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00 11 13
Notice to Contractors

13 May 2020

Fire Alarm Upgrades at 15 Columbia Street
Augusta, Maine

PT 2442

The project work consists of upgrading/replacing an existing Simplex 4003 fire alarm control panel with
an addressable system. The work shall include providing new initiating and notification devices to meet
applicable code requirements. 15 Columbia Street, Augusta is an approximately 16,000 SF maintenance
garage for the Property Management Division with a small administrative area and lunchroom.
The cost of the work is approximately $ 91,000. The work to be performed under this contract shall be
completed on or before the Final Completion date of February 15, 2022.

1. Bids shall be submitted in sealed envelopes plainly marked "Bid for Fire Alarm Upgrades at 15
Columbia Street" and addressed to the Bid Administrator:
Jill Instasi
Bureau of General Services
111 Sewall Street, Cross State Office Building, 4th Floor
77 State House Station
Augusta, Maine 04333-0077
The envelope shall contain a completed Contractor Bid Form, plus bid security when required, to be
received no later than 2:00 p.m. on October 22. Bid submissions will be opened and read aloud at
the address shown above at the time and date noted above.
Any bid submitted after the noted time will not be considered a valid bid and will remain unopened.
Any bid submitted by any other means will not be considered a valid bid.
2. The bid shall be submitted on the Contractor Bid Form (section 00 41 13) provided in the Bid
Documents. The Owner reserves the right to accept or reject any or all bids as may best serve the
interest of the Owner.
3. Bid security is not required on this project.
If noted above as required, the Bidder shall include a satisfactory Bid Bond (section 00 43 13) or a
certified or cashier's check for 5% of the bid amount with the completed bid form submitted to the
Owner. The Bid Bond form is available on the BGS website.
4. Performance and Payment Bonds are not required on this project.
If noted above as required, the selected Contractor shall furnish a 100% contract Performance Bond
(section 00 61 13.13) and a 100% contract Payment Bond (section 00 61 13.16) in the contract
amount to cover the execution of the Work. Bond forms are available on the BGS website.
5. Filed Sub-bids are not required on this project.
6. There are no Pre-qualified General Contractors on this project.
If Pre-qualified General Contractors are identified for this project, the name of each company, with
their city and state, are listed below.
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7. An on-site pre-bid conference will be conducted for this project.
If a pre-bid conference is scheduled, it is mandatory for General Contractors and optional for
Subcontractors and suppliers. Contractors who arrive late or leave early for a mandatory meeting
may be prohibited from participating in this meeting and bidding. Pre-bid conference will be
conducted on October 6, 2021, 10:30 am, at 15 Columbia Street, Augusta, Maine.
8. Property Insurance for this construction contract, described in the Insurance Requirements section of
the General Conditions of the contract, shall be Renovation or addition insured by Contractor.
9. Bid Documents - full sets only - will be available on or about September 20, 2021 and may be
obtained electronically at no cost from the Bid Administrator or printed sets can be purchased at cost
from:
Xpress Copy Plan Room
17 Westfield Street
Portland, ME 04101
(207) 775-2444
https://www.xpressplanroom.com/

10. Bid Documents may be examined at:
N/A
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Instructions to Bidders

1. Bidder Requirements
1.1
A bidder is a Contractor who is qualified, or has been specifically pre-qualified by the Bureau of
General Services, to bid on the proposed project described in the Bid Documents.
1.2

Contractors and Subcontractors bidding on projects that utilize Filed Sub-bids shall follow the
requirements outlined in these Bid Documents for such projects. See Section 00 22 13 for
additional information.

1.3

Contractors and Subcontractors are not eligible to bid on the project when their access to project
design documents prior to the bid period distribution of documents creates an unfair bidding
advantage. Prohibited access includes consultation with the Owner or with design professionals
engaged by the Owner regarding cost estimating, constructability review, or project scheduling.
This prohibition to bid applies to open, competitive bidding or pre-qualified contractor bidding or
Filed Sub-bidding. The Bureau may require additional information to determine if the activities
of a Contractor constitute an unfair bidding advantage.

1.4

Each bidder is responsible for becoming thoroughly familiar with the Bid Documents prior to
submitting a bid. The failure of a bidder to review evident site conditions, to attend available prebid conferences, or to receive, examine, or act on addenda to the Bid Documents shall not relieve
that bidder from any obligation with respect to their bid or the execution of the work as a
Contractor.

1.5

Prior to the award of the contract, General Contractor bidders or Filed Sub-bidders may be
required to provide documented evidence to the Owner or the Bureau showing compliance with
the provisions of this section, their business experience, financial capability, or performance on
previous projects.

1.6

The selected General Contractor bidder will be required to provide proof of insurance before a
contract can be executed.

1.7

Contracts developed from this bid shall not be assigned, sublet or transferred without the written
consent of the Owner.

1.8

By submitting a bid the Contractor attests that it has not been declared ineligible to bid on State of
Maine projects. The Director of the Bureau of General Services may disallow award of this
contract to any Contractor if there is evidence that the Contractor or any of its Subcontractors,
through their own fault, have been terminated, suspended for cause, debarred from bidding,
agreed to refrain from bidding as part of a settlement, have defaulted on a contract, or had a
contract completed by another party.

1.9

The Contractor attests that it is not presently indicted for or otherwise criminally or civilly
charged by a Federal, State or local government entity with commission of any of the following
offenses and has not within a three-year period preceding this bid been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction, or
contract under a public transaction, violation of Federal or State anti-trust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property.
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The Contractor shall not make any award or permit any award (subgrant or contract) at any tier to
any party which is debarred or suspended or is otherwise excluded from or ineligible for
participation in Federal assistance programs or State of Maine projects.

2. Authority of Owner
2.1
The Owner reserves the right to accept or reject any or all bids as may best serve the interest of
the Owner.
2.2

Subject to the Owner’s stated right to accept or reject any or all bids, the Contractor shall be
selected on the basis of the lowest sum of an acceptable Base Bid plus any Alternate Bids the
Owner elects to include. An acceptable bid is one from a responsive and responsible bidder.

3. Submitting Bids and Bid Requirements
3.1
Each bid shall be submitted on the forms provided in the Bid Documents.
3.2

Each bid shall be valid for a period of thirty calendar days following the Project bid closing date
and time.

3.3

A bid that contains any escalation clause is considered invalid.

3.4

Bidders shall include a Bid Bond or other approved bid security with the bid form submitted to
the Owner when the bid form indicates such bid security is required. The bond value shall be 5%
of the bid amount. The form of bond is shown in section 00 43 13.

3.5

Bidders shall include the cost of Performance and Payment Bonds in the bid amount if the bid
amount will result in a construction contract value over $125,000, inclusive of alternate bids that
may be awarded in the contract. Pursuant to 14 M.R.S.A., Section 871, Public Works
Contractors' Surety Bond Law of 1971, subsection 3, the selected Contractor is required to
provide these bonds before a contract can be executed. The form of bonds are shown in section
00 61 13.13 and 00 61 13.16.

3.6

Bidders may modify bids in writing, by the same means as the original bid submission, prior to
the bid closing time. Such written amendments shall not disclose the amount of the initial bid. If
so disclosed, the entire bid is considered invalid.

3.7

Bidders shall acknowledge on the bid form all Addenda issued in a timely manner. The
Consultant shall not issue Addenda affecting the content of the bid less than 72 hours prior to the
bid closing time. Addenda shall be issued to all companies who are registered holders of Bid
Documents.

3.8

A bid may be withdrawn without penalty if a written request by the bidder is presented to the
Owner prior to the bid closing time. Such written withdrawal requests are subject to verification
as required by the Bureau. After the bid closing time, such written withdrawal requests may be
allowed in consideration of the bid bond or, without utilizing a bid bond, if the Contractor
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provides documented evidence to the satisfaction of the Bureau that factual errors had been made
on the bid form.
3.9

In the event State of Maine Offices unexpectedly close on the published date of a public bid
opening in the location of that bid opening, prior to the time of the scheduled deadline, the new
deadline for the public bid opening will be the following business day at the originally scheduled
hour of the day, at the original location. Official closings are posted on the State of Maine
government website.

3.10

The Owner may require, in a Notice of Intent to Award letter to the apparent low bidder, a
Schedule of Values, Project Schedule, and List of Subcontractors and Suppliers as both a
demonstration of capability of the Bidder and as a condition of award.

3.11

Projects which require a State of Maine wage determination will include that schedule as part of
the Bid Documents. See section 00 73 46, if such rates are required.

3.12

Projects which require compliance with the Davis-Bacon Act are subject to the regulations
contained the Code for Federal Regulations and the federal wage determination which is made a
part of the Bid Documents. See section 00 73 46, if such rates are required.

3.13

The Owner is exempt from the payment of Maine State sales and use taxes as provided in 36
M.R.S. §1760 (1). The Contractor and Subcontractors shall not include taxes on exempt items in
the construction contract.
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Contractor Bid Form

revised 03 November 2020

Fire Alarm Upgrades at 15 Columbia Street, Augusta, Maine
PT 2442
Bid Form submitted by: email only to email address below
Bid Administrator:
Jill Instasi
Bureau of General Services
111 Sewall Street, Cross State Office Building, 4th floor
77 State House Station
Augusta, Maine 04333-0077

BGS.Architect@Maine.gov

Bidder:
Signature:

_______________________________________________________________

Printed name and
title:

_______________________________________________________________

Company name:

_______________________________________________________________

Mailing address:

_______________________________________________________________

City, state, zip code:

_______________________________________________________________

Phone number:

_______________________________________________________________

Email address:

_______________________________________________________________

State of
incorporation,
if a corporation:
List of all partners,
if a partnership:

_______________________________________________________________
_______________________________________________________________

The Bidder agrees, if the Owner offers to award the contract, to provide any and all bonds and
certificates of insurance, as well as Schedule of Values, Project Schedule, and List of Subcontractors and
Suppliers if required by the Owner, and to sign the designated Construction Contract within twelve
calendar days after the date of notification of such acceptance, except if the twelfth day falls on a State of
Maine government holiday or other closure day, or a Saturday, or a Sunday, in which case the
aforementioned documents must be received before 12:00 noon on the first available business day
following the holiday, other closure day, Saturday, or Sunday.
As a guarantee thereof, the Bidder submits, together with this bid, a bid bond or other acceptable
instrument as and if required by the Bid Documents.
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1. The Bidder, having carefully examined the form of contract, general conditions, specifications
and drawings dated September 17, 2021, prepared by Wood Environment & Infrastructure
Solutions for Fire Alarm Upgrades at 15 Columbia Street, as well as the premises and
conditions relating to the work, proposes to furnish all labor, equipment and materials
necessary for and reasonably incidental to the construction and completion of this project for
the Base Bid amount of:
$ _______________________ .00

2. Allowances are not included on this project.
No Allowances
$ 0.00

3. Alternate Bids are not included on this project.
No Alternate Bids
Any dollar amount line below that is left blank by the Bidder shall be read as a bid of $0.00.
1

Not Used

$____________________ .00

2

Not Used

$____________________ .00

3

Not Used

$____________________ .00

4

Not Used

$____________________ .00

4. The Bidder acknowledges receipt of the following addenda to the specifications and drawings:
Addendum No. ____

Dated: ________

Addendum No. ____

Dated: ________

Addendum No. ____

Dated: ________

Addendum No. ____

Dated: ________

Addendum No. ____

Dated: ________

Addendum No. ____

Dated: ________

Addendum No. ____

Dated: ________

Addendum No. ____

Dated: ________

5. Bid security is required on this project.
If noted above as required, the Bidder shall include with this bid form a satisfactory Bid Bond
(section 00 43 13) or a certified or cashier's check for 5% of the bid amount with this completed bid
form submitted to the Owner.

00 41 13 Contractor Bid Form.docx

Page 2 of 3

00 41 13

revised 03 November 2020

00 41 13
Contractor Bid Form

6. Filed Sub-bids are not required on this project.
If noted above as required, the Bidder shall include with this bid form a list of each Filed Sub-bidder
selected by the Bidder on the form provided (section 00 41 13F).
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01 May 2020

AdvantageME CT#

State of Maine
CONSTRUCTION CONTRACT
Large Construction Project
(Contract value $50,000 or greater. Contract includes Project Manual, Specifications and Drawings)

Agreement entered into by and between the insert contracting entity name hereinafter called the
Owner and insert Contractor company name hereinafter called the Contractor.
BGS Project No.: PT 2442
Other Project No.:
For the following Project: Fire Alarm Upgrades at 15 Columbia Street,, Augusta, Maine.
The Specifications and the Drawings have been prepared by Wood Environment &
Infrastructure Solutions, acting as Professional-of-Record and named in the documents as the
Consultant Architect or Engineer.
The Owner and Contractor agree as follows:
ARTICLE 1 COMPENSATION AND PAYMENTS
1.1
The Owner shall pay the Contractor to furnish all labor, equipment, materials and
incidentals necessary for the construction of the Work described in the Specifications and shown
on the Drawings the Contract Amount as shown below.
Base Bid
$0.00
Alternate Bid number and name or "no Alternates"
$0.00
Alternate Bid number and name or "no Alternates"
$0.00
Alternate Bid number and name or "no Alternates"
$0.00
Alternate Bid number and name or "no Alternates"
$0.00
Alternate Bid number and name or "no Alternates"
$0.00
Total Contract Amount
$0.00
1.2
The Contractor’s requisition shall contain sufficient detail and supporting information for
the Owner to evaluate and support the payment requested.
1.2.1 Payments are due and payable twenty-five working days from the date of receipt of a
Contractor requisition which is approved by the Owner.
1.2.2 Provisions for late payments will be governed by 5 M.R.S. Chapter 144, Payment of
Invoices Received from Business Concerns, and interest shall be calculated at 1% per
month.
ARTICLE 2 TIME OF COMPLETION
2.1
The Work of this Contract shall be completed on or before the Final Completion date of
15 February 2022.
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The following abbreviated definitions are for reference only, see Section 00 71 00
Definitions for actual definitions.
Substantial Completion: date of first beneficial use by the Owner.
Final Completion: the Contractor’s final completion deadline.
Contract Expiration: the Owner’s deadline for management of contract accounts.
ARTICLE 3 INELIGIBLE BIDDER
3.1
By signing this contract the Contractor attests that it has not been declared ineligible to
bid on State of Maine projects. The Bureau of General Services may disallow award of this
contract to any Contractor if there is evidence that the Contractor or any of its Subcontractors,
through their own fault, have been terminated, suspended for cause, debarred from bidding,
agreed to refrain from bidding as part of a settlement, have defaulted on a contract, or had a
contract completed by another party.
3.2
By signing this contract the Contractor attests that it is not presently indicted for or
otherwise criminally or civilly charged by a Federal, State or local government entity with
commission of any of the following offenses and has not within a three-year period preceding
this bid been convicted of or had a civil judgment rendered against them for commission of fraud
or a criminal offense in connection with obtaining, attempting to obtain, or performing a public
(Federal, State or local) transaction, or contract under a public transaction, violation of Federal or
State anti-trust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen property.
3.3
The Contractor shall not make any award or permit any award (subgrant or contract) at
any tier to any party which is debarred or suspended or is otherwise excluded from or ineligible
for participation in Federal assistance programs or State of Maine projects.
ARTICLE 4 CONTRACTOR’S RESPONSIBILITIES
4.1
On this project, the Contractor shall furnish the Owner the appropriate contract bonds in
the amount of 100% of the Contract Sum. Contract bonds are mandated if the Contract Sum
exceeds $125,000, or if bonds are specifically required by the Contract Documents.
4.2
The Owner has verified the appropriate coverage with the State of Maine Division of
Risk Management, and selected the proper option as follows. Property Insurance for this
construction contract, described in the Insurance Requirements section of the General Conditions
of the contract, shall be Renovation or addition insured by Contractor.
4.3

The Contractor shall comply with all laws, codes and regulations applicable to the Work.

4.4
The Contractor shall acquire all permits and third-party approvals applicable to the Work
not specifically identified as provided by the Owner. Costs for Contractor-provided permits and
third-party approvals shall be included in the Contract Sum identified in Section 1.1 above.
4.5
The Contractor shall remain an independent agent for the duration of this Contract, shall
not become an employee of the State of Maine, and shall assure that no State employee will be
compensated by, or otherwise benefit from, this Contract.
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4.6
The Contractor shall be responsible for any design cost, construction cost, or other cost
incurred on the Project to the extent caused by the negligent acts, errors or omissions of the
Contractor or their Subcontractors in the performance of Work under this Contract.
ARTICLE 5 OWNER'S RESPONSIBILITIES
5.1
The Owner shall provide full information about the objectives, schedule, constraints and
existing conditions of the project. The Owner has established a budget with reasonable
contingencies that meets the project requirements.
5.2
By signing this contract, the Owner attests that all State of Maine procurement
requirements for this contract have been met, including the solicitation of competitive bids.
ARTICLE 6 INSTRUMENTS OF SERVICE
6.1
The Contractor’s use of the drawings, specifications and other documents known as the
Consultant’s Instruments of Service is limited to the execution of the Contractor’s scope of work
of this project unless the Contractor receives the written consent of the Owner and Consultant for
use elsewhere.
ARTICLE 7 MISCELLANEOUS PROVISIONS
7.1
This Contract shall be governed by the laws of the State of Maine.
7.2
The Owner and Contractor, respectively, bind themselves, their partners, successors,
assigns and legal representatives to this Contract. Neither party to this Contract shall assign the
Contract as a whole without written consent of the other party, which consent the Owner may
withhold without cause.
7.3
Notwithstanding any other provision of this Agreement, if the Owner does not receive
sufficient funds to fund this Agreement or funds are de-appropriated, or if the Owner does not
receive legal authority from the Maine State Legislature or Maine Courts to expend funds
intended for this Agreement, then the Owner is not obligated to make payment under this
Agreement; provided, however, the Owner shall be obligated to pay for services satisfactorily
performed prior to any such non-appropriation in accordance with the termination provisions of
this agreement. The Owner shall timely notify the Consultant of any non-appropriation and the
effective date of the non-appropriation.
ARTICLE 8 CONTRACT DOCUMENTS
8.1
The General Conditions of the contract, instructions to bidders, bid form, Special
Provisions, the written specifications and the drawings, and any Addenda, together with this
agreement, form the contract. Each element is as fully a part of the Contract as if hereto attached
or herein repeated.
8.2

Specifications:

8.3

Drawings: note each sheet number and title

8.4

Addenda: note each addenda number and date, or "none"
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BGS Project No.:
The Agreement is effective as of the date executed by the approval authority.
OWNER

(Signature)
name and title

CONTRACTOR

(Date)

(Signature)
name and title

(Date)

name of contracting entity
address

name of contractor company
address

telephone
email address

telephone
email address
Vendor Number

(Indicate names of the review and approval individuals appropriate to the approval authority.)
select proper approval authority
Reviewed by:

Approved by:

(Signature)
(Date)
insert name
Project Manager/ Contract Administrator

(Signature)
(Date)
Joseph H. Ostwald
Director, Planning, Design & Construction
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State of Maine
CONSTRUCTION CONTRACT
Change Order - Details
Fire Alarm Upgrades at 15 Columbia Street
BGS project number 2442
Contractor company name

C. O. Number:

TABLE D

ASI No.

RFI No.

CR No.

CP No.

CO Item No.

Item name
Description of
Work

Reason or
Necessity of
Work
Subcontractor
base cost

Cost Breakdown

Subcontractor
Markup (≤ 20%)

$0
Reason Code
Compensation
Initiated by

$0

$0

Calendar Days

lump sum

Reason Code
EO
Error or omission of Consultant
UC
Unforeseen job site condition
OC
Owner-generated change
RC
Regulatory authority-generated change
CC
Contractor-generated change

Contractor Markup
(≤ 10% or ≤ 20%)
$0

Total Cost

CC

Contractor

Contractor base
cost

Supporting documentation

$0
0
is attached

 Use one Table D sheet for each Change Order item.
 Use Table D sheets with the BREM Change Order
Table A (cost) and Table B (time) summaries and
signature sheet, and the BREM Change Order Table
C (list of items) sheet.
signature

date

Consultant (A/E)
Contractor
Owner
Other
Bureau of Real Estate
Management
00 63 63 BREM Change Order Table D-details 19 Mar 2019_0
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State of Maine
CONSTRUCTION CONTRACT
19 March 2019

Change Order - Details
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Definitions
1.

Definitions

1.1

Addendum: A document issued by the Consultant that amends the Bid Documents. Addenda shall
not be issued less than seventy-two hours prior to the specified bid opening time.

1.2

Allowance: A specified dollar amount for a particular scope of work or service included in the Work
that is identified in the Bid Documents and included in each Bidder's Bid. The Contractor shall
document expenditures for an Allowance during the Project. Any unused balance shall be credited to
the Owner. The Contractor is responsible for notifying the Owner of anticipated expenses greater
than the specified amount and the Owner is responsible for those additional expenses.

1.3

Alternate Bid: The Contractor’s written offer of a specified dollar amount, submitted on the Bid
Form, for the performance of a particular scope of work described in the Bid Documents. The Owner
determines the low bidder based on the sum of the base Bid and any combination of Alternate Bids
that the Owner selects.

1.4

Architect: A Consultant acting as, or supporting, the Professional-of-Record who is responsible for
the design of the Project. Equivalent to “Consultant” in State of Maine contract forms.

1.5

Architectural Supplemental Instruction (ASI): A written instruction from the Architect for the
purpose of clarification of the Contract Documents. An ASI does not alter the Contract Price or
Contract Time. ASIs may be responses to RFIs and shall be issued by the Architect in a timely
manner to avoid any negative impact on the Schedule of Work.

1.6

Bid: The Contractor’s written offer of a specified dollar amount or amounts, submitted on a form
included in the Bid Documents, for the performance of the Work. A Bid may include bonds or other
requirements. A base Bid is separate and distinct from Alternate Bids, being the only cost component
necessary for the award of the contract, and representing the minimum amount of Work that is
essential for the functioning of the Project.

1.7

Bid Bond: The security designated in the Bid Documents, furnished by Bidders as a guaranty of good
faith to enter into a contract with the Owner, should a contract be awarded to that Bidder.

1.8

Bidder: Any business entity, individual or corporation that submits a bid for the performance of the
work described in the Bid Documents, acting directly or through a duly authorized representative.
See also Responsive and Responsible Bidder.

1.9

Bid Documents: The drawings, procurement and contracting requirements, general requirements, and
the written specifications -including all addenda, that a bidder is required to reference in the
submission of a bid.

1.10 Bureau: The State of Maine Bureau of Real Estate Management (formerly known as Bureau of
General Services, or BGS) in the Department of Administrative and Financial Services.
1.11 Calendar days: Consecutive days, as occurring on a calendar, taking into account each day of the
week, month, year, and any religious, national or local holidays. Calendar days are used for changes
in Contract Time.
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1.12 Certificate of Substantial Completion: A document developed by the Consultant that describes the
final status of the Work and establishes the date that the Owner may use the facility for its intended
purpose. The Certificate of Substantial Completion may also include a provisional list of items - a
"punch list" - remaining to be completed by the Contractor. The Certificate of Substantial
Completion identifies the date from which the project warranty period commences.
1.13 Certificate of Occupancy: A document developed by a local jurisdiction such as the Code
Enforcement Officer that grants permission to the Owner to occupy a building.
1.14 Change Order (CO): A document that modifies the contract and establishes the basis of a specific
adjustment to the Contract Price or the Contract Time, or both. Change Orders may address
correction of omissions, errors, and document discrepancies, or additional requirements. Change
Orders should include all labor, materials and incidentals required to complete the work described. A
Change Order is not valid until signed by the Contractor, Owner and Consultant and approved by the
Bureau.
1.15 Change Order Proposal (COP) (see also Proposal): Contract change proposed by the Contractor
regarding the contract amount, requirements, or time. The Contractor implements the work of a COP
after it is accepted by all parties. Accepted COPs are incorporated into the contract by Change Order.
1.16 Clerk of the Works: The authorized representative of the Consultant on the job site. Clerk of the
Works is sometimes called the Architect's representative.
1.17 Construction Change Directive (CCD): A written order prepared by the Consultant and signed by the
Owner and Consultant, directing a change in the Work prior to final agreement with the Contractor on
adjustment, if any, in the Contract Price or Contract Time, or both.
1.18 Contract: A written agreement between the Owner and the successful bidder which obligates the
Contractor to perform the work specified in the Contract Documents and obligates the Owner to
compensate the Contractor at the mutually accepted sum, rates or prices.
1.19 Contract Bonds (also known as Payment and Performance Bonds): The approved forms of security,
furnished by the Contractor and their surety, which guarantee the faithful performance of all the terms
of the contract and the payment of all bills for labor, materials and equipment by the Contractor.
1.20 Contract Documents: The drawings and written specifications (including all addenda), Standard
General Conditions, and the contract (including all Change Orders subsequently incorporated in the
documents).
1.21 Contract Price: The dollar amount of the construction contract, also called Contract Sum.
1.22 Contract Time: The designated duration of time to execute the Work of the contract, with a specific
date for completion.
1.23 Contractor: Also called the "General Contractor" or "GC" the individual or entity undertaking the
execution of the general contract work under the terms of the contract with the Owner, acting directly
or through a duly authorized representative. The Contractor is responsible for the means, methods
and materials utilized in the execution and completion of the Work.
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1.24 Consultant: The Architect or Engineer acting as Professional-of-Record for the Project. The
Consultant is responsible for the design of the Project.
1.25 Drawings: The graphic and pictorial portion of the Contract Documents showing the design, location
and dimensions of the Work, generally including plans, elevations, sections, details, schedules, and
diagrams.
1.26 Engineer: A Consultant acting as, or supporting, the Professional-of-Record who is responsible for
the design of the Project. Equivalent to “Consultant” in State of Maine contract forms.
1.27 Filed Sub-bid: The designated major Subcontractor's (or, in some cases, Contractor’s) written offer
of a specified dollar amount or amounts, submitted on a form included in the Bid Documents, for the
performance of a particular portion of the Work. A Filed Sub-bid may include bonds or other
requirements.
1.28 Final Completion: Project status establishing the date when the Work is fully completed in
compliance with the Contract Documents, as certified by the Consultant. Final payment to the
Contractor is due upon Final Completion of the Project.
1.29 General Requirements: The on-site overhead expense items the Contractor provides for the Project,
typically including, but not limited to, building permits, construction supervision, Contract Bonds,
insurance, field office, temporary utilities, rubbish removal, and site fencing. Overhead expenses of
the Contractor's general operation are not included. Sometimes referred to as the Contractor's
General Conditions.
1.30 Owner: The State agency which is represented by duly authorized individuals. The Owner is
responsible for defining the scope of the Project and compensation to the Consultant and Contractor.
1.31 Owner’s Representative: The individual or entity contracted by the Owner to be an advisor and
information conduit regarding the Project.
1.32 Overhead: General and administrative expenses of the Contractor’s principal and branch offices,
including payroll costs and other compensation of Contractor employees, deductibles paid on any
insurance policy, charges against the Contractor for delinquent payments, and costs related to the
correction of defective work, and the Contractor’s capital expenses, including interest on capital used
for the work.
1.33 Performance and Payment Bonds (also known as Contract Bonds): The approved forms of security,
furnished by the Contractor and their surety, which guarantee the faithful performance of all the terms
of the contract and the payment of all bills for labor, materials and equipment by the Contractor.
1.34 Post-Bid Addendum: Document issued by the Consultant that defines a potential Change Order prior
to signing of the construction contract. The Post-Bid Addendum allows the Owner to negotiate
contract changes with the Bidder submitting the lowest valid bid, only if the negotiated changes to the
Bid Documents result in no change or no increase in the bid price.
A Post-Bid Addendum may also be issued after a competitive construction Bid opening to those
Bidders who submitted a Bid initially, for the purpose of rebidding the Project work without readvertising.
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1.35 Project: The construction project proposed by the Owner to be constructed according to the Contract
Documents. The Project, a public improvement, may be tied logistically to other public
improvements and other activities conducted by the Owner or other contractors.
1.36 Proposal (see also Change Order Proposal): The Contractor’s written offer submitted to the Owner
for consideration containing a specified dollar amount or rate, for a specific scope of work, and
including a schedule impact, if any. A proposal shall include all costs for overhead and profit. The
Contractor implements the work of a Proposal after it is accepted by all parties. Accepted Proposals
are incorporated into the contract by Change Order.
1.37 Proposal Request (PR): An Owner's written request to the Contractor for a Change Order Proposal.
1.38 Punch List: A document that identifies the items of work remaining to be done by the Contractor at
the Close Out of a Project. The Punch List is created as a result of a final inspection of the work only
after the Contractor attests that all of the Work is in its complete and permanent status.
1.39 Request For Information (RFI): A Contractor’s written request to the Consultant for clarification,
definition or description of the Work. RFIs shall be presented by the Contractor in a timely manner to
avoid any negative impact on the Schedule of Work.
1.40 Request For Proposal (RFP): An Owner's written request to the Contractor for a Change Order
Proposal.
1.41 Requisition for Payment: The document in which the Contractor certifies that the Work described is,
to the best of the Contractor's knowledge, information and belief, complete and that all previous
payments have been paid by the Contractor to Subcontractors and suppliers, and that the current
requested payment is now due. See Schedule of Values.
1.42 Responsive and Responsible Bidder: A bidder who complies, on a given project, with the following
responsive standards, as required by the bid documents:
provided specific qualifications to bid the project, if required;
attended mandatory pre-bid conferences, if required;
provided a bid prior to the close of the bid period;
submitted a complete bid form;
submitted other materials and information, such as bid security, as required;
and, meets the following minimums regarding these responsible standards:
sustains a satisfactory record of project performance;
maintains a permanent place of business in a known physical location;
possesses the financial means for short- and long-term operations;
possesses the appropriate technical experience;
employs adequate personnel and subcontractor resources;
maintains the equipment needed to perform the work;
complies with the proposed implementation schedule;
complies with the insurance and bonding requirements;
can provide post-construction warranty coverage;
and other criteria which can be considered relevant to the contract.
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1.43 Retainage: The amount, calculated at five percent (5%) of the contract value or a scheduled value,
that the Owner shall withhold from the Contractor until the work or portion of work is declared
substantially complete or otherwise accepted by the Owner. The Owner may, if requested, reduce the
amount withheld if the Owner deems it desirable and prudent to do so. (See Title 5 M.R.S.A.,
Section 1746.)
1.44 Sample: A physical example provided by the Contractor which illustrates materials, equipment or
workmanship and establishes standards by which the Work will be judged.
1.45 Schedule of the Work: The document prepared by the Contractor and approved by the Owner that
specifies the dates on which the Contractor plans to begin and complete various parts of the Work,
including dates on which information and approvals are required from the Owner.
1.46 Schedule of Values: The document prepared by the Contractor and approved by the Owner before the
commencement of the Work that specifies the dollar values of discrete portions of the Work equal in
sum to the contract amount. The Schedule of Values is used to document progress payments of the
Work in regular (usually monthly) requisitions for payment. See Requisition for Payment.
1.47 Shop Drawings: The drawings, diagrams, schedules and other data specially prepared for the Work
by the Contractor or a Subcontractor, manufacturer, supplier or distributor to illustrate some portion
of the Work.
1.48 Specifications: The portion of the Contract Documents consisting of the written requirements of the
Work for materials, equipment, systems, standards, workmanship, and performance of related
services.
1.49 Subcontractor: An individual or entity undertaking the execution of any part of the Work by virtue of
a written agreement with the Contractor or any other Subcontractor. Also, an individual or entity
retained by the Contractor or any other Subcontractor as an independent contractor to provide the
labor, materials, equipment or services necessary to complete a specific portion of the Work.
1.50 Substantial Completion: Project status indicating when the Work or a designated portion of the Work
is sufficiently complete in compliance with the Contract Documents so that the Owner can occupy or
utilize the Work for its intended purpose without unscheduled disruption. Substantial Completion is
documented by the date of the Certificate of Substantial Completion signed by the Owner and the
Contractor.
1.51 Superintendent: The representative of the Contractor on the job site, authorized by the Contractor to
receive and fulfill instructions from the Consultant.
1.52 Surety: The individual or entity that is legally bound with the Contractor and Subcontractor to insure
the faithful performance of the contract and for the payment of the bills for labor, materials and
equipment by the Contractor and Subcontractors.
1.53 Work: The construction and services, whether completed or partially completed, including all labor,
materials, equipment and services provided or to be provided by the Contractor and Subcontractors to
fulfill the requirements of the Project as described in the Contract Documents.
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1. Preconstruction Conference
1.1
The Contractor shall, upon acceptance of a contract and prior to commencing work, schedule a
preconstruction conference with the Owner and Consultant. The purpose of this conference is as
follows.
1.1.1 Introduce all parties who have a significant role in the Project, including:
Owner (State agency or other contracting entity)
Owner's Representative
Consultant (Architect or Engineer)
Subconsultants
Clerk-of-the-works
Contractor (GC)
Superintendent
Subcontractors
Other State agencies
Construction testing company
Commissioning agent
Special Inspections agent
Bureau of General Services (BGS);
1.1.2 Review the responsibilities of each party;
1.1.3 Review any previously-identified special provisions of the Project;
1.1.4 Review the Schedule of the Work calendar submitted by the Contractor to be approved by the
Owner and Consultant;
1.1.5 Review the Schedule of Values form submitted by the Contractor to be approved by the Owner
and Consultant;
1.1.6 Establish routines for Shop Drawing approval, contract changes, requisitions, et cetera;
1.1.7 discuss jobsite issues;
1.1.8 Discuss Project close-out procedures;
1.1.9 Provide an opportunity for clarification of Contract Documents before work begins; and
1.1.10 Schedule regular meetings at appropriate intervals for the review of the progress of the Work.
2. Intent and Correlation of Contract Documents
2.1
The intent of the Contract Documents is to describe the complete Project. The Contract
Documents consist of various components; each component complements the others. What is
shown as a requirement by any one component shall be inferred as a requirement on all
corresponding components.
2.2

The Contractor shall furnish all labor, equipment and materials, tools, transportation, insurance,
services, supplies, operations and methods necessary for, and reasonably incidental to, the
construction and completion of the Project. Any work that deviates from the Contract Documents
which appears to be required by the exigencies of construction or by inconsistencies in the
Contract Documents, will be determined by the Consultant and authorized in writing by the
Consultant, Owner and the Bureau prior to execution. The Contractor shall be responsible for
requesting clarifying information where the intent of the Contract Documents is uncertain.

2.3

The Contractor shall not utilize any apparent error or omission in the Contract Documents to the
disadvantage of the Owner. The Contractor shall promptly notify the Consultant in writing of
such errors or omissions. The Consultant shall make any corrections or clarifications necessary
in such a situation to document the true intent of the Contract Documents.
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3. Additional Drawings and Specifications
3.1
Upon the written request of the Contractor, the Owner shall provide, at no expense to the
Contractor, up to five sets of printed Drawings and Specifications for the execution of the Work.
3.2

The Consultant shall promptly furnish to the Contractor revised Drawings and Specifications, for
the area of the documents where those revisions apply, when corrections or clarifications are
made by the Consultant. All such information shall be consistent with, and reasonably inferred
from, the Contract Documents. The Contractor shall do no work without the proper Drawings
and Specifications.

4. Ownership of Contract Documents
4.1
The designs represented on the Contract Documents are the property of the Consultant. The
Drawings and Specifications shall not be used on other work without consent of the Consultant.
5. Permits, Laws, and Regulations
5.1
The Owner is responsible for obtaining any zoning approvals or other similar local project
approvals necessary to complete the Work, unless otherwise specified in the Contract Documents.
5.2

The Owner is responsible for obtaining Maine Department of Environmental Protection, Maine
Department of Transportation, or other similar state government project approvals necessary to
complete the Work, unless otherwise indicated in the Contract Documents.

5.3

The Owner is responsible for obtaining any federal agency project approvals necessary to
complete the Work, unless otherwise indicated in the Contract Documents.

5.4

The Owner is responsible for obtaining all easements for permanent structures or permanent
changes in existing facilities.

5.5

The Contractor is responsible for obtaining and paying for all permits and licenses necessary for
the implementation of the Work. The Contractor shall notify the Owner of any delays, variance
or restrictions that may result from the issuing of permits and licenses.

5.6

The Contractor shall comply with all ordinances, laws, rules and regulations and make all
required notices bearing on the implementation of the Work. In the event the Contractor observes
disagreement between the Drawings and Specifications and any ordinances, laws, rules and
regulations, the Contractor shall promptly notify the Consultant in writing. Any necessary
changes shall be made as provided in the contract for changes in the work. The Contractor shall
not perform any work knowing it to be contrary to such ordinances, laws, rules and regulations.

5.7

The Contractor shall comply with local, state and federal regulations regarding construction
safety and all other aspects of the Work.

5.8

The Contractor shall comply with the Maine Code of Fair Practices and Affirmative Action, 5
M.R.S. §784 (2).
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6. Taxes
6.1
The Owner is exempt from the payment of Maine State sales and use taxes as provided in 36
M.R.S. §1760 (1). The Contractor and Subcontractors shall not include taxes on exempt items in
the construction contract.
6.2

Section 1760 further provides in subsection 61 that sales to a construction contractor or its
subcontractor of tangible personal property that is to be physically incorporated in, and become a
permanent part of, real property for sale to or owned by the Owner, are exempt from Maine State
sales and use taxes. Tangible personal property is defined in 36 M.R.S. §1752 (17).

6.3

The Contractor may contact Maine Revenue Services, 24 State House Station, Augusta, Maine
04333 for guidance on tax exempt regulations authorized by 36 M.R.S. §1760 and detailed in
Rule 302 (18-125 CMR 302).

7. Labor and Wages
7.1
The Contractor shall conform to the labor laws of the State of Maine, and all other laws,
ordinances, and legal requirements affecting the work in Maine.
7.2

The Consultant shall include a wage determination document prepared by the Maine Department
of Labor in the Contract Documents for state-funded contracts in excess of $50,000. The
document shows the minimum wages required to be paid to each category of labor employed on
the project.

7.3

On projects requiring a Maine wage determination, the Contractor shall submit monthly payroll
records to the Owner ("the contracting agency") showing the name and occupation of all workers
and all independent contractors employed on the project. The monthly submission must also
include the Contractor's company name, the title of the project, hours worked, hourly rate or other
method of remuneration, and the actual wages or other compensation paid to each person.

7.4

The Contractor shall not reveal, in the payroll records submitted to the Owner, personal
information regarding workers and independent contractors, other than the information described
above. Such information shall not include Social Security number, employee identification
number, or employee address or phone number, for example.

7.5

The Contractor shall conform to Maine statute (39-A M.R.S. §105-A (6)) by providing to the
Workers’ Compensation Board a list of all subcontractors and independent contractors on the job
site and a record of the entity to whom that subcontractor or independent contractor is directly
contracted and by whom that subcontractor or independent contractor is insured for workers'
compensation purposes.

7.6

The Contractor shall enforce strict discipline and good order among their employees at all times,
and shall not employ any person unfit or unskilled to do the work assigned to them.

7.7

The Contractor shall promptly pay all employees when their compensation is due, shall promptly
pay all others who have billed and are due for materials, supplies and services used in the Work,
and shall promptly pay all others who have billed and are due for insurance, workers
compensation coverage, federal and state unemployment compensation, and Social Security
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charges pertaining to this Project. Before final payments are made, the Contractor shall furnish to
the Owner affidavits that all such payments described above have been made.
7.8

The Contractor may contact the Maine Department of Labor, 54 State House Station, Augusta,
Maine 04333 for guidance on labor issues.

7.9

The Contractor may contact the Maine Workers’ Compensation Board, 27 State House Station,
Augusta, Maine 04333 for guidance on workers' compensation issues.

8. Indemnification
8.1
The Contractor shall indemnify and hold harmless the Owner and its officers and employees from
and against any and all damages, liabilities, and costs, including reasonable attorney’s fees, and
defense costs, for any and all injuries to persons or property, including claims for violation of
intellectual property rights, to the extent caused by the negligent acts or omissions of the
Contractor, its employees, agents, officers or subcontractors in the performance of work under
this Agreement. The Contractor shall not be liable for claims to the extent caused by the
negligent acts or omissions of the Owner or for actions taken in reasonable reliance on written
instructions of the Owner.
8.2

The Contractor shall notify the Owner promptly of all claims arising out of the performance of
work under this Agreement by the Contractor, its employees or agents, officers or subcontractors.

8.3

This indemnity provision shall survive the termination of the Agreement, completion of the
project or the expiration of the term of the Agreement.

9. Insurance Requirements
9.1
The Contractor shall provide, with each original of the signed Contract, an insurance certificate or
certificates acceptable to the Owner and BGS. The Contractor shall submit insurance certificates
to the Owner and BGS at the commencement of this Contract and at policy renewal or revision
dates. The certificates shall identify the project name and BGS project number, and shall name
the Owner as certificate holder and as additional insured for general liability and automobile
liability coverages. The submitted forms shall contain a provision that coverage afforded under
the insurance policies will not be canceled or materially changed unless at least ten days prior
written notice by registered letter has been given to the Owner and BGS.
9.2

The Owner does not warrant or represent that the insurance required herein constitutes an
insurance portfolio which adequately addresses all risks faced by the Contractor or its
Subcontractors. The Contractor is responsible for the existence, extent and adequacy of insurance
prior to commencement of work. The Contractor shall not allow any Subcontractor to commence
work until all similar insurance required of the Subcontractor has been confirmed by the
Contractor.

9.3

The Contractor shall procure and maintain primary insurance for the duration of the Project and,
if written on a Claims-Made basis, shall also procure and maintain Extended Reporting Period
(ERP) insurance for the period of time that any claims could be brought. The Contractor shall
ensure that all Subcontractors they engage or employ will procure and maintain similar insurance
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in form and amount acceptable to the Owner and BGS. At a minimum, the insurance shall be of
the types and limits set forth herein protecting the Contractor from claims which may result from
the Contractor’s execution of the Work, whether such execution be by the Contractor or by those
employed by the Contractor or by those for whose acts they may be liable. All required insurance
coverages shall be placed with carriers authorized to conduct business in the State of Maine by
the Maine Bureau of Insurance.
9.3.1

The Contractor shall have Workers’ Compensation insurance for all employees on the Project site
in accordance with the requirements of the Workers’ Compensation law of the State of Maine.
Minimum acceptable limits for Employer’s Liability are:
Bodily Injury by Accident..........................................$500,000
Bodily Injury by Disease ............................................$500,000 Each Employee
Bodily Injury by Disease ............................................$500,000 Policy Limit

9.3.2

The Contractor shall have Commercial General Liability insurance providing coverage for bodily
injury and property damage liability for all hazards of the Project including premise and
operations, products and completed operations, contractual, and personal injury liabilities. The
policy shall include collapse and underground coverage as well as explosion coverage if
explosion hazards exist. Aggregate limits shall apply on a location or project basis. Minimum
acceptable limits are:
General aggregate limit ..............................................$2,000,000
Products and completed operations aggregate ...........$1,000,000
Each occurrence limit.................................................$1,000,000
Personal injury aggregate ...........................................$1,000,000

9.3.3

The Contractor shall have Automobile Liability insurance against claims for bodily injury, death
or property damage resulting from the maintenance, ownership or use of all owned, non-owned
and hired automobiles, trucks and trailers. Minimum acceptable limit is:
Any one accident or loss ............................................$500,000

9.3.4

The Contractor shall have Owner’s Protective Liability insurance for contract values $50,000 and
above, naming the Owner as the Named Insured. Minimum acceptable limits are:
General aggregate limit ..............................................$2,000,000
Each occurrence limit.................................................$1,000,000

9.4

The Owner has determined the appropriate coverage for this particular project, verified the
coverage with the State of Maine Division of Risk Management, and selected the proper option
on the contract form. Property Insurance for this construction contract shall be one of the options
described below.

9.4.1

Non-standard project insured by the Contractor –
Projects of this type include, but are not limited to, site improvements such as parking lots, boat
launches, utility runs, and free-standing mechanical or electrical equipment, and do not
necessarily include buildings. The Contractor shall procure and maintain an appropriate level of
property insurance naming the Owner, Contractor and any Subcontractors as insureds as their
interest may appear. Covered cause of loss form shall be all Risks of Direct Physical Loss,
endorsed to include flood, earthquake, transit and sprinkler leakage where sprinkler coverage is
applicable. Unless specifically authorized in writing by the Owner, the limit of insurance shall
not be less than the initial contract amount and coverage shall apply during the entire contract
period until the Certificate of Substantial Completion is accepted by the Owner.
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9.4.2

New construction insured by the Contractor –
The Contractor shall procure and maintain Builder’s Risk insurance naming the Owner,
Contractor and any Subcontractors as insureds as their interest may appear. Covered cause of
loss form shall be all Risks of Direct Physical Loss, endorsed to include flood, earthquake, transit
and sprinkler leakage where sprinkler coverage is applicable. Unless specifically authorized in
writing by the Owner, the limit of insurance shall not be less than the initial contract amount and
coverage shall apply during the entire contract period until the Certificate of Substantial
Completion is accepted by the Owner.

9.4.3

Renovations and additions to existing State-owned buildings insured by the Owner (State of
Maine Division of Risk Management) –
Builder’s Risk insurance will be provided by the State of Maine in accordance with the terms and
conditions of the State’s property policy. The Owner shall notify Maine Division of Risk
Management concerning the project, including the nature and value of the work, planned start and
completion date, and the name of the General Contractor. Said insurance coverage shall cover
the interests of the Contractor and Subcontractor, as their interests may appear. Exclusions
common to commercial property policies may be applicable. A Builder’s Risk certificate of
insurance will be furnished to the Contractor upon request.
The $500 per occurrence deductible is the responsibility of the Contractor. Should the Contractor
or Subcontractor desire coverage in excess of that maintained by the State, it must be acquired by
the Contractor and at Contractor expense.

9.4.4

Renovations and additions to existing buildings not insured by the Owner (State of Maine
Division of Risk Management) –
The Contractor shall procure and maintain Builder's Risk insurance naming the Owner,
Contractor and all Subcontractors as insureds as their interests may appear. The covered cause of
loss form shall be Risks of Direct Physical Loss, endorsed to include flood, earthquake, testing
and ensuing loss and shall include coverage for materials in transit and materials stored off site.
Coverage shall be on a replacement cost and a completed value basis. Unless specifically
authorized by the Owner, the limit of insurance shall not be less than the contract amount and
coverage shall apply during the entire contract period until the Certificate of Substantial
Completion is accepted by the Owner.

10. Contract Bonds
10.1
When noted as required in the Bid Documents, the Contractor shall provide to the Owner a
Performance Bond and a Payment Bond, or "contract bonds", upon execution of the contract.
Each bond value shall be for the full amount of the contract and issued by a surety company
authorized to do business in the State of Maine as approved by the Owner. The bonds shall be
executed on the forms furnished in the Bid Documents. The bonds shall allow for any subsequent
additions or deductions of the contract.
10.2

The contract bonds shall continue in effect for one year after final acceptance of the contract to
protect the Owner’s interest in connection with the one year guarantee of workmanship and
materials and to assure settlement of claims for the payment of all bills for labor, materials and
equipment by the Contractor.
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11. Patents and Royalties
11.1
The Contractor shall, for all time, secure for the Owner the free and undisputed right to the use of
any patented articles or methods used in the Work. The expense of defending any suits for
infringement or alleged infringement of such patents shall be borne by the Contractor. Awards
made regarding patent suits shall be paid by the Contractor. The Contractor shall hold the Owner
harmless regarding patent suits that may arise due to installations made by the Contractor, and to
any awards made as a result of such suits.
11.2

Any royalty payments related to the work done by the Contractor for the Project shall be borne by
the Contractor. The Contractor shall hold the Owner harmless regarding any royalty payments
that may arise due to installations made by the Contractor.

12. Surveys, Layout of Work
12.1
The Owner shall furnish all property surveys unless otherwise specified.
12.2

The Contractor is responsible for correctly staking out the Work on the site. The Contractor shall
employ a competent surveyor to position all construction on the site. The surveyor shall run the
axis lines, establish correct datum points and check each line and point on the site to insure their
accuracy. All such lines and points shall be carefully preserved throughout the construction.

12.3

The Contractor shall lay out all work from dimensions given on the Drawings. The Contractor
shall take measurements and verify dimensions of any existing work that affects the Work or to
which the Work is to be fitted. The Contractor is solely responsible for the accuracy of all
measurements. The Contractor shall verify all grades, lines, levels, elevations and dimensions
shown on the Drawings and report any errors or inconsistencies to the Consultant prior to
commencing work.

13. Record of Documents
13.1
The Contractor shall maintain one complete set of Contract Documents on the jobsite, in good
order and current status, for access by the Owner and Consultant.
13.2

The Contractor shall maintain, continuously updated, complete records of Requests for
Information, Architectural Supplemental Instructions (or equivalent), Information Bulletins,
supplemental sketches, Change Order Proposals, Change Orders, Shop Drawings, testing reports,
et cetera, for access by the Owner and Consultant.

14. Allowances
14.1
The Contract Price shall include all allowances described in the Contract Documents. The
Contractor shall include all overhead and profit necessary to implement each allowance in their
Contract Price.
14.2

The Contractor shall not be required to employ parties for allowance work against whom the
Contractor has a reasonable objection. In such a case, the Contractor shall notify the Owner in
writing of their position and shall propose an alternative party to complete the work of the
allowance.
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15. Shop Drawings
15.1
The Contractor shall administer Shop Drawings prepared by the Contractor, Subcontractors,
suppliers or others to conform to the approved Schedule of the Work. The Contractor shall verify
all field measurements, check and authorize all Shop Drawings and schedules required by the
Work. The Contractor is the responsible party and contact for the Contractor's work as well as
that of Subcontractors, suppliers or others who provide Shop Drawings.
15.2

The Consultant shall review and acknowledge Shop Drawings, with reasonable promptness, for
general conformity with the design concept of the project and compliance with the information
provided in the Contract Documents.

15.3

The Contractor shall provide monthly updated logs containing: requests for information,
information bulletins, supplemental instructions, supplemental sketches, change order proposals,
change orders, submittals, testing and deficiencies.

15.4

The Contractor shall make any corrections required by the Consultant, and shall submit a quantity
of corrected copies as may be needed. The acceptance of Shop Drawings or schedules by the
Consultant shall not relieve the Contractor from responsibility for deviations from Drawings and
Specifications, unless the Contractor has called such deviations to the attention of the Consultant
at the time of submission and secured the Consultant’s written approval. The acceptance of Shop
Drawings or schedules by the Consultant does not relieve the Contractor from responsibility for
errors in Shop Drawings or schedules.

16. Samples
16.1
The Contractor shall furnish for approval, with reasonable promptness, all samples as directed by
the Consultant. The Consultant shall review and approve such samples, with reasonable
promptness, for general conformity with the design concept of the project and compliance with
the information provided in the Contract Documents. The subsequent work shall be in accord
with the approved samples.
17. Substitutions
17.1
The Contractor shall furnish items and materials described in the Contract Documents. If the
item or material specified describes a proprietary product, or uses the name of a manufacturer, the
term “or approved equal” shall be implied, if it is not included in the text. The specific item or
material specified establishes a minimum standard for the general design, level of quality, type,
function, durability, efficiency, reliability, compatibility, warranty coverage, installation factors
and required maintenance. The Drawing or written Specification shall not be construed to
exclude other manufacturers products of comparable design, quality, and efficiency.
17.2

The Contractor may submit detailed information about a proposed substitution to the Consultant
for consideration. Particular models of items and particular materials which the Contractor
asserts to be equal to the items and materials identified in the Contract Documents shall be
allowed only with written approval by the Consultant. The request for substitution shall include a
cost comparison and a reason or reasons for the substitution.

17.3

The Consultant may request additional information about the proposed substitution. The
approval or rejection of a proposed substitution may be based on timeliness of the request, source
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of the information, the considerations of minimum standards described above, or other
considerations. The Consultant should briefly state the rationale for the decision. The decision
shall be considered final.
17.4

The duration of a substitution review process can not be the basis for a claim for delay in the
Schedule of the Work.

18. Assignment of Contract
18.1
The Contractor shall not assign or sublet the contract as a whole without the written consent of
the Owner. The Contractor shall not assign any money due to the Contractor without the written
consent of the Owner.
19. Separate Contracts
19.1
The Owner reserves the right to create other contracts in connection with this Project using
similar General Conditions. The Contractor shall allow the Owner's other contractors reasonable
opportunity for the delivery and storage of materials and the execution of their work. The
Contractor shall coordinate and properly connect the Work of all contractors.
19.2

The Contractor shall promptly report to the Consultant and Owner any apparent deficiencies in
work of the Owner's other contractors that impacts the proper execution or results of the
Contractor. The Contractor’s failure to observe or report any deficiencies constitutes an
acceptance of the Owner's other contractors work as suitable for the interface of the Contractor’s
work, except for latent deficiencies in the Owner's other contractors work.

19.3

Similarly, the Contractor shall promptly report to the Consultant and Owner any apparent
deficiencies in their own work that would impact the proper execution or results of the Owner's
other contractors.

19.4

The Contractor shall report to the Consultant and Owner any conflicts or claims for damages with
the Owner's other contractors and settle such conflicts or claims for damages by mutual
agreement or arbitration, if necessary, at no expense to the Owner.

19.5

In the event the Owner's other contractors sue the Owner regarding any damage alleged to have
been caused by the Contractor, the Owner shall notify the Contractor, who shall defend such
proceedings at the Contractor's expense. The Contractor shall pay or satisfy any judgment that
may arise against the Owner, and pay all other costs incurred.

20. Subcontracts
20.1
The Contractor shall not subcontract any part of this contract without the written permission of
the Owner.
20.2

The Contractor shall submit a complete list of named Subcontractors and material suppliers to the
Consultant and Owner for approval by the Owner prior to commencing work. The
Subcontractors named shall be reputable companies of recognized standing with a record of
satisfactory work.
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20.3

The Contractor shall not employ any Subcontractor or use any material until they have been
approved, or where there is reason to believe the resulting work will not comply with the Contract
Documents.

20.4

The Contractor, not the Owner, is as fully responsible for the acts and omissions of
Subcontractors and of persons employed by them, as the Contractor is for the acts and omissions
of persons directly or indirectly employed by the Contractor.

20.5

Neither the Contract Documents nor any Contractor-Subcontractor contract shall indicate, infer or
create any direct contractual relationship between any Subcontractor and the Owner.

21. Contractor-Subcontractor Relationship
21.1
The Contractor shall be bound to the Subcontractor by all the obligations in the Contract
Documents that bind the Contractor to the Owner.
21.2

The Contractor shall pay the Subcontractor, in proportion to the dollar value of the work
completed and requisitioned by the Subcontractor, the approved dollar amount allowed to the
Contractor no more than seven days after receipt of payment from the Owner.

21.3

The Contractor shall pay the Subcontractor accordingly if the Contract Documents or the
subcontract provide for earlier or larger payments than described in the provision above.

21.4

The Contractor shall pay the Subcontractor for completed and requisitioned subcontract work,
less retainage, no more than seven days after receipt of payment from the Owner for the
Contractor's approved Requisition for Payment, even if the Consultant fails to certify a portion of
the Requisition for Payment for a cause not the fault of the Subcontractor.

21.5

The Contractor shall not make a claim for liquidated damages or penalty for delay in any amount
in excess of amounts that are specified by the subcontract.

21.6

The Contractor shall not make a claim for services rendered or materials furnished by the
Subcontractor unless written notice is given by the Contractor to the Subcontractor within ten
calendar days of the day in which the claim originated.

21.7

The Contractor shall give the Subcontractor an opportunity to present and to submit evidence in
any progress conference or disputes involving subcontract work.

21.8

The Contractor shall pay the Subcontractor a just share of any fire insurance payment received by
the Contractor.

21.9

The Subcontractor shall be bound to the Contractor by the terms of the Contract Documents and
assumes toward the Contractor all the obligations and responsibilities that the Contractor, by
those documents, assumes toward the Owner.

21.10

The Subcontractor shall submit applications for payment to the Contractor in such reasonable
time as to enable the Contractor to apply for payment as specified.
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The Subcontractor shall make any claims for extra cost, extensions of time or damages, to the
Contractor in the manner provided in these General Conditions for like claims by the Contractor
to the Owner, except that the time for the Subcontractor to make claims for extra cost is seven
calendar days after the receipt of Consultant's instructions.

22. Supervision of the Work
22.1
During all stages of the Work the Contractor shall have a competent superintendent, with any
necessary assistant superintendents, overseeing the project. The superintendent shall not be
reassigned without the consent of the Owner unless a superintendent ceases to be employed by
the Contractor due to unsatisfactory performance.
22.2

The superintendent represents the Contractor on the jobsite. Directives given by the Consultant
or Owner to the superintendent shall be as binding as if given directly to the Contractor's main
office. All important directives shall be confirmed in writing to the Contractor. The Consultant
and Owner are not responsible for the acts or omissions of the superintendent or assistant
superintendents.

22.3

The Contractor shall provide supervision of the Work equal to the industry's highest standard of
care. The superintendent shall carefully study and compare all Contract Documents and promptly
report any error, inconsistency or omission discovered to the Consultant. The Contractor may not
necessarily be held liable for damages resulting directly from any error, inconsistency or omission
in the Contract Documents or other instructions by the Consultant that was not revealed by the
superintendent in a timely way.

23. Observation of the Work
23.1
The Contractor shall allow the Owner, the Consultant and the Bureau continuous access to the
site for the purpose of observation of the progress of the work. All necessary safeguards and
accommodations for such observations shall be provided by the Contractor.
23.2

The Contractor shall coordinate all required testing, approval or demonstration of the Work. The
Contractor shall give sufficient notice to the appropriate parties of readiness for testing,
inspection or examination.

23.3

The Contractor shall schedule inspections and obtain all required certificates of inspection for
inspections by a party other than the Consultant.

23.4

The Consultant shall make all scheduled observations promptly, prior to the work being
concealed or buried by the Contractor. If approval of the Work is required of the Consultant, the
Contractor shall notify the Consultant of the construction schedule in this regard. Work
concealed or buried prior to the Consultant's approval may need to be uncovered at the
Contractor’s expense.

23.5

The Consultant may order reexamination of questioned work, and, if so ordered, the work must
be uncovered by the Contractor. If the work is found to conform to the Contract Documents, the
Owner shall pay the expense of the reexamination and remedial work. If the work is found to not
conform to the Contract Documents, the Contractor shall pay the expense, unless the defect in the
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work was caused by the Owner's Contractor, whose responsibility the reexamination expense
becomes.
23.6

The Bureau shall periodically observe the Work during the course of construction and make
recommendations to the Contractor or Consultant as necessary. Such recommendations shall be
considered and implemented through the usual means for changes to the Work.

24. Consultant's Status
24.1
The Consultant represents the Owner during the construction period, and observes the work in
progress on behalf of the Owner. The Consultant has authority to act on behalf of the Owner only
to the extent expressly provided by the Contract Documents or otherwise demonstrated to the
Contractor. The Consultant has authority to stop the work whenever such an action is necessary,
in the Consultant's reasonable opinion, to ensure the proper execution of the contract.
24.2

The Consultant is the interpreter of the conditions of the contract and the judge of its
performance. The Consultant shall favor neither the Owner nor the Contractor, but shall use the
Consultant’s powers under the contract to enforce faithful performance by both parties.

24.3

In the event of the termination of the Consultant's employment on the project prior to completion
of the work, the Owner shall appoint a capable and reputable replacement. The status of the new
Consultant relative to this contract shall be that of the former Consultant.

25. Management of the Premises
25.1
The Contractor shall place equipment and materials, and conduct activities on the premises in a
manner that does not unreasonably hinder site circulation, environmental stability, or any long
term effect. Likewise, the Consultant's directions shall not cause the use of premises to be
impeded for the Contractor or Owner.
25.2

The Contractor shall not use the premises for any purpose other than that which is directly related
to the scope of work. The Owner shall not use the premises for any purpose incompatible with
the proposed work simultaneous to the work of the Contractor.

25.3

The Contractor shall enforce the Consultant’s instructions regarding information posted on the
premises such as signage and advertisements, as well as activities conducted on the premises such
as fires, and smoking.

25.4

The Owner may occupy any part of the Project that is completed with the written consent of the
Contractor, and without prejudice to any of the rights of the Owner or Contractor. Such use or
occupancy shall not, in and of itself, be construed as a final acceptance of any work or materials.

26. Safety and Security of the Premises
26.1
The Contractor shall designate, and make known to the Consultant and the Owner, a safety
officer whose duty is the prevention of accidents on the site.
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26.2

The Contractor shall continuously maintain security on the premises and protect from
unreasonable occasion of injury all people authorized to be on the job site. The Contractor shall
also effectively protect the property and adjacent properties from damage or loss.

26.3

The Contractor shall take all necessary precautions to ensure the safety of workers and others on
and adjacent to the site, abiding by applicable local, state and federal safety regulations. The
Contractor shall erect and continuously maintain safeguards for the protection of workers and
others, and shall post signs and other warnings regarding hazards associated with the construction
process, such as protruding fasteners, moving equipment, trenches and holes, scaffolding,
window, door or stair openings, and falling materials.

26.4

The Contractor shall restore the premises to conditions that existed prior to the start of the project
at areas not intended to be altered according to the Contract Documents.

26.5

The Contractor shall protect existing utilities and exercise care working in the vicinity of utilities
shown in the Drawings and Specifications or otherwise located by the Contractor.

26.6

The Contractor shall protect from damage existing trees and other significant plantings and
landscape features of the site which will remain a permanent part of the site. If necessary or
indicated in the Contract Documents, tree trunks shall be boxed and barriers erected to prevent
damage to tree branches or roots.

26.7

The Contractor shall repair or replace damage to the Work caused by the Contractor’s or
Subcontractor’s forces, including that which is reasonably protected, at the expense of the
responsible party.

26.8

The Contractor shall not load, or allow to be loaded, any part of the Project with a force which
imperils personal or structural safety. The Consultant may consult with the Contractor on such
means and methods of construction, however, the ultimate responsibility lies with the Contractor.

26.9

The Contractor shall not jeopardize any work in place with subsequent construction activities
such as blasting, drilling, excavating, cutting, patching or altering work. The Consultant must
approve altering any structural components of the project. The Contractor shall supervise all
construction activities carried out by others on site to ensure that the work is neatly done and in a
manner that will not endanger the structure or the component parts.

26.10

The Contractor may act with their sole discretion in emergency situations that potentially effect
health, life or serious damage to the premises or adjacent properties, to prevent such potential loss
or injury. The Contractor may negotiate with the Owner for compensation for expenses due to
such emergency work.

26.11

The Contractor and Subcontractors shall have no responsibility for the identification, discovery,
presence, handling, removal or disposal of, or exposure of persons to, hazardous materials in any
form at the project site. The Contractor shall avoid disruption of any hazardous materials or toxic
substances at the project site and promptly notify the Owner in writing on the occasion of such a
discovery.
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The Contractor shall keep the premises free of any unsafe accumulation of waste materials caused
by the work. The Contractor shall regularly keep the spaces “broom clean”. See the Close-out of
the Work provisions of this section regarding cleaning at the completion of the project.

27. Changes in the Work
27.1
The Contractor shall not proceed with extra work without an approved Change Order or
Construction Change Directive. A Change Order which has been properly signed by all parties
shall become a part of the contract.
27.2

A Change Order is the usual document for directing changes in the Work. In certain
circumstances, however, the Owner may utilize a Construction Change Directive to direct the
Contractor to perform changes in the Work that are generally consistent with the scope of the
project. The Owner shall use a Construction Change Directive only when the normal process for
approving changes to the Work has failed to the detriment of the Project, or when agreement on
the terms of a Change Order cannot be met, or when an urgent situation requires, in the Owner's
judgment, prompt action by the Contractor.

27.3

The Consultant shall prepare the Construction Change Directive representing a complete scope of
work, with proposed Contract Price and Contract Time revisions, if any, clearly stated.

27.4

The Contractor shall promptly carry out a Construction Change Directive which has been signed
by the Owner and the Consultant. Work thus completed by the Contractor constitutes the basis
for a Change Order. Changes in the Contract Price and Contract Time shall be as defined in the
Construction Change Directive unless subsequently negotiated with some other terms.

27.5

The method of determining the dollar value of extra work shall be by:
.1 an estimate of the Contractor accepted by Owner as a lump sum, or
.2 unit prices named in the contract or subsequently agreed upon, or
.3 cost plus a designated percentage, or
.4 cost plus a fixed fee.

27.6

The Contractor shall determine the dollar value of the extra work for both the lump sum and cost
plus designated percentage methods so as not to exceed the following rates. The rates include all
overhead and profit expenses.
.1 Contractor - for any work performed by the Contractor’s own forces, up to 20% of the cost;
.2 Subcontractor - for work performed by Subcontractor’s own forces, up to 20% of the cost;
.3 Contractor - for work performed by Contractor’s Subcontractor, up to 10% of the amount due
the Subcontractor.

27.7

The Contractor shall keep and provide records as needed or directed for the cost plus designated
percentage method. The Consultant shall review and certify the appropriate amount which
includes the Contractor's overhead and profit. The Owner shall make payments based on the
Consultant’s certificate.

27.8

Cost reflected in Change Orders shall be limited to the following: cost of materials, cost of
delivery, cost of labor (including Social Security, pension, Workers' Compensation insurance, and
unemployment insurance), and cost of rental of power tools and equipment. Labor cost may
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include a pro-ratio share of a foreman’s time only in the case of an extension of contract time
granted due to the Change Order.
27.9

Overhead reflected in Change Orders shall be limited to the following: bond premium,
supervision, wages of clerks, time keepers, and watchmen, small tools, incidental expenses,
general office expenses, and all other overhead expenses directly related to the Change Order.

27.10

The Contractor shall provide credit to the Owner for labor, materials, equipment and other costs
but not overhead and profit expenses for those Change Order items that result in a net value of
credit to the contract.

27.11

The Owner may change the scope of work of the Project without invalidating the contract. The
Owner shall notify the Contractor of a change of the scope of work for the Owner's Contractors,
which may affect the work of this Contractor, without invalidating the contract. Change Orders
for extension of the time caused by such changes shall be developed at the time of directing the
change in scope of work.

27.12

The Consultant may order minor changes in the Work, not involving extra cost, which is
consistent with the intent of the design or project.

27.13

The Contractor shall immediately give written notification to the Consultant of latent conditions
discovered at the site which materially differ from those represented in the Drawings or
Specifications, and which may eventually result in a change in the scope of work. The Contractor
shall suspend work until receiving direction from the Consultant. The Consultant shall promptly
investigate the conditions and respond to the Contractor's notice with direction that avoids any
unnecessary delay of the Work. The Consultant shall determine if the discovered conditions
warrant a Change Order.

27.14

The Contractor shall, within ten calendar days of receipt of the information, give written
notification to the Consultant if the Contractor claims that instructions by the Consultant will
constitute extra cost not accounted for by Change Order or otherwise under the contract. The
Consultant shall promptly respond to the Contractor's notice with direction that avoids any
unnecessary delay of the Work. The Consultant shall determine if the Contractor's claim warrants
a Change Order.

28. Correction of the Work
28.1
The Contractor shall promptly remove from the premises all work the Consultant declares is nonconforming to the contract. The Contractor shall replace the work properly at no expense to the
Owner. The Contractor is also responsible for the expenses of others whose work was damaged
or destroyed by such remedial work.
28.2

The Owner may elect to remove non-conforming work if it is not removed by the Contractor
within a reasonable time, that time defined in a written notice from the Consultant. The Owner
may elect to store removed non-conforming work not removed by the Contractor at the
Contractor's expense. The Owner may, with ten days written notice, dispose of materials which
the Contractor does not remove. The Owner may sell the materials and apply the net proceeds,
after deducting all expenses, to the costs that should have been borne by the Contractor.
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28.3

The Contractor shall remedy any defects due to faulty materials or workmanship and pay for any
related damage to other work which appears within a period of one year from the date of
substantial completion, and in accord with the terms of any guarantees provided in the contract.
The Owner shall promptly give notice of observed defects to the Contractor and Consultant. The
Consultant shall determine the status of all claimed defects. The Contractor shall perform all
remedial work without unjustifiable delay in either the initial response or the corrective action.

28.4

The Consultant may authorize, after a reasonable notification to the Contractor, an equitable
deduction from the contract amount in lieu of the Contractor correcting non-conforming or
defective work.

29. Owner's Right to do Work
29.1
The Owner may, using other contractors, correct deficiencies attributable to the Contractor, or
complete unfinished work. Such action shall take place only after giving the Contractor three
days written notice, and provided the Consultant approves of the proposed course of action as an
appropriate remedy. The Owner may then deduct the cost of the remedial work from the amount
due the Contractor.
29.2

The Owner may act with their sole discretion when the Contractor is unable to take action in
emergency situations that potentially effect health, life or serious damage to the premises or
adjacent properties, to prevent such potential loss or injury. The Owner shall inform the
Contractor of the emergency work performed, particularly where it may affect the work of the
Contractor.

30. Termination of Contract and Stop Work Action
30.1
The Owner may, owing to a certificate of the Consultant indicating that sufficient cause exists to
justify such action, without prejudice to any other right or remedy and after giving the Contractor
and the Contractor’s surety seven days written notice, terminate the employment of the
Contractor. At that time the Owner may take possession of the premises and of all materials,
tools and appliances on the premises and finish the work by whatever method the Owner may
deem expedient. Cause for such action by the Owner includes:
.1 the contractor is adjudged bankrupt, or makes a general assignment for the benefit of its
creditors, or
.2 a receiver is appointed due to the Contractor’s insolvency, or
.3 the Contractor persistently or repeatedly refuses or fails to provide enough properly skilled
workers or proper materials, or
.4 the Contractor fails to make prompt payment to Subcontractors or suppliers of materials or
labor, or
.5 the Contractor persistently disregards laws, ordinances or the instructions of the Consultant,
or is otherwise found guilty of a substantial violation of a provision of the Contract
Documents.
30.2

The Contractor is not entitled, as a consequence of the termination of the employment of the
Contractor as described above, to receive any further payment until the Work is finished. If the
unpaid balance of the contract amount exceeds the expense of finishing the Work, including
compensation for additional architectural, managerial and administrative services, such balance
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shall be paid to the Contractor. If the expense of finishing the Work exceeds the unpaid balance,
the Contractor shall pay the difference to the Owner. The Consultant shall certify the expense
incurred by the Contractor’s default. This obligation for payment shall continue to exist after
termination of the contract.
30.3

The Contractor may, if the Work is stopped by order of any court or other public authority for a
period of thirty consecutive days, and through no act or fault of the Contractor or of anyone
employed by the Contractor, with seven days written notice to the Owner and the Consultant,
terminate this contract. The Contractor may then recover from the Owner payment for all work
executed, any proven loss and reasonable profit and damage.

30.4

The Contractor may, if the Consultant fails to issue a certificate for payment within seven days
after the Contractor's formal request for payment, through no fault of the Contractor, or if the
Owner fails to pay to the Contractor within 30 days after submission of any sum certified by the
Consultant, with seven days written notice to the Owner and the Consultant, stop the Work or
terminate this Contract.

31. Delays and Extension of Time
31.1
The completion date of the contract shall be extended if the work is delayed by changes ordered
in the work which have approved time extensions, or by an act or neglect of the Owner, the
Consultant, or the Owner's Contractor, or by strikes, lockouts, fire, flooding, unusual delay in
transportation, unavoidable casualties, or by other causes beyond the Contractor’s control. The
Consultant shall determine the status of all claimed causes.
31.2

The contract shall not be extended for delay occurring more than seven calendar days before the
Contractor's claim made in writing to the Consultant. In case of a continuing cause of delay, only
one claim is necessary.

31.3

The contract shall not be extended due to failure of the Consultant to furnish drawings if no
schedule or agreement is made between the Contractor and the Consultant indicating the dates
which drawings shall be furnished and fourteen calendar days has passed after said date for such
drawings.

31.4

This article does not exclude the recovery of damages for delay by either party under other
provisions in the Contract Document.

32. Payments to the Contractor
32.1
As noted under Preconstruction Conference in this section, the Contractor shall submit a
Schedule of Values form, before the first application for payment, for approval by the Owner and
Consultant. The Consultant may direct the Contractor to provide evidence that supports the
correctness of the form. The approved Schedule of Values shall be used as a basis for payments.
32.2

The Contractor shall submit an application for each payment (“Requisition for Payment”) on a
form approved by the Owner and Consultant. The Consultant may require receipts or other
documents showing the Contractor's payments for materials and labor, including payments to
Subcontractors.
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32.3

The Contractor shall submit Requisitions for Payment as the work progresses not more frequently
than once each month, unless the Owner approves a more frequent interval due to unusual
circumstances. The Requisition for Payment is based on the proportionate quantities of the
various classes of work completed or incorporated in the Work, in agreement with the actual
progress of the Work and the dollar value indicated in the Schedule of Values.

32.4

The Consultant shall verify and certify each Requisition for Payment which appears to be
complete and correct prior to payment being made by the Owner. The Consultant may certify an
appropriate amount for materials not incorporated in the Work which have been delivered and
suitably stored at the site. The Contractor shall submit bills of sale, insurance certificates, or
other such documents that will adequately protect the Owner’s interests prior to payments being
certified.

32.5

In the event any materials delivered but not yet incorporated in the Work have been included in a
certified Requisition for Payment with payment made, and said materials thereafter are damaged,
deteriorated or destroyed, or for any reason whatsoever become unsuitable or unavailable for use
in the Work, the full amount previously allowed shall be deducted from subsequent payments
unless the Contractor satisfactorily replaces said material.

32.6

The Contractor may request certification of an appropriate dollar amount for materials not
incorporated in the Work which have been delivered and suitably stored away from the site. The
Contractor shall submit bills of sale, insurance certificates, right-of-entry documents or other such
documents that will adequately protect the Owner’s interests. The Consultant shall determine if
the Contractor's documentation for the materials is complete and specifically designated for the
Project. The Owner may allow certification of such payments.

32.7

Subcontractors may request, and shall receive from the Consultant, copies of approved
Requisitions for Payment showing the amounts certified in the Schedule of Values.

32.8

Certified Requisitions for Payment, payments made to the Contractor, or partial or entire
occupancy of the project by the Owner shall not constitute an acceptance of any work that does
not conform to the Contract Documents. The making and acceptance of the final payment
constitutes a waiver of all claims by the Owner, other than those arising from unsettled liens,
from faulty work or materials appearing within one year from final payment or from requirements
of the Drawings and Specifications, and of all claims by the Contractor, except those previously
made and still unsettled.

33. Payments Withheld
33.1
The Owner shall retain five percent of each payment due the Contractor as part security for the
fulfillment of the contract by the Contractor. The Owner may make payment of a portion of this
“retainage” to the Contractor temporarily or permanently during the progress of the Work. The
Owner may thereafter withhold further payments until the full amount of the five percent is
reestablished. The Contractor may deposit with the Maine State Treasurer certain securities in
place of retainage amounts due according to Maine Statute (5 M.R.S. §1746).
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The Consultant may withhold or nullify the whole or a portion of any Requisitions for Payment
submitted by the Contractor in the amount that may be necessary, in his reasonable opinion, to
protect the Owner from loss due to any of the following:
.1 defective work not remedied;
.2 claims filed or reasonable evidence indicating probable filing of claims;
.3 failure to make payments properly to Subcontractors or suppliers;
.4 a reasonable doubt that the contract can be completed for the balance then unpaid;
.5 liability for damage to another contractor.
The Owner shall make payment to the Contractor, in the amount withheld, when the above
circumstances are removed.

34. Liens
34.1
The Contractor shall deliver to the Owner a complete release of all liens arising out of this
contract before the final payment or any part of the retainage payment is released. The
Contractor shall provide with the release of liens an affidavit asserting each release includes all
labor and materials for which a lien could be filed. Alternately, the Contractor, in the event any
Subcontractor or supplier refuses to furnish a release of lien in full, may furnish a bond
satisfactory to the Owner, to indemnify the Owner against any lien.
34.2

In the event any lien remains unsatisfied after all payments to the Contractor are made by the
Owner, the Contractor shall refund to the Owner all money that the latter may be compelled to
pay in discharging such lien, including all cost and reasonable attorney’s fees.

35. Workmanship
35.1
The Contractor shall provide materials, equipment, and installed work equal to or better than the
quality specified in the Contract Documents and approved in submittal and sample. The
installation methods shall be of the highest standards, and the best obtainable from the respective
trades. The Consultant’s decision on the quality of work shall be final.
35.2

The Contractor shall know local labor conditions for skilled and unskilled labor in order to apply
the labor appropriately to the Work. All labor shall be performed by individuals well skilled in
their respective trades.

35.3

The Contractor shall perform all cutting, fitting, patching and placing of work in such a manner to
allow subsequent work to fit properly, whether that be by the Contractor, the Owner's Contractors
or others. The Owner and Consultant may advise the Contractor regarding such subsequent work.
Notwithstanding the notification or knowledge of such subsequent work, the Contractor may be
directed to comply with this standard of compatible construction by the Consultant at the
Contractor's expense.

35.4

The Contractor shall request clarification or revision of any design work by the Consultant, prior
to commencing that work, in a circumstance where the Contractor believes the work cannot
feasibly be completed at the highest quality, or as indicated in the Contract Documents. The
Consultant shall respond to such requests in a timely way, providing clarifying information, a
feasible revision, or instruction allowing a reduced quality of work. The Contractor shall follow
the direction of the Consultant regarding the required request for information.
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The Contractor shall guarantee the Work against any defects in workmanship and materials for a
period of one year commencing with the date of the Certificate of Substantial Completion, unless
specified otherwise for specific elements of the project. The Work may also be subdivided in
mutually agreed upon components, each defined by a separate Certificate of Substantial
Completion.

36. Close-out of the Work
36.1
The Contractor shall remove from the premises all waste materials caused by the work. The
Contractor shall make the spaces “broom clean” unless a more thorough cleaning is specified.
The Contractor shall clean all windows and glass immediately prior to the final inspection, unless
otherwise directed.
36.2

The Owner may conduct the cleaning of the premises where the Contractor, duly notified by the
Consultant, fails to adequately complete the task. The expense of this cleaning may be deducted
from the sum due to the Contractor.

36.3

The Contractor shall participate in all final inspections and acknowledge the documentation of
unsatisfactory work, customarily called the "punch list", to be corrected by the Contractor. The
Consultant shall document the successful completion of the Work in a dated Certificate of
Substantial Completion, to be signed by Owner, Consultant, and Contractor.

36.4

The Contractor shall not call for final inspection of any portion of the Work that is not completely
and permanently installed. The Contractor may be found liable for the expenses of individuals
called to final inspection meetings prematurely.

36.5

The Contractor and all major Subcontractors shall participate in the end-of-warranty-period
conference, typically scheduled close to one year after the Substantial Completion date.

37. Date of Completion and Liquidated Damages
37.1
The Contractor may make a written request to the Owner for an extension or reduction of time, if
necessary. The request shall include the reasons the Contractor believes justifies the proposed
completion date. The Owner may grant the revision of the contract completion date if the Work
was delayed due to conditions beyond the control and the responsibility of the Contractor. The
Contractor shall not conduct unauthorized accelerated work or file delay claims to recover alleged
damages for unauthorized early completion.
37.2

The Contractor shall vigorously pursue the completion of the Work and notify the Owner of any
factors that have, may, or will affect the approved Schedule of the Work. The Contractor may be
found responsible for expenses of the Owner or Consultant if the Contractor fails to make
notification of project delays.

37.3

The Project is planned to be done in an orderly fashion which allows for an iterative submittal
review process, construction administration including minor changes in the Work and some bad
weather. The Contractor shall not file delay claims to recover alleged damages on work the
Consultant determines has followed the expected rate of progress.
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37.4

The Consultant shall prepare the Certificate of Substantial Completion which, when signed by the
Owner and the Contractor, documents the date of Substantial Completion of the Work or a
designated portion of the Work. The Owner shall not consider the issuance of a Certificate of
Occupancy by an outside authority a prerequisite for Substantial Completion if the Certificate of
Occupancy cannot be obtained due to factors beyond the Contractor’s control.

37.5

Liquidated Damages may be deducted from the sum due to the Contractor for each calendar day
that the Work remains uncompleted after the completion date specified in the Contract or an
approved amended completion date. The dollar amount per day shall be calculated using the
Schedule of Liquidated Damages table shown below.
If the original contract amount is:
Less than $100,000
$100,000 to less than $2,000,000
$2,000,000 to less than $10,000,000
$10,000,000 and greater

The per day Liquidated Damages shall be:
$250
$750
$1,500
$1,500 plus $250 for
each $2,000,000 over $10,000,000

38. Dispute Resolution
38.1
Mediation
38.1.1 A dispute between the parties which arises under this Contract which cannot be resolved through
informal negotiation, shall be submitted to a neutral mediator jointly selected by the parties.
38.1.2 Either party may file suit before or during mediation if the party, in good faith, deems it to be
necessary to avoid losing the right to sue due to a statute of limitations. If suit is filed before
good faith mediation efforts are completed, the party filing suit shall agree to stay all proceedings
in the lawsuit pending completion of the mediation process, provided such stay is without
prejudice.
38.1.3 In any mediation between the Owner and the Consultant, the Owner has the right to consolidate
related claims between Owner and Contractor.
38.2

Arbitration

38.2.1 If the dispute is not resolved through mediation, the dispute shall be settled by arbitration. The
arbitration shall be conducted before a panel of three arbitrators. Each party shall select one
arbitrator; the third arbitrator shall be appointed by the arbitrators selected by the parties. The
arbitration shall be conducted in accordance with the Maine Uniform Arbitration Act (MUAA),
except as otherwise provided in this section.
38.2.2 The decision of the arbitrators shall be final and binding upon all parties. The decision may be
entered in court as provided in the MUAA.
38.2.3 The costs of the arbitration, including the arbitrators’ fees shall be borne equally by the parties to
the arbitration, unless the arbitrator orders otherwise.
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38.2.4 In any arbitration between the Owner and the Consultant, the Owner has the right to consolidate
related claims between Owner and Contractor.
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00 73 46
Wage Determination Schedule

PART 1- GENERAL
1.1

Related Documents
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specifications Sections, apply to this Section.

1.2

Summary
A. This Section includes the wage determination requirements for Contractors as issued by the State
of Maine Department of Labor Bureau of Labor Standards or the United States Department of
Labor.

1.3

Requirements
A. Conform to the wage determination schedule for this project. Contractor shall obtain current wage
rates from the Maine Department of Labor (MDOL) and obtain clarifications from MDOL as
needed to determine wages for any trade applicable to this project that is not specifically listed on
the wage determination document.
B. Submit the current wage determination documentation for this project to the Owner.

PART 2 - PRODUCTS (not used)
PART 3 - EXECUTION (not used)
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SECTION 011000 - SUMMARY
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
SUMMARY

A.

Section Includes:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

B.
1.3

Project information.
Work covered by Contract Documents.
Phased construction.
Work performed by Owner.
Work under Owner's separate contracts.
Contractor's use of site and premises.
Coordination with occupants.
Work restrictions.
Specification and Drawing conventions.
Miscellaneous provisions.

Related Requirements:
DEFINITIONS

A.

1.4

Work Package: A group of specifications, drawings, and schedules prepared by the design team
to describe a portion of the Project Work for pricing, permitting, and construction.
PROJECT INFORMATION

A.

Project Identification: Fire Alarm Upgrades at 15 Columbia Street, Augusta, Maine
1.

B.

C.

Project Location: 15 Columbia Street, Augusta, Maine.

Owner: State of Maine, Bureau of General Services.
1.

Owner's Representative: Jill Instasi, State of Maine Bureau of General Services, Sewall
Street, 77 State House Station, 4th Floor, Augusta, ME 04333 Phone: (207) 624-7341.

2.

BGS Project No. PT 2442

Engineer: Wood Environment & Infrastructure Solutions, Inc., 511 Congress Street, Suite 200,
Portland, ME 04101 Phone: (207) 775-5401 Fax: (207) 772-4762

SUMMARY
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D.

Project Coordinator: Owner shall serve as Project Coordinator.

E.

Web-Based Project Software: Contractor may, at their discretion, use project software for
purposes of managing communication and documents during the construction stage.

1.5

WORK COVERED BY CONTRACT DOCUMENTS
A.

The Work of Project is defined by the Contract Documents and includes, but is not limited to,
the following:
1.

B.

Type of Contract:
1.

1.6

15 Columbia Street, Augusta is an approximately 16,000 SF maintenance garage for the
Property Management Division with a small administrative area and lunchroom. The
project is for upgrading/replacing the existing Simplex 4003 fire alarm control panel with
an addressable system fully compatible with the existing Honeywell EBI building
management system. The work shall include providing new initiating and notification
devices to meet applicable code requirements.

Project will be constructed under a single prime contract

CONTRACTOR'S USE OF SITE AND PREMISES
A.

Restricted Use of Site: Contractor shall have limited use of Project site for construction
operations as indicated on Drawings by the Contract limits and as indicated by requirements of
this Section.

B.

Limits on Use of Site: Limit use of Project site to Work in areas indicated. Do not disturb
portions of Project site beyond areas in which the Work is indicated.
1.
2.

Limits on Use of Site: Confine construction operations to work areas as illustrated on the
Drawings.
Driveways, Walkways and Entrances: Except as shown on the Drawings, keep
driveways loading areas, fire lanes and entrances serving premises clear and available to
Owner, Owner's employees, and emergency vehicles at all times. Do not use these areas
for parking or for storage of materials.
a.
b.
c.

Schedule deliveries to minimize use of driveways and entrances by construction
operations.
Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.
Provide staging area access gate keys to the following:
1)
2)
3)

SUMMARY

Owners Representative
Capital Police
Other Emergency Services as required by Owner.
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C.

Condition of Existing Building: Maintain portions of existing building affected by construction
operations in a weathertight condition throughout construction period. Repair damage caused by
construction operations.

D.

Condition of Existing Grounds: Maintain portions of existing grounds, landscaping, and
hardscaping affected by construction operations throughout construction period. Repair damage
caused by construction operations.

1.7

COORDINATION WITH OCCUPANTS
A.

Partial Owner Occupancy: Owner will occupy the premises during entire construction period.
Cooperate with Owner during construction operations to minimize conflicts and facilitate
Owner usage. Perform the Work so as not to interfere with Owner's operations. Maintain
existing exits unless otherwise indicated.
1.

2.

1.8

Maintain access to existing walkways, corridors, and other adjacent occupied or used
facilities. Do not close or obstruct walkways, corridors, or other occupied or used
facilities without written permission from Owner and authorities having jurisdiction.
Provide not less than 72 hours' notice to Owner of activities that will affect Owner's
operations.

WORK RESTRICTIONS
A.

Comply with restrictions on construction operations.
1.

B.

Comply with limitations on use of public streets, work on public streets, rights of way,
and other requirements of authorities having jurisdiction.

On-Site Work Hours: Limit work to between 7:00 a.m. to 6:00 p.m., Monday through Friday,
unless otherwise indicated. Work hours may be modified to meet Project requirements if
approved by Owner and authorities having jurisdiction.
1.
2.
3.

Weekend Hours: As coordinated with the Owner.
Hours for Utility Shutdowns: As coordinated with the Owner.
Hours for Operations Creating Loud Noise Levels: 8:00 a.m. to 5:00 p.m.

C.

On-Site Work Day Restrictions: Do not perform work resulting in utility shutdowns or resulting
in noisy activity on-site during work black-out days, if any, identified by the owner during the
preconstruction meeting. Owner reserves the right to add dates to this schedule and will provide
72 hours notice prior to the additional days.

D.

Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or
others unless permitted under the following conditions and then only after arranging for
temporary utility services according to requirements indicated:
1.
2.

SUMMARY

Notify Owner not less than two days in advance of proposed utility interruptions.
Obtain Owner's written permission before proceeding with utility interruptions.
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Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels of noise
and vibration, dust, odors, or other disruption to Owner occupancy with Owner.
1.
2.

Notify Owner not less than two days in advance of proposed disruptive operations.
Obtain Owner's written permission before proceeding with disruptive operations.

F.

Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages,
and other controlled substances on Owner's property is not permitted.

G.

Employee Identification: Provide identification tags for Contractor personnel working on
Project site. Require personnel to use identification tags at all times.

H.

Employee Screening: Comply with Owner’s requirements for background screening of
Contractor personnel working on Project site. Require personnel to use identification tags at all
times.

1.9

SPECIFICATION AND DRAWING CONVENTIONS
A.

Specification Content: The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:
1.

2.

3.

4.

Imperative mood and streamlined language are generally used in the Specifications. The
words "shall," "shall be," or "shall comply with," depending on the context, are implied
where a colon (:) is used within a sentence or phrase.
Text Color: Text used in the Specifications, including units of measure, manufacturer and
product names, and other text may appear in multiple colors or underlined as part of a
hyperlink; no emphasis is implied by text with these characteristics.
Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks may allow
for access to linked information that is not residing in the Specifications. Unless
otherwise indicated, linked information is not part of the Contract Documents.
Specification requirements are to be performed by Contractor unless specifically stated
otherwise.

B.

Division 00 Contracting Requirements: General provisions of the Contract, including General
and Supplementary Conditions, apply to all Sections of the Specifications.

C.

Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work
of all Sections in the Specifications.

D.

Drawing Coordination: Requirements for materials and products identified on Drawings are
described in detail in the Specifications. One or more of the following are used on Drawings to
identify materials and products:
1.
2.
3.

SUMMARY

Terminology: Materials and products are identified by the typical generic terms used in
the individual Specifications Sections.
Abbreviations: Materials and products are identified by abbreviations scheduled on
Drawings and published as part of the U.S. National CAD Standard.
Keynoting: Materials and products are identified by reference keynotes referencing
Specification Section numbers found in this Project Manual.
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PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)
END OF SECTION 011000

SUMMARY
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
SUMMARY

A.

Section includes administrative and procedural requirements for handling and processing
Contract modifications.

B.

Related Requirements:
1.

1.3

Section 013100 "Project Management and Coordination" for requirements for forms for
contract modifications provided as part of web-based Project management software.

MINOR CHANGES IN THE WORK
A.

1.4

Engineer will issue supplemental instructions authorizing minor changes in the Work, not
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710.
PROPOSAL REQUESTS

A.

Owner-Initiated Proposal Requests: Engineer will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If
necessary, the description will include supplemental or revised Drawings and Specifications.
1.
2.

Work Change Proposal Requests issued by Engineer are not instructions either to stop
work in progress or to execute the proposed change.
Within time specified in Proposal Request after receipt of Proposal Request, submit a
quotation estimating cost adjustments to the Contract Sum and the Contract Time
necessary to execute the change.
a.
b.
c.
d.

Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.
Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
Include costs of labor and supervision directly attributable to the change.
Include an updated Contractor's construction schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

CONTRACT MODIFICATION PROCEDURES
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e.
B.

Quotation Form: Use forms acceptable to Engineer.

Contractor-Initiated Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Engineer.
1.
2.
3.
4.
5.

1.5
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Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.
Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.
Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
Include costs of labor and supervision directly attributable to the change.
Include an updated Contractor's construction schedule that indicates the effect of the
change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

CHANGE ORDER PROCEDURES
A.

1.6

On Owner's approval of a Work Change Proposal Request, Engineer will issue a Change Order
for signatures of Owner and Contractor on form included in Project Manual.
CONSTRUCTION CHANGE DIRECTIVE

A.

Construction Change Directive: Engineer may issue a Construction Change Directive on form
available from the Owner. Construction Change Directive instructs Contractor to proceed with a
change in the Work, for subsequent inclusion in a Change Order.
1.

B.

Construction Change Directive contains a complete description of change in the Work. It
also designates method to be followed to determine change in the Contract Sum or the
Contract Time.

Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.
1.

After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)
END OF SECTION 012600
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 00 and 01 Specification Sections, apply to this Section.
SUMMARY

A.

Section includes administrative provisions for coordinating construction operations on Project,
including, but not limited to, the following:
1.
2.
3.
4.
5.
6.

B.

Related Requirements:
1.

1.3

General coordination procedures.
Coordination drawings.
RFIs.
Digital project management procedures.
Web-based Project management software package.
Project meetings.

Section 284621.11 Addressable Fire Alarm System

DEFINITIONS
A.

1.4

RFI: Request for Information. Request from Owner, Engineer, or Contractor seeking
information required by or clarifications of the Contract Documents.
INFORMATIONAL SUBMITTALS

A.

Subcontract List: Prepare a written summary identifying individuals or firms proposed for each
portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information on the State of Maine BGS Standard
Subcontractor and Supplier List Form:
1.
2.
3.

B.

Name, address, telephone number, and email address of entity performing subcontract or
supplying products.
Number and title of related Specification Section(s) covered by subcontract.
Drawing number and detail references, as appropriate, covered by subcontract.

Key Personnel Names: Within 15 days of contract award, submit a list of key personnel
assignments, including superintendent and other personnel in attendance at Project site. Identify
individuals and their duties and responsibilities; list addresses, cellular telephone numbers, and

PROJECT MANAGEMENT AND COORDINATION
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e-mail addresses. Provide names, addresses, and telephone numbers of individuals assigned as
alternates in the absence of individuals assigned to Project.
1.5

GENERAL COORDINATION PROCEDURES
A.

Coordination: Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate
construction operations included in different Sections that depend on each other for proper
installation, connection, and operation.
1.
2.
3.

Schedule construction operations in sequence required to obtain the best results, where
installation of one part of the Work depends on installation of other components, before
or after its own installation.
Coordinate installation of different components to ensure maximum performance and
accessibility for required maintenance, service, and repair.
Make adequate provisions to accommodate items scheduled for later installation.

B.

Prepare memoranda for distribution to each party involved, outlining special procedures
required for coordination. Include such items as required notices, reports, and list of attendees at
meetings.

C.

Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities to avoid conflicts and to ensure orderly progress of
the Work. Such administrative activities include, but are not limited to, the following:
1.
2.
3.
4.
5.

1.6

Preparation of Contractor's construction schedule.
Delivery and processing of submittals.
Progress meetings.
Project closeout activities.
Startup and adjustment of systems.

REQUEST FOR INFORMATION (RFI)
A.

General: Immediately on discovery of the need for additional information, clarification, or
interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the
form specified.
1.
2.

B.

Engineer will return without response those RFIs submitted to Engineer by other entities
controlled by Contractor.
Coordinate and submit RFIs in a prompt manner to avoid delays in Contractor's work or
work of subcontractors.

Content of the RFI: Include a detailed, legible description of item needing information or
interpretation and the following:
1.
2.
3.
4.

Project name.
Owner name.
Owner's Project number.
Name of Engineer.

PROJECT MANAGEMENT AND COORDINATION
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5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Date.
Name of Contractor.
RFI number, numbered sequentially.
RFI subject.
Specification Section number and title and related paragraphs, as appropriate.
Drawing number and detail references, as appropriate.
Field dimensions and conditions, as appropriate.
Contractor's suggested resolution. If Contractor's suggested resolution impacts the
Contract Time or the Contract Sum, Contractor shall state impact in the RFI.
Contractor's signature.
Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop
Drawings, coordination drawings, and other information necessary to fully describe items
needing interpretation.
a.

C.

Attachments shall be electronic files in PDF format.

Engineer's Action: Engineer will review each RFI, determine action required, and respond.
Allow seven days for Engineer's response for each RFI. RFIs received by Engineer after 1:00
p.m. will be considered as received the following working day.
1.

The following Contractor-generated RFIs will be returned without action:
a.
b.
c.
d.
e.
f.
g.

2.
3.

Requests for approval of submittals.
Requests for approval of substitutions.
Requests for approval of Contractor's means and methods.
Requests for coordination information already indicated in the Contract
Documents.
Requests for adjustments in the Contract Time or the Contract Sum.
Requests for interpretation of Engineer's actions on submittals.
Incomplete RFIs or inaccurately prepared RFIs.

Engineer's action may include a request for additional information, in which case
Engineer's time for response will date from time of receipt by Engineer of additional
information.
Engineer's action on RFIs that may result in a change to the Contract Time or the
Contract Sum may be eligible for Contractor to submit Change Proposal according to
Section 012600 "Contract Modification Procedures."
a.

E.

Include dimensions, thicknesses, structural grid references, and details of affected
materials, assemblies, and attachments on attached sketches.

RFI Forms: Software-generated form with substantially the same content as indicated above,
acceptable to Owner.
1.

D.

Issued for Construction
September 2021

If Contractor believes the RFI response warrants change in the Contract Time or
the Contract Sum, notify Engineer in writing within 5 days of receipt of the RFI
response.

RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number.
Submit log weekly. Include the following:
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1.
2.
3.
4.
5.
6.
7.
8.
F.

1.7

Issued for Construction
September 2021

Project name.
Name and address of Contractor.
Name and address of Engineer.
RFI number, including RFIs that were returned without action or withdrawn.
RFI description.
Date the RFI was submitted.
Date Engineer's response was received.
Identification of related Minor Change in the Work, Construction Change Directive, and
Proposal Request, as appropriate.

On receipt of Engineer's action, update the RFI log and immediately distribute the RFI response
to affected parties. Review response and notify Engineer within three days if Contractor
disagrees with response.
DIGITAL PROJECT MANAGEMENT PROCEDURES

A.

Use of Engineer's Digital Data Files: Digital data files of Engineer's BIM model or CAD
drawings will be provided by Engineer for Contractor's use during construction.
1.
2.
3.

Digital data files may be used by Contractor in preparing coordination drawings, Shop
Drawings, and Project Record Drawings.
Engineer makes no representations as to the accuracy or completeness of digital data files
as they relate to Contract Drawings.
Contractor shall execute a data licensing agreement in the form of Agreement form
acceptable to Owner and Engineer.
a.

B.

PDF Document Preparation: Where PDFs are required to be submitted to Engineer, prepare as
follows:
1.
2.
3.

1.8

Subcontractors and other parties granted access by Contractor to Engineer's digital
data files shall execute a data licensing agreement in the form of Agreement
acceptable to Owner and Engineer.

Assemble complete submittal package into a single indexed file, incorporating submittal
requirements of a single Specification Section and transmittal form with links enabling
navigation to each item.
Name file with submittal number or other unique identifier, including revision identifier.
Certifications: Where digitally submitted certificates and certifications are required,
provide a digital signature with digital certificate on where indicated.

PROJECT MEETINGS
A.

General: Schedule and conduct meetings and conferences at Project site unless otherwise
indicated.
1.
2.

Attendees: Inform participants and others involved, and individuals whose presence is
required, of date and time of each meeting. Notify Owner and Engineer of scheduled
meeting dates and times a minimum of seven days prior to meeting.
Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

PROJECT MANAGEMENT AND COORDINATION
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3.

B.

Minutes: Entity responsible for conducting meeting will record significant discussions
and agreements achieved. Distribute the meeting minutes to everyone concerned,
including Owner and Engineer, within three days of the meeting.

Preconstruction Conference: Schedule and conduct a preconstruction conference before starting
construction, at a time convenient to Owner and Engineer, but no later than 15 days after
execution of the Agreement.
1.

2.

Attendees: Authorized representatives of Owner Engineer, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other concerned
parties shall attend the conference. Participants at the conference shall be familiar with
Project and authorized to conclude matters relating to the Work.
Agenda: Discuss items of significance that could affect progress, including the following:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
l.
m.
n.
o.
p.
q.
r.
s.
t.
u.
v.
w.
x.
y.
z.
aa.
bb.

3.
C.

Issued for Construction
September 2021

Responsibilities and personnel assignments.
Tentative construction schedule.
Phasing.
Critical work sequencing and long lead items.
Designation of key personnel and their duties.
Lines of communications.
Use of web-based Project software.
Procedures for processing field decisions and Change Orders.
Procedures for RFIs.
Procedures for testing and inspecting.
Procedures for processing Applications for Payment.
Distribution of the Contract Documents.
Submittal procedures.
Preparation of Record Documents.
Use of the premises and existing building.
Work restrictions.
Working hours.
Owner's occupancy requirements.
Responsibility for temporary facilities and controls.
Procedures for moisture and mold control.
Procedures for disruptions and shutdowns.
Construction waste management and recycling.
Parking availability.
Office, work, and storage areas.
Equipment deliveries and priorities.
First aid.
Security.
Progress cleaning.

Minutes: Entity responsible for conducting meeting will record and distribute meeting
minutes.

Project Closeout Conference: Schedule and conduct a project closeout conference, at a time
convenient to Owner and Engineer, but no later than 90 days prior to the scheduled date of
Substantial Completion.

PROJECT MANAGEMENT AND COORDINATION
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1.
2.

3.

Conduct the conference to review requirements and responsibilities related to Project
closeout.
Attendees: Authorized representatives of Owner, Engineer, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other concerned
parties shall attend the meeting. Participants at the meeting shall be familiar with Project
and authorized to conclude matters relating to the Work.
Agenda: Discuss items of significance that could affect or delay Project closeout,
including the following:
a.
b.

4.
D.
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Procedures required prior to inspection for Substantial Completion and for final
inspection for acceptance.
Procedures for completing and archiving web-based Project software site data
files.

Minutes: Entity conducting meeting will record and distribute meeting minutes.

Progress Meetings: Conduct progress meetings at weekly intervals or as mutually agreed upon
by the Owner and Contractor.
1.
2.

3.

Coordinate dates of meetings with preparation of payment requests.
Attendees: In addition to representatives of Owner and Engineer, each contractor,
subcontractor, supplier, and other entity concerned with current progress or involved in
planning, coordination, or performance of future activities shall be represented at these
meetings. All participants at the meeting shall be familiar with Project and authorized to
conclude matters relating to the Work.
Agenda: Review and correct or approve minutes of previous progress meeting. Review
other items of significance that could affect progress. Include topics for discussion as
appropriate to status of Project.
a.

Contractor's Construction Schedule: Review progress since the last meeting.
Determine whether each activity is on time, ahead of schedule, or behind schedule,
in relation to Contractor's construction schedule. Determine how construction
behind schedule will be expedited; secure commitments from parties involved to
do so. Discuss whether schedule revisions are required to ensure that current and
subsequent activities will be completed within the Contract Time.
1)

b.

Review schedule for next period.

Review present and future needs of each entity present, including the following:
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)

Safety, security, and environmental concerns
Discussing minutes/action items from the previous meeting
Progress of Work since the last meeting
Proposed Work activities for a two week look ahead period
Access & Site use.
Status of submittals
Status of RFIs.
Revisions to the project schedule
Coordination of Work with others
Problems, conflicts, and observations

PROJECT MANAGEMENT AND COORDINATION
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11)
12)
13)
14)
15)
16)
17)
18)

Corrective measures and recovery plans to regain construction schedule, if
necessary
Quality standards and control
Changes in Work, pending changes and substitutions
Deliveries.
Waste shipments and forecasts
Progress cleaning.
Documentation of information for payment requests.
Other topics as necessary

4.

Attendance by the Contractor’s Project Manager, health and safety manager, and quality
control manager and Contractor’s Subcontractor’s job superintendents, as needed, shall
be required. The Contractor’s company executive shall attend as requested by the Owner.

5.

Minutes: Entity responsible for conducting the meeting will record and distribute the
meeting minutes to each party present and to parties requiring information.
a.

E.
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Schedule Updating: Revise Contractor's construction schedule after each progress
meeting, where revisions to the schedule have been made or recognized. Issue
revised schedule concurrently with the report of each meeting.

Safety Meetings
1.
2.

Conduct daily safety meetings prior to the commencement of work to review the daily
scope of work and any safety hazards that may be present in the days anticipated work.
Attendees: Contractor & staff

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)
END OF SECTION 013100
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SECTION 013300 - SUBMITTAL PROCEDURES
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
SUMMARY

A.

Section Includes:
1.
2.

B.

1.3

Submittal schedule requirements.
Administrative and procedural requirements for submittals.

Related Requirements:
1.
Section 013100 "Project Management and Coordination" for submitting coordination
drawings and subcontract list and for requirements for web-based Project software.
2.
Section 014000 "Quality Requirements" for submitting test and inspection reports, and
schedule of tests and inspections.
3.
Section 017839 "Project Record Documents" for submitting record Drawings, record
Specifications, and record Product Data.
DEFINITIONS

A.

Action Submittals: Written and graphic information and physical samples that require
Engineer's responsive action. Action submittals are those submittals indicated in individual
Specification Sections as "action submittals."

B.

Informational Submittals: Written and graphic information and physical samples that do not
require Engineer's responsive action. Submittals may be rejected for not complying with
requirements. Informational submittals are those submittals indicated in individual Specification
Sections as "informational submittals."

1.4

SUBMITTAL SCHEDULE
A.

Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in
chronological order by dates required by construction schedule. Include time required for
review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include
additional time required for making corrections or revisions to submittals noted by Engineer and
additional time for handling and reviewing submittals required by those corrections.
1.

Coordinate submittal schedule with list of subcontracts, the schedule of values, and
Contractor's construction schedule.

SUBMITTAL PROCEDURES
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a.
2.

Submit revised submittal schedule as required to reflect changes in current status
and timing for submittals.

Format: Arrange the following information in a tabular format:
a.
b.
c.
d.
e.
f.

1.5
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Scheduled date for first submittal.
Specification Section number and title.
Submittal Category: Action; informational.
Name of subcontractor.
Description of the Work covered.
Scheduled date for Engineer's final release or approval.

SUBMITTAL FORMATS
A.

Submittal Information: Include the following information in each submittal:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.

Project name.
Date.
Name of Engineer.
Name of Contractor.
Name of firm or entity that prepared submittal.
Names of subcontractor, manufacturer, and supplier.
Unique submittal number, including revision identifier. Include Specification Section
number with sequential alphanumeric identifier and alphanumeric suffix for resubmittals.
Category and type of submittal.
Submittal purpose and description.
Number and title of Specification Section, with paragraph number and generic name for
each of multiple items.
Drawing number and detail references, as appropriate.
Indication of full or partial submittal.
Location(s) where product is to be installed, as appropriate.
Other necessary identification.
Remarks.
Signature of transmitter.

B.

Deviations and Additional Information: On each submittal, clearly indicate deviations from
requirements in the Contract Documents, including minor variations and limitations; include
relevant additional information and revisions, other than those requested by Engineer on
previous submittals. Indicate by highlighting on each submittal or noting on attached separate
sheet.

C.

Electronic Submittals: Prepare submittals as PDF package, incorporating complete information
into each PDF file. Name PDF file with submittal number.

1.6

SUBMITTAL PROCEDURES
A.

Prepare and submit submittals required by individual Specification Sections. Types of
submittals are indicated in individual Specification Sections.

SUBMITTAL PROCEDURES
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1.

Email: Prepare submittals as PDF package and transmit to Engineer by sending via email.
Include PDF transmittal form. Include information in email subject line as requested by
Engineer.
a.

B.

2.
3.

Coordinate each submittal with purchasing, testing, delivery, other submittals, and related
activities that require sequential activity.
Submit all submittal items required for each Specification Section concurrently unless
partial submittals for portions of the Work are indicated on approved submittal schedule.
Submit action submittals and informational submittals required by the same Specification
Section as separate packages under separate transmittals.

Processing Time: Allow time for submittal review, including time for resubmittals, as follows.
Time for review shall commence on Engineer's receipt of submittal. No extension of the
Contract Time will be authorized because of failure to transmit submittals enough in advance of
the Work to permit processing, including resubmittals.
1.

2.
3.
D.

Engineer will return annotated file. Annotate and retain one copy of file as a digital
Project Record Document file.

Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.
1.

C.
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Initial Review: Allow 15 days for initial review of each submittal. Allow additional time
if coordination with subsequent submittals is required. Engineer will advise Contractor
when a submittal being processed must be delayed for coordination.
Intermediate Review: If intermediate submittal is necessary, process it in same manner as
initial submittal.
Resubmittal Review: Allow 15 days for review of each resubmittal.

Resubmittals: Make resubmittals in same form and number of copies as initial submittal.
1.
2.
3.

Note date and content of previous submittal.
Note date and content of revision in label or title block, and clearly indicate extent of
revision.
Resubmit submittals until they are marked with approval notation from Engineer's action
stamp.

E.

Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.

F.

Use for Construction: Retain complete copies of submittals on Project site. Use only final action
submittals that are marked with approval notation from Engineer's action stamp.

1.7

SUBMITTAL REQUIREMENTS
A.

Product Data: Collect information into a single submittal for each element of construction and
type of product or equipment.

SUBMITTAL PROCEDURES
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1.
2.
3.

If information must be specially prepared for submittal because standard published data
are unsuitable for use, submit as Shop Drawings, not as Product Data.
Mark each copy of each submittal to show which products and options are applicable.
Include the following information, as applicable:
a.
b.
c.
d.
e.
f.
g.

4.

B.

Wiring diagrams that show factory-installed wiring.
Printed performance curves.

Submit Product Data before Shop Drawings, and before or concurrently with Samples.

Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data.
1.

Preparation: Fully illustrate requirements in the Contract Documents. Include the
following information, as applicable:
a.
b.
c.
d.
e.
f.
g.

C.

Manufacturer's catalog cuts.
Manufacturer's product specifications.
Statement of compliance with specified referenced standards.
Testing by recognized testing agency.
Application of testing agency labels and seals.
Notation of coordination requirements.
Availability and delivery time information.

For equipment, include the following in addition to the above, as applicable:
a.
b.

5.
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Identification of products.
Schedules.
Compliance with specified standards.
Notation of coordination requirements.
Notation of dimensions established by field measurement.
Relationship and attachment to adjoining construction clearly indicated.
Seal and signature of professional engineer if specified.

Certificates:
1.

2.

3.

4.
5.

Certificates and Certifications Submittals: Submit a statement that includes signature of
entity responsible for preparing certification. Certificates and certifications shall be
signed by an officer or other individual authorized to sign documents on behalf of that
entity. Provide a notarized signature where indicated.
Installer Certificates: Submit written statements on manufacturer's letterhead, certifying
that Installer complies with requirements in the Contract Documents and, where required,
is authorized by manufacturer for this specific Project.
Manufacturer Certificates: Submit written statements on manufacturer's letterhead,
certifying that manufacturer complies with requirements in the Contract Documents.
Include evidence of manufacturing experience where required.
Material Certificates: Submit written statements on manufacturer's letterhead, certifying
that material complies with requirements in the Contract Documents.
Product Certificates: Submit written statements on manufacturer's letterhead, certifying
that product complies with requirements in the Contract Documents.

SUBMITTAL PROCEDURES
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ENGINEER'S REVIEW
A.

Action Submittals: Engineer will review each submittal, indicate corrections or revisions
required, and return.
1.

PDF Submittals: Engineer will indicate, via markup on each submittal, the appropriate
action.

B.

Informational Submittals: Engineer will review each submittal and will not return it, or will
return it if it does not comply with requirements. Engineer will forward each submittal to
appropriate party.

C.

Partial submittals prepared for a portion of the Work will be reviewed when use of partial
submittals has received prior approval from Engineer.

D.

Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned
for resubmittal without review.

E.

Engineer will return without review submittals received from sources other than Contractor.

F.

Submittals not required by the Contract Documents will be returned by Engineer without action.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)
END OF SECTION 013300
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SECTION 014000 - QUALITY REQUIREMENTS
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
SUMMARY

A.

Section includes administrative and procedural requirements for quality assurance and quality
control.

B.

Testing and inspection services are required to verify compliance with requirements specified or
indicated. These services do not relieve Contractor of responsibility for compliance with the
Contract Document requirements.
1.
2.
3.

1.3

Specific quality-assurance and quality-control requirements for individual work results
are specified in their respective Specification Sections. Requirements in individual
Sections may also cover production of standard products.
Specified tests, inspections, and related actions do not limit Contractor's other qualityassurance and quality-control procedures that facilitate compliance with the Contract
Document requirements.
Requirements for Contractor to provide quality-assurance and quality-control services
required by Architect, Owner, or authorities having jurisdiction are not limited by
provisions of this Section.

CONFLICTING REQUIREMENTS
A.

1.4

Conflicting Standards and Other Requirements: If compliance with two or more standards or
requirements is specified and the standards or requirements establish different or conflicting
requirements for minimum quantities or quality levels, inform the Engineer regarding the
conflict and obtain clarification prior to proceeding with the Work. Refer conflicting
requirements that are different, but apparently equal, to Engineer for clarification before
proceeding.
INFORMATIONAL SUBMITTALS

A.

Testing Agency Qualifications: For testing agencies specified in "Quality Assurance" Article to
demonstrate their capabilities and experience. Include proof of qualifications in the form of a
recent report on the inspection of the testing agency by a recognized authority.

B.

Schedule of Tests and Inspections: Prepare in tabular form and include the following:
1.

Specification Section number and title.

QUALITY REQUIREMENTS
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2.
3.
4.
5.
6.
7.
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Entity responsible for performing tests and inspections.
Description of test and inspection.
Identification of applicable standards.
Identification of test and inspection methods.
Number of tests and inspections required.
Time schedule or time span for tests and inspections.

C.

Reports: Prepare and submit certified written reports and documents as specified.

D.

Permits, Licenses, and Certificates: For Owner's record, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee
payments, judgments, correspondence, records, and similar documents established for
compliance with standards and regulations bearing on performance of the Work.

1.5

REPORTS AND DOCUMENTS
A.

Test and Inspection Reports: Prepare and submit certified written reports specified in other
Sections. Include the following:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

1.6

Date of issue.
Project title and number.
Name, address, telephone number, and email address of testing agency.
Dates and locations of samples and tests or inspections.
Names of individuals making tests and inspections.
Description of the Work and test and inspection method.
Identification of product and Specification Section.
Complete test or inspection data.
Test and inspection results and an interpretation of test results.
Record of temperature and weather conditions at time of sample-taking and testing and
inspection.
Comments or professional opinion on whether tested or inspected Work complies with
the Contract Document requirements.
Name and signature of laboratory inspector.
Recommendations on retesting and reinspecting.

QUALITY ASSURANCE
A.

Qualifications paragraphs in this article establish the minimum qualification levels required;
individual Specification Sections specify additional requirements.

B.

Specialists: Certain Specification Sections require that specific construction activities be
performed by entities who are recognized experts in those operations. Specialists will satisfy
qualification requirements indicated and engage in the activities indicated.
1.

C.

Requirements of authorities having jurisdiction supersede requirements for specialists.

Testing and Inspecting Agency Qualifications: An NRTL, an NVLAP, or an independent
agency with the experience and capability to conduct testing and inspection indicated, as
documented in accordance with ASTM E329, and with additional qualifications specified in

QUALITY REQUIREMENTS
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individual Sections; and, where required by authorities having jurisdiction, that is acceptable to
authorities.
1.7

QUALITY CONTROL
A.

Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are
Contractor's responsibility. Perform additional quality-control activities, whether specified or
not, to verify and document that the Work complies with requirements.
1.

Perform quality-control services required of Contractor by authorities having jurisdiction,
whether specified or not.

2.
3.

Retain first subparagraph below to assure validity of agencies' reports.
Notify testing agencies at least 24 hours in advance of time when Work that requires
testing or inspection will be performed.
Testing and inspection requested by Contractor and not required by the Contract
Documents are Contractor's responsibility.
Submit additional copies of each written report directly to authorities having jurisdiction,
when they so direct.

4.
5.
B.

Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's
responsibility, provide quality-control services, including retesting and reinspecting, for
construction that replaced Work that failed to comply with the Contract Documents.

C.

Contractor's Associated Requirements and Services: Cooperate with agencies and
representatives performing required tests, inspections, and similar quality-control services, and
provide reasonable auxiliary services as requested. Notify agency sufficiently in advance of
operations to permit assignment of personnel. Provide the following:
1.
2.
3.

D.

Access to the Work.
Incidental labor and facilities necessary to facilitate tests and inspections.
Adequate quantities of representative samples of materials that require testing and
inspection. Assist agency in obtaining samples.

Coordination: Coordinate sequence of activities to accommodate required quality-assurance and
quality-control services with a minimum of delay and to avoid necessity of removing and
replacing construction to accommodate testing and inspection.
1.

Schedule times for tests, inspections, obtaining samples, and similar activities.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION
3.1

TEST AND INSPECTION LOG
A.

Test and Inspection Log: Prepare a record of tests and inspections. Include the following:

QUALITY REQUIREMENTS
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1.
2.
3.
4.
B.
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Date test or inspection was conducted.
Description of the Work tested or inspected.
Date test or inspection results were transmitted to Architect.
Identification of testing agency or special inspector conducting test or inspection.

Maintain log at Project site. Post changes and revisions as they occur. Provide access to test and
inspection log for Architect's and authorities' having jurisdiction reference during normal
working hours.
1.

Submit log at Project closeout as part of Project Record Documents.

END OF SECTION 014000
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SECTION 014200 - REFERENCES
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
DEFINITIONS

A.

General: Basic Contract definitions are included in the Conditions of the Contract.

B.

"Approved": When used to convey Architect's action on Contractor's submittals, applications,
and requests, "approved" is limited to Architect's duties and responsibilities as stated in the
Conditions of the Contract.

C.

"Directed": A command or instruction by Architect. Other terms including "requested,"
"authorized," "selected," "required," and "permitted" have the same meaning as "directed."

D.

"Indicated": Requirements expressed by graphic representations or in written form on
Drawings, in Specifications, and in other Contract Documents. Other terms including "shown,"
"noted," "scheduled," and "specified" have the same meaning as "indicated."

E.

"Regulations": Laws, ordinances, statutes, and lawful orders issued by authorities having
jurisdiction, and rules, conventions, and agreements within the construction industry that control
performance of the Work.

F.

"Furnish": Supply and deliver to Project site, ready for unloading, unpacking, assembly,
installation, and similar operations.

G.

"Install": Unload, temporarily store, unpack, assemble, erect, place, anchor, apply, work to
dimension, finish, cure, protect, clean, and similar operations at Project site.

H.

"Provide": Furnish and install, complete and ready for the intended use.

I.

"Project Site": Space available for performing construction activities. The extent of Project site
is shown on Drawings and may or may not be identical with the description of the land on
which Project is to be built.

1.3

INDUSTRY STANDARDS
A.

Applicability of Standards: Unless the Contract Documents include more stringent
requirements, applicable construction industry standards have the same force and effect as if
bound or copied directly into the Contract Documents to the extent referenced. Such standards
are made a part of the Contract Documents by reference.

REFERENCES
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B.

Publication Dates: Comply with standards in effect as of date of the Contract Documents unless
otherwise indicated.
1.

C.

For standards referenced by applicable building codes, comply with dates of standards as
listed in building codes.

Copies of Standards: Each entity engaged in construction on Project should be familiar with
industry standards applicable to its construction activity. Copies of applicable standards are not
bound with the Contract Documents.
1.

1.4
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Where copies of standards are needed to perform a required construction activity, obtain
copies directly from publication source.

ABBREVIATIONS AND ACRONYMS
A.

Industry Organizations: Where abbreviations and acronyms are used in Specifications or other
Contract Documents, they shall mean the recognized name of the entities indicated in Gale's
"Encyclopedia of Associations: National Organizations of the U.S." or in Columbia Books'
"National Trade & Professional Associations of the United States."

B.

Code Agencies: Where abbreviations and acronyms are used in Specifications or other Contract
Documents, they shall mean the recognized name of the entities in the following list. This
information is believed to be accurate as of the date of the Contract Documents.
1.
ICC - International Code Council; www.iccsafe.org.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)
END OF SECTION 014200
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SECTION 017300 - EXECUTION
PART 1 - GENERAL
1.1

SUMMARY
A.

Section includes general administrative and procedural requirements governing execution of the
Work, including, but not limited to, the following:
1.
2.
3.

B.

Related Requirements:
1.
2.

1.2

Cutting and patching.
Progress cleaning.
Correction of the Work.

Section 013300 "Submittal Procedures".
Section 28462.11 Addressable Fire Alarm System

DEFINITIONS
A.

Cutting: Removal of in-place construction necessary to permit installation or performance of
subsequent work.

B.

Patching: Fitting and repair work required to restore construction to original conditions after
installation of subsequent work.

1.3

INFORMATIONAL SUBMITTALS
1.

B.

Utilities and Mechanical and Electrical Systems: List services and systems that will be
relocated and those that will be temporarily out of service. Indicate length of time
permanent services and systems will be disrupted.

Cutting and Patching Plan: Submit plan describing procedures at least 5 days prior to the time
cutting and patching will be performed. Include the following information:
1.
2.
3.
4.
5.

EXECUTION

Extent: Describe reason for and extent of each occurrence of cutting and patching.
Changes to In-Place Construction: Describe anticipated results. Include changes to
structural elements and operating components as well as changes in building appearance
and other significant visual elements.
Products: List products to be used for patching and firms or entities that will perform
patching work.
Dates: Indicate when cutting and patching will be performed.
Utilities and Mechanical and Electrical Systems: List services and systems that cutting
and patching procedures will disturb or affect. List services and systems that will be
relocated and those that will be temporarily out of service. Indicate length of time
permanent services and systems will be disrupted.
017300 - 1
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QUALITY ASSURANCE
A.

Cutting and Patching: Comply with requirements for and limitations on cutting and patching of
construction elements.
1.

2.

Structural Elements: When cutting and patching structural elements, or when
encountering the need for cutting and patching of elements whose structural function is
not known, notify Owner of locations and details of cutting and await directions from
Owner before proceeding. Shore, brace, and support structural elements during cutting
and patching. Do not cut and patch structural elements in a manner that could change
their load-carrying capacity or increase deflection.
Operational Elements: Do not cut and patch operating elements and related components
in a manner that results in reducing their capacity to perform as intended or that results in
increased maintenance or decreased operational life or safety. Operational elements
include the following:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
l.

3.

Other Construction Elements: Do not cut and patch other construction elements or
components in a manner that could change their load-carrying capacity, that results in
reducing their capacity to perform as intended, or that results in increased maintenance or
decreased operational life or safety. Other construction elements include but are not
limited to the following:
a.
b.
c.
d.
e.

4.

B.

Primary operational systems and equipment.
Fire separation assemblies.
Air or smoke barriers.
Fire-suppression systems.
Plumbing piping systems.
Mechanical systems piping and ducts.
Control systems.
Communication systems.
Fire-detection and -alarm systems.
Conveying systems.
Electrical wiring systems.
Operating systems of special construction.

Exterior curtain-wall construction.
Sprayed fire-resistive material.
Equipment supports.
Piping, ductwork, vessels, and equipment.
Noise- and vibration-control elements and systems.

Visual Elements: Do not cut and patch construction in a manner that results in visual
evidence of cutting and patching. Do not cut and patch exposed construction in a manner
that would, in Architect's opinion, reduce the building's aesthetic qualities. Remove and
replace construction that has been cut in a visually unsatisfactory manner.

Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written
recommendations and instructions for installation of specified products and equipment.

EXECUTION

017300 - 2

15 Columbia Street Fire Alarm Upgrades, Augusta, Maine

Issued for Construction
September 2021

PART 2 - PRODUCTS
2.1

MATERIALS
A.

Comply with requirements specified in other Sections.

B.

In-Place Materials: Use materials for patching identical to in-place materials. For exposed
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent
possible.
1.

C.

If identical materials are unavailable or cannot be used, use materials that, when installed,
will provide a match acceptable to Architect for the visual and functional performance of
in-place materials. Use materials that are not considered hazardous.

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous
to health or property or that might damage finished surfaces.

PART 3 - EXECUTION
3.1

EXAMINATION
A.

Existing Conditions: The existence and location of utilities and construction indicated as
existing are not guaranteed. Before beginning sitework, investigate and verify the existence and
location of mechanical and electrical systems, and other construction affecting the Work.

B.

Examination and Acceptance of Conditions: Before proceeding with each component of the
Work, examine substrates, areas, and conditions, with Installer or Applicator present where
indicated, for compliance with requirements for installation tolerances and other conditions
affecting performance. Record observations.
1.

C.

Written Report: Where a written report listing conditions detrimental to performance of the
Work is required by other Sections, include the following:
1.
2.
3.
4.

D.

Examine the site for suitable conditions where work is to be performed.

Description of the Work, including Specification Section number and paragraph, and
Drawing sheet number and detail, where applicable.
List of detrimental conditions, including substrates.
List of unacceptable installation tolerances.
Recommended corrections.

Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding
with the Work indicates acceptance of surfaces and conditions.

EXECUTION
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PREPARATION
A.

3.3

Review of Contract Documents and Field Conditions: Immediately on discovery of the need for
clarification of the Contract Documents, submit a request for information to Owner in
accordance with requirements in Section 013100 "Project Management and Coordination."
CUTTING AND PATCHING

A.

General: Employ skilled workers to perform cutting and patching. Proceed with cutting and
patching at the earliest feasible time, and complete without delay.
1.

Cut in-place construction to provide for installation of other components or performance
of other construction, and subsequently patch as required to restore surfaces to their
original condition.

B.

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
during installation or cutting and patching operations, by methods and with materials so as not
to void existing warranties.

C.

Temporary Support: Provide temporary support of Work to be cut.

D.

Protection: Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

E.

Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free
passage to adjoining areas is unavoidable, coordinate cutting and patching in accordance with
requirements in Section 011000 "Summary."

F.

Existing Mechanical/Electrical Systems: Where existing services/systems are required to be
removed, relocated, or abandoned, bypass such services/systems before cutting to minimize
interruption to occupied areas.

G.

Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations using methods least likely to damage elements retained or adjoining construction. If
possible, review proposed procedures with original Installer; comply with original Installer's
written recommendations.
1.
2.
3.
4.
5.

EXECUTION

In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping. Cut holes and slots neatly to minimum size required, and with
minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use.
Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.
Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a
diamond-core drill.
Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be
removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent
entrance of moisture or other foreign matter after cutting.
Proceed with patching after construction operations requiring cutting are complete.
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H.

Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as
practicable, as judged by Architect. Provide materials and comply with installation requirements
specified in other Sections, where applicable.
1.
2.

Inspection: Where feasible, test and inspect patched areas after completion to
demonstrate physical integrity of installation.
Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration
into retained adjoining construction in a manner that will eliminate evidence of patching
and refinishing.
a.
b.

I.

3.4
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Clean piping, conduit, and similar features before applying paint or other finishing
materials.
Restore damaged pipe covering to its original condition.

Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint,
mortar, oils, putty, and similar materials from adjacent finished surfaces.
PROGRESS CLEANING

A.

Clean Project site and work areas daily, including common areas. Enforce requirements strictly.
Dispose of materials lawfully.
1.
2.
3.

Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.
Do not hold waste materials more than seven days during normal weather or three days if
the temperature is expected to rise above 80 deg F.
Containerize hazardous and unsanitary waste materials separately from other waste. Mark
containers appropriately and dispose of legally, according to regulations.
a.

Use containers intended for holding waste materials of type to be stored.

B.

Site: Maintain Project site free of waste materials and debris.

C.

Work Areas: Clean areas where Work is in progress to the level of cleanliness necessary for
proper execution of the Work.
1.
2.

Remove liquid spills promptly.
Where dust would impair proper execution of the Work, broom-clean or vacuum the
entire work area, as appropriate.

D.

Installed Work: Keep installed work clean. Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

E.

Concealed Spaces: Remove debris from concealed spaces before enclosing the space.

F.

Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure freedom from
damage and deterioration at time of Substantial Completion.

EXECUTION

017300 - 5

15 Columbia Street Fire Alarm Upgrades, Augusta, Maine

Issued for Construction
September 2021

G.

Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials
down sewers or into waterways. Comply with waste disposal requirements in Section 017419
"Construction Waste Management and Disposal,"

H.

Clean and provide maintenance on completed construction as frequently as necessary through
the remainder of the construction period. Adjust and lubricate operable components to ensure
operability without damaging effects.

3.5

CORRECTION OF THE WORK
A.

Repair or remove and replace damaged, defective, or nonconforming Work. Restore damaged
substrates and finishes.
1.

Repairing includes replacing defective parts, refinishing damaged surfaces, touching up
with matching materials, and properly adjusting operating equipment.

B.

Repair Work previously completed and subsequently damaged during construction period.
Repair to like-new condition.

C.

Restore permanent facilities used during construction to their specified condition.

D.

Repair components that do not operate properly. Remove and replace operating components
that cannot be repaired.

E.

Remove and replace chipped, scratched, and broken glass or reflective surfaces.

END OF SECTION 017300

EXECUTION
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SECTION 017839 - PROJECT RECORD DOCUMENTS
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
SUMMARY

A.

Section includes administrative and procedural requirements for Project Record Documents,
including the following:
1.
2.
3.
4.

1.3

Record Drawings.
Record specifications.
Record Product Data.
Miscellaneous record submittals.

CLOSEOUT SUBMITTALS
A.

Record Drawings: Comply with the following:
1.

Number of Copies: Submit one set(s) of marked-up record prints.
a.

Initial Submittal:
1)
2)

b.

Submit PDF electronic files of scanned record prints and one set(s) of file
prints.
Engineer of Record will indicate whether general scope of changes,
additional information recorded, and quality of drafting are acceptable.

Final Submittal:
1)
2)

Submit PDF electronic files of scanned Record Prints and one set(s) of file
prints.
Print each drawing, whether or not changes and additional information were
recorded.

B.

Record Specifications: Submit annotated PDF electronic files and one paper copy of Project's
Specifications, including addenda and Contract modifications.

C.

Record Product Data: Submit annotated PDF electronic files and directories and one paper copy
of each submittal.

PROJECT RECORD DOCUMENTS
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RECORD DRAWINGS
A.

Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop
Drawings, incorporating new and revised drawings as modifications are issued.
1.

Preparation: Mark record prints to show the actual installation, where installation varies
from that shown originally. Require individual or entity who obtained record data,
whether individual or entity is Installer, subcontractor, or similar entity, to provide
information for preparation of corresponding marked-up record prints.
a.
b.
c.
d.
e.

2.

Content: Types of items requiring marking include, but are not limited to, the following:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

3.

4.
5.
6.
B.

Give particular attention to information on concealed elements that would be
difficult to identify or measure and record later.
Accurately record information in an acceptable drawing technique.
Record data as soon as possible after obtaining it.
Record and check the markup before enclosing concealed installations.
Cross-reference record prints to corresponding photographic documentation.

Dimensional changes to Drawings.
Revisions to details shown on Drawings.
Revisions to routing of conduits.
Revisions to electrical circuitry.
Actual equipment locations.
Changes made by Change Order or Construction Change Directive.
Changes made following Engineer's written orders.
Details not on the original Contract Drawings.
Field records for variable and concealed conditions.
Record information on the Work that is shown only schematically.

Mark the Contract Drawings and Shop Drawings completely and accurately. Use
personnel proficient at recording graphic information in production of marked-up record
prints.
Mark record prints with erasable, red-colored linework. Use other colors to distinguish
between changes for different categories of the Work at same location.
Mark important additional information that was either shown schematically or omitted
from original Drawings.
Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.

Record Digital Data Files: Immediately before final system test, review marked-up record prints
with the Engineer of Record. When authorized, prepare a full set of corrected digital data files
of the Contract Drawings, as follows:
1.
2.
3.
4.
5.

Format: Same digital data software program, version, and operating system as for the
original Contract Drawings.
Format: DWG, Microsoft Windows operating system.
Format: Annotated PDF electronic file with comment function enabled.
Incorporate changes and additional information previously marked on record prints.
Delete, redraw, and add details and notations where applicable.
Refer instances of uncertainty to Architect for resolution.

PROJECT RECORD DOCUMENTS
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6.

Engineer will furnish Contractor with one set of digital data files of the Contract
Drawings for use in recording information.
a.
b.

C.

See Section 013100 "Project Management and Coordination" for requirements
related to use of Architect's digital data files.
Engineer will provide data file layer information. Record markups in separate
layers.

Format: Identify and date each Record Drawing; include the designation "PROJECT RECORD
DRAWING" in a prominent location.
1.
2.
3.

4.

Record Prints: Organize record prints into manageable sets. Bind each set with durable
paper cover sheets. Include identification on cover sheets.
Format: Annotated PDF electronic file with comment function enabled.
Record Digital Data Files: Organize digital data information into separate electronic files
that correspond to each sheet of the Contract Drawings. Name each file with the sheet
identification. Include identification in each digital data file.
Identification: As follows:
a.
b.
c.
d.
e.

1.5
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Project name.
Date.
Designation "PROJECT RECORD DRAWINGS."
Name of Architect.
Name of Contractor.

RECORD SPECIFICATIONS
A.

Preparation: Mark Specifications to reflect work or scope items that vary from that indicated in
Specifications, addenda, and Contract modifications.
1.

B.

1.6

Note related Change Orders and Record Drawings where applicable.

Format: Submit record specifications as annotated PDF electronic file or scanned PDF
electronic file(s) of marked-up paper copy of Specifications.
MAINTENANCE OF RECORD DOCUMENTS

A.

Maintenance of Record Documents: Store Record Documents in the field office apart from the
Contract Documents used for construction. Do not use Project Record Documents for
construction purposes. Maintain Record Documents in good order and in a clean, dry, legible
condition, protected from deterioration and loss. Provide access to Project Record Documents
for Architect's reference during normal working hours.

PROJECT RECORD DOCUMENTS
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PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)
END OF SECTION 017839

PROJECT RECORD DOCUMENTS
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SECTION 260519 - LOW-VOLTAGE ELECTRICAL POWER CONDUCTORS AND CABLES
PART 1 - GENERAL
1.1

SUMMARY
A.

Section Includes:
1.
2.

B.

Related Requirements:
1.

1.2

Copper building wire.
Connectors and splices.

Section 260010 "Supplemental Requirements for Electrical" for additional abbreviations,
definitions, submittals, qualifications, testing agencies, and other Project requirements
applicable to Work specified in this Section.

ACTION SUBMITTALS
A.

Product Data: For each type of product.

B.

Product Schedule: Indicate type, use, location, and termination locations.

1.3

INFORMATIONAL SUBMITTALS
A.

Field quality-control reports.

PART 2 - PRODUCTS
2.1

COPPER BUILDING WIRE
A.

Description: Flexible, insulated and uninsulated, drawn copper current-carrying conductor with
an overall insulation layer or jacket, or both, rated 600 V or less.

B.

Standards:
1.
2.

Listed and labeled as defined in NFPA 70, by a qualified testing agency, and marked for
intended location and use.
Conductor and Cable Marking: Comply with wire and cable marking according to UL's
"Wire and Cable Marking and Application Guide."

C.

Conductors: Copper, complying with ASTM B3 for bare annealed copper and with ASTM B8
for stranded conductors.

D.

Conductor Insulation:

LOW-VOLTAGE ELECTRICAL POWER CONDUCTORS AND CABLES
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Type THHN and Type THWN-2: Comply with UL 83.

FIRE-ALARM WIRE AND CABLE
A.

General Wire and Cable Requirements: NRTL listed and labeled as complying with NFPA 70,
Article 760.

B.

Signaling Line Circuits: As recommended by system manufacturer.
1.

C.

Non-Power-Limited Circuits: Solid-copper conductors with 600 V rated, 75 deg C, color-coded
insulation, and complying with requirements in UL 2196 for a two-hour rating.
1.
2.

2.3

Circuit Integrity Cable: Twisted shielded pair, NFPA 70, Article 760, Classification CI,
for power-limited fire-alarm signal service Type FPL. NRTL listed and labeled as
complying with UL 1424 and UL 2196 for a two-hour rating.

Low-Voltage Circuits: No. 16 AWG, minimum, in pathway.
Line-Voltage Circuits: No. 12 AWG, minimum, in pathway.

CONNECTORS AND SPLICES
A.

Description: Factory-fabricated connectors, splices, and lugs of size, ampacity rating, material,
type, and class for application and service indicated; listed and labeled as defined in NFPA 70,
by a qualified testing agency, and marked for intended location and use.

B.

Lugs: One piece, seamless, designed to terminate conductors specified in this Section.

PART 3 - EXECUTION
3.1

CONDUCTOR MATERIAL APPLICATIONS
A.

Branch Circuits:
1.

3.2

Copper.

CONDUCTOR INSULATION AND WIRING METHODS
A.

Exposed Branch Circuits: Type THHN/THWN-2, single conductors in raceway.

B.

Branch Circuits Concealed in Ceilings, Walls, and Partitions: Type THHN/THWN-2, single
conductors in raceway.

3.3

INSTALLATION, GENERAL
A.

Conceal cables in finished walls, ceilings, and floors unless otherwise indicated.

LOW-VOLTAGE ELECTRICAL POWER CONDUCTORS AND CABLES
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B.

Complete raceway installation between conductor and cable termination points according to
Section 260533 "Raceways and Boxes for Electrical Systems" prior to pulling conductors and
cables.

C.

Use manufacturer-approved pulling compound or lubricant where necessary; compound used
must not deteriorate conductor or insulation.

D.

Use pulling means, including fish tape, cable, rope, and basket-weave wire/cable grips, that will
not damage cables or raceway.

E.

Install exposed cables parallel and perpendicular to surfaces of exposed structural members, and
follow surface contours where possible.

F.

Support cables according to Section 260529 "Hangers and Supports for Electrical Systems."

3.4

INSTALLATION OF FIRE-ALARM WIRE AND CABLE
A.

Comply with NFPA 72.

B.

Wiring Method: Install wiring in metal pathway according to Section 270528.29 "Hangers and
Supports for Communications Systems."
1.
2.

Install plenum cable in environmental airspaces, including plenum ceilings.
Fire-alarm circuits and equipment control wiring associated with fire-alarm system must
be installed in a dedicated pathway system.
a.

3.

Cables and pathways used for fire-alarm circuits, and equipment control wiring
associated with fire-alarm system, may not contain any other wire or cable.

Signaling Line Circuits: Power-limited fire-alarm cables may be installed in the same
cable or pathway as signaling line circuits.

C.

Wiring within Enclosures: Separate power-limited and non-power-limited conductors as
recommended by manufacturer. Install conductors parallel with or at right angles to sides and
back of the enclosure. Bundle, lace, and train conductors to terminal points with no excess.
Connect conductors that are terminated, spliced, or interrupted in any enclosure associated with
fire-alarm system to terminal blocks. Mark each terminal according to system's wiring
diagrams. Make all connections with approved crimp-on terminal spade lugs, pressure-type
terminal blocks, or plug connectors.

D.

Cable Taps: Use numbered terminal strips in junction, pull, and outlet boxes; cabinets; or
equipment enclosures where circuit connections are made.

E.

Color-Coding: Color-code fire-alarm conductors differently from the normal building power
wiring. Use one color-code for alarm circuit wiring and another for supervisory circuits. Colorcode audible alarm-indicating circuits differently from alarm-initiating circuits. Use different
colors for visible alarm-indicating devices. Paint fire-alarm system junction boxes and covers
red.

LOW-VOLTAGE ELECTRICAL POWER CONDUCTORS AND CABLES
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CONNECTIONS
A.

Tighten electrical connectors and terminals according to manufacturer's published torquetightening values. If manufacturer's torque values are not indicated, use those specified in
UL 486A-486B.

B.

Make splices, terminations, and taps that are compatible with conductor material.

C.

Comply with requirements in Section 284621.11 "Addressable Fire-Alarm Systems" for
connecting, terminating, and identifying wires and cables.

3.6

IDENTIFICATION
A.

Identify and color-code conductors and cables according to Section 260553 "Identification for
Electrical Systems."

B.

Identify each spare conductor at each end with identity number and location of other end of
conductor, and identify as spare conductor.

3.7

SLEEVE AND SLEEVE-SEAL INSTALLATION FOR ELECTRICAL PENETRATIONS
A.

3.8

Install sleeves and sleeve seals at penetrations of exterior floor and wall assemblies.
FIRESTOPPING

A.

3.9

Apply firestopping to electrical penetrations of fire-rated floor and wall assemblies to restore
original fire-resistance rating of assembly.
FIELD QUALITY CONTROL

A.

Tests and Inspections:
1.

Perform each of the following visual and electrical tests:
a.
b.
c.
d.
e.

Inspect exposed sections of conductor and cable for physical damage and correct
connection according to the single-line diagram.
Inspect for correct identification.
Inspect cable jacket and condition.
Insulation-resistance test on each conductor for ground and adjacent conductors.
Apply a potential of 500 V(dc) for a one-minute duration.
Continuity test on each conductor and cable.

B.

Cables will be considered defective if they do not pass tests and inspections.

C.

Prepare test and inspection reports to record the following:
1.
2.

Procedures used.
Results that comply with requirements.

LOW-VOLTAGE ELECTRICAL POWER CONDUCTORS AND CABLES

260519 - 4

15 Columbia Street Fire Alarm Upgrades, Augusta, Maine

3.

Issued for Construction
September 2021

Results that do not comply with requirements, and corrective action taken to achieve
compliance with requirements.

END OF SECTION 260519

LOW-VOLTAGE ELECTRICAL POWER CONDUCTORS AND CABLES

260519 - 5

15 Columbia Street Fire Alarm Upgrades, Augusta, Maine

Issued for Construction
September 2021

SECTION 260529 - HANGERS AND SUPPORTS FOR ELECTRICAL SYSTEMS
PART 1 - GENERAL
1.1

SUMMARY
A.

Section Includes:
1.
2.

Support, anchorage, and attachment components.
Fabricated metal equipment support assemblies.

PART 2 - PRODUCTS
2.1

SUPPORT, ANCHORAGE, AND ATTACHMENT COMPONENTS
A.

Conduit and Cable Support Devices: Steel hangers, clamps, and associated fittings, designed
for types and sizes of raceway or cable to be supported.

B.

Support for Conductors in Vertical Conduit: Factory-fabricated assembly consisting of threaded
body and insulating wedging plug or plugs for nonarmored electrical conductors or cables in
riser conduits. Plugs must have number, size, and shape of conductor gripping pieces as
required to suit individual conductors or cables supported. Body must be made of malleable
iron.

C.

Mounting, Anchoring, and Attachment Components: Items for fastening electrical items or their
supports to building surfaces include the following:
1.
2.
3.
4.

Clamps for Attachment to Steel Structural Elements: MSS SP-58 units are suitable for
attached structural element.
Through Bolts: Structural type, hex head, and high strength. Comply with
ASTM F3125/F3125M, Grade A325.
Toggle Bolts: All steel springhead type.
Hanger Rods: Threaded steel.

PART 3 - EXECUTION
3.1

SELECTION
A.

Comply with the following standards for selection and installation of hangers and supports,
except where requirements on Drawings or in this Section are stricter:
1.

B.

NECA NEIS 101

Comply with requirements for raceways and boxes specified in Section 260533 "Raceway and
Boxes for Electrical Systems."

HANGERS AND SUPPORTS FOR ELECTRICAL SYSTEMS
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Maximum Support Spacing and Minimum Hanger Rod Size for Raceways: Space supports for
EMT, IMC, and ERMC as required by NFPA 70. Minimum rod size must be 1/4 inch in
diameter.
INSTALLATION OF SUPPORTS

A.

Comply with NECA NEIS 101 for installation requirements except as specified in this article.

B.

Raceway Support Methods: In addition to methods described in NECA NEIS 1, EMT may be
supported by openings through structure members, in accordance with NFPA 70.

C.

Strength of Support Assemblies: Where not indicated, select sizes of components so strength
will be adequate to carry present and future static loads within specified loading limits.
Minimum static design load used for strength determination must be weight of supported
components plus 200 lb.

D.

Mounting and Anchorage of Surface-Mounted Equipment and Components: Anchor and fasten
electrical items and their supports to building structural elements by the following methods
unless otherwise indicated by code:
1.
2.
3.
4.
5.
6.
7.

E.

3.3

To Wood: Fasten with lag screws or through bolts.
To New Concrete: Bolt to concrete inserts.
To Masonry: Approved toggle-type bolts on hollow masonry units and expansion anchor
fasteners on solid masonry units.
To Existing Concrete: Expansion anchor fasteners.
To Steel: Beam clamps (MSS SP-58, Type 19, 21, 23, 25, or 27), complying with
MSS SP-69 or spring-tension clamps.
To Light Steel: Sheet metal screws.
Items Mounted on Hollow Walls and Nonstructural Building Surfaces: Mount cabinets,
panelboards, control enclosures, pull and junction boxes, and other devices on slottedchannel racks attached to substrate.

Drill holes for expansion anchors in concrete at locations and to depths that avoid the need for
reinforcing bars.
INSTALLATION OF FABRICATED METAL SUPPORTS

A.

3.4

Cut, fit, and place miscellaneous metal supports accurately in location, alignment, and elevation
to support and anchor electrical materials and equipment.
PAINTING

A.

Touchup:
1.

B.

Comply with requirements for cleaning and touchup painting of bolted connections and
abraded areas of shop paint on miscellaneous metal.

Galvanized Surfaces: Clean welds, bolted connections, and abraded areas and apply
galvanizing-repair paint to comply with ASTM A780.

HANGERS AND SUPPORTS FOR ELECTRICAL SYSTEMS
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END OF SECTION 260529

HANGERS AND SUPPORTS FOR ELECTRICAL SYSTEMS

260529 - 3

15 Columbia Street Fire Alarm Upgrades, Augusta, Maine

Issued for Construction
September 2021

SECTION 260533 - RACEWAY AND BOXES FOR ELECTRICAL SYSTEMS
PART 1 - GENERAL
1.1

SUMMARY
A.

Section Includes:
1.
2.
3.
4.
5.

B.

Type EMT-S raceways and elbows.
Fittings for conduit, tubing, and cable.
Nonmetallic device boxes, rings, and covers.
Cabinets, cutout boxes, junction boxes, pull boxes, and miscellaneous enclosures.
Cover plates for device boxes.

Related Requirements:
1.

Section 260519 "Low-Voltage for Electrical Power Conductors and Cables" for
nonmetallic underground conduit with conductors (Type NUCC).

PART 2 - PRODUCTS
2.1

TYPE EMT-S RACEWAYS AND ELBOWS
A.

Performance Criteria:
1.
2.

B.

Regulatory Requirements: Listed and labeled in accordance with NFPA 70 and marked
for intended location and use.
General Characteristics: UL 797 and UL Category Control Number FJMX.

Steel Electrical Metal Tubing (EMT-S) and Elbows:
1.
2.

Material: Steel.
Options:
a.

2.2

Minimum Trade Size: Metric designator 21 (trade size 3/4).

FITTINGS FOR CONDUIT, TUBING, AND CABLE
A.

Performance Criteria:
1.

B.

Regulatory Requirements: Listed and labeled in accordance with NFPA 70 and marked
for intended location and use.

Fittings for Type EMT Raceways:
1.

General Characteristics: UL 514B and UL Category Control Number FKAV.

RACEWAY AND BOXES FOR ELECTRICAL SYSTEMS
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2.

Options:
a.
b.
c.
d.

2.3

Material: Steel.
Coupling Method: Compression coupling.
Conduit Fittings for Hazardous (Classified) Locations: UL 1203.
Expansion and Deflection Fittings: UL 651 with flexible external bonding jumper.

CABINETS, CUTOUT BOXES,
MISCELLANEOUS ENCLOSURES
A.

2.

PULL

BOXES,

AND

Non-Environmental Characteristics: UL 50.
Environmental Characteristics: UL 50E.

Indoor Sheet Metal Junction and Pull Boxes:
1.
2.
3.

Description: Box with a blank cover that serves the purpose of joining different runs of
raceway or cable.
Additional Characteristics: UL Category Control Number BGUZ.
Options:
a.

Degree of Protection: Type 1.

Indoor Cast-Metal Junction and Pull Boxes:
1.
2.
3.

Description: Box with a blank cover that serves the purpose of joining different runs of
raceway or cable.
Additional Characteristics: UL Category Control Number BGUZ.
Options:
a.

2.4

BOXES,

Regulatory Requirements: Listed and labeled in accordance with NFPA 70 and marked
for intended location and use.
General Characteristics:
a.
b.

C.

JUNCTION

Performance Criteria:
1.

B.
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Degree of Protection: Type 1.

COVER PLATES FOR DEVICES BOXES
A.

Performance Criteria:
1.
2.

Regulatory Requirements: Listed and labeled in accordance with NFPA 70 and marked
for intended location and use.
General Characteristics:
a.
b.

B.

Reference Standards: UL 514D and UL Category Control Numbers QCIT and
QCMZ.
Wallplate-Securing Screws: Metal with head color to match wallplate finish.

Metallic Cover Plates for Device Boxes:

RACEWAY AND BOXES FOR ELECTRICAL SYSTEMS
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Options:
a.
b.

C.
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Damp and Wet Locations: Listed, labeled, and marked for location and use.
Provide gaskets and accessories necessary for compliance with listing.
Wallplate Material: 0.032 inch thick Type 302/304 non-magnetic stainless steel
with brushed finish.

Nonmetallic Cover Plates for Device Boxes:
1.

Options:
a.
b.
c.

Damp and Wet Locations: Listed, labeled, and marked for location and use.
Provide gaskets and accessories necessary for compliance with listing.
Wallplate Material: 0.060 inch thick high-impact thermoplastic (nylon) with
smooth finish and color matching wiring device.
Color: Red.

PART 3 - EXECUTION
3.1

SELECTION OF RACEWAYS
A.

Unless more stringent requirements are specified in Contract Documents or manufacturers'
written instructions, comply with NFPA 70 for selection of raceways. Consult Architect for
resolution of conflicting requirements.

B.

Indoors:
1.

Exposed and Subject to Physical Damage: EMT. Subject to physical damage includes
the following locations:
a.
b.

2.
3.
4.
C.
3.2

Locations less than 2.5 m (8 ft) above finished floor.
Stub-ups to above suspended ceilings.

Exposed and Not Subject to Physical Damage: EMT.
Concealed in Ceilings and Interior Walls and Partitions: EMT.
Damp or Wet Locations: Corrosion-resistant EMT.

Raceway Fittings: Select fittings in accordance with NEMA FB 2.10 guidelines.
SELECTION OF BOXES AND ENCLOSURES

A.

Unless more stringent requirements are specified in Contract Documents or manufacturers'
written instructions, comply with NFPA 70 for selection of boxes and enclosures.

B.

Degree of Protection:
1.

Indoors:
a.

Type 1 unless otherwise indicated.
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b.
C.

Damp or Dusty Locations: Type 12.

Exposed Boxes Installed Less Than 2.5 m (8 ft) Above Floor:
1.
2.

3.3
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Provide cast-metal boxes.
Provide exposed cover. Flat covers with angled mounting slots or knockouts are
prohibited.

INSTALLATION OF RACEWAYS
A.

Installation Standards:
1.

2.
3.
4.
5.
6.
7.

8.

B.

Unless more stringent requirements are specified in Contract Documents or
manufacturers' written instructions, comply with NFPA 70 for installation of raceways.
Consult Architect for resolution of conflicting requirements.
Comply with NFPA 70 limitations for types of raceways allowed in specific occupancies
and number of floors.
Comply with requirements in Section 260529 "Hangers and Supports for Electrical
Systems" for hangers and supports.
Comply with NECA NEIS 101 for installation of steel raceways.
Comply with NECA NEIS 102 for installation of aluminum raceways.
Comply with NECA NEIS 111 for installation of nonmetallic raceways.
Install raceways square to the enclosure and terminate at enclosures without hubs with
locknuts on both sides of enclosure wall. Install locknuts hand tight, plus one-quarter turn
more.
Terminate threaded conduits into threaded hubs or with locknuts on inside and outside of
boxes or cabinets. Install bushings on conduits up to metric designator 35 (trade size 11/4) and insulated throat metal bushings on metric designator 41 (trade size 1-1/2) and
larger conduits terminated with locknuts..

General Requirements for Installation of Raceways:
1.
2.

3.
4.

5.
6.
7.

8.

Complete raceway installation before starting conductor installation.
Provide stub-ups through floors with coupling threaded inside for plugs, set flush with
finished floor. Plug coupling until conduit is extended above floor to final destination or a
minimum of 2 ft above finished floor.
Install no more than equivalent of three 90-degree bends in conduit run. Support within
12 inch of changes in direction.
Make bends in raceway using large-radius preformed ells except for parallel bends. Field
bending must be in accordance with NFPA 70 minimum radii requirements. Provide only
equipment specifically designed for material and size involved.
Conceal conduit within finished walls, ceilings, and floors unless otherwise indicated.
Install conduits parallel or perpendicular to building lines.
Support conduit within 12 inch of enclosures to which attached.
Install raceway sealing fittings at accessible locations in accordance with NFPA 70 and
fill them with listed sealing compound. For concealed raceways, install fitting in flush
steel box with blank cover plate having finish similar to that of adjacent plates or
surfaces. Install raceway sealing fittings in accordance with NFPA 70.
Do not install conduits within 2 inch of the bottom side of a metal deck roof.
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9.
10.

C.

Provide EMT for raceways.
Provide a conduit bushing or insulated fitting to terminate stub-ups not terminated in
hubs or in an enclosure.

Raceway Fittings: Install fittings in accordance with NEMA FB 2.10 guidelines.
1.

3.4

Keep raceways at least 6 inch away from parallel runs of flues and steam or hot-water
pipes. Install horizontal raceway runs above water and steam piping.
Cut conduit perpendicular to the length. For conduits metric designator 53 (trade size 2)
and larger, use roll cutter or a guide to make cut straight and perpendicular to the length.
Ream inside of conduit to remove burrs.

Stub-ups to Above Recessed Ceilings:
1.
2.

D.
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EMT: Provide compression, fittings. Comply with NEMA FB 2.10.

INSTALLATION OF SURFACE RACEWAYS
A.

Install surface raceways only where indicated on Drawings.

B.

Install surface raceway with a minimum 2 inch radius control at bend points.

C.

Secure surface raceway with screws or other anchor-type devices at intervals not exceeding
48 inch mm) and with no less than two supports per straight raceway section. Support surface
raceway in accordance with manufacturer's written instructions. Tape and glue are unacceptable
support methods.

3.5

INSTALLATION OF BOXES AND ENCLOSURES
A.

Provide boxes in wiring and raceway systems wherever required for pulling of wires, making
connections, and mounting of devices or fixtures.

B.

Mount boxes at heights indicated on Drawings. If mounting heights of boxes are not
individually indicated, give priority to ADA requirements. Install boxes with height measured to
center of box unless otherwise indicated.

C.

Horizontally separate boxes mounted on opposite sides of walls so they are not in the same
vertical channel.

D.

Locate boxes so that cover or plate will not span different building finishes.

E.

Fasten junction and pull boxes to, or support from, building structure. Do not support boxes by
conduits.

3.6

FIRESTOPPING
A.

Install firestopping at penetrations of fire-rated floor and wall assemblies. Comply with
requirements in Section 078413 "Penetration Firestopping."
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PROTECTION
A.

Protect coatings, finishes, and cabinets from damage and deterioration.
1.

3.8

Repair damage to galvanized finishes with zinc-rich paint recommended by
manufacturer.

CLEANING
A.

Boxes: Remove construction dust and debris from device boxes, outlet boxes, and floormounted enclosures before installing wallplates, covers, and hoods.

END OF SECTION 260533
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SECTION 260553 - IDENTIFICATION FOR ELECTRICAL SYSTEMS
PART 1 - GENERAL
1.1

SUMMARY
A.

Section Includes:
1.
2.
3.
4.
5.

B.

Related Requirements:
1.

1.2

Labels.
Tags.
Signs.
Cable ties.
Miscellaneous identification products.

Section 260010 "Supplemental Requirements for Electrical" for additional abbreviations,
definitions, submittals, qualifications, testing agencies, and other Project requirements
applicable to Work specified in this Section.

ACTION SUBMITTALS
A.

Product Data:
1.

Include construction details, material descriptions, dimensions of individual components
and profiles, and finishes for electrical identification products.

PART 2 - PRODUCTS
2.1

PERFORMANCE REQUIREMENTS
A.

Comply with ASME A13.1.

B.

Comply with 29 CFR 1910.144 for color identification of hazards; 29 CFR 1910.145 for
danger, caution, warning, and safety instruction signs and tags; and the following:
1.

Fire-alarm equipment, including junction boxes, must be finished, painted, or suitably
marked safety red unless otherwise approved.

C.

Adhesive-attached labeling materials, including label stocks, laminating adhesives, and inks
used by label printers, must comply with UL 969.

D.

Thermal Movements: Allow for thermal movements from ambient and surface temperature
changes.
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LABELS
A.

Vinyl Wraparound Labels: Preprinted, flexible labels laminated with clear, weather- and
chemical-resistant coating and matching wraparound clear adhesive tape for securing label ends.

B.

Self-Adhesive Labels: Vinyl, thermal, transfer-printed, 3 mil thick, multicolor, weather- and
UV-resistant, pressure-sensitive adhesive labels, configured for intended use and location.
1.

Minimum Nominal Size:
a.
b.
c.

2.3

1-1/2 by 6 inch for raceway and conductors.
3-1/2 by 5 inch for equipment.
As required by authorities having jurisdiction.

TAGS
A.

Nonmetallic Preprinted Tags: Polyethylene tags, 0.015 inch thick, with printed permanent
designations; punched for use with self-locking cable tie fastener.

B.

Write-on Tags:
1.
2.

Polyester Tags: 0.010 inch thick, with corrosion-resistant grommet and cable tie for
attachment.
Marker for Tags:
a.
b.

2.4

Permanent, waterproof, black ink marker recommended by tag manufacturer.
Machine-printed, permanent, waterproof, black ink marker recommended by
printer manufacturer.

SIGNS
A.

Laminated Acrylic or Melamine Plastic Signs:
1.
2.

Engraved legend.
Thickness:
a.
b.
c.

2.5

For signs up to 20 sq. inch, minimum 1/16 inch thick.
For signs larger than 20 sq. inch, 1/8 inch thick.
Engraved legend with black letters on white face.

CABLE TIES
A.

General-Purpose Cable Ties: Fungus inert, self-extinguishing, one piece, self-locking, and
Type 6/6 nylon.
1.
2.
3.
4.

Minimum Width: 3/16 inch.
Tensile Strength at 73 deg F in accordance with ASTM D638: 12,000 psi.
Temperature Range: Minus 40 to plus 185 deg F.
Color: Black, except where used for color-coding.
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MISCELLANEOUS IDENTIFICATION PRODUCTS
A.

Paint: Comply with requirements in painting Sections for paint materials and application
requirements. Retain paint system applicable for surface material and location (exterior or
interior).

B.

Fasteners for Labels and Signs: Self-tapping, stainless steel screws or stainless steel machine
screws with nuts and flat and lock washers.

PART 3 - EXECUTION
3.1

PREPARATION
A.

3.2

Self-Adhesive Identification Products: Before applying electrical identification products, clean
substrates of substances that could impair bond, using materials and methods recommended by
manufacturer of identification product.
INSTALLATION

A.

Verify and coordinate identification names, abbreviations, colors, and other features with
requirements in other Sections requiring identification applications, Drawings, Shop Drawings,
manufacturer's wiring diagrams, and operation and maintenance manual. Use consistent
designations throughout Project.

B.

Install identifying devices before installing acoustical ceilings and similar concealment.

C.

Verify identity of item before installing identification products.

D.

Coordinate identification with Project Drawings, manufacturer's wiring diagrams, and operation
and maintenance manual.

E.

Apply identification devices to surfaces that require finish after completing finish work.

F.

Install signs with approved legend to facilitate proper identification, operation, and maintenance
of electrical systems and connected items.

G.

Emergency Operating Instruction Signs: Install instruction signs with white legend on red
background with minimum 3/8 inch high letters for emergency instructions at equipment.

H.

Elevated Components: Increase sizes of labels, signs, and letters to those appropriate for
viewing from floor.

I.

Self-Adhesive Wraparound Labels: Secure tight to surface at location with high visibility and
accessibility.

J.

Self-Adhesive Labels:
1.

Install unique designation label that is consistent with wiring diagrams, schedules, and
operation and maintenance manual.
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Unless otherwise indicated, provide single line of text with 1/2 inch high letters on 11/2 inch high label; where two lines of text are required, use labels 2 inch high.

K.

Heat-Shrink, Preprinted Tubes: Secure tight to surface at location with high visibility and
accessibility.

L.

Nonmetallic Preprinted Tags:
1.
2.

M.

Write-on Tags:
1.
2.

N.

3.3

Place in location with high visibility and accessibility.
Secure using cable ties.

Laminated Acrylic or Melamine Plastic Signs:
1.

O.

Place in location with high visibility and accessibility.
Secure using cable ties.

Unless otherwise indicated, provide single line of text with 1/2 inch high letters on 11/2 inch high sign; where two lines of text are required, use labels 2 inch high.

Cable Ties: General purpose, for attaching tags.
IDENTIFICATION SCHEDULE

A.

Install identification materials and devices at locations for most convenient viewing without
interference with operation and maintenance of equipment. Install access doors or panels to
provide view of identifying devices.

B.

Identify conductors, cables, and terminals in enclosures and at junctions, terminals, pull points,
and locations of high visibility. Identify by system and circuit designation.

C.

Power-Circuit Conductor Identification, 1000 V or Less: For conductors in junction boxes, use
self-adhesive wraparound labels to identify phase.
1.

Locate identification at changes in direction, at penetrations of walls and floors, at 50 ft
maximum intervals in straight runs, and at 25 ft maximum intervals in congested areas.

D.

Control-Circuit Conductor Identification: For conductors and cables in pull and junction boxes,
manholes, and handholes, use self-adhesive labels with conductor or cable designation, origin,
and destination.

E.

Control-Circuit Conductor Termination Identification: For identification at terminations,
provide self-adhesive labels with conductor designation.

F.

Conductors to Be Extended in Future: Attach write-on tags to conductors and list source.

G.

Instructional Signs: Self-adhesive labels, including color code for grounded and ungrounded
conductors.

H.

Operating Instruction Signs: Self-adhesive labels.
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I.

Emergency Operating Instruction Signs: Self-adhesive labels with white legend on red
background with minimum 3/8 inch high letters for emergency instructions at equipment.

J.

Equipment Identification Labels:
1.
2.

Indoor Equipment: Self-adhesive label.
Equipment to Be Labeled:
a.
b.

Fire alarm control panel.
Enclosures and electrical cabinets.

END OF SECTION 260553
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SECTION 284621.11 - ADDRESSABLE FIRE-ALARM SYSTEMS
PART 1 - GENERAL
1.1

RELATED DOCUMENTS
A.

1.2

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and Division 01 Specification Sections, apply to this Section.
SUMMARY

A.

Section Includes:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

B.

Related Requirements:
1.

1.3

Existing fire-alarm system to be modified.
Addressable fire-alarm system.
Fire-alarm control unit (FACU).
Manual fire-alarm boxes.
System smoke detectors.
Carbon monoxide detectors.
Heat detectors.
Multicriteria and multisensor fire detectors.
Fire-alarm notification appliances.
Fire-alarm graphic annunciators.
Fire-alarm addressable interface devices.
Digital alarm communicator transmitters (DACTs).

Section 260519 "Low-Voltage Electrical Power Conductors and Cables" or
Section 260523 "Control Voltage Electrical Power Cables" for cables and conductors for
fire-alarm systems.

DEFINITIONS
A.

DACT: Digital alarm communicator transmitter.

B.

EMT: Electrical metallic tubing.

C.

FACU: Fire-alarm control unit.

D.

High-Performance Building: A building that integrates and optimizes on a life-cycle basis all
major high-performance attributes, including energy conservation, environment, safety,
security, durability, accessibility, cost-benefit, productivity, sustainability, functionality, and
operational considerations.

E.

Mode: The terms "Active Mode," "Off Mode," and "Standby Mode" are used as defined in the
2007 Energy Independence and Security Act (EISA).
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F.

NICET: National Institute for Certification in Engineering Technologies.

G.

PC: Personal computer.

H.

Voltage Class: For specified circuits and equipment, voltage classes are defined as follows:
1.

2.

1.4

Control Voltage: Listed and labeled for use in remote-control, signaling, and powerlimited circuits supplied by a Class 2 or Class 3 power supply having rated output not
greater than 150 V and 5 A, allowing use of alternate wiring methods complying with
NFPA 70, Article 725.
Low Voltage: Listed and labeled for use in circuits supplied by a Class 1 or other power
supply having rated output not greater than 1000 V, requiring use of wiring methods
complying with NFPA 70, Article 300, Part I.

SEQUENCING AND SCHEDULING
A.

Existing Fire-Alarm Equipment: Maintain existing equipment fully operational until new
equipment has been tested and accepted. When new equipment is installed, label it "NOT IN
SERVICE" until it is accepted. Remove labels from new equipment when put into service, and
label existing fire-alarm equipment "NOT IN SERVICE" until removed from building.

B.

Equipment Removal: After acceptance of new fire-alarm system, remove existing disconnected
fire-alarm equipment and wiring.

1.5

ACTION SUBMITTALS
A.

Product Data: For each type of product, including furnished options and accessories.
1.
2.

B.

Include construction details, material descriptions, dimensions, profiles, and finishes.
Include rated capacities, operating characteristics, and electrical characteristics.

Shop Drawings: For fire-alarm system.
1.
2.
3.

4.
5.
6.
7.
8.
9.
10.

Comply with recommendations and requirements in "Documentation" section of
"Fundamentals" chapter in NFPA 72.
Include plans, elevations, sections, and details, including details of attachments to other
Work.
Include details of equipment assemblies. Indicate dimensions, weights, loads, required
clearances, method of field assembly, components, and locations. Indicate conductor
sizes, indicate termination locations and requirements, and distinguish between factory
and field wiring.
Graphic Annunciator screen for 5 star graphics on Honeywell EBI system display.
Detail assembly and support requirements.
Include voltage drop calculations for notification-appliance circuits.
Include battery-size calculations.
Include input/output matrix.
Include written statement from manufacturer that equipment and components have been
tested as a system and comply with requirements in this Section and in NFPA 72.
Include performance parameters and installation details for each detector.
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11.
12.
C.

Include voice/alarm signaling-service equipment rack or console layout, grounding
schematic, amplifier power calculation, and single-line connection diagram.
Include floor plans to indicate final outlet locations showing address of each addressable
device. Show size and route of cable and conduits and point-to-point wiring diagrams.

Delegated Design Submittal: For notification appliances and smoke and heat detectors, in
addition to submittals listed above, indicate compliance with performance requirements and
design criteria, including analysis data signed and certified by a minimum NICET Level 3,
factory trained and authorized engineer.
1.

2.

3.
1.6
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Drawings showing location of each notification appliance and smoke and heat detector,
ratings of each, and installation details as needed to comply with listing conditions of
device.
Design Calculations: Calculate requirements for selecting spacing and sensitivity of
detection, complying with NFPA 72. Calculate spacing and intensities for strobe signals
and sound-pressure levels for audible appliances.
Indicate audible appliances required to produce square wave signal per NFPA 72.

INFORMATIONAL SUBMITTALS
A.

Certificates:
1.

Seismic Performance Certificates: For FACU, accessories, and components, from
manufacturer. Include the following information:
a.
b.
c.

Basis for Certification: Indicate whether withstand certification is based on actual
test of assembled components or on calculation.
Dimensioned Outline Drawings of Equipment Unit: Identify center of gravity and
locate and describe mounting and anchorage provisions.
Detailed description of equipment anchorage devices on which certification is
based and their installation requirements.

B.

Field quality-control reports.

C.

Qualification Statements: For Installer.

D.

Sample Warranty: Submittal must include line item pricing for replacement parts and labor.

1.7

CLOSEOUT SUBMITTALS
A.

Operation and Maintenance Data: For fire-alarm systems and components to include in
emergency, operation, and maintenance manuals.
1.

Include the following:
a.

Comply with "Records" section of "Inspection, Testing and Maintenance" chapter
in NFPA 72.
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b.

c.

d.
e.
f.
g.

Provide "Fire-Alarm and Emergency Communications System Record of
Completion Documents" in accordance with "Completion Documents" Article in
"Documentation" section of "Fundamentals" chapter in NFPA 72.
Complete wiring diagrams showing connections between devices and equipment.
Each conductor must be numbered at every junction point with indication of
origination and termination points.
Riser diagram.
Device addresses.
Record copy of site-specific software.
Provide "Inspection and Testing Form" in accordance with "Inspection, Testing
and Maintenance" chapter in NFPA 72, and include the following:
1)
2)
3)
4)
5)

h.
i.
B.

Equipment tested.
Frequency of testing of installed components.
Frequency of inspection of installed components.
Requirements and recommendations related to results of maintenance.
Manufacturer's user training manuals.

Manufacturer's required maintenance related to system warranty requirements.
Abbreviated operating instructions for mounting at FACU and each annunciator
unit.

Software and Firmware Operational Documentation:
1.
2.
3.
4.

1.8
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Software operating and upgrade manuals.
Program Software Backup: On approved online or cloud solution.
Device address list.
Printout of software application and graphic screens.

QUALITY ASSURANCE
A.

Installer Qualifications:
1.
2.
3.
4.

1.9

Personnel must be trained and certified by manufacturer for installation of units required
for this Project.
Installation must be by personnel certified by NICET as fire-alarm Level III technician.
Obtain certification by NRTL in accordance with NFPA 72.
Licensed or certified by authorities having jurisdiction.

WARRANTY
A.

Special Warranty: Manufacturer agrees to repair or replace fire-alarm system equipment and
components that fail because of defects in materials or workmanship within specified warranty
period.
1.

Warranty Period: Five years from date of Substantial Completion.
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PART 2 - PRODUCTS
2.1

EXISTING FIRE-ALARM SYSTEM TO BE REPLACED
A.

The existing Simplex 4003 conventional fire alarm system shall be removed and replaced with a
new addressable fire alarm system with system coverage in accordance with NFPA 72, and
applicable local codes. The system shall be fully integrated with the existing Honeywell EBI
facility management system in use throughout the State of Maine Capital complex.

B.

The new system shall include all new initiation and notification devices to replace existing
devices one for one with additional devices added as necessary to bring the system to full
compliance with codes.

C.

The building will remain occupied throughout, therefore the existing system shall remain fully
operational while the new system is installed or construction sequenced in coordination with the
Owner and Authority Having Jurisdiction (AHJ) to maintain system coverage throughout the
course of the project. Temporary device provisions, off-hour scheduling, and weekend/holiday
work may be necessary to maintain building functionality.

D.

Source Limitations for Fire-Alarm System and Components: Components must be compatible
with, and operate as extension of, Honeywell’s EBI facility management network.

2.2

ADDRESSABLE FIRE-ALARM SYSTEM
A.

Description:
1.

B.

Noncoded, UL-certified addressable system, with multiplexed signal transmission and
horn-and-strobe notification for evacuation.

Performance Criteria:
1.

Regulatory Requirements:
a.

2.

Fire-Alarm Components, Devices, and Accessories: Listed and labeled by a NRTL
in accordance with NFPA 70 for use with selected fire-alarm system and marked
for intended location and application.

General Characteristics:
a.
b.

Automatic sensitivity control of certain smoke detectors.
Fire-alarm signal initiation must be by one or more of the following devices:
1)
2)
3)

c.

Manual stations.
Heat detectors.
Smoke detectors.

Fire-alarm signal must initiate the following actions:
1)

Continuously operate alarm notification appliances.
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2)
3)
4)
5)
6)
d.

3)
4)
5)
6)
7)
8)
9)

3)
4)

Initiate notification appliances.
Identify specific device initiating event at FACU, off-premises network
control panels, and remote annunciators.
Transmit system status to building management system.
Display system status on graphic annunciator.

Network Communications:
1)
2)

2.3

Open circuits, shorts, and grounds in designated circuits.
Opening, tampering with, or removing alarm-initiating and supervisory
signal-initiating devices.
Loss of communication with addressable sensor, input module, relay,
control module, remote annunciator, printer interface, or Ethernet module.
Loss of primary power at FACU.
Ground or single break in internal circuits of FACU.
Abnormal ac voltage at FACU.
Break in standby battery circuitry.
Failure of battery charging.
Abnormal position of switch at FACU or annunciator.

System Supervisory Signal Actions:
1)
2)

g.

Zones or individual devices have been disabled.
FACU has lost communication with network.

System trouble signal initiation must be by one or more of the following devices
and actions:
1)
2)

f.

Identify alarm and specific initiating device at FACU, off-premises network
control panels, and remote annunciators.
Transmit alarm signal to remote alarm receiving station.
Unlock electric door locks in designated egress paths.
Record events in system memory.
Indicate device in alarm on graphic annunciator.

Supervisory signal initiation must be by one or more of the following devices and
actions:
1)
2)

e.
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Provide network communications for fire-alarm system in accordance with
fire-alarm manufacturer's written instructions.
Provide network communications pathway per manufacturer's written
instructions and requirements in NFPA 72 and NFPA 70.

FIRE-ALARM CONTROL UNIT (FACU)
A.

Manufacturers: Subject to compliance with requirements, provide products by the following:
1.

Honeywell International XLS Series.
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B.

Description: Field-programmable, microprocessor-based, modular, power-limited design with
electronic modules.

C.

Performance Criteria:
1.
2.

Regulatory Requirements: Comply with NFPA 72 and UL 864.
General Characteristics:
a.

b.
c.
d.
e.

f.

System software and programs must be held in nonvolatile flash, electrically
erasable, programmable, read-only memory, retaining information through failure
of primary and secondary power supplies.
Include real-time clock for time annotation of events on event recorder and printer.
Provide communication between FACU and remote circuit interface panels,
annunciators, and displays.
FACU must be listed for connection to central-station signaling system service.
Provide nonvolatile memory for system database, logic, and operating system and
event history. System must require no manual input to initialize in the event of
complete power down condition. FACU must provide minimum 500-event history
log.
Addressable Initiation Device Circuits: FACU must indicate which communication
zones have been silenced and must provide selective silencing of alarm notification
appliance by building communication zone.
1)

g.

Alphanumeric Display and System Controls: Arranged for interface between
human operator at FACU and addressable system components including
annunciation and supervision. Display alarm, supervisory, and component status
messages and programming and control menu.
1)
2)

h.

Annunciator and Display: LCD, two line(s) of 80 characters, minimum.
Keypad: Arranged to permit entry and execution of programming, display,
and control commands.

Initiating-Device, Notification-Appliance, and Signaling-Line Circuits:
1)
2)
3)
4)

i.

Addressable Control Circuits for Operation of Notification Appliances and
Mechanical Equipment: FACU must be listed for releasing service.

Pathway Class Designations: NFPA 72, Class B.
Pathway Survivability: Level 0.
Install no more than 50 addressable devices on each signaling-line circuit.
Install fault circuit isolators to comply with circuit performance
requirements of NFPA 72 or with manufacturer's written instructions,
whichever is more conservative.

Smoke-Alarm Verification:
1)
2)
3)
4)

Initiate audible and visible indication of "alarm-verification" signal at
FACU.
Activate approved "alarm-verification" sequence at FACU and detector.
Record events by system printer.
Sound general alarm if alarm is verified.
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5)
j.

2)

3)

l.

m.
n.
o.
D.

Audible appliances must sound in three-pulse temporal pattern, as defined in
NFPA 72.
Where notification appliances provide signals to sleeping areas, alarm signal
must be 520 Hz square wave with intensity 15 dB above average ambient
sound level or 5 dB above maximum sound level, or at least 75 dB(Aweighted), whichever is greater, measured at pillow.
Visual alarm appliances must flash in synchronization where multiple
appliances are in same field of view, as defined in NFPA 72.

Transmission to Remote Alarm Receiving Station: Automatically transmit alarm,
supervisory, and trouble signals to remote alarm station.
Primary Power: 24 V(dc) obtained from 120 V(ac) service and power-supply
module. Initiating devices, notification appliances, signaling lines, trouble signals,
and supervisory signals must be powered by 24 V(dc) source.
Alarm current draw of entire fire-alarm system must not exceed 80 percent of
power-supply module rating.
Secondary Power: 24 V(dc) supply system with batteries, automatic battery
charger, and automatic transfer switch.
Batteries: Sealed lead calcium.

Accessories:
1.

2.4

Cancel FACU indication and system reset if alarm is not verified.

Notification-Appliance Circuit:
1)

k.
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Instructions: Computer printout or typewritten instruction card mounted behind plastic or
glass cover in stainless steel or aluminum frame. Include interpretation and describe
appropriate response for displays and signals. Briefly describe functional operation of
system under normal, alarm, and trouble conditions.

MANUAL FIRE-ALARM BOXES
A.

General Requirements for Manual Fire-Alarm Boxes: Comply with UL 38. Boxes must be
finished in red with molded, raised-letter operating instructions in contrasting color; must show
visible indication of operation; and must be mounted on recessed outlet box. If indicated as
surface mounted, provide manufacturer's surface back box.
1.
2.
3.
4.
5.

2.5

Single-action mechanism, pull-lever type; with integral addressable module arranged to
communicate manual-station status (normal, alarm, or trouble) to FACU.
Station Reset: Key- or wrench-operated switch.
Able to perform at up to 90 percent relative humidity at 90 deg F.
Material: Manual stations made of Lexan polycarbonate.
Able to be used in indoor areas.

SYSTEM SMOKE DETECTORS
A.

Photoelectric Smoke Detectors:
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1.

Performance Criteria:
a.

Regulatory Requirements:
1)
2)

b.

NFPA 72.
UL 268.

General Characteristics:
1)
2)

3)
4)
5)
6)

Detectors must be two-wire type.
Base Mounting: Detector and associated electronic components must be
mounted in twist-lock module that connects to fixed base. Provide terminals
in fixed base for connection to building wiring.
Self-Restoring: Detectors do not require resetting or readjustment after
actuation to restore them to normal operation.
Integral Visual-Indicating Light: LED type, indicating detector has operated.
Detector address must be accessible from FACU and must be able to
identify detector's location within system and its sensitivity setting.
Operator at FACU, having designated access level, must be able to manually
access the following for each detector:
a)
b)
c)
d)
e)

7)
8)
9)
2.6

Issued for Construction
September 2021

Primary status.
Device type.
Present average value.
Present sensitivity selected.
Sensor range (normal, dirty, etc.).

Detector must have functional humidity range within 10 to 90 percent
relative humidity.
Color: White.
Multiple levels of detection sensitivity for each sensor.

HEAT DETECTORS
A.

Combination-Type Heat Detectors:
1.

Performance Criteria:
a.

Regulatory Requirements:
1)
2)

b.

General Characteristics:
1)

c.

NFPA 72.
UL 521.

Temperature sensors must test for and communicate sensitivity range of
device.

Actuated by fixed temperature of 135 deg F or rate of rise that exceeds 15 deg F
per minute unless otherwise indicated.
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d.
e.
f.
g.
B.

Mounting: Twist-lock base interchangeable with smoke-detector bases.
Integral Addressable Module: Arranged to communicate detector status (normal,
alarm, or trouble) to FACU.
Detector must have functional humidity range of 10 to 90 percent relative
humidity.
Color: White.

Fixed-Temperature-Type Heat Detectors:
1.

Performance Criteria:
a.

Regulatory Requirements:
1)
2)

b.

NFPA 72.
UL 521.

General Characteristics:
1)
2)
3)
4)
5)

2.7
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Actuated by temperature that exceeds fixed temperature of 190 deg F.
Mounting: Twist-lock base interchangeable with smoke-detector bases.
Integral Addressable Module: Arranged to communicate detector status
(normal, alarm, or trouble) to FACU.
Detector must have functional humidity range of 10 to 90 percent.
Color: White.

FIRE-ALARM NOTIFICATION APPLIANCES
A.

Fire-Alarm Audible Notification Appliances:
1.
2.

Description: Horns, bells, or other notification devices that cannot output voice messages.
Performance Criteria:
a.

Regulatory Requirements:
1)

b.

General Characteristics:
1)

2)

3)

B.

NFPA 72.

Connected to notification-appliance signal circuits, zoned as indicated,
equipped for mounting as indicated, and with screw terminals for system
connections.
Horns: Electric-vibrating-polarized type, 24 V(dc); with provision for
housing operating mechanism behind grille. Comply with UL 464. Horns
must produce sound-pressure level of 90 dB(A-weighted), measured 10 ft.
from horn, using coded signal prescribed in UL 464 test protocol.
Combination Devices: Factory-integrated audible and visible devices in
single-mounting assembly, equipped for mounting as indicated, and with
screw terminals for system connections.

Fire-Alarm Visible Notification Appliances:
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1.

Performance Criteria:
a.

Regulatory Requirements:
1)
2)

b.

NFPA 72.
UL 1971.

General Characteristics:
1)

Rated Light Output:
a)

2)
3)
4)
5)
6)
7)
2.8
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15/30/75/110 cd, selectable in field.

Clear or nominal white polycarbonate lens mounted on aluminum faceplate.
Mounting: Wall mounted unless otherwise indicated.
For units with guards to prevent physical damage, light output ratings must
be determined with guards in place.
Flashing must be in temporal pattern, synchronized with other units.
Strobe Leads: Factory connected to screw terminals.
Mounting Faceplate: Factory finished, red.

FIRE-ALARM ADDRESSABLE INTERFACE DEVICES
A.

Performance Criteria:
1.

Regulatory Requirements:
a.

2.

NFPA 72.

General Characteristics:
a.
b.
c.
d.
e.

Include address-setting means on module.
Store internal identifying code for control panel use to identify module type.
Listed for controlling HVAC fan motor controllers.
Monitor Module: Microelectronic module providing system address for alarminitiating devices for wired applications with normally open contacts.
Integral Relay: Capable of providing direct signal to
1)
2)
3)

f.

Elevator controller to initiate elevator recall.
Allow control panel to switch relay contacts on command.
Have minimum of two normally open and two normally closed contacts
available for field wiring.

Control Module:
1)

Operate notification devices.
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PART 3 - EXECUTION
3.1

EXAMINATION
A.

Examine areas and conditions for compliance with requirements for ventilation, temperature,
humidity, and other conditions affecting performance of the Work.
1.

Verify that manufacturer's written instructions for environmental conditions have been
permanently established in spaces where equipment and wiring are installed, before
installation begins.

B.

Examine roughing-in for electrical connections to verify actual locations of connections before
installation.

C.

Proceed with installation only after unsatisfactory conditions have been corrected.

3.2

PREPARATION
A.

Preinstallation Testing: Perform verification of functionality of installed components of existing
system prior to starting work. Document equipment or components not functioning as designed.

B.

Interruption of Existing Fire-Alarm Service: Do not interrupt fire-alarm service to facilities
occupied by Owner or others unless permitted under the following conditions and then only
after arranging to provide temporary guard service in accordance with requirements indicated:
1.
2.

C.

3.3

Notify Owner no fewer than seven days in advance of proposed interruption of fire-alarm
service.
Do not proceed with interruption of fire-alarm service without Owner's written
permission.

Protection of In-Place Conditions: Protect devices during construction unless devices are placed
in service to protect facility during construction.
INSTALLATION OF EQUIPMENT

A.

Comply with NECA 305, NFPA 72, NFPA 101, and requirements of authorities having
jurisdiction for installation and testing of fire-alarm equipment. Install electrical wiring to
comply with requirements in NFPA 70 including, but not limited to, Article 760, "Fire Alarm
Systems."
1.
2.

B.

Devices placed in service before other trades have completed cleanup must be replaced.
Devices installed, but not yet placed, in service must be protected from construction dust,
debris, dirt, moisture, and damage in accordance with manufacturer's written storage
instructions.

Equipment Floor Mounting: Install FACU on concrete base. Comply with requirements for
concrete base specified in Section 033000 "Cast-in-Place Concrete."
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1.
2.
3.
4.
5.
C.

Comply with requirements for seismic-restraint devices specified in Section 270548.16
"Seismic Controls for Communications Systems."

Manual Fire-Alarm Boxes:
1.
2.
3.

F.

Comply with requirements for seismic-restraint devices specified in Section 270548.16
"Seismic Controls for Communications Systems."

Install wall-mounted equipment, with tops of cabinets not more than 78 inch above finished
floor.
1.

E.

Install seismic bracing. Comply with requirements in Section 270548.16 "Seismic
Controls for Communications Systems."
Install dowel rods to connect concrete base to concrete floor. Unless otherwise indicated,
install dowel rods on 18 inch centers around full perimeter of concrete base.
For supported equipment, install epoxy-coated anchor bolts that extend through concrete
base and anchor into structural concrete floor.
Place and secure anchorage devices. Use setting drawings, templates, diagrams,
instructions, and directions furnished with items to be embedded.
Install anchor bolts to elevations required for proper attachment to supported equipment.

Equipment Floor and Wall Mounting: Install FACU on finished floor.
1.

D.
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Install manual fire-alarm box in normal path of egress within 60 inch of exit doorway.
Mount manual fire-alarm box on background of contrasting color.
Operable part of manual fire-alarm box must be between 42 and 48 inch above floor
level. Devices must be mounted at same height unless otherwise indicated.

Smoke- and Heat-Detector Spacing:
1.
2.
3.
4.
5.
6.

Comply with "Smoke-Sensing Fire Detectors" section in "Initiating Devices" chapter in
NFPA 72, for smoke-detector spacing.
Comply with "Heat-Sensing Fire Detectors" section in "Initiating Devices" chapter in
NFPA 72, for heat-detector spacing.
Smooth ceiling spacing must not exceed 30ft or per device manufacturer
recommendations.
Spacing of detectors for irregular areas, for irregular ceiling construction, and for high
ceiling areas must be determined in accordance with Annex A in NFPA 72.
HVAC: Locate detectors not closer than 36 inches from air-supply diffuser or return-air
opening.
Lighting Fixtures: Locate detectors not closer than 12 inch from lighting fixture and not
directly above pendant mounted or indirect lighting.

G.

Install cover on each smoke detector that is not placed in service during construction. Cover
must remain in place except during system testing. Remove cover prior to system turnover.

H.

Duct Smoke Detectors: Comply with NFPA 72 and NFPA 90A. Install sampling tubes so they
extend full width of duct. Tubes more than 36 inch long must be supported at both ends.
1.

Do not install smoke detector in duct smoke-detector housing during construction. Install
detector only during system testing and prior to system turnover.
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I.

Air-Sampling Smoke Detectors: If using multiple pipe runs, runs must be pneumatically
balanced.

J.

Elevator Shafts: Coordinate temperature rating and location with sprinkler rating and location.
Do not install smoke detectors in sprinklered elevator shafts.

K.

Single-Station Smoke Detectors: Where more than one smoke alarm is installed within dwelling
or suite, they must be connected so that operation of smoke alarm causes alarm in smoke alarms
to sound.

L.

Remote Status and Alarm Indicators: Install in visible location near each smoke detector,
sprinkler water-flow switch, and valve-tamper switch that is not readily visible from normal
viewing position.

M.

Audible Alarm-Indicating Devices: Install not less than 6 inch below ceiling. Install bells and
horns on flush-mounted back boxes with device-operating mechanism concealed behind grille.
Install devices at same height unless otherwise indicated.

N.

Visible Alarm-Indicating Devices: Install adjacent to each alarm bell or alarm horn and at least
6 inch below ceiling. Install devices at same height unless otherwise indicated.

O.

Device Location-Indicating Lights: Locate in public space near device they monitor.

3.4

ELECTRICAL CONNECTIONS
A.

Connect wiring in accordance with Section 260519 "Low-Voltage Electrical Power Conductors
and Cables."

B.

Ground equipment in accordance with Section 260526 "Grounding and Bonding for Electrical
Systems."

C.

Install electrical devices furnished by manufacturer, but not factory mounted, in accordance
with NFPA 70 and NECA 1.

D.

Install nameplate for each electrical connection, indicating electrical equipment designation and
circuit number feeding connection.
1.
2.

3.5

Nameplate must be laminated acrylic or melamine plastic signs, as specified in
Section 260553 "Identification for Electrical Systems."
Nameplate must be laminated acrylic or melamine plastic signs with black background
and engraved white letters at least 1/2 inch high.

CONTROL CONNECTIONS
A.

Install control and electrical power wiring to field-mounted control devices.

B.

Connect control wiring in accordance with Section 260523 "Control-Voltage Electrical Power
Cables."
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C.

3.6
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Install nameplate for each control connection, indicating field control panel designation and I/O
control designation feeding connection.
PATHWAYS

A.
3.7

Pathways must be installed in EMT or flexible metal conduit.
CONNECTIONS

A.

3.8

Make addressable connections with supervised interface device to the following devices and
systems. Install interface device less than 36 inch from device controlled. Make addressable
confirmation connection when such feedback is available at device or system being controlled.
1.
Smoke dampers in air ducts of designated HVAC duct systems.
2.
Electronically locked doors and access gates.
3.
Monitoring alarm status of natural gas sensors.
4.
Data communication circuits for connection to building management system.

IDENTIFICATION
A.

Identify system components, wiring, cabling, and terminals.

B.

Install framed instructions in location visible from FACU.

3.9

GROUNDING
A.

Ground FACU and associated circuits in accordance with Section 260526 "Grounding and
Bonding for Electrical Systems."

B.

Ground shielded cables at control panel location only. Insulate shield at device location.

3.10

FIELD QUALITY CONTROL

A.

Field tests must be witnessed by the Owner’s Representative and the authorities having
jurisdiction.

B.

Administrant for Tests and Inspections:
1.
2.

C.

Engage qualified testing agency to administer and perform tests and inspections.
Engage factory-authorized service representative to administer and perform tests and
inspections on components, assemblies, and equipment installations, including
connections.

Tests and Inspections:
1.

Visual Inspection: Conduct visual inspection prior to testing.
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a.

b.

2.
3.
4.
5.
6.
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Inspection must be based on completed record Drawings and system
documentation that is required by "Completion Documents, Preparation" table in
"Documentation" section of "Fundamentals" chapter in NFPA 72.
Comply with "Visual Inspection Frequencies" table in "Inspection" section of
"Inspection, Testing and Maintenance" chapter in NFPA 72; retain
"Initial/Reacceptance" column and list only installed components.

System Testing: Comply with "Test Methods" table in "Testing" section of "Inspection,
Testing and Maintenance" chapter in NFPA 72.
Test audible appliances for public operating mode in accordance with manufacturer's
written instructions.
Test audible appliances for private operating mode in accordance with manufacturer's
written instructions.
Test visible appliances for public operating mode in accordance with manufacturer's
written instructions.
Factory-authorized service representative must prepare "Fire Alarm System Record of
Completion" in "Documentation" section of "Fundamentals" chapter in NFPA 72 and
"Inspection and Testing Form" in "Records" section of "Inspection, Testing and
Maintenance" chapter in NFPA 72.

D.

Reacceptance Testing: Perform reacceptance testing to verify proper operation of added or
replaced devices and appliances.

E.

Fire-alarm system will be considered defective if it does not pass tests and inspections.

F.

Prepare test and inspection reports.

3.11
A.

DEMONSTRATION
Engage a factory-authorized service representative to train Owner's maintenance personnel to
adjust, operate, and maintain fire-alarm system.

END OF SECTION 284621.11
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