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Procedural Manual 

https://www.maine.gov/doe/learning/specialed/manual



Maine Unified Special Education Regulations (MUSER)

https://www.maine.gov/doe/cds/muser



Individualized Education Plan IEP Alignment



MUSER IX.3.B(2)



Evaluations Support Eligibility 
Determination

Evaluations
Exceptionality 
Identification
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RTI / MTSS

Suspected eligibility 
category

Evaluations



Evaluations listed in Section #4A support eligibility 
identification in Section #2.



Evaluations listed in Section #4A support 
selections in Section #3.



Evaluations Determine Skill Gaps

Evaluations

Exceptionality 
Identification

Academic 
and 

Functional 
Skill Gaps



Evaluations listed in Section #4A guide distinctly 
measurable and persistent skill gaps.



Evaluations listed in Section #4A guide distinctly 
measurable and persistent skill gaps.

Broad

Specific



For each skill gap, what is the child’s 
present level of performance 
(baseline data)?

Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill 

Gaps 

Present Level 
of 

Performance

One-to-one 
correspondence.  
There needs to be a 
present level for 
each skill gap listed 
in sections 4C 
and 4D.



Present Level of Performance is:

Present Level
Of

Performance

Baseline
Data for 

Specific Skill 
Gap

- Procedural Manual page 
24 & 25



Present level of performance for each distinctly 
measurable and persistent skill gap.



Measurable Goal for each distinctly measurable and 
persistent skill gap.

Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill 

Gaps 

Present Level 
of Performance

Measurable 
Goals

One-to-one correspondence.  There needs to be a goal 
for each skill gap listed in sections 4C and 4D.



Measurable Goal for each distinctly measurable and 
persistent skill gap.



Special Education or Related Service 
provided for each Measurable Goal

Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill 

Gaps 

Present Level 
of Performance

Measurable 
GoalsSpecial 

Education 
and Related 

Services



Every Goal

needs a 

Service
Every Service

needs a

Goal



Is it considered Consultation when a 
special education teacher or service 
provider checks in with a general 
education teacher?

Consultation is specific to student goals and 
should be documented in the goal itself.  
“Given consultation, child will…”  or “Given 
specially designed instruction and 
consultation child will…”

Teacher to teacher check-in is an 
accommodation and should be documented 
as collaboration in Section 6.



Service for each Measurable Goal.



Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill 

Gaps 

Present Level 
of Performance

Measurable 
Goals

Special Education 
and Related 

Services

Supplementary 
aids, services, 
modifications, 

and/or supports

Supplementary aids, services, 
modification, and/or supports



Supplementary aids, services, modification, 
and/or supports

Please
note:

If a support, aid, or modification is 
referenced in a goal because the 
student needs it to be successful, it 
should be listed in Section 6 of the IEP.



Supplementary aids, services, modification, 
and/or supports



Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill 

Gaps 

Present Level 
of Performance

Measurable 
Goals

Special Education 
and Related 

Services

Supplementary 
aids, services, 
modifications, 

and/or supports



Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill 

Gaps 

Present Level 
of Performance

Measurable 
Goals

Special Education 
and Related 

Services

Supplementary 
aids, services, 
modifications, 

and/or supports



Special Education Required Forms Procedural Manual
Page 37

For children ages 5-20
• Identify and explain the nature and severity of the 

child’s disability, and the extent in which they will not 
be participating with non-disabled children in the 
regular education class and in extracurricular and 
other nonacademic activities.  

• This statement does not need to include frequency 
of accommodations and services as they are 
already documented in previous sections. 

• Reflect the specific percentage of time with non-
disabled children. A range cannot be utilized.

• N/A is not acceptable.  If child is with non-disabled 
peers 100% of the time, state that in this section.



Maine Unified Special Education Regulations
Page 120

MUSER X.2.B

To the maximum extent appropriate, children with 
disabilities, including children in public or private 
institutions or other care facilities, shall be 
educated with children who are not disabled, and 
special classes, separate schooling, or other 
removal of students with disabilities from the 
regular educational environment shall occur only 
when the nature or severity of the disability of a 
child is such that education in regular classes with 
the use of supplementary aids and services cannot 
be achieved satisfactorily. [20 USC 1412(a)(5) and 
34 CFR 300.114] 



Least Restrictive Environment



Chat Box
Check In



Disability Alignment
DIB1



Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill 

Gaps 

Present Level 
of Performance

Measurable 
Goals

Special Education 
and Related 

Services

Supplementary 
aids, services, 
modifications, 

and/or supports



Evaluations

Exceptionality 
Identification

Academic and 
Functional Skill Gaps 

Present Level 
of Performance

Measurable 
Goals

Special Education 
and Related 

Services

Supplementary aids, 
services, 

modifications, and/or 
supports

Exceptionality 
identification drives 
programming.

Programming 
addresses 
identified 
exceptionality. 



MUSER VII.2.G
Intellectual Disability



MUSER VII.2.J(2)
Other Health Impairment

Procedure for Determination



MUSER VII.2.L
Specific Learning Disability



MUSER VII.2.H
Multiple Disabilities





MUSER VII.2.H
Multiple Disabilities

• Academic goals, services, and supports to 
address specific learning disability.

• Functional goals, services, and supports to 
address visual impairment.

What type of goals, services, and/or supports 
might we expect to see on this IEP?



MUSER VII.2.H
Multiple Disabilities

• Functional goals, services, and supports to 
address OHI due to ADHD.

• Functional goals, services, and supports to 
address speech/language impairment.

What type of goals, services, and/or supports 
might we expect to see on this IEP?
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MUSER VII.2.H
Multiple Disabilities

Is speech/language a special education service or 
related service?





DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 9/13/23 Resources Resources Registration Link

Wednesday 9/27/23 Transition from CDS to Public School 
Transition from CDS to Public School 

Registration Link

Friday 9/29/23 Q&A Session Q & A Registration Link

Wednesday 10/11/23 Abbreviated Day   Abbreviated Day Registration Link

Tuesday 10/24/23 Fall All District IEP Training 
IEP Training Registration Link 

(10/24/23)

Tuesday 10/24/23 Fall All District B-13 Training  
B-13 Training Registration Link 

(10/24/23)

Wednesday 10/25/23
Discipline & Manifestation 

Determination
Discipline & Manifestation 

Determination Registration Link

Friday 10/27/23 Q&A Session Q & A Registration Link

*Wednesday 11/8/23*
*Alignment and DIB1 (Disability 

Alignment)*
Alignment and DIB1 Registration Link

Wednesday 12/13/23 Orientation and Mobility
Orientation and Mobility 

Registration Link

Wednesday 12/20/23 Compliant Transition Plans Compliant Transition Plans Registration 
Link

Tuesday 1/9/24 Winter All District B-13 Training B-13 Training Registration Link (1/9/24)

Tuesday 1/9/24 Winter All District IEP Training IEP Training Registration Link (1/9/24)

Wednesday 1/10/24
Advanced Written Notice & Written 

Notice 
Advanced WN and WN Registration Link

2023-24 Professional Development Schedule



DATE TOPIC/DESCRIPTION REGISTRATION LINK

Wednesday 1/24/24 Present Level of Performance         
Present Level of Performance 

Registration Link

Friday 1/26/24 Q&A Session Q & A Registration Link

Wednesday 2/14/24
Writing Measurable Functional Goals 

and Avoiding Outcomes 
Writing Measurable Functional Goals 

Registration Link

Wednesday 2/28/24 Transition from CDS to Public School  
Transition from CDS to Public School 

Registration Link 

*Wednesday 3/13/24* *Least Restrictive Environment* 
Least Restrictive Environment 

Registration Link

Wednesday 3/27/24 Forms – (AE attached to WN) 
Forms (AE attached to WN) 

Registration Link

Friday 3/29/24 Q&A Session Q & A Registration Link

Wednesday 4/10/24
Special Education Law for General 

Education Teachers
Special Education Law for General 

Education Teachers Registration Link

Wednesday 4/24/24 IEP Essentials IEP Essentials Registration Link

Friday 4/26/24 Q&A Session Q & A Registration Link

Thursday 5/2/24 Spring All District IEP Training IEP Training Registration Link (5/2/24)

Thursday 5/2/24 Spring All District B-13 Training B-13 Training Registration Link (5/2/24)

Wednesday 5/8/24 Consultation/Related Service Goals 
Consultation/Related Service Goals 

Registration Link

Wednesday 5/22/24 Data Collection Data Collection Registration Link

Friday 5/24/24 Q&A Session Q & A Registration Link

2023-24 Professional Development Schedule (cont.)



Please consider sharing the links to these PD opportunities with general 
education teachers:
Wednesday 10/25/23 - Discipline & Manifestation Determination

Wednesday 4/10/24 - Special Education Law for General Education Teachers

Please consider sharing the links to these PD opportunities with related 
service providers:
Wednesday 2/14/24 - Writing Measurable Functional Goals and Avoiding Outcomes 

Wednesday 5/8/24 - Consultation/Related Service Goals 

Please consider sharing the links to these PD opportunities with general 
education teachers:
Wednesday 10/25/23 - Discipline & Manifestation Determination

Wednesday 4/10/24 - Special Education Law for General Education Teachers

Please consider sharing the links to these PD opportunities with related 
service providers:
Wednesday 2/14/24 - Writing Measurable Functional Goals and Avoiding Outcomes 

Wednesday 5/8/24 - Consultation/Related Service Goals 



https://forms.office.com/g/by472QQLDJ

Use the link to complete the 
form on your computer

OR
Use the QR code to complete 

the form on your mobile device

Professional Learning Feedback and Contact Hour Form.Professional Learning Feedback and Contact Hour Form.



Resources
Professional Development Calendar –

https://www.maine.gov/doe/calendar

Link for Recordings and Power Points –
https://www.maine.gov/doe/learning/specialed/pl

Special Education Resources –

https://www.maine.gov/doe/learning/specialed/supervision

Special Education Laws and Regulations –

https://www.maine.gov/doe/learning/specialed/law

Special Education Forms and Reporting –

https://www.maine.gov/doe/learning/specialed/forms
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