
2023 CACFP Annual 

Training

Back to Basics



Welcome!







Today’s Training Agenda:

– Program Updates

– Enrollment & IEFs: Mission #1 

– Meal Patterns: Mission #2, Part I

– Lunch

– Meal Patterns: Mission #2, Part II

– Tracking CACFP Income & Expenses: 

Mission #3

– Closing Remarks- Giveaways!!



Program Updates



2023 Program Updates:

• End to Off-Site Monitoring & Other Pandemic 

Flexibilities

– Off-Site Monitoring ends July 1

– Emergency Shelter Flexibilities end May 11

• Reporting center claim enrollment #’s

• State & Federal Audits

– CNP Web User Access form 

• Reviews in CNP Web- update

• DRSSs (“doctor notes” /”medical statements”)



2023 Program Updates:

Proposed Meal Pattern Changes for SY25/26 affecting 

CACFP 

Public Comment period open through May 10: Proposed Updates to the 
School Nutrition Standards | Food and Nutrition Service (usda.gov)

• Sugar limits switch from total sugars to added sugars:

– RTE Cereals: no more than 6g added sugars

– Yogurts: no more than 12g added sugars

• Menu Planning Flexibilities:

– Programs serving primarily American Indian participants could 

serve vegetable to meet grain requirement

– Nuts & seeds could credit toward full M/MA req

• Terminology Changes:

– Meat/Meat Alternate= “Protein Sources”

– Legumes (Beans & Peas)= “Beans, peas & lentils”

– WGR definition

https://www.fns.usda.gov/cn/proposed-updates-school-nutrition-standards


✓ Training
✓ Advocacy
✓ Networking





https://legislature.maine.gov/house/house/MemberProfiles/ContactYourLegislator#:~:tex
t=If%20you%20wish%20to%20speak,at%20207%2D287%2D1540.

https://legislature.maine.gov/house/house/MemberProfiles/ContactYourLegislator#:~:text=If%20you%20wish%20to%20speak,at%20207%2D287%2D1540


Helping Schools Feed Kids Act of 2023 (H.R. 1424)

Representative Abigail Spanberger (D-VA) and Brian 

Fitzpatrick (R-PA) cosponsored the Helping Schools Feed 

Kids Act of 2023 (H.R. 1424), to extend the additional 10 

cent reimbursement outlined in the KKFA through school 

year 2023-2024.

If the bill is passed, CACFP operators will continue to 

receive an additional 10 cents for each meal and snack 

served through the end of the school year 2023-2024.



Contact local and National Hunger Advocates



Enrollment & Income Eligibility Forms 

(IEFs)



At Risk Afterschool programs DO NOT collect 

enrollment forms or IEFs  (=FREE rate for all)

• Site Info Sheet Enrollment Numbers:

• Max site capacity

• Claim Enrollment Numbers:

• FREE enrollment= total monthly 

attendance at the meal service during 

the month (Count the total daily 

attendance at the meal service ; add up 

daily totals for the entire claim month) 

• Documentation that enrichment/educational 

activities are open to all

• Attendance taken separately from meal counts

Enrollment:

At Risk 

Afterschool 

Programs

Ages 0-18



Enrollment

Emergency 

Shelters

Ages 0-18

Emergency Shelter programs DO NOT collect 

enrollment forms or IEFs  (=FREE rate for all)

• Site Info Sheet Enrollment Numbers:

• Max site capacity

• Claim Enrollment Numbers:

• Report number of unique participants 

during month 

• Participants over 18 yrs of age require 

documentation of disability

• Attendance records= documented dates of 

residency



• Adult participants must complete “Dear 

Household Member” IEF annually

=enrollment & rate of reimbursement

• If participant receives 

SNAP/SSI/MEDICAID= FREE rate of 

reimbursement

• Income to include:    

• Adult participant’s income; 

• Spouse’s income

• Dependent children’s income

• Do not include independent 

children’s income if living together

• Adult participants require individualized 

plans of care

Enrollment 

& Income 

Eligibility 

Forms 

(IEFs):

Adult Care 

Centers

Ages 65+ &

Disabled 

Adults



• All children in Head Start/Early Head 

Start centers are categorically eligible 

for the FREE rate

• Even HS participants above the income limit

• Head Start Enrollment Forms are 

required for each participant (not IEFs)

• Collect annually

• Collect: parent/guardian signature & date 

and D/H/M while in care

• HS/Pre-K Collaborations in schools:

• Only children enrolled in HS are categorically 

FREE

• Other children’s rate of reimbursement= IEF

Enrollment 

Forms:

Head 

Start/Early 

Head Start 

Programs

Ages 0-5



• Every CACFP participant 

must have 

current/complete 

enrollment form on file

• Both sponsor and provider 

must retain copies of 

forms

• Update provider 

enrollment numbers as 

needed in CNP Web

Enrollment 

Forms:

Family 

Childcare 

Providers

Ages 0-12



Every CACFP participant must have 

current/complete IEF on file:

• Collect annually

• Valid back to 1st day of month in which 

signed

• Use either date parent signs -or- date 

center staff sign IEF

• Collect 1 per family (not per child)

• Collect/document:

– Child(ren)’s first & last name

– Child(ren)’s age(s)

– Days/hours/meals while in care

– Parent/guardian signature/date

– Rate of reimbursement

– Center staff signature/date & determination

Enrollment & 

Income 

Eligibility 

Forms (IEFs):

Child Care 

Centers & 

Outside 

School Hours 

Centers

Ages 0-12



Determining Rate of 

Reimbursement: 

1. Foster Child Status

2. Benefit Status

3. Household Income

Enrollment & 

Income 

Eligibility 

Forms (IEFs):

Child Care 

Centers & 

Outside 

School Hours 

Centers

Ages 0-12



Income Eligibility Forms (IEFs):  Foster Children

• Automatically eligible for FREE rate

• Foster parent signature & date  are required

• NO income info or SSN# required



Income Eligibility Forms (IEFs):    Benefit Status
=SNAP, TANF & FDPIR benefits

• Valid benefit numbers= 8 digits long followed by a letter (e.g 12345678A)

• Parent/Guardian signature & date are required

• NO income info or SSN# required



Income Eligibility Forms (IEFs):  Household Income
• Parent/Guardian signature & date are required

• Last 4 digits of SSN# are required



Income Eligibility Forms (IEFs) :   Household Income

What do I do if a family 

leaves the income 

section blank?

➢ Ensure the family understands that leaving the income 

section blank means they have $0 income

➢ Make sure that IEF contains parent/guardian signature & 

date

➢ SSN# is required (since IEF is approved on $0 income)

➢ Approve for the FREE rate of reimbursement!



Income Eligibility Forms (IEFs):   Household Income

What do I do if a family 

writes “over income” or 

“do not qualify”

That’s OK! 

➢ Make sure that IEF contains parent/guardian signature & 

date

➢ SSN# is NOT required (since IEF is not being approved 

based on income)

➢ Approve for the PAID rate of reimbursement!



*Required for all programs*

At Risk Afterschool Programs & 

Emergency Shelters:

• Collect on institution 

registration/intake forms   

-or-

• Use the following website 

annually to collect aggregate 

data: www.census.gov/programs-

surveys/acs/

• Keep on file like other CACFP 

records

Annual 

Collection of 

Racial and 

Ethnic Data 

http://www.census.gov/programs-surveys/acs/


*Required for all programs*

• Adult Centers:

• Collect on Adult IEF

• Have applicants self-report -or- use R/E 

data you have on file -or- leave blank

• Head Start Programs:

• Collect on HS enrollment form/institution 

registration form

• Have families self-report -or- use R/E 

data you have on file -or- leave blank

• Child Care & OSHC Centers:

• Collect on IEF

• Have families self-report -or- use R/E 

data you have on file -or- leave blank

Annual 

Collection of 

Racial and 

Ethnic Data 



Site Information Sheets:

• “Free Enrollment”=  maximum 

site capacity

Monthly Claims:

• “Free Enrollment”= 

• Total monthly attendance at the 

meal service   

-or-

• The number of unique children 

that participated during the 

month

Enrollment: 

Site 

Information 

Sheets & 

Monthly 

Claims

At Risk 

Afterschool & 

Emergency 

Shelters



Site Information Sheets:

• F/R/P Enrollment= the numbers of free, reduced-

price & paid eligible participants currently 

enrolled.

• For-profit sites- keep 25% free or reduced-

price qualifier in mind

• Revise as needed

• If enrolling over licensed capacity, explain 

in comments box

Monthly Claims:

• F/R/P Enrollment= #’s of participants with current 

enrollment forms during claim month

• Current enrollees do not have to have 

attended or eaten during month…

• As long as you consider them to be still 

enrolled!

Enrollment: 

Site 

Information 

Sheets & 

Monthly 

Claims

All Other 

CACFP 

Programs



Claims system will not allow 

payment of claims that have higher 

total enrollment than total

enrollment approved on site info 

sheets

Remember to keep 

enrollments/IEFs on file for 3 yrs + 

current year like all CACFP records!

Enrollment: 

Site 

Information 

Sheets & 

Monthly 

Claims

All Programs



Monthly F/R/P Enrollment Roster:

For programs with IEFs

• Helps fill out monthly claim

• Helps keep track of monthly F/R% for for-profit 

programs

• Update as participants join and leave your 

CACFP

Enrollment: 

Site 

Information 

Sheets & 

Monthly 

Claims

F/R/P 

Rosters



Calculating Number of Operating Days:

All CACFP Programs

• Operating days in the month= days that you 

were both open for childcare AND served at 

least 1 meal or snack through CACFP

JANUARY 2023



Calculating Total Monthly Attendance:

At Risk & Emergency Shelters:

• Use total monthly attendance at the meal service (count 

total daily attendance at meal service; add up daily 

totals for month). 

• Attendance at meal service ≠ ate 

All Other CACFP Programs:

• Count number of unique, enrolled participants that 

attended your center each day AND ate at least one 

meal/snack through CACFP during month; add up daily 

totals for month.



Mission #1: Enrollments and IEFs



CACFP Child Care Center program

[=2 meals/1 snack per child/day]

[use date that parents sign IEFs]

Open M-F:  6 a.m.-5 p.m.

Breakfast: 7 a.m. - 8:30 a.m.

AM Snack: 10 a.m. – 10:30 a.m.

Lunch: 12 p.m. – 1 p.m.

Approved to claim: B, AMS & L

[also serve PMS but not claimed 

through CACFP]

Mission #1:
Using the IEFs, Income 

Guidelines, POS Meal Counts & 

Attendance records provided…

1. Create F/R/P roster for the 

month of 8/2022

2. Calculate total meals/snacks, 

days operated & total 

monthly attendance for 

8/2022

3. Find errors/missing info

4. Fill out paper claim form for 

8/2022

Sticky Fingers Child Care Center



Sticky Fingers Child Care Center
August 2022 F/R/P Roster



Sticky Fingers Child Care Center
August 2022 Claim Form 





Harvest of the Month



https://www.maine.gov/doe/harvestofthemonth/CACFP

https://www.maine.gov/doe/harvestofthemonth/cacfp


Meal Patterns



Meal Patterns Overview:

Part I:

• Identifying Whole Grain Rich (WGR) Items

• Calculating Serving Sizes of Grains in Ounce 

Equivalents (Oz Eq) using Food Labels & USDA 

Resources

Part II:

• Posted Menu Requirements: Children & Adults

• Calculating Cereal & Yogurt Sugar Limits



Identifying Whole Grain Rich (WGR) 

Items



Identifying Whole Grain Rich (WGR) Items:

WGR= at least 50% of grain ingredients are whole grains 

and the remaining grains are enriched

➢Children and adults only: 1 grain item served 

per day must be whole grain rich

Other daily grain items served do not have to be WGR but 

they do need to contain creditable grains

Creditable grains= whole grains, enriched grains, bran and 

germ



Methods for Identifying WGR Items:

1. Labeled “Whole wheat” & meets USDA’s 

Standard of Identity

2. If the food is found on any state’s WIC-

approved whole grain food list

3. If packaging includes FDA statement

4. Rule of Three

5. Meets WGR criteria under NSLP

6. Manufacturer documentation/standardized 

recipe



Methods for Identifying WGR Items:

#1: Food is labeled “Whole Wheat” & Meets FDA’s 

Standard of Identity

➢ Only breads, buns/rolls and pastas with these exact 

product names conform to FDA Standard of Identity. 

E.g.:

Whole wheat bread

Entire wheat buns/rolls

Entire wheat bread 

whole wheat macaroni

Whole wheat buns/rolls

Whole wheat macaroni

Graham bread or buns

Whole wheat spaghetti



Beware of deceptive packaging!

FDA standard of identity only applies to breads, 

rolls/buns and pastas!

(not bagels, English muffins, crackers, etc.)



Methods for Identifying WGR Items:

#2: Food is found on ANY state’s WIC-approved 

whole grain food list



Methods for Identifying WGR 

Items:

#3: FDA statement
➢ “Diets rich in whole grain foods and other 

plant foods, and low in saturated fat and 

cholesterol, may help reduce the risk of 

heart disease.“

-OR-

➢ Diets rich in shole grain foods and other 

plant foods and low in total fat, saturated 

fat, and cholesterol may reduce the risk of 

heart disease and some cancers.”



Methods for Identifying WGR Items:

#4: Rule of Three

One:  The first ingredient (second if after water) 

must be whole grain

Two & Three: The next two grain ingredients (if 

any) must be whole grains, enriched grains, bran 

or germ.



Methods for Identifying WGR Items:

#4: Rule of Three



Methods for Identifying WGR Items:

#4: Rule of Three- Exception

Disregarded ingredients



Methods for Identifying WGR Items:

#4: Rule of Three- Exception

Disregarded ingredients



Methods for Identifying WGR Items:

#5: Food Meets WGR Criteria under NSLP



Methods for Identifying WGR Items:

#6: Manufacturer Documentation or 

Standardized Recipe



Methods for Identifying WGR Items:  
Breakfast Cereals



Methods for Identifying WGR Items:
Breakfast Cereals



Methods for Identifying WGR Items:

Breakfast Cereals



Calculating Serving Sizes of Grains in 

Ounce Equivalents using Nutrition Facts 

Labels & USDA Resources 

(Grains Measuring Charts & Online Exhibit A 

Grains Tool)



Ounce Equivalents (Oz Eq): 

➢Unit of measure that tells you the amount of 

grain in a serving of food

➢1 Oz Eq Serving= 16 grams of grains

➢1 Oz Eq ≠ 1 Ounce

➢Ounces (oz) = Unit of weight

➢1 Oz = 28 grams



Ounce Equivalents (Oz Eq)



Ounce Equivalents (Oz Eq)



Ounce Equivalents (Oz Eq)

Oz Eq Requirements for Children:
1-5 year olds:  ½ oz eq (all meals/snacks)
6-18 year olds: 1 oz eq (all meals/snacks)

Oz Eq Requirements for Adults:
•Meals: 2 oz eq
•Snacks: 1 oz eq



Ounce Equivalents and Nutrition Facts Labels:

56g ÷ 2 = 28g 
1 tortilla= 28g

1 bagel= 95g

Find the Serving Size listed on the Label:
1. How many items/pieces are in 1 serving? 

2. How much does 1 serving weigh?



Ounce Equivalents and Nutrition Facts Labels:

Single Serve Packages



Ounce Equivalents: USDA Resources

USDA Grains Measuring Charts



USDA Grains Measuring Charts



USDA Grains Measuring Charts



USDA Grains Measuring Charts

Example: we want to serve Full-Sized Bagels at 
Breakfast for Children age 1-5



USDA Grains Measuring Charts

Full-Sized Bagels at 
Breakfast for 

Children age 1-5



70 grams ÷ 2 waffles = 35 grams per waffle





Ounce Equivalents and USDA’s Online Exhibit A 

Grains Tool

foodbuyingguide.fns.usda.gov



Ounce Equivalents and USDA’s Online Exhibit A 

Grains Tool Mobile App



Ounce Equivalents and USDA’s Online Exhibit A 

Grains Tool Mobile App

Exhibit A Grains Tool
Mobile App







Exhibit A Grains Tool
Desktop or Laptop Computer



Exhibit A Grains Tool
Desktop or Laptop Computer



Exhibit A Grains Tool
Desktop or Laptop Computer



Exhibit A Grains Tool
Desktop or Laptop Computer



Mission #2, Part I: Meal Patterns

Whole Grain Rich & Ounce Equivalents



Mission #2 (Part I):

Using the grain item information and resources in 

Mission #2, Part I of your folders:

1. Determine if items are WGR

2. Determine how much of each item to serve to 

equal*:

➢ a ½ oz eq serving  

-and-

➢ a 1 oz eq serving

*You can also use USDA’s Online Exhibit A Grains Tool! 
(search “USDA Food Buying Guide” to download app)



➢This product IS WGR!
➢½ oz eq= ¾ slice
➢1 oz eq= 1 ¼ slices



➢This product IS WGR!
➢½ oz eq= ½ waffle
➢1 oz eq= 1 waffle



➢This product is NOT WGR
➢½ oz eq= 4 crackers/11g
➢1 oz eq= 8 crackers/22g



➢This product IS WGR!
➢½ oz eq= ¾ bag
➢1 oz eq= 1 ¼ bags



➢This product IS WGR!
➢½ oz eq= 17g
➢1 oz eq= 34g



➢This product is NOT WGR
➢½ oz eq= 10 crackers/11g
➢1 oz eq= 20 crackers/22g



➢This product is NOT WGR
➢½ oz eq= 1 cracker sheet/14g
➢1 oz eq= 2 cracker sheets/28g



➢This product IS WGR!
➢½ oz eq= 12 crackers/14g
➢1 oz eq= 24 crackers/28g











https://theicn.org/cnrb/

https://theicn.org/cnrb/


Lunch Break! 

@12:00-1:00



Meal Patterns (Part II):

• Posted Menu Requirements: Children & Adults

• Cereal & Yogurt Sugar Limits



Posted Menu Requirements: 

Children & Adults 



Posted Menu Requirements: Children & Adults:

• Date(s)

• Post in public view

• Identify specific foods served to meet meal pattern:

• All types of fluid milk (and milk subs): 

• %’s milk fat; 

• flavored/unflavored

• Specific fruits and vegetables

• Specific types of grain items (e.g. fish crackers; Saltines; graham 

crackers; hot dog bun; muffin; dinner roll)

• Identify daily whole grain rich items (e.g. “wgr”; “ww” or highlight)

• All foods served to meet meal pattern requirements

• Identify substitutions to planned menu





10

Pizza

Green Peppers

Applesauce

Milk

11

Shepherd’s Pie

Dinner roll

Fruit cocktail

Milk

Posted Menu:                      Portion Menu:

85% 
Ground 
Turkey

Mashed 
potato
Corn

Roll

1% 
Milk

1% 
Milk

Butter



Calculating Cereal & Yogurt Sugar Limits



CACFP Cereal and Yogurt Sugar Limits:

Yogurts=

• No more than 23g total sugars per 6 oz

Breakfast Cereals= 

• No more than 6g total sugars per dry ounce



CACFP Cereal and Yogurt Sugar Limits:

Yogurt:

• Look at Nutrition Facts Labels for amount of 

sugar contained in your yogurt

• Compare amount of sugar in yogurt to USDA’s 

“Choose Yogurts…” handout



CACFP Cereal and Yogurt Sugar Limits:

Yogurt:

Look for Serving Size and 
Total Sugars (or Sugars):

Serving Size= 170g
Sugars= 20g



CACFP Cereal and Yogurt Sugar Limits:

Yogurt:

Nutrition Facts Label Info:

Serving Size= 170g

Sugars= 20g



CACFP Cereal and Yogurt Sugar Limits:

Breakfast Cereals:

Two ways to determine if breakfast cereals meet sugar limits:

1) Use the WIC approved breakfast cereal list

-or-

2)  Look at Nutrition Facts Labels for amount of sugar 

contained in your cereal and compare amount of sugar to 

USDA’s “Choose Cereals…” handout



CACFP Cereal and Yogurt Sugar Limits:

Breakfast Cereals: WIC List



CACFP Cereal and Yogurt Sugar Limits:

Breakfast Cereals: Nutrition Facts Labels and 

USDA’s “Choose Breakfast Cereals” handout

Look for Serving Size and Total 
Sugars:

Serving Size= 1 c/62 g
Total Sugars= 11g



CACFP Cereal and Yogurt Sugar Limits:

Breakfast Cereals: Nutrition Facts Labels and 

USDA’s “Choose Breakfast Cereals” handout

Serving Size= 1 c/62 g
Total Sugars= 11g



Mission #2 (Part II):
Posted Menu Requirements: Children & Adults

Cereal & Yogurt Sugar Limits



Mission #2 (Part II):

Using the grain item information and resources in 

Mission #2, Part II of your folders:

1. Identify any missing information on the posted 

menu from Sticky Fingers Child Care Center

2. Determine if the yogurts and breakfast cereals 

meet CACFP sugar limits



Posted Menu: Sticky Fingers Child Care CenterDates in August?

%’s milk served?

fruit/veg?

Daily WGR
item?

Grain?

Juice 
2x/day



Serving Size= 1 cup/36g
Sugars/Total Sugars= 11g
Limit is 8g= does NOT meet sugar limits!



Serving Size= 1 ½ cup/40g
Sugars/Total Sugars= 8g
Limit is 8g= DOES meet sugar limits!



Serving Size= 170g
Sugars/Total Sugars= 23g
Limit is 23g= DOES meet sugar limits!



Serving Size= 170g
Sugars/Total Sugars= 21g
Limit is 23g= DOES meet sugar limits!



Serving Size= 85g
Sugars/Total Sugars= 14g
Limit is 11g= does NOT meet sugar limits!



Serving Size= 113g
Sugars/Total Sugars= 9g
Limit is 15g= DOES meet sugar limits!



Serving Size= 150g
Sugars/Total Sugars= 13g
Limit is 20g= DOES meet sugar limits!



Serving Size= 36g
Sugars/Total Sugars= 10g
Limit is 8g= does NOT meet sugar limits!



Tracking CACFP 

Income and Expenses



https://core-cacfponline.com/

https://core-cacfponline.com/


VCA
✓ It is financially VIABLE

✓ It is administratively CAPABLE of operating the program

✓ It has internal controls in effect to ensure ACCOUNTABLILITY

7 CFR 226.6(b)(2)(vii)



Financial Viability Regulations:

• 7 CFR 226.6

• FNS Instruction 796-2 Rev. 4

• 2 CFR 200, subpart D

• USDA Implementing Regs under 2 CFR, parts 

400 and 415.



What is Financial Viability?



PART A-

“The Sponsoring organizations demonstrated 

ability to generate sufficient income and the 

possession of sufficient resources to meet the 

sponsoring organizations total operating 

obligations and debt commitments and to maintain 

sufficient contingency funds for any claims that 

may be assessed against the sponsoring 

organization.”



Part B-

“This demonstrated ability to generate and 

maintain sufficient income must be evidenced in 

the sponsoring organization’s official books and 

records. The sponsoring organization must also 

demonstrate that its financial management system 

is in compliance with 2 CFR 200.302 and all 

CACFP nonprofit food service requirements. 



Part C-

“Further, It’s financial management policies and 

procedures, both documented and in practice, 

ensure the implementation of the appropriate 

fiscal activities and are communicated to all 

sponsoring organization staff having financial 

management responsibilities.”



August
2022





August
2022

$710.37







August
2022

$710.37







$710.37

$1,262.68


















