	
	
	



STATE OF MAINE
Department of Labor
Bureau of Employment Services


RFA# 202307161

Teacher Apprenticeship Pilot Program
Grant Funding
[bookmark: _Hlk71633777]FY 2024 Application

	RFA Coordinator
	All communication regarding the RFA must be made through the RFA Coordinator identified below.
Name: Joan Dolan Title: Director of Apprenticeship & Strategic Partnerships
Contact Information: Joan.M.Dolan@maine.gov

	Bidders’ Conference
	Date: Tuesday, August 28, 2023 Time: 2:00pm ET
Location: Zoom (Register here) 

	Submitted Questions 
	All questions must be submitted, by e-mail, to the RFA Coordinator no later than September 1, 2023 11:59 pm and must include “RFA# 202307161 Question” in the subject line of the e-mail.

	Application Submission Period
	Applications must be received by the Division of Procurement Services by:
Initial Submission Deadline: Monday, September 25, 2023, no later than 11:59 p.m., local time. Applications must be submitted electronically to the Division of Procurement Services at proposals@maine.gov and must include “RFA# 202307161 Application Submission” in the subject line of the e-mail. 
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RFA TERMS/ACRONYMS with DEFINITIONS

The following terms and acronyms, as referenced in the RFA, shall have the meanings indicated below:

	[bookmark: _Hlk69470153]Term/Acronym
	Definition

	Apprentice
	Any individual employed by a Sponsoring Employer, who has signed an Apprenticeship Agreement with the Sponsoring Employer providing for training and related instruction and who is registered with the Maine Apprenticeship Program.

	Apprenticeship Navigator
	One who raises awareness regarding the benefits of Apprenticeships to both job seekers and businesses, creates Apprenticeships, registers Apprenticeships, expands Apprenticeships within traditional and non-traditional industries, and connects communities and job seekers to Apprenticeships.

	ARPA
	American Rescue Plan Act—federal funding allocated to state and disseminated against the Maine Jobs and Recovery Plan in Maine

	BES
	Bureau of Employment Services

	Competency-based
	A framework for teaching and assessment of learning that focuses on outcomes and real-world performance. 

	Community-Based Organization (CBO)
	A public or private non-profit organization that is representative of a community or significant segments of a community and serve local community needs, such as providing educational or supportive services.

	Department
	Maine Department of Labor

	DEIA
	Diversity, equity, inclusion, and accessibility 

	DOE
	Maine Department of Education

	Educator
	Generally refers to professionals who work in school settings. This includes teachers, administrators, educational technicians, and related service providers.

	Education Provider
	An institution providing occupation-related education to Apprentices and/or pre-Apprentices. Examples include, but are not limited to, colleges, universities, adult education providers, K-12 schools, career and technical education schools, vocational schools. The education can be delivered to youth, adults, or a combination of both.

	Educational Technician 
	An individual who provides supportive educational services as defined in 20-A M.R.S. §13001-A(8) and Maine DOE Rule Chapter 115- Part 1 Update.

	Extended Learning Opportunities (ELO)

	Hands-on, for credit courses outside of the traditional classroom with an emphasis on community-based career exploration. 

	Infrastructure
	The facilities and systems needed to enable, sustain, or enhance societal living conditions, such as roads, railways, bridges, tunnels, water supply, sewers, electrical grids, and telecommunications. For the purposes of this grant, infrastructure includes the construction, trades, broadband, and logistics sectors.

	Intermediary Agency
	An Intermediary Agency can be a Joint Apprenticeship Training Council, a Group Non-Joint Apprenticeship Training Council comprised of representatives from industry having experience with registered Apprenticeship and industry and education requirements, typically in the form of an Association, Union or Signatory Employers identified through collective bargaining that acts to administer Apprenticeship programs through its members. An Intermediary Agency works directly with the Maine Apprenticeship Program for final registration actions. 

	MDOL
	Maine Department of Labor

	MAP
	Maine Apprenticeship Program

	MOU
	Memorandum of Understanding

	Mentor
	 An apprenticeship mentor is someone who provides a support system for the apprentice. Typically separate from the apprentice’s supervisor. Apprentice mentors help guide the apprentice to orientate into the workplace, provide information and guidance related to the skills and competencies required for success in the apprentices’ chosen occupation.

	On-the-Job Learning (OJL)
	Tasks learned on-the-job in which the Apprentice must become proficient before a completion certificate is awarded. The learning must be through structured, supervised work experience.

	Certified Pre-Apprenticeship Program
	A certified pre-Apprenticeship program prepares individuals (adults and/or youth ages 16 – 24) to enter and succeed in a Registered Apprenticeship program which has or have a documented partnership(s) with a Registered Apprenticeship program(s) and other features as defined in Chapter 3 rules by the Maine Apprenticeship program. 

	Registered Apprenticeship
	A program recognized by the United States Department of Labor and administered by the Maine Department of Labor, combining on-the-job training and related instruction in which workers learn the practical and theoretical aspects of a highly skilled occupation. Apprenticeship programs can be sponsored by individual employers, joint employer, and labor groups, and/or employer associations.

	Related Instruction
	An organized and systematic form of instruction designed to provide the Apprentice with knowledge of the theoretical and technical subjects related to the Apprentice’s occupation. Such instruction may be given in a classroom, through the program sponsor, accredited institutions of higher education, or by correspondence courses of equivalent value, electronic media, or other forms of self-study approved by the Intermediary or Registration Agencies.

	RFA 
	Request for Application

	Rural Counties
	Aroostook, Franklin, Oxford, Piscataquis, Somerset, and/or Washington counties

	SAU
	School Administrative Unit means a state-approved unit of school administration, composed of one or more municipalities which must provide public education to all public school students in the district  as defined in 20-A M.R.S. §1(26). 
Includes Career and Technical Education Centers as defined in 20-A M.R.S. §8301-A (3).

	Sponsor
	The employer, an association of employers, an organization of employees or a joint Apprenticeship training committee, in whose name the Standards of Apprenticeship will be registered, and which will have the responsibility for administration and operation of the Apprenticeship program.

	Sponsoring Employer
	An individual employer that administers an Apprenticeship program registered by the Maine State Office of Apprenticeship through a participation agreement with either an Intermediary Agency or the Maine Apprenticeship Program.






Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding 
Details and Instructions

A. [bookmark: _Toc367174723][bookmark: _Toc397069191]Application Purpose and Background

The Maine Department of Education (DOE) and Maine Department of Labor (MDOL) are committed to supporting, expanding, and retaining Maine’s skilled educator workforce. Prior to the pandemic, Maine's educator pipeline was faced with challenges including an aging workforce, increased turnover, and declining educator preparation program completion rates. The COVID-19 pandemic exacerbated these existing challenges within education settings across Maine, leading to educator shortages felt throughout the state. 

In 2022, DOE released the TeachMaine plan as a result of contributions from education stakeholders throughout Maine, who provided feedback via multiple channels, including regional think tanks, focus groups, surveys, organizational meetings, and informal conversations. TeachMaine outlines four key themes to develop, support and sustain a robust educator workforce: Recruitment and Retention Efforts; Diversify Educator Workforce Efforts; Support Educator Development, Growth, and Leadership; and Elevate Educators and the Education Profession. Recommended strategies include increasing educator recruitment efforts, increasing high retention pathways into teaching, and diversifying Maine’s educator workforce.

In 2022, the U.S. Departments of Education and Labor issued a joint letter  encouraging states to establish high-quality Registered Apprenticeship programs to address educator shortages. Registered Apprenticeship programs are an effective, high-quality “earn and learn” model that provides structured, paid on-the-job learning experiences combined with job-related technical instruction with a mentor that leads to a nationally-recognized credential. Case studies across multiple sectors have highlighted key benefits of establishing a Registered Apprenticeship program (RAP), including developing a more skilled and diverse workforce, retaining workers through reduced turnover, and improving productivity. Registered Apprenticeships remove potential barriers to early-level careers for qualified workers by providing paid on-the-job learning experiences, helping to make their pathway into the profession more affordable. 

Over the last several months, 15+ states across the United States have launched Registered Apprenticeship in educator occupations—including a program in Gorham School District, in partnership with Southern Maine Community College and University of Southern Maine as well as a program through Washington County Community College (see details in appendix).  MDOL’s Maine Apprenticeship Program assists in setting up structured, yet flexible, training programs designed to meet the specific needs of Maine employers through on-the-job learning and related classroom instruction.

The Maine Departments of Education and Labor are committed to supporting educator recruitment efforts, increasing high-retention pathways into teaching, and diversifying Maine’s educator workforce. Through this RFA, MDOL’s Maine Apprenticeship Program, in partnership with DOE, is seeking to assist Maine school administrative units (SAUs), adult education program, CTE regions and centers, accredited institution of higher education, education industry associations, workforce development entities, community-based organization (CBO), and/or current or potential Apprenticeship intermediaries to pilot educator pre-apprenticeship and Registered Apprenticeship programs to advance the following three goals:

1. Expand the number of certified pre and registered Apprenticeship programs in order to support educator recruitment and retention efforts; 
2. Increase the number of under-represented workers in educator Apprenticeship programs with a focus on recruiting and training people of color, multilingual individuals, people with disabilities, and individuals in rural communities; 
3. Develop an integrated, sustainable, and effective statewide Apprenticeship system.

B. [bookmark: _Toc367174724][bookmark: _Toc397069192]General Provisions

1. From the time this RFA is issued until award notification is made, all contact with the State regarding this RFA must be made through the RFA Coordinator identified on the cover page of this RFA.  No other person/State employee is empowered to make binding statements regarding this RFA.  Violation of this provision may lead to disqualification from the application process, at the State’s discretion.
2. The Applicant shall take careful note that in evaluating application(s) submitted in response to this RFA, the Department will consider materials provided in the application and internal Departmental information of previous contract history, if any, with the Applicant.  The Department also reserves the right to consider other reliable references and publicly available information in evaluating the Applicant’s experience and capabilities.
3. All submissions in response to this RFA will be public records, available for public inspection pursuant to the State of Maine Freedom of Access Act (FOAA) (1 M.R.S. § 401 et seq.).
4. All applicable laws, whether or not herein contained, shall be included by this reference.  It shall be the Applicant’s responsibility to determine the applicability and requirements of any such laws and to abide by them.

C. [bookmark: _Toc367174725][bookmark: _Toc397069193]Eligibility to Submit Applications 

In order to be considered for Grant funding under this application process, Applicants must be willing to act as an Apprenticeship intermediary and must be one of the following:
· A Maine-based school administrative unit (SAU), or group of SAUs collaborating for the purposes of this grant* committed to developing or expanding registered Apprenticeship programming;  
· An accredited institution of higher education;
· An adult education program;
· A CTE school; or
· An education industry association, workforce development entity, or community-based organization (CBO).

No existing projects funded under RFA 202111177: Maine Apprenticeship Program Grant can receive additional funding through this grant. 
* If a group of SAUs collaborate to submit a single grant application, one SAU must be designated as the lead applicant and fiscal agent.

D. [bookmark: _Toc367174727][bookmark: _Toc397069195]Number of Awards

The Department intends to issue multiple grant awards between $75,000 to $250,000 for this RFA. The Department anticipates having $750,000 of total funds for this grant but may choose to issue grants awards less than, or in excess, of the total funding.

The number and size of awards will depend on the number of proposals received, and available funds. The Department reserves the right to eliminate the lowest scoring application(s) and/or make awards at amounts less than that requested, whichever is in the best interest of the State.

Any person aggrieved by the award decision that results from the RFA may appeal the decision to the Director of the Bureau of General Services in the manner prescribed in 5 M.R.S.A. § 1825-E and 18-554 Code of Maine Rules  Chapter 120.  The appeal must be in writing and filed with the Director of the Bureau of General Services, 9 State House Station, Augusta, Maine, 04333-0009 within 15 calendar days of receipt of notification of conditional contract award.

E. Contract Terms

Applicants awarded through this RFA process will be conditionally awarded a contract for up to a nearly two (2) year period.  The period of performance is September 1, 2023 – June 30, 2025, with an option to extend through June 30, 2026 pending availability of funds and performance.

Applicants will initially be awarded funding for one year, with an option to extend for the remaining grant period (through June 2025) pending progress towards Performance Metrics (Appendix E).  Performance will be evaluated each quarter upon submission of a Quarterly Report.  Applicants not making adequate progress towards their Performance Metrics may not have their contracts extended.  Funding decisions may be affected by meeting outlined goals or progress to-date. 

[bookmark: _Toc367174728][bookmark: _Toc397069196][bookmark: _Toc367174729][bookmark: _Toc397069197]












Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding
Activities and Requirements
	

A. Maine Department of Labor Resources

The Maine Departments of Labor and Education will provide the following resources to grant recipients:
1. Informational webinar for grant recipients to review expectations and processes;
2. Ongoing technical assistance on registered Apprenticeship and grant requirements provided quarterly and as requested by grantees;
3. Mentor training; 
4. Certification technical assistance during program development to ensure alignment with current teacher certification standards;
5. Following is a chart that outlines the current incentive funding and reimbursement rates available to sponsors and/or apprentices. The incentive funding can be used by the sponsor in any way they see fit and is intended to defray startup costs associated with new program development. The reimbursement funding is meant to offset the cost of classroom training, though may be used to incentivize the apprentices to complete their apprenticeship training programs.  

	MAP Reimbursement Schedule
	First reimbursement
	Second Reimbursement

	Per Apprentice For < 2-year programs
	  $500 1X at 6 months
	n/a

	Per Apprentice for 2-year programs
	  $750 at 6 months
	$750 at completion

	Per Apprentice for 3+ year programs
	$1,250 at 6 months
	$1,250 at completion

	New Program and New Occupation Incentives
	Details

	New Program Registration
	$1,500 once first apprentice is registered in new program

	New Occupation Registration for Existing Sponsor 
	$1,000 for each new occupation when first apprentice registered




B. Program requirements
Proposed pre-apprenticeship and/or Registered Apprenticeship programs must: 
1. Select one or more of the following target audiences for whom to build an educator apprentice pipeline: 
a. High school students; 
b. Adult learners or career changers, including adults currently working within or outside of an education setting. 
2. Focus on increasing representation of individuals with disabilities, rural communities, and racially, ethnically and linguistically diverse communities within the educator workforce.
3. Propose to do one or more of the following:
a. Develop and/or expand educator certified pre-Apprenticeship and/or Apprenticeship programming.
b. Develop new on-the-job learning and/or classroom curriculum to support educator pre-Apprenticeship and/or Apprenticeship programs.
c. Expand organizational capacity to develop or expand educator Apprenticeship programming and recruitment efforts (e.g., hire an Apprenticeship Navigator on behalf of an SAU, education association(s), higher ed institution, workforce development entity, and/or community-based organization) to facilitate the following:
d. Expand educator Apprenticeship/certified pre-Apprenticeship programming and reach within priority communities: 
i. Raise awareness of Apprenticeship as a viable educator preparation development tool;
ii. Foster stronger SAU/education provider partnerships;
iii. Facilitate mentor training, professional development, and supports;
iv. Support educator apprentice retention efforts through assessing and connecting apprentices to needed supportive services. 
4. Total funding requested may not exceed $6,000 per Apprentice or pre-Apprentice served.


Proposed pre-apprenticeship and/or Registered Apprenticeship programs must meet the following criteria:
1. Programs must comply with current Maine certification requirements. 
2. Funding for development of Registered Apprenticeship programs must include a minimum of 2,000 hours of on the job learning and 144 hours of classroom-based training aligned with and working toward state identified licensing certification.
3. Funding for the development of certified pre-Apprenticeship programs must comply with pre-apprenticeship certification standards as outlined in Maine Apprenticeship Programs’ Chapter 3 Rules.  
4. Participants in Registered Apprenticeship programs must be employed and receive wages during their Registered Apprenticeship programs. Grantees are encouraged to provide financial compensation to participants in certified pre-apprenticeship programs though compensation is not required if the pre-apprentice is not employed.
5. Program must include a direct connection to Apprenticeship employer(s) willing and able to hire Apprentices and provide them with mentored, On-The-Job Learning (OJL) and access to classroom training to support the OJL.
6. Identify and award college credit(s) for demonstrated competency of required classroom learning outcomes through the apprenticeship schedule of work.
7. Provide related supports for mentors, including but not limited to dedicated mentor training, and compensation.
8. Provide related supports for apprentices. 
9. Training that leads to certifications in teacher shortage areas based on the 2022-23 teacher shortage areas and recently identified shortage areas (Update to Teacher Shortage Areas – Maine DOE Newsroom) will be given priority consideration for funding.
10. Programs must include a diversity, equity, and inclusion plan to recruit under-represented groups including people of color, multilingual individuals and people with disabilities.  Partnership with an organization with expertise in this area and/or a specific plan to directly involve individuals from under-represented communities in outreach, program design, and planning efforts is required.

Though not required, the following practices are encouraged and recommended best practices to include within program design: 
1. Building a pathway for variety of settings with multiple entry points to potentially include: Early college, dual enrollment, CTE, K-12 with Extended Learning Opportunities (ELO). 

C. Allowable Apprenticeship Grant Activities
Allowable activities can include, but are not limited to:
1. Registration of new programs and sponsors:
a. Register new Apprenticeship sponsors and/or sub-sponsors.
b. Register Apprentices and submit data reports.
2. Training and partnership development:
a. Develop certified pre-Apprenticeship training with direct entry into Apprenticeship, including MOU’s and/or sub-grantee contracts.  
b. Align certified pre-apprenticeship and Registered apprenticeship training within existing apprenticeship programming and DOE certification requirements.
c. Develop and deliver on-the-job learning and classroom curriculum in collaboration with post-secondary education providers and schools. 
d. Develop or expand opportunities that deliver remote and hybrid learning.
e. Develop and convene education and employer collaboratives, such as regional sector advisory boards.
3. Provide dedicated mentorship supports to apprentices to include:
a. Mentor training;
b. Mentor compensation; 
c. Other mentor supports as needed.
4. Generate awareness of educator pre-Apprenticeship or Apprenticeship:
a. Conduct school outreach, marketing, and community engagement activities to raise awareness of and participation in Apprenticeship. 
5. Deliver Apprenticeship programming:
a. Expand or create new internal capacity to support Apprenticeship programming such as employment of Apprenticeship Navigator or instructional staff.
b. Train/ certify new instructors to increase availability of Apprentice classroom training.
c. Develop and/or deliver train-the-trainer programming. 
d. Purchase of supplies, which include all tangible personal property other than “equipment” with a unit cost of less than $5,000 (see 2 CFR 200.1 for the definition of Supplies).
6. Provide supports to improve equitability and accessibility in Apprenticeship: 
a. Provide supportive services to Apprentices. This includes, but is not limited to, transportation, childcare, and needs-related payments that are necessary to enable an individual to participate in education and training activities funded through the grant.  Funding for supportive services may not exceed 5 percent of the total funding level. 
b. Purchase and delivery of national certifications when applicable.
c. Developing a framework and/or conduct participant assessments to determine skill levels, aptitudes, abilities, interests, competencies, existing barriers, and social service needs of Apprentice and pre-apprentice applicants. 

Activities that are not allowable with this grant funding include:
1. Purchase of equipment, defined as an item with an acquisition cost of $5,000 or more per unit and a useful lifetime of more than one year (see 2 CFR 200.1 for the definition of Equipment).
2. Construction costs.
3. Paying wages for Apprentices and/or pre-Apprentices.
4. Indirect costs are not an allowable expense under this grant. 
5. No Supplantation. No business/organization or partner receiving an award under this RFA may supplant other funds with these funds that assist with similar services. Grantees must use ARPA Funds in a way that is complementary to other available resources and supplements, expands, and creates new opportunities vs. supplants existing activities.
6. No existing projects funded under RFA 202111177: Maine Apprenticeship Program Grant can receive additional funding through this grant. 


D. Collaboration Requirements

1. Must be an SAU or collaborate and establish formal partnership agreements with one or more SAUs to deliver on-the-job training.
2. Must provide required related technical instruction in-house or collaborate and establish formal partnership agreements with at least one of the following: high schools, CTE schools, Maine Community College System, Adult Education, University of Maine System, and/or other education provider.
a. If proposing a “high school student” pathway approach, school counselors and administrators should be included within program design to ensure alignment with existing programs (e.g., ELO, early college). 
3. Establish partnership with association(s) that represents educators.
4. Establish partnerships with one or more of the following organizations to recruit new pre-Apprentices and/or Apprentices: high schools, CTE schools, Maine Community College System, adult education programs, community-based organization, and/or similar entity.
5. Intentionally engage and incorporate direct feedback from target apprentice or pre-apprentice audience into program design. 
6. Partner with an organization with expertise in diversity, equity, and inclusion and/or establish a plan to engage with the identified priority communities.
7. Letters of support from proposed partner organizations are encouraged. If partnering with an organization to support financial management of the grant or sub-granting to a partner organization, letters of support are required.
8. Directly or through partnerships, must provide access to interpersonal supports (e.g., mentorship) and access to wraparound supports to address other pre-apprentice and apprentice needs (e.g., transportation, childcare, etc.)

C. Applicant and Staffing Requirements

1. Applicants shall be expected to:
a. Register either as an Apprenticeship Sponsor or as a sub-sponsor with the Maine Department of Labor if chosen as a grant recipient.
b. Establish and track metrics in Appendix E.
c. Engage and sustain employer engagement in Apprenticeship.
d. Participate in MDOL grant orientation activities.
e. Participate in quarterly grantee meetings to share best practices and voice challenges. 
f. Prepare and submit quarterly narrative, metrics, and financial reports inclusive of diversity, equity, and inclusion plan progress to MDOL.
g. Provide, at minimum, two (2) success stories for publication and promotion by the Maine Apprenticeship Program through social media, printed stories, annual report to the legislature, or other forms of publication.
2. Program must demonstrate fiscal capacity, including ability to manage large grants, and/or partner with an organization to assist in managing grant funding.
a. If partnering with an organization to assist with financial management, applicant must provide a letter of support from the financial management organization outlining their qualifications.
3. Funding may be used to support the employment of staff dedicated to developing and registering Apprenticeship and pre-Apprenticeship programs within the customer base/ service base of the organization.  
a. Staff hired as apprenticeship navigators using grant funds must become Subject Matter Experts in Registered Apprenticeship through technical assistance provided by MDOL as applicable to the organization.

D. Reports

0. Track and record all data/information necessary to complete the required reports listed in Table 1:

	Table 1 – Required Reports

	Name of Report
	Description 

	a.
	Quarterly Narrative Report
	Includes information on performance metrics, operations, successes, and barriers, including DEI implementation plan progress.

	b.
	Quarterly Financial Report
	Includes information on expenditures, as detailed in the grant application.

	c.
	Contract Closeout Report
	Includes information on performance metrics met and total expenditures.



1. Submit all the required reports to the Department in accordance with the timelines established in Table 2:

	Table 2 – Required Reports Timelines

	Name of Report 
	Period Captured by Report
	Due Date

	a.
	Quarterly Narrative Report
	Each quarter
	Thirty (30) days after each quarter

	b.
	Quarterly Financial Report
	Each quarter
	Thirty (30) days after each quarter

	c.
	Contract Closeout Report
	Entire contract period
	Sixty (60) days following the close of the contract period






Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding
Key Process Events

A. Submitting Questions about the Request for Applications

Any questions must be submitted by e-mail and received by the RFA Coordinator identified on the cover page of this RFA, as soon as possible but no later than the date and time specified on the RFA cover page.  Submitted Questions must include the subject line: “RFA# 202307161 Questions”.  The Department assumes no liability for assuring accurate/complete/on time e-mail transmission and receipt.

Question & Answer Summary: Responses to all questions will be compiled in writing and posted on the Division of Procurement Services Grant RFPs and RFAs website.  It is the responsibility of all interested parties to go to this website to obtain a copy of the Question & Answer Summary.  Only those answers issued in writing on this website will be considered binding.

B. Amendments to the Request for Applications

All amendments (if any) released in regard to this Request for Applications will be posted on the Division of Procurement Services Grant RFPs and RFAs website.  It is the responsibility of all interested parties to go to this website to obtain amendments.  Only those amendments posted on this website are considered binding.

C. Submitting an Application

1. Applications Due: Applications must be received no later than 11:59 p.m. local time, on the date listed on the cover page of the RFA.  E-mails containing original application submissions, or any additional or revised application files, received after the 11:59 p.m. deadline will be rejected without exception.

If the need arises, the Department may reopen this RFA to fund additional Apprenticeship Program opportunities. 

2. Submission Instructions: Applications are to be submitted electronically to the State of Maine Division of Procurement services, via e-mail, to proposals@maine.gov.  
a. Only applications received by e-mail will be considered.  The Department assumes no liability for assuring accurate/complete e-mail transmission and receipt. 
b. E-mails containing links to file sharing sites or online file repositories will not be accepted as submissions. Only e-mail applications that have the actual requested files attached will be accepted.
c. Encrypted e-mails received which require opening attachments and logging into a proprietary system will not be accepted as submissions. Please check with your organizations Information Technology team to ensure your security settings will not encrypt your proposal submission. 

d. File size limits are 25MB per e-mail.  Applicants may submit files across multiple e-mails, as necessary, due to file size concerns.  All e-mails and files must be received by the due date and time listed above. 
e. Applicants are to insert the following into the subject line of their e-mail submission: “RFA# 202307161 Application Submission – [Applicant’s Name]”. 
f. Applications are to be submitted as a single, typed, PDF or WORD file and must include:
1. Application Cover Page (Appendix A);
2. Debarment, Performance and Non-Collusion Certification (Appendix B); 
3. [bookmark: _Toc367174734][bookmark: _Toc397069202]Maine Apprenticeship Grant Application (Appendix C); and
4. Maine Apprenticeship Program Performance Metrics (Appendix E)

[bookmark: _Hlk86154997][bookmark: _Toc367174742][bookmark: _Toc397069206]Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding
Application Evaluation and Selection

A. Scoring Weights: The score will be based on a 100-point scale and will measure the degree to which each application meets the following criteria. 

	[bookmark: _Hlk68674231]Scoring Criteria
	Points Available

	Part 1 – Eligibility
	Pass/Fail

	Part 2 – Applicant Experience
	10

	Part 3 – Program Design: Expand the Number of High-Quality Pre-Apprenticeship & Apprenticeship Offerings
	30

	Part 4 – Equity: Increase the Number of        Under-represented Workers in Apprenticeship
	15

	Part 5 – Sustainability: Develop an Integrated, Sustainable, and Effective Apprenticeship System
	15

	Part 6 – Budget and Budget Narrative
	20

	Part 7 – Partnerships Table
	10

	Total Points 
	100




B. [bookmark: QuickMark]Scoring Process: The Grant Review Team will use a consensus approach to evaluate and score all sections listed above.  Members of the review team will not score those sections individually but, instead, will arrive at a consensus as to the assignment of points for each of those sections.  All eligible applications will be rated, and rank-ordered according to the rating score in each allocation category. Applications will be funded in descending order, highest to lowest score, subject to funding availability.  

APPENDIX A
State of Maine 
Department of Labor
Bureau of Employment Services
GRANT FUNDING APPLICATION – COVER PAGE
RFA# 202307161
Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding

	Applicant’s Organization Name:
	

	Chief Executive - Name/Title:
	

	Tel:
	
	E-mail:
	

	Headquarters Street Address:
	

	Headquarters City/State/Zip:
	

	(Provide information requested below if different from above)

	Lead Point of Contact for Application - Name/Title:
	

	Tel:
	
	E-mail:
	

	Headquarters Street Address:
	

	Headquarters City/State/Zip:
	



· [bookmark: _Hlk510374961]This Application and the pricing structure contained herein will remain firm for a period of one hundred eighty (180) days from the date and time of the bid opening.
· No personnel currently employed by the Department or any other State agency participated, either directly or indirectly, in any activities relating to the preparation of the Applicant’s Application.
· No attempt has been made, or will be made, by the Applicant to induce any other person or firm to submit or not to submit an Application.
· The above-named organization is the legal entity entering into the resulting contract with the Department should they be awarded the contract.
· The undersigned is authorized to enter contractual obligations on behalf of the above-named organization.

To the best of my knowledge, all information provided in the enclosed application, both programmatic and financial, is complete and accurate at the time of submission.

	Name (Print):

	Title:

	Authorized Signature:

	Date:
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APPENDIX B

State of Maine 
Department of Labor
Bureau of Employment Services
DEBARMENT, PERFORMANCE and NON-COLLUSION CERTIFICATION
RFA# 202307161
Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding


By signing this document, I certify to the best of my knowledge and belief that the aforementioned organization, its principals and any subcontractors and/or consultants named in this application:
1. Are not presently debarred, suspended, proposed for debarment, and declared ineligible or voluntarily excluded from bidding or working on contracts issued by any governmental agency.
1. Have not within three (3) years of submitting the application for this contract been convicted of or had a civil judgment rendered against them for:
0. Fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a federal, state or local government transaction or contract.
0. Violating Federal or State antitrust statutes or committing embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;
0. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or Local) with commission of any of the offenses enumerated in paragraph (b) of this certification; and
0. Have not within a three (3) year period preceding this application had one (1) or more federal, state or local government transactions terminated for cause or default.
1. Have not entered into a prior understanding, contract, or connection with any corporation, firm, or person submitting a response for the same materials, supplies, equipment, or services and this application is in all respects fair and without collusion or fraud. The above-mentioned entities understand and agree that collusive bidding is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards.
Failure to provide this certification will result in the disqualification of the Applicant’s Application.
	Name (Print):

	Title:

	Authorized Signature:

	Date:





APPENDIX C

State of Maine 
Department of Labor
Bureau of Employment Services
APPLICATION FORM
RFA# 202111177
Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding

The Application may be obtained in a Word (.docx) format by double clicking on the document icon below.  







APPENDIX D

State of Maine 
Department of Labor
Bureau of Employment Services
FUNDING GUIDELINES
RFA# 202307161
Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding



Funding for Apprenticeship programming is based on the total number of new Apprentices and or pre-Apprentices served through the grant opportunity.  Total funding requested may not exceed $6,000 per Apprentice or pre-Apprentice served. 

Minimum award is $75,000, serving at least 12 new Apprentices and/or pre-Apprentices.

Maximum award is $250,000, serving at least 42 new Apprentices and/or pre-Apprentices.

Funding for this grant opportunity must be expended by June 30, 2025, pending contract extensions based on performance and availability of funds.



APPENDIX E

STATE OF MAINE
Department of Labor
Bureau of Employment Services
RFA# 202307161
[bookmark: _Hlk75449554][bookmark: _MON_1679290642]Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding
Performance Metrics Table

	Type of Activity
	9/1/23 – 8/31/24
	9/1/24 – 6/30/25
	Totals

	New apprentices registered with MAP
	
	
	

	New pre-apprentices enrolled with MAP
	
	
	

	Apprentices completing programs
	
	
	

	Pre-apprentices completing programs
	
	
	

	Successful pre-apprentices entering apprenticeship
	
	
	

	New sponsors registered with MAP
	
	
	

	New sub-sponsors registered with MAP
	
	
	

	New occupations registered with MAP
	
	
	

	Number of mentors trained
	
	
	

	Number of current education technicians upskilled 
	
	
	

	Number of youth 
(ages 16-24) served
	
	
	

	Number of women served
	
	
	

	Number of individuals in rural counties served
	
	
	

	Number of people with disabilities served
	
	
	

	Number of people of color served
	
	
	

	Number of multilingual individuals served
	
	
	

	Number of unemployed workers served
	
	
	

	Average entry level wage
	
	
	

	Average completion wage
	
	
	








APPENDIX F

STATE OF MAINE
Department of Labor
Bureau of Employment Services
APPRENTICESHIP SPONSOR DUTIES AND RESPONSIBILITIES
RFA# 202307161
Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding



The Maine Apprenticeship Program Sponsor Duties and Responsibilities may be obtained in a Word (.docx) format by double clicking on the document icon below.  

Single Sponsor / Employer:





Intermediary Sponsor:





Unions and Associations with an Apprenticeship Training Council (ATC):














APPENDIX G

STATE OF MAINE
Department of Labor
Bureau of Employment Services
ADDITIONAL RESOURCES
RFA# 202307161
Teacher Apprenticeship Pilot Program
FY 2024 Grant Funding


Federal Resources
· Joint letter from federal Departments of Labor and Education on teacher apprenticeship 
· Educators resource page on DOL’s Apprenticeship.gov website
· White House fact sheet on actions to strengthen the teaching profession and help schools fill staff vacancies
· Leveraging Registered Apprenticeships for K–12 Teacher Careers (December 2022 DOL-DoE joint webinar)
· DOL-approved K–12 teacher time-based, competency-based, and hybrid work process schedules
· Scaling the Teacher Pipeline and Career Pathways through Registered Apprenticeships (May 2022 DOL webinar)
Maine K–12 Teacher RAP Work Process Schedules


		
K–12 Teacher RAP Peer Resources: Please note that the RAPs below have been approved by the U.S. Department of Labor (DOL) or relevant State Apprenticeship Agency; however, these resources have not been reviewed or endorsed by the Maine Departments of Education and Labor, and are shared to facilitate knowledge sharing.
· IA’s work process schedule and related instruction outline for Teacher RAP and Teacher Aide RAP
· NY’s work process schedule and related instruction outline for Teacher RAP
· Urban Institute’s competency-based occupational frameworks for Early Childhood Educator, K–12 Teacher, and Teacher Aide I
· AR Teacher Residency Apprenticeship, including Teacher Residency Guidebook
· IA Teacher and Paraeducator RAP, including frequently asked questions (FAQs) and state funding information
· NY Teacher RAP, including case study
· TN Grow Your Own Teacher RAP, including models, playbook, and application
· WV Grow Your Own Pathway to Teaching pilot, including fact sheet
· WY Teacher RAP, including FAQs for apprentices, mentors, and school districts

Apprenticeship Resources:

· Apprenticeship Employer Readiness Checklist: https://nationalfund.org/wp-content/uploads/2020/02/Apprenticeship-Employer-Readiness-Checklist.pdf
· Equal Employment Opportunity Resources for Apprenticeship Sponsors: https://www.Apprenticeship.gov/eeo/sponsors
· Growing Equity and Diversity Through Apprenticeship: Business Perspectives: https://www.jff.org/resources/growing-equity-and-diversity-through-Apprenticeship-business-perspectives/
· Equity in Apprenticeship: Case studies of Apprenticeship programs with equity focus https://equityinApprenticeship.org/ 
· Maine Department of Labor’s Apprenticeship Website: https://www.maine.gov/labor/jobs_training/Apprenticeship/
· U.S. Department of Labor’s Apprenticeship Website: https://www.Apprenticeship.gov/

Pre-Apprenticeship Resources 

· Employers Guide to Youth Employment: https://www.maine.gov/labor/docs/2021/laborlaws/EmployersGuidetoYouthEmployment92021.pdf
· Principles for a High-Quality Pre-Apprenticeship: A Model to Advance Equity
·  https://www.clasp.org/publications/report/brief/principles-high-quality-pre-Apprenticeship-model-advance-equity
· JFF’s Framework for a High-Quality Pre-Apprenticeship Program: https://www.jff.org/resources/jffs-framework-high-quality-pre-Apprenticeship-program/
· Pre-apprenticeship certification standards as outlined in Maine Apprenticeship Programs’ Chapter 3 Rules 
· Pre-Apprenticeship MOU Template:
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Teacher RAP  Application and Metrics


Teacher RAP Application and Metrics
Maine Teacher Apprenticeship Pilot Program

FY 2024 Grant Funding

Application



Please keep this application to 20 pages or less.



Part 1 – Eligibility and Proposed Apprenticeship Program Information



		Lead Applicant’s Organization Name:

		



		Applicant’s Organization is a:



		☐ School Administrative Unit (SAU)

☐ Collaboration among multiple School Administrative Units (SAUs)

☐ Adult education program 

☐ CTE school

☐ Accredited Institution of Higher Education 

☐ Education Industry Association    

☐ Community-Based Organization 

☐ Workforce Development Entity



		Total number of individuals employed:

		



		Total number of students:

		



		Site Location(s):

		



		What is the intended geographic scope of your program?

		☐ Town (s) (Specify): ______________________________

☐ County(ies) (Specify): _________________________________

☐ Region (Specify): _________________________________

☐ Statewide



		Communities of 

focus of the 

proposed project:



Must choose at least one priority community.

		☐ People of color

☐ Multilingual individuals 

☐ People with disabilities

☐ Rural communities (residents of Aroostook, Franklin, Oxford, Piscataquis, Somerset, and/or Washington counties)



		Grant funding will result in:

(Choose all that apply)

		☐ Pre-apprenticeship     

☐ Apprenticeship     

☐ Industry / Business Apprenticeship Navigator  



		Please select which pathway your program intends to target:

		☐ High school student pathways to educator     

☐ Adult learner pathways to educator   

☐ Both  



		Please select which of the shortage area(s) your program intends to target:

		· Education Technicians

· General Elementary (K-8) 

· Early Childhood (Pre-K) 

· Teacher of Students with Disabilities (Pre-K)

· Teacher of Students with Disabilities (K-8) 

· Teacher of Students with Disabilities (7-12) 

· Blind/Visually Impaired (K-12) 

· Deaf/Hearing Impaired (K-12) 

· English/Language Arts (7-12) 

· Mathematics (7-12) 

· Middle Level Science (5-8) 

· Adapted Physical Education (K-12) 

· Theater (K-12) 

· Industrial Arts / Technology (K-12) 

· Administration positions (principals)

· Other, please specify:



		Estimated total number of new apprentices and/or pre-apprentices to be served during grant period

(Sept 2023-Jun 2025):

		Apprentices: _____

Pre-Apprentices: ______


























Part 2 – Applicant Experience



		1. Describe the history of the Applicant’s organization, especially regarding knowledge and skills pertinent to educator preparation, apprenticeship and any special or unique characteristics of the organization which would make it especially qualified to deliver quality apprenticeship and/or pre-apprenticeship programming. Please include qualifications and experience that demonstrate the ability to manage a strategic partnership, including fiscal and administrative management, outreach, and promotion. Identify current partnerships with businesses, unions, training and education providers, and other similar organizations that will assist you in delivering quality apprenticeship and/or pre-apprenticeship programming.



		




































Part 3 – Program Design: Expand the Number of High-Quality                                Educator Pre-Apprenticeship and Apprenticeship Offerings



		1. Describe in 4-6 sentences how your proposal will advance the above goal and address demonstrated educator needs within your region. Please include a description of the educator need you seek to address, including any available data to demonstrate the need.  



		



		2. Will grant funding result in new or expanded educator training capacity? If yes, where and by how many trainees per year will training capacity be expanded? 



		



		3. [Adult learner pathway]: If you are proposing an apprenticeship or pre-apprenticeship program for adult learners, please describe in detail the training program for which you are requesting funding. Include in your description:

a. Classroom training: Training provider, course content, qualifications of instructors

b. Training delivery: Location of training, delivery method, training schedule (proposed start and end date; frequency/timing of training), total number of hours

c. On-the-job-learning: Key competencies demonstrated; college credit awarded for demonstrated competencies 

d. Industry-recognized credential(s) certification(s) and/or degree(s) that program completers will earn



		













		4. [High school learner pathway]: If you are proposing an apprenticeship or pre-apprenticeship program for high school students, please describe in detail the training program for which you are requesting funding. Include in your description:

a. Classroom training: Training provider, course content, qualifications of instructors

b. Training delivery: Location of training, delivery method, training schedule (proposed start and end date; frequency/timing of training), total number of hours

c. On-the-job-learning: Key competencies demonstrated; college credit awarded for demonstrated competencies 

d. Industry-recognized credential(s) and/or certificate(s) that program completers will earn

e. Integration with existing programs: Describe how this training program will create multiple entry points for students in a variety of setting, including: dual enrollment, early college, CTE, K-12 with Extended Learning Opportunities (ELO)



		



















		5. If you are proposing to develop pre-apprenticeship programming, please describe:

a. How SAUs or proposed education providers are partnering with you to develop/deliver the training program and to place successful trainees in full-time apprenticeship employment at the conclusion of training.

b. How SAUs or proposed education providers are partnering with you to place successful trainees in full-time apprenticeship employment at the conclusion of training.

c. What advantages will program completers receive when applying to and entering a Registered Apprenticeship Program.

d. Whether pre-apprentices will be paid or unpaid and if paid, what will their proposed job title and duties be.



		



		6. Please briefly describe your organization’s administrative capacity to meet grant deliverables including oversight of grant implementation, design training programs, monitor performance metrics, and submit grant reports. 



		






Part 4 – Equity: Increase the Number of Under-represented Workers                      in Apprenticeship



		1. Describe in 3-4 sentences the intended target audience(s) of your program and how your program will advance the goal of diversifying the educator workforce.



		



		2. Please describe your overall diversity, equity, and inclusion (DEI) plan for recruiting and retaining candidates from your intended target audience(s). Your DEI plan should include the following: partnerships to support outreach, how your program(s) will support priority communities, how your sponsors will create an inclusive environment, how you will receive feedback from communities and apprentices about the program, and how you will ensure you meet your intended DEI goals by implementing accountability mechanisms.



		



		3. Through this grant, up to 5% of total funding awarded may be allocated toward providing supportive services to apprentices. How you will assess for and provide supportive services for apprentices and pre-apprentices to address and overcome barriers to participating and ensure completion (e.g., transportation, childcare)? How will you partner with other organizations (social service providers, housing, childcare, etc.) to leverage existing supports to address barriers to participation?



		



		4. How will your program provide mentorship to pre-apprentices and apprentices? Please describe:

a. Mentor recruitment and selection processes

b. Mentor training and ongoing professional development

c. Mentor compensation and other supports  



		



		5. How will your proposed training program provide a pathway to a family-sustaining wage?  



		








Part 6 – Sustainability: Develop an Integrated, Sustainable, and Effective Apprenticeship System



		1. Will grant funding result in a long-term relationship/partnership between educational institutions, employers, and the workforce system that will provide sustainable solutions to addressing workforce needs in your area? 

If yes, please explain.



		



		2. How will other funds be used to support this program? Please consider:

a. Free community college program via the Maine Community College System

b. Existing federal education funds (e.g., Title II, Perkins Funds, Pell grants)

c. Leveraging funding from vacant positions



		



		3. How will the project be sustained beyond the grant period?



		



		4. What are the risks that might hinder your ability to achieve your stated goals? What supports will you need to mitigate the potential risks?



		








Part 6 – Budget and Budget Narrative



		1. Complete the Grant Funds Requested Table below (Refer to Appendix D of the RFA document for award amounts and requirements).

a. Total grant funds requested may not exceed $6,000 per trainee.

b. Supportive services may not exceed 5% of total funding requested.

c. To determine total cost, divide the total request by the total number of pre-apprentices and/or apprentices served.

2. Other costs may include a variety of expenses, including but not limited to the following: costs associated with developing required diversity, equity, and inclusion plan; classroom training costs; in-house trainer costs; curriculum development; train-the-trainer costs; training materials; supplies; tools; boots; uniforms; outreach to participants; personnel costs.



		Budget Categories

		9/1/2023 – 6/30/2024

		7/1/2024 – 6/30/2025

		TOTAL



		 Personnel costs

		

		

		



		Training costs (tuition, books, and fees) for apprentices and/or pre-apprentices

		

		

		



		Mentor compensation

		

		

		



		Supportive services for apprentices and pre-apprentices

		

		

		



		Travel

		

		

		



		Administrative costs including, overhead, supplies, other

		

		

		



		Contractual

		

		

		



		TOTAL REQUEST

		

		

		



		COST PER TRAINEE = total request divided by number of proposed trainees

		

		

		



		Leverage, match or in-kind provided to project

		

		

		









Part 7 – Partnerships Table

Please list all partners that will be collaborating to deliver this program as well as a brief description of their role and/or key commitments in meeting key performance metrics. 



		Type of Partner

		List of Proposed Partners

		Key role and commitments of this partner



		SAUs (required)

		

		



		Association that represents educators (required)

		

		



		Accredited institution of higher education (required)



		

		



		Education industry association

		

		



		Community-Based Organization(s)

		

		



		Workforce Development Entity or Intermediary

		

		



		Other*

		

		





*If partnering with an organization to support financial management of the grant, must provide a letter of support from that organization.













Teacher Apprenticeship Pilot Program

FY 2024 Grant Funding

Performance Metrics Table



It is not necessary for all requests to include numbers in all the categories detailed in the Performance Metrics Table. For activities that your proposed apprenticeship grant-funded project will not include, please indicate by putting a zero beside the activity.





		Type of Activity

		9/1/23 – 8/31/24

		9/1/24 – 6/30/25

		Totals



		New apprentices registered with MAP

		

		

		



		New pre-apprentices enrolled with MAP

		

		

		



		Apprentices completing programs

		

		

		



		Pre-apprentices completing programs

		

		

		



		Successful pre-apprentices entering apprenticeship

		

		

		



		New sponsors registered with MAP

		

		

		



		New sub-sponsors registered with MAP

		

		

		



		New occupations registered with MAP

		

		

		



		Number of trainers trained

		

		

		



		Number of current paraprofessionals upskilled via program

		

		

		



		Number of youth 

(ages 16-24) served

		

		

		



		Number of women served

		

		

		



		Number of individuals in rural counties served

		

		

		



		Number of people with disabilities served

		

		

		



		Number of people of color served

		

		

		



		Number of multilingual individuals served

		

		

		



		Number of unemployed workers served

		

		

		



		Average entry level wage

		

		

		



		Average completion wage
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		Appendix D1



MAINE APPRENTICESHIP PROGRAM 

 DUTIES and RESPONSIBILITIES of APPRENTICESHIP PARTNERS



SECTION IA	SPONSOR DUTIES - Program Administration



1. Establish the minimum standards of education and experience required of Apprentices. Register apprenticeship standards and schedules of work developed with the Maine Apprenticeship Program.

2. Ensure that all Apprentices have signed apprenticeship agreements. Provide each Apprentice with a copy of these duties and standards, along with any applicable written rules and policies. Require the Apprentice to sign an acknowledgment receipt of same. Follow this procedure whenever revisions or modifications are made to the rules and policies.

3. Notify the Maine Apprenticeship Program, within 45 days, of all new Apprentices to be registered, credit granted, suspensions for any reason, reinstatements, extensions, completions and cancellations with explanation of causes and certification of completions of Apprenticeship. Notification of the Maine Apprenticeship Program (MAP) of apprentice related activities shall take place either through emailing MAP or through the Federal RAPIDS system.

4. Ensure maintenance of a record of each Apprentice’s application, education, experience and progress in on-the-job training/work processes and in Related Instruction. Apprenticeship records of applicants and Apprentices, must be kept for a period of 5 years after the completion/termination of the Apprentice in accordance with Title 29 of the Code of Federal Regulations, Part 30.8.

5. Monitor the participation rates of minorities and women in the Apprenticeship Program in accordance with the affirmative action plan, and to annually review the affirmative action plan’s success and update the plan when necessary in accordance with Title 29 of the Code of Federal Regulations, Parts 30.4 and 30.8. (This applies to Sponsoring Employers that employ five or more apprentices)

6. Document how many apprentices and applicants to your programs identify as individuals with disabilities.  This will be done by requesting apprentices and applicants to voluntarily self-identify whether or not they have a disability using the Voluntary Disability Disclosure form. 

7. Have the necessary facilities to assure effective training in all aspects of the profession.

8. Exercise continuous precaution for the health and safety of Apprentices in the workplace 

9. Provide a positive learning environment and encourage training at all levels.

10. Provide fair and equitable treatment for all Apprentices.

11. Provide the foundation for the apprenticeship training and the continuum for passing the skills on to the future.

12. Assure that Apprentices work under the supervision of a qualified Journeyworker / Mentor.

13. Meet the ratio requirements as set within these Standards.

14. Adopt and carry out the intent and purpose of these Standards.

15. To select Apprentices as outlined in these Standards. (Note: Each Sponsoring Employer is responsible for hiring his or her own employees and determining that among those employees who shall participate in the apprentice training program.)  

16. Determine the quality and quantity of experience of On-the-Job-Learning (OJL) which Apprentices should have and to make every effort toward their obtaining it.

17. Provide Apprentices with a copy of the written rules and policies. The Apprentice will sign an acknowledgment receipt of same.  This procedure will be followed whenever revisions or modifications are made to the rules and policies.

18. Arrange evaluations of Apprentices' progress in manipulative skills and technical knowledge.

19. When notified that an Apprentice's Related Instruction or On-the-Job-Learning progress is found to be unsatisfactory, the Sponsor through deliberation and examination of evidence will determine whether the Apprentice should continue in a probationary status and may require the Apprentice to repeat a process or series of processes before advancing to the next wage classification. Should it be found in the course of this determination that the Apprentice does not have the ability or desire to continue the training to become a Journeyworker the Sponsoring Employer will, after the Apprentice has been given adequate assistance and opportunity for corrective action, terminate the apprenticeship agreement, as provided in 29 CFR § 29.7(h)(1), (h)(2)(i-ii).

20. The Sponsor will work diligently to provide each registered Apprentice with continuous employment sufficient to provide the opportunity for completion of his or her apprenticeship program. If the Sponsoring Employer is unable to fulfill training and/or employment obligations in conformance with these standards, the Sponsor will, with the Apprentice's consent, make a good-faith effort to facilitate a transfer of the Apprentice to another registered Sponsor for completion of the apprenticeship. 



21. Hear and resolve all complaints of violations of Apprenticeship Agreements.



		Name:

		

		Title:

		



		Phone:

		

		Email:

		



		Address:

		









SECTION II	APPRENTICE RESPONSIBILITIES

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker



Apprentices, having read these Standards formulated by State of Maine, shall sign an Apprenticeship Agreement agreeing to all the terms and conditions contained therein. The Apprentice agrees to abide by State of Maine’s and/or the Sponsoring Employers’ rules and policies including any amendments. The Apprentice shall, serve such time performing OJL and study such subjects as may be deemed necessary to become a skilled professional. 



In signing the Apprenticeship Agreement, Apprentices assume the following responsibilities and obligations under the apprenticeship program:



1. Perform diligently and faithfully the work of the occupation and other pertinent duties assigned by the Sponsoring Employer and in accordance with the provisions of these Standards. 

2. Respect the property of the Sponsoring Employer and abide by the working rules and regulations of the Sponsoring Employer.

3. Attend and satisfactorily complete the required hours in the OJL and in Related Instruction in subjects related to the occupation as provided under these Standards.

4. Maintain and make available such records of work experience and training received OJL and in Related Instruction as may be required by the Sponsoring Employer.

5. Develop and practice safe working habits and work in such a manner as to assure their personal safety and that of other fellow workers.

6. Work for the Sponsoring Employer to whom the Apprentice is assigned for the completion of apprenticeship, unless reassigned to another Sponsoring Employer or the Apprenticeship Agreement is terminated by the Sponsoring Employer.

7. Maintain a passing grade C or higher.

8. As a registered apprentice (RA) with the Maine Apprenticeship Program, all apprentices are required to create an account with the Maine JobLink (MJL) for case management and funding purposes. To access the Maine JobLink website, visit the Maine CareerCenter page:   www.mainecareercenter.gov



SECTION III	MENTOR/JOURNEYWORKER RESPONSIBILITIES

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker



Mentors, having read these Standards formulated by State of Maine, shall provide assurance of their qualifications to administer OJL and mentorship to the apprentices with utmost attention to maintaining manageable Apprentice to Journeyworker ratios. 



1. Assurance of qualified training personnel and adequate supervision on the job.

2. Provide positive leadership and proper supervision.

3. Help integrate the apprentices into the working environment and navigate within the enterprise

4. Hold regularly scheduled 1:1 meeting with apprentices

5. Acts as the "go to" person for questions with the day-to-day work of the apprentices

6. Provide honest and constructive feedback to the apprentice in a way that will assist in their growth and development.

7. Demonstrate best practices on the job.

8. Allow the apprentice to practice new skills or experiment with theories or ideas learned in the related instruction courses.

9. Provide fair and equitable treatment to all apprentices and recognize and reward excellence.

10. Assist with paperwork required of the program (i.e., OJL records, Related Instruction records, and other record keeping as may be required).





Employer name 
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MAINE APPRENTICESHIP PROGRAM 

 DUTIES and RESPONSIBILITIES of APPRENTICESHIP PARTNERS



SECTION IA	INTERMEDIARY SPONSOR DUTIES - Program Administration



1. In collaboration with sponsoring employers, establish the minimum standards of education and experience required of Apprentices. Register apprenticeship standards and schedules of work developed with the Maine Apprenticeship Program.

2. Ensure that all Sponsoring Employers have signed written agreements to train, supervise and provide wages for Apprentices (Appendix F) and have supplied a copy to the apprenticeship office.

3. Ensure that all Apprentices have signed apprenticeship agreements. Provide each Apprentice with a copy of these duties and standards, along with any applicable written rules and policies. Require the Apprentice to sign an acknowledgment receipt of same. Follow this procedure whenever revisions or modifications are made to the rules and policies.

4. Notify the Maine Apprenticeship Program, within 45 days, of all new Apprentices to be registered, credit granted, suspensions for any reason, reinstatements, extensions, completions and cancellations with explanation of causes and certification of completions of Apprenticeship. Notification of the Maine Apprenticeship Program of apprentice related activities shall take place through the Federal RAPIDS system.

5. Ensure maintenance of a record of each Apprentice’s application, education, experience and progress in on-the-job training/work processes and in Related Instruction. Apprenticeship records of applicants and Apprentices, must be kept for a period of 5 years after the completion/termination of the Apprentice in accordance with Title 29 of the Code of Federal Regulations, Part 30.8.

6. Monitor the quality of sub-sponsor apprenticeship programs once within the first year of signed written agreement and a minimum of once every 5 years thereafter using monitoring guidelines provided by the Maine Apprenticeship Program.

7. As an Intermediary Sponsor, upon reaching 5 or more registered apprentices, agree to monitor the participation rates of minorities and women in the Apprenticeship Program in accordance with the affirmative action plan, and to annually review the affirmative action plan’s success and update the plan when necessary in accordance with Title 29 of the Code of Federal Regulations, Parts 30.4 and 30.8. 

8. Document how many apprentices and applicants to your programs identify as individuals with disabilities.  This will be done by requesting apprentices and applicants to voluntarily self-identify whether or not they have a disability using the Voluntary Disability Disclosure form. 

9. When notified by a Sponsoring Employer, that an Apprentice's Related Instruction or On-the-Job-Learning progress is found to be unsatisfactory, the Sponsor through deliberation and examination of evidence with the Sponsoring Employer will determine whether the Apprentice should continue in a probationary status and may require the Apprentice to repeat a process or series of processes before advancing to the next wage classification. Should it be found in the course of this determination that the Apprentice does not have the ability or desire to continue the training to become a Journeyworker the Sponsor in collaboration with the Sponsoring Employer will, after the Apprentice has been given adequate assistance and opportunity for corrective action, terminate the apprenticeship agreement, as provided in 29 CFR § 29.7(h)(1), (h)(2)(i-ii).

10. The Sponsor will work diligently with Sponsoring Employers to provide each registered Apprentice with continuous employment sufficient to provide the opportunity for completion of his or her apprenticeship program. If the Sponsoring Employer is unable to fulfill training and/or employment obligations in conformance with these standards, the Sponsor will, with the Apprentice's consent, make a good-faith effort to facilitate a transfer of the Apprentice to another registered Sponsor or Sponsoring Employer for completion of the apprenticeship. 

11. Hear and resolve all complaints of violations of Apprenticeship Agreements



		Name:

		

		Title:
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		Email:

		



		Address:

		











SECTION IB	SUB-SPONSOR RESPONSIBILITES

1. Have the necessary facilities to assure effective training in all aspects of the profession.

2. Exercise continuous precaution for the health and safety of Apprentices in the workplace 

3. Provide a positive learning environment and encourage training at all levels.

4. Provide fair and equitable treatment for all Apprentices.

5. Provide the foundation for the apprenticeship training and the continuum for passing the skills on to the future.

6. Notify Sponsor of any change in status of apprentices

7. Assure that Apprentices work under the supervision of a qualified Journeyworker / Mentor.

8. Meet the ratio requirements as set within these Standards.

9. Adopt and carry out the intent and purpose of these Standards.

10. To select Apprentices as outlined in these Standards. (Note: Each Sponsoring Employer is responsible for hiring his or her own employees and determining that among those employees who shall participate in the apprentice training program.)  

11. Determine the quality and quantity of experience of On-the-Job-Learning (OJL) which Apprentices should have and to make every effort toward their obtaining it.

12. Review and recommend apprenticeship activities to the sponsor in accordance with these Standards.

13. Provide Apprentices with a copy of the written rules and policies and the Apprentice will sign an acknowledgment receipt of same.  This procedure will be followed whenever revisions or modifications are made to the rules and policies.

14. Arrange evaluations of Apprentices' progress in manipulative skills and technical knowledge.

15. The Sponsoring Employer will work diligently to provide each registered Apprentice with continuous employment sufficient to provide the opportunity for completion of his or her apprenticeship program. If the Sponsoring Employer is unable to fulfill training and/or employment obligations in conformance with these standards, the Sponsoring Employer will, with the Apprentice's consent, make a good-faith effort to facilitate a transfer of the Apprentice to another registered Sponsor or Sponsoring Employer for completion of the apprenticeship. 

16. If conditions of business make it necessary to temporarily suspend the period of apprenticeship, Apprentices suspended for this reason will be given the opportunity to resume their active apprenticeships before any additional Apprentices are employed. The suspension and reinstatement of Apprentices shall be done in relation to retention of the most advanced Apprentice and in accordance with the company policy.





SECTION II	APPRENTICE RESPONSIBILITIES

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker



Apprentices, having read these Standards formulated by State of Maine, shall sign an Apprenticeship Agreement agreeing to all the terms and conditions contained therein. The Apprentice agrees to abide by State of Maine’s and/or the Sponsoring Employers’ rules and policies including any amendments. The Apprentice shall, serve such time performing OJL and study such subjects as may be deemed necessary to become a skilled professional. 



In signing the Apprenticeship Agreement, Apprentices assume the following responsibilities and obligations under the apprenticeship program:



1. Perform diligently and faithfully the work of the occupation and other pertinent duties assigned by the Sponsoring Employer and in accordance with the provisions of these Standards. 

2. Respect the property of the Sponsoring Employer and abide by the working rules and regulations of the Sponsoring Employer.

3. Attend and satisfactorily complete the required hours in the OJL and in Related Instruction in subjects related to the occupation as provided under these Standards.

4. Maintain and make available such records of work experience and training received OJL and in Related Instruction as may be required by the Sponsoring Employer.

5. Develop and practice safe working habits and work in such a manner as to assure their personal safety and that of other fellow workers.

6. Work for the Sponsoring Employer to whom the Apprentice is assigned for the completion of apprenticeship, unless reassigned to another Sponsoring Employer or the Apprenticeship Agreement is terminated by the Sponsoring Employer.

7. Maintain a passing grade C or higher.





SECTION III	MENTOR/JOURNEYWORKER RESPONSIBILITIES

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker



Mentors, having read these Standards formulated by State of Maine, shall provide assurance of their qualifications to administer OJL and mentorship to the apprentices with utmost attention to maintaining manageable Apprentice to Journeyworker ratios. 



1. Assurance of qualified training personnel and adequate supervision on the job.

2. Provide positive leadership and proper supervision.

3. Help integrate the apprentices into the working environment and navigate within the enterprise

4. Hold regularly scheduled 1:1 meeting with apprentices

5. Acts as the "go to" person for questions with the day-to-day work of the apprentices

6. Provide honest and constructive feedback to the apprentice in a way that will assist in their growth and development.

7. Demonstrate best practices on the job.

8. Allow the apprentice to practice new skills or experiment with theories or ideas learned in the related instruction courses.

9. Provide fair and equitable treatment to all apprentices and recognize and reward excellence.

10. Assist with paperwork required of the program (i.e., OJL records, Related Instruction records, and other record keeping as may be required).
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		Appendix D4



MAINE APPRENTICESHIP PROGRAM 

 DUTIES and RESPONSIBILITIES of APPRENTICESHIP PARTNERS





SECTION I	INTERMEDIARY SPONSOR AND/OR APPRENTICESHIP AND TRAINING COMMITTEE (ATC) RESPONSIBILITES

Program Administration



Structure of the Apprenticeship and Training Committee (ATC)



The ATC shall be made up of representatives selected by the groups within the program industry. The Sponsor will appoint additional members from its organization assuring knowledgeable industry representation such as a Sponsoring Employer, Mentor or Trainer. Technical Assistance - such as that from the U.S. Department of Labor, Office of Apprenticeship, Community Colleges, and/ or any other outside organizations - may be requested to advise the ATC.



A Chairperson and a Secretary will be appointed and will determine the time and place of regular meetings which will take place every six months. The Chairperson and Secretary will have the power to vote on all questions affecting apprenticeship. The Office of Chairperson should rotate among members of the ATC.



Responsibilities of the Intermediary Sponsor and/or the Apprenticeship and Training Committee (ATC)



1. Establish the minimum standards of education and experience required of Apprentices.

2. Register the local apprenticeship standards with the Maine Apprenticeship Program.

3. Review and recommend apprenticeship activities in accordance with these Standards.

4. Hear and resolve all complaints of violations of apprenticeship agreements to the designated ATC appointee.

5. Participate in the selection of Apprentices as outlined in these Standards.

6. Ensure that all Apprentices have signed apprenticeship agreements.

7. Ensure that all Sponsoring Employers have signed written agreements to train, supervise and provide wages for Apprentices (Appendix F) and have supplied a copy to the apprenticeship office.

8. Ensure maintenance of a record of each Apprentice’s application, education, experience and progress in on-the-job training/work processes and in Related Instruction. Apprenticeship records of applicants and Apprentices, must be kept for a period of 5 years after the completion/termination of the Apprentice in accordance with Title 29 of the Code of Federal Regulations, Part 30.8.

9. Monitor the quality of sub-sponsor apprenticeship programs once within the first year of signed written agreement and a minimum of once every 5 years thereafter using monitoring guidelines provided by the Maine Apprenticeship Program.

10. Monitor the participation rates of minorities and women in the Apprenticeship Program in accordance with the affirmative action plan, and to annually review the affirmative action plan’s success and update the plan when necessary in accordance with Title 29 of the Code of Federal Regulations, Parts 30.4 and 30.8. (This applies to Sponsoring Employers that employ five or more apprentices)

11. Notify the Maine Apprenticeship Program, within 45 days, of all new Apprentices to be registered, credit granted, suspensions for any reason, reinstatements, extensions, completions and cancellations with explanation of causes and certification of completions of Apprenticeship. Notification of the Maine Apprenticeship Program of apprentice related activities shall take place through the Federal RAPIDS system.

12. Supervise all the provisions of the local standards and be responsible, in general, for the successful operation of the standards by performing the duties here listed. Cooperate with public and private agencies, which can be of assistance in obtaining publicity to develop public support of apprenticeship. Keep in contact with all parties concerned, including Apprentices, Employers, and Mentors/Journeyworkers.

13. Provide each Apprentice with a copy of these standards, along with any applicable written rules and policies. Require the Apprentice to sign an acknowledgment receipt of same. Follow this procedure whenever revisions or modifications are made to the rules and policies.

14. When notified by a Sponsoring Employer, that an Apprentice's Related Instruction or On-the-Job-Learning progress is found to be unsatisfactory, the Sponsor through deliberation and examination of evidence with the Sponsoring Employer will determine whether the Apprentice should continue in a probationary status and may require the Apprentice to repeat a process or series of processes before advancing to the next wage classification. Should it be found in the course of this determination that the Apprentice does not have the ability or desire to continue the training to become a Journeyworker the Sponsor in collaboration with the Sponsoring Employer will, after the Apprentice has been given adequate assistance and opportunity for corrective action, terminate the apprenticeship agreement, as provided in 29 CFR § 29.7(h)(1), (h)(2)(i-ii).

15. The Sponsor will work diligently with Sponsoring Employers to provide each registered Apprentice with continuous employment sufficient to provide the opportunity for completion of his or her apprenticeship program. If the Sponsor and the Sponsoring Employer are unable to fulfill training and/or employment obligations in conformance with these standards, the Sponsor will, with the Apprentice's consent, make a good-faith effort to facilitate a transfer of the Apprentice to another registered Sponsor or Sponsoring Employer for completion of the apprenticeship. 

16. If conditions of business make it necessary to temporarily suspend the period of apprenticeship, Apprentices suspended for this reason will be given the opportunity to resume their active apprenticeships before any additional Apprentices are employed. The suspension and reinstatement of Apprentices shall be done in relation to retention of the most advanced Apprentice and in accordance with the company policy.



SECTION II	SUB-SPONSOR/SIGNATORY EMPLOYER RESPONSIBILITES

1. Have the necessary facilities to assure effective training in all aspects of the profession.

2. Exercise continuous precaution for the health and safety of Apprentices in the workplace 

3. Provide a positive learning environment and encourage training at all levels.

4. Provide fair and equitable treatment for all Apprentices.

5. Provide the foundation for the apprenticeship training and the continuum for passing the skills on to the future.

6. Notify Sponsor of any change in status of apprentices

7. Assure that Apprentices work under the supervision of a qualified Journeyworker / Mentor.

8. Meet the ratio requirements as set within these Standards.

9. Adopt and carry out the intent and purpose of these Standards.

10. To select Apprentices as outlined in these Standards. (Note: Each Sponsoring Employer is responsible for hiring his or her own employees and determining that among those employees who shall participate in the apprentice training program.)  

11. Determine the quality and quantity of experience of On-the-Job-Learning (OJL) which Apprentices should have and to make every effort toward their obtaining it.

12. Review and recommend apprenticeship activities to the sponsor in accordance with these Standards.

13. Provide Apprentices with a copy of the written rules and policies and the Apprentice will sign an acknowledgment receipt of same.  This procedure will be followed whenever revisions or modifications are made to the rules and policies.

14. Arrange evaluations of Apprentices' progress in manipulative skills and technical knowledge.

15. The Sponsoring Employer will work diligently to provide each registered Apprentice with continuous employment sufficient to provide the opportunity for completion of his or her apprenticeship program. If the Sponsoring Employer is unable to fulfill training and/or employment obligations in conformance with these standards, the Sponsoring Employer will, with the Apprentice's consent, make a good-faith effort to facilitate a transfer of the Apprentice to another registered Sponsor or Sponsoring Employer for completion of the apprenticeship. 

16. If conditions of business make it necessary to temporarily suspend the period of apprenticeship, Apprentices suspended for this reason will be given the opportunity to resume their active apprenticeships before any additional Apprentices are employed. The suspension and reinstatement of Apprentices shall be done in relation to retention of the most advanced Apprentice and in accordance with the company policy.





SECTION III	APPRENTICE RESPONSIBILITIES

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker



Apprentices, having read these Standards formulated by State of Maine, shall sign an Apprenticeship Agreement agreeing to all the terms and conditions contained therein. The Apprentice agrees to abide by State of Maine’s and/or the Sponsoring Employers’ rules and policies including any amendments. The Apprentice shall, serve such time performing OJL and study such subjects as may be deemed necessary to become a skilled professional. 



In signing the Apprenticeship Agreement, Apprentices assume the following responsibilities and obligations under the apprenticeship program:



1. Perform diligently and faithfully the work of the occupation and other pertinent duties assigned by the Sponsoring Employer and in accordance with the provisions of these Standards. 

2. Respect the property of the Sponsoring Employer and abide by the working rules and regulations of the Sponsoring Employer.

3. Attend and satisfactorily complete the required hours in the OJL and in Related Instruction in subjects related to the occupation as provided under these Standards.

4. Maintain and make available such records of work experience and training received OJL and in Related Instruction as may be required by the Sponsoring Employer.

5. Develop and practice safe working habits and work in such a manner as to assure their personal safety and that of other fellow workers.

6. Work for the Sponsoring Employer to whom the Apprentice is assigned for the completion of apprenticeship, unless reassigned to another Sponsoring Employer or the Apprenticeship Agreement is terminated by the Sponsoring Employer.

7. Maintain a passing grade C or higher.









SECTION IV	MENTOR/JOURNEYWORKER RESPONSIBILITIES

Continuation of Responsibilities of the Apprentice and Mentor/Journeyworker



Mentors, having read these Standards formulated by State of Maine, shall provide assurance of their qualifications to administer OJL and mentorship to the apprentices with utmost attention to maintaining manageable Apprentice to Journeyworker ratios. 



1. Assurance of qualified training personnel and adequate supervision on the job.

2. Provide positive leadership and proper supervision.

3. Help integrate the apprentices into the working environment and navigate within the enterprise

4. Hold regularly scheduled 1:1 meeting with apprentices

5. Acts as the "go to" person for questions with the day-to-day work of the apprentices

6. Provide honest and constructive feedback to the apprentice in a way that will assist in their growth and development.

7. Demonstrate best practices on the job.

8. Allow the apprentice to practice new skills or experiment with theories or ideas learned in the related instruction courses.

9. Provide fair and equitable treatment to all apprentices and recognize and reward excellence.

10. Assist with paperwork required of the program (i.e., OJL records, Related Instruction records, and other record keeping as may be required).
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Appendix A

MAINE APPRENTICESHIP PROGRAM
SCHEDULE OF WORK

Apprentices will receive on the job learning/training in the various work areas listed below. The order in which
the training is given is to be determined by the flow of work and may not necessarily be in the order listed. The
times allotted to these various processes are the estimated time frames in which an average apprentice will learn
and become proficient in the skill area. They are intended only as a guide; the apprentice may require more time
on one area and less in another. The total term of apprenticeship is indicated below. The columns at the right
constitute a record of progress for the apprentice. Each apprentice will be provided with a separate sheet in
which to log their hours of experience. When the apprentice has both completed the required hours and attained
proficiency in the specific skill area, the Supervisor/Mentor will initial the far-right column. Items for which
previous credit have been given upon registration into the program should also be initialed. This sheet or another
similar record of apprentice progress must be kept in the apprentice’s paper and/or electronic file. Documentation
of on-the-job and related technical instruction of individual apprentices will be reviewed by the program office
during routine monitoring of apprenticeship program implementation.

OCCUPATION: Education Technician lll

APPRENTICE TO JOURNEYWORKER RATIO: 1:1
(A numeric ratio of Apprentices to Journeyworkers will be consistent with proper supervision, training, safety, and continuity of
employment throughout the apprenticeship, with the ratio of Apprentices to Journeyworkers being one (1) Apprentice to one (1)
Journeyworker whenever possible).

SOC: 25-2056.00 TYPE OF APPRENTICESHIP: Competency-based
TERM: 3000 RTI Hours:575

H H Proficient S i
SKILLS TO BE LEARNED ON THE JOB o e Portisor

Required Signature

CEC Standard 1 Engaging in Professional Learning and
Practice within Ethical Guidelines

Use lesson plan reflections, guidance from the journey worker,
and feedback from observations to adjust instruction.

Define two professional learning goals based on national and
state teaching standards, the Code of Ethics, self-reflection on
instruction, and guidance from the journey worker. with no HLP)
Assess progress on the two professional goals at the end of
each semester.

A 200

B CEC Standard 2 Understanding and Addressing Each
Individual’s Development and Learning Needs

Identify the barriers faced by students from diverse backgrounds.
Identify specific curriculum, programs, or strategies to help a
student with exceptionality meet a personalized educational
goal.

200

Plan and teach lessons that include specific strategies to modify
the environment, materials, and instruction to appropriately
address students’ developmental needs and academic content.
Plan and teach a lesson using principles of universal design that
addresses a student’s IEP goals in an inclusive setting. Plan
and teach lessons using principles of universal design that
address a student’s IEP goals in an inclusive setting.

C CEC Standard 3 Demonstrating Subject Matter Content and
Specialized Curricular Knowledge

Develop lesson plans based on assessment data that align with
the curriculum and the needs of the learner.

Plan and teach a lesson based on assessment data address the

200

. . . MAINE 9 —
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Appendix A

full range of abilities of the students.

Design a learning environment that supports individuals with
exceptionalities.

Practice appropriate instructional, adaptive, and assistive
technologies to meet the individualized learning goals of
students with exceptionalities.

CEC Standard 4 Using Assessment to Understand the
Learner and the Learning Environment for Data-Based
Decision Making

200

Select and administer three progress monitoring tools and data
sheets for student learning and behavior.

Collaboratively engage with special education program team
members to review progress monitoring data sheets to
determine improvement toward goals and needed instructional
changes.

Collaboratively engage with special education program team
members to determine annual progress toward IEP goals and
IEP goal revisions, including consideration of cultural, linguistic,
and other factors.

CEC Standard 5 Using Effective Instruction to Support
Learning

1250

Implement and deliver instruction based on data to identified

learning goals derived from assessment data and responsive to
students’ backgrounds and needs.

Select and implement strategies to engage students individually
and in groups ensure that all students have an equitable
opportunity to respond to instruction.

Plan and deliver explanations of content and demonstrations of
skills within a lesson.

Plan and deliver instruction to teach academic and non-
academic content

Identify and use an appropriate structure for grouping and
ensure that all students equitably participate.

Monitor student learning in groups, adjust instruction and
groupings as indicated.

Deliver intensive instruction to small groups using effective
instructional strategies to ensure student engagement and to
respond to each learner.

Use assessment data to monitor student progress.

CEC Standard 6 Supporting Social, Emotional, and
Behavioral Growth

300

Create age-appropriate procedures within their classrooms

Create and maintain classroom climate that values racial,
cultural, and linguistic diversity.

Create student engagement, time management materials, and
meet ADA requirements in the classroom.

Explain to the OJT mentors the rationales for both
proactive/preventive and responsive strategies to ensure positive
learning environments

Reinforce expectations of all students within the educational
setting.

Demonstrate data driven assessment of observed student
behaviors.

Develop an intervention plan that provides redirection of
behaviors of students, environment, and monitoring progress.

Develop tools for data collection analyzation, use the information
to plan for all phases of learning from acquisition through

. . . MAINE P
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generalization.

CEC Standard 7 Collaborating with Team Members

100

Develop a meeting agenda, allocates time, and conducts the
meeting, demonstrating effective verbal and nonverbal
communication strategies to lead in ways that are culturally
responsive.

Participate in an IEP meeting

Draft an IEP for a student based on a case study that includes
assessment results, developmental history, and behavioral
observation information.

Participate in weekly team meetings....

Collaborate with an ESOL teacher to identify and communicate
relevant community services for a student received ESOL
services.

Demonstrates an understanding of community resources and
how to use them in teaching. [NOTE: assessment would be
Interviewing a staff person in a local community agency to
identify resources and develop a pamphlet for families based on
that information

Demonstrates an understanding of how the roles and
responsibilities of the paraprofessional differ from the classroom
teacher in terms of responsibilities, and expectations related to
instruction, intervention, and direct service

Develop an instructional or behavior intervention plan for a
paraprofessional to implement.

Total Hours

2450

SKILLS TO BE LEARNED BY RELATED INSTRUCTION

In accordance with the Registered Apprenticeship Standards, each apprentice shall participate in a
minimum of 144 hours per year of related technical instruction provided by University of Southern
Maine and various other industry providers.

Course Hours

SED XXX Child and Adolescent Development 45

SED 235 Students with Exceptionalities 45

EDU 305 Foundations of Cultural & Linguistic Diversity 45

SED 282 Special Education Regulations, Procedures, and 45
IEP Team

SED 318 Targeted and Individualized Instructional 45
Strategies for Students with Disabilities

SED 387 Technology Enhanced Instruction for Students 45
with Disabilities

SED 393 Transitions Among Agency, School, and 45
Community

SED 415 Positive Behavior Interventions and Supports 45

SED 453 Assessment in Special Education 45

SED 425 Multi-Tier Mathematics Instruction and 45
Assessment

SED 427 Multi-Tier Reading Instruction and Assessment 45

SED 488 Internship in Special Education for Students with 80
Mild to Moderate Disabilities

Total 575
MAINE PP—
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*To complete the apprenticeship program, earn a bachelor's degree and to be eligible for certification,
all apprentices must enroll in SED 488. It is important to note that most of the SED 488 coursework
will take place while employed as an Ed. Tech. While SED 488 is a required course, it is not a
traditional course in the sense that most of the learning will take place in the field and not while sitting
as a learner in a classroom setting.

The related instruction for this occupation will progress the individual through the requirements of obtaining a
bachelor’s degree in education. Before moving into to a full-time teacher position, the individual will have
obtained a bachelor’s degree from an accredited institution and complete all state required
certification requirements.

College Classroom Pipeline Options:
Bachelor of Science Social and Behavioral Science with Accelerated Graduate Program in Special
Education:

https://drive.google.com/file/d/1JIKgTbiArPu8c2c4RXUwXz9IsDrVTMGI/view?usp=sharing

Bachelor of Science in Special Education (in process of approval)

. . . MAINE 9 —
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Appendix A

MAINE APPRENTICESHIP PROGRAM
SCHEDULE OF WORK

Apprentices will receive on the job learning/training in the various work areas listed below. The order in which
the training is given is to be determined by the flow of work and may not necessarily be in the order listed. The
times allotted to these various processes are the estimated time frames in which an average apprentice will learn
and become proficient in the skill area. They are intended only as a guide; the apprentice may require more time
on one area and less in another. The total term of apprenticeship is indicated below. The columns at the right
constitute a record of progress for the apprentice. Each apprentice will be provided with a separate sheet in
which to log their hours of experience. When the apprentice has both completed the required hours and attained
proficiency in the specific skill area, the Supervisor/Mentor will initial the far-right column. Items for which
previous credit have been given upon registration into the program should also be initialed. This sheet or another
similar record of apprentice progress must be keptin the apprentice’s paper and/or electronic file. Documentation
of on-the-job and related technical instruction of individual apprentices will be reviewed by the program office
during routine monitoring of apprenticeship program implementation.

OCCUPATION: Educational Technician Il

APPROVED APPRENTICE TO JOURNEYWORKER RATIO: 1:1
(A numeric ratio of Apprentices to Journeyworkers will be consistent with proper supervision, training, safety, and continuity of
employment throughout the apprenticeship, with the ratio of Apprentices to Journeyworkers being one (1) Apprentice to one (1)
Journeyworker whenever possible).

SOC code: 25-9042 TYPE OF APPRENTICESHIP: Competency-based
TERM: 3000 RTI Hours: 645
KILLS TO BE LEARNED ON THE B Hours Hou_rs Proficient Supervisor
S STO O JO Required At;z;m As of Date Signature
Knowledge of Student Learners 300

Demonstrates an understanding of students as learners as well
A. | as people

Demonstrates strategies to create and sustain a comfortable and
safe environment for learning (Marzano, Dimension 1)

Utilizes reflective practice appropriately in delivery of topics
Define the nature of teaching as it relates to the heart and
integrity of teachers and how that informs their work with
students.

B. | Learning Environment 700

Demonstrate with examples best practices in teaching
Demonstrates various engagement strategies: ice breakers,
group work, presentations

Demonstrates that “collaboration is the stuff of growth” (Robinson)
and utilized that knowledge to create a safe and supportive
environment for group work and discussions to take place in the
classroom.

C. | Curriculum — Demonstrates an Understanding of: 600
Demonstrates the five major Philosophies of Education

Applies Constructivism as a Theory of Learning

Applies Summative and Formative Assessment practices
appropriately and effectively

Employs reflective practice

A MAINE 97—
oW GOI’hUITI Apprenticeshlp Page 1 of 4

School District Program





Appendix A

Utilizes and consistently demonstrates The Nature of Teaching —
heart and integrity

Development of a Teacher Platform

Development of a major unit using all five dimensions of Learning
Utilizes Robert Marzano’s 5 Dimensions of Learning in classroom
practice

Foundations of Literacy

300

Demonstrates Reading as a message getting/problem solving
activity

Demonstrates the K-12 Continuum of Literacy Development

Demonstrates Guided Reading approaches — all levels

Demonstrates “Close” Reading strategies

Demonstrates whole to part approaches to reading instruction

Demonstrates and practices Assessment for all levels: Concepts
About Print, Running Records, Informal Reading Inventories,
Observation and note taking

Demonstrates the importance of Vocabulary instruction, Effective
Reading of Texts, and Study Skills

Utilizes Case studies — to exercise best instructional practices
with analysis

Teaching Exceptional Learners

300

Demonstrates the IDEA Principles and Every Student Succeeds
Act (ESSA)

Demonstrates and understanding of FERPA and FAPE

Demonstrates an understanding of The Special Education referral
process — testing and identification

Demonstrates an understanding of The Continuum of Special
Education Services:
e Create and practice the development of an IEP
¢ Demonstrates the differences between a disability and a
disorder
e Defines and exhibits modifications and accommodations
for students with special needs
Applies the concept of Mindfulness in the classroom
Define and demonstrate the knowledge of autism, ADHD,
Emotional Behavior Disorders, TBI, Communication
Disorders
e Demonstrates communication and identification of the
role of family and larger community in the Special
Education process in order to of appropriate
programming. (birth to school age)

Equity and Diversity

100

Develop and define instruction to address culturally and
linguistically diverse backgrounds of students

Establish and demonstrate gender equity in the classroom

Develop lesson plans using relevant case studies, to address the
needs of culturally and linguistically diverse students

Assessment

300

Describes that assessment drives curriculum and instruction

Explains the use of both formative and summative assessment
strategies (Assessment OF and Assessment FOR learning,
Stiggins)
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Develop various assessments in reading: Concepts About Print,
Running Records, and Informal Reading Inventories

Demonstrates the various assessments that are used in the
referral process in Special Education

Demonstrates the use of Behavior Rating Scales in special
education

Professional Practice

400

Participates in weekly team meetings.

Engages in reflective practice with content level, grade
Level teammates

Engages in database decision making to review student progress

Total Hours

3000
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SKILLS TO BE LEARNED BY RELATED INSTRUCTION

In accordance with the Registered Apprenticeship Standards, each apprentice shall participate in a

minimum of 144 hours per year of related technical instruction provided by Southern Maine

Community College. At the completion of the program, apprentices will earn an Associate’s degree
(61 credits) from Southern Maine Community College and be eligible to apply for certification as an

educational technician through the Maine Department of Education.

Course Hours

FIGS 100 Student Success 15

ENGL 100 English Composition 45

ENGL 115 Intro to Literature 45

MATH 115 Foundations of Math for 45
Teachers |

MATH116 Foundations of Math for 45
Teachers Il

ENGL 110 Oral Communications 45

PSYC 100 Introduction to Psychology 45

EDUC 100 Introduction to Teaching 45

EDUC 105 Introduction to American 45
Education

EDUC 115 Culturally Responsive Teaching 45

EDUC 220 Foundations of Literacy 45

EDUC 230 Teaching Exceptional Learners 45

PSYC 220 Developmental Psychology 45
Capstone 90

Total RTI 645 Hours
Hours of classroom education earned through on-the-job 450 hours
learning
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The intent of recognized pre-apprenticeship programming is to serve as a direct connection to employment in apprenticeship programs registered with the Maine Department of Labor. This Memorandum of Understanding (MOU) outlines how each partner agrees to support the pre-apprenticeship program and. details how the student will be prepared to meet/exceed the minimum qualifications and compete for or receive direct entry into the registered apprenticeship program. 

The education provider agrees to: 

· carefully assess the student’s readiness for entry into the recognized pre-apprenticeship program and only approve students in good standing who have met pre-determined criteria

· monitor any work hours allowed by school policy and/or applicable Child Labor Laws 

· inform students and parents of the availability and requirements for entry into the pre-apprenticeship program

· register selected pre-apprentices with the Maine Department of Labor

The education provider agrees to provide the following foundational requirements: 

· high school credit for on-the-job learning (details)________________________________

· the following industry recognized credential(s) as applicable ________________________ 

· high school diploma or HiSet diploma

· relevant safety training such as first aid/ CPR, OSHA 10 _____________________________

· résumé and job interview preparation

· workplace soft skills training 

· other: _____________________



The following are optional though strongly encouraged of the education provider:

· student portfolio (i.e. education profile and plan), 

· dual Credit options with Community College or University (please attach MOU from post-secondary provider if applicable) 

· other: __________________________

The apprenticeship sponsor/employer agrees to provide at minimum 2 of the following as indicated: 

☐	job shadow experience for pre-apprentices

☐	mentored and paid work experience (summer and/or during school year) for pre-apprentices

☐	guaranteed employment interview for individuals who have successfully completed the pre-apprenticeship program for either entry level job or direct entry into apprenticeship 

☐	advanced placement in apprenticeship program if hired

recognized classroom hours upon registration will be _____________

recognized on the job learning hours upon registration will be ____________

☐other: ________________________



The curriculums from both the education provider and the apprenticeship sponsor are attached to this MOU. To be a Maine State recognized pre-apprenticeship program, a copy of this MOU and related documents must be submitted and approved by the Maine Apprenticeship Program. By signing this MOU, the employer/sponsor agrees that the pre-apprenticeship program aligns with their registered apprenticeship program and both the education provider and employer/sponsor agree to uphold the terms of the agreement.
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Print Employer/Sponsor Name						Print Education Provider Name 
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