
1

This Training is being Recorded.

Please drop any questions in the Chat Box 
and we will answer them.

This Photo by Unknown Author is licensed under CC BY-NC

https://www.pngall.com/welcome-word-png/
https://creativecommons.org/licenses/by-nc/3.0/
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IEP Plan Alignment

2

Considerations AND 
Current Evaluation and Progress Results

Distinctly 
Measurable and 

Persistent Gap(s) in 
Academic 

Performance + How 
Statement

Distinctly 
Measurable and 

Persistent Gap(s) in 
Functional 

Performance + How 
Statement

Academic, Functional and 
Developmental Strengths

Present 
Level

Present 
Level

Annual 
Goal(s)

Annual 
Goal(s)

Service(s) Service(s)

Annually Updated and review of 
Supplementary Aids, Services 

and/or Supports

Least Restrictive Environment
(LRE)
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How to Choose IEPs for 
Your Self Assessment

Maine Department of Education
Office of Special Services and Inclusive Education

Supervision, Monitoring and Support Team

UPDATED:  
9/2024
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Meet the Supervision, Monitoring 
and Support Team

Colette Sullivan
Federal Programs Coordinator

colette.sullivan@maine.gov

Jennifer Gleason
Educational Specialist

jennifer.gleason@maine.gov

Karlie Thibodeau
Educational Specialist

karlie.l.thibodeau@maine.gov

Ashley Satre
Educational Specialist

ashley.satre@maine.gov

Julie Pelletier
Secretary Associate

julie.pelletier@maine.gov

mailto:colette.sullivan@maine.gov
mailto:Jennifer.gleason@maine.gov
mailto:colette.sullivan@maine.gov
mailto:colette.sullivan@maine.gov
mailto:julie.pelletier@maine.gov
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Level setting
Review expectations of the Self Assessment
Other Considerations 
Notes on Timelines
Questions

This Photo by Unknown Author is licensed under CC BY

https://foto.wuestenigel.com/notebook-with-2021-to-do-list-on-blue-background/
https://creativecommons.org/licenses/by/3.0/
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Welcome!

You are part of the 2024-2025 cohort for audit and review, as 
part of the General Supervision System.

This is outlined in the Individuals with Disabilities Education 
Act (IDEA), Section §1416. Monitoring, technical assistance, and 
enforcement.

https://sites.ed.gov/idea/statute-chapter-33/subchapter-ii/1416


77Subchapter II - Individuals with Disabilities Education Act

https://sites.ed.gov/idea/statute-chapter-33/subchapter-ii


88Subchapter II - Individuals with Disabilities Education Act

https://sites.ed.gov/idea/statute-chapter-33/subchapter-ii
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Compliance versus Best Practice

9Subchapter II - Individuals with Disabilities Education Act

Our Supervision, Monitoring and Support Team has a 
variety of responsibilities. Two major components include: 

1. Review Compliance
2. Professional Development

Everything captured on the Corrective Action Plan (CAP) is 
generated from those Compliance items, 

which are cited back to IDEA.

Best Practice is what we want for all students.
Best Practice is better programming.

Best Practice is what we present in training and meets all 
areas of Compliance.

https://sites.ed.gov/idea/statute-chapter-33/subchapter-ii
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Compliance versus Best Practice

10

Why should 
this matter?

Although we as a Supervision, 
Monitoring and Support Team 
are tasked with Compliance,

Best Practice 
is a higher standard.

Best 
Practice

Compliance
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Compliance versus Best Practice

11

Consider this example – 

Best 
Practice

Compliance

Compliance –  documenting in a 
Written Notice that a Parent chose to 

waive their right to 7-day notice to 
implement the IEP.

Best Practice – documenting in a 
Written Notice that a Parent chose to 

waive their right to 7-day notice to 
implement the IEP AND having them 

complete the optional form.

BOTH are correct but our team would 
only look for Compliance.
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Sample CAP – 
Codes represent various findings

12
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Compliance versus Best Practice

13

IEP Quick Reference 
Document

- Amended for 2024-2025 cohort
- RED reflects Compliance
- BLUE reflects Best Practice

Special Services – IEP Quick Reference Checklist 24-25 – 7.29.2024.pdf (maine.gov)

https://www.maine.gov/doe/sites/maine.gov.doe/files/2024-07/Special%20Services%20%E2%80%93%20IEP%20Quick%20Reference%20Checklist%2024-25%20%E2%80%93%207.29.2024.pdf
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Let’s look at the 
items on the 

Self-Assessment.

14
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FOT7 – Section 1

IEP to parents within 21 school days 
of annual meeting at no cost to 

parents

34 CFR 300.322(f)
MUSER IV.2.H(6)

https://sites.ed.gov/idea/regs/b/d/300.322/f


1616

IEP sent to parents within 21 school days
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FOT8 – Section 1 

Next annual meeting held within 364 
days of annual meeting

34 CFR 300.324(b)(1)(i)

https://sites.ed.gov/idea/regs/b/d/300.324/b/1
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Next annual meeting must be held 
within 364 days of the meeting.
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CIM1 – Section 3

Consideration of Special Factors

34 CFR 300.324(a)(2)

https://sites.ed.gov/idea/regs/b/d/300.324/a/2
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Each question is answered.  
If YES, that consideration is addressed in the IEP 
with goals, services, and/or accommodations.

20
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RAE1 – Section 4A

Results of initial or most recent 
evaluations of the child

34 CFR 300.324(a)(1)
MUSER IX.3.C(1)(c)

https://sites.ed.gov/idea/regs/b/d/300.324/a/1
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Section 4A – Results of All Evaluations

 Academic and Functional/Developmental evaluations used in 
eligibility decision

 Relevant state/district assessments
 Transition assessments
 Other assessments (FBA, Related Services)
 Any evals that go beyond 3 years must be agreed upon by SAU and 

parent and documented in Written Notice
 Document

 Evaluation name
 Date of Evaluation
 Scores

Often, we see disability 
category identified when 

student was young “drop off” 
Section 4A.  For example, if 

student is identified with 
Autism very young, leave that 
eval in that section on the IEP.



23

AFS1 – Section 4B

Academic, Functional and/or 
Developmental  strengths of the child

34 CFR 300.324(a)(1)
MUSER IX.3.C(1)(a)

https://sites.ed.gov/idea/regs/b/d/300.324/a/1
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Academic
ACADEMIC PERFORMANCE refers to 

a child’s ability to perform age 
appropriate (comparable to same 

age/grade peers) tasks and 
demonstrate appropriate skills in 

the following areas:

Reading
Writing
Listening
Speaking
Mathematical Problem Solving

Functional
FUNCTIONAL/DEVELOPMENTAL 

PERFORMANCE refers to how the 
child is managing daily activities in 

the following areas:

Cognitive
Communicative
Motor 
Adaptive
Social/Emotional
Sensory
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Section 4B:  Academic, Functional 
and/or Developmental Strengths

These are based on evaluations and observations.
Include academic areas of strength and relative strengths 

the child demonstrates within their unique profile. 
Not a restatement of the standard scores in the 

“Average” range.
Should be observable.  “What does the strength look like 

in the classroom?”
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APG2 – Section 4C

Academic gaps (skill deficits)

34 CFR 300.324(a)(1)
MUSER IX.3.C(1)(d)

https://sites.ed.gov/idea/regs/b/d/300.324/a/1
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APG4 – Section 4C

Academic “how” statement
34 CFR 300.320(a)(1)
MUSER IX.3.A(1)(a)(i)

https://sites.ed.gov/idea/regs/b/d/300.320/a/1
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Section 4C:  Distinctly Measurable 
and Persistent Gaps in Academic 

Performance and “How” Statement

Identification of the distinctly measurable and 
persistent gaps in Academic performance

AND
How the deficit has an adverse impact on the child 

accessing the general education curriculum
Distinctly Measurable 
and Persistent Gaps in 

Academic 
Performance

(Needs)

How 
Statement
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DISTINCTLY MEASURABLE AND PERSISTENT SKILL GAP 
deficits impedes the child’s ability to COMPLETE A TASK 

across content areas within the general education 
curriculum 

Jane has limited Reading Comprehension skills, which impact 
her ability to comprehend grade level text and accurately 

provide details described in text across content areas within 
the general education curriculum. 

Remember, you must 
have BOTH the skill gap 
and the how statement.
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APG6 - Section 4C to Section 5

Academic gaps aligned to goals

34 CFR 300.320(a)(2)
MUSER IX.3.A(b)(i)

https://sites.ed.gov/idea/regs/b/d/300.320/a/2
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Every Identified Academic Skill Deficit/How = 
A Goal

Academic Skill Gap
(skill deficit) Goal

Academic Skill Gap
(skill deficit) Goal
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Skill Deficit = Goal
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FDP2 – Section 4D

Functional/developmental gaps (skill 
deficits) of the child.

34 CFR 300.324(a)(1)
MUSER IX.3.C(1)(d)

https://sites.ed.gov/idea/regs/b/d/300.324/a/1
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FDP7 – Section 4D

Functional/developmental “how” 
statement.
34 CFR 300.320(a)(1)
MUSER IX.3.A(1)(a)(i)

https://sites.ed.gov/idea/regs/b/d/300.320/a/1
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Identification of the distinctly measurable and 
persistent gaps in Functional performance

AND
How the deficit has an adverse impact on the child 

accessing the general education curriculum

Section 4D:  Distinctly Measurable 
and Persistent Gaps in Functional 

Performance and “How” Statement

Distinctly Measurable 
and Persistent Gaps in 

Academic 
Performance

(Needs)

How 
Statement
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DISTINCTLY MEASURABLE AND PERSISTENT SKILL GAP 
deficits impedes the child’s ability to COMPLETE A TASK 

across content areas within the general education 
curriculum 

Ben’s limited Self-Regulation deficits impede his ability to 
comprehend and apply social rules and generalize those 

rules to other situations, which impacts his ability to engage 
with peers within the general education setting.

Remember, you must 
have BOTH the skill gap 
and the how statement.
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FDG1 – Section 4D to Section 5

Functional/developmental gaps 
aligned to goals

34 CFR 300.320(a)(2)
MUSER IX.3.A(b)(i)

https://sites.ed.gov/idea/regs/b/d/300.320/a/2
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Every Identified Functional Skill Deficit = 
A Goal

Functional Skill Gap
(skill deficit) Goal

Functional Skill Gap
(skill deficit) Goal



39

Skill Deficit = Goal
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Each measurable goal aligns to the present 
level and back to a gap in Section 4C and 4D.

Evaluations

Disability 
Identification

Academic and 
Functional Skill Gaps 

Present Level of 
Performance

Measurable 
Goals

One-to-one correspondence.  
There needs to be a goal for each skill gap listed in sections 4C and 4D.



41
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SBG3 – Section 5

IEP academic goals are measurable 
(including measurement data or activities 
to be measured by percent, frequency, or 

specific demonstration of mastery).

34 CFR 300.320(a)(3)(i)
MUSER IX.3.A(1)(b)
MUSER IX.3.A(1)(c)

MUSER VII.2

https://sites.ed.gov/idea/regs/b/d/300.320/a/3
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Measurable Academic Goals

Compliance versus Best Practice

Compliance –
• must be measurable
• must include measurement data
• cannot be specific curriculum or standard scores

Best Practice –
• avoid multiple skills
• be skill specific, avoid outcome-based goals
• avoid using grade level as measurement
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Specific Program Data

Level 3 Level 4

Fluency: 83 words per minute
at 3rd Grade Level

Fluency:  90 words per minute
at 3rd Grade Level

Reading Comprehension: 
85% accuracy at 3rd Grade Level

Reading Comprehension: 
92% accuracy at 3rd Grade Level

Remember: 
It’s best if the goal only includes 1 skill.

For example, if the child has skill deficits in 
BOTH Reading Fluency and Reading Comprehension, 

Best Practice would be for these to be two different goals.
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SBG4 – Standards Based Goals

IEP academic goals have a citation linking them 
to the grade level general education curriculum 
standards or the grade level at which the child 

is performing.

34 CFR 300.320 (a)(2i)(A)
 MUSER IX (3)(b)(i)and (iii)
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Section 5:  Academic Performance – 
Standards Based Goals

Compliance-
Each academic goal is cited to standards

Best Practice-
Each academic goal is cited to grade-level standards
Each academic goal is cited to grade-level Alternate Academic 

Achievement Standards for students who take the alternate 
assessment

https://www.maine.gov/doe/learning/specialed/assessment 

Alternate Academic Achievement Standards 
Webinar.mp4 (youtube.com)

https://www.maine.gov/doe/learning/specialed/assessment
https://www.youtube.com/watch?v=QQWVOzOvo9M
https://www.youtube.com/watch?v=QQWVOzOvo9M
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Section 5:  Academic Performance –
Standards Based Goals

MLR = Maine Learning Results
L = Strand (Language)
C = Grade Span (Childhood (K-5), Early Adolescence (6-8), and 
Adolescence (9-Diploma)
2 = Standard Number 
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SBG5 – Section 5 to Section 7

Academic IEP Goal/Special Education 
Service Alignment.

34 CFR 300.320(a)(4)
MUSER IX.3.A.(1)(d)(i)

https://sites.ed.gov/idea/regs/b/d/300.320/a/4
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Every Goal 

needs a 
 Service

Every Service 
needs a

Goal
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Section 5
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FDP5 – Section 5

IEP functional/developmental goals are 
measurable (including measurement data or 

activities to be measured by percent, 
frequency or specific demonstration of 

mastery).

34 CFR 300.320(a)(3)(i)
MUSER IX.3.A(1)(b)
MUSER IX.3.A(1)(c)

MUSER VII.2

https://sites.ed.gov/idea/regs/b/d/300.320/a/3
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Functional Measurable Goal

Baseline Data 
=

Present Level

Measurable 
Functional Goal
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FDP6 – Section 5 to Section 7

Functional/Developmental IEP 
Goal/Special Education/Related 

Service Alignment.

34 CFR 300.320(a)(4)
MUSER IX.3.A.(1)(d)(i)

https://sites.ed.gov/idea/regs/b/d/300.320/a/4
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Every Goal 

needs a 
 Service

Every Service 
needs a

Goal
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Section 5



56
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SAS1 – Section 6

A statement of supplementary aids, 
services, modifications, and/or 

supports to be provided to the child.

34 CFR 300.320(a)(4), (a)(6), (a)(7)
MUSER IX.3.A(1)(d)

https://sites.ed.gov/idea/regs/b/d/300.320/a
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Section 6:  Supplementary Aids, 
Services, Modifications and/or Supports
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“Other” could include collaboration and recommendations from related 
service providers that are not directly related to an annual IEP goal (For 

example, manipulation of the child’s environment or instructional materials)
 - Procedural Manual pg. 27

Discussion of progress and accommodations is not consultation. 
This should be documented in Section 6 as an accommodation.
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ALT1 – Section 6

If the IEP Team determines that the child shall take an 
alternate assessment on a particular State or district-

wide assessment of child achievement, a statement of 
why the child cannot participate in the regular 
assessment and why the particular alternate 

assessment selected is appropriate for the child.

34 CFR 300.320(a)(6)(ii)
MUSER IX.3.A(1)(f)(ii)

https://sites.ed.gov/idea/regs/b/d/300.320/a/6/ii
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Section 6B

If ‘Yes’, there is an explanation 
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ALT2 – Section 6 and Section 5

If the student is determined eligible for alternate 
assessment per the Participation Guideline 

document, all academic goals must have short-term 
objectives aligned to the Alternate Academic 

Achievement Standards (AA-AAAS).
https://www.maine.gov/doe/learning/specialed/assessment

34 CFR 300.320(a)(2)(ii)
MUSER IX.3.A(1)(a)(iii)

https://www.maine.gov/doe/learning/specialed/assessment
https://sites.ed.gov/idea/regs/b/d/300.320/a/2/ii
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ALT2 – Section 5
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SVC2 – Section 7

A statement of the special education 
and related services to be provided.

34 CFR 300.320(a)(4), (a)(6), (a)(7)
MUSER IX.3.A(1)(d)

https://sites.ed.gov/idea/regs/b/d/300.320/a
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Section 7:  Special Education and 
Related Services

Child’s needs drive services and their frequencies
not the school or program schedule.

These services and frequencies should be individualized.
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Section 7:  Special Education and 
Related Services
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Consultation is to ensure that skills developed in a 
previously more restrictive setting (SDI) are being 
carried over into a less restrictive setting (general 

education setting). 
It is specific to student goals and should be 

documented in the goal itself.  “Given consultation, 
child will…”  or “Given specially designed instruction 

and consultation child will…”

Discussion of progress and accommodations 
is not consultation. 

This should be documented in 
Section 6 as an accommodation.
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SVC4 – Section 7 and 
Provider Schedules

Evidence that special education and 
related services that are identified on 

the IEP are being provided.

34 CFR 300.320(a)(4)
MUSER IX.3.A(1)(d)
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SVC4 – Section 7 and 
Provider Schedules
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LRE1 – Section 8

An explanation of the extent, if any, to which 
the child will not participate with non-disabled 

students in the regular class and in extra-
curricular and other non-academic activities.

34 CFR 300.114(a)(2)
MUSER IX.2.B

https://sites.ed.gov/idea/regs/b/b/300.114/a/2
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Section 8:  Least Restrictive 
Environment

“To the maximum extent appropriate, children with disabilities, 
including children in public or private institutions or other care 
facilities, shall be educated with children who are not disabled, 
and special classes, separate schooling, or other removal of 
students with disabilities from the regular educational 
environment shall occur only when the nature or severity of the 
disability of a child is such that education in regular classes with 
the use of supplementary aids and services cannot be achieved 
satisfactorily.” MUSER [20 USC 1412(a)(5) and 34 CFR 300.114]
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LRE3 – Section 8

Percentage of time with same age 
peers is recorded.

34 CFR 300.320(a)(5)
MUSER IX.2.B

https://sites.ed.gov/idea/regs/b/d/300.320/a/5
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LRE3 – Section 8



74
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All District IEP Trainings Scheduled
Tuesday 10/15/24 9 am-11:30 am
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Let’s talk about…

Transition Plans
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TRA1 – AWN

For 9th grade children (or earlier, if 
appropriate): AWN of IEP meeting 

indicating that a purpose of the meeting is 
to consider post-secondary goals and 

transition services.

34 CFR 300.322(b)(2)(i)(A)
MUSER VI.2.H(b)(i)(I)
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AWN – Purpose of the Meeting

 purpose of the meeting is checked on the AWN (Post-secondary goals and 
transition services)

Advanced Written Notice
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TRA2 – AWN

There is evidence that the child was invited to 
attend the IEP meeting.

34 CFR 300.321(b)(1)
MUSER VI.2.C(3)(c)
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AWN – Child Invited to Meeting

 Child is invited to the meeting
 List as participant invited to the meeting

 Best practice is including them in the salutation 
e.g., “Dear Parent and Student”

Advanced Written Notice
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TRA3 – 9G, AWN and 
Parent Consent

There is evidence that an agency likely to be 
responsible for providing or paying for 

transition services was invited to attend the IEP 
meeting, to extent appropriate and with 
parent’s (or adult child’s) prior consent.

34 CFR 300.321(b)(3)
MUSER VI.2.C(3)(e)
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AWN – Agency Invited with Parent’s 
PRIOR Consent

if appropriate, a representative of any 
participating agency is invited to the IEP Team 
meeting with prior consent of the parent or 
student who has reached the age of majority

documented with Parental Consent to Invite Other 
Agencies to IEP Meetings-Postsecondary Goals & 
Transition Services

Advanced Written Notice

Section 9G
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TRA3- 9G and AWN

To the extent appropriate, with 
the consent of the parents or 
the child who has reached age 
of majority, in implementing 

the requirements of (c) above, 
the public agency must invite 

a representative of any 
participating agency that is 
likely to be responsible for 

providing or paying for 
transition services.               

[34 CFR 300.321(b)(3)]

 Document parent consent 
or lack of consent using the 
Parental Consent to Invite 

Other Agencies form
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TRA4 – WN

Post-Secondary goal(s) are updated annually.

34 CFR 300.320(b)
MUSER IX.3.A(1)(h)
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 Document/statement in the WN that the 
transition plan and post-secondary goals 
are being updated

Written Notice

WN – Post- Secondary goals updated
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TRA5 – Section 9B

Post-secondary goal(s) are based on age-
appropriate transition assessments.

34 CFR 300.320(b)(1)
MUSER IX.3.A(1)(h)(i)
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Section 9B – Transition Assessments

 Document all transition assessments that 
have been completed 

 Best practice is to include the year the 
assessment was provided

Section 9B

Transition Assessment Resources

https://www.maine.gov/doe/learning/specialed/transition/educator/resources
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TRA6a – Section 9D

IEP contains appropriate measurable post-
secondary goals addressing education or 

training after high school.

34 CFR 300.320(b)(1)
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Section 9D – Education/Training Goals

 Document the type of education and or 
training the child will receive in order to 
pursue their career choice

Section 9D
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TRA6b – Section 9D

IEP contains appropriate measurable post-
secondary goal addressing employment 

after high school.

34 CFR 300.320(b)(1)
MUSER IX.3.A(1)(h)(i)
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Section 9D – Employment Goals

 Take the education or training goal and 
make a statement about employment

 Education/training and Employment goals 
should be in alignment

Section 9D
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TRA6c – Section 9D

IEP contains appropriate measurable post-
secondary goal addressing independent 

living after high school.

34 CFR 300.320(b)(1)
MUSER IX.3.A(1)(h)(i)
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Section 9D – Independent Living Goals

 Should be considered for all children, not 
just those with significant cognitive deficits

Section 9D
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TRA7 – Section 9E

Transition plan includes courses of study 
needed to assist the child in reaching post-

secondary goals.

34 CFR 300.320(b)(2)
MUSER IX.3.A(1)(h)(ii)
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Section 9E – Course of Study

 Indicate a multi-year high school plan 
(current year of high school to anticipated 
exit date)

 Align with and will enable the student to 
meet postsecondary goals

Section 9E
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TRA8 – Section 9F

IEP identified transition services needed to 
assist the child in reaching post-secondary 

goals.

34 CFR 300.320(b)(2)
MUSER IX.3.A(1)(h)(ii)
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Section 9F – Transition Services

 Should NOT include future 
services/activities

 Leave previous years services in 
this section

 Include at least one transition 
service for each; only if 
appropriate for daily living 
skills

 Best documented in a bulleted 
list

Section 9F
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TRA9 – Section 9D and Section 5

IEP contains measurable annual goals 
related to the child’s transition services 

identified in the IEP.

34 CFR 300.43(a)(2)
MUSER VI.2.C(3)(a)
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Section 9D and Section 5 – Annual Goals

 At least one annual goal in Section 5 that addresses 
the post-secondary goals

Section 9D to Section 5



100

All District B-13 Trainings Scheduled
Thursday 10/31/24 9 am-11 am

Monday 5/12/25 1 pm-3 pm
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For your onsite visit, please prepare the following:  
• All files from the self-assessment, including:

o 1 from each out of unit placement (SPPS, Regional Programs, MECDHH, AR 
Gould)

o Variety of case managers, disability categories, schools, ages
• Files for all students placed out of unit in the last 2 years
• 10 IEPs and corresponding Written Notices (16 years or older, NO graduating seniors)
• Files from any students on an abbreviated school day
• 10 initial referrals (K-12 only)

o Evidence of Procedural Safeguards upon referral
o Signed Parental Consent
o Completed evaluations and Written Notice from eligibility meeting
o School calendar(s) that corresponds with referrals
o Reason for delay for any that exceed regulatory timelines

• Forms
o 3 Specific Learning Disability 
o 1 Speech/Language (3 if Pre-K Cohort 1)
o 3 Adverse Effect
o 3 files for students who have been dismissed or changed disability category
o 3 Summary of Performance

• ISPs for all parentally placed private school students
• Each service provider’s schedule
• Letters of Authorization for each person to commit funds
• Discipline data – reasons for suspension and/or expulsion
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Out of Unit Placement 
34 CFR 300.325

Finding What Where

OOU2
IEP Team documentation of program components of a placement to 

support the IEP developed
34 CFR 300.325(a)(1)     MUSER IX.3.H

WN

OOU3
Representative of the placement is present at an IEP meeting prior to 

out-of-unit placement 
34 CFR 300.325(a)(2)      MUSER IX.3.H

AWN, WN

OOU5 IEP review meeting within 30 days after placement
MUSER IX.3.H

AWN, WN

OOU7 Annual IEP review
34 CFR 300.325(b)(2)     MUSER IX.3.I(2)

AWN, WN

OOU9 Document discussion of reevaluation, if needed
34 CFR 300.303(b)     MUSER V.1.B(2)     MUSER IX.3.I(4)

AWN, WN

OOU12
IEP and WNs provided to parents:  IEP sent within 21 days and WN 

sent within 7 days of IEP meeting
34 CFR 300.322(f)     34 CFR 300.503(a)     MUSER VI.2.H(6)     MUSER IX.3.I(7)

IEP, WN

https://sites.ed.gov/idea/regs/b/d/300.325
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Eligibility Forms – 
Finding What

FOT2

Summary of Performance – Summary of Performance Quick Reference Checklist
• Include summaries of academic and functional performance
• Include recommendations for child action and accommodations for education, 

employment, training, and independent living (optional)
34 CFR 300.305(e)(3)     MUSER VI.2.C(3)(g)

FOT3

Specific Learning Disability Eligibility Form – SLD Eligibility Form Quick Reference 
Checklist
• Include verification with data
• Include strengths and weaknesses
• Team members must sign the document

34 CFR 300.306(b)   34 CFR 300.306(c)(1)(i)    MUSER VII.2.L(2)

FOT4

Speech/Language Eligibility Criteria – Speech Language Eligibility Form Quick Reference 
Checklist
• Include verification with data
• Document the criteria(s) that documents adverse impact
• Document and include all Severity Rating Scales

34 CFR 300.306(b)   34 CFR 300.306(c)(1)(i)     MUSER VII.2.K(2)

FOT5

Form for Determination of Adverse Effect on Educational Performance – Adverse Effect 
Form Quick Reference Checklist
• Include verification with data
• N/A means Not Available

34 CFR 300.306(b)   34 CFR 300.306(c)(1)(i)     MUSER VII.3

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%202024-25%20Summary%20of%20Performance%20QRD%20-%209.17.2024.pdf
https://sites.ed.gov/idea/regs/b/d/300.305/e/3
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%202024-25%20Specific%20Learning%20Disability%20QRD%20-%209.17.2024.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%202024-25%20Specific%20Learning%20Disability%20QRD%20-%209.17.2024.pdf
https://sites.ed.gov/idea/regs/b/d/300.306/b
https://sites.ed.gov/idea/regs/b/d/300.306/c
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%202024-25%20Speech%20Language%20QRD%20-%209.17.2024.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%202024-25%20Speech%20Language%20QRD%20-%209.17.2024.pdf
https://sites.ed.gov/idea/regs/b/d/300.306/b
https://sites.ed.gov/idea/regs/b/d/300.306/c
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%202024-25%20Adverse%20Effect%20QRD%20-%209.17.2024.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Special%20Services%20-%202024-25%20Adverse%20Effect%20QRD%20-%209.17.2024.pdf
https://sites.ed.gov/idea/regs/b/d/300.306/b
https://sites.ed.gov/idea/regs/b/d/300.306/c
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Eligibility and Related Forms

We have an Office Hour presentation from 9/28/22 that 
focused on the Eligibility Process and all related forms.

To access that recording and the corresponding 
PowerPoint, use the link below:

https://www.maine.gov/doe/learning/specialed/pl/iep/referral

This Photo by Unknown Author is licensed under CC BY

https://www.maine.gov/doe/learning/specialed/pl/iep/referral
https://blog.kenbauer.me/2014/06/12/flipped-professional-development/
https://creativecommons.org/licenses/by/3.0/
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B11:  Child Find – 

Finding What

INR1

Procedural Safeguards – 
• Procedural Safeguards were offered to parent upon initial referral
• Document as enclosure in the AWN or Written Notice of the initial 

referral meeting
34 CFR 300.504(a)(1)
MUSER Appendix 1

INR3

Timeline – 
• Evaluations were completed within 45-school days (school days from 

date consent to evaluate was received by SAU to date eligibility 
meeting held)

34 CFR 300.301(c)(1)(ii)
34 CFR 300.301(c)(1)(ii)

MUSER V.A(3)(a)

https://sites.ed.gov/idea/regs/b/e/300.504
https://sites.ed.gov/idea/regs/b/d/300.301/c
https://sites.ed.gov/idea/regs/b/d/300.301/c
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B12:  Transition from Part C to Part B

Finding What

INRC

• IEP was implemented before the child’s 3rd birthday, or start of school 
year is summer birthday

34 CFR 300.124
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Abbreviated Day

Abbreviated school day means any day that a child eligible 
under this chapter attends school or receives educational 

services for less time than age/grade peers without 
disabilities within the same school and/or school program.  

(MUSER VI.2.L )

Abbreviated School Day does not apply to change in 
placement under Section XVII, Discipline of Children with 

Disabilities
(MUSER VI.2.L)
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Abbreviated Day

We will only be looking at this IF you have 
students on an Abbreviated Day.

If you do not, please just let us know and 
this will not apply to  you.
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Abbreviated Day – Educational 

Finding What Where

ADWN Basis of Abbreviated Day – Educational or Medical Only
MUSER VI.2.L(1)(e)     MUSER VI.2.L(2)(a)

WN

ADLR LRE Percentage is based on full school day
MUSER X.2.C(2)(c)

IEP 8

ADE1 How the student will access curriculum and IEP services
MUSER VI.2.L(1)(a)

IEP 6&7, WN

ADE2 How the student will access assessments
MUSER VI.2.L(1)(b)

IEP 6, WN

ADE3

Revised IEP including:
• Re-entry plan – no longer than 45 calendar days
• Actions the SAU will take to assist the child to participate in 

full day
MUSER VI.2.L(1)(c)     MUSER VI.2.L(1)(d)

IEP, WN

ADE4
If more than 45 calendar days, IEP team must convene
every 20 school days
MUSER VI.2.L(1)(e)

AWN, WN

ADE5

Documentation that 20-day meeting addresses the following:
• Review progress toward return
• Review progress in education setting
• Determine what setting will allow the student to progress
MUSER VI.2.L(1)(e)

AWN, WN

ADE6 Revised IEP addresses reason for abbreviated day (i.e. FBA, 
behavior plan, counseling, gaps/goals/services/accommodations) IEP, WN
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Abbreviated Day – Medical 

Finding What Where

ADWN Basis of Abbreviated Day – Educational or Medical Only
MUSER VI.2.L(1)(e)     MUSER VI.2.L(2)(a)

WN

ADLR LRE Percentage is based on full school day
MUSER X.2.C(2)(c)

IEP 8

ADM1 How the student will access curriculum and IEP services
MUSER VI.2.L(2)(b)

IEP 6&7, WN

ADM2 How the student will access assessments
MUSER VI.2.L(2)(c)

IEP 6, WN

ADM3
Team must meet every 90 calendar days to review progress 
and amend IEP as necessary
MUSER VI.2.L(2)(d)

AWN, IEP, 
WN

ADM4
IEP Team reconvenes when student is medically able to 
increase school day
MUSER VI.2.L(2)(d)

AWN, WN
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https://www.maine.gov/doe/learning/specialed/pl/office
hourarchives/abbreviatedday

Here is a link to our 
recorded training 

on Abbreviated Day

https://www.maine.gov/doe/learning/specialed/pl/officehourarchives/abbreviatedday
https://www.maine.gov/doe/learning/specialed/pl/officehourarchives/abbreviatedday
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Notes about Timelines
ALL B13 Screeners  are due: June 30, 2024

Evidence can be submitted to:
       Department of Education
monitoring.doe@maine.gov  Attention:  Julie Pelletier
      or 23 State House Station  
       Augusta, ME 04333-0023

Self-Assessments for November-December visits are due:  
October 1, 2024

Self-Assessments for April-May visits are due:  
March 1, 2025

Links for the self-assessments were provided in the June email
All other items will be reviewed when we come onsite  

mailto:monitoring.doe@maine.gov
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Notes about Timelines

Pre-Findings will be issued the Friday after your site visit.  You have 
one month to submit evidence of correction of Pre-Findings.  
Pre-Findings are areas that are not an indication of systemic non-

compliance.
Correction of Pre-Findings can result in 100% compliance in that 

area and, therefore, keep it off your CAP.
Correction of Pre-Findings is OPTIONAL. 
You will also have one month to correct any Abbreviated Day 

findings.  This is not optional and will result in a Prong II CAP 
finding.
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Notes about Timelines

For visits that take place November-December  
 CAP will be issued January 31, 2025
 CAP will be due November 30, 2025

For visits that take place April-May
 CAP will be issued June 30, 2025
 CAP will be due April 30, 2026
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CAP Evidence Submission

Child Specific– Correction to non-compliance from files 
reviewed during onsite visit and are included on the 
EMT.  The number of child specific submissions are 
based on the instances of non-compliance.  Federal 
regulations require correction of each instance of non-
compliance.

Systemic – Evidence of systemic change from files not 
included in the Self-Assessment and onsite visit and 
were not included on the EMT.  The number of 
systemic submissions are based on % compliance.
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Let’s look at the Self-Assessment 
Microsoft Form
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Procedural Manual 

Resources

https://www.maine.gov/doe/sites/maine.gov.doe/files/2022-09/PROCEDURAL%20MANUAL%20Update%208-1-2020.pdf
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Maine Unified Special Education Reg  

Resources

Procedural Manual 

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/State%20Regulation%20Chapter%20101MUSER.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/2022-09/PROCEDURAL%20MANUAL%20Update%208-1-2020.pdf
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Resources

  2024-25 Cohort IEP Quick Refe  Maine Unified Special Education Regulations (MUSER)

https://www.maine.gov/doe/sites/maine.gov.doe/files/2024-07/Special%20Services%20%E2%80%93%20IEP%20Quick%20Reference%20Checklist%2024-25%20%E2%80%93%207.29.2024.pdf
https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:dc5c12ce-b982-4d2a-9da9-aac27d0cec0c
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Resources

     2024-25 Cohort IEP Quick Reference Document

https://www.maine.gov/doe/sites/maine.gov.doe/files/2024-07/Special%20Services%20%E2%80%93%20IEP%20Quick%20Reference%20Checklist%2024-25%20%E2%80%93%207.29.2024.pdf
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Resources

Professional Development Calendar  

Link for Recordings and Power Points  

 

Special Education Resources

  

Special Education Laws and Regulations

  

Special Education Forms and Reporting 

 

https://www.maine.gov/doe/calendar
https://www.maine.gov/doe/learning/specialed/pl
https://www.maine.gov/doe/learning/specialed/supervision
https://www.maine.gov/doe/learning/specialed/law
https://www.maine.gov/doe/learning/specialed/forms
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DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 9/11/24 Resources Resources Registration Link

Wednesday 9/25/24
IEP Essentials for New 

Teachers
IEP Essentials for New 

Teachers Registration Link

Friday 10/9/24 Alignment Alignment Registration Link

Tuesday 10/15/24 All District IEP Training 
All District IEP Training 

Registration Link (10/15/24)

Wednesday 10/23/24
Advanced Written Notice and 

Written Notice
AWN & WN Registration Link

Thursday 10/31/24 All District B13 Training  
All District B13 Transition 
Training Registration Link 

(10/31/24)

Wednesday 11/13/24
Inclusion

Presented by: Tracy Whitlock
Inclusion Registration Link

Wednesday 12/11/24
How Community Case 

Managers Can Help IEP Teams

Presented by:  KVBH

How Community Case 
Manager Can Help the IEP 

Team Link

2024-25 Professional Development Schedule

https://mainestate.zoom.us/meeting/register/tZUudeyvpz4oGNDLg8uBT4zChj88QaSxrJzq
https://mainestate.zoom.us/meeting/register/tZclcuqurzkoHNdRXoSnTAgDmIW_QaR99DYu
https://mainestate.zoom.us/meeting/register/tZclcuqurzkoHNdRXoSnTAgDmIW_QaR99DYu
https://mainestate.zoom.us/meeting/register/tZIsf-GopzgvHNSWOlQskJS4x9RhVvIwHQg5
https://mainestate.zoom.us/meeting/register/tZwsfu6vqjkrGtTb4wFuxLu5JSuBtq3taEpO
https://mainestate.zoom.us/meeting/register/tZwsfu6vqjkrGtTb4wFuxLu5JSuBtq3taEpO
https://mainestate.zoom.us/meeting/register/tZAlfu6qpjgtGdVzRSFO7GOOOZMMTVmh34Su
https://mainestate.zoom.us/meeting/register/tZcudumuqjIrHdIZVlW8cxOmXMbuoS4kQ5uo
https://mainestate.zoom.us/meeting/register/tZcudumuqjIrHdIZVlW8cxOmXMbuoS4kQ5uo
https://mainestate.zoom.us/meeting/register/tZcudumuqjIrHdIZVlW8cxOmXMbuoS4kQ5uo
https://mainestate.zoom.us/meeting/register/tZYtc-CqrjsiHtaIoyYodE8EAe-gE9I8Rhm0
https://mainestate.zoom.us/meeting/register/tZcoceiprTMqEtUGIvoBFaYDhTkVn2ZnURCn#/registration
https://mainestate.zoom.us/meeting/register/tZcoceiprTMqEtUGIvoBFaYDhTkVn2ZnURCn#/registration
https://mainestate.zoom.us/meeting/register/tZcoceiprTMqEtUGIvoBFaYDhTkVn2ZnURCn#/registration
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DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 1/8/25
Alternate Assessments

Guest Speaker:  Jodi Bossio-Smith
Alternate Assessment 

Registration Link

Wednesday 1/22/25
Compliant versus Good IEPs

Developing a Strong IEP Part 1
Compliant vs Good IEPs Part 1 

Registration Link

Wednesday 2/12/25
Compliant versus Good IEPs

Developing a Strong IEP Part 2
Compliant vs Good IEPs Part 2 

Registration Link

Wednesday 2/26/25 Accommodations  and Services         
Accommodations & Services 

Registration Link

Wednesday 3/12/25
Transition from CDS to Public 

School

Guest Speaker:  Lori Whittemore

Transition from CDS to Public 
School Registration Link

Wednesday 3/26/25 Abbreviated Day Abbreviated Day Registration Link

Wednesday 4/9/25
Special Education Law for 

General Education Teachers

Guest Speaker:  Leigh Lardieri 

Special Education Law for General 
Education Teachers Registration 

Link

Monday 5/12/25 All District B13 Transition Training
 All District B13 Transition 
Training Registration Link 

(5/12/24)

Wednesday 5/14/25 Forms Forms Registration Link

Friday 5/28/25
Discipline & Manifestation 

Determination
Discipline & Manifestation 

Determination

2024-25 Professional Development Schedule (cont.)

https://mainestate.zoom.us/meeting/register/tZMoc-mvrTwvGt2stughlF5UcHB9shIddEvd
https://mainestate.zoom.us/meeting/register/tZMoc-mvrTwvGt2stughlF5UcHB9shIddEvd
https://mainestate.zoom.us/meeting/register/tZMpceGgrD0vEt3MtyhqDmW-aF-cy1YbnxzU
https://mainestate.zoom.us/meeting/register/tZYlceCurz8tGt2v3Z9LX4dJHih-u1o9NLvT
https://mainestate.zoom.us/meeting/register/tZYlceCurz8tGt2v3Z9LX4dJHih-u1o9NLvT
https://mainestate.zoom.us/meeting/register/tZAodeGuqTMsGdMSNHYYtTT-d8O1VifMHAnd
https://mainestate.zoom.us/meeting/register/tZAodeGuqTMsGdMSNHYYtTT-d8O1VifMHAnd
https://mainestate.zoom.us/meeting/register/tZItdeuuqTsuHdfKrbi0fDIlxzeYc7piNScr
https://mainestate.zoom.us/meeting/register/tZItdeuuqTsuHdfKrbi0fDIlxzeYc7piNScr
https://mainestate.zoom.us/meeting/register/tZIlcuCrqDgjGdAIfshxUu9uryXlDFa_RI7O
https://mainestate.zoom.us/meeting/register/tZIodeCqrjsiHtS6CXRtOVel9vv_q2DF8-r0
https://mainestate.zoom.us/meeting/register/tZIodeCqrjsiHtS6CXRtOVel9vv_q2DF8-r0
https://mainestate.zoom.us/meeting/register/tZIodeCqrjsiHtS6CXRtOVel9vv_q2DF8-r0
https://mainestate.zoom.us/meeting/register/tZwodu-grjkiGdIoPjFWnsX1oq4IJXI2rMdG
https://mainestate.zoom.us/meeting/register/tZwodu-grjkiGdIoPjFWnsX1oq4IJXI2rMdG
https://mainestate.zoom.us/meeting/register/tZwodu-grjkiGdIoPjFWnsX1oq4IJXI2rMdG
https://mainestate.zoom.us/meeting/register/tZwrf-ihpjwqEtZU2z0xhVapC1jWqTqhvnQg
https://mainestate.zoom.us/meeting/register/tZ0ucu6sqjgsHNDuvN-dzQbENKh5rAe2XdnL
https://mainestate.zoom.us/meeting/register/tZ0ucu6sqjgsHNDuvN-dzQbENKh5rAe2XdnL
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https://forms.office.com/g/by472QQLDJ

Use the link to complete the form 
on your computer

 OR 
Use the QR code to complete the 

form on your mobile device

Professional Learning Feedback and Contact Hour Form.

https://forms.office.com/g/by472QQLDJ
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Stay Connected!

Find Us Online!
www.maine.gov/doe

@MaineDOEComm

@mainedepted

@mdoenews

@MaineDepartmentofEducation1

http://www.maine.gov/doe
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Colette Sullivan – Federal Programs Coordinator
colette.sullivan@maine.gov 

Jennifer Gleason – Special Education Consultant
jennifer.gleason@maine.gov

Karlie Thibodeau – Special Education Consultant
karlie.l.thibodeau@maine.gov

Ashley Satre – Special Education Consultant
       ashley.satre@maine.gov

Julie Pelletier – Secretary Associate
julie.pelletier@maine.gov 

This Photo by Unknown Author is 
licensed under CC BY-NC

This Photo by Unknown Author is licensed under CC BY-NC

mailto:colette.sullivan@maine.gov
mailto:jennifer.Gleason@maine.gov
mailto:karlie.l.thibodeau@maine.gov
mailto:ashley.satre@maine.gov
mailto:julie.pelletier@maine.gov
https://freepngimg.com/png/19306-thank-you-free-download-png
https://creativecommons.org/licenses/by-nc/3.0/
https://www.pngall.com/friends-png
https://creativecommons.org/licenses/by-nc/3.0/
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