
HOW TO DOWNLOAD PREVIOUSLY SUBMITTED LANDINGS REPORTS IN LEEDS 

You will now be able to download previously submitted landings reports in LEEDS. Your landings will be 
downloaded as an Excel file. You will need Microsoft Excel or OpenOffice to use the file.  

1) Once logged into LEEDS, click ‘View Landings Reports’. 

 
2) Click on the drop-down arrow for ‘View/Correct or Download?’ 

 
3) Select ‘Download Previously Submitted Landings Reports’ from the drop-down menu. 

 

https://www.bing.com/search?FORM=KCEXPL&q=microsoft+excel&filters=sid:%2224c221de-fea8-3124-0213-1a39a19a0928%22+lite:%22.S2NkUmVsYXRpb25eYjZjNmQ2NWMtNGY4MC02MGZiLTI3OTktMDhhZDkyMjlmYWY3Xl5eXiRFbnRpdHkyX2Vu%22
https://www.bing.com/search?q=open+office&cvid=ac22e915dad847e9b195ba0d452accf5&gs_lcrp=EgRlZGdlKgYIABAjGCcyBggAECMYJzIGCAEQABhAMgYIAhAAGEAyBggDECMYJzIGCAQQABhAMgYIBRAAGEAyBggGEAAYQDIGCAcQABhAMggICBDpBxj8VdIBCDU0MjNqMGo5qAIAsAIA&FORM=ANAB01&PC=U531


4) Choose from the list of licenses and license years you wish to download. All licenses are 
automatically selected. If you do not want to download data for all licenses at one time, you can 
click the ‘Unselect All’ box and the checkboxes will be unchecked. You can then click the checkbox 
for one license at a time. 

 
 

5) Now select the start date using the calendar icon and pick the start month, day, and year of the 
selected license(s) and year(s). 

 
 
 



6) Now select the end date range using the calendar icon and pick the end month, day, and year of the 
selected license(s) and year(s). 

 
 

7) You will see a list of the reports that will be downloaded. Scroll down to the bottom of the page. 

 



8) Click ‘Export to Excel’ at the bottom of the screen and you will get a pop-up notice where you can 
click on the file, or you can look in your ‘Downloads’ folder to open the file. 

 


