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IEP – Section 3

If Section 3J is YES, go to Section 9 of the IEP and 
complete the Transition Plan PRIOR to the 

development of the rest of the IEP.



IEP – Section 9

IDEA – Age 16

MUSER – No later than 9th Grade



Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F

B13 Components



B13 Components

Components of Transition Plan Where
Purpose of Meeting Advance Written Notice



B13 Components

Components of Transition Plan Where
Child Invited to Meeting Advance Written Notice

Procedural Manual
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Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F

B13 Components



IEP – Section 9G

Procedural Manual
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B13 Components
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National Secondary Transition Technical 
Assistance Center



9G and Parental 
Consent 

9G and Parental 
Consent 

To the extent appropriate, with 
the consent of the parents or the 

child who has reached age of 
majority, in implementing the 
requirements of (c) above, the 
public agency must invite a 

representative of any participating 
agency that is likely to be 

responsible for providing or paying 
for transition services. [34 CFR 

300.321(b)(3)]

 Document parent consent 
or lack of consent using 
the Parental Consent to 

Invite Other Agencies form



B13 Components
Components of Transition Plan Where

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Parental Consent (or consent from a student who has reached 
age of majority) is needed to invite an outside agency.

 This consent is needed prior to Advanced Written 
Notice for the Transition Meeting

 This consent is needed for every meeting where                          
Transition Planning is discussed 



B13 Components 
Components of Transition Plan Where

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Parents can invite whoever they want. If parents invite outside agencies, 
clearly document on the Written Notice.

However, the public agency must invite a representative of any 
participating agency that is likely to be responsible for providing 

or paying for transition services.



Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F

B13 Components



Components of Transition Plan Where
Post-Secondary Goals Updated Annually Written Notice



B13 Components

Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F



IEP – Section 9B

This Photo by Unknown Author 
is licensed under CC BY-NC-ND

Components of Transition Plan Where
Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Procedural Manual
Page 37-38



IEP – Section 9B

Acceptable Transition 
Assessments

Assessments without 
Transition Components

SATs
PSATs
ASVAB

Accuplacer

NWEAs
WISC-V
WIAT-III
WJ-IV

Curriculum Based Measures

Components of Transition Plan Where
Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B



IEP – Section 9B

A summary of completed Transition Assessments 
can be included in Section 4A of the IEP –

Results of All Evaluations.

This shows MOVEMENT towards post-secondary goals.

This is OPTIONAL but recommended.

Components of Transition Plan Where
Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B



IEP – Section 4A
Components of Transition Plan Where

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B



Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F

B13 Components



IEP – Section 9D

Take the Education/Training 
Goal and make a statement 

about Employment.

Education/Training Goal and 
Employment should be in 

Alignment.

Education/Training Goal –
Document the formal and/or informal training the student will receive 
after High School that enables them to make progress towards a career 

in their chosen field.

This is written as “will” statements.



IEP – Section 9D
Independent Living Goal –

When discussing this, what would it look like if the student lived independently?  
Consider:
- Hygiene

- Budgeting/Bills
- Cleaning
- Cooking

- Support Services
This Photo by Unknown Author 
is licensed under CC BY-NC Depending 

on the 
student, 

this may be 
blank.



IEP – Section 9D
This Photo by Unknown Author 
is licensed under CC BY-SA



IEP – Section 9 to 
Section 5

There must be alignment to AT LEAST
ONE annual goal that addresses 

the post-secondary goals.

You would not create a stand-alone Transition Goal.  

It is best practice to attach 
to an existing goal.



IEP – Section 9 to
Section 5

Academic IEP Goal 1 – Section 5

Academic IEP Goal 2 – Section 5

Functional IEP Goal – Section 5

Education/Training

Employment

Independent Living

Academic IEP Goal 1 – Section 5

Education/Training

Employment

Independent Living

OROR



IEP – Section 9 to 
Section 5

This academic goal was already in place to address this 
student’s skill deficits in writing.  

It made sense to align this goal to post-secondary 
Education/Training and Employment.



IEP – Section 9 to 
Section 5

This functional goal was already in place to 
address this student’s anxiety.  

It made sense to align this goal to post-secondary 
Education/Training and Employment.



Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F

B13 Components



IEP – Section 9E
Components of Transition Plan Where

Course of Study IEP Section 9E

Procedural Manual
Page 39-40



IEP – Section 9E
Components of Transition Plan Where

Course of Study IEP Section 9E

Course of Study

• Tailor to the student and their identified post-secondary goals
• Should include current year through exit of High School
• Guidance:  keep past years to show movement
• Do not write ELECTIVES, document course name that the student chooses
• It is okay to amend this as you move through it
• Be more specific than “Child will complete graduation requirements.”



Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F

B13 Components



IEP – Section 9F
Components of Transition Plan Where

Transition Services (NOT “Child will…” statements) IEP Section 9F

Procedural Manual
Page 40-41



IEP – Section 9F

Our guidance is to 
document this 
information in 
BULLET form.

No “Child will…” or 
"Child is..."
statements

Components of Transition Plan Where
Transition Services (NOT “Child will…” statements) IEP Section 9F



IEP – Section 9F

Transition Services 
and Activities 

ARE

• services and activities that occur during the life of 
the IEP

• provided by the adults in the school or community
• intended to help the student focus on what they 

want to do
• able to show movement when previous years 

services are left on subsequent IEPs

Transition Services 
and Activities 

ARE NOT

• written as “Child will…” statements
• to include future services or activities

Components of Transition Plan Where
Transition Services (NOT “Child will…” statements) IEP Section 9F



IEP – Section 10

Procedural Manual
Page 42

Indicate the date the student and parent(s) were informed of the 
transfer of rights at the age of majority – 18.

This should be completed at or before the IEP meeting for the year the 
student will turn 17.

This date does NOT change.



 Transition Plans should be Student 
Centered

 Family Engagement is key
 Assessment – Assessment – Assessment
 Students must be invited, and 

encouraged to attend and participate in 
their meetings

 Outside agencies who can aid the 
student in their post-secondary transition 
planning must be part of the IEP Team



Frequently 
Asked 

Questions
This Photo by Unknown Author is licensed under CC BY-NC



How do I write a good transition plan for a 
child is a new 9th grader with an annual in 

September? 

Because MUSER states that the transition 
plan must be completed for each IEP, 

during but not later than 9th grade or age 
16, whichever comes first (MUSER 

IX.3(A)(1)h), you can go ahead and have 
your annual meeting, then state that you 
will meet again towards the end of the 9th

grade school year to complete the 
Transition Plan once you better know the 

student.



What if the child wants to be a    
“Rock Star”? 

Do not discourage the student.  
Instead work towards helping them 
learn exactly what is involved with 
that dream job and expose them to 

other related opportunities.



Why can’t I list specific colleges or 
businesses in a transition plan?  

Do not list specific colleges or 
businesses on a transition plan, 
because you can not guarantee 

placement.



Can we include the Parents in Section 9F?

Section 9F is about Transition Services and 
Activities and is intended to “Describe the 

activities provided by the adults in the 
school and in the community that will 

enable and promote the child’s progress 
toward meeting annual and post-

secondary goals.”

Our guidance is to bullet these activities.

DO NOT include “Child will…” statement.



What do we do if the parents don’t 
want to encourage the child to seek 

employment?

It is very important to work with your 
families to help them understand the 

power of post-secondary planning. 



Resources
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Procedural Manual 

https://www.maine.gov/doe/learning/specialed/manual



Maine Unified Special Education Regulations (MUSER)

https://www.maine.gov/doe/cds/muser



Resources

Professional Development Calendar –
https://www.maine.gov/doe/calendar

Links for Recordings and PowerPoints –
https://www.maine.gov/doe/learning/specialed/pl

Special Education Resources –
https://www.maine.gov/doe/learning/specialed

Special Education Laws and Regulations –
https://www.maine.gov/doe/learning/specialed/law

Special Education Forms and Reporting -
https://www.maine.gov/doe/learning/specialed/forms



Eligibility to 22

Contact:
Titus O’Rourke Leora Byras

titus.orourke@maine.gov or leora.byras@maine.gov



National Technical Assistance 
Center on Transition

https://transitionta.org/



Wisconsin Suite of 
Self Advocacy Resources

https://becomingaselfadvocate.weebly.com/wisconsin-
suite-of-self-advocacy-resources.html



Indicator 13 Toolkit:
Writing Compliant Transition Individual Educational Plans 

http://project10.info/Documents/Indicator_13_Toolkit_FINAL_12.9.20_1.pdf



http://project10.info/Documents/Indicator_13_Toolkit_FINAL_12.9.20_1.pdf



Professional Development 

https://www.maine.gov/doe/learning/specialed/pl



Transition Assessments

https://www.maine.gov/doe/sites/maine.gov.doe/files/2023-
08/Transition%20Assessments%20and%20Resources%209.27.18.pdf



QuickBook of Transition 
Assessments

https://www.ocali.org/up_doc/Quickbook_of_Transition_Assessment.pdf



https://www.maine.gov/doe/learning/specialed/transition



Checklist
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B13 Checklist 

Components of Transition Plan Where

Purpose of Meeting Advance Written Notice

Child Invited to Meeting Advance Written Notice

Agency Invited with Parents PRIOR Written Consent IEP 9G and Parental Consent Form

Post-Secondary Goals Updated Annually Written Notice

Post-Secondary Goals Based on Age-Appropriate Assessments IEP Section 9B

Measurable Post-Secondary Goals in Education/Training IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Employment IEP Section 9D and Section 5

Measurable Post-Secondary Goals in Independent Living IEP Section 9D and Section 5

Course of Study IEP Section 9E

Transition Services (NOT “Child will…” statements) IEP Section 9F



B13 Checklist 

https://www.nsttac.org/sites/default/files/assets/pdf/ChecklistFormB.pdf



DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 9/13/23 Resources Resources Registration Link

Wednesday 9/27/23 Transition from CDS to Public School 
Transition from CDS to Public School 

Registration Link

Friday 9/29/23 Q&A Session Q & A Registration Link

Wednesday 10/11/23 Abbreviated Day   Abbreviated Day Registration Link

Tuesday 10/24/23 Fall All District IEP Training 
IEP Training Registration Link 

(10/24/23)

Tuesday 10/24/23 Fall All District B-13 Training  
B-13 Training Registration Link 

(10/24/23)

Wednesday 10/25/23
Discipline & Manifestation 

Determination
Discipline & Manifestation 

Determination Registration Link

Friday 10/27/23 Q&A Session Q & A Registration Link

*Wednesday 11/8/23*
*Alignment and DIB1 (Disability 

Alignment)*
Alignment and DIB1 Registration Link

Wednesday 12/13/23 Orientation and Mobility
Orientation and Mobility 

Registration Link

Wednesday 12/20/23 Compliant Transition Plans Compliant Transition Plans Registration 
Link

Tuesday 1/9/24 Winter All District B-13 Training B-13 Training Registration Link (1/9/24)

Tuesday 1/9/24 Winter All District IEP Training IEP Training Registration Link (1/9/24)

Wednesday 1/10/24
Advanced Written Notice & Written 

Notice 
Advanced WN and WN Registration Link

2023-24 Professional Development Schedule



DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 1/24/24 Present Level of Performance         
Present Level of Performance 

Registration Link

Friday 1/26/24 Q&A Session Q & A Registration Link

Wednesday 2/14/24
Writing Measurable Functional Goals 

and Avoiding Outcomes 
Writing Measurable Functional Goals 

Registration Link

Wednesday 2/28/24 Transition from CDS to Public School  
Transition from CDS to Public School 

Registration Link 

*Wednesday 3/13/24* *Least Restrictive Environment* 
Least Restrictive Environment 

Registration Link

Wednesday 3/27/24 Forms – (AE attached to WN) 
Forms (AE attached to WN) 

Registration Link

Friday 3/29/24 Q&A Session Q & A Registration Link

Wednesday 4/10/24
Special Education Law for General 

Education Teachers
Special Education Law for General 

Education Teachers Registration Link

Wednesday 4/24/24 IEP Essentials IEP Essentials Registration Link

Friday 4/26/24 Q&A Session Q & A Registration Link

Thursday 5/2/24 Spring All District IEP Training IEP Training Registration Link (5/2/24)

Thursday 5/2/24 Spring All District B-13 Training B-13 Training Registration Link (5/2/24)

Wednesday 5/8/24 Consultation/Related Service Goals 
Consultation/Related Service Goals 

Registration Link

Wednesday 5/22/24 Data Collection Data Collection Registration Link

Friday 5/24/24 Q&A Session Q & A Registration Link

2023-24 Professional Development Schedule (cont.)



Please consider sharing the links to these PD opportunities 
with general education teachers:
Wednesday 10/25/23 - Discipline & Manifestation Determination

Wednesday 4/10/24 - Special Education Law for General Education Teachers

Please consider sharing the links to these PD opportunities 
with related service providers:
Wednesday 2/14/24 - Writing Measurable Functional Goals and Avoiding Outcomes 

Wednesday 5/8/24 - Consultation/Related Service Goals 

Please consider sharing the links to these PD opportunities 
with general education teachers:
Wednesday 10/25/23 - Discipline & Manifestation Determination

Wednesday 4/10/24 - Special Education Law for General Education Teachers

Please consider sharing the links to these PD opportunities 
with related service providers:
Wednesday 2/14/24 - Writing Measurable Functional Goals and Avoiding Outcomes 

Wednesday 5/8/24 - Consultation/Related Service Goals 



Feedback

https://forms.office.com/g/by472QQLDJ 

Use the link to complete 
the form on your 

computer 
OR  

Use the QR code 
to complete the form 
on your mobile device



Contact Information
Colette Sullivan – Federal Programs Coordinator

colette.Sullivan@maine.gov

Jennifer Gleason – Special Education Consultant
jennifer.gleason@maine.gov

Karlie Thibodeau – Special Education Consultant
karlie.l.thibodeau@maine.gov

Ashley Satre – Special Education Consultant
ashley.satre@maine.gov

Julie Pelletier – Secretary Associate
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