided in double (one envelope inside the other) 
envelopes, for security and other reasons. The Inner Envelope shall have the following information provided 
on it:

Bid Enclosed - Do Not Open
WIN and/or Title: On Call Sweepers without an Operator
Towns, Regions or Location: Regions 1 - 5
Date of Bid Opening:
Name of Contractor with mailing address and telephone number:

In Addition to the usual address information, the Outer Envelope should have written or typed on it:
Double Envelope: Bid Enclosed
WIN and/or Title: On Call Sweepers without an Operator
Towns, Regions or Location: Regions 1 - 5
Date of Bid Opening:
Name of Contractor:

If a paper Bid is to be sent express, please take note that overnight services do not always arrive in time.  
Packages using express services should be sent to Maine Department of Transportation, 24 Child Street, 
Augusta, Maine as the package is delivered directly to the DOT Headquarters Building, Mailroom.  

If a paper bid is to be mailed, the mailing address is Maine Department of Transportation, 16 State House 
Station, Augusta, ME 04333-0016. Allow additional working days for this mail to pass through the state mail 
system as well as the US Postal Service since this mail is not delivered directly to the Department. This mail 
is delivered to the state mail system, sorted and then delivered to the Department of Transportation.

If a paper Bid is to be hand carried, deliver directly to the Reception Desk using the “Public Entrance” which 
is located on the Capitol Street side of the DOT Headquarters Building in Augusta. 
http://www.maine.gov/mdot/contact. Hand-carried Bids may be in one envelope, and should be marked with 
the following information:

Bid Enclosed: Do Not Open
WIN and/or Title: On Call Sweepers without an Operator
Towns, Regions or Location: Regions 1 - 5
Date of Bid Opening:
Name of Contractor:

Bidder should submit a Certificate of Insurance listing MaineDOT as additional insured and certificate holder 
when submitting a bid or shortly thereafter.  Send Certificate of Insurance to suzanne.turcotte@wsp.com

Bids are not accepted by email or FAX.

If you need further information regarding Bid preparation, call the DOT Contracts Section at (207) 624-3410.
For complete bidding requirements, refer to Section 102 of the Maine Department of Transportation, 

Standard Specifications, November 2014 Edition.
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April 28, 2017
Supersedes October 15, 2015

Page 1 of 1

NOTICE
The Maine Department of Transportation is attempting to improve the way Bid 
Amendments/Addendums are handled, and allow for an electronic downloading of bid 
packages from our website, while continuing to maintain an optional plan holders list.  

Prospective bidders, subcontractors or suppliers who wish to download a copy of the 
bid package and receive a courtesy notification of project specific bid amendments must 
fill out the on-line plan holder registration form and provide an email address to the
MDOT Contracts mailbox at: MDOT.contracts@maine.gov.  Each bid package will 
require a separate request.  

Additionally, interested parties will be responsible for reviewing and retrieving the Bid 
Amendments from our web site, and acknowledging receipt and incorporating those 
Bid Amendments in their bids using the Acknowledgement of Bid Amendment Form. 
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NOTICE
Bidders:

Please use the attached “Request for Information” form when submitting 
questions concerning specific Contracts that have been advertised for Bid, 
include additional numbered pages as required. RFI’s may be faxed to 
207-624-3431, submitted electronically through the Departments web 
page of advertised projects by selecting the RFI tab on the project details 
page or via e-mail to RFI-Contracts.MDOT@maine.gov.

These are the only allowable mechanisms for answering Project specific 
questions. Maine DOT will not be bound to any answers to Project 
specific questions received during the Bidding phase through other 
processes.  

When submitting RFIs by Email please follow the same guidelines as 
stated on the “Request for Information” form and include the word “RFI” 
along with the Project name and Identification number in the subject line. 
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                                     State of Maine                  RFI No: ________

Department of Transportation

REQUEST FOR INFORMATION
Date _______________ Time __________

Information Requested for:

WIN(S): _________________ Town(s):  __________________________ Bid Date: _______________

Question(s):_____________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
Request by:
Company Name:______________________________Phone:(______)___________________

Email: _________________________________ Fax:  (_____)________________________

Complete this form and fax to 207-624-3431, Attn: Project Manager (name listed on the
“Notice to Contractors”), or Email questions to RFI-Contracts.MDOT@maine.gov, Please 
include the word “RFI” along with the Project Name and Identification Number in the 
Subject line, or electronically by using the RFI Tab located on the Individual Projects Detail 
page.
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September 14, 2007 

Vendor Registration 

Prospective Bidders must register as a vendor with the Department of Administrative & 
Financial Services if the vendor is awarded a contract. Vendors will not be able to receive 
payment without first being registered. Vendors/Contractors will find information and 
register through the following link – 
http://www.maine.gov/purchases/venbid/index.shtml

7



Regions 1 - 5
On Call Sweepers without an Operator

April 14, 2011
Supersedes August 3, 2004

Page 1 of 1

SPECIAL PROVISION 102.7.3
ACKNOWLEDGMENT OF BID AMENDMENTS

With this form, the Bidder acknowledges its responsibility to check for all 
Amendments to the Bid Package. For each Project under Advertisement, Amendments are 
located at http://www.maine.gov/mdot/contractors/ . It is the responsibility of the Bidder to 
determine if there are Amendments to the Project, to download them, to incorporate them 
into their Bid Package, and to reference the Amendment number and the date on the form 
below. The Maine DOT will not post Bid Amendments any later than noon the day before 
Bid opening without individually notifying all the planholders.

Amendment Number Date

The Contractor, for itself, its successors and assigns, hereby acknowledges that it has 
received all of the above referenced Amendments to the Bid Package.  

CONTRACTOR

____ ________________ __
Date Signature of authorized representative           

_____________________________
(Name and Title Printed)
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Regions 1 - 5
On Call Sweepers without an Operator

March 3, 2020

Page 1 of 5

SPECIAL PROVISIONS
EQUIPMENT RENTAL

SWEEPERS WITHOUT OPERATOR

This work shall consist of furnishing equipment and when required, delivering and retrieving 
equipment.  

The Department and each responsive, responsible bidder who meets the requirements and 
specifications of this proposal may enter into a Contract to provide equipment without operators for 
use on construction and maintenance work on an as needed basis.  The Contractor with the lowest 
rate for the equipment in the equipment category with the appropriate capabilities will have first 
option to furnish the equipment.

The MaineDOT will provide the following:
Insurance
Daily Fuel
Oil
grease

The Vendor will provide the following:
Operator training required upon delivery (incidental to the monthly rate)
The Contractor must provide to the Department, a completed Lessor’s certificate a minimum 
of three (3) weeks prior to delivery
Equipment must have temporary registrations valid until the Department can get the 
equipment registered
Each machine must have a valid State of Maine inspection sticker for the duration of the 
rental
Contractor shall have a full set of replacement brooms in stock for each piece of equipment 
supplied to the Department

Equipment. The equipment specifications and terms are as follows:

TYPE 1 Three-wheel Construction Sweepers (Regions 1, 2, 3, 4 and 5) – 3 Month & 6 Month Rental 
Rate

Sweepers shall be outfitted with front and rear work lights and traffic horn
Sweeper Horsepower shall be between 37 & 74 hp
Sweeper shall have 8’ poly and steel broom
Sweeper shall come with enclosed cab with air filter
Cabs must be equipped with seat belt, heat, defrost, air-conditioning and windshield wipers
Sweeper shall come with a water spray dust control system with minimum 70 gallon water 
capacity
Sweeper shall have a 3” pintle tow hitch with safety chains and surge brakes
Sweeper shall have a core lock to keep broom from seeping during transport
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Regions 1 - 5
On Call Sweepers without an Operator

March 3, 2020

Page 2 of 5

Sweeper shall have an amber strobe light
Sweeper shall have rear tail lights reverse alarm
Sweepers furnished shall be no older than five (5) years
Maximum hours of rented unit not to exceed 2500

Type 2 Four-wheel Construction sweepers – (Regions 1, 2, 3, 4 and 5) 3 Month & 6 Month Rental 
Rate

Sweepers shall be outfitted with front and rear work lights and traffic horn
Sweeper Horsepower shall be between 37 & 74 hp
Sweeper shall have a minimum of an 8’ poly and steel broom
Sweeper shall come with enclosed cab with air filter
Cabs must be equipped with seat belt, heat, defrost, air-conditioning and windshield wipers
Sweeper shall come with a water spray dust control system with minimum 70 gallon water 
capacity
Sweeper shall have a 3” pintle tow hitch with safety chains and surge brakes
Sweeper shall have a core lock to keep broom from seeping during transport
Sweeper shall have an amber strobe light
Sweeper shall have rear tail lights reverse alarm
Sweepers furnished shall be no older than five (5) years
Maximum hours of rented unit not to exceed 2500

Type 3 Three-Wheel Construction Sweepers (Regions 1, 2, 3, 4 and 5) – Daily Rental Rate

Sweepers shall be outfitted with front and rear work lights and traffic horn
Sweeper Horsepower shall be between 37 & 74 hp
Sweeper shall have 8’ poly and steel broom
Sweeper shall come with enclosed cab with air filter
Cabs must be equipped with seat belt, heat, defrost, air-conditioning and windshield wipers
Sweeper shall come with a water spray dust control system with minimum 70-gallon capacity
Sweeper shall have a 3” pintle tow hitch with safety chains and surge brakes
Sweeper shall have a core lock to keep broom from seeping during transport
Sweeper shall have an amber strobe light
Sweeper shall have rear tail lights reverse alarm
Sweepers furnished shall be no older than five (5) years
Maximum hours of rented unit not to exceed 2500
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Regions 1 - 5
On Call Sweepers without an Operator

March 3, 2020

Page 3 of 5

Type 4 Four-wheel sweepers – (Regions 1, 2, 3, 4 and 5) Daily Rental Rate

Sweepers shall be outfitted with front and rear work lights and traffic horn
Sweeper Horsepower shall be between 37 & 74 hp
Sweeper shall have a minimum of an 8’ poly and steel broom
Sweeper shall come with enclosed cab with air filter
Cabs must be equipped with seat belt, heat, defrost, air-conditioning and windshield wipers
Sweeper shall come with a water spray dust control system with minimum 70-gallon water 
capacity
Sweeper shall have a 3” pintle tow hitch with safety chains and surge brakes
Sweeper shall have a core lock to keep broom from seeping during transport
Sweeper shall have an amber strobe light
Sweeper shall have rear tail lights reverse alarm
Sweepers furnished shall be no older than five (5) years
Maximum hours of rented unit not to exceed 2500

Type 5 Street Sweepers (Regions 1, 2, 3, 4 and 5) 3 Month & 6 Month Rental Rate

Mechanical broom will be of three or four wheeled types with cab and hopper
Cab shall have filters and all gaskets shall be in place
Hopper shall have the ability to dump into a wheeler from ground level
Hopper shall have a minimum capacity of 3 cubic yards
Conveyor must be full of cleats to accommodate large material without jamming
Dust control systems shall be in place and operational
Water system shall have a minimum capacity of 100 Gallons
Mechanical broom shall be equipped with an amber strobe light
Mechanical broom shall be equipped with functional gutter broom 
The Contractor shall replace brooms as needed
Sweepers shall be outfitted with front and rear work lights and traffic horn
Sweeper shall have rear tail lights reverse alarm
Sweepers shall be not more than 10 years old

Type 6 Street Sweepers – (Regions 1, 2, 3, 4 and 5) Daily Rental Rate

Mechanical broom will be of three or four wheeled types with cab and hopper
Cab shall have filters and all gaskets shall be in place
Hopper shall have the ability to dump into a wheeler from ground level
Hopper shall have a minimum capacity of three (3) cubic yards
Conveyor must be full of cleats to accommodate large material without jamming
Dust control systems shall be in place and operational 
Water system shall have a minimum capacity of 100 Gallons
Mechanical broom shall be equipped with an amber strobe light 
Mechanical broom shall be equipped with functional gutter broom  
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The Contractor shall replace brooms as needed
Sweepers shall be outfitted with front and rear work lights and traffic horn.
Sweeper shall have rear tail lights reverse alarm.
Sweepers shall be not more than 10 years old.

Schedule. The Contactor shall provide equipment, as needed by the MaineDOT.  The MaineDOT
will usually notify the Contractor at least 24 hours prior to scheduled contract work. 

Performance. The MaineDOT reserves the right to inspect the equipment and reject because of 
condition, and the Contractor shall have the option to replace the equipment with another acceptable, 
equivalent unit or the MaineDOT may assign the work to another Contractor.  Condition deficiencies 
may include, but are not limited to, equipment with excessive wear, broken parts, below standard 
operation, equipment that is not OSHA compliant or equipment with leaks that can get to the 
pavement, ground or into water bodies.

The Contractor shall perform all repairs, service and scheduled maintenance, except damage caused 
by the Department. All costs for labor, equipment and materials required to perform the work will 
not be paid for directly and will be considered incidental to the Equipment Rental pay item(s). 

In the case of repetitive breakdowns during operation, delayed maintenance that affects performance, 
or if a piece of equipment is unable to run, is unsafe to operate or should not be run as determined by 
the MaineDOT, the Contractor shall repair the equipment promptly, replace the equipment with 
another acceptable, equivalent unit, or the MaineDOT may assign the Work to another Contractor.  
In the event of a major breakdown, the MaineDOT and the Contractor may agree to mutually 
agreeable repair schedule. For each piece of equipment requiring repairs due to normal operation and 
unable to operate safely for more than three (3) working days during the month, the Contractor may 
furnish a replacement with temporary registration or if a replacement is not furnished, the Department 
may choose to extend the return date by an equivalent duration or choose to receive a credit.  The 
credit will be deducted from the monthly rental for the number of days, in excess of one (1), that the 
equipment was unable or unsafe to operate computed at the rate per month in accordance with section 
“Measurement and Payment” below.

If, a Contractor furnishes unsatisfactory equipment, the MaineDOT may issue a written warning.  If 
the Contractor subsequently furnishes unsatisfactory equipment, the MaineDOT reserves the right to 
immediately terminate the Contract by written Notice of Termination.

Measurement and Payment. The MaineDOT will measure and pay for equipment rental at the units 
and rates determined in Appendix A of the “Private Equipment Rental Agreement”.  Time spent 
servicing and maintaining will not be measured for payment.

Time spent moving to and from the site, will not be measured and paid for as equipment rental.

Prior to assigning work, the Department and the Contractor shall mutually agree to the assignment 
location(s), dates, time, duration, and pay unit.
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The MaineDOT will pay for accepted quantities of equipment at the contract unit price.  There will 
be no limit on hours.  There shall be no additional payment for overtime 

Bidding.  As a minimum, the Bidder will submit a bid Package consisting of the following:

(1) the completed Appendix A or a separate equipment and rate list that contains all of the 
information required to complete Appendix A, and 

(2) 2 copies of the completed and signed Private Equipment Rental Agreement – Without an 
Operator form, and 

(3) any other Bid Requirements listed in the Bid Documents. 

Award and Contracting. After Bid Opening and as a condition for Award of a Contract, the 
MaineDOT may require an Apparent Successful Bidder to demonstrate to the MaineDOT’s 
satisfaction that the Bidder is responsible and qualified to perform the work and that the equipment 
is acceptable to the MaineDOT.  

The properly completed and signed Private Equipment Rental Agreement Without an Operator form 
provided with the Bid constitutes the Bidder’s offer. Once the MaineDOT has received any other 
pre-award items required, the MaineDOT may sign the Private Equipment Rental Agreement –
without an Operator form and execute the contract.
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January 24, 2020
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SPECIAL PROVISIONS
ADDITIONS AND REVISIONS TO STANDARD SPECIFICATIONS

SPECIAL PROVISION SECTION 101
CONTRACT INTERPRETATION

101.2 Definitions. Add the following:

“MaineDOT. The Department of Transportation of the State of Maine, as established by 23 MRSA 
§4205 et seq. for the administration of Highway, Bridge, and other public Works; acting through the 
Commissioner and his/her duly authorized representatives.”

101.2 Definitions - Apparent Successful Bidder. Delete the section in its entirety and replace with 
the following:

“All Bidders with the responsive responsible Bids as determined by the Department.  A responsive 
responsible Bidder that is Awarded the Contract.  The Department may not execute the Contract with 
the Apparent Successful Bidders if a) the Apparent Successful Bidder fails to comply with all 
applicable pre-Award conditions or other pre-execution requirements of the Contract or b) if the 
Department chooses not to Award a Contract.”

101.2 Definitions Contract Completion Date. Delete the entire section and replace with the following: 

“The required completion date of all Work pursuant to the Contract, except warranty work.  The 
Contract Completion Date is usually on the Contract form.” 

101.2 Definitions Contract Execution. Delete the entire section and replace with the following: 

“Execution of the Contract by the Commissioner or their authorized agent by signing the Contract 
form which action, upon written notification to the Contractor, forms a Contract as provided in 
Section 103.8 - Execution of Contract by Department.” 

101.2 Definitions Contractor. Delete the entire section and replace with the following:

“After the Department has executed the Contract by cosigning the Contract form provided in the Bid 
Documents, previously signed by the successful bidder, the Successful Bidder becomes the 
Contractor.  The Contractor will be the single point of responsibility for all Contract obligations to 
the Department.  The Contractor shall be an independent Contractor with respect to the Department 
and shall not be an employee, agent, or representative of the Department. Alternatively, “Contractor,” 
with a lower case “c,” may mean a firm engaged in construction Work.”
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101.2 Definitions  Successful Bidder. Delete the section in its entirety and replace with the following:

“All responsive, responsible bidders to whom the Department intends to award the Contract.  This 
status is evidenced by a “Notice of Intent to Award” Letter sent to the Successful Bidders.”  

SPECIAL PROVISION SECTION 102
BIDDING

102.6 Bid Guaranty. Delete the entire section 102.6.

102.7.1 Location and Time. Delete the entire section and replace with the following:  

“The Bidder must Deliver its Bid and Bid Guaranty in a sealed envelope to the exact location and 
before the precise time (as determined by the Department) specified in the Notice to Contractors or 
any applicable Bid Amendment.  The sealed envelope must be labeled with the Bidder's name, the 
Project location, WIN (if applicable) and/or Title, and the words “Bid Enclosed”. As a minimum, the 
Bidder will submit a Bid Package consisting of the Notice to Contractors, the completed 
Acknowledgement of Bid Amendments form, the completed Appendix A, 2 copies of the completed
Contract form, and any other Certifications or Bid Requirements listed in the Bid Book. For a related 
provision, see Section 102.11 - "Bid Responsiveness".

102.11.1 Non-curable Bid Defects. E. Delete the entire section  102.11.1 E and replace with the 
following:  

(1) “The unit price and bid amount is not provided if the item quantity is not one or lump sum, or
(2) the unit price, bid amount or lump sum price is not provided if the item quantity is one or lump 

sum or 
(3) the lump sum contract price is not provided or
(4) the unit price, bid amount or lump sum price is illegible as determined by the Department.”

102.11.2 Curable Bid Defects A.  Change “Contract Agreement Offer and Award forms” to “Contract 
form”.

102.11.2 Curable Bid Defects. Add the following after 102.11.2 E:

“F.  If a submitted bid contains any additional conditions or alternate bidding language, the Bidder 
may cure the defect by removing all conditions and alternate language or the Department will reject 
the bid as non-responsive.

102.11.2 Curable Bid Defects A.  Delete the section and replace with the following:

“The Bidder only signs one of the Contract forms or the Bidder does not sign the Contract form but 
does sign the Schedule of Items.”
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SPECIAL PROVISION SECTION 103
AWARD AND CONTRACTING

103.1 Analysis of Bids. Amend this Section by adding the following:  

“103.1a Tie Bids. In the case where two responsive bids from responsible bidders are equal 
monetarily, the Department shall determine the apparent low bidder by flipping a coin.  The coin 
shall have sides clearly marked as heads and tails.  The contractor whose first letter in their official 
company name that comes first in the alphabet shall be heads.

If there are three bids, each bidder will flip the coin and the bidder with the odd toss will be the 
winner. (i.e. if the results are two heads and a tails, the bidder who had tails is the winner).  For a 
three-way tie, bidders may flip their own coin or have the Contracts Engineer flip for them. 

The coin flip will occur at the next bid opening by the Contracts and Specifications Engineer or a 
designee. The tied bidders may attend the coin flip in person or watch on the internet as they 
choose.”

103.1.1 Unit Prices Govern. Add the following at the end of the paragraph:

“If the item quantity is one and either a unit price or bid amount is not provided, the unit price or bid 
amount omitted shall be determined mathematically by the Department.” 

103.3.2 Notice of Determination. Revise this section by removing sections A – M and replacing 
with the following A - K:

(A) Default(s) or termination(s) on past or current Contracts.

(B) Failure on past or current Contracts to pay or settle all bills for labor, Materials or services; to 
comply with directives of the Department, to fulfill warranty obligations, or to provide Closeout 
Documentation.

(C) "Below Standard" performance as determined from the Department’s Contractor’s Performance 
Rating process.

(D) Insufficient bonding capability or Inability of the Contractor to obtain or retain performance or 
Payment Bonds meeting MDOT requirements, or a pattern of unsupported Claims.

(E) Failure to accept an Award of a Contract made by the Department.

(F) Failure to provide information requested by the Department in a timely manner.

(G) Debarment, suspension or a denial of prequalification or ‘award of contract’ by any federal, State, 
or local governmental procurement agency or the Contractor’s Agreement to refrain from Bidding as 
part of the settlement with any such agencies or any of the reasons contained in Section 102.02 of the 
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“Rules Regarding Debarment of Contractors”, Maine Department of Transportation Register 17-229, 
Chapter 102 (October 2, 1985).

(H) Failure to demonstrate ability to do work to the satisfaction and at the sole discretion of the 
Department.

(I) Number of personnel working directly for the Contractor with applicable knowledge and 
experience is significantly below industry standards.

(J) Safety Record, Environmental Record, Civil Rights or Equal Opportunity Record significantly 
below industry standards.

(K) Serious misconduct that the Department reasonably determines will substantially and adversely 
affect the cost, quality or timeliness of Work, or the safety of Workers or the public, any deceptive, 
evasive or fraudulent statements or omissions contained in the Application, made or omitted at any 
interview or hearing, or otherwise made to or omitted from the Department; or any other substantial 
deficiencies in experience or conduct that are clearly below industry standards and that clearly 
demonstrate in the sole discretion of the Department, that the Contractor is “Not Qualified”.

103.5 Award Conditions. Replace the first paragraph with the following:

“The Apparent Successful Bidder must provide and/or perform all of the items listed in this Section 
103.5 within 14 Days of Receipt of the Notice of Intent to Award.  Unless indicated otherwise, all 
items must be Delivered to the Department’s Bureau of Maintenance & Operations.”

103.5.1 Performance and Payment Bonds. Delete the entire section 103.5.1.  

103.5.4 Execution of Contract By Bidder. Delete the entire section and replace with the following:  

“The properly completed and signed Contract form provided with the Bid constitutes the Bidder’s 
offer.  Once the Department has received the insurance (if applicable), and any other pre-award items 
required, the Department will sign and execute the Contract. The point of Contract execution is when 
the Contractor receives written notice that the contract has been signed by the Department and 
executed.”
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