REQUEST FOR INFORMATION (RFI) 18A 201908001
IN THE FORM OF WRITTEN PRESENTATION FOR 

LEASING OFFICE SPACE 
BY THE STATE OF MAINE 

Department of Administrative & Financial Services

On Behalf of the
Department of the Secretary of State

Bureau of Motor Vehicles
A. STATEMENT OF INTENT:
The State of Maine (State), Department of Administrative & Financial Services (DAFS) on behalf of the Department of the Secretary of State, Bureau of Motor Vehicles, issues this Request for Information (RFI) 18A 201908001 for the purpose of having the vendor prepare a written response for the State of Maine to lease secure office space in Lewiston or Auburn, Maine.  The information gained from this process will help the State define its understanding of the availability of space appropriate for accommodating the agency. 

B. BACKGROUND:

The Bureau of Motor Vehicles currently operates 13 branch offices.  Like all branch offices, Lewiston is a full-time office, open five days a week, and offering a full array of BMV services at its customer service windows.  In addition to the window services, the Lewiston branch also offers Driver’s Exams, Hearings Exams, and will also have a Bureau of Motor Vehicles Enforcement Office. Being one of the larger branches, it serves at least 1,250 people in and out of the branch each month.  The branch must provide various services, reasonable waiting accommodations, access to a good driving test route, and a safe working environment for 7-20 staff each day.

The State is interested in leasing space in an existing building, a renovated building, a new privately owned facility or any combination thereof in Lewiston or Auburn, Maine, that meets all requirements in the Bureau of Real Estate Management State Office Lease and all applicable exhibits found at http://www.maine.gov/dafs/brem/forms.  
The site will consist of approximately 6,000 square feet of office space, please see (addendum 1 concept floor plan) and parking for 100 vehicles, please see (addendum 2).
C. GENERAL INSTRUCTIONS:
The State is requesting the following information from all interested parties.  The purpose of this RFI is to allow the industry to demonstrate in writing the availability to meet the needs of a Maine Bureau of Motor Vehicles Facility. The Proposer should try to address as many items as possible and provide supporting documentation as required. 

We are seeking:

1.  Information on lease availability and private experience in the provision of a facility to house customers, staff, and equipment/supplies, comparable in size and complexity to the Maine Bureau of Motor Vehicles branches throughout the state;
2.  A facility in Lewiston or Auburn, Maine;
3.  A facility that can provide easy access to the public;
4. A facility that has a staff work area secure from the client wait area;
5. A facility that accommodates all BMV functions including road testing (addendum 3);
6. A facility that has (4) restrooms; (2) must be in the client wait space and (2) must be in the staff work space; and
7. A minimum of (100) parking spaces (adjacent to the facility).
We are not seeking:


1.  Architecture and Engineering for construction.


2.  Specific pricing information.


3.  An actual proposal for the provision of leased facility space. 

Issuance of this RFI does not commit the Department to issue an award or to pay expenses incurred by a Respondent in the preparation of a response to this RFI.  This includes attendance at personal interviews or other meetings.

The Department may request more detailed oral presentations from selected Responders. 
D. INSTRUCTIONS FOR RESPONDING

1. All responses must be received by no later than 4 pm, October 1, 2019, and will be reviewed by the Bureau of Real Estate Management and the Bureau of Motor Vehicles. Written responses must be emailed to Todd.cummings@maine.gov . 

RFI Coordinator:

Todd Cummings

Department of Administrative & Financial Services
             Bureau of Real Estate Management
(207) 624-7357
todd.cummings@maine.gov
2. Time Line for RFI process:

RFI Key Dates:


RFI Release to public:



August 30th, 2019
Written Responses due:



October 1, 2019, 4 pm Eastern Standard time


