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Long Creek Youth Development Center Fence Replacmement 3879

Project consists of replacing existing housing unit recreation yard chain link fences, with 12'-0" high
anti-climb welded wire fences and gates.

The contract shall designate the Substantial Completion Date on or before January 16, 2025, and the
Contract Final Completion Date on or before January 30, 2025.

1. Submit bids on a completed Contractor Bid Form (section 00 41 13), provided in the Bid Documents,
include bid security when required, and scan each item as an attachment to an email addressed to:
BGS.Architect@Maine.gov, so as to be received no later than 1:30 p.m. on October 10, 2025.  The
email subject line shall be marked "Bid for Long Creek Youth Development Center Fence
Replacement".

Bid submissions will be opened and read aloud at 2:00 p.m. on the date noted above at the Bureau of
General Services office, accessible as a video conference call.  Those who wish to participate in the
call must submit a request for access to BGS.Architect@Maine.gov.

Any bid received after the noted time will not be considered a valid bid and will remain unopened.
Any bid submitted by any other means will not be considered a valid bid.  In certain circumstances,
the Bureau of General Services may require the Bidder to surrender a valid paper copy of the bid
form or the bid security document.  The Owner reserves the right to accept or reject any or all bids as
may best serve the interest of the Owner.

2. Questions and comments on the bid opening process shall be addressed to: Division of Planning,
Design & Construction, Bureau of General Services, 77 State House Station, Augusta, Maine 04333-
0077, BGS.Architect@Maine.gov.

3. Questions and comments regarding the project design specifications or drawings shall be directed in
writing to the Consultant during the bid period prior to the question and comment deadline of 5:00
p.m. on September 26, 2025.

SMRT Architects & Engineers
Mark Estabrook
mestabrook@smrtinc.com

4. ☒  Bid security is required on this project.
The Bidder shall include a satisfactory Bid Bond (section 00 43 13) or a certified or cashier's check
for 5% of the bid amount with the completed bid form submitted to the Owner.  The Bid Bond form
is available on the BGS website.

or
☐  Bid security is not required on this project.
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5. ☒  Performance and Payment Bonds are required on this project.
If noted above as required, or if any combination of Base Bid and Alternate Bids amounts selected in
the award of the contract exceeds $125,000.00, the selected Contractor shall furnish a 100% contract
Performance Bond (section 00 61 13.13) and a 100% contract Payment Bond (section 00 61 13.16) in
the contract amount to cover the execution of the Work.  Bond forms are available on the BGS
website.

or
☐  Performance and Payment Bonds are not required on this project.

6. Filed Sub-bids are not required on this project.

7. ☐  Pre-qualified General Contractors are utilized on this project.

or
☒  Pre-qualified General Contractors are not utilized on this project.

8. ☒  An on-site pre-bid conference ( ☒ mandatory or ☐ optional ) will be conducted for this project.
The pre-bid conference is intended for General Contractors.  Subcontractors and suppliers are
welcome to attend.  Contractors who arrive late or leave early for a mandatory meeting may be
prohibited from participating in this meeting and bidding.

3:00PM   September 19, 2025
Long Creek Youth Development Center, 675 Westbrook St, South Portland, ME

or
☐  An on-site pre-bid conference will not be conducted for this project.

9. Bid Documents - full sets only - will be available on or about insert date of availability and may be
obtained at no cost from:

Maine Bureau of General Services Website
https://www.maine.gov/dafs/bgs/business-opportunitie

10. Bid Documents may be examined at:
AGC Maine Construction Summary
188 Whitten Road, Augusta, ME  04330 734 Chestnut Street, Manchester, NH  03104
207-622-4741 603-627-8856
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1. Bidder Requirements
1.1 A bidder is a Contractor which is evidently qualified, or has been specifically pre-qualified by the

Bureau of General Services, to bid on the proposed project described in the Bid Documents.

1.2 Contractors and Subcontractors bidding on projects that utilize Filed Sub-bids shall follow the
requirements outlined in these Bid Documents for such projects.  See Section 00 22 13 for
additional information.

1.3 Contractors and Subcontractors are not eligible to bid on the project when their access to project
design documents prior to the bid period distribution of documents creates an unfair bidding
advantage.  Prohibited access includes consultation with the Owner or with design professionals
engaged by the Owner regarding cost estimating, constructability review, or project scheduling.
This prohibition to bid applies to open, competitive bidding or pre-qualified contractor bidding or
Filed Sub-bidding.  The Bureau may require additional information to determine if the activities
of a Contractor constitute an unfair bidding advantage.

1.4 Each bidder is responsible for becoming thoroughly familiar with the Bid Documents prior to
submitting a bid.  The failure of a bidder to review evident site conditions, to attend available pre-
bid conferences, or to receive, examine, or act on addenda to the Bid Documents shall not relieve
that bidder from any obligation with respect to their bid or the execution of the work as a
Contractor.

1.5 Prior to the award of the contract, General Contractor bidders or Filed Sub-bidders may be
required to provide documented evidence to the Owner or the Bureau showing compliance with
the provisions of this section, their business experience, financial capability, or performance on
previous projects.

1.6 The selected General Contractor bidder will be required to provide proof of insurance before a
contract can be executed.

1.7 Contracts developed from this bid shall not be assigned, sublet or transferred without the written
consent of the Owner.

1.8 By submitting a bid the Contractor attests that it has not been declared ineligible to bid on State of
Maine projects.  The Director of the Bureau of General Services may disallow award of this
contract to any Contractor if there is evidence that the Contractor or any of its Subcontractors,
through their own fault, have been terminated, suspended for cause, debarred from bidding,
agreed to refrain from bidding as part of a settlement, have defaulted on a contract, or had a
contract completed by another party.

1.9 The Contractor attests that it is not presently indicted for or otherwise criminally or civilly
charged by a Federal, State or local government entity with commission of any of the following
offenses and has not within a three-year period preceding this bid been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction, or
contract under a public transaction, violation of Federal or State anti-trust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property.
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1.10 The Contractor shall not make any award or permit any award (subgrant or contract) at any tier to
any party which is debarred or suspended or is otherwise excluded from or ineligible for
participation in Federal assistance programs or State of Maine projects.

2. Authority of Owner
2.1 The Owner reserves the right to accept or reject any or all bids as may best serve the interest of

the Owner.

2.2 Subject to the Owner’s stated right to accept or reject any or all bids, the Contractor shall be
selected on the basis of the lowest dollar value of an acceptable Base Bid, or any combination of
Base Bid plus Alternate Bids, as well as other limited cost modifications the Owner determines
may best serve the interests of the Owner.  An acceptable bid is a duly submitted bid from a
responsive and responsible bidder.

2.3 The Owner reserves the right to require Bid Bonds or Performance and Payment Bonds for any
project of any contract value.

3. Submitting Bids and Bid Requirements
3.1 Each bid shall be submitted on the forms provided in the Bid Documents.

3.2 Each bid shall be valid for a period of thirty calendar days following the Project bid closing date
and time.  The bid expiration date may be extended in unusual circumstances by mutual consent
of the Bidder and the Owner.  The bid amount shall not be modified due to the bid expiration date
extension.

3.3 Any provision contained in a bid which shows cost escalation, or any modification of schedule or
other requirements shall not be accepted.  Such a provision causes the bid to be invalid, or, at the
discretion of the Owner and BGS, that element of the bid submission may be disregarded for the
purpose of awarding the contract without that provision.

3.4 Bidders shall include a Bid Bond or other approved bid security with the bid form submitted to
the Owner when the bid form indicates such bid security is required.  The bond value shall be 5%
of the bid amount.  The form of bond is shown in section 00 43 13.

3.5 Bidders recognize that inclusion of contract bonds and the cost of those bonds is dependent on the
awarded contract dollar value.  Therefore, a Base Bid, or any combination of Base Bid plus
Alternate Bids, as well as other limited cost modifications, resulting in a contract award shall
include the cost of Performance and Payment Bonds in the submitted bid amount when the
construction contract value is over $125,000.00.  Similarly, the cost of Performance and Payment
Bonds is excluded in the submitted bid amount when the construction contract value is
$125,000.00 or less unless bonds are specifically required by the Bid Documents.  When required
for the project, the selected Contractor shall provide these bonds before a contract can be
executed, pursuant to 14 M.R.S.A., Section 871, Public Works Contractors' Surety Bond Law of
1971, subsection 3.  The form of bonds is shown in section 00 61 13.13 and 00 61 13.16.
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3.6 Bidders may modify bids in writing, by the same means as the original bid submission, prior to
the bid closing time.  Such written amendments shall not disclose the amount of the initial bid.  If
so disclosed, the entire bid is considered invalid.

3.7 Bidders implicitly acknowledge all Addenda issued when they submit the bid form.  By usual
practice the Consultant shall not issue Addenda less than 72 hours prior to the bid closing time, to
allow ample time for bidders to incorporate the information.  However, some information, such as
extending the bid due date and time, may be issued with shorter notice.  Addenda shall be issued
to all companies who are registered holders of Bid Documents.

3.8 A bid may be withdrawn without penalty if a written request by the bidder is presented to the
Owner prior to the bid closing time.  Such written withdrawal requests are subject to verification
as required by the Bureau.

A bid may be withdrawn without penalty after the bid closing time if, in the determination of the
Bureau, evidence provided by the Contractor shows an apparent unintended error such as a
miscalculation, or an erroneous number on estimating documents, was the cause of an inaccurate
bid.  The Bureau may allow withdrawal in consideration of the bid bond or, without utilizing a
bid bond, if the Bureau considers documented evidence provided by the Contractor shows factual
errors had been made on the bid form.

3.9 In the event State of Maine Offices unexpectedly close on the published date of a public bid
opening in the location of that bid opening, prior to the time of the scheduled deadline, the new
deadline for the public bid opening will be the following business day at the originally scheduled
hour of the day, at the original location. Official closings are posted on the State of Maine
government website.

3.10 The Owner may require, in a Notice of Intent to Award letter to the apparent low bidder, a
Schedule of Values, Project Schedule, and List of Subcontractors and Suppliers as both a
demonstration of capability of the Bidder and as a condition of award.

3.11 Projects which require a State of Maine wage determination will include that schedule as part of
the Bid Documents.  See section 00 73 46, if such rates are required.

3.12 Projects which require compliance with the Davis-Bacon Act are subject to the regulations
contained the Code for Federal Regulations and the federal wage determination which is made a
part of the Bid Documents.  See section 00 73 46, if such rates are required.

3.13 The Owner is exempt from the payment of Maine State sales and use taxes as provided in 36
M.R.S. §1760 (1).   The Contractor and Subcontractors shall not include taxes on exempt items in
the construction contract.
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Long Creek Youth Development Center Fence Replacmement 3879

Bid Form submitted by: email only to email address below

Bid Administrator:
Kristen Haskell BGS.Architect@Maine.gov
Bureau of General Services
111 Sewall Street, Cross State Office Building, 4th floor
77 State House Station
Augusta, Maine 04333-0077

Bidder:

Signature:  _______________________________________________________________

Printed name and
title:  _______________________________________________________________

Company name:  _______________________________________________________________

Mailing address:  _______________________________________________________________

City, state, zip code:  _______________________________________________________________

Phone number:  _______________________________________________________________

Email address:  _______________________________________________________________

State of
incorporation,

if a corporation:
 _______________________________________________________________

List of all partners,
if a partnership:  _______________________________________________________________

The Bidder agrees, if the Owner offers to award the contract, to provide any and all bonds and
certificates of insurance, as well as Schedule of Values, Project Schedule, and List of Subcontractors and
Suppliers if required by the Owner, and to sign the designated Construction Contract within twelve
calendar days after the date of notification of such acceptance, except if the twelfth day falls on a State of
Maine government holiday or other closure day, or a Saturday, or a Sunday, in which case the
aforementioned documents must be received before 12:00 noon on the first available business day
following the holiday, other closure day, Saturday, or Sunday.

As a guarantee thereof, the Bidder submits, together with this bid, a bid bond or other acceptable
instrument as and if required by the Bid Documents.
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1. The Bidder, having carefully examined the Long Creek Youth Development Center Project
Manual  dated August 26, 2025, prepared by SMRT Architects and Engineers, as well as
Specifications, Drawings, and any Addenda, the form of contract, and the premises and
conditions relating to the work, proposes to furnish all labor, equipment and materials
necessary for and reasonably incidental to the construction and completion of this project for
the Base Bid amount of:

$ _______________________ .00

2. Allowances are not included  on this project.
No Allowances

1    Not Used $ 0.00

2    Not Used $ 0.00

3    Not Used $ 0.00

4    Not Used $ 0.00

3. Alternate Bids are not included  on this project.
No Alternate Bids
Any dollar amount line below that is left blank by the Bidder shall be read as a bid of $0.00.

1 Not Used $____________________ .00

2 Not Used $____________________ .00

3 Not Used $____________________ .00

4 Not Used $____________________ .00

4. Bid security is required  on this project.
If noted above as required, or if the Base Bid amount exceeds $125,000.00, the Bidder shall include
with this bid form a satisfactory Bid Bond (section 00 43 13) or a certified or cashier's check for 5%
of the bid amount with this completed bid form submitted to the Owner.

5. Filed Sub-bids are not required  on this project.
If noted above as required, the Bidder shall include with this bid form a list of each Filed Sub-bidder
selected by the Bidder on the form provided (section 00 41 13F).
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Bond No.: insert bond number

We, the undersigned, insert company name of Contractor, select type of entity of insert name of

municipality in the State of insert name of state as principal, and insert name of surety as Surety, are

hereby held and firmly bound unto select title of obligee in the penal sum of five percent of the bid

amount, for the payment of which, well and truly to be made, we hereby jointly and severally bind

ourselves, our heirs, executors, administrators, successors and assigns, signed this insert date, i.e.: 8th

day of select month, select year, which is the same date as that of the first specified bid due date, or

subsequent bid due date revised by addendum.

The condition of the above obligation is such that whereas the principal has submitted to the

Owner, or State of Maine, to a certain bid, attached hereto and hereby made a part hereof, to enter into a

contract in writing, for the construction of insert name of project as designated in the contract

documents

Now therefore:

If said bid shall be rejected, or, in the alternate,

If said bid shall be accepted and the principal shall execute and deliver a contract in the form of

contract attached hereto, properly completed in accordance with said bid, and shall furnish a bond for the

faithful performance of said contract, and for the payment of all persons performing labor or furnishing

material in connection therewith, and shall in all other respects perform the agreement created by the

acceptance of said bid, then this obligation shall be void.

Otherwise, the same shall remain in force and effect- it being expressly understood and agreed

that the liability of the Surety for any and all claims hereunder shall, in no event, exceed the penal amount

of this obligation as herein stated.

The Surety, for value received hereby stipulates and agrees that the obligation of said Surety and

its bonds shall be in no way impaired or affected by any extension of the time within which the Obligee

may accept such bid and said Surety does hereby waive notice of any such extension.
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In witness whereof, the principal and the Surety have hereunto set their hands and seals, and such

of them as are corporations have caused their corporate seals to be hereto affixed and these presents to be

signed by their proper officers, the day and year first set above.

Signed and sealed this insert date, i.e.: 8th day of select month, select year, which is the same

date as that of the first specified bid due date, or subsequent bid due date revised by addendum.

Contractor

(Signature)
insert name and title

insert company name

insert address
insert city state zip code

Surety

(Signature)
insert name and title

insert company name

insert address
insert city state zip code

If Contractor is a partnership, all partners shall execute the bond.  A power of attorney document

indicating that it still is in full force and effect shall be provided by the person executing this bond.
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AdvantageME CT#

State of Maine
C O N S T R U C T I O N  C O N T R A C T

Large Construction Project

This form is used when the Contract value is $50,000 or greater.
The Project Manual, Specifications and Drawings, and any Addenda are considered part of this Contract.

Agreement entered into by and between the contracting entity name hereinafter called the
Owner and Contractor company name hereinafter called the Contractor.

BGS Project No.: number assigned by BGS Other Project No.:

For the following Project: title of project as shown on bid documents at facility or campus
name, municipality, Maine.

The Specifications and the Drawings have been prepared by Consultant firm name, acting as
Professional-of-Record and named in the documents as the Consultant Architect or Engineer.

The Owner and Contractor agree as follows:

ARTICLE 1   COMPENSATION AND PAYMENTS
1.1 The Owner shall pay the Contractor to furnish all labor, equipment, materials and
incidentals necessary for the construction of the Work described in the Specifications and shown
on the Drawings the Contract Amount as shown below.

Base Bid $0.00
Alternate Bid number and name or "no Alternates" $0.00
Alternate Bid number and name or "no Alternates" $0.00
Alternate Bid number and name or "no Alternates" $0.00
Alternate Bid number and name or "no Alternates" $0.00
Alternate Bid number and name or "no Alternates" $0.00
Total Contract Amount $0.00

1.2 The Contractor’s requisition shall contain sufficient detail and supporting information for
the Owner to evaluate and support the payment requested.
1.2.1 Payments are due and payable twenty-five working days from the date of receipt of a

Contractor requisition which is approved by the Owner.
1.2.2 Provisions for late payments are governed by 5 M.R.S. Chapter 144, Payment of Invoices

Received from Business Concerns, and interest shall be calculated at 1% per month.

ARTICLE 2   COMMENCEMENT AND COMPLETION DATES
2.1 The Work of this Contract shall commence no sooner than the date this document is
executed by the approval authority, or a subsequent date designated in the contract documents.

2.2 The Substantial Completion Date shall be .
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2.3 The Work of this Contract shall be completed on or before the Contract Final Completion
Date of .

2.4 The Contract Expiration Date shall be .  (This date is the Owner's deadline for
internal management of contract accounts.  The Contract Expiration Date does not directly relate
to any contract obligation of the Contractor.)

ARTICLE 3   INELIGIBLE BIDDER
3.1 By signing this contract the Contractor attests that it has not been declared ineligible to
bid on State of Maine projects. The Bureau of General Services may disallow award of this
contract to any Contractor if there is evidence that the Contractor or any of its Subcontractors,
through their own fault, have been terminated, suspended for cause, debarred from bidding,
agreed to refrain from bidding as part of a settlement, have defaulted on a contract, or had a
contract completed by another party.

3.2 By signing this contract the Contractor attests that it is not presently indicted for or
otherwise criminally or civilly charged by a Federal, State or local government entity with
commission of any of the following offenses and has not within a three-year period preceding
this bid been convicted of or had a civil judgment rendered against them for commission of fraud
or a criminal offense in connection with obtaining, attempting to obtain, or performing a public
(Federal, State or local) transaction, or contract under a public transaction, violation of Federal or
State anti-trust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property.

3.3 The Contractor shall not make any award or permit any award (subgrant or contract) at
any tier to any party which is debarred or suspended or is otherwise excluded from or ineligible
for participation in Federal assistance programs or State of Maine projects.

ARTICLE 4   CONTRACTOR’S RESPONSIBILITIES
4.1 On this project, the Contractor shall furnish the Owner the appropriate contract bonds in
the amount of 100% of the Contract Sum.  Contract bonds are mandated if the Contract Sum
exceeds $125,000, or if bonds are specifically required by the Contract Documents.

4.2 The Contractor shall comply with all laws, codes and regulations applicable to the Work.

4.3 The Contractor shall acquire all permits and third-party approvals applicable to the Work
not specifically identified as provided by the Owner.  Costs for Contractor-provided permits and
third-party approvals shall be included in the Contract Sum identified in Section 1.1 above.

4.4 The Contractor shall remain an independent agent for the duration of this Contract, shall
not become an employee of the State of Maine, and shall assure that no State employee will be
compensated by, or otherwise benefit from, this Contract.

4.5 The Contractor shall be responsible for any design cost, construction cost, or other cost
incurred on the Project to the extent caused by the negligent acts, errors or omissions of the
Contractor or their Subcontractors in the performance of Work under this Contract.
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ARTICLE 5   OWNER'S RESPONSIBILITIES
5.1 The Owner shall provide full information about the objectives, schedule, constraints and
existing conditions of the project.  The Owner has established a budget with reasonable
contingencies that meets the project requirements.

5.2 By signing this contract, the Owner attests that all State of Maine procurement
requirements for this contract have been met, including the solicitation of competitive bids.

ARTICLE 6   INSTRUMENTS OF SERVICE
6.1 The Contractor’s use of the drawings, specifications and other documents known as the
Consultant’s Instruments of Service is limited to the execution of the Contractor’s scope of work
of this project unless the Contractor receives the written consent of the Owner and Consultant for
use elsewhere.

ARTICLE 7   MISCELLANEOUS PROVISIONS
7.1 This Contract shall be governed by the laws of the State of Maine.

7.2 The Owner and Contractor, respectively, bind themselves, their partners, successors,
assigns and legal representatives to this Contract.  Neither party to this Contract shall assign the
Contract as a whole without written consent of the other party, which consent the Owner may
withhold without cause.

7.3 Notwithstanding any other provision of this Agreement, if the Owner does not receive
sufficient funds to fund this Agreement or funds are de-appropriated, or if the Owner does not
receive legal authority from the Maine State Legislature or Maine Courts to expend funds
intended for this Agreement, then the Owner is not obligated to make payment under this
Agreement; provided, however, the Owner shall be obligated to pay for services satisfactorily
performed prior to any such non-appropriation in accordance with the termination provisions of
this Agreement.  The Owner shall timely notify the Contractor of any non-appropriation and the
effective date of the non-appropriation.

ARTICLE 8   CONTRACT DOCUMENTS
8.1 The Project Manual, Specifications and Drawings, and any Addenda, together with this
agreement, form the contract.  Each element is as fully a part of the Contract as if hereto attached
or herein repeated.

8.2 Specifications: indicate date of issuance of project manual

8.3 Drawings: note here or attach each sheet number and title

8.4 Addenda: note each addenda number and date, or "none"
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BGS Project No.:

The Contract is effective as of the date executed by the approval authority.

OWNER CONTRACTOR

Signature Date Signature Date
name and title name and title

name of contracting entity name of contractor company
address address

telephone telephone
email address email address

Vendor Number

Indicate the names of the review and approval individuals appropriate to the approval authority.

select proper approval authority
Reviewed by: Approved by:

Signature Date Signature Date
insert name John Kenney, P.E.
Project Manager/ Contract Administrator Director, Planning Design and Construction

Division (PDCD)
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Bond No.: insert bond number

We, the undersigned, insert company name of Contractor, select type of entity of insert name of

municipality in the State of insert name of state as principal, and insert name of surety as Surety, are

hereby held and firmly bound unto select title of obligee in the penal sum of the Contract Price $ insert

the Contract Price in numbers for the payment of which, well and truly to be made, we hereby jointly

and severally bind ourselves, our heirs, executors, administrators, successors and assigns.

The condition of the above obligation is such that if the principal shall promptly and faithfully

perform the contract entered into this insert date, i.e.: 8th day of select month, select year, which is the

same date as that of the notice of intent to award letter, or in the absence of such a letter, not later than the

date the Owner signs the construction contract, for the construction of insert name of project as

designated in the contract documents, then this obligation shall be null and void.

Otherwise, the same shall remain in force and effect- it being expressly understood and agreed

that the liability of the Surety for any and all claims hereunder shall, in no event, exceed the penal amount

of this obligation as herein stated.

The Surety, for value received hereby stipulates and agrees that the obligation of said Surety and

its bonds shall be in no way impaired or affected by any extension of the time which the Obligee may

accept during the performance of the contract and said Surety does hereby waive notice of any such

extension.
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In witness whereof, the principal and the Surety have hereunto set their hands and seals, and such

of them as are corporations have caused their corporate seals to be hereto affixed and these presents to be

signed by their proper officers, the day and year first set above.

Signed and sealed this insert date, i.e.: 8th day of select month, select year, which is the same

date as that of the notice of intent to award letter, or in the absence of such a letter, not later than the date

the Owner signs the construction contract.

Contractor

(Signature)
insert name and title

insert company name

insert address
insert city state zip code

Surety

(Signature)
insert name and title

insert company name

insert address
insert city state zip code

If Contractor is a partnership, all partners shall execute the bond.  A power of attorney document

indicating that it still is in full force and effect shall be provided by the person executing this bond.



Form revision date: 14 February 2024
00 61 13.16

Contractor Payment Bond

[Fillable bond forms may be downloaded from the Bureau of General Services website.]

00 61 13.16 Contractor Payment Bond SAMPLE 14 February 2024.docx Page 1 of 2 00 61 13.16

Bond No.: insert bond number

We, the undersigned, insert company name of Contractor, select type of entity of insert name of

municipality in the State of insert name of state as principal, and insert name of surety as Surety, are

hereby held and firmly bound unto select title of obligee in the penal sum of the Contract Price $ insert

the Contract Price in numbers for the use and benefit of claimants, defined as an entity having a contract

with the principal or with a subcontractor of the principal for labor, materials, or both labor and materials,

used or reasonably required for use in the performance of the contract, for the payment of which, well and

truly to be made, we hereby jointly and severally bind ourselves, our heirs, executors, administrators,

successors and assigns.

The condition of the above obligation is such that if the principal shall promptly satisfy all claims

and demands incurred for all labor and materials, used or required by the principal in connection with the

work described in the contract entered into this insert date, i.e.: 8th day of select month, select year,

which is the same date as that of the notice of intent to award letter, or in the absence of such a letter, not

later than the date the Owner signs the construction contract, for the construction of insert name of

project as designated in the contract documents, and shall fully reimburse the obligee for all outlay and

expense with said obligee may incur in making good any default of said principal, then this obligation

shall be null and void.

Otherwise, the same shall remain in force and effect- it being expressly understood and agreed

that the liability of the Surety for any and all claims hereunder shall, in no event, exceed the penal amount

of this obligation as herein stated.

The Surety, for value received hereby stipulates and agrees that the obligation of said Surety and

its bonds shall be in no way impaired or affected by any extension of the time which the Obligee may

accept during the performance of the contract and said Surety does hereby waive notice of any such

extension.
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In witness whereof, the principal and the Surety have hereunto set their hands and seals, and such

of them as are corporations have caused their corporate seals to be hereto affixed and these presents to be

signed by their proper officers, the day and year first set above.

Signed and sealed this insert date, i.e.: 8th day of select month, select year, which is the same

date as that of the notice of intent to award letter, or in the absence of such a letter, not later than the date

the Owner signs the construction contract.

Contractor

(Signature)
insert name and title

insert company name

insert address
insert city state zip code

Surety

(Signature)
insert name and title

insert company name

insert address
insert city state zip code

If Contractor is a partnership, all partners shall execute the bond.  A power of attorney document

indicating that it still is in full force and effect shall be provided by the person executing this bond.
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1. Definitions

1.1 Addendum:  A document issued by the Consultant that amends the Bid Documents.  Addenda shall
not be issued less than seventy-two hours prior to the specified bid opening time.

1.2 Allowance:  A specified dollar amount for a particular scope of work or service included in the Work
that is identified in the Bid Documents and included in each Bidder's Bid.  The Contractor shall
document expenditures for an Allowance during the Project.  Any unused balance shall be credited to
the Owner.  The Contractor is responsible for notifying the Owner of anticipated expenses greater
than the specified amount and the Owner is responsible for those additional expenses.

1.3 Alternate Bid:  The Contractor’s written offer of a specified dollar amount, submitted on the Bid
Form, for the performance of a particular scope of work described in the Bid Documents.  The Owner
determines the low bidder based on the sum of the base Bid and any combination of Alternate Bids
that the Owner selects.

1.4 Architect:  A Consultant acting as, or supporting, the Professional-of-Record who is responsible for
the design of the Project. Equivalent to “Consultant” in State of Maine contract forms.

1.5 Architectural Supplemental Instruction (ASI):  A written instruction from the Architect for the
purpose of clarification of the Contract Documents.  An ASI does not alter the Contract Price or
Contract Time.  ASIs may be responses to RFIs and shall be issued by the Architect in a timely
manner to avoid any negative impact on the Schedule of the Work.

1.6 Bid:  The Contractor’s written offer of a specified dollar amount or amounts, submitted on a form
included in the Bid Documents, for the performance of the Work.  A Bid may include bonds or other
requirements.  A base Bid is separate and distinct from Alternate Bids, being the only cost component
necessary for the award of the contract, and representing the minimum amount of Work that is
essential for the functioning of the Project.

1.7 Bid Bond:  The security designated in the Bid Documents, furnished by Bidders as a guaranty of good
faith to enter into a contract with the Owner, should a contract be awarded to that Bidder.

1.8 Bidder:  Any business entity, individual or corporation that submits a bid for the performance of the
work described in the Bid Documents, acting directly or through a duly authorized representative.
See also Responsive and Responsible Bidder.

1.9 Bid Documents:  The drawings, procurement and contracting requirements, general requirements, and
the written specifications -including all addenda, that a bidder is required to reference in the
submission of a bid.

1.10 Bureau:  The State of Maine Bureau of General Services, or BGS, in the Department of
Administrative and Financial Services.

1.11 Calendar days:  Consecutive days, as occurring on a calendar, taking into account each day of the
week, month, year, and any religious, national or local holidays.  Calendar days are used for changes
in Contract Time.
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1.12 Certificate of Substantial Completion:  A document developed by the Consultant that describes the
final status of the Work and establishes the date that the Owner may use the facility for its intended
purpose.  The Certificate of Substantial Completion may also include a provisional list of items - a
"punch list" - remaining to be completed by the Contractor.  The Certificate of Substantial
Completion identifies the date from which the project warranty period commences.

1.13 Certificate of Occupancy:  A document developed by a local jurisdiction such as the Code
Enforcement Officer that grants permission to the Owner to occupy a building.

1.14 Change Order (CO):  A document that modifies the contract and establishes the basis of a specific
adjustment to the Contract Price or the Contract Time, or both.  Change Orders may address
correction of omissions, errors, and document discrepancies, or additional requirements.  Change
Orders should include all labor, materials and incidentals required to complete the work described.  A
Change Order is not valid until signed by the Contractor, Owner and Consultant and approved by the
Bureau.

1.15 Change Order Proposal (COP) (see also Proposal):  Contract change proposed by the Contractor
regarding the contract amount, requirements, or time.  The Contractor implements the work of a COP
after it is accepted by all parties.  Accepted COPs are incorporated into the contract by Change Order.

1.16 Clerk of the Works:  The authorized representative of the Consultant on the job site.  Clerk of the
Works is sometimes called the Architect's representative.

1.17 Construction Change Directive (CCD):  A written order prepared by the Consultant and signed by the
Owner and Consultant, directing a change in the Work prior to final agreement with the Contractor on
adjustment, if any, in the Contract Price or Contract Time, or both.

1.18 Contract:  A written agreement between the Owner and the successful bidder which obligates the
Contractor to perform the work specified in the Contract Documents and obligates the Owner to
compensate the Contractor at the mutually accepted sum, rates or prices.

1.19 Contract Bonds (also known as Payment and Performance Bonds):  The approved forms of security,
furnished by the Contractor and their surety, which guarantee the faithful performance of all the terms
of the contract and the payment of all bills for labor, materials and equipment by the Contractor.

1.20 Contract Documents:  The drawings and written specifications (including all addenda), Standard
General Conditions, and the contract (including all Change Orders subsequently incorporated in the
documents).

1.21 Contract Expiration Date:  Date determined by the Owner as a deadline for internal management of
contract accounts.  This allows time after the Contract Final Completion Date for processing the final
Requisition for Payment.  The Contract Expiration Date does not directly relate to any contract
obligation of the Contractor.

1.22 Contract Final Completion Date:  Point of time when the Work is fully completed in compliance with
the Contract Documents, as certified by the Consultant.  Final payment to the Contractor is due upon
Final Completion of the Project.

1.23 Contract Price:  The dollar amount of the construction contract, also called Contract Sum.
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1.24 Contract Time:  The designated duration of time to execute the Work of the contract, with a specific
date for completion.

1.25 Contractor:  Also called the "General Contractor" or "GC" the individual or entity undertaking the
execution of the general contract work under the terms of the contract with the Owner, acting directly
or through a duly authorized representative.  The Contractor is responsible for the means, methods
and materials utilized in the execution and completion of the Work.

1.26 Consultant:  The Architect or Engineer acting as Professional-of-Record for the Project.  The
Consultant is responsible for the design of the Project.

1.27 Drawings:  The graphic and pictorial portion of the Contract Documents showing the design, location
and dimensions of the Work, generally including plans, elevations, sections, details, schedules, and
diagrams.

1.28 Engineer:  A Consultant acting as, or supporting, the Professional-of-Record who is responsible for
the design of the Project. Equivalent to “Consultant” in State of Maine contract forms.

1.29 Filed Sub-bid:  The designated major Subcontractor's (or, in some cases, Contractor’s) written offer
of a specified dollar amount or amounts, submitted on a form included in the Bid Documents, for the
performance of a particular portion of the Work.  A Filed Sub-bid may include bonds or other
requirements.

1.30 General Requirements:  The on-site overhead expense items the Contractor provides for the Project,
typically including, but not limited to, building permits, construction supervision, Contract Bonds,
insurance, field office, temporary utilities, rubbish removal, and site fencing.  Overhead expenses of
the Contractor's general operation are not included.  Sometimes referred to as the Contractor's
General Conditions.

1.31 Owner:  The State agency which is represented by duly authorized individuals.  The Owner is
responsible for defining the scope of the Project and compensation to the Consultant and Contractor.

1.32 Owner’s Representative:  The individual or entity contracted by the Owner to be an advisor and
information conduit regarding the Project.

1.33 Overhead:  General and administrative expenses of the Contractor’s principal and branch offices,
including payroll costs and other compensation of Contractor employees, deductibles paid on any
insurance policy, charges against the Contractor for delinquent payments, and costs related to the
correction of defective work, and the Contractor’s capital expenses, including interest on capital used
for the work.

1.34 Performance and Payment Bonds (also known as Contract Bonds):  The approved forms of security,
furnished by the Contractor and their surety, which guarantee the faithful performance of all the terms
of the contract and the payment of all bills for labor, materials and equipment by the Contractor.

1.35 Post-Bid Addendum:  Document issued by the Consultant that defines a potential Change Order prior
to signing of the construction contract.  The Post-Bid Addendum allows the Owner to negotiate
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contract changes with the Bidder submitting the lowest valid bid, only if the negotiated changes to the
Bid Documents result in no change or no increase in the bid price.

A Post-Bid Addendum may also be issued after a competitive construction Bid opening to those
Bidders who submitted a Bid initially, for the purpose of rebidding the Project work without re-
advertising.

1.36 Project:  The construction project proposed by the Owner to be constructed according to the Contract
Documents.  The Project, a public improvement, may be tied logistically to other public
improvements and other activities conducted by the Owner or other contractors.

1.37 Proposal (see also Change Order Proposal):  The Contractor’s written offer submitted to the Owner
for consideration containing a specified dollar amount or rate, for a specific scope of work, and
including a schedule impact, if any.  A proposal shall include all costs for overhead and profit.  The
Contractor implements the work of a Proposal after it is accepted by all parties.  Accepted Proposals
are incorporated into the contract by Change Order.

1.38 Proposal Request (PR):  An Owner's written request to the Contractor for a Change Order Proposal.

1.39 Punch List:  A document that identifies the items of work remaining to be done by the Contractor at
the Close Out of a Project.  The Punch List is created as a result of a final inspection of the work only
after the Contractor attests that all of the Work is in its complete and permanent status.

1.40 Request For Information (RFI):  A Contractor’s written request to the Consultant for clarification,
definition or description of the Work.  RFIs shall be presented by the Contractor in a timely manner to
avoid any negative impact on the Schedule of the Work.

1.41 Request For Proposal (RFP):  An Owner's written request to the Contractor for a Change Order
Proposal.

1.42 Requisition for Payment:  The document in which the Contractor certifies that the Work described is,
to the best of the Contractor's knowledge, information and belief, complete and that all previous
payments have been paid by the Contractor to Subcontractors and suppliers, and that the current
requested payment is now due.  See Schedule of Values.

1.43 Responsive and Responsible Bidder: A bidder who complies, when submitting a bid on a given
project, with the following responsive standards, as required by the Bid Documents:

submits specific qualifications to bid the project, if required;
attends mandatory pre-bid conferences, if required;
submits a bid prior to the close of the bid period;
submits a complete bid form;
submits a bid without indications of intent contrary to the stated requirements;
submits other materials and information, such as bid security, as required;

and, meets the following minimums regarding these responsible standards:
sustains a satisfactory record of project performance;
maintains a permanent place of business in a known physical location;
possesses the financial means for short- and long-term operations;
possesses the appropriate technical experience and capabilities;
employs adequate personnel and subcontractor resources;
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maintains the equipment needed to perform the work;
complies with the proposed implementation schedule;
complies with the insurance and bonding requirements;
provides post-construction warranty coverage;
and other criteria which can be considered relevant to the contract.

1.44 Retainage:  The amount, calculated at five percent (5%) of the contract value or a scheduled value,
that the Owner shall withhold from the Contractor until the work or portion of work is declared
substantially complete or otherwise accepted by the Owner.  The Owner may, if requested, reduce the
amount withheld if the Owner deems it desirable and prudent to do so.  (See Title 5 M.R.S.A.,
Section 1746.)

1.45 Sample:  A physical example provided by the Contractor which illustrates materials, equipment or
workmanship and establishes standards by which the Work will be judged.

1.46 Schedule of the Work:  The document prepared by the Contractor and approved by the Owner that
specifies the dates on which the Contractor plans to begin and complete various parts of the Work,
including dates on which information and approvals are required from the Owner.

1.47 Schedule of Values:  The document prepared by the Contractor and approved by the Owner before the
commencement of the Work that specifies the dollar values of discrete portions of the Work equal in
sum to the contract amount.  The Schedule of Values is used to document progress payments of the
Work in regular (usually monthly) requisitions for payment.  See Requisition for Payment.

1.48 Shop Drawings:  The drawings, diagrams, schedules and other data specially prepared for the Work
by the Contractor or a Subcontractor, manufacturer, supplier or distributor to illustrate some portion
of the Work.

1.49 Specifications:  The portion of the Contract Documents consisting of the written requirements of the
Work for materials, equipment, systems, standards, workmanship, and performance of related
services.

1.50 Subcontractor:  An individual or entity undertaking the execution of any part of the Work by virtue of
a written agreement with the Contractor or any other Subcontractor.  Also, an individual or entity
retained by the Contractor or any other Subcontractor as an independent contractor to provide the
labor, materials, equipment or services necessary to complete a specific portion of the Work.

1.51 Substantial Completion Date:  Point of time when the Work or a designated portion of the Work is
sufficiently complete in compliance with the Contract Documents so that the Owner can occupy or
utilize the Work for its intended purpose without unscheduled disruption.  Substantial Completion is
documented by the date of the Certificate of Substantial Completion signed by the Owner and the
Contractor.

1.52 Superintendent:  The representative of the Contractor on the job site, authorized by the Contractor to
receive and fulfill instructions from the Consultant.

1.53 Surety:  The individual or entity that is legally bound with the Contractor and Subcontractor to insure
the faithful performance of the contract and for the payment of the bills for labor, materials and
equipment by the Contractor and Subcontractors.
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1.54 Work:  The construction and services, whether completed or partially completed, including all labor,
materials, equipment and services provided or to be provided by the Contractor and Subcontractors to
fulfill the requirements of the Project as described in the Contract Documents.
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1. Preconstruction Conference
1.1 The Contractor shall, upon acceptance of a contract and prior to commencing work, schedule a

preconstruction conference with the Owner and Consultant.  The purpose of this conference is as
follows.

1.1.1 Introduce all parties who have a significant role in the Project, including:
Owner (State agency or other contracting entity)
 Owner's Representative
Consultant (Architect or Engineer)

Subconsultants
Clerk-of-the-works

Contractor (GC)
 Superintendent
 Subcontractors
Other State agencies
Construction testing company
Commissioning agent
Special Inspections agent
Bureau of General Services (BGS);

1.1.2 Review the responsibilities of each party;
1.1.3 Review any previously-identified special provisions of the Project;
1.1.4 Review the Schedule of the Work calendar submitted by the Contractor to be approved by the

Owner and Consultant;
1.1.5 Review the Schedule of Values form submitted by the Contractor to be approved by the Owner

and Consultant;
1.1.6 Establish routines for Shop Drawing approval, contract changes, requisitions, et cetera;
1.1.7 discuss jobsite issues;
1.1.8 Discuss Project close-out procedures;
1.1.9 Provide an opportunity for clarification of Contract Documents before work begins; and
1.1.10 Schedule regular meetings at appropriate intervals for the review of the progress of the Work.

2. Intent and Correlation of Contract Documents
2.1 The intent of the Contract Documents is to describe the complete Project.  The Contract

Documents consist of various components; each component complements the others.  What is
shown as a requirement by any one component shall be inferred as a requirement on all
corresponding components.

2.2 The Contractor shall furnish all labor, equipment and materials, tools, transportation, insurance,
services, supplies, operations and methods necessary for, and reasonably incidental to, the
construction and completion of the Project.  Any work that deviates from the Contract Documents
which appears to be required by the exigencies of construction or by inconsistencies in the
Contract Documents, will be determined by the Consultant and authorized in writing by the
Consultant, Owner and the Bureau prior to execution.  The Contractor shall be responsible for
requesting clarifying information where the intent of the Contract Documents is uncertain.

2.3 The Contractor shall not utilize any apparent error or omission in the Contract Documents to the
disadvantage of the Owner.  The Contractor shall promptly notify the Consultant in writing of
such errors or omissions.  The Consultant shall make any corrections or clarifications necessary
in such a situation to document the true intent of the Contract Documents.
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3. Additional Drawings and Specifications
3.1 Upon the written request of the Contractor, the Owner shall provide, at no expense to the

Contractor, up to five sets of printed Drawings and Specifications for the execution of the Work.

3.2 The Consultant shall promptly furnish to the Contractor revised Drawings and Specifications, for
the area of the documents where those revisions apply, when corrections or clarifications are
made by the Consultant.  All such information shall be consistent with, and reasonably inferred
from, the Contract Documents.  The Contractor shall do no work without the proper Drawings
and Specifications.

4. Ownership of Contract Documents
4.1 The designs represented on the Contract Documents are the property of the Consultant.  The

Drawings and Specifications shall not be used on other work without consent of the Consultant.

5. Permits, Laws, and Regulations
5.1 The Owner is responsible for obtaining any zoning approvals or other similar local project

approvals necessary to complete the Work, unless otherwise specified in the Contract Documents.

5.2 The Owner is responsible for obtaining Maine Department of Environmental Protection, Maine
Department of Transportation, or other similar state government project approvals necessary to
complete the Work, unless otherwise indicated in the Contract Documents.

5.3 The Owner is responsible for obtaining any federal agency project approvals necessary to
complete the Work, unless otherwise indicated in the Contract Documents.

5.4 The Owner is responsible for obtaining all easements for permanent structures or permanent
changes in existing facilities.

5.5 The Contractor is responsible for obtaining and paying for all permits and licenses necessary for
the implementation of the Work.  The Contractor shall notify the Owner of any delays, variance
or restrictions that may result from the issuing of permits and licenses.

5.6 The Contractor shall comply with all ordinances, laws, rules and regulations and make all
required notices bearing on the implementation of the Work.  In the event the Contractor observes
disagreement between the Drawings and Specifications and any ordinances, laws, rules and
regulations, the Contractor shall promptly notify the Consultant in writing.  Any necessary
changes shall be made as provided in the contract for changes in the work.  The Contractor shall
not perform any work knowing it to be contrary to such ordinances, laws, rules and regulations.

5.7 The Contractor shall comply with local, state and federal regulations regarding construction
safety and all other aspects of the Work.

5.8 The Contractor shall comply with the Maine Code of Fair Practices and Affirmative Action, 5
M.R.S. §784 (2).
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6. Taxes
6.1 The Owner is exempt from the payment of Maine State sales and use taxes as provided in 36

M.R.S. §1760 (1).   The Contractor and Subcontractors shall not include taxes on exempt items in
the construction contract.

6.2 Section 1760 further provides in subsection 61 that sales to a construction contractor or its
subcontractor of tangible personal property that is to be physically incorporated in, and become a
permanent part of, real property for sale to or owned by the Owner, are exempt from Maine State
sales and use taxes.  Tangible personal property is defined in 36 M.R.S. §1752 (17).

6.3 The Contractor may contact Maine Revenue Services, 24 State House Station, Augusta, Maine
04333 for guidance on tax exempt regulations authorized by 36 M.R.S. §1760 and detailed in
Rule 302 (18-125 CMR 302).

7. Labor and Wages
7.1 The Contractor shall conform to the labor laws of the State of Maine, and all other laws,

ordinances, and legal requirements affecting the work in Maine.

7.2 The Consultant shall include a wage determination document prepared by the Maine Department
of Labor in the Contract Documents for state-funded contracts in excess of $50,000.  The
document shows the minimum wages required to be paid to each category of labor employed on
the project.

7.3 On projects requiring a Maine wage determination, the Contractor shall submit monthly payroll
records to the Owner ("the contracting agency") showing the name and occupation of all workers
and all independent contractors employed on the project.  The monthly submission must also
include the Contractor's company name, the title of the project, hours worked, hourly rate or other
method of remuneration, and the actual wages or other compensation paid to each person.

7.4 The Contractor shall not reveal, in the payroll records submitted to the Owner, personal
information regarding workers and independent contractors, other than the information described
above.  Such information shall not include Social Security number, employee identification
number, or employee address or phone number, for example.

7.5 The Contractor shall conform to Maine statute (39-A M.R.S. §105-A (6)) by providing to the
Workers’ Compensation Board a list of all subcontractors and independent contractors on the job
site and a record of the entity to whom that subcontractor or independent contractor is directly
contracted and by whom that subcontractor or independent contractor is insured for workers'
compensation purposes.

7.6 The Contractor shall enforce strict discipline and good order among their employees at all times,
and shall not employ any person unfit or unskilled to do the work assigned to them.

7.7 The Contractor shall promptly pay all employees when their compensation is due, shall promptly
pay all others who have billed and are due for materials, supplies and services used in the Work,
and shall promptly pay all others who have billed and are due for insurance, workers
compensation coverage, federal and state unemployment compensation, and Social Security
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charges pertaining to this Project.  Before final payments are made, the Contractor shall furnish to
the Owner affidavits that all such payments described above have been made.

7.8 The Contractor may contact the Maine Department of Labor, 54 State House Station, Augusta,
Maine 04333 for guidance on labor issues.

7.9 The Contractor may contact the Maine Workers’ Compensation Board, 27 State House Station,
Augusta, Maine 04333 for guidance on workers' compensation issues.

8. Indemnification
8.1 The Contractor shall indemnify and hold harmless the Owner and its officers and employees from

and against any and all damages, liabilities, and costs, including reasonable attorney’s fees, and
defense costs, for any and all injuries to persons or property, including claims for violation of
intellectual property rights, to the extent caused by the negligent acts or omissions of the
Contractor, its employees, agents, officers or subcontractors in the performance of work under
this Agreement.  The Contractor shall not be liable for claims to the extent caused by the
negligent acts or omissions of the Owner or for actions taken in reasonable reliance on written
instructions of the Owner.

8.2 The Contractor shall notify the Owner promptly of all claims arising out of the performance of
work under this Agreement by the Contractor, its employees or agents, officers or subcontractors.

8.3 This indemnity provision shall survive the termination of the Agreement, completion of the
project or the expiration of the term of the Agreement.

9. Insurance Requirements
9.1 The Contractor shall provide, with each original of the signed Contract, an insurance certificate or

certificates acceptable to the Owner and BGS.  The Contractor shall submit insurance certificates
to the Owner and BGS at the commencement of this Contract and at policy renewal or revision
dates.  The certificates shall identify the project name and BGS project number, and shall name
the Owner as certificate holder and as additional insured for general liability and automobile
liability coverages.  The submitted forms shall contain a provision that coverage afforded under
the insurance policies will not be canceled or materially changed unless at least ten days prior
written notice by registered letter has been given to the Owner and BGS.

9.2 The Owner does not warrant or represent that the insurance required herein constitutes an
insurance portfolio which adequately addresses all risks faced by the Contractor or its
Subcontractors.  The Contractor is responsible for the existence, extent and adequacy of insurance
prior to commencement of work.  The Contractor shall not allow any Subcontractor to commence
work until all similar insurance required of the Subcontractor has been confirmed by the
Contractor.

9.3 The Contractor shall procure and maintain primary insurance for the duration of the Project and,
if written on a Claims-Made basis, shall also procure and maintain Extended Reporting Period
(ERP) insurance for the period of time that any claims could be brought.  The Contractor shall
ensure that all Subcontractors they engage or employ will procure and maintain similar insurance



revised 27 April 2021 00 72 13
General Conditions

00 72 13 General Conditions 27 April 2021_0.docx Page 6 of 22 00 72 13

in form and amount acceptable to the Owner and BGS.  At a minimum, the insurance shall be of
the types and limits set forth herein protecting the Contractor from claims which may result from
the Contractor’s execution of the Work, whether such execution be by the Contractor or by those
employed by the Contractor or by those for whose acts they may be liable.  All required insurance
coverages shall be placed with carriers authorized to conduct business in the State of Maine by
the Maine Bureau of Insurance.

9.3.1 The Contractor shall have Workers’ Compensation insurance for all employees on the Project site
in accordance with the requirements of the Workers’ Compensation law of the State of Maine.
Minimum acceptable limits for Employer’s Liability are:

Bodily Injury by Accident........................................ $500,000
Bodily Injury by Disease ......................................... $500,000 Each Employee
Bodily Injury by Disease ......................................... $500,000 Policy Limit

9.3.2 The Contractor shall have Commercial General Liability insurance providing coverage for bodily
injury and property damage liability for all hazards of the Project including premise and
operations, products and completed operations, contractual, and personal injury liabilities.  The
policy shall include collapse and underground coverage as well as explosion coverage if
explosion hazards exist.  Aggregate limits shall apply on a location or project basis.  Minimum
acceptable limits are:

General aggregate limit ............................................ $2,000,000
Products and completed operations aggregate ........... $1,000,000
Each occurrence limit .............................................. $1,000,000
Personal injury aggregate ......................................... $1,000,000

9.3.3 The Contractor shall have Automobile Liability insurance against claims for bodily injury, death
or property damage resulting from the maintenance, ownership or use of all owned, non-owned
and hired automobiles, trucks and trailers.  Minimum acceptable limit is:

Any one accident or loss .......................................... $500,000

9.3.4 For the portion of a project which is new construction, the Contractor shall procure and maintain
Builder’s Risk insurance naming the Owner, Contractor, and any Subcontractor as insureds as
their interest may appear.  Covered causes of loss form shall be all Risks of Direct Physical Loss,
endorsed to include flood, earthquake, transit and sprinkler leakage where sprinkler coverage is
applicable.  Unless specifically authorized in writing by the Owner, the limit of insurance shall
not be less than the initial contract amount, for the portion of the project which is new
construction, and coverage shall apply during the entire contract period and until the work is
accepted by the Owner.

9.3.5 The Contractor shall have Owner’s Protective Liability insurance for contract values $50,000 and
above, naming the Owner as the Named Insured.  Minimum acceptable limits are:

General aggregate limit ............................................ $2,000,000
Each occurrence limit .............................................. $1,000,000

10. Contract Bonds
10.1 When noted as required in the Bid Documents, the Contractor shall provide to the Owner a

Performance Bond and a Payment Bond, or "contract bonds", upon execution of the contract.
Each bond value shall be for the full amount of the contract and issued by a surety company
authorized to do business in the State of Maine as approved by the Owner.  The bonds shall be
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executed on the forms furnished in the Bid Documents.  The bonds shall allow for any subsequent
additions or deductions of the contract.

10.2 The contract bonds shall continue in effect for one year after final acceptance of the contract to
protect the Owner’s interest in connection with the one year guarantee of workmanship and
materials and to assure settlement of claims for the payment of all bills for labor, materials and
equipment by the Contractor.

11. Patents and Royalties
11.1 The Contractor shall, for all time, secure for the Owner the free and undisputed right to the use of

any patented articles or methods used in the Work.  The expense of defending any suits for
infringement or alleged infringement of such patents shall be borne by the Contractor.  Awards
made regarding patent suits shall be paid by the Contractor.  The Contractor shall hold the Owner
harmless regarding patent suits that may arise due to installations made by the Contractor, and to
any awards made as a result of such suits.

11.2 Any royalty payments related to the work done by the Contractor for the Project shall be borne by
the Contractor.  The Contractor shall hold the Owner harmless regarding any royalty payments
that may arise due to installations made by the Contractor.

12. Surveys, Layout of Work
12.1 The Owner shall furnish all property surveys unless otherwise specified.

12.2 The Contractor is responsible for correctly staking out the Work on the site.  The Contractor shall
employ a competent surveyor to position all construction on the site.  The surveyor shall run the
axis lines, establish correct datum points and check each line and point on the site to insure their
accuracy.  All such lines and points shall be carefully preserved throughout the construction.

12.3 The Contractor shall lay out all work from dimensions given on the Drawings.  The Contractor
shall take measurements and verify dimensions of any existing work that affects the Work or to
which the Work is to be fitted.  The Contractor is solely responsible for the accuracy of all
measurements.  The Contractor shall verify all grades, lines, levels, elevations and dimensions
shown on the Drawings and report any errors or inconsistencies to the Consultant prior to
commencing work.

13. Record of Documents
13.1 The Contractor shall maintain one complete set of Contract Documents on the jobsite, in good

order and current status, for access by the Owner and Consultant.

13.2 The Contractor shall maintain, continuously updated, complete records of Requests for
Information, Architectural Supplemental Instructions (or equivalent), Information Bulletins,
supplemental sketches, Change Order Proposals, Change Orders, Shop Drawings, testing reports,
et cetera, for access by the Owner and Consultant.
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14. Allowances
14.1 The Contract Price shall include all allowances described in the Contract Documents.  The

Contractor shall include all overhead and profit necessary to implement each allowance in their
Contract Price.

14.2 The Contractor shall not be required to employ parties for allowance work against whom the
Contractor has a reasonable objection.  In such a case, the Contractor shall notify the Owner in
writing of their position and shall propose an alternative party to complete the work of the
allowance.

15. Shop Drawings
15.1 The Contractor shall administer Shop Drawings prepared by the Contractor, Subcontractors,

suppliers or others to conform to the approved Schedule of the Work.  The Contractor shall verify
all field measurements, check and authorize all Shop Drawings and schedules required by the
Work.  The Contractor is the responsible party and contact for the Contractor's work as well as
that of Subcontractors, suppliers or others who provide Shop Drawings.

15.2 The Consultant shall review and acknowledge Shop Drawings, with reasonable promptness, for
general conformity with the design concept of the project and compliance with the information
provided in the Contract Documents.

15.3 The Contractor shall provide monthly updated logs containing: requests for information,
information bulletins, supplemental instructions, supplemental sketches, change order proposals,
change orders, submittals, testing and deficiencies.

15.4 The Contractor shall make any corrections required by the Consultant, and shall submit a quantity
of corrected copies as may be needed.  The acceptance of Shop Drawings or schedules by the
Consultant shall not relieve the Contractor from responsibility for deviations from Drawings and
Specifications, unless the Contractor has called such deviations to the attention of the Consultant
at the time of submission and secured the Consultant’s written approval.  The acceptance of Shop
Drawings or schedules by the Consultant does not relieve the Contractor from responsibility for
errors in Shop Drawings or schedules.

16. Samples
16.1 The Contractor shall furnish for approval, with reasonable promptness, all samples as directed by

the Consultant.  The Consultant shall review and approve such samples, with reasonable
promptness, for general conformity with the design concept of the project and compliance with
the information provided in the Contract Documents.  The subsequent work shall be in accord
with the approved samples.

17. Substitutions
17.1 The Contractor shall furnish items and materials described in the Contract Documents.  If the

item or material specified describes a proprietary product, or uses the name of a manufacturer, the
term “or approved equal” shall be implied, if it is not included in the text.  The specific item or
material specified establishes a minimum standard for the general design, level of quality, type,
function, durability, efficiency, reliability, compatibility, warranty coverage, installation factors
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and required maintenance.  The Drawing or written Specification shall not be construed to
exclude other manufacturers products of comparable design, quality, and efficiency.

17.2 The Contractor may submit detailed information about a proposed substitution to the Consultant
for consideration.  Particular models of items and particular materials which the Contractor
asserts to be equal to the items and materials identified in the Contract Documents shall be
allowed only with written approval by the Consultant.  The request for substitution shall include a
cost comparison and a reason or reasons for the substitution.

17.3 The Consultant may request additional information about the proposed substitution.  The
approval or rejection of a proposed substitution may be based on timeliness of the request, source
of the information, the considerations of minimum standards described above, or other
considerations.  The Consultant should briefly state the rationale for the decision.  The decision
shall be considered final.

17.4 The duration of a substitution review process can not be the basis for a claim for delay in the
Schedule of the Work.

18. Assignment of Contract
18.1 The Contractor shall not assign or sublet the contract as a whole without the written consent of

the Owner.  The Contractor shall not assign any money due to the Contractor without the written
consent of the Owner.

19. Separate Contracts
19.1 The Owner reserves the right to create other contracts in connection with this Project using

similar General Conditions.  The Contractor shall allow the Owner's other contractors reasonable
opportunity for the delivery and storage of materials and the execution of their work.  The
Contractor shall coordinate and properly connect the Work of all contractors.

19.2 The Contractor shall promptly report to the Consultant and Owner any apparent deficiencies in
work of the Owner's other contractors that impacts the proper execution or results of the
Contractor.  The Contractor’s failure to observe or report any deficiencies constitutes an
acceptance of the Owner's other contractors work as suitable for the interface of the Contractor’s
work, except for latent deficiencies in the Owner's other contractors work.

19.3 Similarly, the Contractor shall promptly report to the Consultant and Owner any apparent
deficiencies in their own work that would impact the proper execution or results of the Owner's
other contractors.

19.4 The Contractor shall report to the Consultant and Owner any conflicts or claims for damages with
the Owner's other contractors and settle such conflicts or claims for damages by mutual
agreement or arbitration, if necessary, at no expense to the Owner.

19.5 In the event the Owner's other contractors sue the Owner regarding any damage alleged to have
been caused by the Contractor, the Owner shall notify the Contractor, who shall defend such
proceedings at the Contractor's expense.  The Contractor shall pay or satisfy any judgment that
may arise against the Owner, and pay all other costs incurred.
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20. Subcontracts
20.1 The Contractor shall not subcontract any part of this contract without the written permission of

the Owner.

20.2 The Contractor shall submit a complete list of named Subcontractors and material suppliers to the
Consultant and Owner for approval by the Owner prior to commencing work.  The
Subcontractors named shall be reputable companies of recognized standing with a record of
satisfactory work.

20.3 The Contractor shall not employ any Subcontractor or use any material until they have been
approved, or where there is reason to believe the resulting work will not comply with the Contract
Documents.

20.4 The Contractor, not the Owner, is as fully responsible for the acts and omissions of
Subcontractors and of persons employed by them, as the Contractor is for the acts and omissions
of persons directly or indirectly employed by the Contractor.

20.5 Neither the Contract Documents nor any Contractor-Subcontractor contract shall indicate, infer or
create any direct contractual relationship between any Subcontractor and the Owner.

21. Contractor-Subcontractor Relationship
21.1 The Contractor shall be bound to the Subcontractor by all the obligations in the Contract

Documents that bind the Contractor to the Owner.

21.2 The Contractor shall pay the Subcontractor, in proportion to the dollar value of the work
completed and requisitioned by the Subcontractor, the approved dollar amount allowed to the
Contractor no more than seven days after receipt of payment from the Owner.

21.3 The Contractor shall pay the Subcontractor accordingly if the Contract Documents or the
subcontract provide for earlier or larger payments than described in the provision above.

21.4 The Contractor shall pay the Subcontractor for completed and requisitioned subcontract work,
less retainage, no more than seven days after receipt of payment from the Owner for the
Contractor's approved Requisition for Payment, even if the Consultant fails to certify a portion of
the Requisition for Payment for a cause not the fault of the Subcontractor.

21.5 The Contractor shall not make a claim for liquidated damages or penalty for delay in any amount
in excess of amounts that are specified by the subcontract.

21.6 The Contractor shall not make a claim for services rendered or materials furnished by the
Subcontractor unless written notice is given by the Contractor to the Subcontractor within ten
calendar days of the day in which the claim originated.

21.7 The Contractor shall give the Subcontractor an opportunity to present and to submit evidence in
any progress conference or disputes involving subcontract work.



revised 27 April 2021 00 72 13
General Conditions

00 72 13 General Conditions 27 April 2021_0.docx Page 11 of 22 00 72 13

21.8 The Contractor shall pay the Subcontractor a just share of any fire insurance payment received by
the Contractor.

21.9 The Subcontractor shall be bound to the Contractor by the terms of the Contract Documents and
assumes toward the Contractor all the obligations and responsibilities that the Contractor, by
those documents, assumes toward the Owner.

21.10 The Subcontractor shall submit applications for payment to the Contractor in such reasonable
time as to enable the Contractor to apply for payment as specified.

21.11 The Subcontractor shall make any claims for extra cost, extensions of time or damages, to the
Contractor in the manner provided in these General Conditions for like claims by the Contractor
to the Owner, except that the time for the Subcontractor to make claims for extra cost is seven
calendar days after the receipt of Consultant's instructions.

22. Supervision of the Work
22.1 During all stages of the Work the Contractor shall have a competent superintendent, with any

necessary assistant superintendents, overseeing the project.  The superintendent shall not be
reassigned without the consent of the Owner unless a superintendent ceases to be employed by
the Contractor due to unsatisfactory performance.

22.2 The superintendent represents the Contractor on the jobsite.  Directives given by the Consultant
or Owner to the superintendent shall be as binding as if given directly to the Contractor's main
office.  All important directives shall be confirmed in writing to the Contractor.  The Consultant
and Owner are not responsible for the acts or omissions of the superintendent or assistant
superintendents.

22.3 The Contractor shall provide supervision of the Work equal to the industry's highest standard of
care.  The superintendent shall carefully study and compare all Contract Documents and promptly
report any error, inconsistency or omission discovered to the Consultant.  The Contractor may not
necessarily be held liable for damages resulting directly from any error, inconsistency or omission
in the Contract Documents or other instructions by the Consultant that was not revealed by the
superintendent in a timely way.

23. Observation of the Work
23.1 The Contractor shall allow the Owner, the Consultant and the Bureau continuous access to the

site for the purpose of observation of the progress of the work.  All necessary safeguards and
accommodations for such observations shall be provided by the Contractor.

23.2 The Contractor shall coordinate all required testing, approval or demonstration of the Work.  The
Contractor shall give sufficient notice to the appropriate parties of readiness for testing,
inspection or examination.

23.3 The Contractor shall schedule inspections and obtain all required certificates of inspection for
inspections by a party other than the Consultant.



revised 27 April 2021 00 72 13
General Conditions

00 72 13 General Conditions 27 April 2021_0.docx Page 12 of 22 00 72 13

23.4 The Consultant shall make all scheduled observations promptly, prior to the work being
concealed or buried by the Contractor.  If approval of the Work is required of the Consultant, the
Contractor shall notify the Consultant of the construction schedule in this regard.  Work
concealed or buried prior to the Consultant's approval may need to be uncovered at the
Contractor’s expense.

23.5 The Consultant may order reexamination of questioned work, and, if so ordered, the work must
be uncovered by the Contractor.  If the work is found to conform to the Contract Documents, the
Owner shall pay the expense of the reexamination and remedial work.  If the work is found to not
conform to the Contract Documents, the Contractor shall pay the expense, unless the defect in the
work was caused by the Owner's Contractor, whose responsibility the reexamination expense
becomes.

23.6 The Bureau shall periodically observe the Work during the course of construction and make
recommendations to the Contractor or Consultant as necessary.  Such recommendations shall be
considered and implemented through the usual means for changes to the Work.

24. Consultant's Status
24.1 The Consultant represents the Owner during the construction period, and observes the work in

progress on behalf of the Owner.  The Consultant has authority to act on behalf of the Owner only
to the extent expressly provided by the Contract Documents or otherwise demonstrated to the
Contractor.  The Consultant has authority to stop the work whenever such an action is necessary,
in the Consultant's reasonable opinion, to ensure the proper execution of the contract.

24.2 The Consultant is the interpreter of the conditions of the contract and the judge of its
performance.  The Consultant shall favor neither the Owner nor the Contractor, but shall use the
Consultant’s powers under the contract to enforce faithful performance by both parties.

24.3 In the event of the termination of the Consultant's employment on the project prior to completion
of the work, the Owner shall appoint a capable and reputable replacement.  The status of the new
Consultant relative to this contract shall be that of the former Consultant.

25. Management of the Premises
25.1 The Contractor shall place equipment and materials, and conduct activities on the premises in a

manner that does not unreasonably hinder site circulation, environmental stability, or any long
term effect.  Likewise, the Consultant's directions shall not cause the use of premises to be
impeded for the Contractor or Owner.

25.2 The Contractor shall not use the premises for any purpose other than that which is directly related
to the scope of work.  The Owner shall not use the premises for any purpose incompatible with
the proposed work simultaneous to the work of the Contractor.

25.3 The Contractor shall enforce the Consultant’s instructions regarding information posted on the
premises such as signage and advertisements, as well as activities conducted on the premises such
as fires, and smoking.
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25.4 The Owner may occupy any part of the Project that is completed with the written consent of the
Contractor, and without prejudice to any of the rights of the Owner or Contractor.  Such use or
occupancy shall not, in and of itself, be construed as a final acceptance of any work or materials.

26. Safety and Security of the Premises
26.1 The Contractor shall designate, and make known to the Consultant and the Owner, a safety

officer whose duty is the prevention of accidents on the site.

26.2 The Contractor shall continuously maintain security on the premises and protect from
unreasonable occasion of injury all people authorized to be on the job site.  The Contractor shall
also effectively protect the property and adjacent properties from damage or loss.

26.3 The Contractor shall take all necessary precautions to ensure the safety of workers and others on
and adjacent to the site, abiding by applicable local, state and federal safety regulations. The
Contractor shall erect and continuously maintain safeguards for the protection of workers and
others, and shall post signs and other warnings regarding hazards associated with the construction
process, such as protruding fasteners, moving equipment, trenches and holes, scaffolding,
window, door or stair openings, and falling materials.

26.4 The Contractor shall restore the premises to conditions that existed prior to the start of the project
at areas not intended to be altered according to the Contract Documents.

26.5 The Contractor shall protect existing utilities and exercise care working in the vicinity of utilities
shown in the Drawings and Specifications or otherwise located by the Contractor.

26.6 The Contractor shall protect from damage existing trees and other significant plantings and
landscape features of the site which will remain a permanent part of the site.  If necessary or
indicated in the Contract Documents, tree trunks shall be boxed and barriers erected to prevent
damage to tree branches or roots.

26.7 The Contractor shall repair or replace damage to the Work caused by the Contractor’s or
Subcontractor’s forces, including that which is reasonably protected, at the expense of the
responsible party.

26.8 The Contractor shall not load, or allow to be loaded, any part of the Project with a force which
imperils personal or structural safety.  The Consultant may consult with the Contractor on such
means and methods of construction, however, the ultimate responsibility lies with the Contractor.

26.9 The Contractor shall not jeopardize any work in place with subsequent construction activities
such as blasting, drilling, excavating, cutting, patching or altering work.  The Consultant must
approve altering any structural components of the project.  The Contractor shall supervise all
construction activities carried out by others on site to ensure that the work is neatly done and in a
manner that will not endanger the structure or the component parts.

26.10 The Contractor may act with their sole discretion in emergency situations that potentially effect
health, life or serious damage to the premises or adjacent properties, to prevent such potential loss
or injury.  The Contractor may negotiate with the Owner for compensation for expenses due to
such emergency work.
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26.11 The Contractor and Subcontractors shall have no responsibility for the identification, discovery,
presence, handling, removal or disposal of, or exposure of persons to, hazardous materials in any
form at the project site.  The Contractor shall avoid disruption of any hazardous materials or toxic
substances at the project site and promptly notify the Owner in writing on the occasion of such a
discovery.

26.12 The Contractor shall keep the premises free of any unsafe accumulation of waste materials caused
by the work.  The Contractor shall regularly keep the spaces “broom clean”.  See the Close-out of
the Work provisions of this section regarding cleaning at the completion of the project.

27. Changes in the Work
27.1 The Contractor shall not proceed with extra work without an approved Change Order or

Construction Change Directive.  A Change Order which has been properly signed by all parties
shall become a part of the contract.

27.2 A Change Order is the usual document for directing changes in the Work.  In certain
circumstances, however, the Owner may utilize a Construction Change Directive to direct the
Contractor to perform changes in the Work that are generally consistent with the scope of the
project.  The Owner shall use a Construction Change Directive only when the normal process for
approving changes to the Work has failed to the detriment of the Project, or when agreement on
the terms of a Change Order cannot be met, or when an urgent situation requires, in the Owner's
judgment, prompt action by the Contractor.

27.3 The Consultant shall prepare the Construction Change Directive representing a complete scope of
work, with proposed Contract Price and Contract Time revisions, if any, clearly stated.

27.4 The Contractor shall promptly carry out a Construction Change Directive which has been signed
by the Owner and the Consultant.  Work thus completed by the Contractor constitutes the basis
for a Change Order.  Changes in the Contract Price and Contract Time shall be as defined in the
Construction Change Directive unless subsequently negotiated with some other terms.

27.5 The method of determining the dollar value of extra work shall be by:
.1 an estimate of the Contractor accepted by Owner as a lump sum, or
.2 unit prices named in the contract or subsequently agreed upon, or
.3 cost plus a designated percentage, or
.4 cost plus a fixed fee.

27.6 The Contractor shall determine the dollar value of the extra work for both the lump sum and cost
plus designated percentage methods so as not to exceed the following rates.  The rates include all
overhead and profit expenses.
.1 Contractor - for any work performed by the Contractor’s own forces, up to 20% of the cost;
.2 Subcontractor - for work performed by Subcontractor’s own forces, up to 20% of the cost;
.3 Contractor - for work performed by Contractor’s Subcontractor, up to 10% of the amount due

the Subcontractor.

27.7 The Contractor shall keep and provide records as needed or directed for the cost plus designated
percentage method.  The Consultant shall review and certify the appropriate amount which
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includes the Contractor's overhead and profit.  The Owner shall make payments based on the
Consultant’s certificate.

27.8 Cost reflected in Change Orders shall be limited to the following:  cost of materials, cost of
delivery, cost of labor (including Social Security, pension, Workers' Compensation insurance, and
unemployment insurance), and cost of rental of power tools and equipment.  Labor cost may
include a pro-ratio share of a foreman’s time only in the case of an extension of contract time
granted due to the Change Order.

27.9 Overhead reflected in Change Orders shall be limited to the following: bond premium,
supervision, wages of clerks, time keepers, and watchmen, small tools, incidental expenses,
general office expenses, and all other overhead expenses directly related to the Change Order.

27.10 The Contractor shall provide credit to the Owner for labor, materials, equipment and other costs
but not overhead and profit expenses for those Change Order items that result in a net value of
credit to the contract.

27.11 The Owner may change the scope of work of the Project without invalidating the contract.  The
Owner shall notify the Contractor of a change of the scope of work for the Owner's Contractors,
which may affect the work of this Contractor, without invalidating the contract.  Change Orders
for extension of the time caused by such changes shall be developed at the time of directing the
change in scope of work.

27.12 The Consultant may order minor changes in the Work, not involving extra cost, which is
consistent with the intent of the design or project.

27.13 The Contractor shall immediately give written notification to the Consultant of latent conditions
discovered at the site which materially differ from those represented in the Drawings or
Specifications, and which may eventually result in a change in the scope of work.  The Contractor
shall suspend work until receiving direction from the Consultant.  The Consultant shall promptly
investigate the conditions and respond to the Contractor's notice with direction that avoids any
unnecessary delay of the Work.  The Consultant shall determine if the discovered conditions
warrant a Change Order.

27.14 The Contractor shall, within ten calendar days of receipt of the information, give written
notification to the Consultant if the Contractor claims that instructions by the Consultant will
constitute extra cost not accounted for by Change Order or otherwise under the contract.  The
Consultant shall promptly respond to the Contractor's notice with direction that avoids any
unnecessary delay of the Work.  The Consultant shall determine if the Contractor's claim warrants
a Change Order.

28. Correction of the Work
28.1 The Contractor shall promptly remove from the premises all work the Consultant declares is non-

conforming to the contract.  The Contractor shall replace the work properly at no expense to the
Owner.  The Contractor is also responsible for the expenses of others whose work was damaged
or destroyed by such remedial work.
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28.2 The Owner may elect to remove non-conforming work if it is not removed by the Contractor
within a reasonable time, that time defined in a written notice from the Consultant.  The Owner
may elect to store removed non-conforming work not removed by the Contractor at the
Contractor's expense.   The Owner may, with ten days written notice, dispose of materials which
the Contractor does not remove.  The Owner may sell the materials and apply the net proceeds,
after deducting all expenses, to the costs that should have been borne by the Contractor.

28.3 The Contractor shall remedy any defects due to faulty materials or workmanship and pay for any
related damage to other work which appears within a period of one year from the date of
substantial completion, and in accord with the terms of any guarantees provided in the contract.
The Owner shall promptly give notice of observed defects to the Contractor and Consultant.  The
Consultant shall determine the status of all claimed defects.  The Contractor shall perform all
remedial work without unjustifiable delay in either the initial response or the corrective action.

28.4 The Consultant may authorize, after a reasonable notification to the Contractor, an equitable
deduction from the contract amount in lieu of the Contractor correcting non-conforming or
defective work.

29. Owner's Right to do Work
29.1 The Owner may, using other contractors, correct deficiencies attributable to the Contractor, or

complete unfinished work.  Such action shall take place only after giving the Contractor three
days written notice, and provided the Consultant approves of the proposed course of action as an
appropriate remedy.   The Owner may then deduct the cost of the remedial work from the amount
due the Contractor.

29.2 The Owner may act with their sole discretion when the Contractor is unable to take action in
emergency situations that potentially effect health, life or serious damage to the premises or
adjacent properties, to prevent such potential loss or injury.  The Owner shall inform the
Contractor of the emergency work performed, particularly where it may affect the work of the
Contractor.

30. Termination of Contract and Stop Work Action
30.1 The Owner may, owing to a certificate of the Consultant indicating that sufficient cause exists to

justify such action, without prejudice to any other right or remedy and after giving the Contractor
and the Contractor’s surety seven days written notice, terminate the employment of the
Contractor.  At that time the Owner may take possession of the premises and of all materials,
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tools and appliances on the premises and finish the work by whatever method the Owner may
deem expedient.  Cause for such action by the Owner includes:
.1 the contractor is adjudged bankrupt, or makes a general assignment for the benefit of its

creditors, or
.2 a receiver is appointed due to the Contractor’s insolvency, or
.3 the Contractor persistently or repeatedly refuses or fails to provide enough properly skilled

workers or proper materials, or
.4 the Contractor fails to make prompt payment to Subcontractors or suppliers of materials or

labor, or
.5 the Contractor persistently disregards laws, ordinances or the instructions of the Consultant,

or is otherwise found guilty of a substantial violation of a provision of the Contract
Documents.

30.2 The Contractor is not entitled, as a consequence of the termination of the employment of the
Contractor as described above, to receive any further payment until the Work is finished.  If the
unpaid balance of the contract amount exceeds the expense of finishing the Work, including
compensation for additional architectural, managerial and administrative services, such balance
shall be paid to the Contractor.  If the expense of finishing the Work exceeds the unpaid balance,
the Contractor shall pay the difference to the Owner.  The Consultant shall certify the expense
incurred by the Contractor’s default.  This obligation for payment shall continue to exist after
termination of the contract.

30.3 The Contractor may, if the Work is stopped by order of any court or other public authority for a
period of thirty consecutive days, and through no act or fault of the Contractor or of anyone
employed by the Contractor, with seven days written notice to the Owner and the Consultant,
terminate this contract.  The Contractor may then recover from the Owner payment for all work
executed, any proven loss and reasonable profit and damage.

30.4 The Contractor may, if the Consultant fails to issue a certificate for payment within seven days
after the Contractor's formal request for payment, through no fault of the Contractor, or if the
Owner fails to pay to the Contractor within 30 days after submission of any sum certified by the
Consultant, with seven days written notice to the Owner and the Consultant, stop the Work or
terminate this Contract.

31. Delays and Extension of Time
31.1 The completion date of the contract shall be extended if the work is delayed by changes ordered

in the work which have approved time extensions, or by an act or neglect of the Owner, the
Consultant, or the Owner's Contractor, or by strikes, lockouts, fire, flooding, unusual delay in
transportation, unavoidable casualties, or by other causes beyond the Contractor’s control.  The
Consultant shall determine the status of all claimed causes.

31.2 The contract shall not be extended for delay occurring more than seven calendar days before the
Contractor's claim made in writing to the Consultant.  In case of a continuing cause of delay, only
one claim is necessary.

31.3 The contract shall not be extended due to failure of the Consultant to furnish drawings if no
schedule or agreement is made between the Contractor and the Consultant indicating the dates
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which drawings shall be furnished and fourteen calendar days has passed after said date for such
drawings.

31.4 This article does not exclude the recovery of damages for delay by either party under other
provisions in the Contract Document.

32. Payments to the Contractor
32.1 As noted under Preconstruction Conference in this section, the Contractor shall submit a

Schedule of Values form, before the first application for payment, for approval by the Owner and
Consultant.  The Consultant may direct the Contractor to provide evidence that supports the
correctness of the form.  The approved Schedule of Values shall be used as a basis for payments.

32.2 The Contractor shall submit an application for each payment (“Requisition for Payment”) on a
form approved by the Owner and Consultant.  The Consultant may require receipts or other
documents showing the Contractor's payments for materials and labor, including payments to
Subcontractors.

32.3 The Contractor shall submit Requisitions for Payment as the work progresses not more frequently
than once each month, unless the Owner approves a more frequent interval due to unusual
circumstances.  The Requisition for Payment is based on the proportionate quantities of the
various classes of work completed or incorporated in the Work, in agreement with the actual
progress of the Work and the dollar value indicated in the Schedule of Values.

32.4 The Consultant shall verify and certify each Requisition for Payment which appears to be
complete and correct prior to payment being made by the Owner.  The Consultant may certify an
appropriate amount for materials not incorporated in the Work which have been delivered and
suitably stored at the site.  The Contractor shall submit bills of sale, insurance certificates, or
other such documents that will adequately protect the Owner’s interests prior to payments being
certified.

32.5 In the event any materials delivered but not yet incorporated in the Work have been included in a
certified Requisition for Payment with payment made, and said materials thereafter are damaged,
deteriorated or destroyed, or for any reason whatsoever become unsuitable or unavailable for use
in the Work, the full amount previously allowed shall be deducted from subsequent payments
unless the Contractor satisfactorily replaces said material.

32.6 The Contractor may request certification of an appropriate dollar amount for materials not
incorporated in the Work which have been delivered and suitably stored away from the site.  The
Contractor shall submit bills of sale, insurance certificates, right-of-entry documents or other such
documents that will adequately protect the Owner’s interests.  The Consultant shall determine if
the Contractor's documentation for the materials is complete and specifically designated for the
Project.  The Owner may allow certification of such payments.

32.7 Subcontractors may request, and shall receive from the Consultant, copies of approved
Requisitions for Payment showing the amounts certified in the Schedule of Values.

32.8 Certified Requisitions for Payment, payments made to the Contractor, or partial or entire
occupancy of the project by the Owner shall not constitute an acceptance of any work that does
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not conform to the Contract Documents.  The making and acceptance of the final payment
constitutes a waiver of all claims by the Owner, other than those arising from unsettled liens,
from faulty work or materials appearing within one year from final payment or from requirements
of the Drawings and Specifications, and of all claims by the Contractor, except those previously
made and still unsettled.

33. Payments Withheld
33.1 The Owner shall retain five percent of each payment due the Contractor as part security for the

fulfillment of the contract by the Contractor.  The Owner may make payment of a portion of this
“retainage” to the Contractor temporarily or permanently during the progress of the Work.  The
Owner may thereafter withhold further payments until the full amount of the five percent is
reestablished.  The Contractor may deposit with the Maine State Treasurer certain securities in
place of retainage amounts due according to Maine Statute (5 M.R.S. §1746).

33.2 The Consultant may withhold or nullify the whole or a portion of any Requisitions for Payment
submitted by the Contractor in the amount that may be necessary, in his reasonable opinion, to
protect the Owner from loss due to any of the following:
.1 defective work not remedied;
.2 claims filed or reasonable evidence indicating probable filing of claims;
.3 failure to make payments properly to Subcontractors or suppliers;
.4 a reasonable doubt that the contract can be completed for the balance then unpaid;
.5 liability for damage to another contractor.

The Owner shall make payment to the Contractor, in the amount withheld, when the above
circumstances are removed.

34. Liens
34.1 The Contractor shall deliver to the Owner a complete release of all liens arising out of this

contract before the final payment or any part of the retainage payment is released.  The
Contractor shall provide with the release of liens an affidavit asserting each release includes all
labor and materials for which a lien could be filed.  Alternately, the Contractor, in the event any
Subcontractor or supplier refuses to furnish a release of lien in full, may furnish a bond
satisfactory to the Owner, to indemnify the Owner against any lien.

34.2 In the event any lien remains unsatisfied after all payments to the Contractor are made by the
Owner, the Contractor shall refund to the Owner all money that the latter may be compelled to
pay in discharging such lien, including all cost and reasonable attorney’s fees.

35. Workmanship
35.1 The Contractor shall provide materials, equipment, and installed work equal to or better than the

quality specified in the Contract Documents and approved in submittal and sample.  The
installation methods shall be of the highest standards, and the best obtainable from the respective
trades.  The Consultant’s decision on the quality of work shall be final.
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35.2 The Contractor shall know local labor conditions for skilled and unskilled labor in order to apply
the labor appropriately to the Work.  All labor shall be performed by individuals well skilled in
their respective trades.

35.3 The Contractor shall perform all cutting, fitting, patching and placing of work in such a manner to
allow subsequent work to fit properly, whether that be by the Contractor, the Owner's Contractors
or others.  The Owner and Consultant may advise the Contractor regarding such subsequent work.
Notwithstanding the notification or knowledge of such subsequent work, the Contractor may be
directed to comply with this standard of compatible construction by the Consultant at the
Contractor's expense.

35.4 The Contractor shall request clarification or revision of any design work by the Consultant, prior
to commencing that work, in a circumstance where the Contractor believes the work cannot
feasibly be completed at the highest quality, or as indicated in the Contract Documents.  The
Consultant shall respond to such requests in a timely way, providing clarifying information, a
feasible revision, or instruction allowing a reduced quality of work.  The Contractor shall follow
the direction of the Consultant regarding the required request for information.

35.5 The Contractor shall guarantee the Work against any defects in workmanship and materials for a
period of one year commencing with the date of the Certificate of Substantial Completion, unless
specified otherwise for specific elements of the project.  The Work may also be subdivided in
mutually agreed upon components, each defined by a separate Certificate of Substantial
Completion.

36. Close-out of the Work
36.1 The Contractor shall remove from the premises all waste materials caused by the work.  The

Contractor shall make the spaces “broom clean” unless a more thorough cleaning is specified.
The Contractor shall clean all windows and glass immediately prior to the final inspection, unless
otherwise directed.

36.2 The Owner may conduct the cleaning of the premises where the Contractor, duly notified by the
Consultant, fails to adequately complete the task.  The expense of this cleaning may be deducted
from the sum due to the Contractor.

36.3 The Contractor shall participate in all final inspections and acknowledge the documentation of
unsatisfactory work, customarily called the "punch list", to be corrected by the Contractor.  The
Consultant shall document the successful completion of the Work in a dated Certificate of
Substantial Completion, to be signed by Owner, Consultant, and Contractor.

36.4 The Contractor shall not call for final inspection of any portion of the Work that is not completely
and permanently installed.  The Contractor may be found liable for the expenses of individuals
called to final inspection meetings prematurely.

36.5 The Contractor and all major Subcontractors shall participate in the end-of-warranty-period
conference, typically scheduled close to one year after the Substantial Completion date.
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37. Date of Completion and Liquidated Damages
37.1 The Contractor may make a written request to the Owner for an extension or reduction of time, if

necessary.  The request shall include the reasons the Contractor believes justifies the proposed
completion date.  The Owner may grant the revision of the contract completion date if the Work
was delayed due to conditions beyond the control and the responsibility of the Contractor.  The
Contractor shall not conduct unauthorized accelerated work or file delay claims to recover alleged
damages for unauthorized early completion.

37.2 The Contractor shall vigorously pursue the completion of the Work and notify the Owner of any
factors that have, may, or will affect the approved Schedule of the Work.  The Contractor may be
found responsible for expenses of the Owner or Consultant if the Contractor fails to make
notification of project delays.

37.3 The Project is planned to be done in an orderly fashion which allows for an iterative submittal
review process, construction administration including minor changes in the Work and some bad
weather.  The Contractor shall not file delay claims to recover alleged damages on work the
Consultant determines has followed the expected rate of progress.

37.4 The Consultant shall prepare the Certificate of Substantial Completion which, when signed by the
Owner and the Contractor, documents the date of Substantial Completion of the Work or a
designated portion of the Work.  The Owner shall not consider the issuance of a Certificate of
Occupancy by an outside authority a prerequisite for Substantial Completion if the Certificate of
Occupancy cannot be obtained due to factors beyond the Contractor’s control.

37.5 Liquidated Damages may be deducted from the sum due to the Contractor for each calendar day
that the Work remains uncompleted after the completion date specified in the Contract or an
approved amended completion date.  The dollar amount per day shall be calculated using the
Schedule of Liquidated Damages table shown below.

If the original contract amount is: The per day Liquidated Damages shall be:
Less than $100,000 $250
$100,000 to less than $2,000,000 $750
$2,000,000 to less than $10,000,000 $1,500
$10,000,000 and greater $1,500 plus $250 for

each $2,000,000 over $10,000,000

38. Dispute Resolution
38.1 Mediation

38.1.1 A dispute between the parties which arises under this Contract which cannot be resolved through
informal negotiation, shall be submitted to a neutral mediator jointly selected by the parties.

38.1.2 Either party may file suit before or during mediation if the party, in good faith, deems it to be
necessary to avoid losing the right to sue due to a statute of limitations.  If suit is filed before
good faith mediation efforts are completed, the party filing suit shall agree to stay all proceedings
in the lawsuit pending completion of the mediation process, provided such stay is without
prejudice.
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38.1.3 In any mediation between the Owner and the Consultant, the Owner has the right to consolidate
related claims between Owner and Contractor.

38.2 Arbitration

38.2.1 If the dispute is not resolved through mediation, the dispute shall be settled by arbitration.  The
arbitration shall be conducted before a panel of three arbitrators.  Each party shall select one
arbitrator; the third arbitrator shall be appointed by the arbitrators selected by the parties.  The
arbitration shall be conducted in accordance with the Maine Uniform Arbitration Act (MUAA),
except as otherwise provided in this section.

38.2.2 The decision of the arbitrators shall be final and binding upon all parties.  The decision may be
entered in court as provided in the MUAA.

38.2.3 The costs of the arbitration, including the arbitrators’ fees shall be borne equally by the parties to
the arbitration, unless the arbitrator orders otherwise.

38.2.4 In any arbitration between the Owner and the Consultant, the Owner has the right to consolidate
related claims between Owner and Contractor.
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PART 1- GENERAL

1.1 Related Documents
 A. Drawings and general provisions of the Contract, including General and Supplementary

Conditions and other Division 01 Specifications Sections, apply to this Section.

1.2 Summary
 A. This Section includes the wage determination requirements for Contractors as issued by the State

of Maine Department of Labor Bureau of Labor Standards or the United States Department of
Labor.

1.3 Requirements
 A. Conform to the wage determination schedule for this project which is shown on the following

page.

PART 2 - PRODUCTS (not used)

PART 3 - EXECUTION (not used)
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End of Section 00 73 46
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SECTION 011000

SUMMARY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes the following:
1. Work covered by the Contract Documents.
2. Contract.
3. Work sequence.
4. Work restrictions
5. Use of premises.
6. Owner occupancy.
7. Specification formats and conventions.
8. Miscellaneous provisions.

1.3 WORK COVERED BY CONTRACT DOCUMENTS

A. Architect Identification: The Contract Documents, dated August 26, 2025, were prepared for the
Project by SMRT, Inc., 75 Washington Avenue, Portland, Maine, 04101.

B. Project Identification:  Project consists of replacing existing housing unit recreation yard chain
link fences, with 12'-0" high anti-climb welded wire fences and gates.
1. Project Location:  675 Westbrook Street, South Portland, Maine.
2. Owner:  State of Maine, Maine Department of Corrections.

C. Architect Identification:  The Contract Documents, dated August 26, 2025, were prepared for
the Project by SMRT, Inc., 75 Washington Avenue, Portland, Maine, 04101.

D. The Work consists of the removal of chain link recreation yard control fences & gates, and
replacement with welded wire fences & gates.  The Work will include but is not necessarily
limited to all labor, materials, equipment and accessories to:
1. Removal of existing exterior chain link fences & gates.
2. Installation of new welded wire fences & gates.

E. The existing building is primarily constructed of bearing and non-bearing concrete masonry,
structural steel columns and roof frames and metal roof deck. This facility operates 24 hours a
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day, 7 days a week and cannot have any utilities shut down without prior authorization from the
owner.
1. Existing Mechanical systems will be maintained and in operation throughout

construction. Filters will be required in construction areas on return ducts. Return ducts
shall be cleaned and all AHU filters shall be replaced prior to owner occupancy of each
pod.

2. Existing Electrical systems, including emergency systems will be maintained and in
operation throughout construction.

3. Existing Fire Protection Systems will be maintained and in operation throughout
construction. Any shut down associated with head replacement shall be coordinated with
the owner. No shut down shall occur over-night.

1.4 CONTRACT

A. Project will be constructed under a single general construction contract. The work includes a
requirement for staged occupancy coordinated with phased construction. Contingent on the
owner’s needs.

B. Contract Type: Bureau of General Services Construction Contract.

1.5 WORK SEQUENCE

A. The work sequence shall be coordinated with the Owner and shall provide for Owner’s
continuous operation of the facility. Reference Drawings for Phasing Plan.

B. The work includes a requirement for staged occupancy contingent on the owner’s needs.

1.6 WORK RESTRICTIONS

A. Existing Utility Interruptions:  Do not interrupt utilities serving areas of the building occupied
by Owner unless permitted under the following conditions and then only after arranging to
provide temporary utility services according to requirements indicated:

1. Notify Architect and Owner not less than 48 hours in advance of proposed utility
interruptions. The Owner reserves the right to reject a request for utility interruption if it
creates an unreasonable hardship upon the Owner's operations within the existing facility,
and the right to demand that another time be proposed, and the right to require that
temporary services be established to minimize the interruption.  Accommodation of the
Owner's reasonable needs in this regard shall be included in the scope of the Contract.

1.7 USE OF PREMISES

A. General:  The Owner's use of the facility will continue without interruption during all phases of
the project. The contractor shall have limited use of the premises for construction operations,
including use of Project site, during the construction period. Access shall be limited to the
extent necessary for the Owner's use of the existing facility.
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B. Coordination:  Refer to drawings for phasing of the Work.  The sequence of the Work shown
has been organized to permit the Owner to operate each of its essential functions without
interruption, and shall be the presumed sequence of construction unless another phasing plan is
presented and accepted prior to start of the Work.

C. General:  Limit use of site and premises to allow:
1. Owner occupancy.
2. Use of site and premises by public.

D. Use of Existing Building:  Work and access to the existing building outside the limits of each
phase of Work will be strictly prohibited without advanced consent of the owner. The owner has
the right to require any access to these areas to be ‘Escorted Access’ by the owner’s staff.
Should any work be required outside the limits of each phase of Work, the area is to be
maintained in an occupiable condition throughout the construction period. Repair damage
caused by construction operations. Take all precautions necessary to protect the building and its
occupants during the construction period.

E. Emergency Building Exits During Construction:  Maintain all existing exits and egress areas
outside of the Work Area.

F. Construction Operations: Confine operations to areas within agreed-upon limits for each phase
of the Work.  Portions of the building beyond areas in which construction operations are
indicated are not to be disturbed.

G. Time Restrictions for Performing Interior Work:  Monday through Friday; 7 am to 5 p.m.,
unless arrangements are made with the Owner prior to the start of work.

H. The existing operating facility is a secure facility. Site and building security will be maintained
before, during and after construction, at all times of the day.  The contractor shall coordinate a
security plan with the owner prior to start of construction.  The owner has the right to modify or
reject the plan at the owner’s discretion.

I. Background checks for each person working within the facility will be done by the owner. The
successful contractor shall provide any and all personnel data required by the owner to perform
this task no later than 2 days following the bid opening. Forms will be provided to the
contractor for distribution to sub-contractors and all associated workers. If the applicant has no
criminal record, access will be granted. Should an applicant be found to have a criminal record
sufficient to be deemed inappropriate for entry, access will not be granted.  Any questions as to
why the worker was denied access to the facility must be made by the applicant to the Site
Security Coordinator in writing. The General Contractor will be notified of those workers being
approved and will work with the sub-contractors to schedule those workers to attend a security
orientation program which will provide an overview of the basic security practices they will be
dealing with during the construction.
1. Completion of the owner’s Security Orientation program is required for all persons prior

to working in the facility. This 2-hour program will be administered by the owner’s
designated person(s) and scheduled by the owner. A minimum of (2) sessions will be
scheduled within the first (2) days of construction start. Additional sessions can be
scheduled with the owner at the owner’s discretion.



LONG CREEK YOUTH DEVELOPMENT CENTER AUGUST 26, 2025
FENCE REPLACEMENT ISSUED FOR CONSTRUCTION
SOUTH PORTLAND, MAINE

25017 SUMMARY 011000 - 4

2. No direct contact with the facility residents is allowed at any time. The Facility Security
Staff will handle any violation of this. The Security Orientation program will provide
further detail on this subject.

3. A Special Visitor pass will be temporarily issued to persons who will be visiting or
working on the construction site for a limited time to provide a service requiring a period
not to exceed eight (8) hours to complete and will not require completion of a criminal
background consent form.  Special Visitors will have access to the work area but will
require a security escort whenever they are within the secure building/secure perimeter
outside of the work area. This category of pass is issued by the Security Officer to
persons entering those areas of the property under the above mentioned circumstances.
Special visitor passes are considered controlled security items. Hence, the Security
Officer will obtain proper identification from the individual the pass is to be issued to.
The Security Officer will retain the identification until the special visitors pass is
returned. In addition, each pass recipient will sign the Special Visitor Pass Log Book.
This pass will be worn above the waist in a clearly visible, conspicuous place by all
visitors

4. When entering the secure building/secure perimeter with a Special Visitor pass, following
identification and “sign-in” registration, workers will be screened with a hand held metal
detector. Carry-in items will be searched by security staff for contraband. Workers who
require tools or other equipment to enter the facility will have all such equipment
approved and inventoried on a form provided. Only those tools necessary to complete the
contracted job are permitted inside the facility and must be inventoried by the assigned
officer on the approved form upon entering and departing the facility. Through planning
and scheduling the processing of tools can be minimized through completing inventory
forms in advance.

5. Persons required Work outside of the ‘Work Area’ and within the Secure Facility
Perimeter will be escorted by facility staff at all times and will be subject to tool
inventory as noted above.

J. Tool Control
1. It is the policy of the Long Creek Youth Development Center to prevent the use of tools

in escape attempts or in the manufacture of weapons. All tools are to be inventoried when
entering or departing the facility perimeter. Due to the time consuming nature of the
inventories and the security concerns the contractors are encouraged to bring all required
tools in at one time. A secure room will be provided by the owner for storage of tools.
These tools will be inventoried and moved to the next phased area upon completion of
work in current area. Any workers bringing tools in and out daily will be detained for
inventory procedures both entering and departing the site.

2. Categories of tools have been established to enable workers to effectively supervise all
tools without unduly restricting the use of non-critical items.  Although it is difficult to
classify every specific tool in use in a facility, two general categories for tools are
established, as follows:
a. Class A tools are items that can themselves be used as weapons or in an escape or

can be used to fabricate weapons or facilitate escape.
b. Class B tools are those tools that have nominal weapon or escape potential.

3. Examples of items which are considered tools and will be stored, and inventoried in
accordance with this policy are as follows.
a. Scissors, shovels, rakes, ladders, extension cords (heavy duty type which in any

way could be fashioned together for escape paraphernalia), ropes, hoses, etc.
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b. Security of specialty cutting tools for masonry and metals is critical.  Therefore,
the accountability of broken pieces of blades and bits is critical.  Broken blade/bits
pieces must be maintained and returned to ensure the entire broken item is
accounted for.

c. Freon and other aerosol containers will be considered Class “A” and will not be
allowed to be stored in the secure building at any time.

d. Scaffolding will be chained and padlocked to an immovable object when outside of
the work area.

e. Hilti gun (or similar) kits and charges will be stored in a specialty area and
inventoried after each use.   At no time will the Hilti gun or charges be approved
for storage inside the secure building.

f. All flammable, hazardous, poisonous and toxic materials will be considered Class
"A" items. This includes such items as gasoline, alcohol, acid, glue, insecticides,
etc.. These items will be stored in a flammable storage cabinet or other suitable
storage cabinet. All flammable and toxic materials, other than gasoline, will be
stored in original containers. When original containers are not available the
materials must be in an appropriate secondary use container properly labeled. The
manufacturer's Material Safety Data Sheets will be maintained on all items within
the storage areas. A copy of the MSDS will also be maintained in the facility’s
Medical Unit. Gasoline and other flammables shall be strictly controlled. Gasoline
shall not be stored or carried in any type container except an approved safety can.

g. All excess oxygen, propane, acetylene, and other gas tanks (full or empty) will be
stored in a safe, secure, upright manner. Under no circumstances will any gasoline,
pressurized tanks, or mixing chambers be stored inside the secure building.

K. Site Access. Access is limited at the perimeter fence. The contractor’s access shall be
coordinated with the owner and shall not be considered as ‘Free Access’. The contractor shall
provide a securable material storage trailer/container for placement within the secure fence area.
Location of storage container/trailer shall be directed by the owner.
1. Keep driveways, loading areas, entrances, etc., serving premises clear and available to

Owner, Owner's employees, and emergency vehicles at all times.  Do not use these areas
for parking or storage of materials.

L. Vehicle Parking. Contractor vehicle parking will be in designated areas only. Vehicle access
within the perimeter fence will be limited and shall be coordinated with the owner. Any vehicle
within the secure perimeter is required to be shut off and locked with all windows shut tight and
keys removed. All materials, tools, or other loose items must be secured when unattended.
Vehicles not meeting these requirements will be removed at the vehicle owner’s expense.

M. Dumpsters. The contractor is responsible for providing their own dumpsters. Dumpsters will be
allowed within the perimeter fence at a location designated by the owner. The contractor shall
schedule all dumpster removal times with the owner. Search of dumpsters may be done at any
time at the discretion of the owner.

N. Smoking anywhere on site is strictly prohibited.

O. Lost Items. Any missing items including tools, phones, pagers, keys, etc. shall be reported to the
owner immediately. The contractor is not permitted to depart the facility until efforts are made
to locate the item.
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P. Phones. The contractor shall provide cell phones for their own use. A land line will not be
provided by the owner. Any cell phone on the premises must be recorded with the owner.
Information required will be name of person with phone, phone number and phone carrier
name. Any lost phone must be reported immediately to the owner.

Q. Facility Radio. The owner will assign a contact employee from the facility for the Contractor.
One radio will be provided to the Contractor’s designated person for this purpose. Use of and
restrictions related to this radio will be outlined at the Security Orientation.

R. Contractor trailer. A typical contractor trailer will not be allowed. The owner will provide
secure space within the facility for the contractor’s use. The contractor is to provide any desired
furniture such as plan tables, chairs, file cabinets, etc.

S. Sewer Services.  The owner will designate restrooms for use at no cost to the contractor.
Contractor to have restrooms professionally cleaned prior to turning them back over to the
owner.

T. Water Services.  The owner will provide water hook-up at no cost to the contractor.

U. Electric Power Service.  The owner will allow connection to outlets at no cost to the contractor.

V. Heat. The Owner will heat the space at no cost to the contractor.

W. Lighting: Provide temporary lighting with local switching that provides adequate illumination
for construction operations, observations, inspections, and traffic conditions.

X. Fire Extinguishers.  The contractor will provide portable, UL rated; with class and extinguishing
agent as required by locations and classes of fire exposures.

Y. Data. The contractor shall provide any desired data access. The owner will not allow access of
any kind to their system. Any wireless system used shall be secured. No exceptions.

Z. Isolation of Work Area: Prevent dust, fumes, and odors from entering occupied areas.

1. Maintain dust partitions during the Work. Use vacuum collection attachments on dust-
producing equipment. Isolate limited work within occupied areas using portable dust-
containment devices.

AA. Perform daily construction cleanup and final cleanup using approved, HEPA-filter-equipped
vacuum equipment

BB. Snow removal will be done by the owner.

1.8 OWNER OCCUPANCY

A. The Owner will occupy the site and premises including construction area during the entire
period of construction.
1. The contractor shall maintain a broom finish clean construction area at the end of each

work day.
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2. Architect will prepare a punch list and Certificate of Substantial Completion for each
specific portion of the Work to be occupied before Owner occupancy.

3. Before Owner occupancy, mechanical, electrical, security electronics and fire alarm
systems shall be fully operational, and required tests and inspections shall be successfully
completed.

4. Upon occupancy, Owner will assume responsibility for maintenance, custodial service,
and ownership, operate, and maintain mechanical and electrical systems serving area.

5. Warranties will commence upon issuance of the Certificate of Substantial Completion for
the entire project.

B. Cooperate with Owner to minimize conflict, and to facilitate Owner's operations.

C. Schedule the Work to accommodate Owner occupancy.

1.9 WORK RESTRICTIONS

A. Existing Utility Interruptions:  Do not interrupt utilities serving areas of the building occupied
by Owner unless permitted under the following conditions and then only after arranging to
provide temporary utility services according to requirements indicated:

1. Notify Architect and Owner not less than 48 hours in advance of proposed utility
interruptions. The Owner reserves the right to reject a request for utility interruption if it
creates an unreasonable hardship upon the Owner's operations within the existing facility,
and the right to demand that another time be proposed, and the right to require that
temporary services be established to minimize the interruption.  Accommodation of the
Owner's reasonable needs in this regard shall be included in the scope of the Contract.

1.10 SPECIFICATION FORMATS AND CONVENTIONS

A. Specification Format:  The Specifications are organized into Divisions and Sections using the
34-division format and CSI/CSC's "MasterFormat" numbering system.
1. Division 01:  Sections in Division 01 govern the execution of the Work of all Sections in

the Specifications.

B. Specification Content:  The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:

1. Abbreviated Language:  Language used in the Specifications and other Contract
Documents is abbreviated.  Words and meanings shall be interpreted as appropriate.
Words implied, but not stated, shall be inferred as the sense requires.  Singular words
shall be interpreted as plural, and plural words shall be interpreted as singular where
applicable as the context of the Contract Documents indicates.

2. Imperative mood and streamlined language are generally used in the Specifications.
Requirements expressed in the imperative mood are to be performed by Contractor.
Occasionally, the indicative or subjunctive mood may be used in the Section Text for
clarity to describe responsibilities that must be fulfilled indirectly by Contractor or by
others when so noted.
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a. The words "shall," "shall be," or "shall comply with," depending on the context,
are implied where a colon (:) is used within a sentence or phrase.

1.11 MISCELLANEOUS PROVISIONS

A. Contract Documents: These documents, including the Contract, General Conditions,
Supplementary Conditions, Specification sections, Drawings, Addenda and Modifications,
indicate the work of the Contract and related requirements and conditions that have an impact
on the project. It is recognized that work of the contract is also unavoidably affected or
influenced by governing regulations, natural phenomenon including weather conditions and
other forces outside the contract documents.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 013100

PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative provisions for coordinating construction operations on
Project including, but not limited to, the following:
1. General project coordination procedures.
2. Conservation.
3. Administrative and supervisory personnel.
4. Project meetings.

B. Each contractor shall participate in coordination requirements.  Certain areas of responsibility
shall be assigned to a specific contractor.  The mechanical contractor shall be responsible for
coordination of fit for ductwork with other ceiling and shaft components.

C. Related Sections:  The following Sections contain requirements that relate to this Section:
1. Division 1 Section "Construction Progress Documentation" for preparing and submitting

the Contractor's Construction Schedule.
2. Division 1 Section "Execution Requirements" for procedures for coordinating general

installation and field-engineering services, including establishment of benchmarks and
control points.

3. Division 1 Section "Closeout Procedures" for coordinating Contract closeout.

1.3 COORDINATION

A. Coordination:  Coordinate construction operations included in various Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work.  Coordinate
construction operations, included in different Sections, that depend on each other for proper
installation, connection, and operation.
1. Schedule construction operations in sequence required to obtain the best results where

installation of one part of the Work depends on installation of other components, before
or after its own installation.

2. Coordinate installation of different components with other contractors to ensure
maximum accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.
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B. Notification:  If necessary, prepare memoranda for distribution to each party involved, outlining
special procedures required for coordination.  Include such items as required notices, reports,
and list of attendees at meetings.
1. Prepare similar memoranda for Owner and separate contractors if coordination of their

Work is required.

C. Layout:  Contract Documents are diagrammatic in showing certain physical relationships of
various elements and systems and their interface with other elements and systems.
Establishment and coordination of these relationships is the exclusive responsibility of the
Contractor.  Do not scale the drawings.  Lay out and arrange all elements to contribute to safety
and efficiency, and to carry the harmony of the design throughout the Work.  If conflicts are
found between undimensioned elements, make adjustments to facilitate a coordinated
installation.  If conflicts are found between dimensioned elements, verify requirements with the
Architect prior to placement.  Refer to Division 1 Section "Project Coordination Drawings" for
additional information.

D. Interpretation of the Construction Documents:  Drawings and specifications are complementary.
All documents shall be referred to determine the requirements of the Contract.  All reasonably
inferable work shall be performed as necessary to produce the intended results.  Immediately
upon notice of a potential conflict, the Contractor shall notify the Architect of the specifics of
the conflict and offer his most reasonable interpretation of the intent and ask for confirmation as
a Request for Information or Interpretation.  Requests for Information or Interpretation shall be
tracked by number and date, shall be complete in clarifying the nature of the issue to be
resolved, and shall be presented without unreasonable demands for immediate response.  Should
a condition at the site require immediate action by the Architect, the Contractor shall contact the
Architect by telephone and give immediate notice of the nature of the need.

E. Substrate Examination:  The Installer of each element of the work shall examine the conditions
of the substrate to receive his work, dimensions, tolerances, clearances, interfaces with other
elements and services, and the environmental conditions under which his work is to be
performed.  Each installer shall notify the Contractor of any condition which is detrimental to
the proper or timely installation of his work for correction.  Each installer shall proceed only
after being satisfied with conditions or after having been directed to proceed otherwise.
Proceeding with the work shall be taken as acceptance by the installer that conditions are
acceptable and sufficient for subsequent work to be installed per the requirements of the
Contract.

F. Complete Systems:  Except where specifically indicated that certain components are not
included in the Work, it shall be inferred that it is the intent of the Contract Documents that all
systems, including all mechanical and electrical systems, be complete and functionally
operational.  Provide all incidental items and components necessary to achieve this intent,
including coordinated sized utilities to all equipment.  Refer to submittal requirements for
additional coordination requirements in this regard.

G. Mechanical and Electrical Coordination:  As applicable to work of Contract, install piping,
ductwork, and similar services straight and true, parallel with building lines, and in a neat,
organized manner.  Install work close to walls and overhead structure, for the maximum head
clearance below, and to facilitate repair and service.  Give the right of way to piping required to
slope for drainage.  Conceal all mechanical and electrical ducts, pipes, conduits, etc. in occupied
rooms except where specifically indicated to be exposed.
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H. Access Panels:  Access panels for concealed valves, controls, dampers, pull boxes, or other
items requiring access and located in concealed positions other than above lift-out ceilings shall
be furnished by the Installer of the item needing access.  Coordinate the location of items
needing access so as to combine items near access panels as possible.  Furnish access panels as
specified in Division 8.

I. Administrative Procedures:  Coordinate scheduling and timing of required administrative
procedures with other construction activities and activities of other contractors to avoid conflicts
and to ensure orderly progress of the Work.  Such administrative activities include, but are not
limited to, the following:
1. Preparation of Contractor's Construction Schedule.
2. Preparation of the Schedule of Values.
3. Installation and removal of temporary facilities and controls.
4. Delivery and processing of submittals.
5. Progress meetings.
6. Preinstallation conferences.
7. Project closeout activities.

J. Conservation:  Coordinate construction activities to ensure that operations are carried out with
consideration given to conservation of energy, water, and materials.
1. Salvage materials and equipment involved in performance of, but not actually

incorporated into, the Work.

K. Environmental Conditions:  Supervise construction activities to ensure that no part of the Work,
completed or in-progress, is subjected to harmful, dangerous, damaging or otherwise deleterious
exposure during the construction period.  Such exposures include but are not limited to:
1. Excessive loading
2. Excessive pressures
3. Excessive high or low temperatures
4. Thermal shock
5. Excessive humidity
6. Air pollution
7. Water or ice
8. Solvents or other chemical agents
9. Light or other radiation
10. Heavy traffic
11. Abrasion, soiling, staining, or corrosion
12. Rodents of insect infestation
13. Improper operation and the resultant damage or wear
14. Unprotected storage, shipping or handling
15. Theft or vandalism

1.4 SUBMITTALS

A. Staff Names:  Within 15 days of starting construction operations, submit a list of principal staff
assignments, including superintendent and other personnel in attendance at Project site.  Identify
individuals and their duties and responsibilities; list addresses and telephone numbers, including
home and office telephone numbers.  Provide names, addresses, and telephone numbers of
individuals assigned as standbys in the absence of individuals assigned to Project.
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1. Post copies of list in Project meeting room, in temporary field office, and by each
temporary telephone.

1.5 ADMINISTRATIVE AND SUPERVISORY PERSONNEL

A. General:  In addition to Project superintendent, provide other administrative and supervisory
personnel as required for proper performance of the Work.
1. Include special personnel required for coordination of operations with other contractors.

1.6 PROJECT MEETINGS

A. General:  The Contractor will schedule and conduct meetings and conferences at Project site,
unless otherwise indicated.  Multiple meetings requiring Owner or Architect participation will
occur on the same day when possible.
1. Agenda:  Notify the Contractor of issues desired for the meeting agenda 24 hours in

advance of the meeting.
2. Minutes:  The Contractor will record significant discussions and agreements achieved

and will distribute the meeting minutes to everyone concerned, including Owner and
Architect, within 3 days of the meeting.

B. Preconstruction Conference:  The Contractor will schedule a preconstruction conference before
starting construction, at a time convenient to Owner and Architect, but no later than 5 days after
execution of the Agreement.  The conference will be held at Project site or another convenient
location.  The conference will be conducted to review responsibilities and personnel
assignments.
1. Attendees:  Authorized representatives of Owner, Architect, Contractor and its

superintendent; major subcontractors; manufacturers; suppliers; and other concerned
parties shall attend the conference.  All participants at the conference shall be familiar
with Project and authorized to conclude matters relating to the Work.

2. Agenda:  Discuss items of significance that could affect progress, including the
following:
a. Tentative construction schedule.
b. Phasing.
c. Critical work sequencing.
d. Designation of responsible personnel.
e. Procedures for processing field decisions and Change Orders.
f. Procedures for processing Applications for Payment, including stored materials on-

site and off-site.
g. Distribution of the Contract Documents.
h. Submittal procedures.
i. Preparation of Record Documents.
j. Use of the premises.
k. Responsibility for temporary facilities and controls.
l. Parking availability.
m. Office, work, and storage areas.
n. Equipment deliveries and priorities.
o. First aid.
p. Security.
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q. Progress cleaning.
r. Working hours.

C. Pre-scheduling Conference:  Refer to Division 1 Section "Construction Progress
Documentation" for  requirement.

D. Preinstallation Conferences:  The Contractor will conduct a pre-installation conference at
Project site before each construction activity that requires coordination with other construction.
1. Attendees:  Installer and representatives of manufacturers and fabricators involved in or

affected by the installation and its coordination or integration with other materials and
installations that have preceded or will follow, shall attend the meeting.  Advise Architect
of scheduled meeting dates.

2. Agenda:  Review progress of other construction activities and preparations for the
particular activity under consideration, including requirements for the following:
a. Contract Documents.
b. Options.
c. Related Change Orders.
d. Purchases.
e. Deliveries.
f. Submittals.
g. Possible conflicts.
h. Compatibility problems.
i. Time schedules.
j. Weather limitations.
k. Manufacturer's written recommendations.
l. Warranty requirements.
m. Compatibility of materials.
n. Acceptability of substrates.
o. Space and access limitations.
p. Testing and inspecting requirements.
q. Required performance results.
r. Protection of construction and personnel.

3. The Contractor will record significant conference discussions, agreements, and
disagreements.

4. Do not proceed with installation if the conference cannot be successfully concluded.
Initiate whatever actions are necessary to resolve impediments to performance of the
Work and reconvene the conference at earliest feasible date.

E. Progress Meetings:  The Contractor will conduct progress meetings at bi-monthly intervals and
to coincide with weekly coordination meetings.  Coordinate dates of meetings with presentation
of payment requests.
1. Attendees:  In addition to representatives of the Contractor, Owner and Architect, each

contractor, subcontractor, supplier, and other entity concerned with current progress or
involved in planning, coordination, or performance of future activities shall be
represented at these meetings.  All participants at the conference shall be familiar with
Project and authorized to conclude matters relating to the Work.

2. Agenda:  Review and correct or approve minutes of previous progress meeting.  Review
other items of significance that could affect progress.  Include topics for discussion as
appropriate to status of Project.
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a. Contractor's Construction Schedule:  Review progress since the last meeting.
Determine whether each activity is on time, ahead of schedule, or behind schedule,
in relation to Contractor's Construction Schedule.  Determine how construction
behind schedule will be expedited; secure commitments from parties involved to
do so.  Discuss whether schedule revisions are required to ensure that current and
subsequent activities will be completed within the Contract Time.

b. Present payment application draft for approval of specific sums and percentages to
be incorporated into final application submittal.

3. Reporting:  Minutes of the meeting will be distributed to each party present and to others
affected by decisions or actions resulting from each meeting.  Include a brief summary, in
narrative form, of progress since the previous meeting and report.
a. Schedule Updating:  Revise Contractor's Construction Schedule after each progress

meeting where revisions to the schedule have been made or recognized.  Issue
revised schedule concurrently with the report of each meeting.

F. Coordination Meetings:  The Contractor will conduct Project coordination meetings at weekly
intervals.  Project coordination meetings are in addition to specific meetings held for other
purposes, such as pre-installation conferences.
1. Attendees: Each contractor, subcontractor, supplier, and other entity concerned with

current progress or involved in planning, coordination, or performance of future activities
shall be represented at these meetings.  All participants at the conference shall be familiar
with Project and authorized to conclude matters relating to the Work

2. Agenda:  Review and correct or approve minutes of the previous coordination meeting.
Review other items of significance that could affect progress.  Include topics for
discussion as appropriate to status of Project.
a. Combined Contractor's Construction Schedule:  Review progress since the last

coordination meeting.  Determine whether each contract is on time, ahead of
schedule, or behind schedule, in relation to Combined Contractor's Construction
Schedule.  Determine how construction behind schedule will be expedited; secure
commitments from parties involved to do so.  Discuss whether schedule revisions
are required to ensure that current and subsequent activities will be completed
within the Contract Time.

b. Schedule Updating:  Revise Combined Contractor's Construction Schedule after
each coordination meeting where revisions to the schedule have been made or
recognized.  Issue revised schedule concurrently with report of each meeting if
revised.

c. Review present and future needs of each contractor present, including the
following:
1) Interface requirements.
2) Sequence of operations.
3) Status of submittals.
4) Deliveries.
5) Off-site fabrication.
6) Access.
7) Site utilization.
8) Work hours.
9) Hazards and risks.
10) Progress cleaning.
11) Quality and work standards.
12) Proposals and Change Orders.
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13) Documentation of information for payment requests.
3. Reporting:  Meeting results will be distributed to everyone in attendance and to others

affected by decisions or actions resulting from each meeting.

1.7 REQUESTS FOR INTERPRETATION (RFIs)

A. Procedure:  Immediately on discovery of the need for interpretation of the Contract Documents,
and if not possible to request interpretation at Project meeting, prepare and submit an RFI in the
form specified.

1. RFIs shall originate with Contractor.  RFIs submitted by entities other than Contractor
will be returned with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's
work or work of subcontractors.

B. Content of the RFI:  Include a detailed, legible description of item needing interpretation and
the following:

1. Project name.
2. Date.
3. Name of Sub-Contractor.
4. Name of Architect and General Contractor.
5. RFI number, numbered sequentially.
6. Specification Section number and title and related paragraphs, as appropriate.
7. Drawing number and detail references, as appropriate.
8. Field dimensions and conditions, as appropriate.
9. Suggested solution(s).  If solution(s) impact the Contract Time or the Contract Sum, RFI

shall state impact.
10. Signature.
11. Attachments:  Include drawings, descriptions, measurements, photos, Product Data, Shop

Drawings, and other information necessary to fully describe items needing interpretation.

a. Supplementary drawings prepared by Contractor shall include dimensions,
thicknesses, structural grid references, and details of affected materials,
assemblies, and attachments.

C. Hard-Copy RFIs:  CSI Form 13.2A.

1. Identify each page of attachments with the RFI number and sequential page number.

D. Software-Generated RFIs:  Software-generated form with substantially the same content as
indicated above.

1. Attachments shall be electronic files in Adobe Acrobat PDF format.

E. Architect's Action:  Architect will review each RFI, determine action required, and return it.
Allow five working days for Architect's response for each RFI.  If action is required more
immediately, telephone coincident with transmission to advise of need.  RFIs received after
2:00 p.m. will be considered as received the following working day.
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1. The following RFIs will be returned without action:

a. Requests for approval of submittals.
b. Requests for approval of substitutions.
c. Requests for adjustments in the Contract Time or the Contract Sum.

2. Architect's action may include a request for additional information, requiring
resubmission.

3. Architect's action on RFIs does not give approval for a change to the Contract Time or
the Contract Sum.  Refer to Division 00 Section "General Conditions” and request a
Proposal Request or Construction Change Directive if it is believed that a change is
indicated.

a. If Contractor believes the RFI response warrants change in the Contract Time or
the Contract Sum, notify Architect in writing immediately upon receipt of the RFI
response and prior to expending any associated additional cost.

F. On receipt of Architect's action, update the RFI log and distribute the RFI response to affected
parties.  Review response and notify Architect immediately if Contractor disagrees with
response.

G. RFI Log:  Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number.
Submit log semi-monthly:

1. Project name.
2. Name and address of General Contractor.
3. Name and address of Architect.
4. RFI number including RFIs that were dropped and not submitted.
5. Brief RFI description.
6. Date the RFI was submitted.
7. Date Architect's response was received.
8. Identification of related Minor Change in the Work, Construction Change Directive, and

Proposal Request, as appropriate.
9. Identification of related Field Order, Work Change Directive, and Proposal Request, as

appropriate.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 01310
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SECTION 013200

 CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for documenting the progress of
construction during performance of the Work, including the following:
1. Contractor's construction schedule.
2. Construction schedule updating reports.
3. Daily construction reports.
4. Material location reports.
5. Site condition reports.
6. Special reports.

B. Related Requirements:

1. Section 013300 "Submittal Procedures" for submitting schedules and reports.
2. Section 014000 "Quality Requirements" for submitting a schedule of tests and

inspections.

1.3 DEFINITIONS

A. Activity:  A discrete part of a project that can be identified for planning, scheduling, monitoring,
and controlling the construction project.  Activities included in a construction schedule consume
time and resources.

1. Critical Activity:  An activity on the critical path that must start and finish on the planned
early start and finish times.

2. Predecessor Activity:  An activity that precedes another activity in the network.
3. Successor Activity:  An activity that follows another activity in the network.

B. Cost Loading:  The allocation of the schedule of values for the completion of an activity as
scheduled.  The sum of costs for all activities must equal the total Contract Sum unless
otherwise approved by Architect.

C. Event:  The starting or ending point of an activity.

D. Float:  The measure of leeway in starting and completing an activity.
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1. Float time is not for the exclusive use or benefit of either Owner or Contractor, but is a
jointly owned, expiring Project resource available to both parties as needed to meet
schedule milestones and Contract completion date.

2. Free float is the amount of time an activity can be delayed without adversely affecting the
early start of the successor activity.

3. Total float is the measure of leeway in starting or completing an activity without
adversely affecting the planned Project completion date.

E. Resource Loading:  The allocation of manpower and equipment necessary for the completion of
an activity as scheduled.

1.4 INFORMATIONAL SUBMITTALS

A. Format for Submittals:  Submit required submittals in the following format:

1. Working electronic copy of schedule file, where indicated.
2. PDF electronic file.
3. Two paper copies.

B. Startup construction schedule.

1. Approval of cost-loaded, startup construction schedule will not constitute approval of
schedule of values for cost-loaded activities.

C. Contractor's Construction Schedule:  Initial schedule, of size required to display entire schedule
for entire construction period.

1. Submit a working electronic copy of schedule, using software indicated, and labeled to
comply with requirements for submittals.  Include type of schedule (initial or updated)
and date on label.

D. Construction Schedule Updating Reports:  Submit with Applications for Payment.

E. Daily Construction Reports:  Submit at weekly intervals.

F. Material Location Reports:  Submit at weekly intervals.

G. Site Condition Reports:  Submit at time of discovery of differing conditions.

H. Special Reports:  Submit at time of unusual event.

I. Qualification Data:  For scheduling consultant.

1.5 QUALITY ASSURANCE

A. Prescheduling Conference:  Conduct conference to comply with requirements in this Section.
Review methods and procedures related to the preliminary construction schedule and
Contractor's construction schedule, including, but not limited to, the following:
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1. Review software limitations and content and format for reports.
2. Verify availability of qualified personnel needed to develop and update schedule.
3. Discuss constraints, including phasing work stages, area separations, and partial Owner

occupancy.
4. Review submittal requirements and procedures.
5. Review time required for review of submittals and resubmittals.
6. Review requirements for tests and inspections by independent testing and inspecting

agencies.
7. Review time required for Project closeout and Owner startup procedures.
8. Review and finalize list of construction activities to be included in schedule.
9. Review procedures for updating schedule.

1.6 COORDINATION

A. Coordinate Contractor's construction schedule with the schedule of values, submittal schedule,
progress reports, payment requests, and other required schedules and reports.

PART 2 - PRODUCTS

2.1 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL

A. Time Frame:  Extend schedule from date established for commencement of the Work to date of
final completion.

1. Contract completion date shall not be changed by submission of a schedule that shows an
early completion date, unless specifically authorized by Change Order.

B. Activities:  Treat each separate area as a separate numbered activity for each main element of
the Work.  Comply with the following:

1. Activity Duration:  Define activities so no activity is longer than 10 days, unless
specifically allowed by Architect.

2. Submittal Review Time:  Include review and resubmittal times indicated in
Section 013300 "Submittal Procedures" in schedule.  Coordinate submittal review times
in Contractor's construction schedule with submittal schedule.

3. Startup and Testing Time:  Include no fewer than 2 days for startup and testing.
4. Substantial Completion:  Indicate completion in advance of date established for

Substantial Completion, and allow time for Architect's administrative procedures
necessary for certification of Substantial Completion.

5. Punch List and Final Completion:  Include not more than 7 days for completion of punch
list items and final completion.

C. Constraints:  Include constraints and work restrictions indicated in the Contract Documents and
as follows in schedule, and show how the sequence of the Work is affected.

1. Phasing:  Arrange list of activities on schedule by phase.
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2. Products Ordered in Advance:  Include a separate activity for each product.
3. Work Restrictions:  Show the effect of the following items on the schedule:

a. Coordination with existing construction.
b. Limitations of continued occupancies.
c. Uninterruptible services.
d. Partial occupancy before Substantial Completion.
e. Use of premises restrictions.
f. Environmental control.

4. Work Stages:  Indicate important stages of construction for each major portion of the
Work, including, but not limited to, the following:

a. Subcontract awards.
b. Submittals.
c. Purchases.
d. Fabrication.
e. Sample testing.
f. Deliveries.
g. Installation.
h. Tests and inspections.
i. Adjusting.
j. Curing.
k. Startup and placement into final use and operation.

5. Construction Areas:  Identify each major area of construction for each major portion of
the Work.  Indicate where each construction activity within a major area must be
sequenced or integrated with other construction activities to provide for the following:

a. Temporary enclosure and space conditioning.
b. Completion of mechanical installation.
c. Completion of electrical installation.
d. Substantial Completion.

D. Milestones:  Include milestones indicated in the Contract Documents in schedule, including, but
not limited to, the Notice to Proceed, Substantial Completion, and final completion.

E. Upcoming Work Summary:  Prepare summary report indicating activities scheduled to occur or
commence prior to submittal of next schedule update.  Summarize the following issues:

1. Unresolved issues.
2. Unanswered Requests for Information.
3. Rejected or unreturned submittals.
4. Notations on returned submittals.
5. Pending modifications affecting the Work and Contract Time.

F. Recovery Schedule:  When periodic update indicates the Work is 7 or more calendar days
behind the current approved schedule, submit a separate recovery schedule indicating means by
which Contractor intends to regain compliance with the schedule.  Indicate changes to working
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hours, working days, crew sizes, and equipment required to achieve compliance, and date by
which recovery will be accomplished.

G. Computer Scheduling Software:  Prepare schedules using current version of a program that has
been developed specifically to manage construction schedules.

2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)

A. Gantt-Chart Schedule:  Submit a comprehensive, fully developed, horizontal, Gantt-chart-type,
Contractor's construction schedule within 7 days of date established for commencement of the
Work.

B. Preparation:  Indicate each significant construction activity separately.  Identify first workday of
each week with a continuous vertical line.

2.3 REPORTS

A. Daily Construction Reports:  Prepare a daily construction report recording the following
information concerning events at Project site:

1. List of subcontractors at Project site.
2. List of separate contractors at Project site.
3. Approximate count of personnel at Project site.
4. Equipment at Project site.
5. Material deliveries.
6. High and low temperatures and general weather conditions, including presence of rain or

snow.
7. Accidents.
8. Meetings and significant decisions.
9. Unusual events (see special reports).
10. Stoppages, delays, shortages, and losses.
11. Emergency procedures.
12. Orders and requests of authorities having jurisdiction.
13. Change Orders received and implemented.
14. Construction Change Directives received and implemented.
15. Services connected and disconnected.
16. Equipment or system tests and startups.
17. Partial completions and occupancies.
18. Substantial Completions authorized.

B. Material Location Reports:  At weekly intervals, prepare and submit a comprehensive list of
materials delivered to and stored at Project site.  List shall be cumulative, showing materials
previously reported plus items recently delivered.  Include with list a statement of progress on
and delivery dates for materials or items of equipment fabricated or stored away from Project
site.  Indicate the following categories for stored materials:

1. Material stored prior to previous report and remaining in storage.
2. Material stored prior to previous report and since removed from storage and installed.
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3. Material stored following previous report and remaining in storage.

C. Site Condition Reports:  Immediately on discovery of a difference between site conditions and
the Contract Documents, prepare and submit a detailed report.  Submit with a Request for
Information.  Include a detailed description of the differing conditions, together with
recommendations for changing the Contract Documents.

2.4 SPECIAL REPORTS

A. General:  Submit special reports directly to Owner within one day of an occurrence.  Distribute
copies of report to parties affected by the occurrence.

B. Reporting Unusual Events:  When an event of an unusual and significant nature occurs at
Project site, whether or not related directly to the Work, prepare and submit a special report.
List chain of events, persons participating, response by Contractor's personnel, evaluation of
results or effects, and similar pertinent information.  Advise Owner in advance when these
events are known or predictable.

PART 3 - EXECUTION

3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE

A. Contractor's Construction Schedule Updating:  At weekly intervals, update schedule to reflect
actual construction progress and activities.

1. Revise schedule immediately after each meeting or other activity where revisions have
been recognized or made.

2. Include a report with updated schedule that indicates every change, including, but not
limited to, changes in logic, durations, actual starts and finishes, and activity durations.

3. As the Work progresses, indicate final completion percentage for each activity.

B. Distribution:  Distribute copies of approved schedule to Architect, Owner, separate contractors,
testing and inspecting agencies, and other parties identified by Contractor with a need-to-know
schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.
2. When revisions are made, distribute updated schedules to the same parties and post in the

same locations.  Delete parties from distribution when they have completed their assigned
portion of the Work and are no longer involved in performance of construction activities.

END OF SECTION 013200
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SECTION 013300

SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for submitting Shop
Drawings, Product Data, Samples, and other miscellaneous submittals.

B. Related Sections include the following:
1. Division 1 Section "Payment Procedures" for submitting Applications for Payment.
2. Division 1 Section "Quality Requirements" for submitting test and inspection reports and

Delegated-Design Submittals and for erecting mockups.
3. Division 1 Section "Closeout Procedures" for submitting warranties Project Record

Documents and operation and maintenance manuals.

1.3 DEFINITIONS

A. Action Submittals:  Written and graphic information that requires Architect's responsive action.

B. Informational Submittals:  Written information that does not require Architect's approval.
Submittals may be rejected for not complying with requirements.

1.4 SUBMITTAL PROCEDURES

A. General:  Copies of Architectural Floor Plan drawings in digital format will be provided by the
architect to those requesting same in accordance with the “Authorization Statement for
Electronic Transfer” form. (Example attached herein). Information provided in digital format is
for the sole information and use of the authorized entity. Further copying or transfer of this
information is prohibited by copyright.

B. Coordination:  Coordinate preparation and processing of submittals with performance of
construction activities.
1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other

submittals, and related activities that require sequential activity.
2. Coordinate transmittal of different types of submittals for related parts of the Work so

processing will not be delayed because of need to review submittals concurrently for
coordination.
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a. Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

C. Submittals Schedule:  Comply with requirements in Division 1 Section "Construction Progress
Documentation" for list of submittals and time requirements for scheduled performance of
related construction activities.

D. Processing Time:  Allow enough time for submittal review, including time for resubmittals, as
follows.  Time for review shall commence on Architect's receipt of submittal.
1. Initial Review:  Allow 14 days for initial review of each submittal.  Allow additional time

if processing must be delayed to permit coordination with subsequent submittals.
Architect will advise Contractor when a submittal being processed must be delayed for
coordination.

2. If intermediate submittal is necessary, process it in same manner as initial submittal.
3. Allow 14 days for processing each resubmittal.
4. No extension of the Contract Time will be authorized because of failure to transmit

submittals enough in advance of the Work to permit processing.

E. Identification:  Place a permanent label or title block on each submittal for identification.
1. Indicate name of firm or entity that prepared each submittal on label or title block.
2. Provide a space approximately 4 by 8 inches (100 by 200 mm) on label or beside title

block to record Contractor's review and approval markings and action taken by Architect.
3. Submittal tracking number:  Mark each submittal with a tracking number as follows:

 25-05500-1A

Resubmittal Designation.  Use "A" for first resubmittal, "B" for
second, etc.

Submittal sequence number for Specification Section.  Use a
separate number for each transmittal, in sequence, for items within
each Spec. Section.

Specification Section.

Transmittal number.  Use a separate transmittal for each item or
group of items within the same Section submitted together.

4. Include the following information on label for processing and recording action taken:
a. Project name.
b. Date.
c. Name and address of Architect.
d. Name and address of Contractor.
e. Name and address of subcontractor.
f. Name and address of supplier.
g. Name of manufacturer.
h. Submittal tracking number.
i. Drawing number and detail references, as appropriate.

F. Other necessary identification deviations:  Highlight, encircle, or otherwise identify deviations
from the Contract Documents on submittals.
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G. Additional Copies:  Unless additional copies are required for final submittal, and unless
Architect observes noncompliance with provisions of the Contract Documents, initial submittal
may serve as final submittal.
1. Submit one copy of submittal to concurrent reviewer in addition to specified number of

copies to Architect.
2. Additional copies submitted for maintenance manuals will be marked with action taken

and will be returned.

H. Transmittal:  Package each submittal individually and appropriately for transmittal and
handling.  Transmit each submittal using a transmittal form.  Architect will return submittals,
without review, received from sources other than Contractor.
1. On an attached separate sheet, prepared on Contractor's letterhead, record relevant

information, requests for data, revisions other than those requested by Architect on
previous submittals, and deviations from requirements of the Contract Documents,
including minor variations and limitations.  Include the same label information as the
related submittal.

2. Include Contractor's certification stating that information submitted complies with
requirements of the Contract Documents.

3. Transmittal Form:  Provide locations on form for the following information:
a. Project name.
b. Date.
c. Destination (To:).
d. Source (From:).
e. Names of subcontractor, manufacturer, and supplier.
f. Category and type of submittal.
g. Submittal purpose and description.
h. Submittal and transmittal distribution record.
i. Remarks.
j. Signature of transmitter.

I. Distribution:  Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities.  Show distribution on transmittal forms.

J. Use for Construction:  Use only final submittals with mark indicating action taken by Architect
in connection with construction.

PART 2 - PRODUCTS

2.1 ACTION SUBMITTALS

A. General:  Prepare and submit Action Submittals required by individual Specification Sections.
1. Number of Copies:  Submit the number of copies of each submittal the Contractor

requires, unless otherwise indicated.  Architect will retain three copies.  Mark up and
retain one returned copy as a Project Record Document.

B. Product Data:  Collect information into a single submittal for each element of construction and
type of product or equipment.
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1. If information must be specially prepared for submittal because standard printed data are
not suitable for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are applicable.
3. Include the following information, as applicable:

a. Manufacturer's written recommendations.
b. Manufacturer's product specifications.
c. Manufacturer's installation instructions.
d. Standard color charts.
e. Manufacturer's catalog cuts.
f. Wiring diagrams showing factory-installed wiring.
g. Printed performance curves.
h. Operational range diagrams.
i. Mill reports.
j. Standard product operating and maintenance manuals.
k. Compliance with recognized trade association standards.
l. Compliance with recognized testing agency standards.
m. Application of testing agency labels and seals.
n. Notation of coordination requirements.

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data.
1. Preparation:  Include the following information, as applicable:

a. Dimensions.
b. Identification of products.
c. Fabrication and installation drawings.
d. Roughing-in and setting diagrams.
e. Wiring diagrams showing field-installed wiring, including power, signal, and

control wiring.
f. Shopwork manufacturing instructions.
g. Templates and patterns.
h. Schedules.
i. Design calculations.
j. Compliance with specified standards.
k. Notation of coordination requirements.
l. Notation of dimensions established by field measurement.

2. Wiring Diagrams:  Differentiate between manufacturer-installed and field-installed
wiring.

3. Sheet Size:  Except for templates, patterns, and similar full-size drawings, submit Shop
Drawings on sheets at least 8-1/2 by 11 inches (215 by 280 mm) but no larger than 30 by
40 inches (750 by 1000 mm).

4. Number of Copies: Submit one correctable, translucent, reproducible print and three
blue- or black-line print.  Architect will return the reproducible print.

D. Samples:  Prepare physical units of materials or products, including the following:
1. Comply with requirements in Division 1 Section "Quality Requirements" for mockups.
2. Samples for Selection:

a. When indicated, submit manufacturer's color charts consisting of units or sections
of units showing the full range of colors, textures, and patterns available.

b. When indicated, submit full-size units or samples of size indicated, prepared from
the same material to be used for the Work, cured and finished in manner specified,
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and physically identical with the product proposed for use, and that show full range
of color and texture variations expected.  Samples include, but are not limited to,
the following:  partial sections of manufactured or fabricated components; small
cuts or containers of materials; complete units of repetitively used materials;
swatches showing color, texture, and pattern; color range sets; and components
used for independent testing and inspection.

3. Preparation:  Mount, display, or package Samples in manner specified to facilitate review
of qualities indicated.  Prepare Samples to match Architect's sample where so indicated.
Attach label on unexposed side that includes the following:
a. Generic description of Sample.
b. Product name or name of manufacturer.
c. Sample source.

4. Additional Information:  On an attached separate sheet, prepared on Contractor's
letterhead, provide the following:
a. Size limitations.
b. Compliance with recognized standards.
c. Availability.
d. Delivery time.

5. Submit Samples for review of kind, color, pattern, and texture for a final check of these
characteristics with other elements and for a comparison of these characteristics between
final submittal and actual component as delivered and installed.
a. If variation in color, pattern, texture, or other characteristic is inherent in the

product represented by a Sample, submit at least three sets of paired units that
show approximate limits of the variations.

b. Refer to individual Specification Sections for requirements for Samples that
illustrate workmanship, fabrication techniques, details of assembly, connections,
operation, and similar construction characteristics.

6. Number of Samples for Selection:  Submit three sets of Samples.  Architect will retain
two Sample sets; remainder will be returned.  Mark up and retain one returned Sample set
as a Project Record Sample.
a. Submit a single Sample where assembly details, workmanship, fabrication

techniques, connections, operation, and other similar characteristics are to be
demonstrated.

7. Disposition:  Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity.  Sample sets may be
used to determine final acceptance of construction associated with each set.
a. Samples that may be incorporated into the Work are indicated in individual

Specification Sections.  Such Samples must be in an undamaged condition at time
of use.

b. Samples not incorporated into the Work, or otherwise designated as Owner's
property, are the property of Contractor.

E. Product Schedule or List:  Prepare a written summary indicating types of products required for
the Work and their intended location.  Include the following information in tabular form:
1. Type of product.  Include unique identifier for each product.
2. Number and name of room or space.
3. Location within room or space.

F. Delegated-Design Submittal:  Comply with requirements in Division 1 Section "Quality
Requirements."
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G. Contractor's Construction Schedule:  Comply with requirements in Division 1 Section
"Construction Progress Documentation" for Construction Manager's action.

H. Submittals Schedule:  Comply with requirements in Division 1 Section "Construction Progress
Documentation."

I. Application for Payment:  Comply with requirements in Division 1 Section "Payment
Procedures."

J. Schedule of Values:  Comply with requirements in Division 1 Section "Payment Procedures."

K. Subcontract List:  Prepare a written summary identifying individuals or firms proposed for each
portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information in tabular form:
1. Name, address, and telephone number of entity performing subcontract or supplying

products.
2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.

2.2 INFORMATIONAL SUBMITTALS

A. General:  Prepare and submit Informational Submittals required by other Specification Sections.
1. Number of Copies:  Submit two copies of each submittal, unless otherwise indicated.

Architect will not return copies.
2. Certificates and Certifications:  Provide a notarized statement that includes signature of

entity responsible for preparing certification.  Certificates and certifications shall be
signed by an officer or other individual authorized to sign documents on behalf of that
entity.

3. Test and Inspection Reports:  Comply with requirements in Division 1 Section "Quality
Requirements."

B. Contractor's Construction Schedule:  Comply with requirements in Division 1 Section
"Construction Progress Documentation."

C. Qualification Data:  Prepare written information that demonstrates capabilities and experience
of firm or person.  Include lists of completed projects with project names and addresses, names
and addresses of architects and owners, and other information specified.

D. Product Certificates:  Prepare written statements on manufacturer's letterhead certifying that
product complies with requirements.

E. Welding Certificates:  Prepare written certification that welding procedures and personnel
comply with requirements.  Submit record of Welding Procedure Specification (WPS) and
Procedure Qualification Record (PQR) on AWS forms.  Include names of firms and personnel
certified.

F. Installer Certificates:  Prepare written statements on manufacturer's letterhead certifying that
Installer complies with requirements and, where required, is authorized for this specific Project.
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G. Manufacturer Certificates:  Prepare written statements on manufacturer's letterhead certifying
that manufacturer complies with requirements.  Include evidence of manufacturing experience
where required.

H. Material Certificates:  Prepare written statements on manufacturer's letterhead certifying that
material complies with requirements.

I. Material Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's
standard form, indicating and interpreting test results of material for compliance with
requirements.

J. Preconstruction Test Reports:  Prepare reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of tests performed before installation
of product, for compliance with performance requirements.

K. Compatibility Test Reports:  Prepare reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of compatibility tests performed
before installation of product.  Include written recommendations for primers and substrate
preparation needed for adhesion.

L. Field Test Reports:  Prepare reports written by a qualified testing agency, on testing agency's
standard form, indicating and interpreting results of field tests performed either during
installation of product or after product is installed in its final location, for compliance with
requirements.

M. Product Test Reports:  Prepare written reports indicating current product produced by
manufacturer complies with requirements.  Base reports on evaluation of tests performed by
manufacturer and witnessed by a qualified testing agency, or on comprehensive tests performed
by a qualified testing agency.

N. Research/Evaluation Reports:  Prepare written evidence, from a model code organization
acceptable to authorities having jurisdiction, that product complies with building code in effect
for Project.  Include the following information:
1. Name of evaluation organization.
2. Date of evaluation.
3. Time period when report is in effect.
4. Product and manufacturers' names.
5. Description of product.
6. Test procedures and results.
7. Limitations of use.

O. Maintenance Data:  Prepare written and graphic instructions and procedures for operation and
normal maintenance of products and equipment.  Comply with requirements in Division 1
Section "Closeout Procedures."

P. Design Data:  Prepare written and graphic information, including, but not limited to,
performance and design criteria, list of applicable codes and regulations, and calculations.
Include list of assumptions and other performance and design criteria and a summary of loads.
Include load diagrams if applicable.  Provide name and version of software, if any, used for
calculations.  Include page numbers.
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Q. Manufacturer's Instructions:  Prepare written or published information that documents
manufacturer's recommendations, guidelines, and procedures for installing or operating a
product or equipment.  Include name of product and name, address, and telephone number of
manufacturer.  Include the following, as applicable:
1. Preparation of substrates.
2. Required substrate tolerances.
3. Sequence of installation or erection.
4. Required installation tolerances.
5. Required adjustments.
6. Recommendations for cleaning and protection.

R. Manufacturer's Field Reports:  Prepare written information documenting factory-authorized
service representative's tests and inspections.  Include the following, as applicable:
1. Name, address, and telephone number of factory-authorized service representative

making report.
2. Statement on condition of substrates and their acceptability for installation of product.
3. Statement that products at Project site comply with requirements.
4. Summary of installation procedures being followed, whether they comply with

requirements and, if not, what corrective action was taken.
5. Results of operational and other tests and a statement of whether observed performance

complies with requirements.
6. Statement whether conditions, products, and installation will affect warranty.
7. Other required items indicated in individual Specification Sections.

S. Insurance Certificates and Bonds:  Prepare written information indicating current status of
insurance or bonding coverage.  Include name of entity covered by insurance or bond, limits of
coverage, amounts of deductibles, if any, and term of the coverage.

T. Material Safety Data Sheets:  Submit information directly to Owner.  If submitted to Architect,
Architect will not review this information but will return it with no action taken.

PART 3 - EXECUTION

3.1 CONTRACTOR'S REVIEW

A. Review each submittal and check for compliance with the Contract Documents.  Note
corrections and field dimensions.  Mark with approval stamp before submitting to Architect.

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name
and location, submittal number, Specification Section title and number, name of reviewer, date
of Contractor's approval, and statement certifying that submittal has been reviewed, checked,
and approved for compliance with the Contract Documents.
1. Stamp or statement shall include the following:  "The Contractor represents that he has

determined and verified all materials, field measurements, and field construction criteria
related thereto or will do so, and that he has checked and coordinated the information
contained within such submittals with the requirements of the Work and of the Contract
Documents.”
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3.2 ARCHITECT'S ACTION

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and
will return them without action.

B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or
modifications required, and return it.  Architect will stamp each submittal with an action stamp
and will mark stamp appropriately to indicate action taken, as follows:

APPROVED
  PROVIDE AS NOTED
  REJECTED
   REVISE AND RESUBMIT

 RESUBMIT SPECIFIED ITEM

This review was performed for the limited purpose
of determining general conformance with the design
concept of the project and general compliance with
the formation given in the Contract Documents.
Modifications or comments made on the submittal
during this review don not relieve the Contractor
from compliance with the requirements of the
drawings and specifications.  Approval of a specific
item does not include approval of the assembly of
which the item is a component.  The Contractor is
responsible for: quantities and dimensions to be
confirmed and correlated at the jobsite; information
that pertains solely to the fabrication processes or to
the means, methods, techniques, sequences and
procedures of construction; coordination of the work
of all trades; and for performing all work in a safe
and satisfactory manner.

 SMRT, Inc.

 Date _________________

 By ___________________

C. The action stamp above will be appropriately marked and executed to indicate whether the
submittal returned is approved for unrestricted release, final-but-restricted release, returned for
resubmittal, or not approved.
1. Final Unrestricted Release:  When the Architect marks a submittal "Approved," the Work

covered by the submittal may proceed provided it complies with requirements of the
Contract Documents.  Final payment depends on that compliance.
a. Marking:  “Approved”

2. Final-But-Restricted Release:  When the Architect marks a submittal "Approved as
Noted," the Work covered by the submittal may proceed provided it complies with
notations or corrections on the submittal and requirements of the Contract Documents.
Final payment depends on that compliance.
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a. Marking:  “Provide As Noted”
3. Returned for Resubmittal:  When the Architect marks a submittal "Not Approved, Revise

and Resubmit," do not proceed with Work covered by the submittal, including
purchasing, fabrication, delivery, or other activity.  Revise or prepare a new submittal
according to the notations; resubmit without delay.  Repeat if necessary to obtain
different action mark.
a. Do not use, or allow others to use, submittals marked "Not Approved, Revise and

Resubmit"  at the Project Site or elsewhere where Work is in progress.
b. Marking:  “Revise and Resubmit” or “Resubmit Specified Item”

4. Not approved:  When the Architect marks a submittal “Rejected”, the Work covered by
the submittal does not conform to the contract documents. Submittal of specified item is
required.

D. Informational Submittals:  Architect will review each submittal and will not return it, or will
reject and return it if it does not comply with requirements.  Architect will forward each
submittal to appropriate party.

E. Submittals not required by the Contract Documents will not be reviewed and may be discarded.

END OF SECTION 013300
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SECTION 014000

QUALITY REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary Condi-
tions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for quality assurance and
quality control.

B. Testing and inspecting services are required to verify compliance with requirements specified or
indicated.  These services do not relieve Contractor of responsibility for compliance with the
Contract Document requirements.
1. Specific quality-control requirements for individual construction activities are specified

in the Sections that specify those activities.  Requirements in those Sections may also
cover production of standard products.

2. Specified tests, inspections, and related actions do not limit Contractor's quality-control
procedures that facilitate compliance with the Contract Document requirements.

3. Requirements for Contractor to provide quality-control services required by Architect,
Owner, or authorities having jurisdiction are not limited by provisions of this Section.

C. Related Sections include the following:
1. Division 1 Section "Cutting and Patching" for repair and restoration of construction dis-

turbed by testing and inspecting activities.
2. Divisions 2 through 26 Sections for specific test and inspection requirements.

1.3 DEFINITIONS

A. Quality-Assurance Services:  Activities, actions, and procedures performed before and during
execution of the Work to guard against defects and deficiencies and ensure that proposed con-
struction complies with requirements.

B. Quality-Control Services:  Tests, inspections, procedures, and related actions during and after
execution of the Work to evaluate that completed construction complies with requirements.
Services do not include contract enforcement activities performed by Architect .

C. Mockups:  Full-size, physical example assemblies to illustrate finishes and materials.  Mockups
are used to verify selections made under Sample submittals, to demonstrate aesthetic effects
and, where indicated, qualities of materials and execution, and to review construction, coordina-
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tion, testing, or operation; they are not Samples. Mockups establish the standard by which the
Work will be judged.

D. Testing Agency:  An entity engaged to perform specific tests, inspections, or both.  Testing la-
boratory shall mean the same as testing agency.

1.4 DELEGATED DESIGN

A. Performance and Design Criteria:  Where professional design services or certifications by a de-
sign professional are specifically required of Contractor by the Contract Documents, provide
products and systems complying with specific performance and design criteria indicated.
1. If criteria indicated are not sufficient to perform services or certification required, submit

a written request for additional information to Architect.

1.5 SUBMITTALS

A. Qualification Data:  For testing agencies specified in "Quality Assurance" Article to demon-
strate their capabilities and experience.  Include proof of qualifications in the form of a recent
report on the inspection of the testing agency by a recognized authority.

B. Delegated-Design Submittal:  In addition to Shop Drawings, Product Data, and other required
submittals, submit a statement, signed and sealed by the responsible design professional, for
each product and system specifically assigned to Contractor to be designed or certified by a de-
sign professional, indicating that the products and systems are in compliance with performance
and design criteria indicated.  Include list of codes, loads, and other factors used in performing
these services.

C. Schedule of Tests and Inspections:  Prepare in tabular form and include the following:
1. Specification Section number and title.
2. Description of test and inspection.
3. Identification of applicable standards.
4. Identification of test and inspection methods.
5. Number of tests and inspections required.
6. Time schedule or time span for tests and inspections.
7. Entity responsible for performing tests and inspections.
8. Requirements for obtaining samples.
9. Unique characteristics of each quality-control service.

D. Reports:  Prepare and submit certified written reports that include the following:
1. Date of issue.
2. Project title and number.
3. Name, address, and telephone number of testing agency.
4. Dates and locations of samples and tests or inspections.
5. Names of individuals making tests and inspections.
6. Description of the Work and test and inspection method.
7. Identification of product and Specification Section.
8. Complete test or inspection data.
9. Test and inspection results and an interpretation of test results.
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10. Ambient conditions at time of sample taking and testing and inspecting.
11. Comments or professional opinion on whether tested or inspected Work complies with

the Contract Document requirements.
12. Name and signature of laboratory inspector.
13. Recommendations on retesting and reinspecting.

E. Permits, Licenses, and Certificates:  For Owner's records, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee
payments, judgments, correspondence, records, and similar documents, established for compli-
ance with standards and regulations bearing on performance of the Work.

1.6 QUALITY ASSURANCE

A. Fabricator Qualifications:  A firm experienced in producing products similar to those indicated
for this Project and with a record of successful in-service performance, as well as sufficient pro-
duction capacity to produce required units.

B. Factory-Authorized Service Representative Qualifications:  An authorized representative of
manufacturer who is trained and approved by manufacturer to inspect installation of manufac-
turer's products that are similar in material, design, and extent to those indicated for this Project.

C. Installer Qualifications:  A firm or individual experienced in installing, erecting, or assembling
work similar in material, design, and extent to that indicated for this Project, whose work has
resulted in construction with a record of successful in-service performance.

D. Manufacturer Qualifications:  A firm experienced in manufacturing products or systems similar
to those indicated for this Project and with a record of successful in-service performance.

E. Professional Engineer Qualifications:  A professional engineer who is legally qualified to prac-
tice in jurisdiction where Project is located and who is experienced in providing engineering
services of the kind indicated.  Engineering services are defined as those performed for installa-
tions of the system, assembly, or product that are similar to those indicated for this Project in
material, design, and extent.

F. Specialists:  Certain sections of the Specifications require that specific construction activities
shall be performed by entities who are recognized experts in those operations.  Specialists shall
satisfy qualification requirements indicated and shall be engaged for the activities indicated.
1. Requirement for specialists shall not supersede building codes and similar regulations

governing the Work, nor interfere with local trade-union jurisdictional settlements and
similar conventions.

G. Testing Agency Qualifications:  An agency with the experience and capability to conduct test-
ing and inspecting indicated, as documented by ASTM E 548, and that specializes in types of
tests and inspections to be performed.

H. Preconstruction Testing:  Testing agency shall perform preconstruction testing for compliance
with specified requirements for performance and test methods.
1. Contractor responsibilities include the following:
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a. Provide test specimens and assemblies representative of proposed materials and
construction.  Provide sizes and configurations of assemblies to adequately demon-
strate capability of product to comply with performance requirements.

b. Submit specimens in a timely manner with sufficient time for testing and analyzing
results to prevent delaying the Work.

c. Fabricate and install test assemblies using installers who will perform the same
tasks for Project.

d. When testing is complete, remove assemblies; do not reuse materials on Project.
2. Testing Agency Responsibilities:  Submit a certified written report of each test, inspec-

tion, and similar quality-assurance service to Architect.  Interpret tests and inspections
and state in each report whether tested and inspected work complies with or deviates
from the Contract Documents.

I. Mockups:  Before installing portions of the Work requiring mockups, build mockups for each
form of construction and finish required to comply with the following requirements, using mate-
rials indicated for the completed Work:
1. Build mockups in location and of size indicated or, if not indicated, as directed by Archi-

tect .
2. Notify Architect seven days in advance of dates and times when mockups will be con-

structed.
3. Demonstrate the proposed range of aesthetic effects and workmanship.
4. Obtain Architect's  approval of mockups before starting work, fabrication, or construc-

tion.
5. Maintain mockups during construction in an undisturbed condition as a standard for judg-

ing the completed Work.
6. Demolish and remove mockups when directed, unless otherwise indicated.

1.7 QUALITY CONTROL

A. Owner Responsibilities:  Where quality-control services are indicated as Owner's responsibility,
Owner will engage a qualified testing agency to perform these services.
1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing

agencies engaged and a description of the types of testing and inspecting they are en-
gaged to perform.

2. Payment for these services will be made from testing and inspecting allowances, as au-
thorized by Change Orders.

3. Costs for retesting and reinspecting construction that replaces or is necessitated by work
that failed to comply with the Contract Documents will be charged to Contractor.

B. Contractor Responsibilities:  Unless otherwise indicated, provide quality-control services speci-
fied and required by authorities having jurisdiction.
1. Where services are indicated as Contractor's responsibility, engage a qualified testing

agency to perform these quality-control services.
a. Contractor shall not employ the same entity engaged by Owner, unless agreed to in

writing by Owner.
2. Notify testing agencies at least 24 hours in advance of time when Work that requires test-

ing or inspecting will be performed.
3. Where quality-control services are indicated as Contractor's responsibility, submit a certi-

fied written report, in duplicate, of each quality-control service.
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4. Testing and inspecting requested by Contractor and not required by the Contract Docu-
ments are Contractor's responsibility.

5. Submit additional copies of each written report directly to authorities having jurisdiction,
when they so direct.

C. Special Tests and Inspections:  Owner will engage a testing agency to conduct special tests and
inspections required by authorities having jurisdiction as the responsibility of Owner.
1. Testing agency will notify Architect  and Contractor promptly of irregularities and defi-

ciencies observed in the Work during performance of its services.
2. Testing agency will submit a certified written report of each test, inspection, and similar

quality-control service to Architect  with copy to Contractor and to authorities having ju-
risdiction.

3. Testing agency will submit a final report of special tests and inspections at Substantial
Completion, which includes a list of unresolved deficiencies.

4. Testing agency will interpret tests and inspections and state in each report whether tested
and inspected work complies with or deviates from the Contract Documents.

5. Testing agency will retest and reinspect corrected work.

D. Manufacturer's Field Services:  Where indicated, engage a factory-authorized service repre-
sentative to inspect field-assembled components and equipment installation, including service
connections.  Report results in writing.

E. Retesting/Reinspecting:  Regardless of whether original tests or inspections were Contractor's
responsibility, provide quality-control services, including retesting and reinspecting, for con-
struction that revised or replaced Work that failed to comply with requirements established by
the Contract Documents.

F. Testing Agency Responsibilities:  Cooperate with Architect  and Contractor in performance of
duties.  Provide qualified personnel to perform required tests and inspections.
1. Notify Architect  and Contractor promptly of irregularities or deficiencies observed in the

Work during performance of its services.
2. Interpret tests and inspections and state in each report whether tested and inspected work

complies with or deviates from requirements.
3. Submit a certified written report, in duplicate, of each test, inspection, and similar quali-

ty-control service through Contractor.
4. Do not release, revoke, alter, or increase requirements of the Contract Documents or ap-

prove or accept any portion of the Work.
5. Do not perform any duties of Contractor.

G. Associated Services:  Cooperate with agencies performing required tests, inspections, and simi-
lar quality-control services, and provide reasonable auxiliary services as requested.  Notify
agency sufficiently in advance of operations to permit assignment of personnel.  Provide the fol-
lowing:
1. Access to the Work.
2. Incidental labor and facilities necessary to facilitate tests and inspections.
3. Adequate quantities of representative samples of materials that require testing and in-

specting.  Assist agency in obtaining samples.
4. Facilities for storage and field-curing of test samples.
5. Delivery of samples to testing agencies.
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6. Preliminary design mix proposed for use for material mixes that require control by testing
agency.

7. Security and protection for samples and for testing and inspecting equipment at Project
site.

H. Coordination:  Coordinate sequence of activities to accommodate required quality-assurance
and quality-control services with a minimum of delay and to avoid necessity of removing and
replacing construction to accommodate testing and inspecting.
1. Schedule times for tests, inspections, obtaining samples, and similar activities.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 REPAIR AND PROTECTION

A. General:  On completion of testing, inspecting, sample taking, and similar services, repair dam-
aged construction and restore substrates and finishes.
1. Provide materials and comply with installation requirements specified in other Sections

of these Specifications.  Restore patched areas and extend restoration into adjoining areas
in a manner that eliminates evidence of patching.

2. Comply with the Contract Document requirements for Division 1 Section "Cutting and
Patching."

B. Protect construction exposed by or for quality-control service activities.

C. Repair and protection are Contractor's responsibility, regardless of the assignment of responsi-
bility for quality-control services.

END OF SECTION 014000
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SECTION 014200

REFERENCES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 DEFINITIONS

A. General:  Basic Contract definitions are included in the Conditions of the Contract.

B. "Approved":  When used to convey Architect's action on Contractor's submittals, applications,
and requests, "approved" is limited to Architect's duties and responsibilities as stated in the
Conditions of the Contract.

C. "Directed":  A command or instruction by Architect.  Other terms including "requested,"
"authorized," "selected," "required," and "permitted" have the same meaning as "directed."

D. "Indicated":  Requirements expressed by graphic representations or in written form on
Drawings, in Specifications, and in other Contract Documents.  Other terms including "shown,"
"noted," "scheduled," and "specified" have the same meaning as "indicated."

E. "Regulations":  Laws, ordinances, statutes, and lawful orders issued by authorities having
jurisdiction, and rules, conventions, and agreements within the construction industry that control
performance of the Work.

F. "Furnish":  Supply and deliver to Project site, ready for unloading, unpacking, assembly,
installation, and similar operations.

G. "Install":  Operations at Project site including unloading, temporarily storing, unpacking,
assembling, erecting, placing, anchoring, applying, working to dimension, finishing, curing,
protecting, cleaning, and similar operations.

H. "Provide":  Furnish and install, complete and ready for the intended use.

I. "Project Site":  Space available for performing construction activities.  The extent of Project site
is shown on Drawings and may or may not be identical with the description of the land on
which Project is to be built.

J. Substantial Completion:  Refer to the definition in General Conditions.
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1.3 INDUSTRY STANDARDS

A. Applicability of Standards:  Unless the Contract Documents include more stringent
requirements, applicable construction industry standards have the same force and effect as if
bound or copied directly into the Contract Documents to the extent referenced.  Such standards
are made a part of the Contract Documents by reference.

B. Publication Dates:  Comply with standards in effect as of date of the Contract Documents unless
otherwise indicated.

C. Copies of Standards:  Each entity engaged in construction on Project should be familiar with
industry standards applicable to its construction activity.  Copies of applicable standards are not
bound with the Contract Documents.

1. Where copies of standards are needed to perform a required construction activity, obtain
copies directly from publication source.

1.4 ABBREVIATIONS AND ACRONYMS

A. Industry Organizations:  Where abbreviations and acronyms are used in Specifications or other
Contract Documents, they shall mean the recognized name of the entities indicated in Thomson
Gale's "Encyclopedia of Associations" or in Columbia Books' "National Trade & Professional
Associations of the U.S."

B. Code Agencies:  Where abbreviations and acronyms are used in Specifications or other Contract
Documents, they shall mean the recognized name of the entities in the following list.  Names,
telephone numbers, and Web sites are subject to change and are believed to be accurate and up-
to-date as of the date of the Contract Documents.

BOCA BOCA International, Inc.
(See ICC)

ICBO International Conference of Building Officials
(See ICC)

ICC International Code Council (888) 422-7233
www.iccsafe.org (703) 931-4533

UBC Uniform Building Code
(See ICC)

C. Federal Government Agencies:  Where abbreviations and acronyms are used in Specifications
or other Contract Documents, they shall mean the recognized name of the entities in the
following list.  Names, telephone numbers, and Web sites are subject to change and are believed
to be accurate and up-to-date as of the date of the Contract Documents.

EPA Environmental Protection Agency (202) 272-0167
www.epa.gov
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OSHA Occupational Safety & Health Administration (800) 321-6742
www.osha.gov (202) 693-1999

USDA Department of Agriculture (202) 720-2791
www.usda.gov

D. Standards and Regulations:  Where abbreviations and acronyms are used in Specifications or
other Contract Documents, they shall mean the recognized name of the standards and
regulations in the following list.  Names, telephone numbers, and Web sites are subject to
change and are believed to be accurate and up-to-date as of the date of the Contract Documents.

ADAAG Americans with Disabilities Act (ADA) (800) 872-2253
Architectural Barriers Act (ABA) (202) 272-0080
Accessibility Guidelines for Buildings and Facilities
Available from Access Board
www.access-board.gov

E. State Government Agencies:  Where abbreviations and acronyms are used in Specifications or
other Contract Documents, they shall mean the recognized name of the entities in the following
list.  Names, telephone numbers, and Web sites are subject to change and are believed to be
accurate and up-to-date as of the date of the Contract Documents.

MDEP State of Maine Department of Environmental Protection

MDOT State of Maine Department of Transportation

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 014200
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SECTION 016000

PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for selection of products for
use in Project; product delivery, storage, and handling; manufacturers' standard warranties on
products; special warranties; product substitutions; and comparable products.

B. Related Sections include the following:

1. Division 01 Section "References" for applicable industry standards for products
specified.

2. Division 01 Section "Closeout Procedures" for submitting warranties for Contract
closeout.

3. Divisions 02 through 33 Sections for specific requirements for warranties on products
and installations specified to be warranted.

1.3 DEFINITIONS

A. Products:  Items purchased for incorporating into the Work, whether purchased for Project or
taken from previously purchased stock.  The term "product" includes the terms "material,"
"equipment," "system," and terms of similar intent.

1. Named Products:  Items identified by manufacturer's product name, including make or
model number or other designation shown or listed in manufacturer's published product
literature, that is current as of date of the Contract Documents.

2. New Products:  Items that have not previously been incorporated into another project or
facility, except that products consisting of recycled-content materials are allowed, unless
explicitly stated otherwise.  Products salvaged or recycled from other projects are not
considered new products.

3. Comparable Product:  Product that is demonstrated and approved through submittal
process, or where indicated as a product substitution, to have the indicated qualities
related to type, function, dimension, in-service performance, physical properties,
appearance, and other characteristics that equal or exceed those of specified product.
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B. Substitutions:  Changes in products, materials, equipment, and methods of construction from
those required by the Contract Documents and proposed by Contractor.

C. Basis-of-Design Product Specification:  Where a specific manufacturer's product is named and
accompanied by the words "basis of design," including make or model number or other
designation, to establish the significant qualities related to type, function, dimension, in-service
performance, physical properties, appearance, and other characteristics for purposes of
evaluating comparable products of other named manufacturers.

1.4 SUBMITTALS

A. Substitution Requests:  Submit three copies of each request for consideration.  Identify product
or fabrication or installation method to be replaced.  Include Specification Section number and
title and Drawing numbers and titles.

1. Substitution Request Form:  Use facsimile of form provided at end of Section.
2. Documentation:  Show compliance with requirements for substitutions and the following,

as applicable:

a. Statement indicating why specified material or product cannot be provided.
b. Coordination information, including a list of changes or modifications needed to

other parts of the Work and to construction performed by Owner and separate
contractors, that will be necessary to accommodate proposed substitution.

c. Detailed comparison of significant qualities of proposed substitution with those of
the Work specified.  Significant qualities may include attributes such as
performance, weight, size, durability, visual effect, and specific features and
requirements indicated.

d. Product Data, including drawings and descriptions of products and fabrication and
installation procedures.

e. Samples, where applicable or requested.
f. List of similar installations for completed projects with project names and

addresses and names and addresses of architects and owners.
g. Material test reports from a qualified testing agency indicating and interpreting test

results for compliance with requirements indicated.
h. Research/evaluation reports evidencing compliance with building code in effect for

Project, from a model code organization acceptable to authorities having
jurisdiction.

i. Detailed comparison of Contractor's Construction Schedule using proposed
substitution with products specified for the Work, including effect on the overall
Contract Time.  If specified product or method of construction cannot be provided
within the Contract Time, include letter from manufacturer, on manufacturer's
letterhead, stating lack of availability or delays in delivery.

j. Cost information, including a proposal of change, if any, in the Contract Sum.
k. Contractor's certification that proposed substitution complies with requirements in

the Contract Documents and is appropriate for applications indicated.
l. Contractor's waiver of rights to additional payment or time that may subsequently

become necessary because of failure of proposed substitution to produce indicated
results.
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3. Architect's Action:  If necessary, Architect will request additional information or
documentation for evaluation within 7 days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed substitution within
15 days of receipt of request, or 7 days of receipt of additional information or
documentation, whichever is later.

a. Form of Acceptance:  Change Order.
b. Use product specified if Architect cannot make a decision on use of a proposed

substitution within time allocated.

B. Basis-of-Design Product Specification Submittal:  Comply with requirements in Division 01
Section "Submittal Procedures."  Show compliance with requirements.

1.5 QUALITY ASSURANCE

A. Compatibility of Options:  If Contractor is given option of selecting between two or more
products for use on Project, product selected shall be compatible with products previously
selected, even if previously selected products were also options.

1. Each contractor is responsible for providing products and construction methods
compatible with products and construction methods of other contractors.

2. If a dispute arises between contractors over concurrently selectable but incompatible
products, Architect will determine which products shall be used.

B. Products with asbestos:   Asbestos containing materials are not to be purchased or installed in
this project.

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products using means and methods that will prevent damage,
deterioration, and loss, including theft.  Comply with manufacturer's written instructions.

B. Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other
losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original
sealed container or other packaging system, complete with labels and instructions for
handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to ensure compliance with the Contract Documents and to
ensure that products are undamaged and properly protected.

C. Storage:

1. Store products to allow for inspection and measurement of quantity or counting of units.
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2. Store materials in a manner that will not endanger Project structure.
3. Store products that are subject to damage by the elements, under cover in a weathertight

enclosure above ground, with ventilation adequate to prevent condensation.
4. Store cementitious products and materials on elevated platforms.
5. Store foam plastic from exposure to sunlight, except to extent necessary for period of

installation and concealment.
6. Comply with product manufacturer's written instructions for temperature, humidity,

ventilation, and weather-protection requirements for storage.
7. Protect stored products from damage and liquids from freezing.
8. Provide a secure location and enclosure at Project site for storage of materials and

equipment by Owner's construction forces.  Coordinate location with Owner.

1.7 PRODUCT WARRANTIES

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other
warranties required by the Contract Documents.  Manufacturer's disclaimers and limitations on
product warranties do not relieve Contractor of obligations under requirements of the Contract
Documents.

1. Manufacturer's Warranty:  Preprinted written warranty published by individual
manufacturer for a particular product and specifically endorsed by manufacturer to
Owner.

2. Special Warranty:  Written warranty required by or incorporated into the Contract
Documents, either to extend time limit provided by manufacturer's warranty or to provide
more rights for Owner.

B. Special Warranties:  Prepare a written document that contains appropriate terms and
identification, ready for execution.  Submit a draft for approval before final execution.

1. Manufacturer's Standard Form:  Modified to include Project-specific information and
properly executed.

2. Specified Form:  When specified forms are included with the Specifications, prepare a
written document using appropriate form properly executed.

3. Refer to Divisions 02 through 49 Sections for specific content requirements and
particular requirements for submitting special warranties.

C. Submittal Time:  Comply with requirements in Division 01 Section "Closeout Procedures."

PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES

A. General Product Requirements:  Provide products that comply with the Contract Documents,
that are undamaged and, unless otherwise indicated, that are new at time of installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other items
needed for a complete installation and indicated use and effect.
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2. Standard Products:  If available, and unless custom products or nonstandard options are
specified, provide standard products of types that have been produced and used
successfully in similar situations on other projects.

3. Owner reserves the right to limit selection to products with warranties not in conflict with
requirements of the Contract Documents.

4. Where products are accompanied by the term "as selected," Architect will make
selection.

5. Where products are accompanied by the term "match sample," sample to be matched is
Architect's.

6. Descriptive, performance, and reference standard requirements in the Specifications
establish "salient characteristics" of products.

7. Or Equal:  Where products are specified by name and accompanied by the term "or
equal" or "or approved equal" or “or approved substitute" or approved," comply with
provisions in "Product Substitutions" Article to obtain approval for use of an unnamed
product.

B. Product Selection Procedures:

1. Product:  Where Specifications name a single product and manufacturer, provide the
named product that complies with requirements.

2. Manufacturer/Source:  Where Specifications name a single manufacturer or source,
provide a product by the named manufacturer or source that complies with requirements.

3. Products:  Where Specifications include a list of names of both products and
manufacturers, provide one of the products listed that complies with requirements.

4. Manufacturers:  Where Specifications include a list of manufacturers' names, provide a
product by one of the manufacturers listed that complies with requirements.

5. Available Products: Where Specifications include a list of names of both products and
manufacturers, provide one of the products listed, or an unnamed product, that complies
with requirements.  Comply with provisions in "Product Substitutions" Article to obtain
approval for use of an unnamed product.

6. Available Manufacturers:  Where Specifications include a list of manufacturers, provide a
product by one of the manufacturers listed, or an unnamed manufacturer, that complies
with requirements.  Comply with provisions in "Product Substitutions" Article to obtain
approval for use of an unnamed product.

7. Product Options:  Where Specifications indicate that sizes, profiles, and dimensional
requirements on Drawings are based on a specific product or system, provide the
specified product or system.  Comply with provisions in Part 2 "Product Substitutions"
Article for consideration of an unnamed product or system.

8. Basis-of-Design Products:  Where Specifications name a product and include a list of
manufacturers, provide the specified product or a comparable product by one of the other
named manufacturers.  Drawings and Specifications indicate sizes, profiles, dimensions,
and other characteristics that are based on the product named.  Comply with provisions in
"Product Substitutions" Article to obtain approval for use of an unnamed product.

9. Visual Matching Specification:  Where Specifications require matching an established
Sample, select a product that complies with requirements and matches Architect's sample.
Architect's decision will be final on whether a proposed product matches.

a. If no product available within specified category matches and complies with other
specified requirements, comply with provisions in Part 2 "Product Substitutions"
Article for proposal of product.
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10. Visual Selection Specification:  Where Specifications include the phrase "as selected
from manufacturer's colors, patterns, textures" or a similar phrase, select a product that
complies with other specified requirements.

a. Standard Range:  Where Specifications include the phrase "standard range of
colors, patterns, textures" or similar phrase, Architect will select color, pattern,
density, or texture from manufacturer's product line that does not include premium
items.

b. Full Range:  Where Specifications include the phrase "full range of colors,
patterns, textures" or similar phrase, Architect will select color, pattern, density, or
texture from manufacturer's product line that includes both standard and premium
items.

2.2 PRODUCT SUBSTITUTIONS

A. Timing:  Architect will consider requests for substitution if received within 60 days after
commencement of the Work. Requests received after that time may be considered or rejected at
discretion of Architect.

B. Conditions:  Architect will consider Contractor's request for substitution when the following
conditions are satisfied.  If the following conditions are not satisfied, Architect will return
requests without action, except to record noncompliance with these requirements:

1. Requested substitution offers Owner a substantial advantage in cost, time, energy
conservation, or other considerations, after deducting additional responsibilities Owner
must assume.  Owner's additional responsibilities may include compensation to Architect
for redesign and evaluation services, increased cost of other construction by Owner, and
similar considerations.

2. Requested substitution does not require extensive revisions to the Contract Documents.
3. Requested substitution is consistent with the Contract Documents and will produce

indicated results.
4. Substitution request is fully documented and properly submitted.
5. Requested substitution will not adversely affect Contractor's Construction Schedule.
6. Requested substitution has received necessary approvals of authorities having

jurisdiction.
7. Requested substitution is compatible with other portions of the Work.
8. Requested substitution has been coordinated with other portions of the Work.
9. Requested substitution provides specified warranty.
10. If requested substitution involves more than one contractor, requested substitution has

been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

PART 3 - EXECUTION (Not Used)
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SUBSTITUTION REQUEST FORM

Project:                                                                               Substitution Request Number:                                         .
To:                                                                                      From:                                                                                .
Re:                                                                                      Date:                                                                                 .

Specification Title: Description:                                                                              .
Section:                                 Page:                 Article/Paragraph:                                                                                   .

Proposed Substitution:                                                                                                                                                    .
Manufacturer:                                                           Address:                                            Phone:                                 .
Trade Name:                                                                                                             Model No.                                     .

Attached data includes product description, specifications, drawings, and performance and test data adequate for
evaluation of the request: applicable portions of the data are clearly identified.

Attached data also includes a description of changes to the Contract Documents that the proposed substitutions will
require for its proper installation.

The Undersigned certifies:
1. Has investigated proposed Product and determined that it meets or exceeds the quality level of the specified

product.
2. Will provide the same warranty for the Substitution as for the specified Product.
3. Will provide no additional cost to the Owner.
4. Will coordinate installation and make changes to other Work that may be required for the Work to be com-

plete with no additional cost to Owner.
5. Waive claims for additional costs or time extension that may subsequently become apparent.
6. Will reimburse Owner and Architect/Engineer for review or redesign services associated with substitution.

Submitted By:                                                                                                                                                                .
Signed By:                                                                                                                                                                     .
Firm:                                                                                                                                                                              .
Address: .
Telephone:                                                                 Fax:                                                                                             .

A/E’s REVIEW AND ACTION

     Submission approved - Make submittals in accordance with Specification Section 01330.
     Submission approved as noted - Make submittals in accordance with Specification Section 01330.
     Submission rejected - Use specified materials.
     Submission request received too late - Use specified materials.

Signed by:                                                                                  Date:                                                        .

Supporting Data Attached:         Drawings          Product Data          Samples          Tests          Reports
       Other                                                                                                          .

END OF SECTION 016000
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SECTION 017300

EXECUTION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes general administrative and procedural requirements governing execution of the
Work including, but not limited to, the following:

1. Environmental Regulatory requirements.
2. Construction layout.
3. Field engineering and surveying.
4. Installation of the Work.
5. Cutting and patching.
6. Coordination of Owner-installed products.
7. Progress cleaning.
8. Starting and adjusting.
9. Protection of installed construction.
10. Correction of the Work.

B. Related Requirements:

1. Section 011000 "Summary" for limits on use of Project site.
2. Section 013300 "Submittal Procedures" for submitting surveys.
3. Section 024119 "Selective Demolition" for demolition and removal of selected portions

of the building.

1.3 DEFINITIONS

A. Cutting:  Removal of in-place construction necessary to permit installation or performance of
other work.

B. Patching:  Fitting and repair work required to restore construction to original conditions after
installation of other work.
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1.4 QUALITY ASSURANCE

A. Cutting and Patching:  Comply with requirements for and limitations on cutting and patching of
construction elements.

1. Structural Elements:  Do not cut and patch any structural elements.

2. Operational Elements:  Do not cut and patch operating elements and related components
in a manner that results in reducing their capacity to perform as intended or that results in
increased maintenance or decreased operational life or safety. Operational elements
include the following:

a. Primary operational systems and equipment.
b. Fire separation assemblies.
c. Air or smoke barriers.
d. Fire-suppression systems.
e. Mechanical systems piping and ducts.
f. Control systems.
g. Communication systems.
h. Fire-detection and -alarm systems.
i. Electrical wiring systems.

Operating systems of special construction.

3. Other Construction Elements:  Do not cut and patch other construction elements or
components in a manner that could change their load-carrying capacity, that results in
reducing their capacity to perform as intended, or that results in increased maintenance or
decreased operational life or safety. Other construction elements include but are not
limited to the following:

a. Water, moisture, or vapor barriers.
b. Membranes and flashings.
c. Sprayed fire-resistive material.
d. Equipment supports.
e. Piping, ductwork, vessels, and equipment.
f. Noise- and vibration-control elements and systems.

4. Visual Elements:  Do not cut and patch construction in a manner that results in visual
evidence of cutting and patching.  Do not cut and patch exposed construction in a manner
that would, in Architect's opinion, reduce the building's aesthetic qualities.  Remove and
replace construction that has been cut and patched in a visually unsatisfactory manner.

B. Manufacturer's Installation Instructions:  Obtain and maintain on-site manufacturer's written
recommendations and instructions for installation of products and equipment.
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PART 2 - PRODUCTS

2.1 MATERIALS

A. General:  Comply with requirements specified in other Sections.

B. In-Place Materials:  Use materials for patching identical to in-place materials.  For exposed
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent
possible.

1. If identical materials are unavailable or cannot be used, use materials that, when installed,
will provide a match acceptable to Architect for the visual and functional performance of
in-place materials.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examination and Acceptance of Conditions:  Before proceeding with each component of the
Work, examine substrates, areas, and conditions, with Installer or Applicator present where
indicated, for compliance with requirements for installation tolerances and other conditions
affecting performance.  Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of
connections before equipment and fixture installation.

2. Examine walls, floors, and roofs for suitable conditions where products and systems are
to be installed.

3. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

B. Written Report:  Where a written report listing conditions detrimental to performance of the
Work is required by other Sections, include the following:

1. Description of the Work.
2. List of detrimental conditions, including substrates.
3. List of unacceptable installation tolerances.
4. Recommended corrections.

C. Proceed with installation only after unsatisfactory conditions have been corrected.  Proceeding
with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION

A. Field Measurements:  Take field measurements as required to fit the Work properly.  Recheck
measurements before installing each product.  Where portions of the Work are indicated to fit to
other construction, verify dimensions of other construction by field measurements before
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fabrication.  Coordinate fabrication schedule with construction progress to avoid delaying the
Work.

B. Space Requirements:  Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

C. Review of Contract Documents and Field Conditions:  Immediately on discovery of the need for
clarification of the Contract Documents caused by differing field conditions outside the control
of Contractor, submit a request for information to the Architect.

3.3 CONSTRUCTION LAYOUT

A. Verification:  Before proceeding to lay out the Work, verify layout information shown on
Drawings.  If discrepancies are discovered, notify Architect promptly.

3.4 INSTALLATION

A. General:  Locate the Work and components of the Work accurately, in correct alignment and
elevation, as indicated.

1. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available for maintenance

and ease of removal for replacement.
3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated.
4. Maintain minimum headroom clearance of 96 inches in occupied spaces.

B. Comply with manufacturer's written instructions and recommendations for installing products in
applications indicated.

C. Install products at the time and under conditions that will ensure the best possible results.
Maintain conditions required for product performance until Substantial Completion.

D. Conduct construction operations so no part of the Work is subjected to damaging operations or
loading in excess of that expected during normal conditions of occupancy.

E. Sequence the Work and allow adequate clearances to accommodate movement of construction
items on site and placement in permanent locations.

F. Tools and Equipment:  Do not use tools or equipment that produce harmful noise levels.

G. Templates:  Obtain and distribute to the parties involved templates for work specified to be
factory prepared and field installed.  Check Shop Drawings of other work to confirm that
adequate provisions are made for locating and installing products to comply with indicated
requirements.

H. Attachment:  Provide blocking and attachment plates and anchors and fasteners of adequate size
and number to securely anchor each component in place, accurately located and aligned with
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other portions of the Work.  Where size and type of attachments are not indicated, verify size
and type required for load conditions.

1. Mounting Heights:  Where mounting heights are not indicated, mount components at
heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.
3. Coordinate installation of anchorages.  Furnish setting drawings, templates, and

directions for installing anchorages, including sleeves, concrete inserts, anchor bolts, and
items with integral anchors, that are to be embedded in concrete or masonry.  Deliver
such items to Project site in time for installation.

I. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not indicated,
arrange joints for the best visual effect.  Fit exposed connections together to form hairline joints.

J. Hazardous Materials:  Use products, cleaners, and installation materials that are not considered
hazardous.

3.5 CUTTING AND PATCHING

A. Cutting and Patching, General:  Employ skilled workers to perform cutting and patching.
Proceed with cutting and patching at the earliest feasible time, and complete without delay.

1. Cut in-place construction to provide for installation of other components or performance
of other construction, and subsequently patch as required to restore surfaces to their
original condition.

B. Existing Warranties:  Remove, replace, patch, and repair materials and surfaces cut or damaged
during installation or cutting and patching operations, by methods and with materials so as not
to void existing warranties.

C. Temporary Support:  Provide temporary support of work to be cut.

D. Protection:  Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

E. Adjacent Occupied Areas:  Where interference with use of adjoining areas or interruption of
free passage to adjoining areas is unavoidable, coordinate cutting and patching according to
requirements in Section 011000 "Summary."

F. Existing Utility Services and Mechanical/Electrical Systems:  Where existing services/systems
are required to be removed, relocated, or abandoned, bypass such services/systems before
cutting to prevent interruption to occupied areas.

G. Cutting:  Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations, including excavation, using methods least likely to damage elements retained or
adjoining construction.  If possible, review proposed procedures with original Installer; comply
with original Installer's written recommendations.
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1. In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping.  Cut holes and slots neatly to minimum size required, and with
minimum disturbance of adjacent surfaces.  Temporarily cover openings when not in use.

2. Finished Surfaces:  Cut or drill from the exposed or finished side into concealed surfaces.
3. Mechanical and Electrical Services:  Cut off pipe or conduit in walls or partitions to be

removed.  Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent
entrance of moisture or other foreign matter after cutting.

4. Proceed with patching after construction operations requiring cutting are complete.

H. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other work.  Patch with durable seams that are as invisible as
practicable.  Provide materials and comply with installation requirements specified in other
Sections, where applicable.

1. Inspection:  Where feasible, test and inspect patched areas after completion to
demonstrate physical integrity of installation.

2. Exposed Finishes:  Restore exposed finishes of patched areas and extend finish
restoration into retained adjoining construction in a manner that will minimize evidence
of patching and refinishing.

a. Clean piping, conduit, and similar features before applying paint or other finishing
materials.

b. Restore damaged pipe covering to its original condition.

3. Ceilings:  Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane
surface of uniform appearance.

I. Cleaning:  Clean areas and spaces where cutting and patching are performed.  Remove paint,
mortar, oils, putty, and similar materials from adjacent finished surfaces.

3.6 PROGRESS CLEANING

A. General:  Clean Project site and work areas daily, including common areas.  Enforce
requirements strictly.  Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.

2. Do not hold waste materials more than seven days during normal weather or three days if
the temperature is expected to rise above 80 deg F.

3. Containerize hazardous and unsanitary waste materials separately from other waste.
Mark containers appropriately and dispose of legally, according to regulations.

a. Use containers intended for holding waste materials of type to be stored.

4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors
are working concurrently.

B. Site:  Maintain Project site free of waste materials and debris.



LONG CREEK YOUTH DEVELOPMENT CENTER AUGUST 26, 2025
FENCE REPLACEMENT ISSUED FOR CONSTRUCTION
SOUTH PORTLAND, MAINE

25017                                                  EXECUTION 017300 - 7

C. Work Areas:  Clean areas where work is in progress to the level of cleanliness necessary for
proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the

entire work area, as appropriate.

D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended.  If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

E. Concealed Spaces:  Remove debris from concealed spaces before enclosing the space.

F. Exposed Surfaces in Finished Areas:  Clean exposed surfaces and protect as necessary to ensure
freedom from damage and deterioration at time of Substantial Completion.

G. Waste Disposal:  Do not bury or burn waste materials on-site.  Do not wash waste materials
down sewers or into waterways.

H. During handling and installation, clean and protect construction in progress and adjoining
materials already in place.  Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.

I. Clean and provide maintenance on completed construction as frequently as necessary through
the remainder of the construction period.  Adjust and lubricate operable components to ensure
operability without damaging effects.

J. Limiting Exposures:  Supervise construction operations to assure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.

3.7 PROTECTION OF INSTALLED CONSTRUCTION

A. Provide final protection and maintain conditions that ensure installed Work is without damage
or deterioration at time of Substantial Completion.

B. Comply with manufacturer's written instructions for temperature and relative humidity.

END OF SECTION 017300
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SECTION 017700

CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for contract closeout, including,
but not limited to, the following:

1. Substantial Completion procedures.
2. Final completion procedures.
3. Warranties.
4. Final cleaning.
5. Repair of the Work.

1.3 ACTION SUBMITTALS

A. Product Data:  For cleaning agents.

B. Contractor's List of Incomplete Items:  Initial submittal at Substantial Completion.

C. Certified List of Incomplete Items:  Final submittal at Final Completion.

1.4 CLOSEOUT SUBMITTALS

A. Certificate of Insurance:  For continuing coverage.

B. Field Report:  For pest control inspection.

1.5 MAINTENANCE MATERIAL SUBMITTALS

A. Schedule of Maintenance Material Items:  For maintenance material submittal items specified in
other Sections.
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1.6 SUBSTANTIAL COMPLETION PROCEDURES

A. Contractor's List of Incomplete Items:  Prepare and submit a list of items to be completed and
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why
the Work is incomplete.

B. Submittals Prior to Substantial Completion:  Complete the following a minimum of 5 days prior
to requesting inspection for determining date of Substantial Completion.  List items below that
are incomplete at time of request.
1. Submit closeout submittals specified in other Division 01 Sections, including project

record documents, operation and maintenance manuals, final completion construction
photographic documentation, damage or settlement surveys, property surveys, and similar
final record information.

2. Submit closeout submittals specified in individual Sections, including specific warranties,
workmanship bonds, maintenance service agreements, final certifications, and similar
documents.

3. Submit maintenance material submittals specified in individual Sections, including tools,
spare parts, extra materials, and similar items, and deliver to location designated by
Owner.  Label with manufacturer's name and model number where applicable.

a. Schedule of Maintenance Material Items:  Prepare and submit schedule of
maintenance material submittal items, including name and quantity of each item
and name and number of related Specification Section.

4. Submit test/adjust/balance records.
5. Submit changeover information related to Owner's occupancy, use, operation, and

maintenance.

C. Procedures Prior to Substantial Completion:  Complete the following a minimum of  5 days
prior to requesting inspection for determining date of Substantial Completion.  List items below
that are incomplete at time of request.
1. Complete startup and testing of systems and equipment.
2. Perform preventive maintenance on equipment used prior to Substantial Completion.
3. Instruct Owner's personnel in operation, adjustment, and maintenance of products,

equipment, and systems.
4. Participate with Owner in conducting inspection and walkthrough.
5. Terminate and remove temporary facilities from Project site, along with mockups,

construction tools, and similar elements.
6. Complete final cleaning requirements, including touchup painting.
7. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual

defects.

D. Inspection:  Submit a written request for inspection to determine Substantial Completion a
minimum of  5 days prior to date the work will be completed and ready for final inspection and
tests.  On receipt of request, Architect will either proceed with inspection or notify Contractor
of unfulfilled requirements.  Architect will prepare the Certificate of Substantial Completion
after inspection or will notify Contractor of items, either on Contractor's list or additional items
identified by Architect, that must be completed or corrected before certificate will be issued.
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1. Reinspection:  Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for final completion.

1.7 FINAL COMPLETION PROCEDURES

A. Submittals Prior to Final Completion:  Before requesting final inspection for determining final
completion, complete the following:

1. Submit a final Application for Payment according to Section 007213 "General
Conditions."

2. Certified List of Incomplete Items:  Submit certified copy of Architect's Substantial
Completion inspection list of items to be completed or corrected (punch list), endorsed
and dated by Architect.  Certified copy of the list shall state that each item has been
completed or otherwise resolved for acceptance.

3. Certificate of Insurance:  Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

4. Submit pest-control final inspection report.

B. Inspection:  Submit a written request for final inspection to determine acceptance a minimum of
5 days prior to date the work will be completed and ready for final inspection and tests.  On
receipt of request, Architect will either proceed with inspection or notify Contractor of
unfulfilled requirements.  Architect will prepare a final Certificate for Payment after inspection
or will notify Contractor of construction that must be completed or corrected before certificate
will be issued.

1. Reinspection:  Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

1.8 LIST OF INCOMPLETE ITEMS (PUNCH LIST)

A. Organization of List:  Include name and identification of each space and area affected by
construction operations for incomplete items and items needing correction including, if
necessary, areas disturbed by Contractor that are outside the limits of construction.

1. Organize list of spaces in sequential order, starting with exterior areas first and
proceeding from lowest floor to highest floor.

2. Organize items applying to each space by major element, including categories for ceiling,
individual walls, floors, equipment, and building systems.

3. Include the following information at the top of each page:

a. Project name.
b. Date.
c. Name of Architect.
d. Name of Contractor.
e. Page number.

4. Submit list of incomplete items in the following format:
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a. PDF electronic file.  Architect will return annotated file.

1.9 PROJECT RECORD DOCUMENTS

A. General:  Do not use Project Record Documents for construction purposes.  Protect Project
Record Documents from deterioration and loss.  Provide access to Project Record Documents
for Architect's reference during normal working hours.

B. Record Drawings:  Maintain and submit one set of black-line xerographic white prints of
Contract Drawings and Shop Drawings.
1. Mark Record Prints to show the actual installation where installation varies from that

shown originally.  Require individual or entity who obtained record data, whether
individual or entity is Installer, subcontractor, or similar entity, to prepare the marked-up
Record Prints.
a. Give particular attention to information on concealed elements that cannot be

readily identified and recorded later.
b. Accurately record information in an understandable drawing technique.
c. Record data as soon as possible after obtaining it.  Record and check the markup

before enclosing concealed installations.
d. Mark Contract Drawings or Shop Drawings, whichever is most capable of showing

actual physical conditions, completely and accurately.  Where Shop Drawings are
marked, show cross-reference on Contract Drawings.

2. Mark record sets with erasable, red-colored pencil.  Use other colors to distinguish
between changes for different categories of the Work at the same location.

3. Mark important additional information that was either shown schematically or omitted
from original Drawings.

4. Note Information Bulleting numbers, Construction Change Directive numbers, Change
Order numbers, alternate numbers, and similar identification where applicable.

5. Identify and date each Record Drawing; include the designation "PROJECT RECORD
DRAWING" in a prominent location.

6. Scan drawings to create Adobe Acrobat PDF files for each sheet with file names
matching drawing titles and submit 3 labeled copies in CD or DVD format.

7. Reproduce and submit one full size bound set and one half-size bound set of Record
Drawings.  Organize marked "originals" into manageable sets and submit with sheets not
bound, ready for filing.

C. Record Specifications:  Submit one copy of Project's Specifications, including addenda and
contract modifications.  Mark copy to indicate the actual product installation where installation
varies from that indicated in Specifications, addenda, and contract modifications.
1. Give particular attention to information on concealed products and installations that

cannot be readily identified and recorded later.
2. Mark copy with the proprietary name and model number of products, materials, and

equipment furnished, including substitutions and product options selected.
3. Note related Information Bulletins, Change Orders, Record Drawings, and Product Data,

where applicable.
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D. Record Product Data:  Submit one copy of each Product Data submittal.  Mark one set to
indicate the actual product installation where installation varies substantially from that indicated
in Product Data.
1. Give particular attention to information on concealed products and installations that

cannot be readily identified and recorded later.
2. Include significant changes in the product delivered to Project site and changes in

manufacturer's written instructions for installation.
3. Note related Change Orders, Record Drawings, where applicable.

E. Miscellaneous Record Submittals:  Assemble miscellaneous records required by other
Specification Sections for miscellaneous record keeping and submittal in connection with actual
performance of the Work.  Bind or file miscellaneous records and identify each, ready for
continued use and reference.

1.10 OPERATION AND MAINTENANCE MANUALS

A. Assemble one complete set of operation and maintenance data indicating the operation and
maintenance of each system, subsystem, and piece of equipment not part of a system.  Include
operation and maintenance data required in individual Specification Sections and as follows:
1. Operation Data:

a. Product name, model number, and serial number.
b. Manufacturer’s name.
c. Emergency instructions and procedures.
d. System, subsystem, and equipment descriptions, including operating standards.
e. Operating procedures, including startup, shutdown, seasonal, and weekend

operations.
f. Description of controls and sequence of operations.
g. Piping diagrams.
h. Wiring diagrams.
i. Precautions regarding improper use.
j. License requirements including inspection and renewal dates.

2. Maintenance Data:
a. Manufacturer's information, including service information, diagrams, schematics,

list of parts, recommended spare parts.
b. Name, address, and telephone number of Installer or supplier.
c. Maintenance procedures.
d. Maintenance and service schedules for preventive and routine maintenance.
e. Maintenance record forms.
f. Sources of spare parts and maintenance materials.
g. Copies of maintenance service agreements.
h. Copies of warranties and bonds.

B. Organize operation and maintenance manuals into suitable sets of manageable size.  Bind and
index data in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to
accommodate contents, with pocket inside the covers to receive folded oversized sheets.
Identify each binder on front and spine with the printed title "OPERATION AND
MAINTENANCE MANUAL," Project name, and subject matter of contents.
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C. Scan operation and maintenance manuals to create Adobe Acrobat PDF files for each page with
file names matching document titles and submit 3 labeled copies in CD or DVD format.

1.11 SUBMITTAL OF PROJECT WARRANTIES

A. Time of Submittal:  Submit written warranties on request of Architect for designated portions of
the Work where commencement of warranties other than date of Substantial Completion is
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty.

B. Partial Occupancy:  Submit properly executed warranties within 15 days of completion of
designated portions of the Work that are completed and occupied or used by Owner during
construction period by separate agreement with Contractor.

C. Organize warranty documents into an orderly sequence based on the table of contents of Project
Manual.

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders,
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch
paper.

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty.  Mark
tab to identify the product or installation.  Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone
number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.

4. Warranty Electronic File:  Scan warranties and bonds and assemble complete warranty
and bond submittal package into a single indexed electronic PDF file with links enabling
navigation to each item.  Provide bookmarked table of contents at beginning of
document.

D. Provide additional copies of each warranty to include in operation and maintenance manuals.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Cleaning Agents:  Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned.  Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not
applicable, use products that comply with the California Code of Regulations maximum
allowable VOC levels.
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PART 3 - EXECUTION

3.1 DEMONSTRATION AND TRAINING

A. Instruction:  Instruct Owner's personnel to adjust, operate, and maintain systems, subsystems,
and equipment not part of a system.
1. Provide instructors experienced in operation and maintenance procedures.
2. Provide instruction at mutually agreed-on times.  For equipment that requires seasonal

operation, provide similar instruction at the start of each season.
3. Schedule training with Owner, through Architect, with at least seven days' advance

notice.
4. Coordinate instructors, including providing notification of dates, times, length of

instruction, and course content.
5. Video record training sessions digitally and submit recordings for future use by Owner.

Submit 3 labeled DVD format recordings of sessions.

B. Program Structure:  Develop an instruction program that includes individual training modules
for each system and equipment not part of a system, as required by individual Specification
Sections.  For each training module, develop a learning objective and teaching outline.  Include
instruction for the following:
1. System design and operational philosophy.
2. Review of documentation.
3. Operations.
4. Adjustments.
5. Troubleshooting.
6. Maintenance.
7. Repair.

3.2 FINAL CLEANING

A. General:  Perform final cleaning.  Conduct cleaning and waste-removal operations to comply
with local laws and ordinances and Federal and local environmental and antipollution
regulations.

B. Cleaning:  Employ experienced workers or professional cleaners for final cleaning.  Clean each
surface or unit to condition expected in an average commercial building cleaning and
maintenance program.  Comply with manufacturer's written instructions.

1. Complete the following cleaning operations before requesting inspection for certification
of Substantial Completion for entire Project or for a designated portion of Project:

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities,
including landscape development areas, of rubbish, waste material, litter, and other
foreign substances.

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other
foreign deposits.

c. Rake grounds that are neither planted nor paved to a smooth, even-textured
surface.
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d. Remove tools, construction equipment, machinery, and surplus material from
Project site.

e. Remove snow and ice to provide safe access to building.
f. Clean exposed hard-surfaced finishes to a dirt-free condition, free of stains, films,

and similar foreign substances.  Restore reflective surfaces to their original
condition.

g. Remove debris and surface dust from limited access spaces, including roofs,
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.

h. Sweep concrete floors broom clean in unoccupied spaces.
i. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean

according to manufacturer's recommendations if visible soil or stains remain.
j. Clean transparent materials, including mirrors and glass in doors and windows.

Remove glazing compounds and other noticeable, vision-obscuring materials.
Polish mirrors and glass, taking care not to scratch surfaces.

k. Remove labels that are not permanent.
l. Wipe surfaces of mechanical and electrical equipment and similar equipment.

Remove excess lubrication, paint and mortar droppings, and other foreign
substances.

m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains
resulting from water exposure.

n. Replace disposable air filters and clean permanent air filters.  Clean exposed
surfaces of diffusers, registers, and grills.

o. Clean ducts, blowers, and coils if units were operated without filters during
construction or that display contamination with particulate matter on inspection.

1) Clean HVAC system in compliance with NADCA Standard 1992-01.
Provide written report on completion of cleaning.

p. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.
q. Leave Project clean and ready for occupancy.

3.3 REPAIR OF THE WORK

A. Complete repair and restoration operations before requesting inspection for determination of
Substantial Completion.

B. Repair or remove and replace defective construction.  Repairing includes replacing defective
parts, refinishing damaged surfaces, touching up with matching materials, and properly
adjusting operating equipment.  Where damaged or worn items cannot be repaired or restored,
provide replacements.  Remove and replace operating components that cannot be repaired.
Restore damaged construction and permanent facilities used during construction to specified
condition.

1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other
damaged transparent materials.

2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces.
Replace finishes and surfaces that that already show evidence of repair or restoration.
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a. Do not paint over "UL" and other required labels and identification, including
mechanical and electrical nameplates.  Remove paint applied to required labels and
identification.

3. Replace parts subject to operating conditions during construction that may impede
operation or reduce longevity.

4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and defective and
noisy starters in fluorescent and mercury vapor fixtures to comply with requirements for
new fixtures.

END OF SECTION 017700



LONG CREEK YOUTH DEVELOPMENT CENTER AUGUST 26, 2025
FENCE REPLACEMENT ISSUED FOR CONSTRUCTION
SOUTH PORTLAND, MAINE

25017 SELECTIVE SITE DEMOLITION  1 - 024113 - 1

SECTION 024113

SELECTIVE SITE DEMOLITION

PART 1 - GENERAL

1.1 SUMMARY

A. This Section includes the following:

1. Demolition and removal of existing chain link fence assemblies and foundations.

1.2 DEFINITIONS

A. Demolish:  Completely remove and legally dispose of off-site.

B. Recycle:  Recovery of demolition waste for subsequent processing in preparation for reuse.

C. Salvage:  Carefully detach from existing construction, in a manner to prevent damage, and
deliver to Owner ready for reuse.  Include fasteners or brackets needed for reattachment
elsewhere.

1.3 MATERIALS OWNERSHIP

A. Unless otherwise indicated, demolition waste becomes property of Contractor.

B. Historic items, relics, antiques, and similar objects including, but not limited to, cornerstones
and their contents, commemorative plaques and tablets, and other items of interest or value to
Owner that may be uncovered during demolition remain the property of Owner.

1. Carefully salvage in a manner to prevent damage and promptly return to Owner.

C. All items indicated on the drawings to be “Salvage” shall remain the property of the Owner and
stored and delivered per direction of Owner’s Representative.

1.4 SUBMITTALS

A. Schedule of Site Demolition Activities:  Indicate the following:

1. Detailed sequence of demolition work, with starting and ending dates for each activity.

B. Landfill Records:  Indicate receipt and acceptance of hazardous wastes by a landfill facility
licensed to accept hazardous wastes.
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1.5 QUALITY ASSURANCE

A. Regulatory Requirements:  Comply with governing EPA notification regulations before
beginning demolition.  Comply with hauling and disposal regulations of authorities having
jurisdiction.

B. Standards:  Comply with ANSI A10.6 and NFPA 241.

1.6 PROJECT CONDITIONS

A. Existing utility type, locations and depths within the proposed utility areas have not been
investigated by SMRT and shall be confirmed by contractor prior to start of construction.
Existing utility types may include the main fiber optic and three phase power distribution lines
for the campus.   Contractor is responsible for protecting utilities until such a time a relocation
plan is designed by a qualified professional.  Contractor shall notify and coordinate with State
of Maine, Central Maine Power and the fiber optic provider.

B. Conduct site demolition so operations of adjacent occupied buildings will not be disrupted.

1. Provide not less than 72 hours' notice of activities that will affect operations of adjacent
buildings or facilities.

2. Maintain access to existing walkways, exits, and other facilities used by occupants of
adjacent buildings.

a. Do not close or obstruct walkways, exits, or other facilities used by occupants of
adjacent buildings without written permission from authorities having jurisdiction
and Owner’s Representative.

C. Owner assumes no responsibility for building structures and utilities to be demolished.

1. Conditions existing at time of inspection for bidding purpose will be maintained by
Owner as far as practical.

2. Before site demolition, Owner will remove wanted items.

D. Hazardous Materials:  It is not expected that hazardous materials will be encountered in the
Work.

1. If materials suspected of containing hazardous materials are encountered by the
Contractor, do not disturb; immediately notify the Owner’s Representative for review of
situation and development of remedial action required.

E. On-site storage of removed items or materials is not permitted without the permission of the
Owner’s Representative.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 EXAMINATION

A. Verify that utilities have been disconnected and capped before starting demolition operations.

B. Review Project Record Documents of existing construction provided by Owner.  Owner does
not guarantee that existing conditions are same as those indicated in Project Record Documents.

C. Inventory and record the condition of items to be removed and salvaged.  Provide photographs
of conditions that might be misconstrued as damage caused by salvage operations.

D. Verify that hazardous materials have been remediated before proceeding with site demolition
operations.

3.2 PROTECTION

A. Existing Facilities:  Protect adjacent drives, parking areas, walkways, building entries, and other
building facilities during demolition operations.  Maintain exits from existing buildings at all
times.

B. Existing Utilities:  Maintain utility services to remain and protect from damage during
demolition operations.

1. Do not interrupt existing utilities serving adjacent occupied or operating facilities unless
authorized in writing by Owner’s Representative and authorities having jurisdiction.

2. Provide temporary services during interruptions to existing utilities, as acceptable to
Owner’s Representative and authorities having jurisdiction.

a. Provide at least 72 hours' notice to occupants of affected buildings if shutdown of
service is required during changeover.

C. Temporary Protection:  Erect temporary protection, such as walks, fences, railings, canopies,
and covered passageways, where required by authorities having jurisdiction and as indicated.
Comply with requirements in Division 01 Section "Temporary Facilities and Controls."

1. Protect adjacent buildings and facilities from damage due to demolition activities.
2. Protect existing site improvements, appurtenances, and landscaping to remain.
3. Erect a plainly visible fence around drip line of individual trees or around perimeter drip

line of groups of trees to remain.
4. Provide temporary barricades and other protection required to prevent injury to people

and damage to adjacent buildings and facilities to remain.
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D. Remove temporary barriers and protections where hazards no longer exist.  Where open
excavations or other hazardous conditions remain, leave temporary barriers and protections in
place.

3.3 DEMOLITION, GENERAL

A. General:  Demolish indicated existing site improvements completely or to the limits indicated
on the drawings.  Use methods required to complete the Work within limitations of governing
regulations.

B. Site Access and Temporary Controls:  Conduct building demolition and debris-removal
operations to ensure minimum interference with roads, streets, walks, walkways, and other
adjacent occupied and used facilities.

1. Do not close or obstruct streets, walks, walkways, or other adjacent occupied or used
facilities without permission from Owner and authorities having jurisdiction.  Provide
alternate routes around closed or obstructed traffic ways if required by authorities having
jurisdiction.

2. Use water mist and other suitable methods to limit spread of dust and dirt.  Comply with
governing environmental-protection regulations.  Do not use water when it may damage
adjacent construction or create hazardous or objectionable conditions, such as ice,
flooding, and pollution.

C. Explosives:  Use of explosives is not permitted.

D. Salvage:  Items to be salvaged are indicated on Drawings.

E. Below-Grade Construction:  Demolish and remove existing fence post concrete foudations.

3.4 SITE RESTORATION

A. Below-Grade Areas:  Completely fill below-grade areas and voids resulting from fence and
fence foundation removal with acceptable materials.

B. Site Grading:  Uniformly rough grade area of demolished construction to a smooth surface, free
from irregular surface changes.  Provide a smooth transition between adjacent existing grades
and new grades.

3.5 REPAIRS

A. Promptly repair damage to adjacent buildings caused by demolition operations.

3.6 DISPOSAL OF DEMOLISHED MATERIALS

A. Remove demolition waste materials from Project site and legally dispose of them in an EPA-
approved landfill acceptable to authorities having jurisdiction.
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1. Do not allow demolished materials to accumulate on-site.
2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces

and areas.

B. Do not burn demolished materials.

3.7 CLEANING

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by building
demolition operations.  Return adjacent areas to condition existing before building demolition
operations began.

END OF SECTION 0241113
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SECTION 323116

WELDED WIRE FENCES AND GATES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes the following:

1. Anti-Climb welded wire fence for secure applications. Fencing shall be delegated design
for structural components and framework including but not limited to foundations, line
posts, top/bottom rails, bracing and connections. The delegated design by the contractor
shall include design calculations and shop drawings prepared by a Maine Licensed
Professional Engineer.  Design shall meet building code requirements addressing snow
and ice accumulation and hurricane wind forces (minimum 100 mph). Snow and Ice
loads shall meet 2015 IBC for the project location.

1.3 PREINSTALLATION MEETINGS

A. Preinstallation Conference: Conduct conference at Project site.

1.4 ACTION SUBMITTALS

A. Product Data: For each type of product.

B. Shop Drawings: For fencing and gates.

1. Include plans, elevations, sections, gate locations, post spacing, mounting an attachment
details, and grounding details.

C. Samples: For each fence material and for each color specified.
1. Provide Samples 12 inches (300 mm) square for wire mesh.

1.5 INFORMATIONAL SUBMITTALS

A. Field quality-control reports.
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1.6 CLOSEOUT SUBMITTALS

A. Maintenance Data: For gate operators to include in maintenance manuals.

1.7 QUALITY ASSURANCE

A. Installer Qualifications: Fabricator of products.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. Wind Loading:
1. Determination of applicable wind loads are the responsibility of the delegated design

engineer.

B. Lightning-Protection System: Maximum grounding-resistance value of 25 ohms under normal
dry conditions.

2.2 METALLIC-COATED-STEEL, WELDED-WIRE FENCES

A. Metallic-Coated-Steel, Welded-Wire Fences:

B. Fence Fabric: Metallic-coated-steel wire.

1. Anti-climb Steel wire mesh fence shall be welded by resistance welding per ASTM A185
using pre-galvanized steel wire, welded at each crossing to form rectangles.  Vertical
10.5ga. (0.128 inches) wires shall be spaced at 2 inches; horizontal 10.5ga. (0.128 inches)
wires shall be spaced at .5 inches.  The cold rolled wire shall have a tensile strength of at
least 74,000 psi and 68,000 psi shear strength.  Wire strand shall be galvanized before
welded (GBW), .050 ounces per square foot zinc coating conforming to the ASTM A641.
Use cover straps and rail clamps for mesh attachment.

C. Line Posts, End and Corner Posts, Posts at Swing Gate, and Rails: Square tubes as indicated on
the drawings and as determined by delegated design to withstand the loading conditions
stipulated.

D. Post Caps: Formed from steel sheet and hot-dip galvanized after forming

E. Fasteners: Manufacturer's tamperproof,  corrosion-resistant, color-coated fasteners matching
fence components.

2.3 SWING GATES

A. Gate Configuration: Single leaf.
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B. Gate Frame Height: 84 inches.

C. Gate Opening Width: 48 inches.

D. Galvanized-Steel Frames and Bracing: Fabricate members from square tubes 2-1/2 by 2-1/2
inches formed from 12 GA 0.108-inch nominal-thickness steel sheet and hot-dip galvanized
after fabrication.

E. Frame Corner Construction: Welded.

F. Additional Rails: Provide as indicated, complying with requirements for fence rails.

G. Infill: Welded-wire fence fabric matching adjacent fence.

H. Hardware: Latches permitting operation from both sides of gate, hinges, and keepers. Fabricate
latches with integral eye openings for padlocking; padlock accessible from both sides of gate

I. Hinges: BHMA A156.1, Grade 1, suitable for exterior use.

1. Function: 39 - Full surface, triple weight, antifriction bearing.
2. Material: Wrought steel, forged steel, cast steel, or malleable iron; galvanized.

J. Finish exposed welds to comply with NOMMA Guideline 1, Finish #2 - completely sanded
joint.

K. Metallic-Coated-Steel Finish: Galvanized finish.

2.4 FENCE AND GATE MATERIALS

A. Metallic-Coated-Steel Wire: Welded-wire fence fabric, hot-dip galvanized after fabrication.
Weight of zinc coating shall be not less than 2.0 oz./sq. ft. (305 g/sq. m).

B. Plates, Shapes, and Bars: ASTM A36/A36M.

C. Tubing: ASTM A500/A500M, cold-formed steel tubing.

D. Uncoated Steel Sheet: cold-rolled steel sheet, ASTM A1008/A1008M, Structural Steel,
Grade 50 (Grade 340).

1. Interior surface of tubes formed from uncoated steel sheet shall be hot-dip zinc coated
same as exterior.

E. Metallic-Coated Steel Sheet: Galvanized-steel sheet or aluminum-zinc, alloy-coated steel sheet.

F. Galvanized-Steel Sheet: ASTM A653/A653M, structural quality grade 50 with G90 (Z275).

G. Aluminum-Zinc, Alloy-Coated Steel Sheet: ASTM A792/A792M, structural quality, Grade 50
(Grade 340), with AZ60 (AZM180) coating.
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H. Galvanizing: For components indicated to be galvanized and for which galvanized coating is
unspecified, hot-dip galvanize to comply with ASTM A123/A123M. For hardware items, hot-
dip galvanize to comply with ASTM A153/A153M.

2.5 MISCELLANEOUS MATERIALS

A. Welding Rods and Bare Electrodes: Select according to AWS specifications for metal alloy
welded.

B. Concrete: Normal-weight, air-entrained, ready-mix concrete with a minimum 28-day
compressive strength of 3000 psi (20 MPa), 3-inch (75-mm) slump, and 1-inch (25-mm)
maximum aggregate size.

C. Nonshrink Grout: Factory-packaged, nonstaining, noncorrosive, nongaseous grout complying
with ASTM C1107/C1107M and specifically recommended by manufacturer for exterior
applications.

2.6 GROUNDING MATERIALS

A. Welded wire fences and gates require grounding for lightning protection of personnel.
Delegated design for grounding with following minimum requirements or greater as determined
by the delegated designer.

B. Conductors:  Bare, solid wire for No. 6 AWG and smaller; stranded wire for No. 4 AWG and
larger.

1. Material above Finished Grade:  Copper.

2. Material on or below Finished Grade:  Copper.

3. Bonding Jumpers:  Braided copper tape, 1 inch wide, woven of No. 30 AWG bare copper
wire, terminated with copper ferrules.

C. Connectors and Grounding Rods:  Listed in UL 467.

1. Connectors for Below-Grade Use:  Exothermic welded type.

2. Grounding Rods:  Copper-clad steel.

a. Size:  5/8 by 96 inches

2.7 METALLIC-COATED-STEEL FINISHES

A. Galvanized Finish: Clean welds, mechanical connections, and abraded areas and repair
galvanizing to comply with ASTM A780/A780M.
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PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine areas and conditions, with Installer present, for compliance with requirements for site
clearing, earthwork, pavement work, construction layout, and other conditions affecting
performance of the Work.

B. Do not begin installation before final grading is completed unless otherwise permitted by
Architect.

C. Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 PREPARATION

A. Stake locations of fence lines, gates, and terminal posts. Indicate locations of utilities, lawn
sprinkler system, underground structures, benchmarks, and property monuments.

3.3 FENCE INSTALLATION

A. Install fences according to manufacturer's written instructions.

B. Install fences by setting posts as indicated and fastening rails and infill panels to posts. Peen
threads of bolts after assembly to prevent removal.

C. Post Excavation: Drill or hand-excavate holes for posts in firm, undisturbed soil.

D. Post Setting: Set posts in concrete at indicated spacing into firm, undisturbed soil.

1. Verify that posts are set plumb, aligned, and at correct height and spacing, and hold in
position during setting with concrete or mechanical devices.

2. Concrete Fill: Place concrete around posts and vibrate or tamp for consolidation. Protect
aboveground portion of posts from concrete splatter.
a. Concealed Concrete: Top as indicated on Drawings to allow covering with surface

material. Slope top surface of concrete to drain water away from post.

3. Posts Set in Concrete: Extend post to within 6 inches (150 mm) of specified excavation
depthto bottom of concrete.

4. Space posts uniformly.

E. Terminal Posts:  Locate terminal end, corner, and gateposts per ASTM F 567 and terminal pull
posts at changes in horizontal or vertical alignment of 15 degrees or more.

F. Line Posts:  Space line posts uniformly at 10’-0” o.c. maximum or less as required by
manufactures calculations for wind, snow and ice loads.
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G. Post Bracing and Intermediate Rails:  Install according to ASTM F 567, maintaining plumb
position and alignment of fencing.  Install braces at end and gateposts and at both sides of
corner and pull posts.

1. Locate horizontal braces at midheight of fabric 6 feet or higher, on fences with top rail
and at 2/3 fabric height on fences without top rail.  Install so posts are plumb when
diagonal rod is under proper tension.

H. Top Rail:  Install according to ASTM F 567, maintaining plumb position and alignment of
fencing.  Run rail continuously through line post caps, bending to radius for curved runs and
terminating into rail end attached to posts or post caps fabricated to receive rail at terminal
posts.  Provide expansion couplings as recommended by fencing manufacturer.

I. Bottom Rails:  Install, spanning between posts. Allow 2” max. space between rail bottom and
grade.

J. Rails shall be installed to allow expansion/contraction due to temperature fluctuation with slip-
fit connections (min. 1/8” to max. ¼”).

K. Chain-Link Fabric:  Apply fabric to security side of enclosing framework.  Pull fabric taut and
tie to posts, rails, and tension wires.  Anchor to framework so fabric remains under tension after
pulling force is released. Leave 1” between fabric bottom and concrete surface.

1. Overlapping Fabric:  At post or rail as indicated according to ASTM F 1916 with steel
strap method.

L. Tension or Stretcher Bars:  Thread through fabric and secure to end, corner, pull, and gate posts
with tension bands spaced not more than 15 inches.

M. Cover straps

1. For securing fabric to line posts and end posts, use Gregory Industries, Inc. CS-HDG-8, or
approved equal.

2. Secure to post with 5-inch carriage bolts spaced every 12-inches

N. Rail Clamps
1. For securing fabric to line posts, use Gregory Industries, Inc. RMSFC1625, or approved

equal.

O. Fasteners:  Install nuts for tension bands and carriage bolts on the side of fence opposite the
fabric side. Spot weld or peen ends of bolts or score threads to prevent removal of nuts.  Touch
up galvanized finish after welding.

3.4 GATE INSTALLATION

A. Install gates according to manufacturer's written instructions, level, plumb, and secure for full
opening without interference. Attach hardware using tamper-resistant or concealed means.
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Install ground-set items in concrete for anchorage. Adjust hardware for smooth operation and
lubricate where necessary.

3.5 FENCE GROUNDING

A. Chain-link fences and gates require grounding for lightning protection of personnel.  Delegated
design for grounding with following minimum requirements or greater as determined by the
delegated designer.

B. Conductors:  Bare, solid wire for No. 6 AWG and smaller; stranded wire for No. 4 AWG and
larger.

1. Material above Finished Grade:  Copper.

2. Material on or below Finished Grade:  Copper.

3. Bonding Jumpers:  Braided copper tape, 1 inch wide, woven of No. 30 AWG bare copper
wire, terminated with copper ferrules.

C. Connectors and Grounding Rods:  Listed in UL 467.

1. Connectors for Below-Grade Use:  Exothermic welded type.

2. Grounding Rods:  Copper-clad steel.

a. Size:  5/8 by 96 inches

3.6          ADJUSTING

D. Gates: Adjust gates to operate smoothly, easily, and quietly, free of binding, warp, excessive
deflection, distortion, nonalignment, misplacement, disruption, or malfunction, throughout
entire operational range. Confirm that latches and locks engage accurately and securely without
forcing or binding.

E. Lubricate hardware and other moving parts.

END OF SECTION 323116


