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Financial Worksheet

Today we will be reviewing the Financial Worksheet 
provided to Sponsors as a tool to complete your 
Annual Financial Report. 
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Financial Management – A Financial worksheet of the school nutrition programs will establish and 
maintain financial accountability and integrity of the programs. 
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Financial 
Worksheet 
Location
• Financial Information | 

Department of Education 
(maine.gov)
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https://www.maine.gov/doe/schools/nutrition/financial
https://www.maine.gov/doe/schools/nutrition/financial
https://www.maine.gov/doe/schools/nutrition/financial
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Account Summary from Business 
Office
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MEFS 
Revenue 
Codes
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Reporting Periods
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Quarter 1

July–Sep.

Quarter 2

Oct.–Dec.

Quarter 3

Jan.–Mar.

Quarter 4

Apr.–June

Year End

July–June

Yearly report is 
completed in 
CNPWeb by

September 1st
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Programs

• NSLP

• After School Snack

• School Breakfast

• Special Milk

• Seamless Supper Waiver (not to be used)

• FFVP

• SFSP – From previous year

• CACFP

• A la Carte
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Reporting 
Child Nutrition 
Income

• Sales to Children

• Sales to Adults

• Loans/Interest

• State Revenue Match (meals)

• Federal Reimbursement (meals)

• Other Income

• Rebates
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State Revenue Match and Federal Reimbursement Income

• CNPWeb - Sponsor Summary - Payments Tab
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Income – State 
Revenue Match
Maine Reimbursement 
Funds for Meals

• Listed as “Match "under the 
“Payment Tab” in CNPWeb

• Breakout Breakfast and 
Lunch using the totals from 
the “Claims Tab” in CNPWeb
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Income – Federal 
Reimbursement for 
Meals

• Listed as “Breakfast”  and 
“Lunch” under the Payment 
Tab in CNPWeb

• Breakfast and Lunch amount 
totals from the Claims Tab in 
CNPWeb
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Reporting Child Nutrition Expenses 
by Program
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Food
Labor and 
Benefits

Equipment 
$300 or less

Equipment 
More than 

$300
Other Indirect Cost
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Financial Worksheet -
Expenses
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Net Income / Loss

14

Based on the total income minus total expenses reported 

in the worksheet, the profit or loss is indicated here. 

The Yearly Tab will combine all months for you giving you a 

complete picture of the program.



Average Per 
Meal Cost
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By entering the number of meals served for the month of reporting, 
an average meal cost is determined for
• Lunch
• After School Snacks
• Breakfast



Fund 
Balance/Checkbook 
Balance

Use 1st quarter beginning 
balance as of July 1st

✓ Beginning Balance

This is the income reported
from July 1 – June 30

✓ Total Income

Total expenses reported 
from July 1 – June 30

✓ Total Expenses

Beginning Balance + Income 
– Expenses = Fund Balance

✓ Ending Balance
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Open Office Hours

• January 30th 1pm-2pm

• February 6th 1pm-2pm

• February 13th 1pm-2pm

Email jodi.Truman@maine.gov

I will send you a link to the meeting if you wish 
to attend
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Stay Connected!

Find Us Online!
www.maine.gov/doe

@MaineDOEComm

@mainedepted

@mdoenews

@MaineDepartmentofEducation1

http://www.maine.gov/doe
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