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Locating Resources

• maine.gov/doe/data-reporting/medmssupport

•Student Data Entry & Reporting
• Synergy Uploads

• Student Enrollment Data Dictionary

• Student Personal Data Dictionary

• Economic Status Data Dictionary

• Special Education Data Dictionary
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Students to Enroll

• Students within catchment area 
of the SAU

• Students whose services are 
funded by the SAU

• Students with IEPs that have 
started receiving services



Flow Chart for Enrollment



Enrollment Guidance

Grade: PK

Start Date: When the student 
starts receiving IEP Services

• Enrollment prior to IEP Start date 
is only reported on the financial 
spreadsheet with a Child Find 
indicator

FTE: 0 – Full Time
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Special 
Education 
Status

• 3-5 year old in PK Codes

• Start date should be 
start of services 
provided by the SAU



Students Attending Out of District

• Enroll as usual for state reporting.

• Local assignment of a specific 
“classroom” for OOD students is 
recommended.
• Different local student information 

systems (SIS) may handle this 
differently.
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Attendance

• Reported attendance will show as 
“Exempt” on Daily Attendance Reports

• Off-site students:
• Status: present

• Modality: remote



Locating Student Data in NEO for 
Quarterly Spreadsheets



Locating the Attending Student 
Details Report in NEO

NEO Navigation steps:

NEO -> Student Data -> Student Reports-> Attending Student Details Report

If you do not have NEO credentials and/or access to the Student Data module in 

NEO please have your Superintendent submit a NEO Access Request Form to 

the MEDMS Support Team.

**Staff who require NEO accounts/access must be entered into NEO Staff prior to 

submitting an Access Request.
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NEO Dashboard
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Student Data Screen
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Student Data Report Dashboard
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Attending Student Detail Report

Export to Excel to see 

additional codes.

The Attending Student Details 

Report in NEO provides some of 

the data that will be helpful to 

filling out the quarterly 

spreadsheets

2025-2026
Elementary School

Rainbows and 

Unicorns
Makebelieve Electra Glimmer 104852374 01/08/2021 Female White PK 09/05/2025 Original entry into a United 

States school
Resident of School Unit

100%

Educational 

time spent at 

school

100%

Educational 

time spent at 

school

100%

Educational 

time spent at 

school

100%

Educational 

time spent at 

school

Buttercup

Clover

Topaz

105473276 02/02/2022 Male

105432689 05/07/2022 Female

102684365 09/25/2022  Male Resident of School Unit

Elementary School

Elementary School

Elementary School

Resident of School Unit

Resident of School UnitRainbows and 

Unicorns

Rainbows and 

Unicorns

Rainbows and 

Unicorns

Rainbows 

and 

Unicorns

Rainbows 

and 

Unicorns

Rainbows 

and 

Unicorns

Rainbows 

and 

Unicorns

Makebelieve  Philippa

Makebelieve  Emerald

Makebelieve Cornelius

White

White

White

PK

PK

09/05/2025

09/05/2025

PK 09/05/2025

Original entry into a United 

States school

Original entry into a United 

States school

Original entry into a United 

States school

09/09/2025

Withdrawn from school, under 

the age for compulsory 

attendance; eligible to return

2025-2026

2025-2026

2025-2026
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Quarterly Cohort Spreadsheets



Spreadsheet for Student Data

Date: Attending SAU Name
Attending 

SAU ID
Resident SAU Name

Resident SAU 

ID
Resident Town Name

Resident 

Town 

GeoCode



Superintendent Agreement Dropdown

Superintendent's 

Agreement (Yes or 

No)
Service Provider Location

FAPE Provider Location (if 

different)
Enrollment Start Date Last Name First Name

State Student 

ID (9-10 digits)
Sex Birthdate Age Oct 1 Grade



Each Column Uses Dropdowns

*IEP (Yes or No) **IEP Date
Disability 

Code***

****State 

Agency 

Client

Enrollment 

Exit Date

*****Enrollment Exit 

Reason

******Child 

Find (Yes or 

No)

*******ESY

********Parental Consent for Evaluation Signed

*Email a copy to jennifer.l.hopkins@maine.gov

(Yes or No)

mailto:Emailacopytojennifer.l.hopkins@maine.gov
mailto:Emailacopytojennifer.l.hopkins@maine.gov
mailto:Emailacopytojennifer.l.hopkins@maine.gov
mailto:Emailacopytojennifer.l.hopkins@maine.gov
mailto:Emailacopytojennifer.l.hopkins@maine.gov


SAU ID Codes and Disability Codes
SAU ID Codes

Disability Codes

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.maine.gov%2Fdoe%2Fsites%2Fmaine.gov.doe%2Ffiles%2Finline-files%2FData%2520%25E2%2580%2593%25202024%2520SAU%2520by%2520Municipality%2520Data%2520%25E2%2580%2593%25206.12.2024_0.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.maine.gov%2Fdoe%2Fsites%2Fmaine.gov.doe%2Ffiles%2Finline-files%2FData%2520%25E2%2580%2593%25202024%2520SAU%2520by%2520Municipality%2520Data%2520%25E2%2580%2593%25206.12.2024_0.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.maine.gov%2Fdoe%2Fsites%2Fmaine.gov.doe%2Ffiles%2Finline-files%2FData%2520%25E2%2580%2593%25202024%2520SAU%2520by%2520Municipality%2520Data%2520%25E2%2580%2593%25206.12.2024_0.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.maine.gov%2Fdoe%2Fsites%2Fmaine.gov.doe%2Ffiles%2Finline-files%2FDATA%2520-%2520Student%2520Special%2520Ed%2520Programs%2520-%252010.16.2024.xlsx&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.maine.gov%2Fdoe%2Fsites%2Fmaine.gov.doe%2Ffiles%2Finline-files%2FDATA%2520-%2520Student%2520Special%2520Ed%2520Programs%2520-%252010.16.2024.xlsx&wdOrigin=BROWSELINK


Get In Touch

Contact Our 

Department

Email 

MEDMS.Support@maine.gov 

Alexandra.Cookson@maine.gov

Our Sites

maine.gov/doe/data-reporting/medmssupport

Phones

1-207-624-6896

21

mailto:MEDMS.Supporto@maine.gov
mailto:Alexandra.Cookson@maine.gov

	Slide 1: Early Childhood Cohort Enrollments
	Slide 2: Locating Resources
	Slide 3: Students to Enroll
	Slide 4: Flow Chart for Enrollment
	Slide 5: Enrollment Guidance
	Slide 6: Special Education Status
	Slide 7: Students Attending Out of District
	Slide 8: Attendance
	Slide 9: Locating Student Data in NEO for Quarterly Spreadsheets
	Slide 10: Locating the Attending Student Details Report in NEO
	Slide 11: NEO Dashboard
	Slide 12: Student Data Screen
	Slide 13: Student Data Report Dashboard
	Slide 14: Attending Student Detail Report
	Slide 15: 15
	Slide 16: Quarterly Cohort Spreadsheets
	Slide 17: Spreadsheet for Student Data
	Slide 18: Superintendent Agreement Dropdown
	Slide 19: Each Column Uses Dropdowns
	Slide 20: SAU ID Codes and Disability Codes
	Slide 21: Contact Our Department

