PROCUREMENT JUSTIFICATION FORM (PJF)

This form must accompany all contract requests and sole source requisitions (RQS) over $5,000
submitted to the Division of Procurement Services.

INSTRUCTIONS: Please provide the requested information in the white spaces below. All responses
{except signatures) must be typed; no hand-written forms will be accepted. See the guidance

document posted with this form on the Division of Procurement Services intranet site (Forms page)
for additional instructions.
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Procurement Justification Form (PJF)

Please respond to ALL of the questions in the following sections.

PART lll: SUPPLEMENTAL INFORMATION

.The purpose of thls Agreement is towprocure a one (1) year pilot program that provrdes support and
oversight to the redesign of a self-employment curriculum for Maine that will support people with
disabilities to learn about and develop a plan for self-employment.

2. Provide 2 brief justification for the selected vendor

Reference the REP number, ifapplzcabie SN i R
The Provider currently provides support and classes to asszst people in explonng and plann;ng for
self-employment. The Provider has experience in assisting Mainers develop business plans that
have led to successful small business start-ups. The Provider is a Maine-based entity that provides
tuition free programs for career, business, and financial education and has provided services in
Maine for forty (40) years. The Provider Staff are skilled in customer service and understand the
specific resources and connections needed, such as to the Smail Business Development Center
(SBDC). The Provider has an Advisory Council appointment by the Governor that provides strategic
guidance and support. There are no similar entities in Maine who are equally qualified to provide
the services outlined in the contract

-to_ supplement”the: response ‘in Part EI

rr;f;;a!tOGatedtograntee SlE G L R
The Department has determ:ned that the Staff houriy costs aIrgn with other contracts srmrlar in

scope of services. The Provider's costs are $150.00 per hour for staff time for curriculum revision
and $250.00 per hour for Individual Advising.

| 4}; Desc___'ef the plan for futur';'comp_::titron for thg or services.

| The Department will determine the need of the services going forward pending the outcome of the
pilot.

PART IV: AMERICAN RESCUE PLAN ACT (ARPA)/ MAINE JOBS & RECOVERY PLAN (MJRP)

I Yes — If Yes, please attach the approved Business Case(s).

No — If No, proceed to Part V.
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Procurement Justification Form {PJF)

PART V: APPROVALS
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Kathy Paquette " Date:| 12/13/2023
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