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Annual Financial Report

Today we will be reviewing the Annual Financial 
Report(AFR) located in CNPWeb within the 
Forms tab, Program Year 2024. The AFP is filed 
after your final claim has been Approved for 
F2024 in CNPWeb. Deadline for submission is 
September 1st. 

1

All Child Nutrition funds should be reported separately in the Districts/ Sponsors accounting software. DOE provides MEFS numbers for 
each of our revenue streams to help with this process. You should work with your business office on how your expenses are recorded in 
your system. When completing the Annual Financial Report, the responsibility is with the Foods Service department. The business office 
can be included but there must be a division of duties for program integrity. We encourage you to work together in this process.

Reminder
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Annual Financial Report: Program Year 2024

2

Reporting Income and Expenses for the following Programs 
and Time frames:

• SNP Program Year 2024  July 1, 2023 – June 30, 2024

• SFSP Program Year 2023  June, July, August 2023
 
• CACFP AT-Risk After School Meals Program 

•Program Year 2023 July, August, September and 
•Program Year 2024 October 2023 – June 2024.



Financial Worksheet

3

Financial Management – A Financial worksheet of the school nutrition programs will help establish 
and maintain financial accountability and integrity of the programs. 

A financial worksheet has been developed to assist you in completing the Annual Report. This 
worksheet can be found on the CN website Financial Information | Department of Education (maine.gov)

Maintaining a financial worksheet throughout the 
school year will help complete the Annual Report 
in a timely manner.

https://www.maine.gov/doe/schools/nutrition/financial
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Reporting Periods

4

Quarter 1

July–Sep.

Quarter 2

Oct.–Dec.

Quarter 3

Jan.–Mar.

Quarter 4

Apr.–June

Year End

July–June

Yearly report is 
completed in 
CNPWeb by

September 1st



5

Annual Financial Report and Financial Worksheet Income 
Section
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Annual Financial Report – Reporting Child Nutrition Income
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CNPWeb
State Revenue Match and Federal Reimbursement Income

• CNPWeb - Sponsor Summary - Payments Tab

7
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Income – State 
Revenue Match
Maine Reimbursement 
Funds for Meals

• Listed as “Match "under the 
“Payment Tab” in CNPWeb

• Breakout Breakfast and 
Lunch using the totals from 
the “Claims Tab” in CNPWeb

8

Annual Financial Report:

Summary of 
Claim amount 
for month. 
Viewed by the  
$ icon. 
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Income – Federal 
Reimbursement for 
Meals

• Listed as “Breakfast”  and 
“Lunch” under the Payment 
Tab in CNPWeb

• Breakfast and Lunch amount 
totals from the Claims Tab in 
CNPWeb

9

Annual Financial Report:

Summary of 
Claim amount 
for month. 
Viewed by the  
$ icon. 
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Financial Reporting Worksheet:
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Account Summary from Business 
Office
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MEFS 
Revenue 
Codes
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Financial Information | 
Department of Education 
(maine.gov)

https://www.maine.gov/doe/schools/nutrition/financial
https://www.maine.gov/doe/schools/nutrition/financial
https://www.maine.gov/doe/schools/nutrition/financial
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Annual Financial Report and Financial Worksheet Expense 
Section
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Annual Financial Report – Reporting Child Nutrition Expenses
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Calculate and Save
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Once you have entered your data press the calculate button. This 
does NOT add up you’re “A” columns for you but on line 8 and 15 
B-J the system does add those columns.

The Save button will tell you if you have errors in calculations. All 
errors must be fixed before submission.



Account Balance
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#16. Beginning balance as of July 1, 2023
#17. Total from A8 Income Total
#18. Total from A15 Expense Total
#19. Ending Balance #16 + #17 - #18 = Total
#20. Any bills that have not been paid from FY2024
#21. Any  revenue that has not been posted FY2024
#22. Balance of Accounts: #19 - #20 + #21 = Total

Balance to high reports are generated from the results



Average Per Meal Cost
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By entering the number of meals served for the month of reporting, 
an average meal cost is determined for
• Lunch
• After School Snacks
• Breakfast



Certification
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Questions ??
Email jodi.Truman@maine.gov or

Phone: (207) 624 - 6877

19

mailto:jodi.Truman@maine.gov
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Stay Connected!

Find Us Online!
www.maine.gov/doe

@MaineDOEComm

@mainedepted

@mdoenews

@MaineDepartmentofEducation1

http://www.maine.gov/doe
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