
 
 

FAQ: 
1. What is a “four-year adjusted cohort graduation rate”? 

a. The four-year adjusted cohort graduation rate is the number of students who graduate 

in four years with a regular high school diploma divided by the number of students who 

form the adjusted cohort for the graduating class.  From the beginning of 9th grade, 

students who are entering that grade for the first time form a cohort that is 

subsequently “adjusted” by adding any students who transfer into the cohort later 

during the 9th grade and the next three years and subtracting any students who transfer 

out, emigrate to another country, or die during that same period. 

 

2. How is the four-year graduation rate calculated? 

 

 

3. How is a student who graduates in more than four years counted in the four-year graduation 

rate? 

a. A student who graduates in more than four years is counted as a non-graduate in the 

four-year graduation rate. Such a student must be included in the denominator of the 

four-year graduation rate and may not be included in the numerator because the 

student did not graduate in four years or less with a regular high school diploma.  The 

student may not be removed from the cohort or assigned to a different cohort when 

calculating the four-year graduation rate.  However, such a student may be counted as a 

graduate in an extended-year graduation rate. 

 



 
 

 

 

4. What is an extended-year adjusted cohort graduation rate? 

a. An extended-year adjusted cohort graduation rate is defined as the number of students 

who graduate in four years or more with a regular high school diploma divided by the 

number of students who form the adjusted cohort for the four-year graduation rate, 

provided that the adjustments add to the cohort all students who transfer into the 

cohort by the end of the year of graduation being considered and subtract students who 

transfer out, emigrate to another country, or are deceased by the end of that year.  An 

extended-year graduation rate follows the same rules as the four-year graduation rate. 

 

5. May the four-year graduation rate include students who graduate in the summer after their 

fourth year of high school?  

a. Students have until August 15th to meet all graduation requirements. Any students who 

finish after this time will be considered graduates for the following school year. 

 

6. Does the four-year graduation rate include a student who graduates from high school in less 

than four years?  

a. Yes. The four-year graduation rate counts a student who graduates with a regular high 

school diploma in four years or less as a high school graduate in his or her original 

cohort—that is, the cohort with which he or she started 9th grade.  For example, a 

student who enters the 9th grade for the first time in the 2011-2012 school year and 

graduates in three years would be included in the cohort of students expected to 

graduate in the 2014-2015 school year, even though that student would receive his or 

her diploma in the 2013-2014 school year; effectively, the student’s graduation 

information is “banked” for a year until his or her cohort graduates in 2014-2015. 

 



 
 

7. What documentation is required to confirm that a student has transferred out--i.e., 

transferred to another school or to an educational program that culminates in the award of a 

regular high school diploma? 

a. To confirm that a student transferred out, a school or LEA must have “official written 

documentation” that a student has transferred to another school or to an educational 

program that culminates in the award of a regular high school diploma. A request for 

student records from a receiving public or private high school or an educational program 

(that culminates in a regular high school diploma); or a written record of a response 

from an official in the receiving school or program acknowledging the student’s 

enrollment. It is not always possible to obtain a request for records from out-of-state or 

out of country schools therefore, a school may replace this requirement with written 

documentation from the parent/guardian that they are moving out of state/country. 

 

8. Is a student who leaves school because the student is incarcerated considered a transfer? 

a. An incarcerated student may be considered a transfer only if the prison or juvenile 

facility to which the student is confined has a school (as defined under State law) or 

provides an educational program that culminates in the award of a regular high school 

diploma.  If the facility does not have a school or educational program, or provides an 

educational program that does not culminate in the award of a regular high school 

diploma, the student may not be considered a transfer, may not be removed from the 

cohort, and must remain in the denominator of the graduation rate calculation for the 

school, LEA, and State in which the student last attended high school. In addition, the 

student can only be considered a transfer to the juvenile detention facility if the student 

has been adjudicated to the facility. While the student is being detained and is awaiting 

a court hearing, the student is still the responsibility of the school district and cannot be 

transferred to the juvenile detention facility. 

 



 
 

9. If, after multiple attempts, an LEA cannot successfully obtain official written documentation 

that a student has transferred out, may the LEA remove the student from the cohort? 

a. No. Although in some cases it may be difficult for an LEA to obtain official written 

documentation of a student’s transfer, the student may not be removed from the 

cohort simply because the student’s status cannot be documented.  Removing a student 

from the cohort whose status cannot be documented could produce an inaccurate 

graduation rate if that student dropped out of school rather than transferred. 

 

10. May a GED/HiSET, alternative diploma, or certificate of attendance be counted as a regular 

high school diploma? 

a. No. Alternative graduation credentials that are not fully aligned with a State’s academic 

content standards may not be counted as a regular high school diploma for the purpose 

of calculating the four-year or extended-year graduation rate. Thus, students who 

graduate with a credential other than a regular high school diploma, such as a 

GED/HiSET, modified diploma, or certificate of attendance, may not be included in the 

numerator, but must be included in the denominator of the four-year and extended-

year graduation rate. 

 

11. Do you have a document that describes which exit statuses count as Transfer-Outs and which 

start statuses count as Transfer-Ins? 

a. Yes, this file can be located on our Helpdesk’s Synergy instruction webpage under the 

Synergy uploads section. Here is the link to the page: https://www.maine.gov/doe/data-

reporting/collection/helpdesk/resources/synergy_instructions. Find the section labeled 

“Student Enrollment” and click on the link for “Data Dictionary”. This excel spreadsheet 

will have tab for Start and Exit codes. 

 

 

https://www.maine.gov/doe/data-reporting/collection/helpdesk/resources/synergy_instructions
https://www.maine.gov/doe/data-reporting/collection/helpdesk/resources/synergy_instructions


 
 

12. Is a student counted as a dropout if they do not graduate in 4 years? 

a. No. A student is considered a dropout if they are either; Exited with a code associated to 

being a dropout, do not return the school year following their expected graduation year 

by the time dropouts are reported, or a student was not enrolled an entire school year. 

 

13. What is the difference between a dropout and a future dropout? 

a. Dropouts: Students who are part of the current year Cohort, who were enrolled 

in your school during the current year and were exited with a code that we 

expected them to return in the following school year and there are no 

enrollments for this student in said year. Also, students who were exited in 

current year, who are in grades 7 through 12 with a code that correlates to being 

a dropout. 

b. Future Dropouts: Students who were exited in the current school year, who are 

part of a future cohort beyond the current year cohort and who are in grades 7 

through 12 with an exit code that we expected them to return in following 

school year. If no enrollments appear during the next school year for them, they 

will receive a dropout count during the next reporting period. 

 

14. Can a student be enrolled after they graduate? 

a. Yes, a student may be enrolled after graduating, but once a student has graduated, they 

will no longer be eligible to receive subsidy in the years after they’ve graduated. 

 

 

 



 
 

15. How is the expected year of graduation (cohort year) determined? 

a. The cohort year of a student is based off their first 9th grade enrollment. The cohort 

year of a student is the expected graduation year of that student, so a student entering 

9th grade in the 2018-2019 school year will receive a cohort year of 2021-2022. 

 

16. Who should I contact in order to request a change on student’s record that I’m unable to edit? 

a. If the record you wish to change is associated with your school and you are unable to 

edit it due to a bug or a missed deadline, contact Student Data Coordinator – Trevor 

Burns at either Trevor.R.Burns@maine.gov or (207) 624-6678 
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