Filing Your Federal Local Foods Claim in CNP Web

1. Download the Federal Local Foods Fund Summary Page under the “HELP” tab in CNP Web

2. Complete the Summary Page showing what items you are seeking reimbursement for

Local Foods for Schools (LFS) Summary Page

This form must be uploaded monthly in CNP web with all LFS receipts in order to get reimbursed

|Claim Month: | |
|Spunsor: | |
Is farm/producer socially Is farm/producer a small Is this a new product that was
Date Farm/Producer Name disadvantaged?* Yes/No business?* Yes/No Value ($ Amount) |purchased? Yes/No
EXAMPLE: 9/15/23 |Liberation Farms Yes Yes 5600.00 Yes- purple carrots
Total Sum of Receipts 0
Total LFS Reimbursement

*Refer to the list of farms/producers on the Child Nutrition website:
https://www.maine.gov/doe/farmtoschool

3. Clearly indicate on all receipts which items are local and meet the Federal Local Foods criteria
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4. On Line 21 in your claim, select “ Add Receipts” and upload all receipts and the Summary Page as
one file (consolidate PDFs)

Local Foods Fund

21. I hereby submit receipts for produce, value-added dairy, protein or minimally processed foods purchased directly from a farmer or farmers’
cooperative, local food hub, local food processor or food service distributor in the State of Maine and used in the School Food Service Program. The
produce was not offered in the Federal Fresh Fruit Vegetable Program.

Enter 1/3 of Receipt total (pre-tax): $ WEBE = Add Receipt

5. Disregard the statement, “Enter 1/3 of total receipts on Line 21” The Federal Local Foods is 100%
reimbursement. Enter the total amount of reimbursement that is shown on your Summary Page.

6. Enter monthly until all allocated funds have been used. Maine will be keeping a tracking sheet as
well.



