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Maine’s 

Database 

Application of 

Vital 

Events 

• DAVE is the Database Application for Vital Events

• Used by Data, Research, and Vital Statistics 

(DRVS) for storing vital records

• DAVE consists of three modules

• EDRS- Electronic Death Registration System

• EBRS- Electronic Birth Registration System

• EMRS- Electronic Marriage Registration System

Implemented in 2010, DAVE currently houses 

electronic records for all deaths, births and 

marriages

• Births have been registered in DAVE from 

September 1995 to present 

• Deaths have been registered in DAVE from 

January 2011 to present (some 2010) 
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Benefits of 

Electronic 

Registration

System

Benefits of using our Electronic Registration System 

include:

• Enables faster registration of Vital Records, 

which speeds up turnaround time for obtaining 

certified copies for families

• Improving fraud prevention by using electronic 

authentication

• Improves timeliness and quality of data by 

promoting uniformity in statistics

• Saves time and effort for the users



Maine Center for Disease Control and Prevention 5

Registration of 

Birth Records 

in DAVE

Step 1: 

Birth Case information from the medical and  

parent worksheets is entered into DAVE and 

“affirmed” by the certifier 

Step 2:

Cases without an Acknowledgement of Paternity 

associated with them are automatically registered 

with the State of Maine

OR

Cases with an Acknowledgement of Paternity are 

reviewed by DRVS staff and, if approved, are 

registered with the State of Maine

Step 3: 

Once a birth record is registered in Maine it 

becomes the official birth record
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Requirements 

for using 

DAVE

To receive a login to register birth cases electronically in DAVE:

1. Enrollment Form
• Complete the DAVE enrollment form and sign the 

Confidentiality and Non-Disclosure Agreement submit form 
for approval

OR
 Some facilities may have an EBRS Administrator onsite that 

may provide health care providers with a username and 
password

2. Technology Requirements:
• A working phone

• Laptop or desktop computer 

• Internet connectivity 

• Operating Systems: Windows 2000; Windows XP; Vista; 
Windows 7; Windows 8; and (Windows 10 with supported 
browsers of IE 11, Chrome or Firefox)

• Browsers: Internet Explorer 6 SP2 through Internet Explorer 
11; Chrome V26; and Firefox V20

• Adobe Acrobat Reader 5.0 to 9.0 (to view and print forms and 
reports)

Browsers not supported: Netscape Navigator and Safari
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DAVE Enrollment Form for Birth Certifiers & Staff
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Application 

Process to 

Became a 

Birth Certifier 

in DAVE

• Some facilities may have an EBRS Administrator onsite that may 

provide health care providers with a username and password

OR

• Download and print the enrollment form available on 

Maine.gov website at: https://www.maine.gov/dhhs/mecdc/public-

health-systems/data-research/vital-records/edrs/documents/pdf-

files/med-cert-birth-DAVE-enrollment-form.pdf

• Fill out both pages of the form completely, including signing the 

Confidentiality and Non-Disclosure statement on page 2

• The completed forms should be: 

• Faxed to Office of Vital Records, 207-287-2618

OR

• Emailed to EDRS.DHHS@Maine.gov

• The form is reviewed, and if approved an email will be sent out 

with login information for DAVE

https://www.maine.gov/dhhs/mecdc/public-health-systems/data-research/vital-records/edrs/documents/pdf-files/med-cert-birth-DAVE-enrollment-form.pdf
mailto:EDRS.DHHS@Maine.gov


Report of a Live Birth
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The complete expulsion or extraction from its mother of a 

product of human conception, irrespective of the duration 

of pregnancy, which, after such expulsion or extraction, 

breathes, or shows any other evidence of life such as 

beating of the heart, pulsation of the umbilical cord, or 

definite movement of voluntary muscles, whether or not 

the umbilical cord has been cut or the placenta is attached. 

Heartbeats are to be distinguished from transient cardiac 

contractions; respirations are to be distinguished from 

fleeting respiratory efforts or gasps.

*Model State Vital Statistics Act and Regulations. Consistent with WHO 

definition
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Live Birth-

Model 

Law 

Definition*



• Births occurring within an institution should be 

entered in DAVE within 2 days of the birth

• Births occurring outside an institution should be 

filed within 7 days

• Once filed and registered with the State, the birth 

record becomes a permanent record of the birth

• Any changes to the birth record after it is 

registered must be done through an official 

amendment process and the change becomes 

permanent

• The Facility/Provider is responsible for 

permanently retaining original copies of the 

Parent and Medical Worksheets on file
OR

• Attaching legible copies of the Parent and 

Medical Worksheets to the birth case in DAVE
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Registering a 
Live Birth 

in DAVE 
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• Is completed by the parent(s) at the time of birth

• Information from the Parent Worksheet is entered 

electronically in DAVE exactly as it is reported on 

the parent worksheet

• Current version of the Parent Worksheet 

(HCP_VS1C) is available in DAVE/Forms/Print 

Forms

• Original copies of the Parent worksheet are 

permanently retained by the facility/provider

OR

• By attaching a legible copy of the Parent 

Worksheet to the Birth Record in DAVE

The 

Parent 

Worksheet
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Parent Worksheet for Birth Certificate

Information on the Parent 
Worksheet includes:

• Child’s information

• Parent(s) address and demographics

• Legal relationship of the parents

• Birth mother’s health

• Prenatal information

• Social Security Number authorization

• Gender Marker Field
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Entering Gender Options on the 

Parent Worksheet and in DAVE

In DAVE

Section: Child

Parent Worksheet
• Bottom of page 2

• Questions 43 to 47

• If a gender option is 

NOT selected, this 

section is left blank

• Both parents MUST 

sign if gender is “X”
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Entering Gender Options on the 

Parent Worksheet and in DAVE

In DAVE

Section: Child

If gender option ‘X” is selected then:

Field: Sex= X
AND

Field: Sex (Biological)= biological 

sex of child (male/female/unknown)

**DO NOT enter “X” in Sex(Biological)

If gender option “X” is NOT selected:

Field: Sex= Biological sex of child

Field: Sex(Biological)= BLANK

Parent Worksheet

• Bottom of page 2

• Questions 43 to 47

• If a gender option is NOT selected, 

this section is left blank

• Both parents MUST sign if gender 

is “X”
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Please remind parents to: 

• Read the cover sheet carefully

• Write clearly and review the information

• Provide precise and correct information

• If choosing the gender option “X”, both 

parents MUST sign sections 44 through 47 

on the Parent Worksheet

• Sign the worksheet

Parent 

Worksheet

Reminders
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• Completed by the Facility Staff, or Midwives, 

not the parents

• Information from the Medical Worksheet is 

entered electronically into DAVE

• Medical Worksheet (HCP_VS1D) is available in 

DAVE/Forms/Print Forms

• Original copies of the Medical Worksheet are 

retained permanently by the facility/provider

OR

• Attaching legible a copy of the Medical 

Worksheet to the Birth Record in DAVE

The 

Medical 

Worksheet
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Medical Worksheet for Birth Certificate

• Medical and health information for 

the mother

• Prenatal information

• Pregnancy factors

• Labor and Delivery information

• Newborn factors

• Hearing screening

• Immunizations

• COVID-19 status of mother: 

positive or suspected positive
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Where to Enter Information Regarding

Covid-19 Status in Mothers

On the Medical 
Worksheet

Question 22:

Infections Present 
and/or Treated during 

this Pregnancy

In DAVE

Section: 
Pregnancy Factors

Sub-section: 
Obstetric Procedures
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“When a birth occurs en route to an 

institution or is attended in an institution 

immediately following the birth, it shall be 

registered by the institution.”

Section 4(A) subsection 2 of 10-146 CMR Ch. 10 rule

An institution is any establishment, public or private, which 

provides inpatient or outpatient birthing services
Title 32 §2205-B(5) Chapter 10 Section 1(E)

Special 

Circumstances



Establishing Paternity
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Establishment 
of
Paternity
in 
Maine

Each institution must provide to each 

unmarried mother and alleged father, if 

present, pamphlets or other written 

information provided by the Department 

of Human Services about paternity 

establishment and the form used to 

voluntarily acknowledge paternity 

Title 19-A, Chapter 61: Maine Parentage Act- 19-A MRS, c. 61 (§§1831-1939) 
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• AOP form may be completed, and filed with the 
state of Maine at any time after the birth, up until 
the child reaches the age of 18 years

• The AOP must be legible, signed by both parents 
and notarized

• When a legible, properly completed AOP is 
received by DRVS, the father/parent will be added 
to the child’s Certificate of Live Birth

• AOP Form Is available in 
DAVE/Forms/Print Forms (HCP_VS27A) and on 
DRVS’s website:

https://www.maine.gov/dhhs/mecdc/public-health-systems/data-
research/vital-records/documents/pdf-files/Acknowledgment-of-
Paternity-VS27-A.pdf

Acknowledgement of Paternity (AOP)

https://www.maine.gov/dhhs/mecdc/public-health-systems/data-research/vital-records/documents/pdf-files/Acknowledgment-of-Paternity-VS27-A.pdf


• Check for accuracy, legibility, and completeness 
before submitting to the state

• Make sure parents have signed and dated the form 
and it has been notarized

• Make sure the dates the parents sign match the 
witness dates 

• A scanned copy of the completed AOP must be 
attached to the Birth record in DAVE if a father is 
identified on the Parent Worksheet

• There is no fee for processing an AOP if submitted 
at time of birth
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When 

submitting an 

AOP 

with the 

Birth 

Certificate 



Do not file an AOP when a mother is or was 

married within 300 days of the birth of the child, 

as the name of the spouse shall be entered on the 

Certificate of Live Birth, including situations when:

• The spouse may not be the genetic father

• The mother has been separated (legally or 
otherwise) from the spouse, regardless of the 
period of the separation

• The mother was legally married or attempted to 
marry, and the child is born within 300 days after 
the termination of the marriage (unless the final 
divorce decree specifies that the spouse is not a 
parent) 

Title 19-A, Chapter 61: MAINE PARENTAGE ACT19-A MRS §1881
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When 

Not to 

File an 

AOP

https://legislature.maine.gov/legis/statutes/19-A/title19-Asec1881.html


Report of Fetal Death & Miscarriage
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Fetal death is defined as death prior to the 

complete expulsion or extraction from its mother 

of a product of human conception, irrespective of 

the duration of pregnancy and which is not an 

induced termination of pregnancy. The death is 

indicated by the fact that after such expulsion or 

extraction, the fetus does not breathe or show 

any other evidence of life, such as beating of the 

heart, pulsation of the umbilical cord, or definite 

movement of voluntary muscles. 

* Model State Vital Statistics Act and Regulations. Consistent with WHO 
definition
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Fetal 

Death-

Model 

Law 

Definition*



Except as authorized by the department or as 

required under section 1596, a certificate of each 

death of a fetus of 20 or more weeks of 

gestation that occurs in this State must be filed 

with the State Registrar of Vital Statistics within 

14 days after delivery and prior to removal of the 

fetus from the State.

Title 22, Chapter 707: Deaths And Burials: §2841. Registration of fetal 

deaths

Maine Center for Disease Control and Prevention 27

Registration 

of Fetal 

Death

State

Rule
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• The person who takes charge of the 
disposition of the fetal remains must prepare 
a certificate in the required form and present 
it within 14 days to the Maine CDC Vital 
Records office

• Persons allowed to certify a Fetal Death are:
• Medical Doctors

• Doctor of Osteopathy

• Certified Nurse Practitioners 

• Funeral Directors

• The original Certificate of Fetal Death must 
be mailed to:

DRVS- Office of Vital Records
11 State House Station
220 Capitol Street
Augusta, ME 04333

• The Certificate of Fetal Death with 
Instructions form is available in DAVE in 
Forms/PrintForms/ALL_VS4

Certificate of Fetal Death



An interruption of a pregnancy of a fetus of 

less than 20 weeks gestation, other than 

the intentional interruption of a pregnancy 

by the application of external agents, 

whether chemical or physical, or the 

ingestion of chemical agents with an 

intention other than to produce a live birth 

or to remove a dead fetus, regardless of the 

length of gestation.

Title 22, Chapter 263-b: Abortions, §1596. Abortion and Miscarriage Data
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Miscarriage:

Definition
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• A report of each miscarriage must be 
made by the health care professional in 
attendance at or after the occurrence of the 
miscarriage to the Department of Health 
and Human Services (DHHS)

• The report form must transmitted to  
DHHS not later than 10 days following 
the end of the month in which the 
miscarriage occurs:

DRVS- Office of Vital Records
11 State House Station
220 Capitol Street
Augusta, ME 04333

• The Report of Miscarriage is available in 
DAVE in Forms/PrintForms/HCP_VS48B

Report of Miscarriage



Summary of Processes & 
Available Resources
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Summary of Processes for

Live Birth, Fetal Death and Miscarriage 
Live Birth Fetal Death Miscarriage

Forms used in 

filing

-Parent Worksheet

-Medical Worksheet

-Acknowledgement of Paternity

Certificate of Fetal Death

May also need:

Disposition Permit

Report of Miscarriage

May also need:

Facility/Physician 

Letter for Disposition

Who can 

certify

□ Medical Doctor (MD)

□ Doctor of Osteopathy(DO)

□ Registered Nurse (RN)

□ Certified Nurse Midwife (CNM)

□ Certified Midwife (CM)

□ Certified Professional Midwife 

(CPM) 

□ Health Information Clerk

□ Health Information Supervisor

□ Hospital Administrator 

□ Maternity Unit Clerk

□ Maternity Unit Supervisor

□ Other 

□ Medical Doctor (MD)

□ Doctor of Osteopathy(DO)

□ Certified Nurse Practitioner 

(CNP)

□ Physician’s Assistant (PA)

N/A

Days to file Births inside an institution:  2 days

OR 

Births outside an institution: within 

7 days after the birth

Within 14 days after delivery 

and prior to removal of the 

fetus from the state

Not later than 10 days 

following the end of the 

month in which the 

miscarriage occurs

How to file Electronically registered in DAVE Transmitted to the State 

Registrar of Vital Statistics 

Transmitted to the State 

Registrar of Vital Statistics 
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Resource: Guide to Completing the Facility Worksheet 

& E-Learning Course

This guide and course include:

• Definitions for terms

• Instructions on how to answer a 

question

• Sources where information can be 

commonly found

• Keywords and abbreviations 

frequently used

• Link to Guide: 

https://www.cdc.gov/nchs/data/dvs/Gu

idetoCompleteFacilityWks.pdf

• Link to E-Learning Course:  

https://www.cdc.gov/nchs/training/Bir

thCertificateElearning/

https://www.cdc.gov/nchs/data/dvs/GuidetoCompleteFacilityWks.pdf
https://www.cdc.gov/nchs/training/BirthCertificateElearning/
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• General navigation functions

• Logging into  and out of DAVE

• Change or forgot password

• Instructions for processes such as:

• Searching for a case

• Standard formats for fields

• Required fields

• Doing amendments

• Attaching forms

• Printing forms

• Adding a comment

• Linking Plural Deliveries

• And much more!

• Located in the “Help” tab in DAVE

These examples show:

• How to enter information if mother had 

no prenatal care 

and 

• How to enter information if she did 

have prenatal care

Resource: DAVE Birth User’s Manual
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Resource: Data Research and Vital Statistics 

Website at Maine.gov

Click on Electronic Registration to find:

• Link to DAVE login

• Application form for DAVE

• Vital Records Staff Contacts

• FAQ’s

• Birth Forms & Information

• Data Research and Vital Statistics 

Regulations
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Next Steps

1. Take the NCHS/NVSS eLearning Course: 

“Applying Best Practices for Reporting 

Medical and Health Information on Birth 

Certificates” created by the National Center 

for Health Statistics (NCHS)- link in resources 

(approximately 45 minutes to 1 hour length)

2. You can request a 

temporary login and practice 

entering information into 

DAVE using the sample cases 

provided

4. Complete and fax 

or email in the 

Enrollment Form to 

use DAVE

3. Check out training materials

and services available on DRVS-

Maine.gov website.
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Types of 

Trainings 

for 

Birth 

Certifiers

On-Your-Own Training

• Use resources available at: 
https://www1.maine.gov/dhhs/mecdc/public-health-

systems/data-research/vital-records/edrs/medical-

certifiers.html

Online TEAMs Training

• Contact Shannon M. Gifford, Field 

Agent/Research Analyst to schedule an 

online training session

• 207-287-5466
• Shannon.M.Gifford@maine.gov

In-Person Training/Site Visit

• Currently on hold due to COVID-19

https://www1.maine.gov/dhhs/mecdc/public-health-systems/data-research/vital-records/edrs/medical-certifiers.html
mailto:Shannon.M.Gifford@maine.gov
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Name Contact Information Job Title/Responsibilities

Daniel O’Leary Daniel.OLeary@Maine.gov

Edrs.dhhs@Maine.gov

1-888-664-9491 (option 7)

Help Desk

DAVE Application

User Names and Passwords

Jessica Raven Jessica.Raven@Mainegov

1-207-287-5452

Birth Registration

Hospital Corrections 

AOP & DOP 

VS-7 Birth Corrections

Name Changes

Anna York Anna.York@Maine.gov

1-207-287-3148

Home Births

Paper-based Acknowledgement of Paternity

Shannon M. Gifford Shannon.M.Gifford@Maine.gov

1-207-287-5466

Field Agent

Data Quality

Melissa Boynton Melissa.Boynton@Maine.gov

1-207-287-5451

DAVE User Enrollments and Participant Listing

Vital Records Forms

Death Registration and Corrections

Fetal Deaths

Theresa Roberts Theresa.Roberts@Maine.gov

1-207-287-3657

Vital Records Supervisor

Kim E. Haggan Kim.E.Haggan@Maine.gov

1-207-287-5459

Director and State Registrar

Data Research and Vital Statistics

DRVS-Office of 

Vital Records 

mailing address

DRVS- Office of Vital Records
11 State House Station
220 Capitol Street
Augusta, ME 04333

Contacts

mailto:Daniel.Oleary@Maine.gov
mailto:Edrs.dhhs@Maine.gov
mailto:Jessica.Raven@Mainegov
mailto:Anna.York@Maine.gov
mailto:Shannon.M.Gifford@Maine.gov
mailto:Melissa.Boynton@Maine.gov
mailto:Theresa.Roberts@Maine.gov
mailto:Kim.E.Haggan@Maine.gov
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Resources 

and

Links

• DRVS webpage on Maine.gov  for Forms, Information,  
Instructions and Training materials, including DAVE Birth 
Certifiers Manual

https://www.maine.gov/dhhs/mecdc/public-health-systems/data-
research/vital-records/edrs/medical-certifiers.html

• Maine State Legislature Revised Statutes on Maine.gov

https://legislature.maine.gov/legis/statutes/

• NCHS/NVSS e-Learning Course:  Applying Best Practices for 
Reporting Medical and Health Information on Birth Certificates

https://www.cdc.gov/nchs/training/BirthCertificateElearning/

• NCHS/NVSS Guide to Completing the Facility Worksheets for 
the Certificate of Live Birth and Report of Fetal Death Manual 
https://www.cdc.gov/nchs/data/dvs/GuidetoCompleteFacilityWks.pdf

• Help Desk at DRVS 1-888-664-9491 (option 7) or 
edrs.dhhs@Maine.gov for DAVE application, usernames and 
passwords

https://www.maine.gov/dhhs/mecdc/public-health-systems/data-research/vital-records/edrs/medical-certifiers.html
https://legislature.maine.gov/legis/statutes/
https://www.cdc.gov/nchs/training/BirthCertificateElearning/
https://www.cdc.gov/nchs/data/dvs/GuidetoCompleteFacilityWks.pdf
mailto:edrs.dhhs@Maine.gov
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For the individual:
The birth certificate is the most important 
document used to establish an individual’s identity

For the family: 
It allows the parents to establish the child’s 
identity, claim a range of benefits like tax credits 
and health care

For public health partners: 
It helps identify trends and indicators of health, 
which can assist in policy development, funding, 
and research 

The 

Work 

You 

Do is 

VITAL
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Thank you



Contact Information

Shannon M. Gifford

Field Agent/Research Associate I

207-287-5466
Shannon.M.Gifford@Maine.gov

Maine Center for Disease Control and Prevention 

Data, Research, and Vital Statistics

220 Capitol Street

11 State House Station

Augusta, ME 04333-0011

Tel: (207) 287-5466

Fax: (207) 287-5470


