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This training is being recorded.
Please feel free to ask questions as they come up, but we will have 

several chat box check-ins throughout the training.



MAINE DEPARTMENT 
OF EDUCATION

Presented by: The OSSIE Supervision, Monitoring and Support Team

Office Hours: Eligibility Forms
5/14/2025
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1. Team Introductions
2. Eligibility requirements
3. Eligibility forms

a. Adverse Effect
b. Specific Learning Disability
c. Speech/Language 

4. Questions
5. Resources
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Meet the Supervision, Monitoring and 
Support Team

Colette Sullivan
Federal Programs Coordinator

colette.sullivan@maine.gov

Jennifer Gleason
Educational Specialist

jennifer.gleason@maine.gov

Karlie Thibodeau
Educational Specialist

karlie.l.thibodeau@maine.gov

Ashley Satre
Educational Specialist

ashley.satre@maine.gov

Julie Pelletier
Secretary Associate

julie.pelletier@maine.gov

mailto:colette.sullivan@maine.gov
mailto:Jennifer.gleason@maine.gov
mailto:colette.sullivan@maine.gov
mailto:ashley.satre@maine.gov
mailto:julie.pelletier@maine.gov
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Section 2:  Disability

MUSER – 
Maine Unified Special Education Regulations

MUSER VII.2.A-M outlines all 
Disability Categories, including the 

Definition and the Procedure for Determination.
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Section 2:  Disability
1. Document the disability based on the initial or 

reevaluation eligibility decision (identifies areas of need)
2. Eligibility requires the use of at least one of these forms:

a. Form for Determination of Adverse Effect on Educational 
Performance

b. Specific Learning Disability Eligibility Form
c. Speech or Language Impairment Eligibility Form

3. Change in Eligibility 
a. Complete eligibility form(s) documenting previous disability 

category e.g., Speech/Language Form AND
b. Complete eligibility form(s) documenting current disability 

category e.g., Adverse Effect Form-for change to Autism

4. Dismissal from special education services
a. Complete eligibility form(s) documenting student does not qualify as a 

child with a disability
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Section 2:  Disability
Procedure for Determination of Adverse Effect on Educational 

Performance – 

This procedure applies only to the following disability eligibility categories:
Autism, Deafness, Developmental Delay, Emotional Disturbance, Hearing 
Impairment, Intellectual Disability, Orthopedic Impairment, Other Health 
Impairment, Speech or Language Impairment, Traumatic Brain Injury and 

Visual Impairment including Blindness.  

This section does not apply to the following disabilities where the 
demonstration of adverse effect is not required as a condition for special 

education eligibility:   
Deaf-Blindness, Multiple Disabilities and Specific Learning Disability.
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MUSER – Maine Unified Special 
Education Regulations

MUSER II.3

Adverse effect/Adversely affects. The word “adverse” 
commonly means “harmful, impeding, obstructing, or 
detrimental.” To “adversely affect” means to have a 

negative impact that is more than a minor or transient 
hindrance, evidenced by findings and observations based 

on data sources and objective assessments with 
replicable results. 
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Quick Reference Checklists

https://www.maine.gov/doe/learning/specialed/supervision/resources
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Procedural Manual – Eligibility Forms

https://www.maine.gov/doe/sites/maine.gov.doe/files/2022-09/PROCEDURAL%20MANUAL%20Update%208-1-2020.pdf
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Adverse Effect on Educational Performance

One of these 
should be 
checked
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Adverse Effect on Educational Performance

Directions:
• The use of the form is limited to: 

o Determination of eligibility for special education services.
o Consideration of a change in eligibility for special education services.
o Dismissal from special education services.

• The procedure for determination of adverse effect applies only to the 
following eligibility categories:  Autism, Deafness, Developmental Delay, 

Emotional Disturbance, Hearing Impairment, Intellectual Disability, 
Orthopedic Impairment, Other Health Impairment, Traumatic Brain Injury, 

and Visual Impairment including Blindness.

• Pg. 6 Procedural Manual 
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Adverse Effect on Educational Performance

Written Notice
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance



22

Adverse Effect on Educational Performance



23

Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance
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Adverse Effect on Educational Performance

• Only complete Section 3 if the answer to Section 2 
is “yes”. 

Pg. 10 Procedural Manual

This Photo by Unknown Author is licensed under CC BY

https://www.libela.org/sa-stavom/3764-nasilje-referendumom/
https://creativecommons.org/licenses/by/3.0/
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Adverse Effect on Educational Performance
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What’s wrong?

Tell us in the Chat Box why this is not compliant.

This Photo by Unknown Author is 
licensed under CC BY-NC-ND

http://haciaelempleo.blogspot.com/2012/01/objetivo-para-el-2012-encontrar-empleo.html
https://creativecommons.org/licenses/by-nc-nd/3.0/
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What’s wrong?

This Photo by Unknown Author is 
licensed under CC BY-SA-NC

- No verification for #1

http://gabriellagiudici.it/john-locke-lorigine-delle-idee-e-dellidea-di-sostanza/
https://creativecommons.org/licenses/by-nc-sa/3.0/
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Instead…
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Procedural Manual – Eligibility Forms

https://www.maine.gov/doe/sites/maine.gov.doe/files/2022-09/PROCEDURAL%20MANUAL%20Update%208-1-2020.pdf
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Specific Learning Disability Form

Written Notice



36

Specific Learning Disability Form

Clinical Guidance on 
Implementation- For the 
Identification of Students 

Suspected of Having a 
Specific Learning Disability-

2017 (masponline.net)

Home
Resources

https://www.masponline.net/resources/Documents/SLD/Clinical%20Guidance%20on%20Implementation-%20For%20the%20Identification%20of%20Students%20Suspected%20of%20Having%20a%20Specific%20Learning%20Disability-2017%20.pdf
https://www.masponline.net/resources/Documents/SLD/Clinical%20Guidance%20on%20Implementation-%20For%20the%20Identification%20of%20Students%20Suspected%20of%20Having%20a%20Specific%20Learning%20Disability-2017%20.pdf
https://www.masponline.net/resources/Documents/SLD/Clinical%20Guidance%20on%20Implementation-%20For%20the%20Identification%20of%20Students%20Suspected%20of%20Having%20a%20Specific%20Learning%20Disability-2017%20.pdf
https://www.masponline.net/resources/Documents/SLD/Clinical%20Guidance%20on%20Implementation-%20For%20the%20Identification%20of%20Students%20Suspected%20of%20Having%20a%20Specific%20Learning%20Disability-2017%20.pdf
https://www.masponline.net/resources/Documents/SLD/Clinical%20Guidance%20on%20Implementation-%20For%20the%20Identification%20of%20Students%20Suspected%20of%20Having%20a%20Specific%20Learning%20Disability-2017%20.pdf
https://www.masponline.net/resources/Documents/SLD/Clinical%20Guidance%20on%20Implementation-%20For%20the%20Identification%20of%20Students%20Suspected%20of%20Having%20a%20Specific%20Learning%20Disability-2017%20.pdf
https://www.masponline.net/
https://www.masponline.net/page-18154
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Specific Learning Disability Form
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Specific Learning Disability Form
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Specific Learning Disability Form

This asks not 
whether the child has 

an intellectual 
disability, emotional 
disturbance, hearing 

disability, etc., but 
whether any such 

disability is a primary 
cause of the child’s 
failure to achieve 

adequately.
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Specific Learning Disability Form
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Specific Learning Disability Form
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Specific Learning Disability Form
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Specific Learning Disability Form
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Specific Learning Disability Form
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Specific Learning Disability Form



46

Specific Learning Disability Form

34 CFR 300.311(b)

https://sites.ed.gov/idea/regs/b/d/300.311
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Questions?
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What’s wrong?

Tell us in the Chat Box why this is not compliant.

This Photo by Unknown Author is 
licensed under CC BY-NC-ND

Specific Learning Disability Eligibility Form

http://haciaelempleo.blogspot.com/2012/01/objetivo-para-el-2012-encontrar-empleo.html
https://creativecommons.org/licenses/by-nc-nd/3.0/


50

What’s wrong?

This Photo by Unknown Author is 
licensed under CC BY-SA-NC

- No signatures

Specific Learning Disability Eligibility Form

http://gabriellagiudici.it/john-locke-lorigine-delle-idee-e-dellidea-di-sostanza/
https://creativecommons.org/licenses/by-nc-sa/3.0/
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Instead…
Specific Learning Disability Eligibility Form
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Procedural Manual – Eligibility Forms

https://www.maine.gov/doe/sites/maine.gov.doe/files/2022-09/PROCEDURAL%20MANUAL%20Update%208-1-2020.pdf
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Speech or Language Impairment Form

Written Notice
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Speech or Language Impairment Form
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Speech or Language Impairment Form
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Speech or Language Impairment Form
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Speech or Language Impairment Form
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Speech or Language Impairment Form

Informal Assessment for  a 
5 year old: 
• use “Ages 3-5” for CDS
• use “Ages 5-20” for SAU
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Speech or Language Impairment Form
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Speech or Language Impairment Form

Children in CDS, a 
standardized assessment is 

not required; alternative 
assessment procedures such 

as clinical observations can be 
utilized to score the 

description of fluency
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Speech or Language Impairment Form
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Questions?



6363
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What’s wrong?

Tell us in the Chat Box why this is not compliant.

This Photo by Unknown Author is 
licensed under CC BY-NC-NDSpeech or Language Eligibility Form

http://haciaelempleo.blogspot.com/2012/01/objetivo-para-el-2012-encontrar-empleo.html
https://creativecommons.org/licenses/by-nc-nd/3.0/
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What’s wrong?

This Photo by Unknown Author is 
licensed under CC BY-SA-NC

- Verification does not include data (scores)
- No verification listed for #3 or #4

Speech or Language Eligibility Form

http://gabriellagiudici.it/john-locke-lorigine-delle-idee-e-dellidea-di-sostanza/
https://creativecommons.org/licenses/by-nc-sa/3.0/
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Instead…

Speech or Language Eligibility Form
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Commonly Asked 
Questions:

Specific to Eligibility Forms 

This Photo by Unknown Author is licensed under CC BY-NC

https://pngimg.com/download/38187
https://creativecommons.org/licenses/by-nc/3.0/
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Do all the questions on the Adverse Effect form have 
to be answered?

Yes, all the questions need to be answered by the IEP Team.  
Please note:  NA means Not Available.  Therefore, if there is no 
data to support a “yes” or “no” then “NA” should be checked.
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Do the eligibility forms need to be completed during 
the IEP Team Meeting?

Yes, any appropriate eligibility forms must be completed during 
the meeting and a statement about this should be included in 
the Written Notice.  
The Specific Learning Disability Form must be signed by all Team 
members.
Also, if there is a change in eligibility, it might be necessary to 
complete multiple eligibility forms.
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Procedural Manual 

Resources

https://www.maine.gov/doe/sites/maine.gov.doe/files/2022-09/PROCEDURAL%20MANUAL%20Update%208-1-2020.pdf


71

Maine Unified Special Education  

Resources

Procedural Manual 

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/State%20Regulation%20Chapter%20101MUSER.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/2022-09/PROCEDURAL%20MANUAL%20Update%208-1-2020.pdf
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Resources

  2024-25 Cohort IEP Quick Refe  Maine Unified Special Education Regulations (MUSER)

https://www.maine.gov/doe/sites/maine.gov.doe/files/2024-07/Special%20Services%20%E2%80%93%20IEP%20Quick%20Reference%20Checklist%2024-25%20%E2%80%93%207.29.2024.pdf
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:dc5c12ce-b982-4d2a-9da9-aac27d0cec0c
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Resources

     2024-25 Cohort IEP Quick Reference Document

https://www.maine.gov/doe/sites/maine.gov.doe/files/2024-07/Special%20Services%20%E2%80%93%20IEP%20Quick%20Reference%20Checklist%2024-25%20%E2%80%93%207.29.2024.pdf
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Resources

Professional Development Calendar  

Link for Recordings and Power Points  

 

Special Education Resources

  

Special Education Laws and Regulations

  

Resources for Families & Schools-Forms 

https://www.maine.gov/doe/calendar
https://www.maine.gov/doe/index.php/specialservices/professionallearning
https://www.maine.gov/doe/learning/specialed/supervision/resources
https://www.maine.gov/doe/learning/specialed/law
https://www.maine.gov/doe/specialservices/resources
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DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 9/11/24 Resources YouTube           Slides

Wednesday 9/25/24
IEP Essentials for New 

Teachers YouTube            Slides

Wednesday 10/9/24 Alignment YouTube            Slides

Tuesday 10/15/24 All District IEP Training YouTube            Slides

Wednesday 10/23/24
Advanced Written Notice and 

Written Notice
YouTube            Slides

Thursday 10/31/24 All District B13 Training  YouTube           Slides

Wednesday 11/13/24
Inclusion

Presented by: Tracy Whitlock
Recording coming soon

Wednesday 12/11/24
How Community Case 

Managers Can Help IEP Teams

Presented by:  KVBH
YouTube           Slides

2024-25 Professional Development Schedule

https://youtu.be/SYu89Qxbb4M
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%20Office%20Hours%20Resources%20-%2010.25.2024.pdf
https://youtu.be/eIt2t9mkSZA
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20-%2025Sept2024%20%20IEP%20Meeting%20Essentials%20-%2011.25.2024.pdf
https://youtu.be/dDZKMRm0Iwg
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20-%209Oct2024%20Alignment%20Training%20-%2011.25.2024.pdf
https://youtu.be/M1BH6QOK1bY
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20-%2015Oct2024%20Full%20IEP%20Training%20-%2011.25.2024.pdf
https://youtu.be/oWnyhUnSF8I
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20-%2023Oct2024%20Written%20Notice%20-%2011.25.2024.pdf
https://youtu.be/bLbkgAWpyzo
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20-%2015Oct2024%20Full%20B13%20Transition%20Training%20-%2011.25.2024.pdf
https://www.maine.gov/doe/specialservices/professionallearning
https://www.youtube.com/watch?v=RU5113JrEyA&list=PL-cO8lcaOYu2Gd0QEp9zsSaGpi64JksRG&index=2
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20%E2%80%93%20Case%20Management%20Coordination%20%E2%80%93%2012.11.2024.pdf
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DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 1/8/25
Alternate Assessments

Guest Speaker:  Jodi Bossio-Smith
Recording coming soon

Wednesday 1/22/25
Compliant versus Good IEPs

Developing a Strong IEP Part 1
YouTube           Slides

Wednesday 2/12/25
Compliant versus Good IEPs

Developing a Strong IEP Part 2
YouTube           Slides

Wednesday 2/26/25 Accommodations  and Services         YouTube           Slides

Wednesday 3/12/25
Transition from CDS to Public 

School

Guest Speaker:  Lori Whittemore
Recording coming soon

Wednesday 3/26/25 Abbreviated Day Recording coming soon

Wednesday 4/9/25
Special Education Law for 

General Education Teachers

Guest Speaker:  Leigh Lardieri 
Recording coming soon

Monday 5/12/25 All District B13 Transition Training Recording coming soon

Wednesday 5/14/25 Forms Recording coming soon

Friday 5/28/25
Discipline & Manifestation 

Determination
Discipline & Manifestation 

Determination

2024-25 Professional Development Schedule (cont.)

https://www.maine.gov/doe/specialservices/professionallearning
https://www.youtube.com/watch?v=R0ygmgDYgVc
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20%E2%80%93%20Compliant%20vs%20Good%20IEPs%20Part%201%20%E2%80%93%201.22.2025.pdf
https://www.youtube.com/watch?v=uqvorhvOdpg
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20%E2%80%93%20Compliant%20vs%20Good%20IEPs%20Part%202%20%E2%80%93%202.12.2025.pdf
https://www.youtube.com/watch?v=B7x7MuycJi0
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Supervision%20and%20Monitoring%20%E2%80%93%20Accommodations%20and%20Services%20%E2%80%93%202.26.2025.pdf
https://www.maine.gov/doe/specialservices/professionallearning
https://www.maine.gov/doe/specialservices/professionallearning
https://www.maine.gov/doe/specialservices/professionallearning
https://www.maine.gov/doe/specialservices/professionallearning
https://www.maine.gov/doe/specialservices/professionallearning
https://mainestate.zoom.us/meeting/register/tZ0ucu6sqjgsHNDuvN-dzQbENKh5rAe2XdnL
https://mainestate.zoom.us/meeting/register/tZ0ucu6sqjgsHNDuvN-dzQbENKh5rAe2XdnL
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https://forms.office.com/g/by472QQLDJ

Use the link to complete the form 
on your computer

 OR 
Use the QR code to complete the 

form on your mobile device

Professional Learning Feedback and Contact Hour Form.

https://forms.office.com/g/by472QQLDJ
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Stay Connected!

Find Us Online!
www.maine.gov/doe

@MaineDOEComm

@mainedepted

@mdoenews

@MaineDepartmentofEducation1

http://www.maine.gov/doe


79

Colette Sullivan – Federal Programs Coordinator
colette.sullivan@maine.gov

Jennifer Gleason – Special Education Consultant
jennifer.gleason@maine.gov

Karlie Thibodeau – Special Education Consultant
karlie.l.thibodeau@maine.gov

Ashley Satre – Special Education Consultant
     ashley.satre@maine.gov

Julie Pelletier – Secretary Associate
julie.pelletier@maine.gov

This Photo by Unknown Author is 
licensed under CC BY-NC

This Photo by Unknown Author is licensed under CC BY-NC

mailto:colette.sullivan@maine.gov
mailto:jennifer.Gleason@maine.gov
mailto:karlie.l.thibodeau@maine.gov
mailto:ashley.satre@maine.gov
mailto:julie.pelletier@maine.gov
https://freepngimg.com/png/19306-thank-you-free-download-png
https://creativecommons.org/licenses/by-nc/3.0/
https://www.pngall.com/friends-png
https://creativecommons.org/licenses/by-nc/3.0/
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