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The ‘Big Buckets’ of Getting Organized for 

ACCESS

ACCESS for ELLs 

Administration

Materials
❑ Review materials received. Organize by test 

session where appropriate. Include pencils and 
scratch paper with session materials.

❑ Apply student pre-ID labels where appropriate. 

❑ Store securely.

Scheduling
❑ Review test sessions in WIDA AMS
❑ Identify and secure appropriate spaces 
❑ Establish schedule and share widely. Plan to 

begin as soon as possible after the window 
opens and build in time for makeups.

Students
❑ Confirm roster
❑ Check in with case managers, assign 

accommodations. 
❑ Build in time for students to interact with items 

and tools during practice test

Training
❑ Review training course for all 

assessments being administered. 
(WIDA Secure Portal)

❑ Check in with ESOL Coordinator 
& Technology Director that 
devices are prepared/set up for 
administration in advance of the 
window.



Confirming the 

SAU Report

This report is generated based on current enrollment data, 
including student demographic information and EL Start Data. 

District Assessment Coordinator, Data Specialist, or Director of 
Technology

Confirm that all English learners in Grades K-12 are included, and 
that there are no surprises!

Any questions about the assessment report, please reach out to 
Jodi ASAP – mistakes happen!



Considerations for Setting Up Sessions

Safety guidelines

Recommended group sizes

Space

IEP accommodations if applicable

What sets students up for success?



Create Test Sessions



Create Test Sessions

WIDA AMS will have students available for test setup 

from 11/29/22-3/3/23



Getting Organized for ACCESS for ELLs and Alternate ACCESS for ELLs

• Confirm the SAU assessment report

The ACCESS report, housed in NEO, includes demographic information 

for all students required to participate in the ELP assessments.

• Create Test Sessions (11/29/22 – 12/16/22)

All English learners will be automatically added to a generic, 
demographically appropriate grade level band test session for each domain.  

Create your testing groups and organize students into sessions as needed.

• Create a Schedule (11/29/22 – 12/16/22)

Plan to begin assessment ASAP in the window and allow at least a week 

at the end for makeups.  Include testing spaces in the schedule.  Share with 

appropriate coordinators, classroom teachers, service provides, etc.

• Inventory (12/14/22 – 12/22/22) 

Review DRC shipment for all required materials.  Organize by grade level 

bands/sessions in bins; include nonsecure materials such as scratch paper, 

pencils, etc. Ensure there is a locked and secure location for the materials and 

that if additional people are handling materials, there is a sign-out process.  Order 

additional materials as needed in WIDA AMS.



A Few Final Pro-Tips

Start off easy – there will be growing pains

Be transparent with students – what we think of the test 

influences their thinking about the test

Stay organized – create an internal process that works 

for you

Reach out and ask for help, whether locally or to the 

SEA



How would you respond?

I’ve been taking 

ACCESS for 

seven years, and 

I still can’t pass it.

Why don’t all 

kids have to take 

this test? I feel 

like I’m being 

singled out.

Most kids who 

speak just English 

probably 

couldn’t pass this 

test.
I shouldn’t have 

to take ACCESS. 

I’m doing fine in 

all my classes.

Why should I 

care about 

ACCESS?

The speaking 

part is 

impossible.



Preparing for ACCESS Year-Round

In the chat record your current practices and ideas 

about what teachers can be doing to prepare for 

ACCESS all year.



Questions
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