PINE TREE DEVELOPMENT ZONES (CY 2014)


BUT FOR LETTER INSTRUCTIONS

1. Letters can be prepared in any way as long as they:

· describe the qualified business activities planned for the zone including specific zone and community; location of business; number of net new jobs created including wages and benefits; and investments in real and personal property), and

· contain the specific language in paragraph 5 (NOTE: the PTDZ/ETIF application is a joint application, therefore the PTDZ letter will also serve as the ETIF “but for” letter.

2. Only an appropriately authorized individual may sign on behalf of the business entity. For example, in the case of a sole proprietorship, it should be the owner; in the case of a partnership, it should be an individual, probably a general partner, who is authorized to act on behalf of all the partners; and in the case of a corporation, it should be either the CEO or a primary owner/officer.

3. Letters must be received at DECD before the relocation, expansion or start-up is announced publicly.  

4. Letters should be addressed to the Commissioner per the sample letter, but may be sent to Jason Brown’s attention, at the same address shown for the Commissioner, who will prepare an acknowledgement letter for the Commissioner.  

5. Once the Commissioner has approved and signed the letter, Jason will send the acknowledgement letter with information on where to obtain 2014 application forms at www.maine.gov/decd, which can either be downloaded or completed on-line. A DECD regional Governor’s Account Executive will be copied on the acknowledgement letter and will contact the business to assist in the application process.   
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