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Training Session Overview
• Share summary of annual CACFP planning timeline activities that are 

applicable to participating institutions.
• Highlight key activity start and end dates.
• Provide a synopsis of the reach of financial review requirements for 

institutions.
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CACFP Annual Timeline
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CACFP Annual Timeline- Highlights
• July 1- PY2026 renewal applications open. 
• August 31- deadline for all organizations to submit complete 

application packets.
• Recommend submitting application sooner than later- don’t wait until the 

last day 

• November 1- general notification is sent to applicable agencies, 
informing them that they will have an Admin. Review (AR) in the PY.

• January- August- onsite AR visits are conducted by CACFP Reviewers.
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CACFP Financial Review Impact
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Reminder- Tracking CACFP Income & Expenses
• Participating institutions must have procedures to collect and maintain the 

following records per 7 CFR 226.15(e)(6-8):
• (6) Copies of invoices, receipts, or other records required by the State agency 

financial management instruction to document: (i) Administrative costs claimed 
by the institution; (ii) Operating costs claimed by the institution except sponsoring 
organizations of day care homes; and (iii) income to the program.

• (7) Copies of all claims for reimbursement submitted to the SA.
• (8) Receipts for all Program payments received from the SA.

• Track CACFP income separately from other sources of funding; and
• Track expenses related to costs that are not attributable to running the 

CACFP separately from expenses that can be attributed to running the food 
program.

• CACFP income and expenses must be tracked monthly.



6

NEW- End of Year (EOY) Report
• All participating institutions must track their CACFP income and expenses 

separately from non-CACFP income and expenses on a monthly basis.
• All non-SFA participating agencies will submit an EOY Report.
• EOY Reports will cover the institution’s most recently completed fiscal year.
• The CACFP Financial Tracking Workbook is being modified to include an EOY 

Report tab. 
• A separate EOY Report template will be available for use.
• EOY Reports will be submitted as part of the annual renewal application 

process, July 1- August 31.

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.maine.gov%2Fdoe%2Fsites%2Fmaine.gov.doe%2Ffiles%2Finline-files%2FChild%2520Nutrition%2520-%2520CACFP%2520Financial%2520Tracking%2520-%25201.15.2025.xlsx&wdOrigin=BROWSELINK
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CACFP EOY Report- Sample

SAMPLE
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Takeaway Messages
• Start planning sooner than later to complete the annual renewal application.
• Ensure you have systems and processes in place to support preparing and submitting 

the End of Year Report.
• SOs need to be prepared to participate in new annual financial reviews.
• Meeting deadlines to submit the annual renewal application and review 

documentation (both administrative and financial reviews) is extremely important.
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Questions?

9
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In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this 
institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual 
orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative 
means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should 
contact the responsible State or local Agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice 
and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination 
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-
Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter 
addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the 
alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date 
of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:
(1)  mail:

 U.S. Department of Agriculture
 Office of the Assistant Secretary for Civil Rights
 1400 Independence Avenue, SW
 Washington, D.C. 20250-9410; or

(2)  fax:
     (833) 256-1665 or (202) 690-7442; or

(3)  email:
program.intake@usda.gov

This institution is an equal opportunity provider.

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usda.gov%2Fsites%2Fdefault%2Ffiles%2Fdocuments%2FUSDA-OASCR%2520P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf&data=05%7C01%7CPaula.Nadeau%40maine.gov%7C8662eda17df646c3d5ea08da38c8743d%7C413fa8ab207d4b629bcdea1a8f2f864e%7C0%7C0%7C637884730830351761%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=OeYhSpIJPVT%2F7gK70PpHBCGkTzr2aFKaZe%2BLnyUR%2FxI%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.usda.gov%2Fsites%2Fdefault%2Ffiles%2Fdocuments%2FUSDA-OASCR%2520P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf&data=05%7C01%7CPaula.Nadeau%40maine.gov%7C8662eda17df646c3d5ea08da38c8743d%7C413fa8ab207d4b629bcdea1a8f2f864e%7C0%7C0%7C637884730830351761%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=OeYhSpIJPVT%2F7gK70PpHBCGkTzr2aFKaZe%2BLnyUR%2FxI%3D&reserved=0
mailto:program.intake@usda.gov
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